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1. Introduction
1.1. Purpose

The Pharmacy Product System-National (PPS-N) is a web-based application that allows select
members of the Department of Veterans Affairs (VA) Pharmacy Benefits Management (PBM)
Services to create and revise pharmacy drug information.

The purpose of this user guide is to provide a general overview of the PPS-N application as well
as more detailed working information. The guide also provides reference material and task-based
instructions for performing the various tasks within PPS-N.

1.2. Overview

The Veteran’s Health Administration (VHA) is undertaking a Pharmacy Reengineering (PRE)
initiative. The objective of the PRE project is to facilitate the improvement of pharmacy
operations, customer service, and patient safety for the VHA. The PRE project will help address
the identified goals and vision for the VHA Pharmacy System.

The goal for the overall PRE project is a seamless and integrated nationally supported system
that is an integral part of the new VA service-oriented architecture (SOA) environment. To meet
this goal, the PRE project will enhance pharmacy data exchange, as well as clinical
documentation capabilities, in a truly integrated fashion to improve operating efficiency and
patient safety. Additionally, it will provide a flexible technical environment to adjust to future
business conditions and to meet patient needs in the clinical environment. Achieving this goal
will enable resolution of current pharmacy issues, improve patient safety, and facilitate long-term
process stability.

The PRE project has been broken down in multiple projects. Previous phases of PRE have
concentrated on order checks (Medication Order Check Healthcare Application (MOCHA)),
automated updates (Data Update (DATUP)), and customizing the FDB (First Databank) data
used in order check. The PPS-N and the PPS-N Migration projects provide two distinct
capabilities that are included in the same application. However, the focus of this User Guide is
on the PPS-N application.

1.2.1. Background

The Pharmacy Product System (PPS) is intended to improve the VA’s current formulary
processes. The current VA National Formulary consists of items such as medications and
supplies that have been identified by VA organizations for inclusion. The status change of all
items with regard to the VA National Formulary is governed by a process that is already in place.
Upon approval, the item status is changed in the VA National Formulary, and updates are issued
to the local drug files via software patches.

PPS is envisioned as two distinct processes. The first process covers PPS at the National level
(called PPS-N). The PPS-N environment provides for the ability to manage pharmacy-specific
data across the enterprise, ensuring that all facilities are using the same base data for their

Pharmacy Reengineering
Pharmacy Product System (PPS)-N v3.0
User Guide 1 January 2018



operations. The second process encompasses PPS processes at the Local level (called PPS-L).
The PPS-L application environment will provide services that enact business logic for the daily
operations of pharmacy users at the VA’s medical centers and clinics.

The focus of the current PPS software development efforts and this User Guide is on the PPS-N
system. The PPS-N application is used to manage the VA National Formulary.

1.3. PPS-N Advantage

The PPS-N application allows national VA personnel to easily, quickly, and safely manage the
VA National Formulary that determines the products, such as medications and supplies that are
to be purchased and used by the VA hospital system. The key capabilities are listed below.

With PPS-N, users can:
1. Manage the National VA Formulary items. This ability includes being able to request the
addition and update of items, and then approve these requests
o Synchronize the National and Local versions of the VA Formulary Items

PPS-N enables an interface with a third-party Commercial-Off-The-Shelf (COTS) drug data
source. With this interface, users can:
e Manage additions and changes made in the COTS drug data source, including
synchronization of this data with the PPS-N Enterprise Product List (EPL)
o Search for data within the COTS drug data source
o Manage the mapping of VA concepts to COTS concepts
e Perform reports on items added by the COTS drug data source

With PPS-N, users are able to:
2. Perform simple and advanced searches for item data contained within PPS-N
¢ Report on the item data contained within PPS-N
e Retrieve pricing information from the Federal Supply Schedule (FSS) system, and then to
display this information to the PPS-N users
o Retrieve Standard Medication Route information from the VA Enterprise Terminology
Services (VETS), and then to manage this data within PPS-N

1.4. Security Roles

The PPS-N application is accessible only by users signed directly into the VA network, or by
users signed into the VA network via the remote client. User authentication into the VA network
is a precondition of PPS-N application access. To log into the PPS-N application, users will use
Single Sign On (SSOi).

1.4.1. Identity Management

PPS-N uses the assignment of roles to grant access to the system. Users will log onto the system
using Single Sign On (SSOi) and the roles are assigned under the PPS-N Manage Applications
User Roles Tab.

1.4.1.1.1. National Viewer (PSS_PPSN_VIEWER)
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This role is designed for a user who needs access to PPS-N to view drugs and their attributes.
This user can:
o Search for and view drug details but cannot modify drugs nor add new drugs to the system
Use advanced search and create personal search template
Search the COTS drug information database, presently First Databank (FDB)
Submit a change request for a drug
View all the data screens in PPS-N (not migration)
View and create reports

This role is the default role assigned to all users when VistA access is granted.

1.4.1.1.2. National Second Approver (PSS_PPSN _
SECOND_APPROVER)

This role includes all the functionality of a National Viewer. This role allows a user to:
e Provide a second approval on items that are in the Pending second approval state
e Search for all requests, and select and view any request
o Approve or disapprove requests that the National Managers marked as available for second
approval. The Request Status column includes the status Pending Second Approval.

This role is assigned on the User Roles tab.

1.4.1.1.3. National Manager (PSS_PPSN_ MANAGER)

This role controls the normal processing of drug items. This role includes all the functionality of
the National Second Approver. In addition, users assigned this role can:

e Add, edit, and approve all items such as products and NDCs, the National Council for
Pharmacy Drug Programs (NCPDPs)

e Add, edit, and approve new domains such as generic names, ingredients, and so forth
e Search for new items in FDB and add them to PPS-N

e Add, edit, and save partially modified items

e Control sending update files to VistA

This role is assigned on the User Roles tab.

1.4.1.1.4. 2nd National Manager (PSS_PPSN_ MANAGER)

This role controls the normal processing of drug items. This role includes all the functionality of
the National Second Approver and a National Manager. In addition, users assigned this role can:

e Add, edit, and approve all items such as products and NDCs, the National Council for
Pharmacy Drug Programs (NCPDPs)

e Add, edit, and approve new domains such as generic names, ingredients, and so forth
e Search for new items in FDB and add them to PPS-N
e Add, edit, and save partially modified items
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e Approve or disapprove requests that the National Managers marked as available for
second approval. (The Request Status column includes the status Pending Second
Approval.)

This role is not shown on the User Roles tab. Role access is derived by granting permissions for
both the National Second Approver and National Manager roles to the user.

1.4.1.1.5. National Supervisor (PSS_PPSN_SUPERVISOR)

This role includes all of the permissions of a National Manager. In addition, the role provides
users with the ability to:

e Configure the auto-update processes from Standards and Terminology Service (STS) and
FSS or to manually start the processes

e Create system-level advanced search templates and delete templates
e Delete partially saved items that other users have created

The Manage Application tab appears only for users with this role assigned. This role is assigned
on the User Roles tab.

1.4.1.1.6. National Migrator User (PPS_PPSN_MIGRATOR)

This role includes all the permissions of the National Viewer. In addition, this role provides users
with the ability to perform all migration tasks.

The Migration tab appears only for users with this role assigned. This role is assigned on the
User Roles tab.

1.5. Application Interaction Flow

The figure below provides a high-level interaction flow diagram for the PPS-N system. The
circles within the PPS-N oval represent the major capabilities provided by the application. The
squares with inclusive circles represent the main external applications with which PPS-N
interacts. Additional details on the process flows for each of the PPS-N capabilities can be found
in the System Design Document.
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Figure 1: PPS-N Interaction Flow

The table below provides amplifying information for the interaction flow presented above.

Table 1: Interaction Flow Descriptions

Name ID|Description External Interface Name

VistA Link 2 |The service is used to send messages VistALink, the interface mechanism
between PPS-N and VistA. VistALink is between VistA and PPS-N

utilized for KAAJEE login purposes and for
sending update files.

Managed Item |3 [This service handles validation and create, |N/A
read, update, and delete (CRUD)
operations with the PPS-N data entities.

PPS-N EPL 4 |This database is used to persist all entities [N/A

Database and information needed by the PPS-N
application.
Search 5 |This service handles all simple and N/A

advanced search functionality for the PPS-
N application.

Print Template |6 |This service handles CRUD operations for [N/A
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Name ID|Description External Interface Name
the print template entity, which is used to
persist advanced search criteria and result
columns.
VETS 7 |This service is used to send web service |Web services, which is the interface
requests to the VETS system for the mechanism between VETS and PPS-N.
Standard Med Route data that it contains.
Retrieve 8 |This process (not developed as part of Web services, which allows external
Standard Med PPS-N) is invoked by the PPS-N systems (such as PPS-N) to request
Route Data application’s VETS service to request data contained in the VETS data store.

Standard Med Route data.

Drug Reference

This service interfaces with the COTS drug
information database (also located within
PPS-N).

N/A

FSS

10

This service is used to send JDBC queries
to the FSS system for the pricing data
contained in its database tables.

JDBC, which is the interface mechanism
between FSS and PPS-N.

Retrieve Pricing
Data

11

This process (not developed as part of
PPS-N) is invoked by the PPS-N
application’s FSS service to request pricing
data.

JDBC, which allows external systems
(such as PPS-N) to query for data
contained in the FSS database.

Request 12 [This service implements the item request |N/A
management functionality for the PPS-N
application.

Reports 13(This service is used to manage reports. N/A

NDF 1 |The VistA National Drug File Module TBD

PDM 14|The VistA Pharmacy Data Management  [TBD
Module

VUID 23|Interface to VETS for the assignment of TBD

Assignment VUIDs

FDB 24 |FDB is the COTS Drug Information JDBC (via FDB DIF APIs)
database being utilized

PPS-N Update |26|File containing Product updates VistALink

File

1.6.

Login Page

The purpose of this page is to provide an authorized user access to the system. Each individual
will access the system using Single Sign On (SSOi).

See Security Roles and Identity Management for more information on roles and permissions.

To Log In:

1. Open Internet Explorer.
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2. Inthe Address Bar, enter the URL (Universal Resource Locator) provided to you by the VA. The

login page opens.
3. The user will log-in using single sign on.

2. Home Page Tab
2.1.

The Home tab is the first page you see after logging in to PPS-N. You can use the User
Preferences option to change the default Iogln page to the Search page.

Home Page Tab

) STATES '?
MENT OF VETERANS AFFAIRS

PPS N PHARMACY PRODUCT

SYSTEM - NATIONAL
Manage PPS

COTS Services User Preferences

Reports Manage Application

Skip to main content

Welcome, UserName . Logout.
PPS-National Supervisor - 999

Page Help Provide Feedback

PBM Office Message

Perform Simple Search

Header

Navigation Bar

Information Bar

Don't Return Controlled Substance

No provisions in Controlled Substances Act or Code of Federal
Regulations for pharmacy take back of controlled substances from
patients. Pharmacists should be aware that no provisions exist in the
Controlled Substances Act or Code of Federal Regulations (CFR) for
a DEA registrant, such as a community pharmacy, to take back
contrelled substances frem a non-registrant (i.e., individual patient).
However, patients may return an unused confrolled substance
medication to the pharmacy in the event that the confrolled
substance is recalled or a dispensing error has occurred, according
o

Messaging Is currently off because a user turned it off
There are 22 items in the queue.

Body

Eull Story

Saved Work in Proaress: Seven saved items found. Only displaying the most recent five below.

Comment = Date Modified *
AUTO-LOGOUT AUTO-SAVE
AUTO-LOGOUT AUTO-SAVE
IT AUTO-SAVE
IT AUTO-SAVE
AUTC-LOGOUT AUTO-SAVE

DD-Mon-YYYY HH:MM
DD-Mon_Y¥YY HH:MM
DD-Mon-YYYY HH:MM
DD-Mon_Y¥YY HH:MM
DD-Mon-YYYY HH:MM

VA Home | Privacy | FOIA | Requlations | Web Policies | Nofices | No FEAR Act | Site Index | USA gov | White House | National Resource Directory | Inspector General

Version: PPS X.X.XX.XXX
Build Date: Day, Month DD, YYYY HH:MM:SS AM/PM Time Zone

Figure 2: Home Page Tab
2.1.1.

All PPS-N pages share a common header, main navigation bar, and information bar.
2.1.1.1.

e The left side of the header includes the standard VA logo, application abbreviation, and
application name.

Top of the Page

Header

e The right side shows the user name, the Logout link, and below, the user’s assigned role
and location.

2.1.1.2. Navigation Bar

The main navigation bar includes primary tabs: Home, Manage PPS, Rematch, Reports, COTS
Services, User Preferences, and Help. Click a tab to open secondary tabs or pages. Additional
tabs can display based on permissions: Manage Application, Migration Tab.
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Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit Items. Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search

Figure 3: Navigation Bar
e Image First Row: This row is the primary menu. Click a tab to open a secondary menu or
a page.

e Image Second Row: This row is the secondary menu. In this example, it's the secondary
menu for Manage PPS. Click a secondary tab to open a page.

e Image Third Row: This row contains bread crumbs, which shows selections you've made
to arrive at the current page. After you have several links displaying, you can click a link
in the bread crumbs to return to an earlier page.

