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1 Introduction

The Event Capture Graphical User Interface (GUI) User Manual provides instructions for using the Event
Capture options within the GUI setting. The target audience for this manual includes Event Capture
managers, application coordinators (ADPACSs) and other software users.

The GUI provides a consistent, event-driven, Windows® style user interface for Event Capture.

The Event Capture software provides a mechanism to track and account for procedures and delivered
services that other Veterans Health Information Systems and Technology Architecture (VistA) packages
do not handle. The procedures and services tracked through Event Capture are associated with the
following:

e The patient to whom they were delivered
e The provider requesting the service or procedure
e The DSS Unit responsible for delivering the service

DSS Units typically represent the smallest identifiable work unit in a clinical service at a medical center.
Veterans Affairs Medical Centers (VAMCSs) define the DSS Units. A DSS Unit can represent any of the
following:

An entire service
A section of a service
A small section within a section

e A medical equipment item used in patient procedures
The user must define the following items for every DSS Unit:

Service: The service associated with the DSS Unit

Cost Center: The fiscal identifier for the service using the particular DSS Unit (Cost Centers
are defined in detail in the MP4-Part V Appendix B of the Fiscal Service Cost Manuals)

e Medical Specialty: The specialty section associated with the DSS Unit

1.1 Purpose

The Event Capture GUI User Manual is intended for use as an instructional guide to using the Event
Capture software. The user can use this manual in conjunction with the Event Capture GUI online help
option.

Screen displays may vary among different sites, and the data may not appear on the terminal exactly as
shown in this manual. Although screens are subject to modification, the major menu options as they
appear in this manual are fixed and are not subject to modification (except by the package developer).

1.2 Document Orientation
1.2.1  Organization of the Manual

1.2.2 Assumptions

This guide was written with the following assumed experience/skills of the audience:

e User has basic knowledge of the operating system (such as the use of commands, menu
options, and navigation tools).
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e User has been provided the appropriate active roles, menus, and security keys required for the
Event Capture System (ECS).

e Useris using ECS to do their job.
e User has validated access to ECS.
e User has completed any prerequisite training.

1.2.3 Disclaimers
The following disclaimers apply to all Department of Veterans Affairs (VA) user documentation.

1.2.3.1 Software Disclaimer

This software was developed at the VA by employees of the Federal Government in the course of their
official duties. Pursuant to title 17 Section 105 of the United States Code, this software is not subject to
copyright protection and is in the public domain. VA assumes no responsibility whatsoever for its use by
other parties, and makes no guarantees, expressed or implied, about its quality, reliability, or any other
characteristic. We would appreciate acknowledgement if the software is used. This software can be
redistributed and/or modified freely provided that any derivative works bear some notice that they are
derived from it, and any modified versions bear some notice that they have been modified.

1.2.3.2 Documentation Disclaimer

The appearance of external hyperlink references in this manual does not constitute endorsement by the
VA of this website or the information, products, or services contained therein. The VA does not exercise
any editorial control over the information you may find at these locations. Such links are provided and are
consistent with the stated purpose of the VA.

1.2.4 Documentation Conventions

To avoid displaying sensitive information regarding our patients and staff, the examples in this manual
contain pseudonyms or scrambled data instead of real names. Our patients and staff will be referred to as
“ECPATIENT, ONE”, “AAECPROVIDER, ONE”, or “USER, ONE.” Scrambled data are a series of random
letters that replace a real name like “AAADY, JWHTRE”. Likewise, real social security numbers (SSNs),
real addresses, and other personal identifiers are not used.

1.2.5 References and Resources
The documentation for Event Capture v2.0 includes the following related manuals:

Event Capture Installation Guide
Event Capture Patch Description
Event Capture Technical Manual
Event Capture GUI Release Notes

These documents can be found at on the VA Documentation Library (VDL) site.

Patch information and documentation is also available online at the MCA Learning Community for Event
Capture site.
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1.3 National Service Desk and Organizational Contacts

The three tiers of support documented herein are intended to restore normal service operation as quickly
as possible and minimize the adverse impact on business operations, ensuring that the best possible
levels of service quality and availability are maintained.

Table 1 lists organizational contacts needed by site users for troubleshooting purposes. Support contacts
are listed by name of service responsible to fix the problem, description of the incident escalation,
associated tier level, and contact information (email and phone number).

Table 1. Tier Support Contact Information

Name Role Org Contact Info

Local ECS Package | Tier O Support VHA | ECS Package Manager/Site Dependent

Manager http://vaww.dss.med.va.gov/dso/dso_list.asp

Local MCA VISN Tier O Support VHA | Site Dependent

Coordinator http://vaww.dss.med.va.gov/dso/dso_list.asp

OI&T National Tier 1 Support OI&T | Nationalservicedeskanr@va.gov

Service Desk 1-855-673-4357
http://vaww.itsupportservices.va.gov/anrhome.asp

Health Product Tier 2 Support VHA | Nationalservicedeskanr@va.gov

Support 1-855-673-4357
http://vaww.itsupportservices.va.gov/anrhome.asp

VistA Maintenance | Tier 3 OI&T | OITPDVistAMaintenanceManagementSystems@va.gov

Management Application

Systems Support
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2 System Summary

ECS is a VistA Class | workload reporting system supporting operations of the VA Managerial Cost
Accounting Office (MCAO). There are several Veterans Health Administration (VHA) national programs
mandating utilization of ECS in place of or to augment other workload capture information systems. For
example, ECS is leveraged when programs cannot report workload in the form of Current Procedural
Terminology (CPT) codes. Other times, ECS allows for more precise workload capture and reporting
than otherwise possible through another VistA system.

Event Capture with all patches installed provides the following functions:

Allows each VAMC to utilize the software for its own resource/costing needs
Implements DSS Units

Assigns user access

Allows single and batch data entry for patient procedures

Generates reports for workload and other statistical tracking

Provides a graphical user interface to the ECS application

Allows user to upload patient encounter data to Event Capture from a spreadsheet

Allows user to switch between Computerized Patient Record System (CPRS) and ECS without
having to log back into the EC GUI.exe

2.1 System Configuration

Please refer to the Event Capture Technical Manual for details related to system and site configuration.

2.2 Data Flows

Figure 1 demonstrates the ECS data flow.

Figure 1. ECS Data Flow Diagram

Event Capture i
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- i
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2.3 User Access Levels

Security keys are assigned in VistA using the option Key Management main menu and then choosing the
submenu Allocation of Security Keys.

ECS provides the following security key options for user access:
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e ECMGR: Gives a user access to the ECS Management Menu — only for Event Capture
managers

e ECALLU: Gives a user access to all DSS Units (super user). This key should be assigned only
to those managing the software (i.e., holders of the ECMGR key)

e ECNORPT: Restricts the user from accessing Event Capture reports

e ECSPSH: Gives a user access to upload data from a spreadsheet (required for State Home
Spreadsheet upload)

2.4 Continuity of Operations

Each site has a backup emergency plan in place in the event that the system goes down.

2.5 Section 508 Compliance

Section 508 of the Rehabilitation Act Amendments of 1998 requires that when Federal agencies develop,
procure, maintain, or use electronic and information technology, they shall ensure that the electronic and
information technology enables persons with disabilities to have access to, and use of, information and
data that is comparable to the access to and use of information and data by persons who are not
individuals with disabilities, unless an undue burden would be imposed on the agency.

The Section 508 Accessibility Testing and Training Center (T&TC) was consulted and modifications to the
GUI have been made to meet the requirements for Section 508 compliance. Event Capture was modified
to enable screen readers to accurately interpret information on the screens. As a result, some buttons
and boxes have been moved, replaced or renamed, and some screen titles have been modified.

For more information on the VA Section 508 compliance efforts, please visit the_Section 508 website.
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3 Getting Started

Event Capture must be set up by using the options in the Event Capture Management Menu before any
data can be entered. Access to this menu should be restricted to the ADPAC and his or her designees.
The Event Capture ADPAC should use the following steps as a guide for setting up the Event Capture
software.

Step 1.  Select security keys.

e See Section 2.3 of this document for a description of ECS security keys.

Step 2.  Select required VistA settings.

e Users must be assigned the EC GUI CONTEXT VistA menu options in order for the ECS GUI
to work.

Step 3. Create an Event Capture Location.

e Create a location using the Location - Update Location Information option.
Notes:

o The selected location must be in the INSTITUTION file (#4).
e At least one location must exist before DSS Units can be established.

Step 4. Establish DSS Units for each service.

e Contact each service for a list of its DSS Units, the names of its Event Capture users and the
DSS Units for which they will enter data, and for individual product resource tracking needs.

e Use the DSS Unit - Add or Update DSS Units option to establish DSS Units for each service.

Note:
e Atleast one DSS Unit must exist before Event Code Screens can be created.

Step 5. Assign user access to specific DSS Units.

e Use the Access by User - Grant Access to DSS Units by User option to assign user access to
specific DSS Units for the users identified in Step 4.

e Assign the ECALLU security key only to those users who should have access to all DSS Units.

Notes:

e Users must have access to DSS Units before they can begin entering data.

e Use the Access by User — Grant Access to DSS Units by User option to remove user
access for a specific DSS Unit. Users with the ECALLU security key cannot be denied
access to DSS Units.

Step 6. Create Categories.

e Use the Category - Add or Update Categories option to create categories before the user sets
up Event Code Screens.

Notes:

e Creating categories is optional.
e After completion of this step, the Category Report option on the Reports Menu can be used
to print a report of the site’s categories.

Step 7.  Create or edit local procedures in the EC NATIONAL PROCEDURE file (#725).
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e Use the Procedure - Add or Update Local Procedures option to enter new, or edit existing, local
procedures in the EC NATIONAL PROCEDURE file (#725).

e Adding local procedures is optional and not encouraged.

Notes:

e Before starting this step, use the National/Local Procedure Report option on the Reports
Menu to print a list of procedures with their associated CPT codes. This report can be quite
lengthy if it includes national procedures, so it should be queued to print to a device during
non-peak hours.

e An associated CPT code must be entered to pass local procedures to PCE.

e Use this option to edit, but not delete, existing local procedures and to select an associated
CPT code if this workload data should be sent to PCE.

Step 8. Use the Event Code Screen - Add or Update Event Code Screens option to:

Create an Event Code Screen for each procedure tracked in the Event Capture software.

Enter or edit an optional active associated clinic for DSS Units that are marked to send data to
PCE. If an Associated Clinic has non-conforming stop codes, the clinic will not be selectable.

e Enter or edit an optional procedure Synonym.
Set Ask Reasons? radio button to Yes or No.
Enter or edit procedure default Volume.

Note:
e An Event Code Screen for the procedure must be created before it can be used for data
entry.

Step 9. Optional: Print the Event Code Screens Sorted by DSS Units

e Use the Print Category and Procedure Summary (Report) option on the Reports Menu to print
the Event Code Screens sorted by DSS Units.

Notes:

e Data entry clerks might find the output generated by this report useful as a procedure
reference guide.

Step 10. Event Capture set up is complete.

e Services can now enter data using the Data Entry options and provide summary reports using
the Reports options.

3.1 Logging On

Event Capture is accessed through a desktop shortcut that points to the location of the EC GUI
application. If the shortcut does not appear, refer to the Installation Guide for Event Capture, or ask the
local support staff for assistance.

Figure 2: ECS GUI Icon

£l

ECSGlUI

Double clicking the EC GUI shortcut will launch the application, and the VistA Sign-on screen will be
displayed. Enter valid Access and Verify codes, then click the OK button.
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Figure 3: VistA Sign-on Screen
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3.2 Event Capture Main Menu

The Event Capture software contains four menus. The user must hold the ECSPSH security key to have
access to the Spreadsheet option, and the ECMGR security key to have access to the Management
Menu functions. Users without the ECMGR security key will have fewer reports available for selection
than users with the ECMGR security key. Users with the ECNORPT security key will not have access to
the Reports option.

The following Main Menu options display when the Event Capture GUI opens.
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Figure 4: Main Menu for Event Capture
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Figure 5: Main Menu with the ECNORPT Security Key Added for the User
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3.21 Icon Shortcuts

The icon shortcuts can be used to access options in Event Capture.
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Figure 6: Icon Shortcuts
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3.2.2 Menu Bar

The Event Capture menu bar enables the user to access shortcut commands.

Figure 7: Main Menu Bar

Function Wiew Help

A 2@ 2|

e The File menu item enables the user to Exit the application.

e The Function menu item on the main window provides access to Data Entry, Spreadsheet (if
the user has the proper security key), Reports and Management Menu functions.

e The View menu item enables the user to show or hide the Toolbar and Status Bar.
e The Help menu item provides topic-specific help, or information about the Event Capture
system.

Figure 8: Main Menu Bar with Menus Expanded
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3.3 Menu Bar for Specific Functions

The menu bar functions are described in the subsections below.

3.3.1 Data Entry Menu Bar

The Data Entry menu bar consists of the File, Edit, View, and Help menus.

September 2016 Event Capture v 2.0 GUI User's Manual 10
Patch EC*2.0*131



User’s Manual

Figure 9: Data Entry Menu Options
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e The File menu item provides the option for the user to Exit the window.

e The Edit menu item provides access to Data Entry by Patient, Data Entry by Procedure and
Multiple/Multiple functions.

e The View menu item enables the user to show or hide the Toolbar and Status Bar.

e The Help menu item provides topic-specific help, or information about the Event Capture
system.

Figure 10: Data Entry with Menus Expanded
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3.3.2 Spreadsheet Menu Bar

The Spreadsheet menu bar consists of the File, Edit, EC Upload, Spreadsheet Options (if the user has
the proper security key), and Help menus.

Figure 11: Spreadsheet Upload Options
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e The File menu item enables the user to Exit the window as well as Open Spreadsheet, Open
State Home Spreadsheet, Close, Save, Save As and Print a file.

e The Edit menu item provides access to Cut, Copy, Paste, Insert Row and Delete Row
functions.

e The EC Upload menu item enables the user to Upload Records to VistA.

e The Spreadsheet Options menu item enables the user to Change Column Headers or Change
Duplicate Threshold.

e The Help menu item provides topic-specific help, or information about the Event Capture
system.
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Figure 12: Spreadsheet Menu with Menus Expanded
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3.3.3 Reports Menu Bar
The Reports menu bar consists of the File, View, and Help menus.

Figure 13: Reports Menu Bar
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e The File menu item enables the user to Exit the window.

The View menu item enables the user to show or hide the Toolbar and Status Bar.

The Help menu item provides topic-specific help, or information about the Event Capture
system.

Figure 14: Reports Menu with Menus Expanded
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3.3.4 Management Menu Bars
The Management Menu bar consists of the File, Table, View, and Help menus.

Figure 15: Management Menu Options

A W EREE ?

e The File menu item enables the user to Exit the window.

e The Table menu item provides access to Location, DSS Unit, Access by User, Category,
Procedure, Reason, Event Code Screen and Inactivate EC Screen functions.

e The View menu item enables the user to show or hide the Toolbar and Status Bar.

e The Help menu item provides topic-specific help, or information about the Event Capture
system.
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Figure 16: Management Menu with Menus Expanded
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3.4 Changing User ID and Password

To access ECS, users need a VistA Access Code and Verify Code. To change this, please contact the
local Information Resource Manager (IRM).

3.5 Exit System

From the main Event Capture menu, click the Exit button to exit the Event Capture GUI. Alternatively,
from the same screen, users can go to File > Exit, or click the Close window button in the top right corner
of the screen.

3.6 Caveats and Exceptions

On all ECS GUI screens, the previous Location entry will be saved and used as the default on
subsequent Location fields.

3.7 Online Documentation

Throughout the entire ECS GUI, click the question mark button located on the toolbar d or at the bottom

right corner of the screen 2 1oniz Help |0 obtain online information for any screen. The information
provided in the help menus corresponds to the information that is in this user manual.

To obtain online information for a field, click on that field and then press the <F1> key.
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Figure 17: Online Help Screen
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3.8 Event Capture Interface with CPRS

The ECS GUI is accessible via CPRS. This design is intended to increase the use of Event Capture by
clinicians currently using CPRS. The creation of a link and a single point of entry allow users to access
both systems.

The interface between CPRS and Event Capture enables users to:

Access Event Capture from within CPRS through a single sign-on.

Select Event Capture Interface in the CPRS Tool Menu allowing the user to enter Event
Capture patient procedures. This requires set up by local IRM and/or the Clinical Application
Coordinator.

3.9 Timeout Feature

Event Capture includes a timeout feature consistent with CPRS. A countdown screen will display a
warning of the pending timeout of the application when the Event Capture application is idle for a user-
defined amount of time. If the user takes no action, the application will close. Click on the Do not close
Event Capture button to stay connected.

Figure 18: Event Capture Timeout Screen
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The amount of time for the timeout and countdown features is user-defined at the application server level.

3.10 CCOW Single Sign On

Event Capture includes Clinical Context Object Workgroup (CCOW) Single Sign-on capability. If a user is
signed onto another CCOW Single Sign-on enabled system, launching Event Capture will not require the

user to re-enter system Access and Verify codes. The status of the CCOW single sign-on is shown via an
icon on a panel in the upper right hand corner of the Main Menu. The hover help will display “Clinical Link
On” if Event Capture was accessed via CCOW single sign-on, or “Clinical Link Off” if it was not. The icon

on the panel is updated as well.

Figure 19: Event Capture CCOW Status
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4  Using the Software
4.1 Data Entry Menu

The Data Entry menu offers the following options:

e Data Entry by Patient — Enter/Edit Patient Procedures
e Data Entry by Procedure — Batch (Same Procedure, Multiple Patients)
e  Multiple Dates/Procs — Multiple Dates / Multiple Procedures

Figure 20: Data Entry Menu Screen
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4.1.1 Data Entry by Patient
Use the Data Entry by Patient option to:

e Enter a single procedure for one patient
e Edit an existing patient procedure
e Delete an existing patient procedure

Note:

e Event Code Screens must be defined before entering any Event Capture data.

Users will be presented with:

e A summary screen to identify the Location, DSS Unit, Procedure Date Range, Patient Identifier
and any existing procedures for that patient

e A detail screen to show the detailed information about a selected patient procedure

September 2016 Event Capture v 2.0 GUI User's Manual 16
Patch EC*2.0%131



User’s Manual

Figure 21: Enter/Edit Patient Procedures Screen
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To use the Enter/Edit Patient Procedures screen:

Step 1. Select a Location.

e |[f there is only one Location set up in ECS, the Location on the screen will default to that value.

e |[f there is more than one Location set up in ECS, the Location on the screen will default to the
last Location used. To change the Location, choose a Location from the dropdown list.

Step 2.  Select a DSS Unit.

e [f one DSS Unit is defined in the Event Capture Management Menu for DSS Unit, or if only one
DSS Unit is assigned to the user, that DSS Unit value will default.

e [f only one DSS Unit is assigned to the user, it will be the default selection. If more than one
DSS Unit is assigned to the user, choose a DSS Unit from the dropdown list of accessible DSS
Units.

e The user can add, edit or delete any patient procedure for the selected DSS Unit.

e To gain access to a DSS Unit, go the Management Menu and choose the DSS Unit - Add or
Update DSS Units function to add the unit to the dropdown list. The ECMGR key is required.

Step 3.  Select a Date Range.

e The Procedure Date Range (from/through) will default to the system date. These fields may be
edited by typing in a date (dd MMM yyyy) or by using the calendar dropdown.

Note:

e An edit check will prevent selecting a date in the future, or displaying a Procedures From
date later than the Procedures Through date.
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Date Range View of Patient’s Recorded Procedures

Figure 22: Calendar Dropdown for Date Range View

Procedures From: DR ‘1] Procedures Through: 01 MAY 2016
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Step 4. Use the Patient Identifier field to select a patient.

e Enter one of the following:

— Patient Name (whole or partial, last name first)

— Social Security Number

— Last four digits of the Patient Social Security Number

— First character of Last Name plus the last four digits of the SSN with no spaces
Click <Enter> or the Search button.
Choose from the list of patients displayed.

Step 5. View the Patient Procedures.

-
—J

| Search L] ‘

Frimary ...

e Once the previous steps are complete, the bottom section of the window will display the patient
procedures in chronological order for the selected search criteria. Each record will display the
Category, Procedure, Date/Time, Volume, Associated Clinic, Ordering Section, Primary
Diagnosis and Primary Provider.

Notes:

e Click on the field header to sort the data in a different order.

e The Close, Add and Topic Help buttons are always enabled. If patient procedures exist, the
Update and Delete buttons will be enabled, as well.
e Clicking on a row will highlight the patient procedure, effectively selecting that row as a
candidate for updating or deleting.
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Figure 23: Procedure History for Sample Patient

File Edit Sort View Help
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Step 6. Complete data entry.

e Click the Add button to enter a new patient procedure.

Step 7. Click the Update button to display the patient procedure on the Edit Patient Procedure
(Detail) screen.

Step 8. Click the Delete button to delete the patient procedure from the file.
4.1.1.1 Recent Visits Screen

To see the Recent Visits screen:

Step 1. On the Enter/Edit Patient Procedures screen, click the Add button to enter a new patient
procedure.

Notes:

e The Add button will only display if the selected DSS Unit is set to send to PCE.
e If recent visits exist, the Recent Visits screen will be displayed after clicking the Add button.
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Figure 24: Recent Visits Screen

T -

Patient Identifier
ECPATIENT,FOUR (000-00-2587) DOB: 1/1/1948
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QK [ * Ignore ] ’ x Cancel ]

Step 2. Selection options on the Recent Visits screen.

e On the Recent Visits screen, the user can choose one of three options: OK, Ignore or Cancel.

— OK: Select the appropriate Appointment/Encounter from the Recent Visits. Click the OK
button to close the screen. The Add Patient Procedure screen will display with the
Procedure Date/Time and Associated Clinic fields populated and not modifiable, based
on the Appointment/Encounter selected on the Recent Visits screen. Enter the
procedure(s), answer classification questions as they pertain to that visit, and enter
diagnoses, provider, and other pertinent fields if required (reasons, ordering section
and/or modifiers).

— Ignore: Click the Ignore button on the Recent Visits screen to go to the Add Patient
Procedure screen to enter information for all fields.

— Cancel: Click the Cancel button to close the Recent Visits screen and return to the
Enter/Edit Patient Procedures screen.

Note:

e |f the Associated Clinic for the selected record is no longer active, clicking the OK button
will result in the display of the Error: Invalid Associated Clinic message dialog. The
message dialog lists only active Associated Clinics. To update the record, select an active
clinic from the list and then click the OK button. Click the Cancel button to open the record
and the Associated Clinic field will be blank.
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Figure 25: Error: Invalid Associated Clinic Message Dialog

The default Associated Clinic is inactive for the date selected.
Please select the appropriate active clinic and notify your ECS Coordinator.
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Figure 26: Add Patient Procedure Detail Screen
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41.1.2

Add Information to the Add Patient Procedure or Edit
Patient Procedure Screen

To complete the Add Patient Procedure or Edit Patient Procedure screen:

Step 1.

Step 3.

Step 4.

Step 5.
Step 6.

Select a Category

If the Allow Category Use field in the Add DSS Unit Management set up is set to NO, then the
Category field will be blank and disabled.

If only one Category is defined for the specified DSS Unit, that Category will be the default
value.

Select the Procedure Date and Time.

This information is present if a recent visit was selected on the Recent Visits screen.

Typing “N” and then clicking <Enter> in the field (instead of clicking the :l button) will bypass
the dialog box, or clicking the Now button in the dialog box will enter the current system date
and time. When the Midnight button is clicked, “23:59” is displayed for the time on the date
selected.

Figure 27: Select Date/Time Dialog Box

| - April 1, 2016

Sun Man Tue 'wed Thu Fri - Cancel

4 5 & 7
mo1z2 13 14
1|13 20 A
25 2% 27 28

Select an Eligibility Code for this procedure.

If the selected patient has only one Eligibility Code, that value defaults. Otherwise, select the
Eligibility Code that applies to this procedure.

The primary Eligibility Code displays as the default.

Select a Procedure Name.

Select a Procedure from the dropdown list.

Enter the Volume for the procedure.

If applicable, the CPT Modifiers section will be enabled.

Modifiers provide additional information about a CPT procedure. With functionality put in place
by the Code Set Versioning project, only CPT modifiers that are active for the date and time of
the event will show.

Choose a modifier from the Modifiers Available list and click Include.
Repeat as needed.
To remove a modifier, choose it from the Modifiers Selected list and click Exclude.
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Step 7.

Step 8.

Step 9.
Step 10.
Step 11.

Press <CTRL-Click> to select multiple modifiers at one time.

If applicable, the Reasons field will be enabled.

The user can enter up to three reasons.

Reason #1 must be entered before a second or third may be entered. Reason #2 must be
entered before a third may be entered.

Reasons appear alphabetically in the dropdown.
Once selected, a reason will not appear in the dropdown list for remaining reason fields.

A reason can be selected by entering the initial letter(s) into the Reasons field. If the reason
that appears is not the correct choice, click the down arrow on the reason dropdown to select
another reason, or enter different letter(s).

If applicable, the mandatory classification questions section will be enabled.

Select YES only if the treatment received relates to that classification.

Press the <F1> key while in the Service Connected field to display a message dialog containing
the patient’s service connection and any rated disabilities.

Figure 28: Service Connection and Rated Disabilities Screen

Event Capiure - Service Connection

Patient's Service Connection and Rated Disabilities:

SC Percent: %
Rated Disabilities: Mone Stated

Enter either ¥ ar "N,

Select the Ordering Section.

Select the Associated Clinic (if not already populated from the Recent Visits screen).
Select the associated diagnosis code for the procedure.

Use the Primary field to enter one of the following:

— ICD code (whole or partial)
— Diagnosis Name (whole or partial)

Click the Search button.

Select from the resulting dropdown list.
Repeat as needed to select the secondary diagnosis codes.

Select the providers of the services. Use the Providers Available text box to enter the
following:

Provider name (full or partial, last name first)
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Select the provider from the resulting dropdown list and click Include.
To remove a provider, select from the Providers Selected list and click Exclude.

Step 13. Click the Add button to save the edited procedure and remain on the screen.

Step 14. Click the OK button to save the edited procedure and return to the Enter Patient
Procedure screen.

Step 15. Click the Cancel button to return to the Enter Patient Procedure screen without saving
the above entries.