2.1.1.3. Information Bar

e The left side of the bar includes bread crumbs (on the left side), which shows selections
you've made to arrive at the current page. Click a link in the bread crumbs to return to an
earlier page.

e The right side includes a link to context-sensitive help (Page Help) for the displayed
application page.

e The right side also includes a Provide Feedback link, which generates an e-mail that you
can use to contact PBM staff.

2.1.2. Body of Page

The body of the Home page displays the content described below.
2.1.2.1. Left Side
e A PBM Office optional image and message
The image and message can be edited; see Edit Home Page tab for more information.

e The Saved Work in Progress link
Click the link to open the Save Work in Progress tab.

e The Saved Work in Progress table
Click a link in the Comment column of the table to open the Edit Drug Information page
and continue working.

2.1.2.2. Right Side

e Alink to the Perform Simple Search page

e The application status message when appropriate
For example, to perform maintenance tasks, a system administrator might turn off
communication with the NDFMS server. When this event occurs, the system posts a
status message below the Perform Simple Search link.

2.1.3. Bottom of Page

The bottom of the page displays the following elements:
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o A few helpful links
e The application version information (below the helpful links)

2.2. Home Page Tab

The Home tab is the first page you see after logging in to PPS-N. You can use the User
Preferences option to change the default login page to the Search page.

Home Page Tab

a Skip to main content
@5, UNITED STATES o ’
’-\.:’ DEPARTMENT OF VETERANS AFFAIRS

PP Welcome, UserName . Logout. WIIEl[=lg
S o N ;vsﬁr:mfﬂ:-fgggfr PPS-National Supervisor - 999

Manage PPS Reports COTS Services Manage Application User Preferences Navigation Bar

Home Page Help Provide Feedback Information Bar

PEM Office Message Perform Simple Search

Don't Return Controlled Substance

Ne provisions in Controlled Substances Act or Code of Federal

Regulations for pharmacy take back of controlled substances from Messaging is currently off because a user turned it off
patients. Pharmacists should be aware that no provisions exist in the There are 22 items in the queue.

Controlled Substances Act or Code of Federal Regulations (CFR) for

a DEA registrant, such as a community pharmacy, to take back

controlled substances from a non-registrant (i.e., individual patient).

However, patients may return an unused confrolled substance

medication to the pharmacy in the event that the controlled

substance is recalled or a dispensing error has occurred, according Body
to

Full Story..

Saved Work in Progress: Seven saved items found. Only displaying the most recent five below.

Comment Date Modified +
AUTO-LOGOUT AUTO-SAVE DD-Mon-Y¥Y¥ HH:MM
AUTO-LOGOUT AUTO-SAVE DD-Mon_YYYY HH:MM
A DD-Mon-YYYY HH:MM
-LOGOUT AUTQ-SAVE DD-Mon_YYYY HH:MM
AUTO-LOGOUT AUTO-SAVE DD-Mon-YYYY HH:MM
VA Home | Privacy | FGIA | Regulations | Web Policies | Notices | No FEAR Act | Site Index | USA gov | White House | National Resource Directory | Inspector General

Version: PPS x.x.xx.xxx
Build Date: Day, Month DD, YYYY HH:MM:SS AM/PM Time Zone

2.2.1. Top of the Page

All PPS-N pages share a common header, main navigation bar, and information bar.
2.2.1.1. Header

e The left side of the header includes the standard VA logo, application abbreviation, and
application name.

e The right side shows the user name, the Logout link, and below, the user’s assigned role
and location.

2.2.1.2. Navigation Bar

The main navigation bar includes primary tabs: Home, Manage PPS, Rematch, Reports, COTS
Services, User Preferences, and Help. Click a tab to open secondary tabs or pages. Additional
tabs can display based on permissions: Manage Application, Migration Tab.
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Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit Items Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files
Simple Search

Figure 4: Navigation Bar
e Image First Row: This row is the primary menu. Click a tab to open a secondary menu or
a page.
e Image Second Row: This row is the secondary menu. In this example, it's the secondary
menu for Manage PPS. Click a secondary tab to open a page.

e Image Third Row: This row contains bread crumbs, which shows selections you've made
to arrive at the current page. After you have several links displaying, you can click a link
in the bread crumbs to return to an earlier page.

2.2.1.3. Information Bar

e The left side of the bar includes bread crumbs (on the left side), which shows selections
you've made to arrive at the current page. Click a link in the bread crumbs to return to an
earlier page.

e The right side includes a link to context-sensitive help (Page Help) for the displayed
application page.

e The right side also includes a Provide Feedback link, which generates an e-mail that you
can use to contact PBM staff.

2.2.2. Body of Page

The body of the Home page displays the content described below.
2.2.2.1. Left Side

e A PBM Office optional image and message
The image and message can be edited; see Edit Home Page tab for more information.

e The Saved Work in Progress link
Click the link to open the Save Work in Progress tab.

e The Saved Work in Progress table
Click a link in the Comment column of the table to open the Edit Drug Information page
and continue working.

2.2.2.2. Right Side

e Alink to the Perform Simple Search page

e The application status message when appropriate
For example, to perform maintenance tasks, a system administrator might turn off
communication with the NDFMS server. When this event occurs, the system posts a
status message below the Perform Simple Search link.

2.2.3. Bottom of Page

The bottom of the page displays the following elements:
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o A few helpful links
e The application version information (below the helpful links)

3. Manage PPS Tab
3.1. Enter Edit Tab

The Enter/Edit Items tab allows you to search the system for drug information. After result items
display, you can select an item to review or edit. In addition, you can create new items.
Complete a search.

e Perform Simple Search

e Perform Advanced Search

After you have search results, complete any of these tasks:
e View Search Results
e Export Search Results
e Edit Product
e Edit Orderable Item
e Edit NDC
e Add New Items

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit lems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search Page Help Provide Feedback
Search For *: Item Type: Search Field: Strength: Category Sub-Category Item Status Mew Item Request
| [Product ~| [VA Product Name M | [ Herbal M active M Approved
C Contsins O Investigational Dcnemotherapy [inactive O Pending
® Begins Wiith Advanced Search [ compeund Oorte [ Rejected
Ois Exactly O Supply (| “eterinary

Figure 5: Enter/Edit Items Page
3.1.1. Perform Simple Search

This search allows you to search for any item within PPS. You select an item type (Product,
Orderable Item, or NDC) and apply filters to narrow the list of results.

To Search:

1. Click the Enter / Edit Items tab to display the search page.

2. In Search for, enter text. See Text in Search For Field for more information.

3. InItem Type, select a type from the drop-down list: Product, Orderable Item, or NDC. See Select
Search Field for more information.

4. In Search Field, select a field from the drop-down list. See Select Search Field for more
information.

5. For Product, in Strength, enter strength.

6. For Orderable Item, in Dosage Form, enter a form.
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7. Select filters to further restrict search results. Select options from lists: Category, Sub-Category,
Item Status, and New Item Request. For all filter types, you can choose any combination of items,
including multiple choices in each filter type.

8. Click the Search button. The system displays results in a table list below.

After you have search results, complete any of these tasks:

e View Search Results

e Export Search Results

e Edit Product

e Edit Orderable Item

e EditNDC

e Add New Items

e Perform Advanced Search

3.1.1.1. Text in Search for Field
Enter a string of text in the required Search For field. The text string can include the following
wildcards.

e _ (underscore for any single character)

e % (percent for any number of characters)

In addition, you can select one of the following options to further restrict search results.

e Contains -Select this option to return search results where the search string appears
anywhere in the searchable fields.

e Begins With -Select this option to return search results where the search string appears at
the beginning of the searchable fields.

e Is Exactly -Select this option to return search results where the search string matches
exactly the searchable field.

3.1.2. Select Search Field

Selections appearing in the Search field drop-down list depend upon the selected Item Type. For
example, if you select NDC as the item type, the drop-down list shows searchable NDC fields.
The actual searchable fields for each item type are shown in the list below.

3.1.2.1. Item Types and Search Fields
Product

When you accept the default of Product, the system includes an additional Strength field. Enter
strength in this field to restrict the search base on strength.

The following search fields are available: All Fields; VA Product Name; VA Print Name;
Generic Name; VA Product ID; VA Drug Class; Active Ingredient; Synonym Name, Copay Tier,
Formulary Designator.

Orderable Item
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When you select Orderable Items, the system opens an additional Dosage Form field. Enter a
dosage form in this field to restrict the search based on the dosage form.

The following search fields are available: All Fields; PPS Ol Name; Ol Synonym, Formulary
Designator.

NDC
The following search fields are available: All Fields; NDC; UPC/UPN; Trade Name.

3.1.3. View Search Results

After you Perform a Simple Search, search results appear in a table list below the search filters.
The table list columns vary, depending on the selected item type and search field you selected for
the search.

SEARCH RESULTS

One item found,

Dosage CMOP
Form = {3

Primary CMOP New Item Item NDCs.

‘Generic o
Class - (Nationa + | NFI = | cCat Request = Status *

Name &

ABCIXIMAB 2MG/ML ABCIXIMAB N - .
O NJ.SOLN ABCIXIMAB 2 MG/ML | INJ,SOLN AD573 INJSOLN BL117 # No Yes Medication Approved Active

Select | VA Product Name = Str = | Unit = PPS Ol Name =

Export: 4] CSV | ¥] Excel

Select All Edit ltems

Create New Product (from blank)

Figure 6: Simple Search Results

For example, in the figure above, search results are specific to Product searches based on VA
Product Name. Selecting a different option in the Item Type and Search Field results in different
drug information being displayed in the table. Likewise, if you enter different Search Field data,
different columns of information appear in results.

On this page, you can:

e Click links in the results to display additional information. For example, in the figure
above, the VA Product Name and PPS Ol Name columns include links you can click.

e Click the check box beside one or more entries in the results and Export Search Results.

e Click the check box beside one or more entries in the results, click the Edit Item button,
and edit a Product, Orderable Item, or NDC. You can edit multiple items at a time.

e Click the Create New (Item) (from blank) link to display a template that you can use to
create a new Product, Orderable Item, or NDC.

3.1.4. Export Search Results

Below the search results table, you can select an option to export the search results in either CSV
or Excel format.

Export Bar

| Export: f#] CSV | ¥] Excel

To Export:
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1. In the Select column of the table list, click the check box to add a check mark beside each result
that you want to include in the export.

2. Below the table, click a format check box (CSV or Excel) in the export results.

3. Use the buttons in the resulting dialog box to open or save the results.

Results

Based on your selections, results appear as comma separated value (CSV) or as values in an
Excel spreadsheet.

3.1.5. Edit Product

This page allows you to view, modify, approve, or reject existing or newly created product items.

To Edit:

1. Inasearch results list, click a link in the VA Product Name column. The system opens the
National Data tab.

2. Click the Show All Tabs link to display additional tabs. The system opens the additional tabs and
changes the link to Hide All Tabs.

3. Update data on tabs as necessary. For more information on an individual tab, see Product-Related

Edit Tabs list below.

Click the Submit button. The system opens the Modification Summary for Product page.

Review changes.

If you need to make corrections, click the Cancel button to return to the previous page.

Otherwise, complete the summary page.

7. In PSR Name, enter the name of the Pharmacy Product System Second Reviewer.

8. In Reason, enter a reason for the change.

9. In Accept Change, click the check box to add or remove a check mark to include or exclude the
change.

10. Click the Accept Changes button. A confirmation message appears: Your changes have been
committed.

11. Click the OK button to acknowledge the message. The system displays the Request Tab.

Product-Related Edit Tabs

SIS o

National Data Tab Application Data Tab Dispense Data Tab

Drug Data Tab Controlled Substance Administration Data Tab

Quick Actions Tab Drug Accountability NDCs Tab

CMOP Mark / Unmark Inpatient - Unit Dose History Tab

Enter / Edit Dosages v A-ZTab

Print PMI Non-VA Med Example of Edit Item in A-Z

Print Warning Labels Outpatient Tab

RxNorm Surgery Edit Copay Tier A - Z Tab
Ward Stock Multi-

Edit_for_Copay_Tiers.htm
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Simple Search > Edit Product
ABCIXIMAB 2MG/ML INJ,SOLN

BL117 - PLATELET AGGREGATION INHIBITORS
Medication

Product :
Primary Class
Category :

National Data

* = required fields

=——_"__Click link to open more tabs.

PPS Cl Name .

Application Package Use :

Item Status
New Item Request :

ABCIXIMAB INJ SOLN

X
Active
Approved

Page He:

D

Provide Feedback

VA Product Name

ABCIXIMAB 2MG/ML INJ SCLN

GCNSEQNO

022668

Figure 7: Show All Tabs Link

m Manage PPS Reports COTS Services User Preferences Help
Enter / Edit tems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product

Product : EABY OIL,TOP
Primary Class - DE3SD - EMOLLIENTS
Category Medication

PPS Ol Name -

Application Package Use - X

ltem Status Active

MNew ltem Request : Approved
Hide All Tabs

National Data || Drug Data || Quick Actions || Application Data || Dispense Data || Administration Data || NDCs || History || A-Z |

BABY OIL OILTOP

Page Help Provide Feedback

* = required fislds

Figure 8: All Tab Links Shown

When the user edits a product and makes a change, the Modification Summary page displays
when you hit the submit button.

m Manage PPS Reports COTS Services User Preferences Help
Enter ! Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product > Modification Summary

Page Help Provide Feedback

PSR Name

Modification Summary for Data Fields

Modification Summary for Proeduct: BABY OIL, TOP

Field Name

Generic Name

National Formulary Name

Current Value

BABY QIL

BABY QIL OIL.TOP

Requested Value

AXITIMIB

AXITINIB OIL.TOP

Accept Change

1]
O

Requires Second Approval

Cancel

3.1.6.

Accept Changes

Figure 9: Modification Summary for Edit Product Page

Edit Orderable Item

This page allows you to view, modify, approve, or reject existing or newly created orderable

items.
To Edit:

1. Inthe search results list, click a link in the PPS Ol Name column. The system opens the Details

tab.

2. Update data on tabs as necessary. For more information on an individual tab, see the Orderable-
Item-Related Edit Tabs list below.

ok w

o

Click the Submit button. The system opens the Modification Summary for Orderable ltem page.
Review changes.
If you need to make corrections, click the Cancel button to return to the previous page.
Otherwise, complete the summary page.

In Reason, enter a reason for the change.

7. In Accept Change, click the check box to add or remove a check mark to include or exclude the

change.
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8. Click the Accept Changes button. A confirmation message appears: Your changes have been
committed.
9. Click the OK button to acknowledge the message. The system displays the Request Tab.

Orderable-ltem-Related Edit Tabs

Details Tab Labs & Vitals Tab History Tab
Safety Tab Products Tab A-ZTab
Home Manage PPS Reporis COTS Services User Preferences Help
Enter [ Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Orderable ltem » Modification Summary Page Help Provide Feedback

Modification Summary for Orderable Item: BABY OIL OIL,TOP

Modification Summary for Data Fiekds

Field Name Current Value Requested Value Reason Accept Change Requires Second Approval
Formulary Designator Mo Value Specified FORMULARYDESIGMNATORATESTING-17 | [ O

Figure 10: Modification Summary for Orderable Item Page

3.1.7. Edit NDC

This page allows you to view, modify, approve, or reject existing or newly created NDC items.

To Edit:

1. Inthe search results list, click a link in the NDC column. The system opens the Main tab.

2. Update data on tabs as necessary. For more information on an individual tab, see the NDC-
Related Edit Tabs list below.

3. Click the Submit button. The system opens the Modification Summary for NDC page.

4. Review changes.

5. If you need to make corrections, click the Cancel button to return to the previous page.
Otherwise, complete the summary page.

6. In Reason, enter a reason for the change.

7. In Accept Change, click the check box to add or remove a check mark to include or exclude the
change.

8. Click the Accept Changes button. A confirmation message appears: Your changes have been
committed.

9. Click the OK button to acknowledge the message. The system displays the Request Tab.

NDC-Related Edit Tabs
Main Tab Price Tab History Tab A-ZTab
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Home

Manage PPS Reports COTS Services User Preferences Help

Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Ndc > Modification Summary Page Help Provide Feedback

Modification Summary for NDC: 11917-0079-48

Medification Summary for Data Fields

Field Name Current Value Requested Value Reason Accept Change Requires Second Approval
Package Type TUBE Tus | |

Figure 11: Modification Summary for NDC Page

3.1.8. Copy NDCs to New Product
To Copy:
1. Inaproduct search results list, click the link in the VA Product Name column of the product
with the NDCs you want to copy. The system opens the National Data tab.
2. Click the Show All Tabs link to display additional tabs. The system opens the additional tabs.
3. Click the NDC tab. The system displays a table with the NDCs associated with the product.
4. In the Select column, click the check box beside one or more NDCs in the table. Or, click the
Select All button below to select all NDCs in the table.
5. Click the Copy NDCs to New Product button. The system displays the Add New National

Product page.

To Add New National Product:

6.
7.

8.
3.1.9.

Make appropriate changes on the page. See Add Product for more information.

Click the Submit button. The system displays a Confirmation page.

Review the information on the Confirmation page, and then click the Accept Changes to
Product & Edit NDCs button. The system displays the Add New NDC page.

Make appropriate changes on the page, and then click the Submit button. The system displays a
Confirmation page.

Review the information on the Confirmation page, and then click the Save NDC button. If you
selected more than one NDC, the system displays the next NDC you selected in the Add New
NDC page.

Repeat steps 4 and 5 for each additional NDC.

On the final NDC Confirmation page, click the Save Final NDC button. A confirmation message
appears: Your changes have been committed.

Click the OK button to acknowledge the message.

Remove Product from Orderable Item

Completing these steps removes product(s) from an orderable item; however, the product is not
deleted.

To Remove Product:

1.

2.

3.

In an Orderable Item search results list, click the link in the PPS Ol Name column of the
Orderable Item with the product you want to remove.

Click the Products tab. The system displays a table with the products associated with the
Orderable Item.

In the Select column, click the check box beside one or more products in the table. Or, click the
Select All button below to select all products in the table.
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4. Click the Move Products button. The system displays the Enter/Edit Items tab.
5. Use the Enter/Edit Items tab to search for the same orderable item again and confirm the removal.
To Confirm:

1. In Search For, enter search text.

2. In Item Type, select Orderable Item from the drop-down list.

3. In Search Field, select a field from the drop-down list: PPS Ol Name, Ol Synonym, and All
Fields.

4. In Dosage Form, enter a form.

5. Select filters in the filter fields: Category, Sub-Category, Item Status, and New ltem Request.

6. Click the Search button. The system displays results in a table list.

7. Inthe PPS Ol Name column, select a link for the orderable item from which you removed
product(s).

8. Click the Products tab. The system displays a table with the products associated with the
Orderable Item.

9. Verify that the product(s) has been removed.

3.1.10. Remove NDCs from Product

Completing these steps removes NDC(s) from a product; however, the NDC is not deleted.

To Remove:

1.

In a product search results list, click the link in the VA Product Name column of the product
with the NDCs you want to remove. The system opens the National Data tab.

2. Click the Show All Tabs link to display additional tabs. The system opens the additional tabs.

3. Click the NDC tab. The system displays a table with the NDCs associated with the product.

4. In the Select column, click the check box beside one or more NDCs in the table. Or, click the
Select All button below to select all NDCs in the table.

5. Click the Move NDCs button. The system displays the Enter/Edit Items tab.

6. Use the Enter/Edit Items tab to search for the same product again and confirm the removal.

To Confirm:

1. In Search For, enter search text.

2. In Item Type, select Product from the drop-down list.

3. In Search Field, select a field from the drop-down list.

4. In Strength, enter strength.

5. Select filters in the filter fields: Category, Sub-Category, Item Status, and New Item Request.

6. Click the Search button. The system displays results in a table list.

7. Inthe VA Product Name column, select a link for the product from which you removed NDC(s).

8. Click the NDC tab. The system displays a table with the NDCs associated with the product.

9. Verify that the NDC(s) has been removed.

After performing the search for an item type (Product, Orderable Item or NDC), you might
determine that the appropriate drug does not exist in PPS-N and needs to be created. You can:

Use an existing item as a template
Use a blank template to create a new item
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3.1.10.1. Use Existing to Create New

When you review an existing item, you can click a link at the bottom of the page to create a new
item, using the currently selected item as a template.

To Create:

1. Display an item type (Product, Orderable Item, or NDC).
2. Click the Create New [item type] (from existing) link at the bottom of the page. The form for

the existing item opens.
3. Update item-related fields and click the Submit button to save the new item.

See the following sections for detailed information on completing item-related fields:

e Add Product
e Add Orderable Item

e AddNDC
Synonyms
Synonym Name Use NDC Code VSN Order Unit PPOU | DUOU | PPDU Vendor Remove
[aTROPINE [0-TRADE NAME [54868-0740-01] || [ |[v | o] [ Remove |
‘ Cancel || Save Work in Progress H Change Ol || Submit ‘
= Cresfe N roduct (from existing)

Figure 12: Create New from Existing Link

3.1.10.2. Use Template to Create New

If you cannot find an item closely related to the item for which you are searching, you can create
a new item, using a blank template. The blank template includes only a few pre-populated fields.

To Create:
1. At the bottom of the Search Results page, click the Create New [item type] (from blank) link.

The new template opens.
2. Complete item-related fields and click the Submit button to save the new item.

See the following sections for detailed information on completing item-related fields:

e Add Product
e Add Orderable Item
e AddNDC

Create New from Blank Link

63,511 items found, displaying 1 to 10.
[First/Prev] 1, 2, 3, 4, 5. 6, 7, 8 [NextiLast]
Export: £2] CSV | ¥ Excel
| Save Template | | Set As Default ‘
Save As’—| Notes: Save At:’W‘ | Change Search Resuits Template
|::>- Create New Product (from blank)
Pharmacy Reengineering
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3.1.11. Add Product

Whether you used a blank template or an existing product as a template, the system starts the
Add New National Product wizard. The wizard contains a number of areas organized into field
sets, that is, sections that are logical groupings. The field sets include:

e Define VA Product

e Define VA Drug Classes

e Define Schedule and Handling
e Define Copay Tier

e Define Miscellaneous

Each of these field sets contains fields that you might or might not complete. Fields with a red
asterisk are required fields that you must complete.

The template header consists of a few empty fields just below the title Add New National
Product. As you complete the template, the system updates these view-only fields.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Simple Search > Add Product Page Help Provide Feedback
Add New National Product
Product PPS Ol Name :
(Category -
Select Ol

Fields marked with * are required
Define the VA Product

Active Ingredient

| Ingredient Name Strength Drug Unit | Remove |

Add New Row

Generic Name * - | |

Generate Name Fields Below ‘
WA Product Name * :
WA Print Name *

Mational Formulary Name * -

Product Strength :
Product Unit :
WA Dispense Unit * :

v
V@

Figure 13: New Product Template - Define VA Product
Field List Header

Fields with a red asterisk are required fields that you must complete.
Product

The view-only name of the Product. This field is completed when you click the Generate Name Fields
Below button to complete product-related data fields.

Category
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The view-only Category for the product: Compound; Investigational; Medication; Supply. This field is
completed when you Select a Parent for the product.

PPS Ol Name

The Pharmacy Product System Orderable Item Name for the product and the parent of the product. This
field is completed when you Select a Parent for the product.

Field List Define the VA Product
Active Ingredient Table
Click the Add New Row button to add a new row of enabled fields to the Active Ingredient table.

Ingredient Name

Select an Ingredient Name from the drop-down list.

If you don't find the ingredient name you need, click @ . The system opens the Add Ingredient Name page
that you can use to add the ingredient.

Drug Unit

Select a Drug Unit from the drop-down list.

If you don't find the unit you need, click & . The system opens the Add Drug Unit Name page that you can
use to add the ingredient.

Remove

Click the Remove button to remove the active ingredient from the table.

Generic Name *
Select a Generic Name from the drop-down list.

If you don't find the name you need, click &' . The system opens the Add Generic Name page that you can
use to add the name.

Generate Name Fields Below Button

Click this button to complete fields below automatically. To use this shortcut, you must have already,
selected a parent, added active ingredients, and selected a generic name.

VA Product Name *
Enter the VA Product Name.

VA Print Name *
Enter the VA Print Name.

National Formulary Name *
Enter the National Formulary Name.

Product Strength *
Enter the Product Strength.

Product Unit

Select a Product Unit from the drop-down list.
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If you don't find the unit you need, click & . The system opens the Add Drug Unit Name page that you can
use to add the ingredient.

VA Dispense Unit *
Select a VA Dispense Unit from the drop-down list.

If you don't find the unit you need, click & . The system opens the Add Dispense Unit Name page that you
can use to add the ingredient.

To Define VA Product:

1. Inthe header, click the Select Ol button to select a parent for the new product.
2. In Active Ingredient, click the Add New Row button to add active ingredients.
3. For product, add product-related data.

4. Define VA Drug Classes.

To Select a Parent:

Click the Select Ol button. The Orderable Item Search page opens.

In Search For, enter search text.

In Dosage Form, enter a dosage form.

In Item Status, click one or more statuses.

In New Item Request, click one or more states.

Click the Search button. The system displays results in a list below.

Locate the orderable item you want to add as the parent to the new product you are creating.

Click the link in the PPS Ol Name column. The system re-displays the template with completed

fields based on the parent you selected.

9. Notice that the header includes the parent name and category, and the system updated the button
name to Change OI.

10. Add Active Ingredients.

coONoGR~LNE
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Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Add Product > selectParent Page Help Provide Feedback
Orderable ltem Search

Search Criteria for Orderable ltem Search

Search For * Search Field Dosage Form :  ltem Status New ltem Request
|msacc | | PP§ Ol Name v| | b4 sctive b Approved
[ Inactive O Pending
O Rejected
‘ Search | | ‘Cancel |

SEARCH RESULTS

15 items found, displaying all items.