Notes:

e |f the record transmits to PCE based on the DSS Unit on Management Menu set up, then
all fields will be required.

e |f the record does not transmit to PCE based on the DSS Unit on Management Menu set
up, then the Associated Clinic and the four Secondary Diagnosis fields will be disabled.

e Press the <F1> key while in any field to open a dialog box displaying a help message.
4.1.1.3 Add a Patient Procedure

The following instructions and example assume that a user is entering a patient procedure for a specified
patient and that the specified DSS Unit data transmits to PCE.

Step 1. On the main Event Capture menu, select Data Entry.

Step 2.  On the Data Entry Menu, select Data Entry by Patient.
e The Enter/Edit Patient Procedures screen appears.
Step 3. Select the Location and DSS Unit.

Step 4. Allow the Procedure Date Range to default to today.
Step 5. Select a Patient.
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Figure 29: Enter/Edit Patient Procedures Screen
(% tuent copture - merianren it N =l
Eile Edit Sort Yiew Help
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Step 6. Click Add.

Step 7. If the DSS Unit is set to send to PCE, the Recent Visits screen will appear. Select a
scheduled appointment and click OK.

Figure 30: Recent Visits Screen

E Recent Visits E

Patient Identifier

-

ECPATIENT,FOUR (000-00-2587) DOB: 1/1/1948 search J

Recent Visits
Date Time Associated Clinic
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03 Mar 2008@12:42  000-NOMN TREATMENT-X
15 Aug 2007@15:13  000-NON TREATMENT-X
12 Feb 2007@08:27  000-NON TREATMENT-X
09 Aug 2006@12:44  000-NON TREATMENT-X

o] (o) [Kcoma]
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Step 8.

Complete the procedure-related fields on the Add Patient Procedure detail screen

according to the field-by-field instructions given in Section 4.1.1.2.

| £ Event Capture - Add Patient Prace

Location:
ALBANY

Procedure Date & Time:
01 APR 2016 @1330

Status:
[ Outpatient

Modifiers Available:

DSS Unit:
JAM TEST UNIT

Eligibility Code:
SC LESS THAN 50 -

Figure 31: Add Patient Procedure Screen
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Trauma?
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Cancer?
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Diagnoses

Primary:
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Providers Selected:
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Step 9. Click Add to save the record and clear the fields to add another procedure for this
patient.

Step 10. Click the OK button to save the record and return to the Enter/Edit Patient Procedures
screen.

Step 11. The Enter/Edit Patient Procedures screen will display any existing procedures for this
patient.
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Figure 32: Enter/Edit Patient Procedures with New Procedure Added
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Step 12. Click Close to return to the Data Entry menu.
4.1.1.4 Edit a Patient Procedure

Step 1. On the main Event Capture menu, select Data Entry.
Step 2.  On the Data Entry Menu, select Data Entry by Patient.

Step 3. The Enter/Edit Patient Procedures screen appears.
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Figure 33: Enter/Edit Patient Procedures Screen
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Step 4. Select the Location and DSS Unit.
Step 5. Enter a Procedure Date Range by using the calendar dropdowns. The default is today.
Step 6. Select a patient.

Step 7. The lower portion of the screen will display the procedure(s) for the selected patient and
the DSS Unit within the date range.

Step 8. Choose a procedure and click Update.

Step 9. The Edit Patient Procedure screen appears.
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Figure 34: Edit Patient Procedure Screen
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Step 10. Complete the procedure-related fields on the Edit Patient Procedure detail screen
according to the field-by-field instructions given in section 4.1.1.

Step 11. Click Add to save the detail entries and open another detail screen for this patient.

Step 12. Click the OK button to save the detail entries and return to the Enter/Edit Patient
Procedures screen.

Step 13. The Enter/Edit Patient Procedures screen will display the procedure(s) (Figure 32)
entered for this patient.

Step 14. Click Close to return to the Data Entry menu.
4.1.1.5 Delete a Patient Procedure

Step 1. On the main menu, select Data Entry.
Step 2. On the Data Entry Menu, select Data Entry by Patient.

Step 3. The Enter/Edit Patient Procedures summary screen appears.
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Figure 35: Enter/Edit Patient Procedures Screen
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Step 4. Select the Location and DSS Unit.
Step 5. Enter a procedure date range by using the calendar dropdowns. The default is today.
Step 6. Select a patient.

Step 7. The lower portion of the screen will display the procedure(s) for the selected patient and
the DSS Unit within the date range.

Step 8. Choose a procedure and click Delete.

Step 9. A confirmation message appears.

e Click the Yes button on the confirmation message dialog, and an Information message dialog
appears to show the selected procedure was deleted for the patient. Click the OK button to
return to the Enter/Edit Patient Procedures screen.

e Click the No button on the confirmation message dialog to return to the Enter/Edit Patient
Procedures screen without deleting the procedure.

Figure 36: Procedure Deleted Confirmation Dialog
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Figure 37: Confirmation Message

The procedure was deleted for this patient.

Step 10. The screen will now refresh to show the remaining procedures entered for this patient.

Figure 38: Enter/Edit Patient Procedures Screen with Procedure Deleted
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Step 11. Click Close to return to the Data Entry menu.

4.1.2 Data Entry by Procedure
Use the Data Entry by Procedure option to:

e Enter/edit the same procedure for multiple patients

Note:

e Event Code screens must be defined before entering any Event Capture data.

Users will be presented with:
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e The left side of the screen contains information for the procedure that the system will use for all
patients. (Note: The user will enter the procedure information only one time.)

e The right side of the screen identifies each patient. The user will complete this section for each
patient. Click Add to file the data, and clear the fields to enter data for the next patient.

e The View button displays a listing of all patients entered for this procedure in this session.

Figure 39: Same Procedure, Multiple Patients Screen
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4.1.2.1 Add a Procedure for Multiple Patients

The following instructions and example assume that the user wants the specified DSS Unit to send data
to PCE.

Step 1. Select a Location.

e If there is only one Location set up for the Event Capture System, the Location on the screen
will default to that value.

e |f there is more than one Event Capture Location set up, the Location will default to the last
Location used. To change the Location, choose a Location from the dropdown list of available
Event Capture Locations.

Step 2. Select a DSS Unit.

e If one DSS Unit is defined in Event Capture, or if only one DSS Unit is assigned to the user,
that DSS Unit will be the default value.
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If more than one DSS Unit is defined, a default will not be assigned. Choose a DSS Unit from a
dropdown list of accessible DSS Units.

The user can add, edit or delete any patient procedure for the selected DSS Unit.

To gain access to a DSS Unit, go the Management Menu and choose the DSS Unit - Add or
Update DSS Units function to add the unit to the dropdown list.

Step 3. Select a Category.
e If only one category is defined for the specified DSS Unit, that category will be the default.
Step 4. Select the Procedure Date and Time.

e Typing “N” and then clicking <Enter> in the field (instead of clicking the :I button) will bypass
the date/time dialog, or clicking the Now button on the date/time dialog will enter the current
system date and time. When the Midnight button is clicked, “23:59” is displayed for the time on
the date selected.

Figure 40: Select Date/Time Dialog
| - April 1, 2016
Sun Mo Tue “Wed Thu Fi oo - ﬂ]
4 5 B 7
1112 13 14
18 19 20 A
XX 7
Step 5. Select a Procedure Name.
e Select a procedure from the dropdown list.
Step 6. If applicable, the Reasons field will be enabled.

e The user can enter up to three reasons.

e Reason #1 must be entered before a second or third may be entered. Reason #2 must be
entered before a third may be entered.

e Reasons appear alphabetically in the dropdown.

e Areason will not appear in the dropdown list for remaining reason fields as an option once
selected.

e Areason can be selected by entering the initial letter(s) into the Reasons field. If the reason
that appears is not the correct choice, click the down arrow on the reason dropdown to select
another reason or enter different letter(s).

Step 7. If applicable, the CPT Modifiers section will be enabled.
September 2016 Event Capture v 2.0 GUI User's Manual 33

Patch EC*2.0*131



User’s Manual

e Modifiers provide additional information about a CPT procedure. With functionality put in place
by the Code Set Versioning project, only CPT modifiers that are active for the date and time of
the event will show.

e Choose a maodifier from the Modifiers Available list and click the right pointer icon E Repeat
as needed.

e Toremove a modifier, choose it from the Modifiers Selected list and click the left pointer icon
el
® Press <CTRL-Click> to select multiple modifiers at one time.

Step 8. Select the providers of the services. Use the Providers Available text box to enter the
following:

e Provider name (full or partial, last name first)

Select the provider from the resulting dropdown list and click the right pointer icon J
To remove a provider, select from the Providers Selected list and click the left pointer icon
Rl

Step 9. Use the Patient Identifier field to select a patient.

e Enter one of the following:
— Patient Name (whole or partial, last name first)
— Social Security Number
— Last four digits of the Patient Social Security Number
— First character of Last Name plus the last four digits of the SSN with no spaces

e Click <Enter> or the Search button. i
e Choose from the list of patients displayed.

Step 10. Select an Eligibility Code for this procedure.

e [f the selected patient has only one Eligibility Code, that value defaults. Otherwise, select the
Eligibility Code that applies to this procedure.

e The primary Eligibility Code displays as the default.

Step 11. Enter the Volume for the procedure.
Step 12. If applicable, the mandatory classification questions section will be enabled.

Select YES only if the treatment received relates to that classification.

Pressing the <F1> key while in the Service-Connected field will open a message dialog
displaying the patient’s service connection and any rated disabilities.
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Figure 41: Service Connection and Rated Disabilities Dialog

Event Capture - Service Connection and Rated Disahiliﬁ_ [

Patient's Service Connection and Rated Disabilities:

5C Percent: %
Rated Disabilities: Mone Stated

Enter either '¥' or ‘N

Step 13. Select the Ordering Section.
Step 14. Select an Associated Clinic for the specified DSS Unit, if applicable.

Step 15. Select the associated diagnosis code for the procedure.

e Use the Primary field to enter one of the following:
— ICD code (whole or partial)
— Diagnosis Name (whole or partial)

e Click the Search button.

e Select from the resulting dropdown list.
e Repeat as needed to select the Secondary Diagnosis Codes.

Step 16. Click the Add button to add this procedure for the patient. The right side of the screen
will reset to enter this procedure for another patient. Select the next patient for this
procedure. Repeat the patient related steps above.

Step 17. Click the OK button to add this procedure to the patient’s record and return to the Data
Entry menu.

Step 18. Click the View button to verify that the list of patients entered is correct. The following
screen will list all of the patients entered for the procedure that was selected.
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Figure 42: View Patients for this Procedure Screen

Event Capture - View Patients for this Procedun

Location: [ALBANY DSS Unit: | CHAPLAIM

Category: |Mo Categories Procedure: |98962 SELF-MGMT EDUC/TRAIN 5-8 PT [NOT DEFINED]

Patient Mame Date and Time Primary Diagnosis Ordering Section Associated Clinic
{ECPATIENT,FOUR APR1,2016@13:30 ¥93.44 Activity, circuit training CHAPLAIN TEST 50 i

: {CD10)
ECPATIENT THREE APR1.2016@13:30 ¥93.44 Activity, circuit training CHAPLATH TEST 50
(€010}

Step 19. To correct an entry, return to the Data Entry menu and select Data Entry by Patient.

4.1.3 Multiple Dates / Multiple Procedures

Use the Multiple Dates / Multiple Procedures option to:
e Add multiple dates and multiple patients for multiple procedures.

Notes:

e Event Code screens must be defined before entering any Event Capture data.
e Use the Data Entry by Patient option to make corrections to erroneous patient data.

Users will be presented with:

e An area at the top of the first screen for entering common fields (Location, DSS Unit and
Category) as well as the Procedure Date/Time.

e Three tabs for entering providers, procedures and patients.
e Two tabs for checking work before submitting.
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Figure 43: Multiple Dates/Multiple Procedures Screen — Initial Screen

| E Event Capture - Multiple Dates / Multiple Procedure

File Edit View Help
Selection Criteria Procedure Date / Time Selected Dates / Times
Location: ALBANY

APR1,2016@1330 [

DSS Unit:

gk Add Date / Time = [Delete Date / Time
Category:

Providers | Procedures | Select Patient | View Selected Patients | Records Pending Filing |

Providers Available: Providers Selected:

Include B

AAECPROVIDER, EIGHT -

AAECPROVIDER EIGHT Physician Assistants and Advanced || | =8 Exclude
AMECPROVIDER,ELEVEM Physician Assistants and Advance
AAECPROVIDER,FIVE Physician Assistants and Advanced P
AAECPROVIDER,FOUR Physician Assistants and Advanced
AAECPROVIDER,FOURTEEM Physicians (M.D, and D.O.) Phy
AAECPROVIDER,MIME Physician Assistants and Advanced F
AAECPROVIDER,OME Physician Assistants and Advanced P
AAECPROVIDER,SEVEN Physician Assistants and Advanced
AAECPROVIDER,SIY Physician Assistants and Advanced Prz
AMECPROVIDER,TEM Physician Assistants and Advanced Pr
AAECPROVIDER, THIRTEEN Physicians (M.D. and D.Q.) Phys
AAECPROVIDER, THREE Physician Assistants and Advanced
AAECPROVIDER, TWELVE Physician Assistants and Advance
AAECPROVIDER, TWO Physician Assistants and Advanced F -

’ o OK ] ’ X Cancel] [ dh Save ] [ ? IopicHelp

4.1.3.1 Instructions for Common Fields

Step 1. Select a Location.

e If there is only one Location set up for the Event Capture System, the Location on the screen
will default to that value.

e |f there is more than one Event Capture Location set up, the Location will default to the last
Location used. To change the Location, choose a Location from the dropdown list of available
Event Capture Locations.

Step 2. Select a DSS Unit.

e |f one DSS Unit is defined in Event Capture, or if only one DSS Unit is assigned to the user,
that DSS Unit will be the default value.

e |f more than one DSS Unit is defined, a default will not be assigned. Choose a DSS Unit from a
dropdown list of accessible DSS Units.

e The user can add, edit or delete any patient procedure for the selected DSS Unit.

e To gain access to an existing DSS Unit, go the Event Capture Manager must assign it to the
user.

Step 3. Select a Category.
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Step 4.

Step 5.

Step 6.

Step 7.

Step 8.

4.1.3.2

Step 1.

If categories are not allowed in the DSS Unit, the selection box will be disabled.
If only one category is defined for the specified DSS Unit, that category will be the default.

Select the Procedure Dates and Time by using the Select Date/Time dialog.

Figure 44: Select Date/Time Dialog

B April 1, 2016

Sun Mon Tue “wed Thu Fi - Cancel

4 H B 7 10
112 13 14 I
18 13 20 21
14
%5 % 27 15
18
17~

Select date and time and click the OK button to close the dialog.

Click the Add Date/Time button to add the choice to the Selected Dates list.
Select and add dates as needed.

To remove a date, choose it from the list and click the Delete Date/Time button.

Notes:

e To bypass the Date/Time dialog, type “N” and press <Enter> in the field (instead of clicking

the :I button.)
e To enter the current system date and time, click the Now button on the Date/Time dialog.
e When the Midnight button is clicked, “23:59” is displayed for the time on the date selected.

Click and complete the tabs for Providers, Procedures and Select Patient as described in
Sections 4.1.3.2,4.1.3.3, and 4.1.3.4.

Use the View Selected Patients and Records Pending Filing tabs to check the work as
described in Sections 4.1.3.5 and 4.1.3.6.

Click the Save button at the bottom of the screen to process the transactions shown on
the Records Pending Filing tab, and then redisplay the screen initialized for a new set of
entries.

Click the OK button at the bottom of the screen to process the transactions shown on
the Records Pending Filing tab, and then return to the Data Entry menu.

Add Information to Providers Tab

Click on the Providers tab to select one or more providers.
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Figure 45: Multiple Dates/Multiple Procedures Screen, Providers Tab

I'E Event Capture - Multiple = / Multiple Procedure
File Edit View Help

Selection Criteria Procedure Date / Time Selected Dates / Times

Location: ALBANY 01 APR 2016 @1330
01 APR 2016 @1330 [

DSS Unit: TEST

cat JAM CAT g Add Date / Time = Delete Date / Time
ategory.

Providers | Procedures I Select Patient | Wiew Selected Patients | Records Pending Filing |

Providers Available: Providers Selected:

AAECPROVIDER, FIVE Physician Assistants and Advanced Prad Include = AAECPROVIDER, EIGHT Physician Assistants and Advanced Pra
AAECPROVIDER EIGHT |:| - AAECPROVIDER,FIVE Physician Assistants and Advanced Pract

AAECPROVIDER,EIGHT Physician Assistants and Advanced l—l
AAECPROVIDER ELEVENM Physician Assistants and Advance
AAECPROVIDER,FOUR Physician Assistants and Advanced
AAECPROVIDER,FOURTEEM Physicians (M.D, and D.O.) Phy
AAECPROVIDER,MIME Physician Assistants and Advanced F
AAECPROVIDER,OME Physician Assistants and Advanced P
AAECPROVIDER,SEVEN Physician Assistants and Advanced
AAECPROVIDER,SIY Physician Assistants and Advanced Prz
AMECPROVIDER,TEM Physician Assistants and Advanced Pr
AAECPROVIDER, THIRTEEN Physicians (M.D. and D.Q.) Phys
AAECPROVIDER, THREE Physician Assistants and Advanced
AAECPROVIDER, TWELVE Physician Assistants and Advance
AAECPROVIDER, TWO Physician Assistants and Advanced F|:|

’ o OK ] ’ X Cancel] [ dh Save ] [ ? IopicHelp

Step 2. Select a Provider.

Use the Providers Available list to enter the full or partial provider name (last name first)
Select the provider from the resulting dropdown list and click the Include button.
e Toremove a provider, select from the Providers Selected list and click the Exclude button.

Step 3. Repeat as needed to add providers.
4.1.3.3 Add Information to Procedures Tab

Step 1. Click on the Procedures tab to select one or more procedures.
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Figure 46: Multiple Dates/Multiple Procedures Screen, Procedures Tab

Event Capture - Multiple Dates / Multiple Procedure
File Edit View Help
Selection Criteria Procedure Date / Time Selected Dates / Times

Location: ALBANY 01 APR 2016 @1330
01 APR 2016 @1330 [

DSS Unit: TEST

cat JAM CAT g Add Date / Time = Delete Date / Time
ategory.

Providers | Procedures | Select Patient I View Selected Patients | Records Pending Filing |

Procedure Mame: 59449 WEIGHT MGMT CLASS [SYNE3S] Eo||_|me:l

Reason 1: Reason 2: Reason 3:

Maodifiers Available: Modifiers Selected:

52 REDUCED SERVICES | [indude p=
53 DISCONTINUED PROCEDURE I
58 STAGED OR RELATED PROC BY SAME Pt —
73 DISC O/P HOSP/AMB SURG CENTER (a5 ~ | | = Exclude

Procedures Selected

gk Add Procedure

Procedure Name

= Delete Procedure

View Details

’ o OK ] ’ X Cancel] [ dh Save ] [ ? IopicHelp

Step 2. Select a Procedure Name.

e Select a procedure from dropdown list.

Step 3. Enter the Volume for this procedure.

Step 4. If applicable, the Reasons field will be enabled.

The user can enter up to three reasons.

Reason #1 must be entered before a second or third may be entered. Reason #2 must be
entered before a third may be entered.

e Reasons appear alphabetically in the dropdown.

e A reason will not appear in the dropdown list for remaining reason fields as an option once
selected.

e Areason can be selected by entering the initial letter(s) into the Reasons field. If the reason
that appears is not the correct choice, click the down arrow on the reason dropdown to select
another reason or enter different letter(s).

Step 5. If applicable, the Modifiers section will be enabled.
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Step 6.

Step 7.
Step 8.

Step 9.

Modifiers provide additional information about a CPT procedure. With functionality put in place
by the Code Set Versioning project, only CPT modifiers that are active for the date and time of
the event will display.

Choose a Modifier from the Modifiers Available list and click the Include button.

Repeat as needed.

To remove a modifier, choose it from the Modifiers Selected list and click the Exclude button.
Click <CTL-Click> to select multiple modifiers at one time.

Click the Add Procedure button to add this procedure to the Procedures Selected list
and display a blank screen ready for another entry.
To add another procedure, repeat the steps above.

To delete a procedure, choose it from the Selected Procedures list and click the Delete
Procedure button.

To view a procedure in an expanded format, choose it from the Selected Procedures list
and click the View Details button. The View Procedure Record Details screen is not
editable.

Figure 47: View Procedure Record Details Screen

Eile Edit Wiew Help

Selection Criteria Procedure Date / Time Selected Dates / Times

Location: | ALEAN . [01 aPr 2016 @1330
01 APR 2018 21330 |

D55 Unat: [TEST

Cat M CAT [ *Mdﬂn:.’nmi .-I:lilll:l'l:hlll.']'lm
tegane | A0 LA

Froviders | Frotedused | Select Patient | View Selected Patients | Becords Pending Filing
Procedure 50448 WEIGHT MGMT CLASE [S¥MB3) Valume: 1

Reason 1 Re@som I Reazon 3:
Madilsern

E x Close Proceduse View |

l o Ok /| X l:aru:-rIJ & Save _. | ?IupI-:HrlpJ

Step 10. Click the Close Procedure View button to return to the Procedures tab.

4.1.3.4

Step 1.

Add Information to Select Patient Tab

Click on the Select Patient tab to select one or more patients.
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Figure 48: Multiple Dates/Multiple Procedures Screen, Select Patient Tab

I Event Capture - Multiple Dates / Multiple Proce

File Edit View Help
Selection Criteria Procedure Date / Time Selected Dates / Times

Location: |ALBANY 01 APR 2016 @1330
01 APR 2016 @1330 [

DSS Unit: |TEST

- TR gk Add Date / Time == Delete Date / Time
ategory: |JAM CA

Providers | Procedures | S5elect Patient | view Selected Patients | Records Pending Filing |

Patient [dentifier Status: Eligibility Code

-
Encounter Related

Service Combat Ionizing SW Asia Military Sexual Head/Meck Project 112/
Connected? Veteran? Radiation? Conditions? Trauma? Cancer? SHAD?

- - - - - - -

Ordering Section Diagnoses

SOCIAL WORK Primary:
-

SPEECH PATHOLOGY - Secondary Du L:

Secondary Dx 2:
Associated Clinic

Secondary Dx 3:

Secondary Dx 4:

ok Add Patient

’ o OK ] ’ X Cancel] [ dh Save ] [ ? IopicHeIp]

Step 2. Use the Patient Identifier field to select a patient.

e Enter one of the following:
— Patient Name (whole or partial, last name first)
— Social Security Number
— Last four digits of the patient Social Security Number
— First character of Last Name plus the last four digits of the SSN with no spaces

® Press <Enter> or click the Search button. H
e Choose from the list of patients displayed.

Step 3. Select an Eligibility Code for this procedure.

e |f the selected patient has only one Eligibility Code, that value defaults. Otherwise, select the
Eligibility Code that applies to this procedure.

e The primary Eligibility Code displays as the default.

Step 4. If applicable, the mandatory Encounter Related classification questions section will be
enabled.

e Select YES only if the treatment received relates to that classification.
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Pressing the <F1> key while in the Service-Connected field will open a message dialog
displaying the patient’s service connection and any rated disabilities.

Figure 49: Service Connection and Rated Disabilities Dialog

Event Capture - Service Connection and Disabiliti [

Patient's Service Connection and Rated Disabilities:

5C Percent: %
Rated Disabilities: Mone Stated

Enter either '¥' or ‘N

Step 5. Select the Ordering Section.
Step 6. Select the Associated Clinic.
Step 7. Select the associated diagnosis code for the procedure.
e Use the Primary field to enter one of the following:
— ICD code (whole or partial)
— Diagnosis Name (whole or partial)
Click the Search button.
Select from the resulting dropdown list.
e Repeat as needed to select the Secondary Diagnoses Codes.
Step 8. Click the Add Patient button to add this patient to the list of Selected Patients and
display a blank screen ready for another entry.
Step 9. Use the View Selected Patients tab to check the work.
4.1.3.5 Verify Information Using the View Selected Patients Tab
Step 1. Click on the View Selected Patients tab to review the list of selected patients.
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Figure 50: Multiple Dates/Multiple Procedures View Selected Patients Tab
I Event Capture - Multiple Dat (S
File Edit View Help
Selection Criteria Procedure Date / Time Selected Dates / Times

Location: |ALBANY 01 APR 2016 @1330
01 APR 2016 @1330 [

DSS Unit: |TEST

cat JAM CAT g Add Date / Time = Delete Date / Time
ategory. /

Providers I Pracedures I Select Patient | View Selected Patients | Recards Pending Filing |

Patient Status Associated Clinic Primary Diagnosis
ECPATIENT,FOUR (000-00-2587) DOB: Cutpatient
ECPATIENT,THREE (000-00-3389) DOB: Cutpatient

[ = [elete Patient J ’ pgiew[}etails ]

[ o OK ]’xancell[ dh Save H?IopicHem]

Step 2. To remove a patient from the list, select record and click the Delete Patient button. Click
the Yes button on the Confirmation message dialog.

Figure 51: Deleting Patient Confirmation Dialog

This Patient will be deleted. Continue?

Step 3. To view a patient in an expanded format, select the record and click the View Details
button. The patient record is not editable using the View Patient Record Detail screen.
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Figure 52: View Patient Record Details Screen

| E Event Capture - View Patient Record Dets

File Edit View Help
Selection Criteria Procedure Date / Time Selected Dates / Times

Location: |ALBANY 01 APR 2016 @1330
01 APR 2016 @1330 [

DSS Unit: |TEST

- TR gk Add Date / Time == Delete Date / Time
ategory: |JAM CA

Providers I Pracedures I Select Patientl View Selected Patients | Records Pending Filing |

Patient: Status: Eligibility Code:
ECPATIENT,FCIUR. (000-00-2587) DOB: 1/1/1948 Qutpatient

Service Connected? SW Asia Conditions? Ordering Section SOCIAL WORK

N/A MN/A
Associated Clinic:

Combat Veteran? Military Sexual Trauma?
M/A N/A

Primary Diagnosis

Secondary Diagnosis 1:
Agent Orange? Head/Meck Cancer?
N/A M/A Secondary Diagnosis 2:

Secondary Diagnosis 3:
Ionizing Radiation? Project 112 / SHAD?T

MN/A M/A Secondary Diagnosis 4:

£ 3 Close Patient View |

’ o OK ] ’ X Cancel] [ dh Save ] [ ? IopicHeIp]

Step 4. Click the Close Patient View button to return to the View Selected Patients tab.
4.1.3.6 Verify Information Using the Records Pending Filing Tab

Step 1. Click on the Records Pending Filing tab to view a list of the records to be filed.