Create PPS Ol Name * Ol Type = Dosage Form = Ol Synonym New Item Request © Item Status © Cat Products ©
o] BAGENEMAJBISACODYL/CASTILE SOAP/CASTOR O KIT Mational KIT Approved Active hedication 1
& BAGENEMAJBISACODYL TAB/CASTILE SOAPPHOS KIT Mational KIT Approved Active Medication 1
\-F BISACODYL/CASTOR OIL KIT MNational KIT Approved Active Medication 3
+ BISACODYL/DOCUSATE/SENNA CONCENTRATE/SEN KIT Mational KIT Approved Active Medication 1
F BISACODYL/ELECTROLYTES/PEG-3350 KIT Mational KIT Approved Active Medication 2
F BISACODYL/MAGNESIUM CITRATEMAGNESIUM SU KIT Mational KIT Approved Active Medication 1
o] BISACODYLMAGNESIUM CITRATE/PHEMOLPHTHAL KIT Mational KIT Approved Active hedication 1
& BISACODYL/MAGHNESIUM CITRATE KIT Mational KIT Approved Active Medication 4
\-F BISACODYL/PHOSPHO SODA KIT MNational KIT Approved Active Medication 1
+ BISACODYL/PHOSPHO-S0DA KIT Mational KIT Approved Active Medication 1
F BISACODYL/TANNIC ACID ENEMA Mational EMNEMA Approved Active Medication 1
F BISACODYL ENEMA Mational ENEMA Approved Active Medication 1
& BISACODYL ENEMA RTL Mational ENEMARTL Approved Active hedication 1
& BISACODY1L SUPPRTL Mational SUPP RTL Approved Active Medication 3
\-F BISACODYL TAB.EC Mational TABEC Approved Active Medicstion 3

Export: £z] CSV | X Excel |43 XML

Create New Ol (from blank)

Figure 14: Select Parent Page
Field List Select Parent Page
Create

Click the add icon & to open the Add New Orderable Item template. See Add Orderable Item for more
information on completing this task.

PPS Ol Name

Click the link in this column to select the orderable item as the parent of the new product you are adding.

Ol Type
The view-only Orderable Item Type

Dosage Form
The view-only Dosage Form
Ol Synonym
The view-only Orderable Item Synonym

New Item Request
The view-only state of the New Item Request: Approved, Pending, Rejected

Item Status

The view-only status of the Item Status: Active or Inactive

Cat
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The view-only Category: Compound; Investigational; Medication; Supply

Products

The view-only number of Products associated with the PPS Ol Name

Buttons and Links
Search

Update search fields and click this button again to continue searching for a parent.

Cancel

Click this button discard changes and return to the previous page.

CSV or Excel

Click the CSV or Excel link to export search results.

To Add Active Ingredients:

1. Click the Add New Row button to add the new row to the Active Ingredient table.

2. In Ingredient Name, select a name from the drop-down list. Or, click the add icon &' to add an
ingredient. See Add Ingredient Name for more information.

3. In Strength, enter strength.

4. In Drug Unit, select a drug unit from the drop-down list. Or, click the add icon @ to add a drug
unit name. See Add Drug Unit Name for more information.

5. Click the Add New Row button to add additional rows if you need to add additional active
ingredients.

6. Click the Remove button beside any ingredients you want to remove from the list.

7. Add Product-Related Data.

To Complete Fields Automatically:

If you want to use the Generate Name Fields Below button to complete fields automatically,
you must:

e Select a parent so that the field PPS Ol Name is complete in the header.
e Add active Ingredients.
e Enter a Generic Name.

Otherwise, you can use the field list to add product-related data.
To Add Product-Related Data:

1. Select a generic name from the drop-down list.

2. Click the Generate Name Fields Below button to have the system complete fields automatically
based on the active ingredient(s) and generic name.

3. Define VA Drug Classes.

To Define VA Drug Classes:

1. Click the Add New Row button to add a new drug class line to the table.
2. Selecta VA drug class from the drop-down list.

3. Repeat steps 1-2 if you need to add additional drug classes.

4. Click the Primary check box beside the primary class.
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5. Define Schedule and Handling.

Define the VA Drug Classes
WA Drug Classes *

VA Drug Class Primary Remove

| | &P Remove

| Add New Row |

Figure 15: New Product Template - Define VA Drug Classes
Field List Define VA Drug Classes

Add New Row Button
Click the Add New Row button to add a new row of enabled fields to the VA Drug Class table.

VA Drug Class
Select a VA Drug Class from the drop-down list.

If you don't find the class you need, click & . The system opens the Add VA Drug Class page that you can
use to add the class.

Primary

Click the check box beside the class that is primary to add a check mark to the box.

Remove Button

Click the Remove button to remove the drug class from the table.

To Define Schedule and Handling:

1. Complete this field set using the field list below.
2. Define Copay Tier.

Define the Schedule and Handling

CS Federal Schedule * | v| ¢ ' DEA Schedule * | v|
Single/Multi Source : iV {' NCPDFP Dispense Unit = : EA-EACH v|
GCNSEQNO : {'NCPDP Quantity Multiplier * - 1
Sub-Category {' Special Handling

Chemotherapy O

Herbal O | Special Handling [ Remove

oTC 0

Veterinary

= Add New Row

Figure 16: New Product Template - Define Schedule and Handling
Field List Define Schedule and Handling

Fields with a red asterisk are required fields that you must complete.

CS Federal Schedule *
Select a Controlled Substance Federal Schedule from the drop-down list. When you make a selection in this
field, the system completes the DEA Schedule field.

Single/Multi Source
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Select a source from the drop-down list: M - Multi Source; S - Single Source; B -Both; N - Neither.

GCNSEQNO

Enter a Generic Code Number Sequence Number that represents a generic formulation, specific non
generic ingredient(s), drug strength, dose form, and route of administration.

Sub-Category Box

Click one or more of the check boxes to indicate a Sub-Category for the product: Chemotherapy; Herbal;
OTC; Veterinary.

DEA Schedule *
This field is automatically completed when you select a CS Federal Schedule. You can select another
option from the drop-down list: 0 - Unscheduled; 1 - Schedule 1 Item; 2 - Schedule 2 Item; 3 - Schedule 3
Item; 4 - Schedule 4 Item; 5 - Schedule 5 Item; 6 - Legend Item; 9 - Over the Counter.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon E The
lock is a toggle, which can be clicked to lock or unlock the field.

NCPDP Dispense Unit *
This field defaults to EA-EACH. Select a National Council for Prescription Drug Programs (NCPDP)
Dispense Unit from the drop-down list.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon E The
lock is a toggle, which can be clicked to lock or unlock the field.

NCPDP Quantity Multiplier *
This field defaults to 1. Enter a National Council for Prescription Drug Programs Quantity Multiplier.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon E The
lock is a toggle, which can be clicked to lock or unlock the field.

Special Handling
Click the Add New Row button add a new row to the Special Handling table.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon E The
lock is a toggle, which can be clicked to lock or unlock the field.

Special Handling

Select a Special Handling option from the drop-down list. See Add Special Handling Code for more
information on the source of this list.

Remove Button

Click the Remove button beside a special handling code to remove it from the table.

To Define Miscellaneous:

1. Use the field list below to complete the miscellaneous fields.
2. Submit Product-Related Data.
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Miscellaneous

National Formulary Indicator : Auto-Create Possible Dosage

Formulary Designator : v ‘ [j-I—j\ Possible Desages To Create ‘ [

Produt Pacage

CMOP Dispense (National)
Override DF Check Exc\usiun%

Exclude DDI Check
FDA Med Guide :

Moo®mo

Figure 17: New Product Template - Define Miscellaneous
Field List Define Miscellaneous
National Formulary Indicator

Click the check box to add a check mark to turn on the National Formulary Indicator.

Formulary Designator

Click the drop down menu to select the pre-defined formulary designator, or click @ to open text box to
enter a different formulary designator and description.

CMORP Dispense (Nation)

Click the check box to add a check mark to turn on the Consolidated Mail Outpatient Pharmacy Dispense
indicator.

Override DF Check Exclusion

Click the check box to add a check mark to turn on the Override Drug File Check Exclusion indicator.

Exclude DDI Check

Click the check box to add a check mark to turn on the exclude Drug-Drug Interaction Check indicator.

FDA Med Guide

Enter the name of the Food and Drug Administration Medication Guide.

Auto-Create Possible Dosage

Click the check box to add a check mark to turn on the Auto-Create Possible Dosage indicator.

Possible Dosages To Create

Select a Possible Dosage To Create option from the drop-down list.

Product Package

Select a Product Package from the drop-down list.

To Submit Product-Related Data:

1. After completing all field sets, click the Submit button. The system audits the page and displays
the Confirmation page.

2. Review the information on the confirmation page. Any warning messages appear at the top of the
Confirmation page. Warnings are for informational purposes only, meaning that the data in the
page has been saved to the system.

3. If you need to make changes, click the Return button to return to the previous page and make
changes.
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4. Click the Submit button. The system audits the page and displays the Confirmation page again.

Complete any of these actions:

e Click the Accept Changes button to save the item to the database. The system saves the
item and re-displays the Search Results page.

e Click the Add More Details button to save the item to the database. The system saves
the item and opens the Edit tabs where you can add additional information about this
item.

e Click the Accept Changes to Product & Create Blank NDC button save the item to the
database. The system saves the item, and opens a blank child template that you can use to
create a child using this item as its parent.

3.1.12. Add Orderable Item

Whether you used a blank template or an existing product as a template, the system starts the
Add New Orderable Item wizard. The wizard contains a set of fields that defines the uniqueness
of the orderable item.

The template header consists of a few empty fields just below the title Add New Orderable Item.
As you complete the template, the system updates these view-only fields. Header fields include:
PPS Ol Name; New Item Request (Status).

To Add New Orderable Item:

1. Complete fields using the field list below.

2. Click the Submit button to have the system audit the page and display the confirmation page.
Any warning messages appear at the top of the confirmation screen. Warnings are for
informational purposes only, meaning that the data in the page has been saved to the system.

3. If you need to make changes, click the Return button to return to the previous page and make
changes.

4. Click the Submit button to have the system audit the page and display the Confirmation page
again.

Complete any of these actions:

e Click the Accept Changes button. The system saves the orderable item to the database
and opens the Search Results page.

e Click the Add More Details button. The system saves the orderable item to the database
and opens the Edit tabs (Details, Safety, Labs & Vitals, Product, History, and A-Z)
where you can add additional information about this orderable item.

e Click the Accept Changes to Product & Create New Product (from blank) button.
The system saves the orderable item to the database and opens a blank child template that
you can use to create a child using this orderable item as its parent.
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TSP CIM  Reports | COTS Services | UserPreferences | Help

Enter / Edit ltems Requests Saved Work in Progress PP3 Data Elements PP 3 Data Reguests Manage Update Files

Simple Search > Add Orderable ltem Page Help Provide Feedback

Add New Orderable Item

FPS Ol Name :
Mew Item Reguest © Pending

Figlds marked with * are requirad

1 Uniqueness Fields

Ol Type Maticnal
Generic Name : I ]
Dosage Form *: [ |
Generate Ol Names

WistA Orderable ltem Name * : ‘

PPS Ol Name ~ - ‘

Mational Formulary Indicator - O

Formulary Designator - [ |

Standard Medication Route : [

Category * Sub-Category
Compound m] Chematherapy O
Investigational O Herbsl O
Medication D oTC |:|
Supply O Veterinary O

Figure 18: New Orderable Item Template
Field List Header

The system completes header fields.
PPS Ol Name

The view-only name of the orderable item

New Item Request

The view-only status of the request
Field List Ol Uniqueness Fields

Fields with a red asterisk are required fields that you must complete.
Ol Type

The view-only Orderable Item Type; for example, National

Generic Name

Select a Generic Name from the drop-down list. Click the add icon @ to add a new generic name. See Add
Generic Name for more information.

Dosage Form *

Select a Dosage Form from the drop-down list. Click the add icon @'to add a new dosage form. See Add
Dosage Form Name for more information.

Generate Ol Names Button

Click this button to generate entries for the remaining fields automatically.

VistA Orderable Item Name *
Enter a VistA Orderable Item Name.
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PPS Ol Name *
Enter a Pharmacy Product System Orderable Item Name.

National Formulary Indicator

Click this check box to add a check mark for orderable items that have a national formulary.

Formulary Designator

Select the Formulary Designator from the drop-down list. Click the add icon & to add a new formulary
designator.

Note: After the National Formulary Indicator and Formulary Designator fields are entered, that these two
fields are independent of each other.

Standard Medication Route

Select a Standard Medication Route from the drop-down list. See Edit Standard Med Route Name for more
information on entries in this list.

Category Box *
Click the check box beside the appropriate Category Box: Compound; Investigational; Medication; Supply.