Note:

e This screen is not editable.
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Figure 53: Multiple Dates/Multiple Procedures Records Pending Filing Tab

Event Capture - Multiple Dates / Multiple Procedure

Eile Edit View Help

Selection Criteria Procedure Date / Time Selected Dates / Times

01 APR 2016 @1330

Location: |ALBANY
01 APR 2016 @1330 [xrd]

DSS Unit: | TEST

[ gk Add Date / Time l ’ = [glete Date / Time

Category: [JAM CAT

Providers | Procedures | Select Patient | View Selected Patients | Records Pending Filing |

Date and Time Procedure Patient
01 APR 2016 @1330 58448 WEIGHT MGMT CLASS [SYMNES] ECPATIENT, FOUR ([000-00-2587) DOB: 1/1/1948

’ ¢ oK ] ’ x Cancel] [ gb Save l ’ ? Topic Help

This screen lists the individual records (transactions) that will be processed when the OK or Save button
at the bottom of the screen is clicked. An information dialog will appear on the screen to show the number

of records added.

Note:
e Click the OK button to return to the Data Entry menu, or click Save to add more entries.

Figure 54: Information Dialog after Saving

Information

1 record was added.

The records consist of every combination of the dates, procedures, and patients selected on the tabs
described in the preceding sections, and the providers selected will be assigned to each record.

Step 2. To change the list, review and revise the selections on the Providers, Procedure and
Select Patient tabs and for the Selected Dates/Times field.

Step 3. To correct an entry, return to the Data Entry menu and select Data Entry by Patient.
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4.2 Spreadsheet

Data can be batch processed in the Event Capture GUI using the spreadsheet import and upload options.
Two types of spreadsheet can be used for this data entry — the original “regular” spreadsheet, or the new
State Home spreadsheet. Both methods of import are launched from the Spreadsheet Upload screen.
Once a spreadsheet is imported into Event Capture, the data can be uploaded to VistA.

The user will see a Spreadsheet Upload screen similar to the screenshot below.
Figure 55: Spreadsheet Upload Screen
FEile Edit EC Upload  Spreadshest Options  Help
A= @

Cell Data:

Error Missages:

4.2.1 Import a Regular Spreadsheet

This is the traditional method for batch processing spreadsheet data that has been available since the
inception of the Event Capture GUI. The spreadsheet import functionality works with MS Excel® files, as
well as with tab or comma delimited files. All versions of Excel spreadsheets are compatible with this
functionality.

Notes:

e Atemplate with default column order is available to aid in populating spreadsheets prior to
import. The header row will not be processed when data are imported; therefore, it can
remain in the spreadsheet during the import process.

e The template is available on the VA_EC Template.xIsx.

e Once the template is downloaded, save it to a local hard drive for later use.
Steps for importing a regular spreadsheet:
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Step 1. Click the Open a Regular Spreadsheet button , or select the Open Spreadsheet
option from the File menu. A standard Select File dialog will be displayed, allowing the
user to select the spreadsheet to be imported.

Note:

e Both *.XLS (pre- 2007) and *.XLSX versions of MS Excel spreadsheets are valid for use in
the Event Capture spreadsheet import process.

Figure 56: Select File Dialog - Open a Spreadsheet
€ Select Fle
KGR |« Documents » FYI6 » ECSPU6 » ECS RegulrSpeadshects =147

{

Organize « New folder

% Favorites ~  Documents library
Ml Desktop ECS Regular Spreadsheets
& Downloads a
L IMKM

L, Recent Places

Name

] DevV))_Spreadsheet
lil__] upload_workisheet template 223

~ Librares
“+ Documents
J‘ Music
&= Pictures
ﬂ Videos

/& Computer
&L 05Disk (C:) -

File pame: v |Excel files (" xls, *xdsx)

QOpen |+ Cancel

Step 2. Once the desired spreadsheet is selected for import, click the Open button. The data are
then imported into Event Capture, and will be displayed in the grid of the Spreadsheet
Upload form.

4.2.2 Data Imported and Ready for Upload

Figure 57 is an example of the data that were imported from a spreadsheet into Event Capture.
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Figure 57: Imported Spreadsheet Data Shown in the Spreadsheet Upload Form

[ Gile  Edt  ECUplosd Spreadsheet Options  Help
| E g (2

Cell Data: 1

Record Mum | Location | Pat SSM |Pak LName | Pat FMame | D55 Unt Mame | DSS Unit Mum | DSS URLIEN | Proc Code | Volume | Ordering Sect |E
[ .. 000001234 ECPATENT OME 56 9% 1 1

Error Missages:

[ [ rrents\ FY15\ECS FYIE\ECS Regular Spreadsheets\upload_workdsheet_template

4.2.3 Edit Cell Data on the Spreadsheet Upload Form

All imported data can be modified in the Spreadsheet Upload form. The information from the selected cell
is displayed in the Cell Data edit box (located above the grid). The value can be changed in either the edit
box or the cell itself.

The contents of an individual cell can be deleted using either the Cell Data edit box, or by highlighting the
cell and pressing the <Delete> key.

To delete an ENTIRE RECORD, click once on a cell, then press the <Delete> key on the keyboard.

Note:

e Help is available for each column in the spreadsheet. Click on any column, and then click
the Help button i]

4.2.4  Modify Column Order

When the Spreadsheet Upload form is opened, the column headers are displayed in a default order. The
user can change the order of the columns if the EC Template is not used.

Step 1. Click the Column Header button E%] or select the Change Column Headers option from
the Spreadsheet Options menu. The Column Headers form (Figure 4.2-6) will be
displayed.
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Step 2.

Figure 58: Column Headers Form

-
E

& Event Capture Column Headers

=] -

Mod 1
Mod 2
Mod 3
Mod 4
Mod 5

-
Lacation

Pat 55N

Pat LMame

Pat FMame
D55 Unit Mame
0SS Unit Mum
DSS Unit IEN
Proc Code
Waolume
Ordering Sect
Enc Date/Time &
Category

Diag Code

Assoc Clin Mame

Assoc Clin IEM

m

g' Move Up

Apply

Set to default

X cancel

To change the order of the columns, highlight the column heading from the list and click
either the Move Up or Move Down button.

Repeat step 2 until the column order matches the columns order of the spreadsheet. Click the
Apply button to save the column order.

Note:

The default column header order is as follows:

Record Num
Location

Pat SSN

Pat LName

Pat FName
DSS Unit Name
DSS Unit Num
DSS Unit IEN
Proc Code
Volume
Ordering Sect
Enc Date/Time
Category

Diag Code
Assoc Clinic Name
Assoc Clinic IEN
Mod 1

Mod 2

Mod 3

Mod 4
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Mod 5

Agent Orange

lon Rad

Service Conn

SW Asia

Mil Sexual Trauma
Head Neck Cancer
Combat Vet

SHAD

Camp Lejeune (Note: As of Patch EC*2*131, this column is a placeholder)
Prov 1 Name or IEN
Prov 2 Name or IEN
Prov 3 Name or IEN
Prov 4 Name or IEN
Prov 5 Name or IEN
Prov 6 Name or IEN
Prov 7 Name or IEN

4.2.5 Upload Imported Spreadsheet Data

To start the upload process, click the Upload Records to VistA button 1:] on the toolbar, or select the
Upload Records to VistA option from the EC Upload menu.

Each record in the imported spreadsheet is validated before being filed in the Event Capture Patient file
#721).

Two levels of validation occur:

1. The first level of validation occurs within the Event Capture GUI application. A check for required
information is performed, and no data transmits to VistA if this level of validation fails for any
record in the spreadsheet.

2. The second level of validation occurs on the server side for each record in the spreadsheet.
Records that pass this level of validation are filed in the EVENT CAPTURE PATIENT file (#721);
records that fail this level of validation are not filed. Records that are filed are removed from the
spreadsheet grid, leaving only those records containing errors. Each of the remaining records in
the spreadsheet will have its associated error message(s) displayed in the Error Messages box.
The errored record(s) can then be edited before retransmitting, or deleted.

Hint: Click on an error message to highlight the cell in the grid that most likely caused the error. This will
assist in identifying, and correcting, missing or invalid data.

4.25.1 Spreadsheet Column Errors

The following errors may display while uploading data into Event Capture via the Spreadsheet option:

e Record Number: When transmitting records, each row in the spreadsheet needs a unique
record number (i.e. 1, 2, 3, etc.). If this field is blank, VistA validation will not be done.

— Delphi messages:
e Error getting column with record number
e Record number is a mandatory field
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e | ocation: The location number must exist on the INSTITUTION file (#4) (also known as
"DIC(4,D0,0), where DO is the location number).

— VistA message:
e Location not on INSTITUTION file (#4)

e Pat SSN: The Patient SSN must exist on the PATIENT file (#2) (also known as global file
ADPT). If the SSN is shorter than 9 digits, it will be filled with leading zeroes. Do not use
dashes in the SSN.

— VistA messages:

No SSN x-ref on PATIENT file (#2)

No SSN entry on PATIENT file (#2)

No internal entry on PATIENT file (#2) for SSN x-ref
SSN does not match SSN on PATIENT file (#2)

e Patient LName and Patient FName: The patient’'s name (last name, first name) must match the
name on the PATIENT file (#2) for that SSN.

— Delphi messages:

e Error getting column with Patient LName

e Patient LName must be at least 2 characters long
— VistA messages:

e Patient last name does not match VistA

¢ Patient first name does not match VistA

e DSS Unit Name: If this field contains a value, then it must have a “B” cross-reference on the
DSS UNIT file (#724). The DSS Unit Name is not required if either the DSS Unit Number or the
DSS Unit IEN contains a value.

— VistA message:

e [nvalid DSS Unit Name

e DSS Unit Number: This is the Unit Number, found on the DSS UNIT file (#724). If this field
contains a value, then it must have a “C” cross-reference on the DSS UNIT file (#724). The
DSS Unit Number is not required if either the DSS Unit Name or the DSS Unit IEN contains a
value.

— VistA message

e [nvalid DSS Unit Number

e DSS Unit IEN: If this field contains a value, then it must exist on the DSS UNIT file (#724). The
DSS Unit IEN is not required if either the DSS Unit Name or the DSS Unit Number contains a
value.

— VistA message

e [nvalid DSS Unit IEN

e Proc Code: This is the Procedure or the CPT code value (not the description). A National
Procedure, Local Procedure or CPT code is valid for this column. Either the Procedure must
exist in the EC NATIONAL PROCEDURE file (#725), or the CPT must exist in the CPT file
(#81). In addition, the Event Code Screen must be active for the Location, DSS Unit IEN, and
Procedure/CPT combination. With functionality put in place by the Code Set Versioning project,
only CPT codes that are active for the date and time of the event are processed.

— VistA messages

e Procedure or “D” x-ref not on EC NATIONAL PROCEDURE file (#725)
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e Procedure invalid for this Location and DSS Unit
e Unable to check for active EC Event Code Screen

e Volume: The volume must be a number from 1 through 99.
— Delphi error messages
e Error getting column with Volume number
e Volume is a mandatory field
e Volume has a limit of 2 digits
— VistA messages
e Volume must be a number from 1 to 99
¢ Volume must contain numeric characters only

e Ordering Section: This is the name of the Ordering Section. Validation (against the “B” cross-
reference in the MEDICAL SPECIALTY file (#723)) occurs for Ordering Section values used in
the spreadsheet. If this field is blank, the program will derive the Ordering Section from the DSS
UNIT file (#724) using the DSS Unit IEN. The record will then be transmitted to the Event
Capture filer program.

— VistA message
¢ Invalid Ordering Section
e Unable to determine Ordering Section

e Prov Name or IEN: This is the Provider’s last and first name as it appears in the “B” cross-
reference of the NEW PERSON file (#200). If the provider also has a middle initial, then it
should be included (e.g. ‘ECPROVIDER, SEVEN J). If the system finds a partial match for the
name, the application will return the provider information (provider name, IEN, specialty,
subspecialty, person class), and the user can then determine which provider is correct. The
Provider Name must have a “B” cross-reference in the NEW PERSON file (#200), and the
person class must be active.

— VistA messages
e Provider has no B x-ref on NEW PERSON file (#200)
e Unable to determine person class
e Provider does not have an active person class

e Enc Date/Time: The Encounter Date/Time can be in any valid FileMan format.

Examples:
mm/dd/yy @hh:mm
mm/dd/yyyy @hh:mm
mm-dd-yy @hh:mm
mmddyy @hhmm
N, N-1, N-1H, etc.

— VistA message

¢ Invalid encounter date/time

e Category: The Category field can be blank. If the user enters a value, it needs to have a “B”
cross-reference in the EC CATEGORY file (#726).

— VistA message
e Category “B” x-ref not on EC CATEGORY file (#726)
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e Diag Code: This is the primary Diagnosis Code value. It must exist on the ICD DIAGNOSIS file
(#80). With functionality put in place by the Code Set Versioning project, only ICD codes that
are active for the date and time of the event process are valid. The Diagnosis Code is only
required for records sent to PCE. The system ignores it otherwise.

— VistA messages
e Diagnosis code is required for this DSS Unit
e Unable to retrieve Diagnosis IEN

e Assoc Clinic: This is the Associated Clinic name. It must have a “B” cross-reference on the
HOSPITAL LOCATION file (#44), be of type “C” (clinic), and be active for that encounter date.
The Associated Clinic must have conforming stop codes to be selectable. The Associated Clinic
is only required for records sent to PCE; otherwise, it will be ignored.

— VistA messages
e Associated Clinic is required for this DSS Unit
e Assoc Clin “B” x-ref not found on HOSPITAL LOCATION file (#44)
e Assoc Clin not found on HOSPITAL LOCATION file (#44)
e Associated Clinic must be of type "C" (clinic)
e Associated Clinic inactive for this encounter date
e Modifier (1 through 5): This is the Modifier, or Modifiers, associated with the procedure.
— VistA message
— Modifier is invalid or duplicated for the selected procedure

4.25.2 Service Connected Questions Validation

The Service Connected (SC) classification data validation and requirements are similar to those for
records entered using other ECS data entry options. In order to assist the user in gathering SC
information, Event Capture generates a spreadsheet of SC-related deficiencies found when transmitting
the data. When a row fails validation because of SC-related deficiencies, an Export SC Errors button will
appear above the Error Messages box. Click the button to generate an Excel spreadsheet, which the user
can then save, print, or email to help resolve the errors.

Figure 59: Connected Error Message and Export SC Errors Button

¥| File Duplicate Record(s) ‘—
Esp Export SC Errors

Error Messages:
Record 5 - 5C data error for fields: Agent Orange, lon Rad, SW Asia. The required value is "Y" or "N".

Figure 60: Export SC Errors Spreadsheet

A B & D E F G H | J K L M
1 lastName FirstName ProcCode DateandTime  AgentOrange lonizing Radiation Service Connected SW Asia MST Head Neck Cancer Combat Vet SHAD Camp Lejeune Error message
2 TEST ST 43752 1/22/2016@10:00 Required Data Record 2 - SCdata error for fields: MST. The required value is "¥" or "N".
3
4

W A7F | SC data required /‘Sheet? /Sheets /1 40 i »

4.2.5.3 Other Error Correction Logic

N

e DSS Unit IEN: The system obtains the DSS Unit IEN by checking the DSS Unit IEN, the DSS
Unit Number and the DSS Unit Name fields. If any of the three contain erroneous data, an error
message is displayed and the record is not filed.

September 2016 Event Capture v 2.0 GUI User's Manual 54
Patch EC*2.0*131



User’s Manual

e Sendto PCE: Using the DSS Unit, the application determines if the record transmits to PCE. If
the DSS Unit is set to send to PCE, the application then validates the Associated Clinic and
Diagnosis Code. If the DSS Unit is not set to send to PCE, the system ignores these two
columns.

4.2.5.4 Duplicate Record Errors

If the system detects duplicate records when the spreadsheet uploads, a File Duplicate Record(s)
checkbox appears on the screen. The duplicate records display in the Error Messages box. Checking the
File Duplicate Record(s) box and retransmitting the spreadsheet files the duplicate records in the Event
Capture Patient file (#721).

If the user-defined threshold of duplicate records is reached, a screen is displayed with the options to
continue processing the records, change the threshold, or abort the upload.

Figure 61: Duplicate Record Threshold Reached Screen

Event Capture - Duplicate Record Threshold Reached l&J

ﬁ Continue | Continue processing records in the spreadsheet
A Change | Change the user-defined threshald value

X Abort Abort the upload process

e Continue: Resets the counter and resumes processing records.
e Change: Allows the user to change the duplicate record threshold.

e This threshold can also be altered prior to starting the upload process by selecting the Change
Duplicate Threshold option from the Spreadsheet Options menu.

e Abort: Terminates the upload process.

4.2.6 Import a State Home Spreadsheet

State Home facilities use Excel spreadsheets for tracking patient occupancy. The State Home
spreadsheet template is available for download from the State Home website
(http://nonvacare.hac.med.va.gov/programs/state-homes-tools.asp). Event Capture can directly import,
and upload, the data from these spreadsheets.

Steps for importing a State Home Spreadsheet:

Tt
Step 1. Click the Open a State Home Spreadsheet button ﬂ or select the Open State Home
Spreadsheet option from the File menu. A standard Select File dialog will be displayed,
allowing the user to select the State Home spreadsheet to be imported.
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Figure 62: Select File Dialog - Open a State Home Spreadsheet
[LE Open a State Hom

IG5 J8 = « Documerts » FY16 » ECSFYLE b ECSStete Home Spreadsheets - [ 43 | Searn

Orgamze = Mews falder

B .
it Favosites Documents library Amangeby: Folder ¥
B Desktop ECS State Home Spreadshests e
& Dowmloads
b MM
%5 Recart Places E EHS 1A 06 105 AR Micresoft Bacel Macre-Enabled
L]

Mame ’ Date rodified Type Size

Vorksheet

4 Libraries
= Documents
J" Klumic
| Pictisres

B videes

B Computer
& 0sDisk (C)

» | Excelfiles s, "adex, *bom)

| Qpen |'I | Cancel

Note:

Multiple months of State Home data can be stored in a single spreadsheet by using tabbed

worksheets to represent the various months. Only the worksheet that was active when the
spreadsheet was last saved will be imported.

Step 2. Once the desired State Home spreadsheet is selected for import, click the Open button.
Step 3. A screen prompting the user for more information, including Facility Type, Location,
DSS Unit, Date and Provider(s), is displayed.
Figure 63: Additional Data Form for State Home Spreadsheet Import
E c.—.| P @ommmmmmmmwm-‘_ =)
Facility Type Location: Date:
@ SMH ALBANY - 5/31/2016 B~
Lom D55 Wnit:
ADHC -

Froviders Available: Providers Selected:

(=]
AAECPROVIDER, EIGHT Physician Assistants and Advanced Prad -
AAECPROVIDER ELEVEN Physician Assistants and Advanced Pr e |
AAECPROVIDER FIVE Physician Assistants and Advanced Praci—| |
AAECPROVIDER FOUR Physician Assistants and Advanced Prad
AAECPROVIDER, FOURTEEN Physicians [MLD. and D.0.) Physicii
AAECPROVIDER, NINE Physician Assistants and Advanced Pract _
5 AT ATEN ORI Ml s &

L Npa b e u gyl Bl gy 85, _Ki LT ]

[ ook || X conce |
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Notes:

e All fields must contain data in order to import a State Home spreadsheet.
e Click the Cancel button on this screen to abort the import process.

Step 4. Click the OK button on this screen to continue with the import. The data are then
imported into Event Capture, and will be displayed in the grid of the Spreadsheet Upload
form.

4.2.7 Upload Completion

As records are processed, the uploaded rows will be cleared from the data grid, and a progress indicator
will display the number of rows uploaded and the number records in error. When all rows have been
uploaded, both the data grid and the Error Messages list will be clear of all records.

Figure 64: Spreadsheet Upload Progress Indicator

E Ewens Capiuee - Spreadshest Upload — R
:EIE Eat EC Upload  Speeadshest Options  Help
| [ i [F
el Datac
. |
Upload aftemps completed [ e |
|J record uploaded to Visla
mumber of emmars 0
o OK
Erros Messages:
Mo Erroes
4.3 Reports
The following subsections describe the reports available within Event Capture.
4.3.1 Reports Available to All Users
The following reports are available to all users (including ECMGR key holders):
e DSS Unit Activity Report
e DSS Unit Workload Report
e ECS Records Failing Transmission to PCE Report
e Event Capture Encounters Report
e Ordering Section Summary Report
e Patient Summary Report
e PCE Data Summary Report
e Procedure Reasons Report
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Provider Summary Report
Provider (1-7) Summary Report

Figure 65: Report Selection Screen for All Users

File Wiew Help

A ?

Lelect Beport Fram Drade Thiraugh Date

D5 Unet Actiwity Report 21 MAY 2016 20 JUH 2016

DS Unat Woarkload Report -

ECS Recasds Fadling Tranimatiion to PCE Repot

Event Capture Encounters Repart Lotation

Ordering Section Summary Report

Patient Summary Report

PCE Data Summary Report

Procedure Ressons Report D55 Unit Sort Method

Provides Summary Repadt @ Patient

Provider (1 - T] Summary Repot Promder
a5M

| By Eport | [ @ Preview | | @ priot | | X cancer | | P Topic Heip |

43.1.1 DSS Unit Activity Report
e The report can be sorted by patient, provider or SSN.
e |If more than one location has been set up, choose one or all locations.
e After previewing the report, the user will have the option to print or close the report.
Step 1. Enter a date range.
Step 2. Select one or all Location(s).
Step 3. Select one or all DSS Unit(s).
Step 4. Choose Sort Method (Patient, Provider or SSN) for the report.
Notes:
e Only the last four digits of the patient’'s SSN will appear on the print preview of this report.
e The column order does not change with Sort Method when exported into Excel.
Step 5. Export, Preview, Print or Cancel the report.
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Figure 66: DSS Unit Activity Report Required Information

File View Help
A ?
Select Report From Date Through Date

+| DSS Unit Activity Report | 21 MAY 2016 = 20 JUN 2016
- D55 Unit Workload Report

- ECS Records Failing Transmission to PCE Report
- Event Capture Encounters Report Location
- Jrdering Section Summary Report
- Patient Summary Report

- PCE Data Summary Report

- Procedure Reasons Report DSS Unit Sort Method
- Provider Summary Report Patient

- Provider [1 - 7) Summary Report Provider

- Category Report

- Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

- D85 Units/Event Code [EC) Screens for Selected Procedure Code R
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report (IPC)

- Mational/Local Procedure Codes with Inactive CPT Codes

- Mational/Lacal Procedure Repart

- Print Category and Procedure Summary (Report)

- Send Mo Records D55 Units Report

il

’ Export ] [ [a P:wi.eu_v] ’ & Print ] [ X cancel ] ’ ? Topic Help

Figure 67: DSS Unit Activity Report from Print Preview

| File View Help
A& ?

EVENT CAFITAE 082 ONIT ACTIVITY DERGAT Pus Data: DE/20/2016

Fer Lecation ALBANY
Fram 0470172016 thesegk 06/30/2016
Sermad by Datient Hasa

Patient S8R I/ Datas/Time Proceduce 1 FEimary
Coda Hasa Diagrasis
FPrimary Providar Eymnpys

DEE Unic: TEET [IEN #6)
ECPATIENT, FOUR o D401/ 1681330 59445 WELGHI MIRMT CLASE
ARECFROVIDER, EIGHT EYNRE

Yolume toTals MAY Tepresent days, SANuUTes. numbers of procedures and/or a combimation of these.

[ et | | fcose | P 1opecnesn]
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Figure 68: DSS Unit Activity Report from Export

A B C D |E F G H I I K L

1 DSS Unit Activity Report

2 LOCATION DSSUNIT(IEN#) PATIENT SN I/O DATE/TIME  PROCEDURECODE PROCEDURENAME SYNONYM VOLUME PRIMARY PROVIDER  DIAGNOSIS
3 50148 XXX XX X000 | 04/13/15@18:53 01237 SCLERALFISTULIZATION ~ TESTALL 1 AAECPROVIDER,NINE E88.01

4.3.1.2 DSS Unit Workload Report

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers and their associated descriptions are
reflective of the date the event occurred

e After previewing the report, the user will have the option to print or close the report.

Step 1. Enter a date range.
Step 2. Select one or all location(s).
Step 3. Select one or all DSS Unit(s).

Step 4. Export, Preview, Print or Cancel the report.

Figure 69: Required Information for DSS Unit Workload Report

Select Report From Date Through Date

- DS5 Unit Activity Report 21 MAY 2016 [=] 20 JUN 2016
-~ D55 Unit Workload Report

- ECS Records Failing Transmission to PCE Report
- Event Capture Encounters Repart Location
- Ordering Section Summary Report
- Patient Summary Report

- PCE Data Summary Report

- Procedure Reasons Report D55 Units
- Provider Summary Report

- Provider (L - 7) Summary Report

. o o a

- Category Report

- Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

- D55 Units/Event Code [EC) Screens for Selected Procedure Code R
- D585 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report [IPC)

- MNational/Local Procedure Codes with Inactive CPT Codes
- MNational/Local Procedure Report

- Print Category and Procedure Summary (Report]

- Send Mo Records DSS Units Report

n

[ By Export ] [@Prwim] [ & Print ] [ X Cancel] [?IopicHeIp
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Figure 70: DSS Unit Workload Report from Print Preview

E Event Capture - Report Preview [D5S Unit Workload Repori

Eile View Help

@A S| ?

D55 UNIT WORELOAD STUMMRRY REPORT
Date Range: Apr 01, Z0le to Jun 20, Z01&

Bun Date: Jun 20, Z01&@1B:08:5%5 Page: 1
CPET Code Descripticn
CET Modifier (wolume of modifiers use)
Location: ALBANY
D55 Unit: TEST
Category:
JEM CRT

554435 WEIGHT MGMT CLASS

Total Procedures for JAM CAT

Total Procedures for TEST

Volume totals may represent days, minutes, numbers of procedures
and/or a combination of these.

b

[ o Print ] [ I'Lglose l [?IopicHeIp

Figure 71: DSS Unit Workload Report from Export

A B C D E F G H I J K L M N
DSS Unit Workload Report
CPT PROCEDURE PROCEDURE PROCEDURE CPT MOD1 CPT MOD 2 CPT MOD 3
LOCATION DSS UNIT CATEGORY CODE CODE NAME VOLUME SYNONYM MOD1 VOL MOD2 VOL MOD 3 VOL
Cheyenne- RI9W1I/P THER CASE MANG CASE MET
ECU REC CASE MGT Mone 99459  SWOO01 IP/OP V15M 1 15M

4.3.1.3 ECS Records Failing Transmission to PCE Report

e |ocations, DSS Units, procedures, five-character EC National Codes (when applicable) and
categories must be defined before using this option.

e After previewing the report, the user has the option to print or close the report.

Step 1. Select the date range.
Step 2. Export, Preview, Print or Cancel the report.
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Figure 72: ECS Records Failing Transmission to PCE Report Required Fields

IFEEvernt Capture JECS

File View Help

4 ?
Select Report From Date

-~ D55 Unit Activity Report 01 APR 2016 E]
- D55 Unit Workload Report

| ECS Records Failing Transmission to PCE Report |
- Event Capture Encounters Report

- Ordering Section Summary Report

- Patient Summary Report

- PCE Data Summary Report
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- Provider Summary Repaort

- Provider {1 -7} Summary Report

- Category Report

- Disabled Category and Procedure Summary

-~ D55 Units with any Associated Stop Code Errors

- DSS Units/Event Code [EC) Screens for Selected Procedure Code Re
-+ D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report [IPC)

-~ Mational/Local Procedure Codes with Inactive CPT Codes
-- Mational/Local Procedure Report

- Print Category and Procedure Summary (Report)

-- Send Mo Records DSS Units Report

n

Through Date

20 JUN 2018

[ E!purt ] [ @ Prwim] [ ﬁ Print ] [ x Cancel ] [ ? Topic Help

Figure 73: ECS Records Failing Transmission to PCE Report from Print Preview

I Event Capture

File View Help

98| ?

JUN 20, Z2016@12:11:28

ECS RECORDS FAILING TRANSMISSICN TC PCE REPCRT
FROM Rpr 01, 2016 TO Jun 20, 201&

DATE/TIME DRATIENT SEM PROVIDER(S) EERSONS

LOCATION PROCEDURE
D55 UNIT

5/18/16@12:31 ECPRTIENT, FOUR 12324 AAECPROVIDER,EIG CPT code missing
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ATBANY JEM CAT

I
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Figure 74: ECS Records Failing Transmission to PCE Report from Export

A B C D E G H I P Q R
DATE/ PROCEDURE PROCEDURE REASON REASON REASON
TIME LOCATION DSSUNIT  CATEGORY PATIENT  SSN CODE NAME PROV 1 PROV 2 PROV 3 PROV 4 PROVS PROV 6 PROV7 1 2 3
2/13/12 ECPATIENT, ECPROVIDER, code

@13.53 Dayton  DiabeticECS FIVE 1515 NU003 STATUS MILD ELEVEN missing

2/13/12 ECPATIENT, ECPROVIDER, cPT

@13.53 Dayton  Diabetic ECS SIX 1616 NUDD3 STATUS MILD ELEVEN code

2/13/12 ECPATIENT, ECPROVIDER, ceT

@13.53 Dayton  DiabeticECS SEVEN 1717 NU0D3 STATUS MILD ELEVEN code

2/13/12 ECPATIENT, ECPROVIDER, cPT

@13.53 Dayton  Diabetic ECS SEVEN 1717 NUDD3 STATUS MILD EIGHT code

4.3.1.4 Event Capture Encounters Report

e Displays and counts the unique occurrences by patient and DSS Unit during a selected date
range. It also enables sorting by patient or by provider.
— When sorted by Patient shows the number of unique occurrences for the Patient across
the date range that is selected.
— When sorted by Provider shows the number of unique occurrences for the Provider
across the date range that is selected.
e Includes the fields Patient Name, SSN (last 4 digits), Inpatient or Outpatient (I/O), Date/Time,
Provider #1, DSS Unit and Volume.
e After previewing the report, the user has the option to print or close the report.
Step 1. Select a date range.
Step 2. Select a Location.
Step 3. Select one, all or multiple DSS Unit(s).
Step 4. Select Sort Method (Patient or Provider).
Step 5. Export, Preview, Print or Cancel the report.
Notes:
e Only the last four digits of the patient’'s SSN will appear on the print preview of this report.
e The column order does not change with Sort Method when exported into Excel.
e Areport timeout warning and a message dialog are displayed when All Locations, All DSS
units or large date ranges are selected.
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Figure 75: Event Capture Encounters Report Required Fields
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Figure 76: Event Capture Encounters Report Timeout Warning

Use of all Locations, more than one D55 unit or large date ranges can result in
lzng run times, In some cases, such parameters may cause a report timeocut,

Do you wish to continue?
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Figure 77: Event Capture Encounters Report Sorted by Patient
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Figure 78: Event Capture Encounters Report Sorted by Provider
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Figure 79: Event Capture Encounters Report from Export

A B C |D E F G H | J K L
Event Capture Encounters Report
LOCATION PATIENT SN |/0 DATE/TIME  PROVIDER t1 DSSUNIT VOLUME CLINIC STOP CODE CREDITSTOP CODE CHARS CODE
50148 XX XX KOO0 | 4/13/15@18:53 AAECPROVIDER NINE DAVETEST 1 3060 301
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4.3.1.5 Ordering Section Summary Report

The design of this report is for a 132-column format.

With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers and their associated descriptions are
reflective of the date the event occurred.

e After previewing the report, the user will have the option to print or close the report.

Step 1. Enter a date range.

Step 2. Select an Ordering Section.

Step 3. Select a specific or all Location(s).
Step 4. Select one, multiple, or all DSS Unit(s).

Step 5. Export, Preview, Print or Cancel the report.

Figure 80: Ordering Section Summary Report Required Information
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-~ ECS Records Failing Transmission to PCE Report
- Event Capture Encounters Repart Ordering Section D55 Unit(s)

| Ordering Section Summary Report @ All

- Patient Summary Report (") Select 1 DS5 Unit

- PCE Data Summary Report () Select Multiple D55 Units
- Procedure Reasons Report
- Provider Summary Report Location
- Provider {1 - 7) Summary Report

e R AR R R R AR R R R AR R R AR R

- Category Report

- Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

- D55 Units/Event Code [EC) Screens for Selected Procedure Code Ry
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report (IPC)

- Mational/Local Procedure Codes with Inactive CPT Codes
- Mational/Local Procedure Report

- Print Category and Procedure Summary (Report)

- Send Mo Records D55 Units Report

UL}

l Egport ] [ @Pre\riem_\r] l ﬁpriﬂt ] [ x Cancel ] l ?IopicHeIp

September 2016 Event Capture v 2.0 GUI User's Manual 66
Patch EC*2.0%131



User’s Manual

Figure 81: Ordering Section Summary Report from Print Preview

Y Event Capture - e e mm——— [E=EE——)

File View Help

@ &S| ?

Event Capture Ordering Section Summary for CHAPLATN Page: 1
for the Date Range APR 01, Z0leé to JUN 20, ZO0le Printed: JUN 20, Z01&@18:1%
Location: RLBANY

Datient S50 Procedure
Provider(s) Synonym
- Modifier(s)

ECPATIENT, FOUR 2587 SELF-MGMT EDUC/TRAIN 5-8 PT 1
ARECEROVIDER, EIGHT
— 79 UNRELATED PROC OR SERVICE BY SZME PHYS DURING POSTOP PERICOD

Subtotal for ECPATIENT, FOUR: 1

ECPATIENT, THREE 33853 98962 SELF-MEMT EDUC/TRRIN 5-8 PT 1
ARECEROVIDER, EIGHT
- 7% UNRELATED PROC OR SERVICE BY SAME PHYS DURING POSTCOP PERICD

Subtotal for ECPATIENT, THREE: 1

Subtotal for D55 Unit CHAPLAIM:

Total for Location ALBANY:

Grand Total for Ordering Section CHRPLATM:

Volume totzls may represent days, minutes, numbers of procedures
and/or a combination of these.

F

[ “Erint ] ’ j'Lglose ] ’?IopicHeIp

Figure 82: Ordering Section Summary Report from Export

A B ) D |E|F G H | ] K L M N 0 p Q R § T
Ordering Section Summary Report
Ds§ crr PROCEDURE NAME CPT  CPT  (PT  PROVIDER PROVIDER PROVIDER PROVIDER PROVIDER PROVIDER PROVIDER
ORDERING SECTION LOCATION UNIT PATIENT SN CODE PROCEDURE (DESCRIPTION)  SYNONYM VOLUME MOD#1 MOD#2 MOD#3 #1 # # 4 15 # 7
ACUTE PSYCHIATRY 500 TST XXGXK XXX 1237 XXKKXK XKXXKXX X1 SIMULT INOVA

4.3.1.6 Patient Summary Report

The design of this report is for a 132-column format.

With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers and their associated descriptions are
reflective of the date the event occurred.

e The user can choose to include Procedure Reasons (EVENT CAPTURE PATIENT file (#721))
on the report. Up to three reasons will be included.

e The “Display Reasons on this report” will clear when the user selects another report or upon
exiting the screen.

e After previewing the report, the user will have the option to print or close the report.

Step 1. Enter a date range.

Step 2. Use the Patient Identifier field to select a patient.
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e Enter one of the following:
— Patient Name (whole or partial, last name first)
— Social Security Number
— Last four digits of the Patient Social Security Number
— First character of Last Name plus the last four digits of the SSN with no spaces

M

e Press <Enter> on the keyboard or click the Search button.
e Choose from the list of patients displayed.

Step 3. Click the Display Reasons on this report checkbox to include Procedure Reasons in the
report.

Step 4. Export, Preview, Print or Cancel the report.

Figure 83: Patient Summary Report Required Information without Reasons

E Event Capture - Patient Summary Repar

Eile View Help
Al ?
Select Report Fraom Date Through Date

- D55 Unit Activity Report 01 APR 2016 E] 0 JUN 2016
- D55 Unit Workload Report

- ECS Records Failing Transmission to PCE Report
- Event Capture Encounters Report Patient Identifier
- Qrdering Section Summary Report
- Patient Summary Report

- PCE Data Summary Report

- Procedure Reasons Report

-~ Provider Summary Report |:| Display Reasons on this report
- Provider (L -7} Summary Report

. HEE o o i

- Category Report

- Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

- D55 Units/Event Code (EC) Screens for Selected Procedure Code Ry
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report IPC)

- National/Local Procedure Codes with Inactive CPT Codes
- Mational/Local Procedure Report

- Print Category and Procedure Summary (Report]

- Send Mo Records DSS Units Report

I

’ Esp Export ] [@Pre«rim] ’ & Print ] ’ X Cancel] ’?IopicHeIp
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Figure 84: Patient Summary Report from Report Preview without Reasons

File View Help

A S| ?

PROCEDURE DATE/TIME

LOCATION

EVENT CAPTURE PATIENT SUMMARY FOR ECPATIENT, FOUR

FROM Zpr 01, Z01& TO Jumn 20, 201&
Pun Date : JUN 20, Z01&@18:21:57

FROCEDURE (VOLUME )
PROCEDURE (CET) MODIFIER
DEE UNIT MAME (IEN)
SERVICE

ORDERING SECTICOH

SECTICH
DROVIDER

201€@13:30

2016@13-30

2016@13:50

38962 SELF-MEMT EDUC/TRAIN 5-8 PT (1)

- 75 UNRBELATED PROC OR SERVICE BY SAZME PHYS DURING POSTOP EERICD

CHRDLATIN (5}
MEDICAL MEDIZA
CHAPLAIN

55443 WEIGHT MEMT CLASS [SYNB3] 1)
TEST (&)

SOCIRAL WORE

SOCIAL WORE

50935 HEMODIALY¥SIS ONE EVALUATION [S¥M]
ABC 123 (42)

ACQUISITION & MATERIAL MGMT

ACUTE PSYCHIRTRY (<45 DRYS)

Volume totals may represent days, minutes, numbers of procedures
and/or a combination of these.

CHAPLAIN
EIGHT ARECPROVIDER

SOCIRL WORE
EIGHT ARECEROVIDER

1)

ACUTE PSYCHIATRY (<45 DAYS)

EIGHT ARECEROVIDER

¥

[ ¢Erint J [ ﬂglose I [?IopicHelp

Figure 85: Patient Summary Report from Export without Reasons

B c D 3 E s H
| 1 [patient summary Report |

2 PATIENT NAME SSN PROCEDURE DATE/TIME LOCATION DSSUNIT IEN DSS UNITNAME

3 TESTBILL 4313 Nov11,2015@12:00  ALTON 31 DAVETEST sDooL

4 TESTBILL 4343 Nov30,2015@12:00  ALBANY 34 SHTEST sHozo

5 TESTBILL 4343 Dec31,2015@12:00  ALBANY 34 SHTEST SNO10

6 TESTBILL 4343 1an08,2016@10:00  ALBANY 35 DAVE CATEGORY 43752

7 DAVE CATEGORY 43752

TEST,BILL 4343 Jan 03, 2016@10:00

ALBANY 35

CPT CODE PROCEDURE CODE PROCEDURE NAME

BEDDAY STATE DOM 001
BEDDAY STATE HOSPITAL 010

BEDDAY STATE NURS HOME 010

NASAL/OROGASTRIC W/TUBE PLMT [SYNONYM GOES HERE]
NASAL/OROGASTRIC W/TUBE PLMT [SYNONYM GOES HERE]

J K
VOLUME SERVICE SECTION
31 BLIND REHABILITATION ACUTE PS
31 REHAB MEDICINE NURSING
31 REHAB MEDICINE NURSING
1 AMBULATORY CARE DENTAL
DENTAL

1 AMBULATORY CARE
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Figure 86: Patient Summary Report Required Information with Reasons

Eile View Help
| 2

Select Report From Date Through Date

-+ D35 Unit Activity Report 01 APR 2016 (=] 20 JUN 2016
- D85 Unit Workload Report

- ECS Records Failing Transmission to PCE Report
- Event Capture Encounters Report Patient Identifier

- Ordering Section Summary Report ECPATIENT,FOUR (000-00-2587) DOB: 1/1/1948
- Patient Summary Report

- PCE Data Summary Report
- Procedure Reasons Report
- Provider Summary Report Display Reasons on this report
- Provider (1 - 7) Summary Report

AEEEREEREEER L

- Category Report

- Disabled Category and Procedure Summary

- D85 Units with any Associated Stop Code Errors

- D55 Units/Event Code (EC) Screens for Selected Procedure Code Re
- OS5 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report [IPC)

- Mational/Local Procedure Codes with Inactive CPT Codes
-~ Mational/Local Procedure Report

- Print Category and Procedure Summary [Report)

- Send Mo Records DSS Units Report

LI}

[ By Export ] [@Pre\rieﬂ_v] ’ &5 Print ] [ X Cancel] ’?IopicHeIp

Figure 87: Patient Summary Report from Report Preview with Reasons

File View Help

A B 2

EVENT CAPTURE PATIENT SUMMRRY FOR ECPATIENT, FOUR
FROM Rpr 01, Z0leé TO Jun Z0, 201&
Bun Date : JUN 20, 201€@18:23:05

PROCEDURE DATE/TIME PROCELDURE (VOLUME )

PROCEDURE (CPT) MODIFIER
LOCATION D55 UNIT MNAME (IEN)

SERVICE SECTICN
PROCEDURE RERSON(S) ORDERING SECTICN PROVIDER

Rpr 01, Z016@13:30 98962 SELF-MEMT EDUC/TRRIN 5-8 PT (1)
- 7% UNRELATED PROC OR SERVICE BY SAME PHYS DURING POSTOP PERICD
ALBANY CHRPLRTN (5)
MEDICAL MEDIZ CHAPLAIN
COUNSELING CHAPLAIN EIGHT ARECPROVIDER

Rpr 01, Z016@13:30 59445 WEIGHT MGMT CLASS [S¥NB3] (1)
ALBANY TEST (&)

SOCIAL WORK SOCIAL WORK
REASON NOT DEFINED SOCIAL WORE EIGHT ARECPROVIDER

Volume totals msy represent days, minutes, numbers of procedures
znd/or 2 combination of these.

3

[  Print J [ J-'Lgose ] [?Iopchelp

September 2016 Event Capture v 2.0 GUI User's Manual 70
Patch EC*2.0*131



User’s Manual

Figure 88: Patient Summary Report from Export with Reasons

A B c D E F G H 1 J K

1 |Patient Summai REEH !

2 PATIENT NAME SSN  PROCEDURE DATE/TIME LOCATION DSS UNITIEN DSS UNIT NAME CPT CODE PROCEDURE CODE PROCEDURE NAME VOLUME REASON #1 REASQ
3 TESTBILL 4343 Nov 11, 2015@12:00 ALTON 31 DAVE TEST SDO01 BEDDAY STATE DOM 001 31 REASON NOT DEFINED

4 |TEST,BILL 4343 Nov 30, 2015@12:00 ALBANY 34 SHTEST SHO10 BEDDAY STATE HOSPITAL 010 31 REASON NOT DEFINED

5 TEST,BILL 4343 Dec 31, 2015@12:00 ALBANY 34 SHTEST SNO10 BEDDAY STATE NURS HOME 010 31 REASON NOT DEFINED

& TeeTom anieminean moamv 2= AAVE FATEGABY naven AACAL ADACASTOIS WHTIIDE AERAT [EVAIANIVAA RAEE LEDET 1 DEACAR MAT NECINER

4.3.1.7 PCE Data Summary Report

e The design of this report is for a 132-column format.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers, diagnosis codes and their associated
descriptions are reflective of the date the event occurred.

e After previewing the report, the user has the option to print or close the report.

Step 1. Enter a date range.

Step 2. Use the Patient Identifier field to select a patient.

e Enter one of the following:
— Patient Name (whole or partial, last name first)
— Social Security Number
— Last four digits of the Patient Social Security Number
— First character of Last Name plus the last four digits of the SSN with no spaces

e Press <Enter> on the keyboard or click the Search button. f
e Choose from the list of patients displayed.
Step 3. Export, Preview, Print or Cancel the report.
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Figure 89: PCE Data Summary Report Required Information

Eile View Help

A/ ?
Select Report From Date Through Date

-+ D55 Unit Activity Report 0L APR 2016 (= 320 JUN 2016
- DSS Unit Workload Report

- ECS Records Failing Transmission to PCE Report
- Event Capture Encounters Report Fatient Identifier
- Ordering Section Summary Report
- Patient Summary Report

-+ PCE Data Summary Report

- Procedure Reasons Report

- Provider Summary Report

- Provider (1 - 7) Summary Report

- Category Report

- Disabled Category and Procadure Summary

- D85 Units with any Associated Stop Code Errors

- D55 Units/Event Code (EC) Screens for Selected Procedure Code Ry
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report (IPC)

- Mational/Local Procedure Codes with Inactive CPT Codes
- Mational/Local Procedure Report

- Print Categaory and Procedure Summary (Report)

- Send Mo Records DSS Units Report

mn

[ Export ] [@ Plevieu_\r] [ ﬁ Print l [ x Cancel l [ ? Topic Help

Figure 90: PCE Data Summary Report from Print Preview

ECESDCE PATIEHT STRBARY FOM ECDATIENT, EOOR
FaoH kps 44, I01€ T0 Sum 30, 3514

PROCEDTHE CATE/TIKE FROCECURE HAME BENT (WOLIME| FROVILER
CLINIC (STOR CODE) 3T oobe
DOIAGHNDSTS FROCEDURE |CFT)] HWODIFIER

L, Z01&§13:30 SESEZ STLI-MDMT EDUC/TRARIN S=8 FT (1) LIGHT AANCPROVIDER
TEET B0 15071 LR
Peisaczy DEK: ¥33_Rd — T8 UNRELATED DROC OR SERVICE BY SAME PHYS DURING DPOSTOR DERTOD

s 201631350 #ORAE HEMODTIALYEIS ONE EVALIDATION (L) EIGHT AARCPROVIDER
LE-Z60 Tasr Locals (334 9F5EE
Prizary IK: I7€.1

Voluza totala may cepcaeant days, mismbes, Susbess of pooceduzeas
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Figure 91: PCE Data Summary Report from Export

A B c D JE] F G H ) K L M N o P aQ R
PCE Data Summary Report
PROCEDURE DSS CPT PROCEDURE PROCEDURE PROCEDURE CPTMOD CPT  CPT PRIMARY 2ND 2ND 2ND  2ND
PATIENT  DATE/TIME LOCATION CLNIC ID CODE CODE NAME VOLUME 1 MOD2 MOD 3 PROVIDER  DIAGNOSIS DIAG 1 DIAG 2 DIAG 2 DIAG 4
AF I
ECPATIENT, Feh07,  cCheyenne- CHY C&P CASEMANG SPECIALTY ELEVEN
ONE 2013@13:56 ECU NEURO 315 93439 SWO0OL IB/OP VISM 1 PHYSICIAN ECPROVIDER 300.3

4.3.1.8 Procedure Reasons Report

e Locations, DSS Units, procedures, and procedure reasons must be defined before using this
option.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers, diagnosis codes and their associated
descriptions are reflective of the date the event occurred.

After previewing the report, the user has the option to print or close the report.

This report is exportable into an Excel spreadsheet. The tab in Excel is titled “Reasons”
followed by the Date Range the user selected.

Step 1. Select a date range.

Step 2. Select one, all or multiple Location(s).

Step 3. Select one, all or multiple Procedure Reasons.
Step 4. Select one, all or multiple DSS Unit(s).

Step 5. Export, Preview, Print or Cancel the report.
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Figure 92: Procedure Reasons Report Required Information

File View Help
A ?
Select Report From Date Through Date

-+ D55 Unit Activity Report 01 APR 2016 [ 20 JUN 2016
- D55 Unit Workload Report

- ECS Records Failing Transmission to PCE Report
-- Event Capture Encounters Report Location

- Qrdering Section Summary Report @) All Logations 13TH & MISSSION
-- Patient Summary Report () Select One Locatjon S01AB

- PCE Data Summary Report (7) Select Multiple Locations | ~“-BANY

ALBANY CBEOC
| Procedure Reasons Report | ALTOM

- Provider Summary Report ATLANTA
- Provider [1 - 7) Summary Report

Reason(s) D55 Unit(s)

- Category Report () Select 1 Reason @ Al ) Select 1 DSS Unit
~ Disabled Category and Procedurs Summary ) Select Multiple Reasans ") Select Multiple DSS Units

- D55 Units with any Associated Stop Code Errors 17345678901 2345678901 23456 = 20 TEST

-~ D35 Units/Event Code (EC) Screens for Selected Procedure Code R ABCDEDFGHULMNOPQRSTUY "|j s0lab 3
- D55 Unit User Access Report BECALSE CYNTHIA SAID 5O ABC

-- Event Code Screens with CPT Codes Report E:'}EE*%[S“E SUBACUTE fgg 123

Eveml: Code Screens with Inactive Default Associated Clinic CHAP CROC ABC INACTIVE

- Inactive Person Class Repaort [IPC) CHAP CLC ALBANY

- Mational/Local Procedure Codes with Inactive CPT Codes CHAP COMSLITS BITND REHARTI TTATICIN

- Mational/Lacal Procedure Repart

- Print Category and Procedure Summary (Report)
- Send Mo Records D55 Units Report

il

’ Exp Export ] [ @Prwiﬂ_\r] ’ & Print ] [ X cancel ] ’ ? Iopic Help

Figure 93: Procedure Reasons Report from Print Reviews

@E=r

File View Help

A S| ?

Ewvent Capture Procedure Beasons Report
for the Date Range APFR 01, Z01Z to JUM 20, Z01le
Printed: JUN Z0, Z01l&@18:30

Location: ALBRNY
PROCEDURE RERSON PROC CODE DPROCEDURE MAME DATE/TIME
PRTIENT PROVIDER

D55 Unit: ABC 123 (IEN 42)
BECRUSE CYNTHIZ SAID S5O 303535 HEMODIALYSIS ONE EVALUATICN 3/18/16@0&:00
ECPATIENT, ONE 1234 ARECPROVIDER,EIGHT

D55 Unit: ALBANY (IEN 11)
TEST 303535 HEMODIALYSIS ONE EVALUATICN 3/7/16@10:-00
ECPATIENT, FOUR 2587 ARECPROVIDER,ELEVEN
CRRPE DIEM SW00z CONSULTATION ONLY, 15 MIN 11/24/12@14:20
ECPATIENT, ONE 1234 ARECPROVIDER, THREE

[
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Figure 94: Procedure Reasons Report from Export

A B C D £ F G f | | K
Procedure Reasons Report
LOCATION DSSUNIT DSSUNITIEN REASONTEXT REASON # PROC CODE PROCEDURE NAME SN PATIENT DATE/TIME  PROVIDER
ALBANY ALBANY 11 BECAUSE CYNTHIA 341D 50 3 10740 DRAINBLOOD FROM UNDER NAIL  xxxx XXXXXXXXX 1/14/15@05:00 AGABA,OLU

4.3.1.9 Provider Summary Report

e | ocations, DSS Units, categories, procedures and procedure reasons must be defined before
generating this report.

e |f Procedure Reason #1 is not listed, the report prints “Reason Not Defined”.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers and their associated descriptions are
reflective of the date the event occurred.

e After previewing the report, the user will have the option to print or close the report.

Step 1. Enter a date range.
Step 2. Select one or all Location(s).
Step 3. Select one or all DSS Unit(s).

Step 4. Export, Preview, Print or Cancel the report.

Figure 95: Provider Summary Report Required Information

E Ewvent Capture - Provider Summary Repc Egm ll

Eile View Help
9 ?