Sub-Category Box

Click one or more of the check boxes to indicate a Sub-Category for the orderable item: Chemotherapy;
Herbal; OTC; Veterinary.

3.1.13. Add NDC

Whether you used a blank template or an existing product as a template, the system starts the
Add New NDC wizard. The wizard contains a number of areas organized into field sets, that is,
sections that are logical groupings. The field sets include:

e NDC Information
e Pill Information

The template header consists of a few empty fields just below the title Add New NDC. As you
complete the template, the system updates these view-only fields. Header fields include: NDC;
Request Status; Product; Generic Name.

To Add NDC:

1. Click the Select Product button. The system opens the Product Search page.

2. Search for and select a product as the parent for the NDC. The system re-displays the template
with completed fields based on the parent you selected.

3. Complete fields for NDC and Pill Information using the field lists below.

4. Click the Submit button. The system displays the Confirmation page. Any warning messages
appear at the top of the confirmation screen. Warnings are for informational purposes only,
meaning that the data in the page has been saved to the system.

5. If you need to make changes, click the Return button to return to the previous page and make
changes.

6. Click the Submit button to have the system audit the page and display the Confirmation page
again.

Complete any of these actions:
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e Click the Accept Changes button. The system saves the NDC to the database and opens
the Search Results page.

e Click the Add More Details button. The system saves the NDC to the database and
opens the Edit tabs (Main, Price, History, and A-Z) where you can add additional
information about this NDC.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter | Edit ltems ‘ Requests. Saved Work in Progress PPS Data Elements. PPS Data Requests

Simple Search > Add NDC Page Help Provide Feedback
Add New NDC
NDC : Product :
Request Status © Pending Generic Nama
Select Product

Fields marked with * are required
NDC Information
NDC*:

| Sub-Category

Imprint -

UPG/UPN : I | Chemotherapy 0O
Herbal O
Trade Name * | oTe 0O
Order Unit | v|® Veterinary 0O
Package Type " : [ v
Package Size *: | |
Manufacturer * [ V|
OTC/RX Indicator * [ v
Single/Multi Source | vl
Pill Information
¢ Product Number - | | NDC Item Inactivation Date
' Scored | v| ¢ Protect from Light : 0
Color - [ V] o ' Refrigeration - [ ~
Shape [ v imave Click to view larger image
|
|

Imprint2 :

Cancel | [ submit

Figure 19: New NDC Template

Field List Header

The system completes header fields.

NDC
The view-only National Drug Code

Request Status
The view-only status of the request

Product
The view-only name of the parent Product

Generic Name
The view-only Generic Name for the drug

Select Product
Click this button to open Product Search page, which you can use to search for and select a parent for the
NDC.

Field List NDC Information

Fields with a red asterisk are required fields that you must complete.
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NDC *
Enter a National Drug Code.

UPC/UPN
Enter a Universal Product Code or Universal Product Number.

Trade Name *
Enter a Trade Name.

Order Unit

Select an Order Unit from the drop-down list. Click the add icon & to add a new order unit. See Add Order
Unit Abbreviation for more information.

Package Type *

Select a Package Type from the drop-down list. Click the add icon  to add a new package type. See Add
Package Type Name for more information.

Package Size *
Enter a Package Size.

Manufacturer *

Select a Manufacturer name from the drop-down list. Click the add icon @ to add a new manufacturer
name. See Add Manufacturer Name for more information.

OTX/RX Indicator *
Select a type from the drop-down list: Over the Counter (OTX) or Prescription (Rx).

Single/Multi Source
Select a source from the drop-down list: M - Multi Source; S - Single Source; B -Both; N - Neither.

Sub-Category Box
Click one or more of the check boxes to indicate a Sub-Category for the NDC: Chemotherapy; Herbal;
OTC,; Veterinary.

Field List Pill Information

Product Number
Enter a Product Number.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon E The
lock is a toggle, which can be clicked to lock or unlock the field.

Scored
Select a fraction that the drug can be scored by from the drop-down list: 0.25, 0.33, and 0.5.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon E The
lock is a toggle, which can be clicked to lock or unlock the field.

Color

Select a Color for the drug from the drop-down list.
Shape

Select a Shape for the drug from the drop-down list.
Imprint

Enter the Primary imprint for the drug.
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Imprint 2
Enter the Secondary imprint for the drug.

NDC Item Inactivation Date
Enter an Inactivation Date using the format DD-Mon-YYYY.

Product from Light
Click this check box if the NDC should be protected from light.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon E The
lock is a toggle, which can be clicked to lock or unlock the field.

Refrigeration
Select an option for the drug from the drop-down list: Do Not Refrigerate; Refrigerate.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon E The
lock is a toggle, which can be clicked to lock or unlock the field.

Image

The uploaded Image of the NDC. Click the Click to view larger image link to open a larger image of the
label.

3.1.14. Perform Advanced Search
This function allows you to search using customized and multiple search criteria.

To Search:
1. Click the Enter/Edit Items tab. The system opens the Simple Search page.
2. Click the Advanced Search link. The Advanced Search page opens.

Complete any of these actions:
e Retrieve Saved Search Template
e Complete an Advanced Search

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items ‘ Regquests Saved Work in Progress. PPS Data Elements PP% Data Requests Manage Update Files

Simple Search

Search For = Item Type: Search Field: Strength: Category Sub-Category
abc |F"roduct V| |VA Product Name V| Medication [l Herbal

(® Contains O Investigational O Chemotherapy
O Begins witn Advanced Search <::| ] compound Oote

(' Is Exactly [ Isupply [weterinary

Figure 20: Advanced Search Link
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Home Manage PPS Reports COTS Services User Preferences Help
Enter [ Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Advanced Search Page Help Provide Feedback

[ Retrieve Search Templstes | OR

Search For:

Item Type: Category Sub-Category Item Status New ltem Regquest
[ Medication [ Herbal M active M approved
O igational Oc Py inactive O Pending
| Compound Cotc (| Rejected
[ supply [ veterinary

whers [None | [Contains v |

Add

Back to Simple Search

Figure 21: Advanced Search Page

Manage PP 5 COTS Services Manage Application User Preferences Help

Enter [ Edit ltems Requests Saved Work in Progress PP 5 Data Elements PP 5 Data Requests Manage Update Files

Simple Search > Advanced Search

| Retrieve Seasrch Templates | oR
Search For:

Item Type: | Product vl Category Sub-Category Item Status. Mew ltem Request
[ Medication [ Herpal W active ¥ Approved
O Investigational O Chemotherapy [inactive [eend ing
O Compound Oote O Rejected
O Supply DVeterinar:.'

where Vl | |

All Designated Fislds ~

Active Ingredient
[Approved for Splitting
ARMS Amis Category
ARMS Amis Conversion Mumber

Auto-Create Possible Dosage

CMOP Dispense (Mational)

Copay Tier

C5 Federal Scheduls

DAW Code

Day (MDD} or Dose (ML) Limit

DEA Schedule

Default Mail Service

Dispense Days Supply Limit

Dispense Limit for Order

Dispense Limit Schedule

Dispense Override

Dispense Override Reason

Dispense Override Reascen Entered By

Dispense Quantity Days Limit

Dispense Quantity Dose Limit

Dispense Quantity Ovemride

Dispense Quantity Override Reason

Dispense Units per Order Unit

Do Mot Handle If Pregnant

Do Mot Mail

DOT Shipping Name

Drug Drug Interaction W
Exclude Drug-Drug Interaction Check

N

iack to

Figure 22: Advanced Search Product Drop Down Menu
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Enter [ Edit ltems

Requests | Saved Work in Progress

PP S Data Elements

PP 35 Data Requests

Manage Update Files

Simple Search > Advanced Search

| Retrieve Search Templates | OR
Search For:

Item Type: | Product v| Category Sub-Category Itemn Status Mew Item Request
[ Medication [ Herbal ] active | Approved
| Investigationsal | Chemaotherapy [ inactive O Pending
| Compound Oote O Rejected
O Supply D\J’elerinary

wher [£0 A Med Guide v |

Follow-Up Time ~
Formulary Alternative

g -
Formulary Designator

Back to| SCHNSEQMNO

— |Seneric Name

Hazardous to Dispose

Hazardous to Handle

Hazardous to Patient

High Risk Follow-Up

High Rizk Follow-Up Time Period

High Rizk Med

Ingredient Strength

Ingredient Unit

Inpatient Medication Expired Orders Max Time
Inpatient Medication Expired Crders Min Time
Lab Monitor Mark

Long Term Cut of Stock

Low Safety Margin

Max Dispense Limit

Maximum Dose per Day

Monitor Max Days

Monitor Routine

Mational Drug Text Entry

MNational Formulary Indicator

MNational Formulary Mame

NCPDP Dispense Unit

NCPDP Quantity Multiplier A
O Code

Figure 23: Advanced Search Product Drop Down Menu

Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search = Advanced Search Page Help Provide Feedback

| Retrieve Search Tempiates | OR

Search For:

Item Type: | Orderable ltem hd Item Status
¥ Active
[ inactive

Category
I Medication

Sub-Category
[ Herbal

el Lo
Oore
O Weterinary

New Item Request
EApprwed

O Pending

O Rejected

O ‘Compound
O Supply

where JIRTTE

All Designated Fields

Day (ND) or Dose (NL) Limit
A Dosage Form

Drug Text

Formulary Designator

High Alert

Lifetime Cumulative Dosage
National Fermulary Indicator
Nen-VA Med

Ol Inactivation Date

Ql IV Flag

Ol Synonym

Other Language Instructions
Patient Instructions

PPS Ol Name

Proposed Inactivation Date
Rejection Reason Comment
Reguest Rejection Reason
Special Instructions
Standard Medication Route
\VistA Orderable Item Name

ntains v | |

Back to
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3.1.15. Retrieve Saved Search Template

If a personal or national search template has been added to the system, you can complete your
search using the save search template.

To Retrieve Saved Search Template:
1. On the Advance Search page, click the Retrieve Search Templates button. The system opens the
Search Templates page and displays the available search templates in a table.
2. To open atemplate and perform the search, click the hyper linked template name in Change
Search Results Template the Template Name column. The system opens the template.
3. Click the Search button. The system displays results in a table list below.
After you have search results, complete any of these tasks:
e View Search Results
e Export Search Results
e Edit Product
e Edit Orderable Item
e EditNDC
e Add New Items
e Save Search Template (if this search is one that you will do repeatedly)

e Change Search Results Template

Manage PP5 Reports COTS Services Manage Application User Preferences Help

Simple Search = Advanced Search = Manage Search Templates

Search Templates

Select Template Name Access Level Notes
|:| VA Product Name Personal Template
| Remove | | Set As Default | | Remove as Default |

Back to Advanced Search

Figure 24: Search Template Page

Field List Template Page

Select
Click this check box to add a check mark beside a template and use a button below to complete a task. For
example, click the Remove button to delete the template.

Template Name
Click the hyper linked Template Name to open the search results template. When adding a template, be
sure to use a descriptive name that enables you to find the template again easily.

(Default) displays after the template name when the template has been selected as the default. The default
template displays automatically when you open the Advanced Search page.
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Access Level
This view-only field describes the type of template.

e Personal Template - A user-created template, which is available only to the user who created
the template.
o National System Template - A supervisor-created template, which is available to all users.

Notes
This view-only field show notes that further describe the template.

Buttons

Remove
Click the check box beside a template in the Select column, and then click the Remove button to remove a
personal template.

Set As Default
Click the check box beside a template in the Select column, and then click the Set as Default button. The
system adds (Default) to the template name and opens the template automatically when you open the
Advanced Search page. You are able to make changes after the default template opens.

Remove as Default
Click the check box beside the default template in the Select column, and then click the Remove as
Default button. The system disables the automatic display of the default template. The Advance Search
page opens. This action does not delete the template.

3.1.16. Complete Advanced Search

If you do not have a saved search template, you can perform an advanced search. If the search is
one that you will do repeatedly, you can save the search as a template.

To Complete a Search:

1. Onthe Advance Search page, select an Item Type from the drop-down list: Product, Orderable
Item, or NDC.

2. Select filters to further restrict search results. Select options from lists: Category, Sub-Category,
Item Status, and New Item Request.

3. Select search parameters. Make selections in the Item-Type-based fields displaying below the
filters.

4. Click the Search button. They system displays the search results in a table below.

If the system returns too many results, add parameters to refine the search.
1. Click the Add button. The system adds a set of parameter fields.
2. Select AND or OR from the drop-down list at the end of the first set of parameter fields.
3. Set the additional search parameters in the second set of parameter fields.
4. Click the Search button. The system displays the search results in a table below.