Select Report From Date Through Date

- D35 Unit Activity Repart 01 APR 2016 [=] 20 JUN 2016
- D55 Unit Workload Report

- ECS Records Failing Transmission to PCE Report
- Event Capture Encounters Report Location
- Ordering Section Summary Report
- Patient Summary Report

- PCE Data Summary Report

- Procedure Reasons Report D55 Unit
- Provider Summary Report

- Provider {1 - 7) Summary Report

. A AR A A A A A AR AR A AR A

- Category Report

- Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

- D55 Units/Event Code (EC) Screens for Selected Procedure Code Ry
- 0S5 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report (IPC)

-~ Mational/Local Procedure Codes with Inactive CPT Codes
-~ Mational/Local Procedure Report

- Print Category and Procedure Summary (Report]

- Send Mo Records DSS Units Report

UL}

[ Exp Export ] [ @Prwieu_\rl [ & Print ] [ X cancel ] [ ? Topic Help
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Figure 96: Provider Summary Report from Print Preview

E Event Capture - Report Preview
File View Help

a9 S| 2

EVENT CAPFTURE PROVIDER SUMMARRY
FROM REpr 01, 201 TO Jun 20, Z201&
Bun Date : JUN 20, Z01€@18:38:23

Category Procedure/Reason
CPT Proc Procedure Name Procedure Reason §1 Volume*
Code Code
CPT Modifier (volume)

Location: ALBANY
DSS Unit: RBC 123

ARECPROVIDER,EIGHT
Hone
50935 50535 HEMODIRLYSIS ONE EVALUARTION [5¥N] REASCN MOT DEFINED

Total Procedures for ARECPROVIDER, EIGHT

*Volume totals may represent days, minutes, numbers of procedures and/or & combination of these.
Procedure/Reason Volume = count of unique combinations of procedure code and procedure reason

¥

[ JErint ] ’ l-'Lglose ] ’?IopicHeIp

Figure 97: Provider Summary Report from Export

A B C D E F G H I J K L M N o
Provider Summary Report
CPT PROCEDURE PROCEDURE PROCEDURE/ CPT CPTMOD CPT CPT CPT CPT MOD
LOCATION DS5 UNIT CATEGORY PROVIDER CODE CODE PROCEDURE NAME REASON#1 REASON MOD1 1VOL MOD2 MOD2 MOD 3 3VOL
Cheyenne- R9V1 I/P THER ECPROVIDER, CASE MANG IP/OP
ECU REC CASEMGT Mone FIFTEEN 99493 5W001 W1SM [CASE MGT 15M] 1IREASON 1

4.3.1.10 Provider (1-7) Summary Report

e The design of this report is for a 132-column format.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers and their associated descriptions are
reflective of the date the event occurred.

e This report provides the ability to view up to seven provider numbers for providers within a
Location/DSS Unit.

e Summarizes the workload of providers for a selected date showing how many times a specific
procedure was performed on a patient with the selected provider as Provider 1, Provider 2,
through Provider 7.

e After previewing the report, the user has the option to print or close the report.

Step 1. Enter a date range.
Step 2. Enter the name of a Provider.

Step 3. Export, Preview, Print or Cancel the report.
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Figure 98: Provider (1-7) Summary Report Required Information

|

File View Help
' N

Select Report From Date

Through Date

-+ D55 Unit Activity Report 01 APR 2016 [ 20 JUN 2016
- D55 Unit Workload Report

- ECS Records Failing Transmission to PCE Report )
- Event Capture Encounters Report Provider
- Jrdering Section Summary Report

- Patient Summary Report
- PCE Data Summary Report
- Procedure Reasons Report

A'B 0,D'NM MID
AR
AR

- Provider Summary Report
| Provider {1 - 7) Summary Report | Location
© Al Logations 13TH & MISSSION

Select One Location S501AB
ALBAMNY

- Category Report
- Disabled Category and Procedure Summary g

. . . ALBANY CBOC
- D55 Units with any Associated Stop Code Errors ALTOM
-~ D35 Units/Event Code (EC) Screens for Selected Procedure Code R ATLAMTA
- D55 Unit User Access Report
- Event Code Screens with CPT Codes Report D55 Unit(s)
- Event Code Screens with Inactive Default Associated Clinic 29 TEST
- Inactive Person Class Report [IPC) () Select 1 DSS Unit 501ab
- Mational/Local Procedure Codes with Inactive CPT Codes () Select Multiple DSS Units fgg )
- Mational/Lacal Procedure Repart ZBC 123
- Print Category and Procedure Summary (Report) ABC INACTIVE
- Send Mo Records D55 Units Report

() Select Multiple Locations

il

’ Exp Export ] [ @Prwiﬂ_\r] ’ & Print ] [ X cancel ] ’ ? Iopic Help

Figure 99: Summary Report from Print Preview

File View Help

@B ?

EVENT CAPTURE PFROVIDER (1-7) SUMMARY FOR RRECPROVIDER,EIGHT
LOCATION: ALBANY

D55 TNWIT: RBC 123

FOR THE DATE RANGE Zpr 01, 201é TO Jun 20, 2016

PROCEDURE TOTRLS A5 PROVIDER §
PATIENT 3 4 5
CPT MODIFIER (Volume of modifiers used)

30335 HEMODIALYSIS ONE EVALUATION [S¥N]
ECPATIENT, FOUR

TOTAL PROCEDURES

GREAND TOTAL - EROCEDURES 1 [u] [u] [u]

Volume totals may represent days, minutes, numbers of procedures and/or & combination of these.

3
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Figure 100: Provider (1-7) Summary Report from Export

A B C| D E F G H | ] K L M N Q R
Provider (1- 7) Summary Report
DS CPT  CPTMOD CPTMOD CPT MOD PROCEDURE PROCEDURE TOTALAS TOTALAS TOTALAS TOTALAS TOTALAS TOTALAS TOTALAS
PROVIDER NAME LOCATION UNIT CODE #1(vOL) #2(vOL) #3(vOL) CODE NAME PATIENT 55N PROV#1 PROVH2 PROV#3 PROVE4 PROVES PROVEE PROVHT

TEST PROVIDER s00AB 123 0¥ 1 4 5 12 TESTPROC  XXKXXX XXX 1

4.3.2 Reports Available to ECMGR Key Holders Only

The following reports are available only to ECMGR key holders:

Category Report

Disabled Category and Procedure Summary

DSS Units with any Associated Stop Code Errors

DSS Units/Event Code (EC) Screens for Selected Procedure Code Report
DSS Unit Users Access Report

Event Code Screens with CPT Codes Report

Event Code Screens with Inactive Default Associated Clinic
Inactive Person Class Report (IPC)

National / Local Procedure Codes with Inactive CPT Codes
National / Local Procedure Report

Print Category and Procedure Summary (Report)

Send No Records DSS Units Report

As shown in the figure below, ECMGR reports are displayed in the Select Report area, below the asterisk

line.
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Figure 101: Report Selection Screen for ECMGR Key Holders
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- Category Report

- Disabled Category and Procedure Summary
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- D55 Units/Event Code (EC) Screens for Selected Procedure Code Re
- OS5 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report [IPC)

- Mational/Local Procedure Codes with Inactive CPT Codes
-~ Mational/Local Procedure Report

- Print Category and Procedure Summary [Report)

- Send Mo Records DSS Units Report

LI}

Select

@ Active () Inactive

[ By Export ] [@Pre\rieﬂ_\r] ’ &5 Print ] [ X Cancel] ’?IopicHeIp

4.3.2.1 Category Report

e Use the Category - Add or Update Categories option to create categories before selecting this
report.
e This report is accessible to Management users only. This report will not appear for users
without the management security key (ECMGR).
e After previewing the report, the user has the option to print or close the report.
Step 1. Choose a status of Active, Inactive or Both.
Step 2. Export, Preview, Print or Cancel the report.
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Figure 102: Category Report Required Fields
File View Help

A ?

Select Report Select

- D55 Unit Activity Report

- D55 Unit Workload Report

- ECS Records Failing Transmission to PCE Report
-- Event Capture Encounters Report

- Jrdering Section Summary Report

- Patient Summary Report

- PCE Data Summary Report

- Procedure Reasons Report

- Provider Summary Report

- Provider [1 - 7) Summary Report

@ Active ) Inactive () Both

-| Category Report |

- Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

- D85 Units/Event Code [EC) Screens for Selected Procedure Code R
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report (IPC)

- Mational/Local Procedure Codes with Inactive CPT Codes

- Mational/Lacal Procedure Repart

- Print Category and Procedure Summary (Report)

- Send Mo Records D55 Units Report

il

’ Exp Export ] [ @Prwiﬂ_\r] ’ & Print ] [ X cancel ] ’ ? Iopic Help

Figure 103: Category Report (Active) from Print Preview

I : stegory Report - Acti

Eile View Help
9 & ?

CATEGORY REPCORT - ACTIVE

3

[ ¢Erint ] [ ﬂglose ] ’?IopicHeIp
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Figure 104: Category Report (Active) from Export

A |
Category Report
MAME
CARDIOLOGY

EQUIPMENT - RESPIRATORY
O&E

Figure 105: Category Report (Inactive) from Print Preview
r-- ategory Report - Ina

Eile View Help

A& ?

CATEGORY BREPORT - INACTIVE

JUN Z0,201& 185:47
INACTIVE DATE

JMLTESTCAT

r

[ & Print ] l I'Lglose l [?IopicHeIp

Figure 106: Category Report (Inactive) from Export

A B |
Category Report

MAME INACTIVE DATE
THALLIUM 02/20/12
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E E\entCapture—RertPreview Category Report - Both £

Figure 107: Category Report (Both Active and Inactive) from Print Preview

File View Help

A9 S| 2

CATEZORY REPCRT — BOTH ACTIVE AND INACTIVE JU 20,201 18:-43 BAGE 1 =
NAME INACTIVE DRIE

JEM CAT
JBEM CAT 1
JMLTESTCAT

testi

k

[ " Frint ] [ ﬂ;lose ] ’?IopicHelp

4.3.2.2

Figure 108: Category Report (Both Active and Inactive) from Export

A B
Category Report
NAME INACTIVE DATE
CARDIOLOGY
EQUIPMENT - RESPIRATORY
O&E

THALLIUM |02;'2n;'2012 |

Disabled Category and Procedure Summary

This report is accessible to Management users only. This report will not appear for users
without the management security key (ECMGR).

This report provides a list of ECS categories that have been disabled for one or all DSS Units
for a specified location. Event Code Screens that are comprised of DSS Units that allow
category use, and have Event Code Screens defined using the disabled category, will appear
on this report.

The report provides the Location, Service, DSS Unit IEN and name, Send Status and DSS
Dept.

The exported data will include those fields listed above, as well as the DSS Unit Inactive,
Disabled Category, CPT Code, Procedure Code, Procedure Name, Synonym, Clinic IEN,
Clinic, Clinic Stop Code, Credit Stop Code and CHAR4 Code.

After previewing the report, the user has the option to print or close the report.

Step 1. Select the report.

Step 2. Select All Locations, One Location, or Multiple Locations.

Step 3. Export, Preview, Print or Cancel the report.
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Figure 109: Disabled Category and Procedure Summary Required Fields

File View Help
' N

Select Report Location
- D55 Unit Activity Report i) CIDIEEATITE 13TH & MISSSION

- DSS Unit Workload Report " S T L f&é:i\,

-+ ECS Records Failing Transmission to PCE Report () Select Multiple Locations ALBANY CBOC
-- Event Capture Encounters Report ALTOMN

- Ordering Section Summary Report ATLANTA

- Patient Summary Report

- PCE Data Summary Report

- Procedure Reasons Report

- Provider Summary Report

- Provider [1 - 7) Summary Report

e B R AR AR R A AR AR AR KR AR AR

- Category Report

-+ Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

- D85 Units/Event Code [EC) Screens for Selected Procedure Code R
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report (IPC)

- Mational/Local Procedure Codes with Inactive CPT Codes
- Mational/Lacal Procedure Repart

- Print Category and Procedure Summary (Report)

- Send Mo Records D55 Units Report

il

’ Exp Export ] [ @Prwiﬂ_\r] ’ & Print ] [ X cancel ] . 2 Topic Help!
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Figure 110: Disabled Category and Procedure Summary

I Event Capture - Report Preview [Disabled Category and Procedure Summan

File View Help

M| S|?

DISRELED CATESORY AND PROCEDURE SUMMRRY
AT.L. EVENT CODE SCREEMNS

Bun Date: Jun 20, Z01&€@15:04:42

LOCARTION: ALEBANY

SERVICE: MEDICAT. MEDTR

D55 UNIT: CHRPLATIN (5)

SEMD STATUS: Send 211 RBecords

D55 DEPT: AD33

PROCEDURE NAME
SYNONYH
CLINIC IEN/CLINIC/STOPF CODE/CREDIT STOER/CHZR4

ISCHM STROEE SYMP LT3 HRSB/S4 (CPT)
ATRN
33/0RTHO/ 4107333 /ABCD

Disabled Category: JHLTESTCAT **Inactive**
RCOl14 REC CREAT ART GRP (EC)

573/DONNA CLINIC M-F 1Z345&78901ZZ/301/301/ *INACTIVE™*
88307 TISSUE EXAM BY PATHCOLOEIST (CET)

Disabled Category: JaM CAT
00103 ANESTH BLEFHARROFLASTY (CET)

REFE *INACTIVE™*
CH103 WSHF DEVOTICONAL «1Z-30M (EC) *INACTIVE™*
86000 AGELUTININS FEBRILE (CFET)

SYNTESTZ *INACTIVE™*

2

[ fErint J u-'LQc-se ] [?Iopic Help

Figure 111: Disabled Category and Procedure Summary from Export

A B 5 D E F G H
Disabled Category and Procedure Summary
EC SCREEN STATUS LOCATION SERVICE DSS UNIT DSSUNITIEN DSSDEPT  SEND STATUS DSS UNIT INACTIVE DISABI
ACTIVE ALBANY  MEDICAL MEDIA CHAPLAIN 5 AD33 Send All Records None
ACTIVE ALBANY  MEDICAL MEDIA CHAPLAIN 5 AD33 Send All Records None
ACTIVE ALBANY  MEDICAL MEDIA CHAPLAIN 3 AD33 Send All Records None

4.3.2.3 DSS Units with Any Associated Stop Code Errors Report

e This report is accessible to Management users only. This report will not appear for users
without the management security key (ECMGR).

e The Event Capture software restricts DSS-only workload to use valid Stop Codes.
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To assist sites in locating DSS Units that have invalid associated Stop Codes, the DSS Unit list

with Secondary Associated Stop Codes option is provided. This may be attached as a
secondary menu option and run as often as needed. The only prompt is for Device.

reason for the error.

This report provides a list of DSS Units with any error with the Associated Stop Code.
The report provides the DSS Unit IEN and name, Associated Stop Code IEN and name and the

After previewing the report, the user has the option to print or close the report.
Select an active non-secondary Stop Code to replace the Stop Code in the DSS Unit set up.

Step 1. Select the report.
Step 2.

Export, Preview, Print or Cancel the report.

Figure 112: DSS Units with Any Associated Stop Code Errors Required Fields

E Ewvent Capture - DSS Units with any Asseciated Stop Code Error:
.

e VMiew Help

?

Select Report

- D85 Unit Activity Report

- D55 Unit Workload Report

- ECS Records Failing Transmission to PCE Report

- Event Capture Encounters Report

- Ordering Section Summary Report

- Patient Summary Report

- PCE Data Summary Report

- Procedure Reasons Report

- Provider Summary Report

- Provider {1 - 7) Summary Report

e AR AR AR A AR R AR A A AR A AR AR A AR AR AR A AR AR RANARNARARS

- Category Report

- Disabled Category and Procedure Summary

-1 D55 Units with any Associated Stop Code Errors

- D55 Units/Event Code (EC) Screens for Selected Procedure Code Ry
- 0S5 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report (IPC)

-~ Mational/Local Procedure Codes with Inactive CPT Codes
-~ Mational/Local Procedure Report

- Print Category and Procedure Summary (Report]

- Send Mo Records DSS Units Report

UL}

This report requires no selection criteria.

[ Exp Export ] [ @Prwieu_\rl [ & Print ] [ X cancel ] [ ? Topic Help
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Figure 113: DSS Units with Any Associated Stop Code Errors

Event Capture - Report Preview [DSS Units with any Associated Stop Code Errors

File V¥iew Help

A9 & ?

D55 UNMITS WITH ANY ASSOCIATED S5TOF CODE ERRORS
Bun Date: &/20/201e@15:15

D55 Unit: z4 DONNA
Stop Code: 457 TRANSELANT
Beason: SECONDARY CODE

1

[ JErint ] [ j'Lglose ] [?Iopic Help

Figure 114: DSS Units with Any Associated Stop Code Errors from Export

A B c D E F G
DSS Units with any Associated Stop Code Errors
DSS UNIT # D55 UNIT NAME STOP CODE STOP CODE NAME ERROR #1 ERROR #2 ERROR #3
21 E-PUBLIC HEALTH NURSES_IP |122 PUBLIC HEALTH NURSING | INACTIVE CODE

4.3.2.4 DSS Units/Event Code (EC) Screens for Selected
Procedure Code Report

e Only holders of the ECMGR security key can run this report.
e After previewing the report, the user has the option to print or close the report.

e This report is now exportable into an Excel spreadsheet. The tab in Excel is titled “Selected
Procedure Code”.

Step 1. Select one, all or multiple Location(s).
Step 2. Select a Procedure.

Step 3. Export, Preview, Print or Cancel the report.
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Figure 115: DSS Units/Event Code (EC) Screens for Selected Procedure Code Report

File View Help
' N
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-~ D55 Unit Workload Report SHREERRIEE T iﬁiﬁv
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- Provider Summary Report
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- Category Report

- Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

-| D55 Units/Event Code (EC) Screens for Selected Procedure Code Ry
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report (IPC)

- Mational/Local Procedure Codes with Inactive CPT Codes

- Mational/Lacal Procedure Repart

- Print Category and Procedure Summary (Report)

- Send Mo Records D55 Units Report
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’ Exp Export ] [@ leieu_v] ’ & Print ] [ x Cam:ell ’ ? Topic Help

Figure 116: DSS Units/Event Code (EC) Screens for Selected Procedure Code Report from Print
Preview

| File View Help
A S 7

EVERT CAFTURE REFORT FAGE: 1
DEE TNITS/EVENT COOE (EC! SCREEFRS FOR SELECIED FROCEDURE CODOE DATE: Jun 20, Z0O1&8L9:30

EC BCREEN
DES IER D5 THIT HAME CATEGORY STAIUE
FROCEINRE CODE: 58562
FROCEDNRE HAME: EELF-MIMT EDUC/TRAIN -8 FT

CHAPLAIH ALEANY

1

| (7 omrien
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Figure 117: DSS Units/Event Code (EC) Screens for Selected Procedure Code Report from Export

A B = D E F G
DSS Units/Event Code (EC) Screens for Selected Procedure Code Report
PROCEDURE CODE PROCEDURE NAME DS5 UNIT IEN DS5UNIT LOCATION CATEGORY EC SCREEN STATUS
90287 BOTULINUM 500 ENDO OHIO TEST ACTIVE

4.3.2.5 DSS Unit User Access Report

e This report is also accessible from the Grant Users Access menu option.
e After previewing the report, the user has the option to print or close the report.
e This report is now exportable into an Excel spreadsheet. The tab in Excel is titled “DSS Unit

User Access Report”.
Step 1. Select a Location.
Step 2. Select one, all or multiple DSS Units.

Step 3. Export, Preview, Print or Cancel the report.

Figure 118: DSS Unit User Access Report Required Fields
£ Event Capture - DSS Unit User Access Repo [

File View Help
@l ?

Select Report Location

-+ D55 Unit Activity Report

- D35 Unit Workload Report

-~ ECS Records Failing Transmission to PCE Report
- Event Capture Encounters Report AT
- Ordering Section Summary Report —

- Patient Summary Report ':'SEIE‘I]—'DSS e

. PCE Data Summary Report () Select Multiple DSS Units
- Procedure Reasons Report

- Provider Summary Report

- Provider {1 - 7) Summary Repart

e R R AR R R R R AR AR AR AR AR

D55 Unit(s)

- Category Report

- Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

- OS5 Units/Event Code [EC) Screens for Selected Procedure Code Ry
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report (IPC)

- Mational/Local Procedure Codes with Inactive CPT Codes
- Mational/Local Procedure Report

- Print Category and Procedure Summary (Report)

- Send Mo Records DSS Units Report

m

l Egport ] [ @Pre\riem_\rl l ﬁPriﬂt ] [ x Cancel ] l ?IopicHeIp
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Figure 119: DSS Unit User Access Report from Print Preview

Raprt Praviaw [DS5 Und Liser Accais Repor
Eilz  Yiew Help
a9 & 7

Uemza with access io sslecisd DE5 Unita

USER KAME PERSON CIARE/CLASSIFICATION

USER, EC 1 Mhysiciac/Ontecpath
USER, IC 4
USER,EC 3
UBER.EC 4
DBER,EC 2
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Figure 120: DSS Unit User Access Report from Export

A B C D
D5S Unit User Access Report
DSS UMIT USER MAME IEM PERSOM CLASS/CLASSIFICATION

KIMESIOTHERAPY ECS |USERLEC 11x Kinesiotherapist
KIMESIOTHERAPY ECS (USERZ,EC 22X Kinesiotherapist
KIMESIOTHERAPY ECS |USER3,EC 33x Kinesiotherapist

4.3.2.6 Event Code Screens with CPT Codes Report

e Users can print, preview or export Event Code Screens with active and/or inactive CPT codes
for one or all DSS Unit(s).

— For previewing or printing the report, when Both is selected for Active and Inactive CPT
codes, all inactive CPT codes are flagged with an *I* indicator.

— For exporting the report, all Inactive CPT codes are flagged with an **Inactive** indicator.
Users must have the Management Security ECMGR key to access this report.
After previewing the report, the user has the option to print or close the report.

Step 1. Select one or all Location(s).
Step 2. Select one or all DSS Unit(s).
Note:

e [f Allis selected for the DSS Unit, the Category will also be All and will be disabled.
Step 3. Select a Category.

Note:

e Categories only appear if the Event Code Screen uses categories to group procedures.
Step 4. Select Active, Inactive or Both (Active and Inactive) for CPT Codes.

Step 5. Export, Preview, Print or Cancel the report.
Note:

e The tab of the report indicates whether the exported report shows only active, only inactive,
or both active and inactive CPT codes.
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Figure 121: Event Code Screens with CPT Codes Report Required Fields
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Figure 122: Event Code Screens with CPT Codes Report from Print Preview
(Both Active and Inactive CPT Codes Selected)

File View Help

A S| ?

EVENT CODE SCREENS WITH CPT COLDES
Bun Date: JUN 20, Z016@15:38:43
LOCRTION:

D55 UNIT:

Procedure: ROTL (CET)
Procedure: ASDF (CPT)

Category: testi

Procedure: WEIGHT MGEMT CLARSS (CET)
Procedure: ASTHML EDUCATION (CET)
Procedure: BIRTHINE CLASS (CET)
Procedure: Pt education noc indiwvid (CET)
Procedure: Pt education noc group (CET)
Procedure: INFAMNT SLFETY CLASS (CET)

}
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Figure 123: Event Code Screens with CPT Codes Report from Export

|E\.|rent Code Screens with CPT Codes Report |

LOCATIOM DSS UNIT CATEGORY CPT CODE PROCEDURE CODE PROCEDURE NAME
Cheyenne-ECU RIV1 I/P THER REC CASE MGT Nane 33361 *FInactive™* TEAM CONF W/O PAT, LIMITED 30M (CFT)
Cheyenne-ECU R9V1 I,fr:‘ THER REC CASE MGT Mone 99362 **Inactive®* TEAM COMF "erO PAT EXPAMNDED 60OM I:C:‘T}
Cheyenne-ECU R9V1 I/2 THER REC CASE MGT Mone 99371 **Inactive™™ TELEPHOME CALL, BRIEF <SM (CPT)
Cheyenne-ECU R9V1 I/2 THER REC CASE MGT None 99372 **Inactive™™ TELEPHOME CALL, INTERMED 16-30M (CPT)
Cheyenne-ECU R9V1 /P THER REC CASE MGT Mone 99373 *Flnactive™* TELEPHOME CALL, COMPLEX =30M (CPT)

» | Showing only Inactive CPT Codes < Sheet? . Sheetd ¥] 0| I |

The tab of the report above indicates that the report is “Showing only Inactive CPT Codes”.

4.3.2.7 Event Code Screens with Inactive Default Associated Clinic
Report

e Only holders of the ECMGR security key can run this report.
e After previewing the report, the user has the option to print or close the report.

e This report is now exportable into an Excel spreadsheet. The tab in Excel is titled “Inactive
Default Clinic”.

Step 1. Select one, all or multiple Location(s).
Step 2. Select one, all or multiple DSS Unit(s).

Step 3. Export, Preview, Print or Cancel the report.

Figure 124: Event Code Screens with Inactive Default Associated Clinic

Select Report Location

- D55 Unit Activity Report oGS éﬂ:g& MISSSION
. DSS Unit Workload Report @) Select One Location

- ECS Records Failing Transmission to PCE Report e Fuliiplelieatinn: :tg::: cBOC
- Event Capture Encounters Report ALTOM

- Ordering Section Summary Report ATLANTA

- Patient Summary Report
- PCE Data Summary Report D55 Unit(s)

- Procedure Reasons Report @ All

- Provider Summary Report () Select 1 DSS Unit

- Provider (1 - 7) Summary Report () Select Multiple DSS Units

L

- Categary Report

- Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

- 55 Units/Event Code [EC) Screens for Selected Procedure Code R
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report [IPC)

- Mational/Local Procedure Codes with Inactive CFT Codes
- Mational/Local Procedure Report

- Print Category and Procedure Summary (Report)

- 5end Mo Records D55 Units Report

4| n

’ Esp Export ] [@Previeyl ’ & Print ] ’ x Cancel] [?IopicHelp
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Figure 125: Event Code Screens with Inactive Default Associated Clinic from Print Preview

Eile View Help
EVENT CAFTIURE REFPORT FAGE: 1
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DES ONIT LOCATION CATEGDORY CODE IER KRHE
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HCITELOAFLD 0665 - CECELIA'E CLINIC
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Figure 126: Event Code Screens with Inactive Default Associated Clinic from Export

A B C D E F
Event Code Screens with Inactive Default Associated Clinic
DS5 UNIT LOCATION CATEGORY PROCEDURECODE INACTIVECLINICIEN INACTIVE CLINIC NAME
ALBANY ALBANY  JAM CAT 59449 310 AER HOLIDAY

4.3.2.8 Inactive Person Class Report (IPC) Report

e This report shows providers who do not have a Person Class specified in the NEW PERSON
file (#200) or who do not have an active Person Class in the NEW PERSON file (#200) for the
date of the procedure.

e After previewing the report, the user has the option to print or close the report.

Step 1. Enter a date range.
Step 2. Select Sort by Patient or Sort by Procedure.
Step 3. Export, Preview, Print or Cancel the report.
Note:
e The column order does not change with Sort Method when exported into Excel.
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Figure 127: Inactive Person Class Report Required Information
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- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
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- Mational/Local Procedure Codes with Inactive CPT Codes
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- Send Mo Records D55 Units Report

il

’ Exp Export ] [@Prwiet_v] ’ & Print ] [ X cancel ] ’ ? Iopic Help

September 2016 Event Capture v 2.0 GUI User's Manual 93
Patch EC*2.0*131



User’s Manual

Figure 128: Inactive Person Class Report from Print Preview

E Event Capture - Report Preview [Inactive Person Class Report {IPC)
Eile View Help

AN S| ?

Event Capture Providers with Inactive/Missing Person Class
for the Date Bange APR 01, 2Z0l& through JUM Z0, Z0le

Printed: JUMN Z0, Z016@13:47 Page: 1

The following entries in the Ewent Capture Patient £ile (§7Z1)
are associated with a2 provider who meets one of the following
criteria:

l{a) The provider has no Perscn Class
gpecified in file #2Z00. (Errzcr=-1)

i{b) The provider does not have an active
Person Class in f£file £200 for the
date of procedure. (Error=-2)

The provider's record number in £file #2Z200 is shown in parentheses
after the provider name.

Date of
Patient Procedure Provider

No inwvalid prowviders found for date range specified.

Figure 129: Inactive Person Class Report from Export

A B C D E

Inactive Person Class Report (IPC)
PATIENT NAME 55N  PROCEDUREDATE PROVIDER MAME PROVIDERIEN # ERROR

OME,

4.3.2.9

ECPATIENT 1001 Febo07, 2013@12:11 TWO, ECPROVIDER  MXXXXX

-1

National/Local Procedure Codes with Inactive CPT Codes

Report

This report provides a list of National and Local Procedure Codes with inactive CPT codes from

EC NATIONAL PROCEDURE file (#725).

e Users must have the Management Security ECMGR key to access this report.
e After previewing the report, the user has the option to print or close the report.
Step 1. Select the report.
Step 2. Export, Preview, Print or Cancel the report.
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Figure 130: National/Local Procedure Codes with Inactive CPT Codes Requirements
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Figure 131: National/Local Procedure Codes with Inactive CPT Codes Report Print Preview

File View Help

Al S| ?

NATIONAL/LOCAL PROCEDURE CODES WITH INACTIVE CET COLES Page: 1
Fun Date : Jun 20, Z016@21:28:24
National Inactive
National Name

DSYCHSOC TH/DSYCHOTHERADY OPT 75-80 MIN 01701713
SENSCRY AIDS ASSESSMENT, 15 MIN 01/01/14
COENITIVE THEATMENT 04/01/01
ALD FITTING/ORIENTATION 01/01/08
VOICE DROSTHESIS MODIFY, 15 MIN 01701703
BRIEF TONE TESTING 01/01/05
DICHCTIC TESTING 01701705
PC-HOME VISITS, 10 MIN 02701738
FLUO3 01/01/04|

I

[ & Print ] l I'Lgnse ] [?Inpi.c Help

Figure 132: National/Local Procedure Codes with Inactive CPT Codes Report from Export

A B C D
National/Local Procedure Codes with Inactive CPT Codes

NATIONAL NUMBER NATIONAL NAME CPT CODE INACTIVE DATE
SWO015 PSYCHSOC TX/PSYCHOTHERAPY OPT 75-80 MIN 90808 1/1/2013
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4.3.2.10

Step 1.
Step 2.
Step 3.
Step 4.

E

File

National/Local Procedure Report — Active Procedures

Use the Procedure - Add or Update Local Procedures option to create local procedures before

using this option.

This report is accessible to Management users only. For users without the Management
Security key (ECMGR), this report will not appear.

After previewing the report, the user has the option to print or close the report.

Click the Active button.

Choose a Preferred Report (National, Local or Both).

Choose the Sort Method (Procedure or National Code).

Export, Preview, Print or Cancel the report.

Figure 133: National/Local Procedure Report (Active) Requirements

€ Event Capture - Nationa

View Help

sl

?

Select Report

- D55 Unit Activity Report

- D55 Unit Workload Report

- ECS Records Failing Transmission to PCE Report
- Event Capture Encounters Report

- Qrdering Section Summary Report

- Patient Summary Report

- PCE Data Summary Report

- Procedure Reasons Report

- Provider Summary Report

- Provider (L - 7) Summary Report

. HEE o o i

- Category Report
- Disabled Category and Procedure Summary
- D55 Units with any Associated Stop Code Errors

- D55 Units/Event Code (EC) Screens for Selected Procedure Code Re

- D55 Unit User Access Report
- Event Code Screens with CPT Codes Report

- Event Code Sereens with Inactive Default Associated Clinic

- Inactive Person Class Report (IPC)

- Mational/Local Procedure Codes with Inactive CPT Codes

| National/Local Procedure Report
- Print Category and Procedure Summary (Report]

- Send Mo Records DSS Units Report

m

() Active

~) Inactive

Preferred Repaort Sort Method
@ Mational
) Local )
() Both (7) National Code

@ Procedure

[ Export

] [ @Prwim] ’ & Print ] ’ X cancel ] ’ P Topic Help
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Figure 134: National/Local Procedure Report (Active) from Print Preview

E Event Capture - Report Pre
Fi

le View Help

A& ?

NATIOMAL/LOCAL PFROCEDURE REPORT - ACTIVE NATICMNAL BY FROCEDURE
HATICHAT

ADL TENGE (10+)
THRETIC ACTIV(10+)
VOCAT TENG (10+)
CASE MGMT IND
CARSE MGMT GRF Z2-4
Z CASE MGMI GRP 5-8
TELEPHCHNE SERVICE, 5-10 MIN
ONLINE SERVICE
E&gM, OUTBATIENT EST
DISABILITY EXAMINATION
RBG QUALITY CONTROL
BRCCESS0RY FOR S5GD, NOT OTHERWISE CLASSIFIED
LCOOUSTIC DEVICE EVAL/SELECTION

4 | 1 | 3

[ o Print l [ l-'Lglose ] [?IopicHeIp

Figure 135: National/Local Procedure Report (Active) from Export

A B C
Mational/Local Procedure Report
MNAME NATIONAL NUMBER CPT
15MIN ADLTRNG (10+) PM412 39193
15MIN ADLTRNG (2-5) PM410 99199
1SMIN ADLTRMG (6-9) PM411 99199
15MIMN GRP EVAL (10+) PM302 95199
15MIN GRP EVAL (2-5) PM300 99199

4.3.2.11 National/Local Procedure Report — Inactive Procedures

e Use the Procedure - Add or Update Local Procedures option to create local procedures before
using this option.

e This report is accessible to Management users only. For users without the Management
Security key (ECMGR), this report will not appear.

e After previewing the report, the user has the option to print or close the report.

Step 1. Click the Inactive button.
Step 2. Export, Preview, Print or Cancel the report.
Note:
e |f the report is marked as Inactive, the preferred report and sort method will be disabled.
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Figure 136: National/Local Procedure Report (Inactive) Required Fields

File View Help

@ ?

Select Report

- DSS Unit Activity Report () Active I_’referred Report Sort Method
- D55 Unit Workload Report @ National @) Procedure
- ECS Records Failing Transmission to PCE Report Local

- Event Capture Encounters Report
- Ordering Section Summary Report
- Patient Summary Report

- PCE Data Summary Report

- Procedure Reasons Report

- Provider Summary Report

- Provider (1 - 7} Summary Report

e AR R R AR AR AR A AR R A R R R AR AR

Mational Code

- Category Report

- Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

- D55 Units/Event Code (EC) Screens for Selected Procedure Code R
-~ D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report [IPC)

- Mational/Local Procedure Codes with Inactive CPT Cades
- Mational/Local Procedure Report

- Print Category and Procedure Summary (Report)

-~ Send Mo Records D55 Units Report

1

[ Esp Export ] [@Previm] [ & Print ] [ X Cancel] [?IopicHeIp

Figure 137: National/Local Procedure Report (Inactive) from Print Preview

Eile View Help

A S| ?

NATICNAL/LOCRL PROCEDURE REPORT - INACTIVE JUN 20,201 21:3¢ PAGE 1 =
HATIONAL INACTIVE

ARTTHER DHYIND 15M

AQUATICTHER GRP »20 201z

IDT GRP 2-4 20M 2010
530950/MNTR-ELEC DATA 2005
55201 EsM, COUTPATIENT NEW 1555
55255 E&M, CONSULT INFT INITIRL 1553
55412 EREVENTIVE COUNSELING, GROUE 1553
LLD ORIENT, 10 OR MORE 1357
AUTCLOEOUS RBC/CRYD 2014
AUTOLOEOUS TNIT 2014
HH VIST, ESTRB 25 MIN 2000
HH VIST, ESTAB 40 MIN 2000
HOSPICE/PALLIATIVE CRRE Z007
IND CHRPF BILL PSYCHO BX ZO0-30M Z003
MH CWI/SE 4 to <8 HR NFF 17,2011
MH CWI/SE & HRS/MORE NFF 17,2011

4 3

[ “Erint ] ’ J-'Lglose ] ’?IopicHelp
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Figure 138: National/Local Procedure Report (Inactive) from Export

A B C D
National/Local Procedure Report
NAME NATIONAL NUMBER CPT  INACTIVE DATE
97112 ARTTHER PHYIND 15M  RCO095 97112 |1-Sep-11
97150 AQUATICTHER GRP =20 RCO076 97150 1-5ep-12
97150 AQUATICTHER GRP3-20 RCO73 97150 1-5ep-12

4.3.2.12 Print Category and Procedure Summary (Report)

Use the DSS Unit - Add or Update DSS Units option to create DSS Units categories before
using this option.

Use the Category - Add or Update Categories option to create categories before using this
option.

Use the Procedure - Add or Update Local Procedures option to create procedures before using
this option.

This report is accessible to Management users only. This report will not appear for users
without the management security key (ECMGR).

After previewing the report, the user has the option to print or close the report.

Step 1. Select one or all Location(s).
Step 2. Select one or all DSS Unit(s).
Note:
e [f “All” is selected for the DSS Unit, the Category will also be “All” and will be disabled.
Step 3. Select a Category.
Step 4. Note: Categories only appears if the Event Code Screen uses categories to group
procedures.
Step 5. Select Active, Inactive or Both (Active and Inactive) EC Code Screens.
Step 6. Export, Preview, Print or Cancel the report.
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Figure 139: Print Category and Procedure Summary (Report) Required Fields

[File Yiew Halo
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Figure 140: Print Category and Procedure Summary (Report) from Print Preview

I ? Event Capture - Report Preview

Eile View Help

A& ?

CATEGORY AND PROCEDURE SUMMARY
AT.L EVENT CODE SCREENS

Bun Date: JUuM 20, Z0le@Zl:-44:55

LOCATION: ALEANY

SERVICE: HURSING

D55 UNIT: TJIL (2)

SEND STATUS: Send Mo Records

D55 DEPT: T1z345

PROCEDURE MNAME
SYNONYTM
CLINIC IEN/CLINIC/STOFP CODESCREDIT STOP/CHAR4

REMOVAL OF TOE LESIONS (CET)
ROTL
&7/BOB,/9553,/,000/

Category: testi
559449 WEIGHT MGEMT CLRSS (CPT) *INACTIVE*
55441 ASTHMAR EDUCATION (CET)

569/1E-250 Test Locale/334/000/
55447 INFANT SAFETY CLA&SS (CET) *INACTIVE*
50657 FLU VACCINE 3 ¥YR5 IM (CET)
00180 ANESTH NOSE/SSINUS SURGERY (CET)

341/TEST 50/€07/7000/

P

[ JErint ] [ J-'Lglcuse I [?Inpic Help

Figure 141: Print Category and Procedure Summary (Report) from Export

A B © D E F G H | J K L M N 0 P Q
Print Category and Procedure Summary (Report)
CREDIT

DSS UNIT CPT  PROCEDURE CLINIC STOP STOP  CHAR4
ECSCREEN STATUS LOCATION SERVICE DSSUNIT DSSDEPT SENDSTATUS  INACTIVE CATEGORY CODE CODE PROCEDURENAME  SYNONYM IEN  CLINIC CODE CODE CODE

ACTIVE 13TH & MISSSION NURSING ~ MCJK  MCIK  Send NoRecords None 00162 ANESTH NOSE/SINUS SURGERY

4.3.2.13 Send No Records DSS Units Report

e This report is accessible to Management users only. This report will not appear for users
without the management security key (ECMGR).

e Lists active DSS Units with send to PCE status of Send NO RECORDS.

e Includes DSS Unit Name and IEN, Associated Stop Code (and Credit Stop and/or CHAR4
Code if present).

e After previewing the report, the user has the option to print or close the report.

Step 1. Export, Preview, Print or Cancel the report.
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Figure 142: Send No Records DSS Units Report Required Fields

File View Help

A ?

Select Report

- D55 Unit Activity Report

- D55 Unit Workload Report

- ECS Records Failing Transmission to PCE Report
-- Event Capture Encounters Report

- Qrdering Section Summary Report This report requires no selection criteria.
- Patient Summary Report

- PCE Data Summary Report

- Procedure Reasons Report

- Provider Summary Report

- Provider [1 - 7) Summary Report

- Category Report

- Disabled Category and Procedure Summary

- D55 Units with any Associated Stop Code Errors

- D85 Units/Event Code [EC) Screens for Selected Procedure Code R
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associated Clinic
- Inactive Person Class Report (IPC)

- Mational/Local Procedure Codes with Inactive CPT Codes

- Mational/Lacal Procedure Repart

- Print Category and Procedure Summary (Report)

-/ Send Mo Records DSS Units Report |

1| m

’ Exp Export ] [@Prwiﬂ_\r] ’ & Print ] [ X cancel ] ’ ? Iopic Help

Figure 143: Send No Records DSS Units Report from Print Preview

File Wiew Help

A& ?

D55 UNITS SET TO SEND WO RECORDS TO PCE PRun date:&/20/20le 5:56 pm Page:l

D55 UNIT NARME (IEN) 5TOPp CODE/CREDIT STOP/CHRR4

LBC 1 (329) e74,/102 /BRRD
DONNE (24) 5255/
GHT1z23 (7) 573/130/
JHML (13) 250/210/GHIT
MCJE101FLU (3} Sz247/

5H TEST (34) 150/10Z /RRRD
TEST (&) 4027/

TEST=2 (10} 418/150/RBCD

2

[ pint | [ i glose | [ 2 IopicHelp
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Figure 144: Send No Records DSS Units Report from Export

A

B

Send Mo Records DSS Units Report
D55 UNIT IEN

39
24
7
13
3
34
]
10

D55 UNIT NAME
ABC1

DOMNMNA

GXT123

JMIL
MCIK101FLU

SH TEST

TEST

TEST3

4.4 Management Menu

The Event Capture Management Menu is available for users with the ECMGR security key. The main

menu in the Management Menu provides the following management functions:

S5TOP CODE CREDIT STOP CHAR4

674
525
573
250
524
190
402
418

102

190
210

102

190

E

AnAN

GHLJ

ABAN

ABCD

e | ocation — Update Location Information
e DSS Unit— Add or Update DSS Units
e Access by User — Grant Access to DSS Units by User
e Category — Add or Update Categories
e Procedure — Add or Update Local Procedures
e Reason — Add or Update Procedure Reasons
e Event Code Screen — Add or Update Event Code Screens
e [|nactivate EC Screen — Identify/Inactivate Multiple Event Code Screens
Figure 145: Event Capture Management Main Menu
Event Capture Management Ee l Egm |
File Table View Help
| B R AP REW 2
Location | Update Location Information
DS5S Unit l Add or Update DSS Units
Access by User l Grant Access to DSS Units by User
Category l Add or Update Categories
Procedure ] Add or Update Local Procedures
Reason ] Add or Update Procedure Reasons
’ H  Event Code Screen l Add, Update or Copy Event Code Screens
’ g mactivate EC Sereen l Identify / Inactivate Multiple Event Code Screens
’ | Exit l Exit the Event Capture Management Menu
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4.4.1

Location — Update Location Information

Before the User Starts

What the

Location selected must be in the INSTITUTION file (#4).

Locations must be created with this option before the user can establish DSS Units. No further
options are functional until the user creates an Event Capture location.

User Will See

Selecting the Location - Update Location Information option opens a screen that displays all the
known location names, State, Facility Type, Station Number and Current Status in matrix form.
The column width is adjustable.

From the first screen, double-click on a row or highlight a row and click the Update button.

Figure 146: Management Menu (Locations) Screen

I Event Capture - Management Menu [Locations

File Edit Sort Help

A Al ?
Facility Type Station Number Current?

S01AB YES
S01AC
ABCE
ABILENE
ABILENE ORC
ABILENE ORC
ABILENE CBOC
ABRTL VAMC
AIR FORCE USAF
AKRON CBOC
ALAMOGORDO CBOC
ALBAMNY CBOC
ALBAMNY WVET CENTER
ALBAMNY PRRTP
ALBAMNY CBOC
ALBAMNY PRRTP
ALBAMNY 500 YES

dh Add Print [ Eip Export ] [ 2 Topic Help

After selecting a location, an edit screen will appear, allowing the user to create the location as a current
Event Capture location, or to remove the selected location.

Figure 147: Edit Location Screen

I Event Capture - Ed ion [S01AC

|:| LCreate as current Event Capture location

Remove as current Event Capture location

[ o OK HxCance|H 2 Help
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The rows can be sorted by using the Sort menu, or by clicking on the column header.

Figure 148: Sort Menu Options

agement Menu {Locations,

| File Edt [Sort) Help

Al % By Name
Dy et State
13TH & MISS By Facility Type CA
By Station Number
o 1 ALBANY : NY
SO01AC By Current? N

To create a current location, click the checkbox labeled “Create as current Event Capture location” and
click the OK button. The location is “flagged” as active for use in the Event Capture software.

Figure 149: Creating a Current Location

i _ “ ™
Event Capture - Edit Locz S

LCreate as current Event Capture location

Eemove as current Event Capture location

[ W Ok ][xc:ance|][ 2 Help

To remove a current location, click the checkbox labeled “Remove as current Event Capture location” and
click the OK button. The location is “flagged” as inactive for use in the Event Capture software.

Figure 150: Removing a Current Location

o _ H ™
Event Capture - Edit Loca LEIL

LCreate as current Event Capture location

Eemove as current Event Capture location

[ " OK ][xl:ancel][ ? Help

Click the Export button to export the Locations listing to Excel. The tab in Excel is titled “ECS Location
Table Export.”
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Figure 151: ECS Location Table Export from Excel

Truest Sype Ly ort Feouen: Cat» Resw Vit
i3, H i 3 M Al {R w! =
| _: Skt AN ™l B = Wiep Test Gerwen . rﬁ ‘_h ;4 ;‘:;' " ‘.;‘r ‘}}
e 5 @120 B A EBW EE Evowncomns $ % 0 WY Cndeon Fomt C8 oy, |, fett feod
Cisoowd s tuet . Rirgtvmant . R 5 Styes  Caiy Eidting
AL - & Name v
A B c o E =
7 S01AB YES d
B S01AC [
9 AasCe DE
10 ABRENE KS CB0C G77eC
11 ASLENE KS ORC 6TTHE
12 ABLENE ™ ORC S190A
10 ABNEINE ™ (s 2 S19MC
14 ABRT1 NY vamC
15 AR FORCE USAF 341
16 AXRON OH Bs0C 54166
17 ALAMOGORDO NV CBOC oG
18 ALsany GA BOC 368
15 ALBANY NY VET CENTER 11
20 ALBANY NY PRRTP 459PA
21 ALBANY NY CBOC S500GA
12 ABANY NY PRATP S00PA
23 ALBANY NY VANK 300 YES v
M OE M OECS Location Tadle Export < Sheat? -~ Sheetd 23 el » I Ll
Reaty =D 100% - ! +

4.4.2 DSS Unit — Add or Update DSS Units

Before the User Starts

e Use the Location - Update Location Information option to create an Event Capture location
before using this option.

e A prompt displays a notification to enter an Associated Stop Code only if the "Send to PCE" flag
is set to NO or NULL.

e No further options are functional until DSS Units are created.

What the User Will See

e After selecting DSS Unit from the Management Menu, the first screen will display a list of DSS
Units. Click the Update button to update an existing DSS Unit or click the Add button to add a
new DSS Unit.
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Figure 152: DSS Units Screen on Management Menu
Eile Edit Sort Help
W Al?

DSS Unit Unit EN DSS Dept © Adive  ©lnative @ Al

DSS Unit Mame Unit IEM Active PCE DSS Dept Service Medical Specialty Cost Center
SH TEST 34 Yes Mo S5H REHAE MEDICINE MURSING HOME 34100 Mursing Home
Care-5tate Homes

SOCIAL WORK SOCIAL WORK 416800 Seattle
Regional Off of Audit

100022 ACQUISTTION & ACUTE PSYCHIATRY 123400 TEST
MATERIAL MGMT (=45 DAYS)

20000 MEDICINE MEDICIME 123400 TEST
123456 MEDICINE MEDICIME 123400 TEST
123456 ENGINEERIMNG AMBULATORY CARE 103000 COSTCENTER

TestDept ACQUISITION & ACUTE PSYCHIATRY 110100 Office of the
MATERIAL MGMT (<45 DAYS) Secretary

MEDICINE ADULT DAY HOSPITAL - 103000 COSTCENTER
CARE

MEDICAL INTERMEDIATE 103000 COSTCENTER
ADMINISTRATION MEDICIME | =

[ j'Lgose ] [ & Add ] [ A gpdate] [ & Frint ] [ Esp Export ] ’?IopicHeIp]

The DSS Units screen contains the following columns:

e DSS Unit Name

e Unit IEN

e Active Status for DSS Unit (Yes or No)

e The PCE column reflects if workload is set to pass to PCE. Values include:
— ALL - Send all records
— Outpatient — Send outpatient only
— No - Send no records.

e DSS Department

® Service

e Medical Specialty

e Cost Center

Using the Find H| button, the user can search by DSS Unit, DSS Dept. and Unit IEN. Type in a partial
search string, click Find and the screen will position to the first entry matching the search criteria.

The Print button enables users to print the report.

The Export button enables users to export the data to an Excel spreadsheet.
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Figure 153: Report Exported into Excel

A B8 C D E F G H
[gs_gu«n:m |umwn:mm:nl DSS Dept: ALL
0SS Unit Name Unit IEN Active  PCE  DSSDept Service Medical Specialty Cost Center
AUDIOLOGY ECS 76 Yes Al ERI1 REMABILITATION SERVICE AUDICLOGY 822300 Audiclogy and Speech Pathology
avgiclogy, speech pathology 5 Ne Al 1 ZZAUDIO/SPEECH PATHOLOGY AUDICLOGY 822800 Auciclogy and Speech Pathology
BUND REHAB £CS 85 Yes No ERSL AEHABILITATION SERVICE BUND REHAB 824500 Blind Rehablintation
CARDIAC CATH 13 Yes No wmill MEDICAL CARDIOLOGY 820100 MEDICAL SERVICE
CHAPLAIN 4 No Al 18 CHAPLAIN CHAPLAIN 823400 Cnaplains
Chaplain Service Inpatient 3 ves Al 1821 CHAPLAIN CHAPLAIN 824400 Chaplains
b oM ECS DSS Unit Table Export - Shaet? - Shaetd - ©3

i TR |

Click Update to update an existing DSS Unit or click Add to add new one. The Edit a DSS Unit or Add a

DSS Unit screen will appear.

Figure 154: Edit a DSS Unit Screen
(E Event Copture Edit D55 Uni [TES [ES—)

D55 Unit Name:

D55 Dept:
SW403

D55 Unit IEM:
3

Service:
SOCIAL WORK

SOCIAL WORK
SUPPLY
SURGERY

VOLUNTARY

J
Medical Specialty:
SOCIAL WORK

B
SPEECH PATHOLOGY

SPINAL CORD INJURY

STROKE UNIT

SUBSTANCE ABUSE

SURGERY

Cost Center.
416800 Seattle Regional Off of Audit

413000 Regional Off of Investigations

413100 Atlanta Regional Off of Investigations

415200 Chicago Regional Off of Investigations
415300 Los Angeles Regional Off of Investigations
413700 Washington DC Regional Off of Investigations
500000 Department of Memarial Affairs

510000 Central Office Staff (Department of Memarial Affairs)
511000 Summary of Accounts in the 5110 Series
511100 Office of Director

511200 Ceremonies and Special Activities

511300 Public Affairs

416800 Seattle Regional Off of Audit

D55 Unit 5tatus
@ Active
Event Code Screens
Reactivate

() Inactive
-
|

Remain Inactive

Procedure
59449 WEIGHT MGMT CLASS

Location
ALBANY

Adtive?
Yes

Categary
JAM CAT

59449 WEIGHT MGMT CLASS TUSKEGEE Tes JAM CAT

Default Date / Time Send to PCE

) Now @ Mong (2) A]l Records @ No Records

Associated Stop Code:

Allow Category Use
_ . CARDIAC SURGERY [402]
@ Yes ) No

CARDIAC SURGERY [402] -

CARDIO-PULM REHAE [231]
CARDIOLOGY [303]
CAST CLINIC [422]

CHAPLAIN SERVICE - COLLATERAL [168]

CHAPLAIN SERVICE - GROUP [167]

Credit Stop Code: CHAR4 Code:

ACTIVE DUTY SEXUAL TRAUMA [524]
ADMITTING/SCREENING [102]
ADULT DAY HEALTH CARE [190]
ALCOHOL SCREENING  [708]
ALLERGY IMMUNOLOGY [302]

ALS CENTER [346]

AARN
ABCD
ABLU
ACBC
ACPX
ACUP

[ W OK J l b4 Cancel] [ =) Actess ] [ ? Help

Below are the element name and description for each field that appears on the Add or Edit DSS Unit

screen:

Table 2. Element Name and Description

Element Name

Description

DSS Unit Name

The name of the DSS Unit being created

DSS Dept. and DSS

The number to identify this DSS unit locally at the user’s site (1 to 14 characters)

Unit IEN - The same DSS Unit number can be used for more than one DSS Unit

Service The service associated with this DSS Unit - from the SERVICE/SECTION file
(#49)
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Element Name

Description

Medical Specialty

The medical specialty associated with this DSS Unit - from the MEDICAL
SPECIALTY file (#723)

Cost Center

The cost center associated with this DSS Unit - from the COST CENTER file
(#420.1). Cost centers are defined in MP4-Part V, Appendix B of the Fiscal
Service cost manuals.

DSS Unit Status

Active - Lists Active Event Code Screens
Inactive - Lists Inactive Event Code Screens

Event Code Screens

Reactivate
Remain Inactive

Default Date / Time

NOW — The current date and time will populate during data entry

NONE — No default date and time will be populated during data entry. The user
is required to enter the date and time of the procedure.