After you have search results, complete any of these tasks:
e View Search Results

Export Search Results

Edit Product

Edit Orderable Item

Edit NDC

Add New Items
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e Save Search Template (if this search is one that you will do repeatedly)
o Change Search Results Template

Home Manage PPS Reports COTS Services User Preferences Help
Enter ! Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Advanced Search Page Help Provide Feedback
| Retrieve Search Templates | OR
Search For:
ltem Type Category Sub-Category Item Status New tam Request
[ medication [ Herbal ] Active J\ppruved
igational e Py [inactive DPennlng
O Compound Oote O Rejected
O Supply D\z‘et&rinanr
where [None | [Contains v |
Add

Back fo Simple Search

Figure 25: Advanced Search Page

3.1.17. Save Search Template

Look for additional buttons and fields at the bottom of the results page. You can use the buttons
and fields to save the advanced search as a search template.

e Users with the role of Supervisor can save National Templates.
e Users with other roles can save Personal Templates.

To Save:

1. In Save As, enter a name for the search template. Be descriptive.

2. In Notes, enter additional text related to the template.

3. In Save At, select a template type from the drop-down list: Personal Template or National
Template. To save a National Template, you must have the PPS-N Supervisor role assigned to
you.

4. Click the Save Template button to save the template or click the Set As Default button to save
the template and set it as the default template to open when you select the Advanced Search link.

5. In addition, you can click the Change Search Results Template to pick the columns you want to
display in the search results table.

Export: 4z] C5V | X] Excel

[ selectan ][ Edititems |

Save Template H Set As Default |

Change Search Results Template |

Save As:| | Notes: Save At | Personal Template hd

Create New Product (from blank)

Figure 26: Save Search Template Buttons and Fields

3.1.18. Change Search Results Template

You can pick the columns you want to display in the search results table for the associated search
template.

To Pick Columns:
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1. Onthe Save Search Template page, click the Change Search Results Template button. The
system opens the Manage Print Templates page.
2. Toadd fields to the results template, select an entry in the Available Fields list, and click the
ht move button to move the entry to the Selected Fields list.
>
3. Toremove fields from the results template, select an entry in the Selected Fields list, and click the
move button to move the entry to the Available Fields list.
<
4. To reposition columns in the Selected Field list, select the item in the Selected Fields list, and
click the Up or Down button to move the item up or down in the list.
5. Click the Submit button. The system updates the results template with changes.
6. Be sure to note that changes to the Print Template associated with the Search Template are not
permanently saved until the Search Template is saved.

Home Manage PP5 Reports COTS Services Manage Application User Preferences

Simple Search = Advanced Search = Manage Print Templates

Changes to the Print Template associated with this Search Template will not be
permanently saved unless the Search Template is saved.

Available Fields: Selected Fields:

Approved for Splitting WA Product Name

ARMS Amis Category e VA Print Name
ARMWS Amis Conversion Number Generic Name

Auto-Create Possible Dosage Product Strength
C5 Federal Schedule Product Unit

DAW Code WA Dispense Unit

Day (ND) or Dose (ML) Limit Dosage Form

DEA Schedule VA Product ID

Default Mail Service Drug Drug Interaction
Dispense Days Supply Limit PPS Ol Name

Dispense Limit for Order VA Drug Class

Dispense Limit Schedule CMOP Dispense (National}
Dispense Override MNew ltem Request
Dispense Override Reason ltem Status

Dispense Quantity Dose Limit National Formulary Indicator
Dispense Quantity Days Limit Category

Dispense Quantity Override #of NDCs

Dispense Quantity Overrnide Reason

Active Ingredient v

1 = + g E1oN

Submit || Cancel |

Figure 27: Change Search Results Template Page

3.1.19. Requests Tab

After a new item, such as a Product, has been created and saved to the database, its approval
state is Pending, indicating that it needs to be reviewed and approved. This status also applies
when you make item modifications to an existing item and that change requires review and
approval. These items are now considered approval requests and are made available to users with
appropriate permissions to approve such requests.
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3.1.19.1. Search Requests

To Search for Pending Requests:
1. Select the Requests tab. The system displays a page with various filters that you can use when
you perform a search for pending requests. See Request Type Filters for more information.
2. Click a check box beside one or more filters.
3. Click the Search button. The system displays a table below with the requests that match the
filter(s). If the system returns no results, select filters again and click the Search button.
After you have search results, complete any of these tasks:
e Approve Request
e Reject Modification Request
e Place Request Under Review

e Place Request in Pending State

To complete requests tasks, you must have the appropriate role assigned. See ldentity
Management for more information.

m Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit ltems | Requests | Saved WorkinProgress | PPSData Elements | PPSDataRequests | Manage Update Files |

Search Requests Page Help Provide Feedback
O Pending Addition O Pending Modification W Al Requests [J Marked for PSR ] Not Last Reviewer
[} Pending 2nd Approval Additicn [ Pending 2nd Approval Modification Under Review [] Change Request

Search

Pending Requests

Generic a
Name © <

Under

N Dosage Dispense a Request Request
Unit = Type © Cat Review =

Date - n T
Form = Unit - Type - Status * Submited = | Reviewed By = el

AN Pending Second | 12-Jul-2017 200 TEST Just a dummy
FLUCONAZOLE |2 MGML | INJ,SOLN BAG Preduct | Medication | Modification Approval 1713 PPSNATSUP No request - DT

Figure 28: Pending Requests Results Page

Request Type Filters

All Requests
This filter is the default check box selection, and it displays all requests that are pending action. If you want
to apply other filters, click this check box to remove the check mark.

Pending Action
Choose this filter to display those pending requests with a Request Type of Addition and a Request Status
of Pending Approval.

Pending 2" Approval Addition
Choose this filter to display those pending requests with a Request Type of Addition and a Request Status
of Pending Second Approval.

Pending Modification
Choose this filter to display those pending requests with a Request Type of Modification and a Request
Status of Pending Approval.

Pending 2" Approval Modification
Choose this filter to display those pending requests with a Request Type of Modification (an existing item
was changed) and a Request Status of Pending Second Approval.

Under Review
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Choose this filter to display those requests that were placed Under Review.

Marked for PSR
Choose this filter to display those requests that were marked for PSR (PPS Second Reviewer).

Change Request
Choose this filter to display those requests that were marked as a Change Request.

Not Last Reviewer
Choose this filter to display those requests for which you were not the last reviewer, meaning you can
approve any of those that are displayed.

3.1.19.2. Approve Request

To Approve Request:
1. Inthe Name/NDC column of the Pending Request Results page, click a link to display a request.
The system opens an edit page that includes additional tab(s) and buttons.
Review the information. Be sure to notice the additional tabs that display. In addition, you can
click the Show All Tabs link to open all tabs.
In the Action column, select Approved.
In Comment, add comments as necessary.
Click the Accept Actions button. The system opens the Confirmation page.
In New Comments, enter any comments you may have.
In PSR Name, enter the name of the Pharmacy Product System Second Reviewer.
Click the Accept Actions button. The system updates the status.

Status Update
o If the request has no second review fields, the system sets the status to Approved.
o If the add request includes any second review fields, the system sets the status to Pending so
that the item can be reviewed by a second reviewer.

Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

N

ONO AW

Search Requests > Edit Product Request Paqge Help Provide Feedback
Product : TERAZOSIN HCL 10MG CAP PPS Ol Name : TERAZOSIN GAP.ORAL
Frimary Class C\150 - ALPHA BLOCKERS/RELATED Application Packege Use - -
Category : Medication Item Status. Active

Mew ltem Request Approved
Product Modification Request

National Data Pending Medification || Change Request Show All Tabs = =required fikds
. - Requested Request to Modify Request to Make "
Action Field Name Current Value Valt Reason Field Values Field Editable Requested By Reviewed By Comments
Naticnal Formulary | TERAZOSIN TAPE 200:TEST 200:TEST
Approved V1| pame CAP,.ORAL CAP.ORAL o PPSNATMGR PPSNATMGR | |
- 200:TEST 200-TEST
=)
Approved | | Generic Name TERAZOSIN TAPE ] PESNATMER PESNATMER | |
| Cancel | | Save Work in Progress | ‘ Change Ol ‘ | Under Review | | Accept Actions |

Create New Product (from existing

Figure 29: Product Pending Modification Tab

The page can have multiple entries in the table. You can select different actions in the Action drop-down list for
each entry on the page. When you click the Accept Actions button, the system cycles through each action.

Field List Product Addition Request Confirmation Page

Action
Select a state from the drop-down list: Approved, Rejected, Pending.
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Field Name
The view-only name of the field where the change was made.

Current Value
The view-only original value of the field

Requested Value
The view-only modified value of the field

Reason
The view-only reason that the change is being submitted

Request to Modify Field Values
If the box is checked, the field can be edited.

If the box is unchecked, the field is view-only.
This field is completed by a local manager and it will not be useful until PPS-L is released.

Request to Make Field Editable
If the box is checked, the request is to enable the field so that it can be edited.

If the box is unchecked, the request is to disable the field so that it cannot be edited.
This field is completed by a local manager and it will not be useful until PPS-L is released.

Requested By
The view-only role name of the user who made the request

Requires Second Approval
This field is checked if a change to this row requires a second review of the change.

Reviewed By
The view-only role name of the user who reviewed the request

Comments
Enter additional information as necessary.

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files Rematch

Search Requests > Edit Product Reguest > Request Summary Page Help Provide Feedback

Summary for Product : WARFARIN NA 15MG TAB

New Comments Old Comments : National Manager Only: testing

PSR Name

Field names marked with [confiict] and light yeliow highlight indicate a field with confiicting values.
Request Summary

. Request to Requires
Action pield | Gument Requested Value | Reason |  Modify Field | Neauestio Make | - goqyoteq gy Second Reviewed By Comments
Values Approval
vADug |waoor- [MOOL e ] 200 National 200:National
Approve Classes VTEST AGENTS Manager Only Manager Gnly
Cancel Accept Actions

Figure 30: Product Addition Request Confirmation Page
To Reject Request:
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1. Inthe Name/NDC column of the Pending Request Results page, click a link to display a request.
The system opens an edit page that includes additional tab(s) and buttons.

Review the information.

Click the Reject Product button. The system opens the rejection details page.

In Request Rejection Reason, select a reason from the drop-down list.

In Rejection Reason Comment, enter a reason.

In Enter any optional comments here, enter any comments you may have.

Click the Submit button. The system updates the database.

Noookrwn

To Reject a Few Entries in a Request:

In the Name column on the Pending Request Results page, click a link to display a request. The
system opens an edit page with several entries and includes additional tab(s) and buttons.

Review the information.

In the Action column, select Reject from the drop-down list beside the entries you want to reject.
Click the Accept Actions button. The system opens a rejection details page.

In Request Rejection Reason, select a reason from the drop-down list.

In Rejection Reason Comment, enter a reason.

In Enter any optional comments here, enter any comments you may have.

Click the Submit button. The system updates the database.

Home Manage PPS Reports COTS Services User Preferences Help

=

NG~ WN

Enter / Edit ltems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Requests > Edit Product Reguest = Confirm Reiject Page Help Provide Feedback

Provide Details for the Rejection

Fields marked with * are required
Request Rejection Reason | v

Rejection Reason Comment * © |

Old Comments * Enter any cptional comments here:

Figure 31: Product Rejection Detail Page

To Place Request Under Review:
1. Inthe Name/NDC column of the Pending Request Results page, click a link to display a request.
The system opens an edit page that includes additional tab(s) and buttons.
2. Click the Under Review button to take no action at this time other than to place the item in the
Under Review status. You can return to the Requests tab later and use the Under Review filter to
locate the item.

To Place Request in Pending State:
1. Inthe Name/NDC column of the Pending Request Results page, click a link to display a request.
The system opens an edit page that includes additional tab(s) and buttons.
In the Action column, select Pending to leave the request in the pending state.
3. In Comments, add a comment if necessary.
4. Click the Accept Actions button. The system updates the status to Pending.

N
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3.2. Saved Work in Progress Tab

When you are modifying an item, you can be interrupted and need to save your work by clicking
the Saved Work in Progress button during various processes. Later, you can use this tab to
retrieve saved work in progress.

In addition, the system automatically saves work in progress upon system time-out. The system
adds the name AUTO-LOGOUT AUTO-SAVE and includes a date-time stamp for the work in
progress.

Saved work in progress appears in two locations in the system and can be retrieved from either
location.

e The body of the Home page

e The Saved Work in Progress tab

To Save Work:
1. On apage with a Save Work in Progress button, click the button. The system opens a comments
page.

2. Inthe comment field, enter a comment to reference your work in progress. Be descriptive.

3. Click the Submit button. The system adds an entry to the Saved Work in Progress table. No
changes are made to the item in the database and no request is generated.
Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Home > Edit Product = Comment

Save Your Work in Progress

Flease enter a title and/or a comment to reference your work in progress.

Figure 32: Saved Work in Progress Comment Page

To Retrieve Work:
1. Click the Saved Work in Progress tab. The system opens the tab.
2. Toopenawork in progress item, click the link In the Comment Column. The system opens the
appropriate edit page and you can continue to make more changes.