Allow Category Use

YES — Use categories to group procedures during data entry
NO — Do not use categories to group procedures during data entry

Send to PCE

Defines the method used to send the user’s data to PCE for the DSS Unit being
created.

All Records - Send All Records
No Records - Send No Records

Associated Stop
Code

Select the Stop Code associated with this DSS Unit. Be sure to select an active
Stop Code.

Credit Stop Code

Select the Credit Stop Code associated with this DSS Unit

CHAR4 Code

Select the CHAR4 Code associated with this DSS Unit

On add or edit screens, the status defaults to Active. The Allow Category Use field defaults to No, but the
user can select Yes. The Send to PCE option can be setup for No Records, and the Associated Stop
Code field is enabled. A search for the Associated Stop Code can occur by description or code, resulting
in both the description and the code displaying. When Send to PCE is set to All Records, the Associated
Stop Code field will not be visible. All other default options can be changed.

4.4.2.1

Step 1.
Step 2.
Step 3.
Step 4.
Step 5.
Step 6.
Step 7.
Step 8.
Step 9.

Add a DSS Unit

Click on the Add button.

Enter a DSS Unit Name.

Enter a DSS Dept

Select a Service from the list provided.

Select a Medical Specialty from the list provided.
Select a Cost Center from the list provided.
Select the DSS Unit Status

Choose the Date / Time Default.

Choose whether or not to Allow Category Use.

Step 10. Choose which records will be sent to PCE.

Step 11. Click the OK button when selections are complete.
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4.4.2.2 Update a DSS Unit

Step 1.
Step 2.

Select a DSS Unit from the list of DSS Units and click the Update button.
The Edit DSS Unit screen will be displayed. On this screen, the DSS Unit Name, DSS
Dept., Service, Medical Specialty, Cost Center, DSS Unit Status, Event Code Screens
status, Default Date / Time, Send to PCE, Allow Category Use, Associated Stop Code,
Credit Stop Code, and CHAR4 Code fields can be updated.
Notes:
e DSS Unit Status may be Active or Inactive.
e The Event Code Screens options are different when Inactive is chosen for DSS Status.
Figure 155: Original Active/lnactive Status
D55 Unit Status D55 Unit Statusz
{« Active (" Inactive [ Active * |nactive
Ewvent Code Screens Ewent Code Scresns
" " {* Retain " Inactivate

When the DSS Unit Status is changed, the Event Code Screens options also change.

Step 3.

Figure 156: Change from Active to Inactive or Inactive to Active

055 Unit Status D55 Unit Statuz
" Active {* |nactive (w ,l':".CEIV& " Inactive
Event Code Screens Event Code Screens
f* Retain " Inactivate {* Feactivate (" Remain [nactive
If the user selects Retain, the DSS Unit will remain active.
If the user selects Inactivate, the DSS Unit that was active will be inactivated.
Once a DSS Unit is inactive, the user can activate the DSS Unit again by selecting Reactivate.
If the user selects Remain Inactive, the DSS Unit will remain inactive.

Click the OK button when selections are complete.

4.4.2.3 To Grant Access to a DSS Unit

From the Add or Update DSS Units screens, the user has the option to give specific users access to the
DSS Unit being added or edited.

Step 1. Click on the Access button at the bottom of the Add or Edit DSS Unit screen.

Step 2. The Grant Access to DSS Unit Screen has Include and Exclude fields.

Step 3. The user can type the starting characters of the last name in the upper portion of the
Excluded list box, or simply scroll through the list to search for a last name. The
Excluded list box contains the names of all active VistA users at the site.

Step 4. The DSS manager grants access to a specific DSS unit by moving a user to the Included
list box, either by highlighting a name in the Excluded list box and clicking the Include
button, or by simply double-clicking the name in the Excluded list box. Access is denied
by moving the user to the Excluded list box, either by highlighting a name in the
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Included list box and clicking the Exclude button, or by simply double-clicking the name
in the Included list box .

Step 5. Clicking the Apply button will save the changes and allow the user to grant access to
additional users; clicking the OK button will save the changes and return the user to the
previous screen.

Note:

e The IEN and Person Class/Classification for a selected user appear below its associated
Excluded or Included list box.

Figure 157: Grant Access to DSS Unit Screen

Excduded Included

[ Include g | Asistsemployee,One
| Asistsemployee,Two

| <n Exclude |

IEN: 123456954 TEN: 123456962
Person Class/Classification: Person Class/Classfication:

Ok l! xunul] ' ’599&1‘\

Note:

e Information has been deleted intentionally to preserve privacy

4.4.2.4 To Disable Categories for a DSS Unit

Step 1. Select a DSS Unit which allows categories from the list of DSS Units and click the
Update button.
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Figure 158: Edit DSS Unit Screen Showing a DSS Unit Set to Allow Categories

E Event Capture - Edit DSS Unit [AUDIOLOGY ECS]

Service: Medical Specialty:
DSS Unit Name: REHABILITATION SERVICE AUDIOLOGY
SeEREEEEEY REHABILITATION SERVICE Nl ~uDIOLOGY A
) — REMOTE USERS BLIND REHAB pE
TS s St EE REMOTE USERS-WPAFB | |caprequEsTS [
ER31 76 RESEARCH [7]| |CARDIAC-STEP DOWN UNIT
SAFETY —| |carpiotogy
SOCAL WORK - | |cHapLam -
LCost Center: D55 Unit Status

822800 Audiology and Speech Pathology

@) Active () Inactive

822800 Audiology and Speech Pathology - Event Code Screens
g;;igg E;lg::;ricl\ﬂedlcme |:| Reactivate Remain Inactive
823200 Ogtometric _ _ Procedure Location Active? Category
823300 Spinal Cord Injury Service o SP363 V5010 HEARING AID SPRINGFIELD CBOC | Yes 1 Audiology Exz a
823400 Geriatric Research Education and Clinical Center ASSESSMENT/EVALUATION il
823500 Meurology | &
823600 Dermatalogy SP004 ACOUSTIC DEVICE SPRINGFIELD CEOC | Yes 1 Audiclogy Exe

o ay Exz
823700 Radiation Therapy EVAL/SELECTION
824000 Mental lliness Research Education and Clinical Center [MIRECC) i
824100 Mursing Service
/74700 PHYSICAI MFEDTCTME A RFHARTITTATIONMN SFRVICF (PMARS) i

Default Date / Time Send to PCE

) Now @ None @ All Records () No Records

A iated Stop Code:
Allow Category Use ssociated Stop Code:

(@) Yes ) No

[ ' OK ] [ X Cancel] [ = Access ] [ ? Help

Step 2. The Edit DSS Unit screen will be displayed. In the Allow Category Use section, click the
No radio button, then click the Ok button.

Figure 159: Allow Category Use Set to No
Allow Category Use

i) Yes @ Mo

Step 3. A warning pop up window appears stating that if you disable the categories for this DSS
Unit, this setting cannot be re-instated. Click Yes.

Figure 160: Disable Category Warning Pop Up Message

Do you really want to do this? 3

WARNING:

If you disable the categories for this DS5 Unit, this setting cannot be re-instated.

Seriously.

Do you want to continue?
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Step 4. On the Edit DSS Unit screen, the Event Code Screens section shows “None” listed in the
Categories column. The Allow Category Use section is now disabled.

Figure 161: Edit DSS Unit Screen After Disabling Categories

E Event Capture - Edit DSS Unit [DAYTON ED PATIENT SITE]

Service:
MEDICAL

DSS Unit Mame:

DAYTON ED PATIENT SITE]

. I MEDICAL EDUCATION
DSS Dept: 2 LA MENTAL HEALTH SERVICE
ALLL 192 NATIONAL SERVICE DESK

METWORK 10-COMPLIANCE

METWORK 10-BUS IMPLEMENTATION

o] & ]
Medical Specialty:
CARDIOLOGY
- -
CHAPLAIN

CLINICAL PHARMACOLOGY
DAY TREATMENT CENTER
DENTAL

i DERMATOLOGY

Cost Center:
520100 MEDICAL SERVICE

-
320200 SURGICAL SERVICE

820300 PSYCHIATRY SERVICE

320400 PRIMARY CARE

320400 PRIMARY CARE

520500 Domiciliary Care

320700 GERIATRICS AND EXTEMDED CARE

821100 Dialysis

821200 Anesthesiology

821500 CLINICAL PROGRAMS

822100 Social Work i
/272200 Diaanastic Radial

Default Date / Time Send to PCE
) Now @ None @ All Records (7) Mo Records

A iated Stop Code:
Allow Category Use ssociate op Code

Yes @ Mo

D355 Unit Status

@ Active () Inactive
Event Code Screens
Reactivate Remain Inactive
Procedure Location Active?
93000 ELECTROCARDIOGRAM | DAYTON Mo
COMPLETE
93005 ELECTROCARDIOGRAM | DAYTON Yes
TRACING

Category
None -

m

None

[ o 0K ] [ X Cancel] [ = Access ] [ ? Help

Step 5. Click Ok to return to the Management Menu [DSS Units] screen.

Note:

e Once categories are disabled for a DSS Unit, any fields for entering category information
for that DSS Unit will be disabled on all Event Capture screens

e Once categories are disabled for a DSS Unit, any previously entered workload will remain

available for viewing and editing

e Areport is available to Management users which lists all DSS Units that have changed
from Allowed to Disabled Categories. (See Section 4.3.2.2)

4.4.3 Access by User - Grant Access to DSS Units by User

Before the User Starts

e Use extreme caution when utilizing this option. Removing access to a specified DSS Unit for all
users and inactivating the DSS Unit is not recommended without the permission of the

associated service.

e Contact each service for a list of its Event Capture users and the DSS Units for which they

enter data.

The user must have access to a given DSS Unit before procedure data can be entered.

Access can be provided to all DSS Units by assigning the ECALLU security key to a specified
user (normally the DSS Manager or designee) using the Allocation of Security Keys option in
the Key Management Menu under the Menu Management Menu.
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Note:

e This option cannot be used to remove access to DSS Units for users who hold the ECALLU
security key.

4.4.3.1 To Assign User Access to DSS Units

Step 1. Click on the Access by User - Grant Access to DSS Units by User button.

Step 2. When the screen opens, a list of users appears at the top of the box. Select a user.

Figure 162: Grant Access to DSS Units by User
[E_&vent Capture - Geant Acei '

Yser

Sefect & User for whom sccett to DSS Units should be grasted
|
Asistiempioyee, One
Asistiempioyee, Two

Step 3. Select the names of the DSS Unit(s) by highlighting the particular unit and clicking on
the Include button.

Figure 163: Grant Access to DSS Units by User

Select 3 User for whom access to DSS Units should be granted:
Asistsemployee,One

Asistsemployee, Two

DSS Units
Ayallable Selected:

(5 = BLIND REHABILITATION
Lincusem> | |BLAO Rer

BT

-

| X cancer | | o aoon |
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Step 4. Click the Apply button to apply the changes and continue working, or click the OK
button to apply the changes and exit the screen.

Note:

e The user can print a list of users identified as having access to a given DSS Unit by clicking
the Print button.

4.4.4  Category - Add or Update Categories

Before the User Starts

e The user can ignore this option if the site’s DSS Units are defined for use without categories.
e Categories cannot be deleted, but this option can be used to inactivate or reactivate them.

What the User Will See

e After selecting Category — Add or Update Categories from the Management Menu, the first
window displays a list of Category Names, the Date created, and the Inactivation Date.

Figure 164: Categories Main Screen on Management Menu
File Edit Sort Help

S Al?
Category Name Create Date Inactivation Date

5/11/00
5/11/00
3/22/04 9/27/12
1/12/04

[ 1L Qlose ] [ & Add ] [ A Update Print [ Esp Export ] [?Iopic Help

e The second screen enables the user to add a Category or to update a selected Category. The
second screen contains fields called Category Name and Status.

4.4.4.1 To Add or Update Categories

Step 1. To add a new local category:

e Click the Add button on the screen, or click the Add menu item in the Edit menu. The Status
field defaults to “Active”.
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Figure 165: Add Category Screen

" Ewent Capture - Add Cateqary 5= m=n e |

Category Mama:

Status
@ fActive i Inactne

[ o OK ]lx:anm” ? Help

e Enter the name of the category to be added, then click the OK button.
Step 2. To update an existing local category:
e From the list of categories, select the category record to modify and click Update. The Update

Category screen is displayed.

e Change the category to its new status by clicking Active or Inactive. Click the OK button to file
the change and return to the previous screen.

Figure 166: Update Category Screen

£ Event Capture - Update

Category Name:
JAM CAT

Status
() Active @) Inactive

[ W OK l[xCanceI][ ? Help

Step 3. The Categories screen on the Management Menu will reflect the changes made. If the
category was inactivated, the Inactivation Date will display the current date.

Step 4. The Export button enables users to export the data to an Excel spreadsheet.

Figure 167: ECS Category Table Export from Excel

A B C

[category Name lcreate pate Inactivation Date
1 Audislogy Exam T

15 Tasting 11/7/ 11

2 Hearing Aics e
"1f13/0%
"1113/0
SCRP "1f13/08
& Special Audiological Exam :'.-':!-'29

I+ ¥ ECS Category Table Export . Sheet?  Sheetd #0 J | ]

3 Vestibular

4 Electraphytialogical

44,5 Procedure - Add or Update Local Procedures

Before the User Starts
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Before using this option, print the National/Local Procedure Report from the Reports menu of
the Event Capture Main Menu to print a list of procedures with their associated CPT codes.
This report can be lengthy if it includes national procedures. This should be queued to print to a
device during non-peak hours.

Enter an associated CPT code to pass local procedures to the PCE software.

A local procedure code number is required for any new local procedure.

The local number code must be five characters in length, starting with an uppercase alpha
character, followed by four alpha or numeric characters.

With functionality put in place by the Code Set Versioning project, only active CPT codes are
made available, and are based on the date a local procedure is added.

What the User Will See

File

After selecting Procedure - Add or Update Local Procedures from the Management Menu, the
first screen displays a list consisting of Procedure Name, Number, CPT Code and CPT
Description, and Active status.

Figure 168: Procedures Main Screen Management Menu

Edit Sort Help

Al Al?

Procedure Mame CPT Code and Description Active?
90658 FLU VACCIMNE 3 YRS & = IM

90658 FLU VACCINE 3 YRS & = IM

90659 FLU VACCINE, WHOLE, IM

INFORMATION UPDATE 90749 VACCINE TOXOID

JML BIOPSY 88305 TISSUE EXAM BY PATHOLOGIST

88304 TISSUE EXAM BY PATHOLOGIST

JML BIOPSY 3 88304 TISSUE EXAM BY PATHOLOGIST

M-1234 59449 WEIGHT MGMT CLASS

RPM WEIGHT CLINIC 59449 WEIGHT MGMT CLASS

RPM1234
TILLOCAL PROC 15860 TEST FOR BELOOD FLOW IN GRAFT

[ J"Lgose ] [ dh Add ] [ A gpdate] & Print [ Ep Export ] [ ? TopicHelp

e The detail screen enables the user to add a Local Procedure. This screen contains the
following fields: Procedure Name, Procedure Number, CPT Code and Description, and Status.
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Figure 169: Add Local Procedure

| E Event Capture - Add Local Procedur

Procedure Name: Procedure Number:

CPT Code and Description Status

- @) Active

() Inactive

[ " OK ]IXCancell[ 7 Help

e Local procedures cannot be deleted, but this option can be used to inactivate or reactivate
them.

e The CPT Code and Description field contains CPT Code look-up functionality. The user can
search for an existing CPT Code by code, a portion of the code, or a part of the description.

e When attempting to file a new Local Procedure, the system compares the new procedure to the
National Procedure code file to prevent duplication. A message is displayed, and the local
procedure is not added.

Instructions to Add or Update Local Procedures

Step 1. To add a new local procedure:

e Click the Add button on the screen, or click the Add menu item in the Edit menu.
e Enter the new local Procedure Name.
e Enter the local Procedure Number.
e Enter the CPT Code if the data will transmit to the PCE software.
e Click the OK button. The new local procedure has been added.
Figure 170: Adding a Local Procedure
Procedure Mame: Procedure Number:
LCPT Code and Description Status
@ Active
T () Inactive
[ ¢DK ][ XCanceI]’ ?ﬂelp
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Figure 171:

FEvert Capturs - han
Eik Edit Som Help

Update a Local Procedure

% al?

Pracedure Kams

CFT Code and Desoription
0658 FLU VACCOINE 3 TRS & > 1M

S0ETF FLU VACTIME, WISOILE, I

S04 VACCINE TOXOm

BEI0E MEGLE ExaM Br PATHOLOGET

BEIM TISSLE EXAM BY PATHOLOGEST

BEODM TISSUA DXaM BY PATHOUOGEST

SR WEIGHT MGIT (LRSS

SRy WEIGHT MGIT CLA%5

15360 TEST FOR BLOOD FLOAY N GRAFT

[_fL.{lﬂ"- T ][1 updm] ¥ Print [ '?Iwrt'hh-

Step 2. To update an existing local procedure:

e Highlight the existing record and click the Update button, or double-click the row.
e Edit the Procedure Name, Procedure Number, CPT Code and Description, and/or Status.
e Click the OK button. The local procedure has been updated.

Figure 172:

Procedure Mame:

Editing a Local Procedure

Procedure Mumber:

FLUOL

CPT Code and Description

FLUOL

Status

90858 FLU VACCIME 3 YRS & = IM

- @ Active

() Inactive

[ ok || Xcancel| | P e
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Figure 173: Update After Editing a Local Procedure

File Edit Sort Help

Al Al?

Procedure Mame

INFORMATION UPDATE

IML BIOPSY

M-1234
RPM WEIGHT CLINIC

RPM1234
TIL LOCAL PROC

CPT Code and Description
90658 FLU VACCINE 3 YRS & > IM

90658 FLU VACCINE 3 YRS &> IM

90659 FLU VACCINE, WHOLE, IM

90749 VACCIMNE TOXOID

85305 TISSUE EXAM BY PATHOLOGIST

85304 TISSUE EXAM BY PATHOLOGIST

85304 TISSUE EXAM BY PATHOLOGIST

59449 WEIGHT MGMT CLASS

59449 WEIGHT MGMT CLASS

15860 TEST FOR BLOOD FLOW IN GRAFT

| Hicose | [ # add | [ A Update]

Adtive?

& Print

[ Export ] ’ ? Topic Help

e Click the Export button to export the Procedures listing to Excel; the tab in Excel is titled “ECS

Procedure Table Export”.

Figure 174: Export of Procedures into Excel

A 8 C D
|Procedure Name INumber CPT Code and Description Active?
1110 GEN MED ASSESSMENT 20020 97802 MEDICAL NUTRITION INDIV IN No

1110 GEN MED DIETINSTR 20114 97802 MEDICAL NUTRITION INDIV IN No

1110 GEN MED NSG REF-1204 20036 97802 MEDICAL NUTRITION INDIV IN No

1110 GEN MED NSG REF-7108 20054 97802 MEDICAL NUTRITION INDIV IN No

1110 GEN MED STAT/SCRN  Z0070 97802 MEDICAL NUTRITION INDIV IN No

1110 GENMED UNITTIME  Z0004 97802 MEDICAL NUTRITION INDIV IN No
11113 REHAB ASSESSMENT 20021 97802 MEDICAL NUTRITION INDIV IN No
 » ¥ ECS Procedure Table Export - Sheet2 . Sheet{|Hl ™ | A =" 1

4.4.6

Before the User Starts

Reason - Add or Update Procedure Reasons

e Users with the ECMGR security key can activate or inactivate existing reasons. If a reason is

listed as inactive, it will not appear on the dropdown list for reasons on any screen.

e Event Capture managers can add a new reason using the Event Capture — New Reason

screen.

What the User Will See
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e After selecting Reason — Add or Update Procedure Reasons from the Management Menu, the
first screen displays a list of Active Reasons and Inactive Reasons.

Figure 175: Management Menu (Reasons) Screen

I Event Capture - Management Men

File Edit Help

Active Reasons: Inactive Reasons:

CHAP DOM/TREATMENT CENTERS Inactivate & | | ABCDEDFGHULMNOPQRSTUVWXYZ1 234
CHAP ETHICS = NEW REASON - 4 NOV

CHAP FELLOW This is line2 ..

CHAP GERO PSYCH
CHAP GRAND ROUNDS

CHAP HEM/ONC

CHAP HOME BASED PRIMARY CARE
CHAP HOMELESS

CHAP HOSPICE

CHAP IDT MEETING

CHAP INTERN

CHAP MED/SURG UNIT[S]

CHAP MHICM

CHAP MIL SEXUAL TRAUMA

CHAP DIF/OEF/OND

CHAP PALLIATIVE

CHAP POLYTRAUMA

CHAP PRRP/PRTP INP/OUT

CHAP PTSD

CHAP REHABILITATION

CHAP RESIDENT

CHAP SAME DAY SURG

CHAP SPINAL CORD INJURY

CHAP 5PVR TRNG

CHAP SUBSTANCE USE DISORDER
CHAP TEI

CHAP TEAM ROUNDS

CHAP TELEHEALTH

LA IAGRACRIC LIEALTLL £ TRITE

[ " oK ] [ x Cancell [ 'Agply ] [ & Add ] [?IopicHelp

4.4.6.1 Activate Reasons

e Highlight one or more items from the Inactive Reasons list box and click the Activate button. To
move more than one reason, click and hold the <Ctrl> key and then highlight additional items.

Figure 176: Reasons Screen with Inactive Reasons Highlighted
B v rE—E———

| £e o bep

Actave Beasons [pactive Reasona:

CHAP DONUTREATMENT CENTERS » Inagtivat ABCDLOFGMULMROPORSTUVY 01 254

CHar ETHICS ol NEW REASON . & NOV

CHAP FELLOW
QAP GERO PSYCH o) Actapate

CHAP GRAND ROUNDS -

CHAP MEM/ONC

e The Inactive Reason(s) selected will appear in the Active Reasons column when the Activate
button is clicked.
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Figure 177: Reasons Screen with Inactive Reasons Moved to the Active Column

Ede [de Hep

Acteve Beasons:

nactive Reasons:

1 23456 75501 23456 78501 34567950 - NEW REASON - 4 NOV
ABCOEDFGHULMNOPGRSTUVWIIZ 234 Iagale .

BECAUSE CYNTMIA SAID SO

CARPE DIEM

O Actgate
CHAP ACUTESUBACUTE MH .
OMAP CBOC

Click the OK or Apply button to update the reason(s). A confirmation prompt will appear. Click
the Yes button to save the changes.

Figure 178: Confirmation Prompt

4.4.6.2 Inactivate Reasons

Step 1.

Highlight item(s) from the Active Reasons list box and click the Inactivate button.
[ ]

To move more than one reason, click and hold the <Ctrl> key and then highlight additional
items.

Figure 179: Reasons Screen with Active Reasons Highlighted

Ede [de Help

Active Beatons:

1 23456 75301 23456 75501

[ractive Reasons:
ABCDEDFGHULMNOPQRS TUVWXY,

:’uu L | Iagtwate > NEW REASON - & NOV
BECAUSE CYNTHIA SAID SO
CARPE DAM =
CHAP ACUTESUBACUTE MH { Adtigate
CHAP CBOC

The Active Reason(s) selected will appear in the Inactive Reasons column when the Inactivate
button is clicked.

Figure 180: Reasons Screen with Active Reasons Moved to the Inactive Column

Adtive Beasons

Mmlleuom
ggm?mmwmly - W'Dr. x(ﬁd:mmunmm%m
OHAP ACUTE/SUBACUTE MM NEW REASON - 4 NOV
Owe CBOC € Actapate
Gur QL
Step 2. Click the OK or Apply button to update the reason(s). A confirmation prompt will appear.
Click the Yes button to save the changes.
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Figure 181: Confirmation Prompt

The reasons will be updated, Continue?

4.46.3 Add a New Reason

Step 1. Click the Add button. The Event Capture — New Reason screen will appear.

Figure 182: Event Capture — New Reason Screen

Mewr Beason

F¥lE REASON

E W OK i[xl:anclll. 2 Help ]

Step 2. Type the value of the new reason. Click the OK button to add the reason to the Active
Reasons column. Click the Cancel button to exit the screen without saving the record.

Figure 183: Reasons Screen with New Reason Added

Ede fde Melp
Adtwve Beasons [ractive Reasond:
CMAP SAME DAY SURG » 12345678501 234 5578901 24567390
CHAP SPRNAL CORD INIURY Iagnate > | | Canve DM
OHAP SPVR TRNG NEW REASON - 4 NOV
QAP SUBSTANCE USE DISORDER O Actgate
A TRl -
OMAP TEAM ROUNDS
O TILEEALTH
CHAP WOMEN § HEALTH CUNIC
DAVE NEW REASON #1
DAVE NEW REASON #2
DAVE NEW REASON »3
16 REASON

447 Event Code Screen: Add, Update, or Copy Event Code
Screens
Before the User Starts

e Use the Location - Update Location Information option to create an Event Capture location
before using this option.

e Use the DSS Unit - Add or Update DSS Units option to establish DSS Units before using this
option.

e Event Code screens must be defined before entering any Event Capture data.

e A prompt for Category occurs only if the Event Code screen uses categories to group
procedures.
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procedures to PCE.

The user must define an active Associated Clinic and CPT code to pass Event Code

With functionality put in place by the Code Set Versioning project, only active CPT codes can

be selected and they will be based on the date the event code screen is being set up.

What the User Will See

The Event Code screen enables the use of characters “/” and “-” in the search field.
The Associated Clinic on the Event Code screen is not auto-populated.

The Print and Export buttons have been added to the Event Code Screen.
Users with the ECMGR key will be able to copy EC screens to another DSS Unit

e After selecting Event Code Screen - Add or Update Event Code Screens from the Management
Menu, the first screen displays a dropdown box of DSS Units.

e Select a DSS Unit to display the Event Code Screen data. Columns include Synonym,
Procedure, Location, Default Associated Clinic, Category and Status.

Figure 184: Event Code Screens Example

| E Event Capture - Management Menu

File Edit Sort Help

Al Aal?

Display Event Code Screens for the following DSS Unit:  ALBANY

Synonym Procedure
99071 PATIENT EDUCATION
MATERIALS

59449 WEIGHT MGMT CLASS

59449 WEIGHT MGMT CLASS

R1234 RPM1234

59445 Pt education noc individ

SWO001 CASE MANAGEMENTEA 15
MIN

SWO001 CASE MANAGEMENTEA 15
MIN

SWO001 CASE MANAGEMENTEA 15
MIN

SWO001 CASE MANAGEMENTEA 15
MIN

SW001 CASE MANAGEMENT,EA 15
MIN

Location
ALBANY

TUSKEGEE

ALBANY

ALBANY

TUSKEGEE

153TH & MISSSION

SO0EKLUND

S01AB

ALBANY

ALBANY CBOC

Default Associated Clinic

Category
JAM CAT

JAM CAT

JMLTESTCAT

JAM CAT

JAM CAT

JAM CAT

JAM CAT

JAM CAT

JAM CAT

JAM CAT

Status
Inactive "

Inactive

Active

Active

Active

Active

Active

Active

Active

Adtive

[ [ Close | [ & Add ] [ A gpdate] [ & Print ] [ B Export ] [ 2 Topic Help

e The Event Code Table Report can be printed. When printing the report, the user will be
prompted to choose Active, Inactive or All for the Clinic Status.
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Figure 185: Select Clinic Status for the Report

Select Clinic Status for Report/Export

) Active () Inactive © Al

[ " oK ][XCanm]

e The Event Code Table Report can also be exported to Excel. The user will be prompted to
choose Active, Inactive or All for the Clinic Status. The Excel spreadsheet columns included in
this report are Synonym, Procedure, Location, Default Associated Clinic, Category and Status.
The spreadsheet tab is “Event Code Table Export”.

Figure 186: Exported Event Code Table Report

A 8 C D E F
SYNONYM PROCEDURE LOCATION DEFAULT ASSOCIATED CLINIC CATEGORY STATUS
99071 PATIENT EDUCATION MATERIALS  ALBANY JAMCAT  Inactive
$8449 WEIGHT MGMT CLASS TUSKEGEE JAM CAT  Inactive
4% W] Event Code Table Export /Shest? “Sheets 00 ‘! u ] »

e Highlight the Procedure and click the Update button. The Update Event Code Screen form
contains the following fields: DSS Unit, Category, Location, Procedure, Status, Procedure
Synonym, Default Volume, Ask Reasons, and Default Associated Clinic.

Figure 187: Update Event Code Screen Example

I Event Capture - Update Event |

D55 Unit: Categorny: Location:
ALEBANY JMLTESTCAT ALBAMY

Procedure Status
. @ Active
59449 WEIGHT MGMT CLASS - =
() Inactive
Procedure Synonym Default Volume Ask Reasons?
1 3 =0
Mo @
Default Associated Clinic

3060 301
5TH FLOOR AMNMEX 105
AMOTHER DAY OF WEEK 701
BOSTOM OPC 416

| ok || Xcancel| [ #add || P Hep
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e Select a Default Associated Clinic. The list box displays only active locations in the HOSPITAL
LOCATION file (#44) whose type is “C” (clinic) and is a “count” clinic. In addition, if an
Associated Clinic has non-conforming stop codes, the clinic will not be selectable.

4.4.7.1 Setting a DSS Unit to Send Data to PCE

Instructions to add an Event Code Screen:

Step 1. After selecting a DSS Unit from the dropdown box, click the Add button, or select the
Add menu item from the Edit menu.

Step 2. At the appropriate dropdown boxes select the DSS Unit, Category (if enabled), Location
(one/many/all), Procedure, Status, Procedure Synonym, Default Volume, Ask Reasons
and Default Associated Clinic.

Step 3. Click the OK button.
Figure 188: Adding an Event Code Screen
=T Event Capture - Add Evertt ColE Cras

D55 Unit: Category: Location:

TEST < ALL =

13TH & MISSSION
SH TEST JAM CAT SO1AB

JAM CAT1 T E
test2 ALBANY CEOC
L1 TICHR

Procedure Status

- G Active

I Inactive

Procedure Synonym Default Volume Ask Reasons?
1 = Yes
No @

Default Associated Clinic

-
=

| o OK §|[xCancel][ g Add ][ ? Help

To Update an Event Code Screen:

Step 1. Click on an Event Code Screen from the list of Event Code Screens for the selected DSS
Unit.

Step 2. Click the Update button, or select the Update menu item from the Edit menu.

Note:

e An error message appears if a user selects an Event Code Screen that has an inactive
Associated Clinic. The user has the option to select an appropriate active clinic or to leave
the Associated Clinic blank.
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Figure 189: Invalid Associated Clinic Error

The default Associated Clinic is inactive for the date selected.
Please select the appropriate active clinic and notify your ECS Coordinator.

3060

ORTHO

11CP SURG

1E-250 Test Locale
15T STREET CLINIC
222TEST

30604

5TH FLOOR ANMNEX
90 ORTHO-SHUTT
ABR NEWDATE
ABR OTHER

ABR STOP

ABR4

ADULT DAY HEALTH CARE

Step 3. Update the Status, Procedure Synonym, Default Volume, Default Associated Clinic, and
Ask Reasons.

Step 4. Click the OK button.

Figure 190: Update an Event Code Screen

DS Unit: Categon: Loationc
ALBANY JAM CAT BLBAMNY

Procedure Status

R1234 REM1234 m & Active
"u“’ [nactive

Procedure Synorym Default Volume Ask Reasons?
fes @
Hea

-
1 =l

Default Assocaled Climic
BOSTON ORC 416

BOSTON OPC
CECELIA'S QPHTHAL
CHETWO

DENMIS HUCMED

Instructions to Copy EC Screens to another DSS Unit

Step 1. Highlight a DSS Unit that has an Active status.
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Figure 191: Event Code Screen with Active DSS Unit Selected

File Edit Sort Help
% Al ?

Display Event Code Screens for the following D55 Unit:  ALBANY

Synonym Procedure Location Default Associated Clinic Category Status
99071 PATIENT EDUCATION ALBANY JAM CAT Inactive -
MATERIALS D

59449 WEIGHT MGMT CLASS TUSKEGEE Inactive

59449 WEIGHT MGMT CLASS ALBANY IMLTESTCAT

R1234 RPM1234 ALBANY BOSTOM OPC JAM CAT Active

=

[ j‘Lgose ] [ & Add ] [ A update] [ & Print ] [ Edp Export ] [?Iopic Help

Step 2. Click the Edit menu and select the Copy EC Screens to another DSS Unit menu item.

Figure 192: Copy EC Screens to Another DSS Unit on Edit Menu

Copey EC Soveens b another 055 Una

S Pradedule Cod sl dspaciied Ciemid
5171 PANIENT EDLRCATIOH
FMATERLALS

Laa® WEIIHT it CLadi

L0445 WEIGHT BaCAIT CLALT ALEANT

R1258 FPRID 23S RUEART BOATON O Jam TAR ALt

Step 3. The Select a target screen appears. Select a target DSS Unit (usually newly created) from
the dropdown list, then click the OK button.

Figure 193: Select a Target Screen

Select a target D55 Unit

| cHAPLAIN

Step 4. The Copy Event Capture Screen to <user-selected target DSS Unit> displays.

e The Location, Status, Procedure Synonym, Default Volume, Ask Reasons and Default
Associated Clinic fields can be modified on this screen.

e The DSS Unit, Category, and Procedure cannot be edited.

September 2016 Event Capture v 2.0 GUI User's Manual 128
Patch EC*2.0*131



User’s Manual

Note:

e The target DSS Unit is usually newly created by the user, but an existing DSS Unit may
also be used.

Figure 194: Copy Event Code Screen

I Copy Event Code Screen to CHAPLAII

DSS Unit: Location:
CHAPLAIN < ALL >

13TH & MISSSION
S01AB

ALBANY

ALBANY CEOC

AITOWM

Procedure Status
. . @ Active
59449 WEIGHT MGMT CLASS -
() Inactive
Procedure Synonym Default Volume Ask Reasons?
T B =0
No @
Default Associated Clinic

3060

ORTHO

11CP SURG

1E-250 Test Locale 334

(o] () [ ¢ 2

e |ocation, Status, Procedure Synonym, Default Volume, Ask Reasons and Default Associated
Clinic can be modified on this screen.

Note:
e If the DSS Unit is setup to not send records to PCE, the Default Associated Clinic is
disabled.

Step 5. One, many or all Event Code Screens can be copied.

e To copy an Event Code Screen, review the field selections and make edits (if necessary). Click
the OK button to save the changes, creating the copy. The next Event Code Screen will
appear.

e To skip an Event Code Screen, click the Skip this EC Screen button. The next Event Code
Screen will appear.

e When all needed Event Code Screens are copied, select the Close button to return to the Event
Code Screen. All of the previous changes will be saved.

Note:

e |f the user does not select a Location when copying an Event Code Screen, the record will
not be filed and the following two error messages will appear:

Figure 195: Record Not Filed Error Message for Key Data Missing

Add bvent Code Screen: SaveNewSeconds Koy data ressng BECL Key data missing ECL

—
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Click the OK button on each error dialog to return to the Copy Event Code Screens form and enter a
Location.

4.4.8 Inactivate EC Screen: Identify Inactive Multiple Event Code
Screens
Before the User Starts

e Users with the ECMGR security key can select an EC Product Code (CPT Code, National EC
Procedure Code or Local EC Procedure Code) and then display all of the DSS Units using the
selected Product Code on the Inactivate Selected Event Code (EC) Screens for Given
Procedure Code form.

e Choose to inactivate Event Code Screens by utilizing the checkboxes in front of each entry.
The user can display and print a list of Event Code Screens inactivated for a chosen EC
Product Code.

What the User Will See

e After clicking the Inactivate EC Screen button from the Management Menu, the Event Capture
— Inactivate Selected Event Code (EC) Screens for Given Procedure Code form will be
displayed.

e Enter an Event Capture Product Code (CPT Code, National EC Procedure Code, or Local EC
Procedure Code). The associated DSS Units with IENs, Locations and Categories appear for
the EC Product Code selected.

e Checkboxes are available to the left of each entry. The user can select multiple checkboxes.

Figure 196: Inactivate Selected Event Code (EC) Screens for Given Procedure Code

| E Event Capture - Inactivate Selected Event Code (EC) Screens for Given Procedure Cod

Event Capture Product Code (CPT Code, Mational EC Procedure Code, or Local EC Procedure Code)

V5258 HEARING AID, DIGIT, BIN, CIC -

DSS Unit: 1 JAM123 Location: 13TH & MISSSION Category: JAM CAT

Lacation: ALBANY Category: JAM CAT
Location: ATLANTA Category: JAM CAT

Location: MClack Hospice Category: JAM CAT

| W OK | [ x Cancel]

Instructions for Inactivating Event Code Screen(s)

Step 1. Enter an Event Capture Product Code (CPT Code, National EC Procedure Code, or Local
EC Procedure Code).
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Step 2. Thelist shows all currently active Event Capture Product Codes. Use the checkboxes on
the left side of the screen to select entries to be inactivated.

Figure 197: Entries Selected to be Inactivated

| E Event Capture - Inactivate Sel

Event Capture Product Code [CPT Code, Mational EC Procedure Code, or Local EC Procedure Code)

V5258 HEARING AID, DIGIT, BIN, CIC -

DSS Unit: 1 JAML23 Location: 13TH & MISSSION Category: JAM CAT
Location: ALBAMNY Category: JAM CAT
Location: ATLANTA Category: JAM CAT
Location: MClack Hospice Category: JAM CAT

| ok || X concel | | o sopy | = it

Step 3. Click the Apply or OK buttons to Inactivate.

Step 4. A confirmation message dialog will appear. Click the Yes button to inactivate the
selection(s), or click the No button to return to the previous screen.

Figure 198: Confirmation Message Dialog for Inactivate Event Code Screens

These Event Code Screens will be inactivated. Continue?

Step 5. If the Yes button is clicked in response to the confirmation prompt, a listing of the Event
Code Screens that were inactivated will be displayed.
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Figure 199: Event Code Screens That Were Inactivated

[Event Capture Produdt Code §CFT Code, National EC Procedwre Code, or Local EC Procedure Code)

WEFEE HEARIMNG AID, DEGIT, BIM, CIC

Event Coda Bcreens Insctivaced for VEI5E HEARING AID, DICIT, BIN, CIC

Step 6. There will be an option to Print this list of inactivated screens or click the OK button to
return to the previous screen.

Step 7. To verify that the Event Code Screens are inactivated, reenter the Event Code Product
Code that was previously used. The list of DSS Units, Locations and Categories does not
include the inactivated Event Code Screens.

Figure 200: Verifying that EC Screens were Inactivated

Event Capture Product Code (CPT Code, Mational EC Procedure Code, or Local EC Procedure Code)

W5258 HEARING AID, DIGIT, BIM, CIC

[0S Unit: 1 JAML23 Lacation: 13TH & MISSSION Category: JAM CAT
O Location: ALBANY Category: JAM CAT
O Location: MClack Hospice Category: JAM CAT

[ ook | [ X cancet] | 7 avoy | | &S P
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5 Troubleshooting

5.1 Access Issues

Users need an Access Code and Verify Code obtained from their local Information Resource
Management (IRM) staff to use the Event Capture GUI.

5.2 Log On Issues
Event Capture is usually accessed through a desktop shortcut which points to the installation location.
Ask the local support staff for assistance.

If Event Capture launches and then disappears or is not responding, make sure the listed IP address is
correct and not blocked by firewall software for the system with which it is communicating. Local support
staff is available to assist with issues.

5.3 GUI Appears Distorted

If the ECS GUI display appears to be missing scrollbars, columns or rows, ensure that the screen
resolution is set to a resolution of 1440 x 900 or greater.

5.3.1 Example of Setting the Screen Resolution to 1600 x 900

Step 1. Right-click on the desktop and select Screen resolution.

Figure 201: Desktop Menu Displayed After Right Click

e A7

View »
Sort by »
Refresh

Norncut

Undo Move Ctrl=Z
3 NVIDIA Control Panel

‘ §l  Shared Folder Synchronzation »
Next desktop background

New »
nView Properties

|
IS Screen resolution

| - >
| B Personalize “w
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Figure 202: Screen Resolution Display

Change the appearance of your displays

e . Al

. Datect |
o Jeleily |

Display: 1. Mobile PC Display ~ |

Resolution: [mo % 900 (recommended) v]

Orientation: Landscape >,

Multiple display= [umd these desplays ']

This 1s currently your main despley. Advenced settings

Connect to a projectar (or press the &) key and tap P)

Make text and other temns larger or smaller

What desplay settings should [ choose?

ok || Camca | Apply

Step 2.  Select Normal size (1600 x 900) from the Resolution setting dropdown box and then
click the OK or Apply button.

Figure 203: Menu Displayed After Selecting Screen Resolution Button
(NVIDIA Graphics Card Menu)

fde £t Oesitop  Dupley  Melp

; | oA
- | ¥
o Q|G

R P <
30 Setwgs .
Adiat R0 SEUINGS Wi (reven i !ﬁﬁm
Manwge X0 settrge You can afust the amount ddmwmmmmmmktm You can d80 choose Be hgh defirdion
Set Phys Configuraton e L an HOTY and set 3 oountry-spaclfic sgrdd 4o your sandaes definkion (50 TV
T o'-;t 00N -
Adynt e cokr st 1. Select the dapley you would like to change.
Rotate deokey
Set wp dgradl sade
Adiek Sesang sxe and postion
Set o mubiie dachars —
i Ded ER3SFP
Adpal wdieo coltr settrgs
Adast vicdeo mage setings s
2 Apply the followeng settings.
Convrector:
. Lactop duplay
Resohton: Refresh rate:
P - (5« =)
, 1440 « 300 Calor cept:
128 > 78 W e ia——) 4
pacsidins (o200t~
1380 x 720 -
1152 = 864
3324 = 78 y
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Appendix A: Acronyms

Acronym Description
ADPAC Automatic Data Processing Application Coordinators
ccow Clinical Context Object Workgroup
CHAR4 A 4-character code value of the associated clinic as specified from the

DSS Clinics and Stop Code Worksheet File.
CM Clinical Modification
CPRS Computerized Patient Record System
CPT Current Procedural Terminology
Ccsv Code Set Versioning
DIAG Diagnosis
DOB Date of Birth
DSS Decision Support System
Dx Diagnosis
EC Event Capture
ECALLU Security Key - Event Capture All DSS Units
ECMGR Security Key - Event Capture Manager
ECNORPT Security Key - Event Capture No Reports
ECPATIENT Event Capture Patient
ECPROVIDER Event Capture Provider
ECS Event Capture System
ECSPSH Security Key - Event Capture Spreadsheet
FAQ Frequently Asked Questions
FY Fiscal Year
GUI Graphical User Interface
ICD International Classification of Diseases
ID Identification
IP Internet Protocol
IPC Inactive Person Class
IRM Information Resource Management
IT Information Technology
MAS Medical Administration Service
MISC Miscellaneous
N/A Not Applicable
NPCD National Patient Care Database
O&E Observation and Examination
PCE Patient Care Encounter
PIMS Patient Information Management System
SHAD Shipboard Hazard and Defense
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SSN Social Security Number
SW Southwest
T&TC Section 508 Accessibility Testing and Training Center
VA Veterans Affairs
VAMC Veterans Affairs Medical Center
VAMROC Veterans Affairs Medical and Regional Office Center
VistA Veterans Health Information Systems and Technology Architecture
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Appendix B: Glossary

Term

Description

Associated Stop Code

The Stop Code that most closely represents the DSS Unit workload.

Category

Category provides Event Capture a common level to group associated
procedures. Multiple procedures can be defined for each category.

Cccow In the context of health informatics, CCOW is a Health Level-7 international
standard protocol designed to enable disparate applications to synchronize in
real time, and at the user interface level.

CHAR4 Code A 4-character code value of the associated clinic as specified from the

DSS Clinics and Stop Code Worksheet File.

Cost Center

Cost Center reveals which service is using this DSS Unit. Cost Centers are
defined in detail in MP4-Part V, Appendix B of the Fiscal service cost manuals.

Conforming Clinics

Clinics that have stop codes in compliance with their restriction types. Stop
codes are used in accordance to their assigned restriction types. Stop codes
with restriction type 'P' can only be used in the primary stop code position.
Stop codes with restriction type 'S' can only be used in the secondary stop
code position. Stop codes with restriction type 'E' can be used in either the
primary or secondary stop code position.

Count Clinic A clinic for which workload entered is credited.

CPRS Acronym for Computerized Patient Record System

CPT code CPT codes are published by the American Medical Association. The purpose
of the coding system is to provide uniform language that accurately describes
medical, surgical, and diagnostic services.

CPT Modifier CPT modifiers provide the ability to refine CPT procedure codes to better
reflect procedures performed.

csv Code Set Versioning
The Health Information Portability and Accountability Act (HIPAA) mandated
that applications using CPT codes, CPT modifiers, and diagnosis codes should
allow users to select codes based upon a date that an event occurred.

DSS Unit A DSS (Decision Support System) Unit defines the lowest level segment used

for tracking hospital resources. These units can be a small work unit within a
service or a large division within a service. Management at each facility is
responsible for tailoring the DSS Units to fit its resource/cost reporting.

DSS Unit Number

This code is used for additional identification of DSS Units.

Event Capture

Software designed to provide management tools necessary in tracking
procedures not entered in other VistA packages.

Event Code Screen

Event Code Screens are unique combinations of location, DSS Unit, category,
and procedure that define patient procedures.

ICD-10-CM International Classification of Diseases, Tenth Revision, Clinical Modification
codes (based on the World Health Organization codes)

Location Initializing the user site as a location, the Event Capture software recognizes
the user facility as a valid location to enter Event Capture data.

MAS Acronym for Medical Administration Service, which is now Patient Information

Management System (PIMS).

Non-conforming Clinics

Clinics with stop codes that do not comply with the assigned stop code
restriction types of P=Primary, S=Secondary and E=Either.
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Term

Description

Non-count Clinic

A clinic for which there is no workload credited.

Ordering Section

The medical section ordering the patient’s procedure.

Parent Service

The controlling service for a DSS Unit.

PIMS Patient Information Management System, formerly Medical Administration
Service (MAS).
Procedure A specific function performed on, or service provided to, a patient. Multiple

procedures can be associated with a single category.

Procedure Reason

A method of generically grouping patient procedures to further describe the
event, often giving patient or provider information.

Procedure Synonym

See Synonym

Provider The provider of care performing the procedure. This provider can be a doctor,
nurse, technician, or any designated team of medical professionals.

Reason See Procedure Reason

Synonym A locally recognized name or description for a procedure

T&TC Section 508 Accessibility Testing and Training Center

Volume Volume is usually associated with the number of procedures performed. This
field can also be used to track number of bed days, or to track time increments
actually spent performing the procedure. (For example, if 15 minute increments
is the unit, volume of 1 = 15 minutes, volume of 2 = 30 minutes, etc.)
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Appendix E: Other ECS Package Management
Information

Set up an ECS mail group in VistA to receive relevant ECS noatifications. Contact IT to set up a VistA ECS
Mail Group so more than one person receives ECS administrative messages.

Examples of ECS package administrative Email messages:

When a new ECS patch is released

Example 4

Subj: PATCH EC®2.8%200( UPDATE TO EC NATIONWAL PROCEDURE (#?25] F:LE[W]
DO MM Y'Yy 87 :54:22 -8588 (CDT) 338 lines

From: <PROTECTED EMAIL ADDRESS> In "PATCHES FOR DS5° basket. Page 1

This patch in now in all TEST accournts and will be installed into

PRODUCTION on TUE DATE by 8am CST. Post install informetion will be
forwarded to DS5. Thank you for your review of this patch, if you have

any guestions call me. MNAME PHOME.

ETHT Created by Yyvyyy,X00 at <PROPTECTED EMAIL ADDRESS> (KIDS) on
wednesday, MM/DD Y at 12:18

Run Cate: MMM DD, ¥¥YY Designation: BC*2°3X
Package : BC - EVENT CAPTURE Priority: HMandatory
version : 2 SEQ #3000 Status: Released

Compliance Date: MMM DD, ¥y

associated patches: (W)BEC*2%¥yY ¢¢= must be installed BEFORE ~EC*2%00("
subject: UPDATE TO EC MATIOMAL PROCEDURE (#725) FILE
Catepory:

- other

- Routine

Description:

Thiz patch addresses 1 issue:
1. Updates the EC NATIOMAL PROCEDURE (#725) Tile: it adds 23
new procedure records, inactivates 16 existing procedure records, and

updates names and codes for 49 others.

associated MSR(s):
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Example B

Subj: BC*2.8%d0 INSTALLATION [#00000000] DD MMM WYy 14:53:126 -8588 (D7)
18 lines

From: <PROTECTED EMAIL ADDRESS>

In "PATCHES FOR D55° basket. Page 1

PACKAGE IMSTALL

SITE: <EMAIL ADDRESS PROTECTED:

PLCK&GE: EVENT CAPTURE

VERSION: 2.8

start time: MMM DD, YWYE14:53: 26

Completion time: M#M DD, YY¥¥|iBl4:53:26

Envircnmment: TST ROUSCODOC ROU: X000 F TR K IDS Released EC2*0000 SEQ #M00K
Installed by: MAME~300L

Inztall Mame: EC™Z.8%0

pistribution Date: MMM DD, WYY

Enter message action (in PATCHES FOR DSS basket): Ignoreff

When an EC NATIONAL PROCEDURES file (#725) patch is loaded, a review of the EVENT

CODE SCREENS file (#720.3) is performed. Event Code Screens, which have either inactive
CPT or Event Capture Codes, or an Event Capture Code with an inactive “default” CPT code
attached, are reported.
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Example

From: <EMAIL ADDRESS PROTECTED:

Sent: Monday, MONTH DD, Y¥YY 9:88 PM
To: Package Manager

Subject: Event Code Screens to Review

Please forward this message to your local DSS Site Manager or Event Capture
ADPAC.

A review of the EC EVENT CODE SCREENS file (#728.3) was done after
installation of patch EC*2*¥X which updated the BEC WATIOMAL PROCEDMURE file
(#725). This message provides the results of that review.

The EC EVENT (ODE SCREENS file (#728.3) records indicated below point to an
inactive recoerd in the EC NATIONAL PROCEDURE file(#725) or to an inactive
record in the CPT file (#81).

The user should use the Inactivate Event Code Screens [EMMACT] option to
inactivate the Event Code Screen. If necessary, @ new Event Code Screen can
be created using a currently active CPT code or Maticnal Procedure.

The CPT procedure for the following Event Code Screen (J000-X-X-X0000{) is
inactive --

Location: WAMC

Category: Treatment

0SS Unit: E-KIMESIOTHERAPY-IP

Procedure: PROSTHETIC TRAIMING (97528)

The CPT procedure for the following Event Code Screen (2000-X-X-X0000() is
inactive --

Location: vAMC

Category: Treaiment

DSS Unit: E-KIMESIOTHERAPY-IP

Procedure: PROSTHETIC CHECKDUT (97783)

The CPT procedure for the following Event Code Screen (00-X-X-XO000) 1s
inactive --

Location: VAMC

Category: Hone

0SS Unit: PSYCHOLOGY-IP

Procedure: PSYCHOLOGICAL TESTING (96188)

Notes:

After a patch updating file #725:

Check for inactivated national EC Procedure Codes.
Check for Event Code Screens with out-of-date EC Procedure Codes.

When an ECS User is terminated

(May inactivate national EC Procedure Codes and report any Event Code Screens with out-of-date
Procedure Codes.)
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Examplel

Subj: Removed Terminated Users from DS UNIT Access [#X00000E] MM/ DO/YY @02:20 8 lines
From: EVENT CAPTURE In'IN' basket. Pagel *Mew*

Event Capture - Terminated Users removed from D55 UNITS
Total number of Terminated users: 1

DES UNITS NAME of Terminated User Removed from DES UNIT

CHAFLAINS Facility Staff Name

Enter message action [in IN basket): Delete//

Example2
Event Capture - Terminated Users removed from DSS UNITS

Total number of Terminated users: 1

D55 UNITS NAME of Terminated User Remowed from DSS UNIT
HCBC REFERRALS/STATS PROVIDERL, EC
HCBC STAFF PHONE PROVIDERL, EC

HCBC STAFF PHONE MOT W'PT PROVIDER1, EC

HCBC WA STAFF PROVIDERL, EC

SOCTAL WORK - INPATIENT PROVIDER1, EC

SOCTAL WORK — OUTPATIENT PROVIDERL, EC

SOCTAL WORK-C&P FROVIDERL, EC

SOCIAL WORK-GEM FROVIDERL, EC

SOCIAL WORK-PHCONE NOT W/PT PROVIDEEL, EC
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Appendix F: Index
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