To Delete Work:
1. To delete a few items, click the check box beside one or more items in the Select column, and
then click the Delete button.
2. To delete all items, click the Select All button, and then click the Delete button.
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Home Manage PPS Reports COTS Services User Preferences Help

Enter / Edit Items | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files Rematch
Saved Work in Proaress Page Help Provide Feedback
‘Weork in Progress
Select Saved Work in Progress Category + Comment = Created By + Date Modified -~
O PRODUCT MODIFICATICN AUTC-LOGOUT AUTQ-SAVE Supervsor Only DD-Mon-Y¥YY HH:MM
O PRODUCT MODIFICATICN AUTC-LOGOUT AUTO-SAVE National Manager Only DD-Mon-YYYY HH:MM
O PRODUCT MODIFICATICN National Manager Only DD-Mon-Y¥¥Y HH:MM
O PRODUCT MODIFICATION National Manager Only DD-Mon-YYYY HH:MM
O PRODUCT MODIFICATION AUTO-L , SAVE National Manager Only DD-Mon-Y¥YY HH:MM
(| PRODUCT MODIFICATICN AUTO-1 OGOUT AUTO-SAVE National Manager Only DD-Mon-YYYY HH:MM
O NDC MODIFICATION AUTO-LOGOUT AUTO-SAVE Supervsor Only DD-Mon-YYYY HH:MM
Select All Delete

Figure 33: Saved Work in Progress Tab

3.3. PPS Data Elements Tab

Rather than enter text for every data field in PPS-N, the system includes a number of drop-down
lists that make it easier for users to select the appropriate entry while ensuring consistency from
user to user and drug to drug. These drop-down lists involve what PPS-N terms drug domains,
which are lists of related data elements. These drug domains are available in the PPS Data
Elements tab.

Data elements that are added or edited have a status of Pending and must be approved, edited, or
rejected. See PPS Data Requests Tab for more information.

3.3.1. Search for Domains

This page allows you to search for domains in the system. The results table provides a link for
editing the returned items. In addition, the page includes an Open Blank Template link that you
can use to add a new item.

To Search:

1. Select the PPS Data Elements tab. The system opens the PPS Search Domains page.

2. In Search Field, select a domain from the drop-down list. You can manage multiple domain lists
within PPS-N. The Search Field drop-down list shows the types of domains that can be viewed
and edited. Of note, Standard Med Route Name items are view-only; you cannot edit them.

3. InFor, enter search criteria text. For example, enter amino.

4. Make selections in the following filter list: Item Status and New Item Request.

5. Click the Search button. The system displays results in a table list below.

After you have search results, complete any of these tasks:
e View and Edit Domain Fields
e Delete Domain
e Inactivate Domain
e Handle Domain Item Modification Errors
e Create New Domain Items
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PHARMACY PRODUCT
SYSTEM - NATIONAL

Manage PP5 Reports COTS Services User Preferences Help

Enter | Edit ltems | Requests Saved Work in Progress PP5 Data Elements PP5 Data Requests Manage Update Files

Drug Class Classification

Drug Class Code r ftem Status MNew Item Request
Drug Drug Interaction Name | B active [ Approved

Dispense Unit Name inactive ¥ Pending
Daosage Form Name ClRei
Dose Unit Name Rejected

Drug Text Mame

Drug Unit MName
Formulary Designator
Generic Name

Copay Tier

Ingredient Name

Order Unit Abbreviation
Manufacturer Name
Package Type Name
Special Handling Code
Standard Med Route Name

Figure 34: PPS Data Elements Search Field

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domains Page Help Provide Feedback
Search Field: For: Item Status Mew ltem Request
[Drug Ciass Classificatior v | [AMING | Bactive ] approved
inactive ] Pending
(] Rejected

SEARCH RESULTS

3 items found, displaying all items.

Name © New Item Request © Item Status © Inactivation Date =
AM112 - (INACTIVE) PENICILLINS, AMIND DERIVATIVES Approved Active
TH500 - AMINO ACIDS/PROTEINS Approved Active
TH503 - AMING AGIDSPROTEINS ORAL Approved Active
TNS09 - AMING ACIDSPROTEINS OTHER Approved Active
TH502 - AMINO ACIDSPROTEINS PARENTERAL WITH ADDED ELECTROLYTES Approved Active
TH501 - AMINO ACIDS/PROTEINS PARENTERAL WITHOUT ADDED ELECTROLYTES Approved Active
AM30D - AMINOGLYGOSIDES Approved Active
AM111 - PENICILLINS AMIND DERIVATIVES Approved Active

Open Blank Template
Figure 35: PPS Data Elements Search Results

3.3.2. View and Edit Domain Fields

To View and Edit Domain Fields:

1. Inthe Search for Domains results page, click the item link in the Name column. The system
displays the A-Z tab, which lists all the related data fields with current values.

2. To edit a data field, click the link in the Field Name column. The system displays a pop-up
window with current values for that field. The system displays a pop-up window with current
values for that field. See the List of Domains below for links to pages that provide field details for
each domain item.

3. In the pop-up window, make changes in the editable value fields, and then click the Save
Changes button. The system closes the pop-up window and updates the Current Value for the
field in the A-Z tab.

4. Continue making and saving changes as necessary.
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5. After you are finished making changes to fields, click the Submit button on the A-Z tab. The
system displays a Confirmation page that includes a table with a summary of the changes you
made.

6. Review the changes in the table.

7. If the changes are correct, click the Accept Changes button to save changes to the database. The
status of the item is Pending and it must be approved, edited, or rejected. See PPS Data Requests
for more information.

8. If the changes need to be undone or edited, click the Cancel button. The system displays the A-Z
tab, where you can continue making changes.

Reference

See the following topics for more information on tabs:
e A-Ztab
e History tab

List of Domains

Edit Drug Class Edit Generic Name

Edit Dispense Unit Name Edit Ingredient Name

Edit Dosage Form Name Edit Manufacturer Name

Edit Dose Unit Name Edit Order Unit Abbreviation
Edit Drug Text Name Edit Package Type Name

Edit Drug Unit Name Edit Special Handling Code
Edit Formulary Designator Edit Standard Med Route Name

Edit Copay Tier

To Delete Domain:
1. In the Search for Domains results page, click the item link in the Name column. The system
displays the A—Z tab, which lists all the related data fields with current values.
2. Click the Delete button below the current value table. The system deletes the domain.

You cannot delete a domain that has already been synchronized with the National Drug File.

To Inactive Domain:

1. In the Search for Domains results page, click the item link in the Name column. The system
displays the A—Z tab, which lists all the related data fields with current values.

2. Click the Inactivate button below the current value table. The system updates the domain status
to Inactive with the current date.

3. If you need the change the inactivation date, click the Inactivation Date link. The system opens a
pop-up.

4. Enter a date, and then click the Save Changes button. The system closes the pop-up and updates

the inactivation date.

Click the Submit button. The system displays the modification summary.

6. If the changes are correct, click the Accept Changes button to save changes to the database. The
status of the item is Pending and it must be approved, edited, or rejected. See PPS Data Requests
for more information.

7. If the changes need to be undone or edited, click the Cancel button. The system displays the A-Z
tab, where you can continue making changes.

o
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3.3.3. Handle Domain Item Modification Errors

When the PPS Domain Confirmation page display, it can display with an error message that
prevents the modification. For example, if you attempted to inactivate a Dosage Form that has
other orderable items dependent on it, the system displays the following error:
The system is unable to inactivate this Dosage Form because 10 Orderable Items(s) including
ACETAMINOPHEN-N TAB depend on it being active.

Click Cancel to cancel the modification. Before the domain item can be inactivated, you must
revise the affected items. In the case of the example, you would edit the 10 Orderable Items(s)
that include ACETAMINOPHEN-N TAB.

3.3.4. Create New Domain Item

If the system does not return the domain item you are searching for, you can create a new
domain item using a template. Each of the domain templates is different. Some templates are
short, while others, like the Dosage Form Name template, have many fields. When the page
appears, complete the relevant fields, and as a minimum, complete all required fields.

To Create New Domain Item:
1. Inthe Search for Domains results page, click the Open Blank Template link at the bottom of the
page. The system opens a domain template based on the Search Field selection.
2. Complete the domain template. Click a link in the List of Domains below to see a field list for the
domain.
3. Click the Submit button. The system saves the domain item to the database with a Pending status
and it must be approved, edited, or rejected. See PPS Data Requests for more information.

List of Domains

Add Drug Class Add Generic Name

Add Dispense Unit Name Add Ingredient Name

Add Dosage Form Name Add Manufacturer Name
Add Dose Unit Name Add Order Unit Abbreviation
Add Drug Text Name Add Package Type Name
Add Drug Unit Name Add Special Handling Code

Add Formulary Designator

The additional domain menu option Standard Med Route Name has no add function. Standard
Medication Routes are added through the STS web services. See the System Data tab for more
information.

3.4. PPS Data Requests Tab

3.4.1. View Pending Domain Item Requests

To Search for Requests:

1. Select the PPS Data Requests tab. The system displays a page with various filters that you can
use when you perform a search for pending requests. See Request Type Filters for more
information.

2. Click a check box beside one or more filters.
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3. Click the Search button. The system displays a table below with the requests that match the
filter(s). If the system returns no results, select filters again and click the Search button.

After you have search results, complete any of these tasks:

e Approve Addition Request

e Approve Modification Request

¢ Reject Addition or Modification Request

e Place Request Under Review

e Place Request in Pending State

e Inactivate Request

To complete requests tasks, you must have the appropriate role assigned. See Identity
Management for more information.

Manage PPS Reports. COTS Services Manage Application User Preferences Help

Enter / Edit Items | Requests | Saved WorkinProgress | PPSDataElements | PPSDataRequests | Manage Update Files |

Search Domain Requests Page Help Provide Feedback
O Pending Addition O Pending 2nd Approval Modification Al Requests [ Marked for PSR [ Not Last Reviewer
["] Pending 2nd Approval Addition | Under Review [7) change Request
Search
Pending Requests
Name Request Type - Type = Request Status = Date Submitted = Reviewed By - Under Review = PSR Name *
TEST DOSAGE FORM Addition Dosage Form Pending Second Approval 12-Jul-2017 17:25 200 TEST PPSNATSUP No

Figure 36: Pending Domain Item Requests Results Page

Request Type Filters

All Requests
This filter is the default check box selection, and it displays all requests that are pending action. If you want
to apply other filters, click this check box to remove the check mark.

Pending Action
Choose this filter to display those pending requests with a Request Type of Addition and a Request Status
of Pending Approval.

Pending 2™ Approval Addition
Choose this filter to display those pending requests with a Request Type of Addition and a Request Status
of Pending Second Approval.

Pending 2™ Approval Modification
Choose this filter to display those pending requests with a Request Type of Modification (an existing item
was changed) and a Request Status of Pending Second Approval.

Under Review
Choose this filter to display those requests that were placed Under Review.

Marked for PSR
Choose this filter to display those requests that were marked for PSR (PPS Second Reviewer).

Change Request
Choose this filter to display those requests that were marked as a Change Request.
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Not Last Reviewer
Choose this filter to display those requests for which you were not the last reviewer, meaning you can

approve any of those that are displayed.
3.4.2. Approve Pending Domain Item Addition Request

To Approve Addition:
1. Inthe Name column on the Pending Domain Item Requests Results page, click a link to display a

request. The system opens a domain item page.

2. Review the information. Be sure to notice the additional tabs that display.

3. To edit a data field, click the link in the Field Name column. The system displays a pop-up
window with current values for that field. See the List of Domains below for links to pages that

provide field details for each domain item.

4. In the pop-up window, make changes in the editable value fields, and then click the Save
Changes button. The system closes the pop-up window and updates the Current Value for the
field in the A-Z tab.

5. Click the Approve button. The system updates the status.

Status Update
e |f the request has no second review fields, the system sets the status to Approved.

e If the add request includes any second review fields, the system sets the status to Pending
so that the item can be reviewed by a second reviewer.

Home Manage PPS Reports COTS Services User Preferences Help

Enter ! Edit ltems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files
Search Domain Reguests > Edit Ingredient Request Page Help Provide Feedback
Ingredient Name
History || Change Request || A-Z |
Legend: * is required, L is local-only, R is read-only
Field Name Current Value
Effecive Dates [R ] Click link for details
Inactivation Date [ R ]
Ingredient Name [ *] Warfarin test
ltem Status [*] Active
faster Entry For VUID Yes
MNOF Ingredient IFN[R ] 5073
Primary Ingredients 2-PHENYLBENZIMIDAZOLE-S-SULFONIC ACID
VUID[R]
Cancel | | Inactivate | | Delete | | Approve | | Reject | | Under Review
Open Blank Templaie
Figure 37: Domain Item Page

See the following topics for more information on tabs:
o A-Ztab
e History tab

List of Domains

Edit Drug Class Edit Generic Name

Edit Dispense Unit Name Edit Ingredient Name

Edit Dosage Form Name Edit Manufacturer Name
Edit Dose Unit Name Edit Order Unit Abbreviation
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Edit Drug Text Name Edit Package Type Name

Edit Drug Unit Name Edit Special Handling Code
Edit Formulary Designator Edit Standard Med Route Name
Edit Copay Tier

To Approve Modification:

1. Inthe Name column of the Pending Domain Item Requests page, click the link for a request type
of Modification. The system opens the Pending Modification Request page or the A—Z Tab.

2. Review the information and make edits as necessary. Be sure to notice the additional tabs that
display.

3. Inthe Action column, select Approved from the drop-down list.

4. In Comments, add a comment if necessary.

5. Click the Accept Actions button to save the changes. The system updates the status.

Status Update
e |f the request has no second review fields, the system sets the status to Approved.

e If the add request includes any second review fields, the system sets the status to Pending
so that the item can be reviewed by a second reviewer.

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domain Requests = Edit Generic Name Reguest Page Help Provide Feedback
Generic Name

History || Pending Modification || Change Request || A-Z | * = required fieids
- Field Current Requested Regquest to Modify Field Request to Make Field a
Action Name Value Value Reason Aaliies Editable Requested By Reviewed By Comments
. VG 200:National Manager | 200:National Manager
= 0 Vi
ltem Status | ACTIVE INACTIVE noctivate |2 O Orly Bnly

| Cancel | | Activate ‘ | Delete | | Under Review | ‘ Accept Actions |

Figure 38: Pending Modification Request Page

The page can have multiple entries in the table. You can select different actions in the Action
drop-down list for each entry on the page. When you click the Accept Actions button, the
system cycles through each action.

Reference

See the following topics for more information on tabs:
e A-Ztab
o History tab

To Reject Request:
1. Inthe Name column on the Pending Domain Item Requests Results page, click a link to display a
request. The system opens a domain item page.
Review the information.
Click the Reject button. The system opens a rejection details page.
In Request Rejection Reason, select a reason from the drop-down list.
In Rejection Reason Comment, enter a reason.
In Enter any optional comments here, enter any comments you may have.

ok~ wn
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7. Click the Submit button. The system updates the database.

To Reject a Few Entries in a Request:
1. Inthe Name column on the Pending Domain Item Requests Results page, click a link to display a
request. The system opens an edit page with several entries and includes additional tab(s) and
buttons.

2. Review the information.
3. Inthe Action column, select Reject from the drop-down list beside the entries you want to reject.
4. Click the Accept Actions button. The system opens a rejection details page.
5. In Request Rejection Reason, select a reason from the drop-down list.
6. In Rejection Reason Comment, enter a reason.
7. In Enter any optional comments here, enter any comments you may have.
8. Click the Submit button. The system updates the database.
m Manage PPS Reports COTS Services User Preferences Help
Enter / Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files
Search Domain Requests = Edit Generic Name Request Page Help Provide Feedback
Generic Name

History Pending Modification H Change Request H A-Z ‘ * = required fields
Action :m c‘l,‘;ﬁgl Ree::jseted Reason Req llﬁSl‘l;;I:‘:sdif!’ Field Requesé‘:(i)ml:'aeke Field Requested By Reviewed By Comments

tem Status | ACTIVE INACTIVE \\rigctlvale ] énn?;"a”””a‘ Manager ég%LEASTLGR

‘ Cancel H Activate H Delete H Under Review H Accept Actions |

Figure 39: Domain Item Rejection Detail Page

To Place Request Under Review:
1. Inthe Name column on the Pending Domain Item Requests Results page, click a link to display a
request. The system opens a domain item page.
2. Click the Under Review button to take no action at this time other than to place the item in the
Under Review status. You can return to the Requests tab later and use the Under Review filter to
locate the item.

To Place Request in Pending State:
1. Inthe Name column on the Pending Domain Item Requests Results page, click a link to display a
request. The system opens a domain item page. See Note below.
In the Action column, select Pending to leave the request in the pending state.
In Comments, add a comment if necessary.
Click the Accept Actions button. The system opens a Summary page.
In PSR Name, enter the name of the Pharmacy Product System Second Reviewer.
Click the Accept Actions button. The system updates the status to Pending.

ok wn

The page can have multiple entries in the table. You can select different actions in the Action
drop-down list for each entry on the page. When you click the Accept Actions button, the system
cycles through each action.

To Inactivate Request:
1. Inthe Name column on the Pending Domain Item Requests Results page, click a link to display a
request. The system opens a domain item page.
2. Click the Inactivate button. The system adds the current date as the inactivation date and changes
the status to Inactive. The system places the inactivation request in a Pending status and the
inactivation must be approved.
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3.5. Manage Update Files Tab

Use this tab to transfer and verify any updated files. Using this tab you can see both the
successful and unsuccessful PPS/NDF Update Test File statuses in the Manage Update Files
History section. Updates can be done manually or automatically by scheduled process.

To use this tab, you must have the role of National Manager or National Supervisor assigned to
you.

To Create Update File Manually:
1. Run the Preview Update File Report to see a list of what will be included in the update file.
2. Make any edits to PPS-N files as needed.
3. Click the Create Update File button. The system displays a status message, disables the Create
Update File button, and starts the update file process. Processing can take several minutes. You
can complete other tasks while processing is occurring.

As the system processes an update request, it automatically sends details of changes to the
Update File to PBM designated PPS-N users and Local VistA users via Microsoft Outlook.See
Update File messages for more information.

After the creation process is complete, the file is in a Pending Status. The system opens the
Pending File box automatically and you can complete any of these tasks:

e Accept or Reject File

e Search for File in History

Home Manage PPS Reports COTS Senvices User Preferences Help
Enter/ Editltems ~ Requests Saved Work in Progress ~ PPS Data Elements PPS Data Reguests Manage Update Files

Manage Update Files Page Help Provide Feedback

Creste Update File

History
Filter by: Beginning Date Range Ending Date Range Status -
Apply Filters | Clear Filters
1 2 3 4 5 6 7 Mext
File Status Status Change Date Comments

PPS_43PRV_40NEW DAT
PPS_4TPRV_48NEW DAT
PPS_46PRV_4TNEW DAT
PPS_45PRV_4GNEW.DAT
PPS_44PRV_45NEW.DAT
PPS_43PRV_44NEW.DAT
PPS_42PRV_43NEW.DAT
PPE_41PRV_4ZNEW.DAT
PPS_40PRV_41NEW.DAT

PPS_30PRV_40NEW.DAT

Transmitted to Production Vista

Transmitted to Production Vista

Transmitted to Production Vista

Transmitted to Production VistA

Transmitted to Production VistA

Transmitted to Production VistA

Transmitted to Production VistA

Transmitted to Production VistA

Transmitted to Production Vista

Transmitted to Production Vista

2017-D8-22 07-20:02:141

2017-D8-21 10:27:08:352

2017-D8-21 07-12:26:211

2017-D6-13 O7:52:42:601

2017-D6-05 0B:51:18:727

2017-D8-07 14:21:58:113

2017-D6-05 13:58:07.774

2017-D8-02 14:38:52:253

2017-D6-02 08:53:08:182

2017-05-24 21:22:12:371

Testing Story 528504
Testing Story 528504

Testing Story 528504

Testing Story 376584

Testing Story 376534

Testing defect 508754 (Dosage Form)
Test Hazsrdous Waste Story 2000844
Testing remstch story 488720

Test Hazardous Waste Story 200844

testing story 378721 (part 2)
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Figure 40: Manage Update Files Tab

Failure Scenarios
e Scenario 1 - User attempts to create an update file while an update file is in process
e Scenario 2 - The process fails during file creation or transmission to sFTP server
e Scenario 3 - Process fails during approval
e Scenario 4 - Process fails during rejection

To Accept or Reject File:
1. Inthe Pending File area of the page, select a status from the Action drop-down list: Accept or
Reject.
2. In Comments, add any necessary comments.
3. Click the Submit button. The system updates the file status. For rejected files, the system
renames the file and moves it to a rejected folder on the FTP server.

To Search for File in History:
1. In Beginning Date Range, enter a beginning date using the format mm/dd/yyyy.
2. In Ending Date Range, enter an ending date using the format mm/dd/yyyy.
3. In Status, select a status from the drop-down list.
4. Click the Apply Filters button. The system updates the list below based on your filter criteria.
5. After you are finished, click the Clear Filters button to restore all entries in the History list
below.

Filter fields work independently of each other. Therefore, you can select a status and search
based on the status alone.
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Home QESEGESEECNE Reports User Prefererces  Help

Emer / Eatt ltems. Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage L Remach
Pending NOF Update File

Filo ; PPS_1HPRV_125NEW DAT Action : —Sekct- v

Status Change Date : W15-10-14 15:51:44.724 Comments :
History
Filter by: Beginning Date Range Ending Date Range Status ~

Apply Fiers | Ciear Filters

Fie Status Status Change Date Comments
PPS_133PRV_134NEW DAY Tracsmtiod 1o Production VistA 2015-10-13 11.5839976
PPS_132PRV_13INEW DAY Transmetied 1o Producbon VistA 2151008 215327358
PPS_120PRV_130NEW DAT Transmtiad 10 Procucton VistA 2015-10-08 20:54 40951 Test
PPS_128PRV_12GNEW DAT Transawtied 10 Producbon VistA 2015-10-08 18:00.20 452 w8t
PPS_127PRV_128 Tramsmetied 1o Production VistA 2015-10-08 154410667 et
PPS_127PRV_128NEW_REJECTED_20151008_1540.DAT PPS-NNDF Upcate Test File Repciec By PEM 2015-1008 154053885 sest
PPS_127PRV_128NEW DAT NOF Update Process Error in PPS-N 2015-10-08 15:29:53.363 PPS-NINOF Upcate Test Fiis Creaton Faded Log 3 CA ekt
PPS_126PRV_127NEW DAY Transnytiec 1o Procuttion VistA 20151008 922903020

Figure 41: Manage Update Files History Tab
Field List Pending NDF Update File

File
The view-only name of the file.

Status Change Date
The view-only date of the change in status

Action
Select an action from the drop-down list for a test file: Approve or Reject.

Comments
Enter any comments necessary in reference to the update file.

Submit Button
Click this button to submit the action and comments.

Field List History

Filter By
Use these fields to narrow the list of results.

Beginning Date Range
Enter a beginning date for a search using the format mm/dd/yyyy

Ending Date Range
Enter an ending date for a search using the format mm/dd/yyyy

Status
Select a Status from the drop-down list.
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Initiated
Update processing has started.

Created
Processing is complete and the update file has been created.

PPS-N/NDF Update Test File Transmitted to the test SFTP
The update file has been placed in QA test directory.

Start of National VistA Processing
The update file installation process has started manually or by scheduled process.

PPS-N/NDF Update Test File Install Successful
The update file has been installed in the National Test account.

PPS-N/NDF Update Test File Approved by PBM
The update file has been approved on the PPS-N Mange Update Files page.

PPS-N/NDF Update Test File Rejected by PBM
The update file has been rejected on the PPS-N Mange Update Files page.

Transmitted to Production VistA
The approved update file has been moved to the Production directory.

NDF Update Process Error in VistA

The update file cannot be installed in the National Test account. In addition, if the current file status is not
PPS-N/NDF Update Test File Transmitted to the test SFTP or Start of National VistA Processing, PPS-N
ignores the status update sent from VistA.

NDF Update Process Error in PPS-N
The update file cannot be transmitted to QA test directory. Or, the Approved Update File cannot be moved
to the approved directory in the FTP Server.

Apply Filters
Click this button to narrow the list of results based on a date range and/or status.

Clear Filters
Click this button to clear filter fields and restore all entries in the results list.

Manage Update Files Library

Numbered Buttons (Files Library)
The ten most recent files appear in the results list sorted by the year and month they were generated. To see
older files, use the number buttons above the result list to display older Data Update Files in descending
order; that is, current to oldest file. You cannot open and view the data in the Update File on this tab. As the
system processes an update request, it automatically sends details of changes to the Update File to PBM
designated PPS-N users and Local VistA users via Microsoft Outlook. See Update File messages for more
information.

Field List Results List

File
The view-only name of the File

Status
The view-only Status of the file. Statuses can have associated comments, which are generated by the
system automatically.
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Status Change Date
The view-only date and time of the status change for the file in the format YYYY-MM-DD
HH:MM:SS. Tenths

Comments
The view-only Comments associated with the file. Some statuses generate comments automatically.

Status: NDF Update Process Error in VistA
Comment: Automatically Rejected: Unable to Install Update File in the Test Account.

Status: NDF Update Process Error in PPS-N

Comment: PPS-N/NDF Update Test File Creation Failed. Log a CA ticket.

Comment: PPS-N/NDF Update Test File Transmission Failed. Log a CA ticket.
Comment: PPS-N/NDF Update Production File Transmission Failed. Log a CA ticket.

The system generates messages associated with a successful or unsuccessful file update. See Update File
messages for more information.

3.5.1. Update File Messages

As the system processes an update request, it automatically sends details of changes to the
Update File to PBM designated PPS-N users and Local VistA users via Microsoft Outlook.

When an update starts, the system sends messages to coordinate and ensure that local VistA
systems are paused until updates are processed so that updates are completely and accurately
added to local systems consistent with the PPS-N database. In addition, the system pauses the
following menu options automatically (disable at the start of an update file installation and
enabled after update file installation is complete):

e Print a PMI Sheet

e Patient Prescription Processing
e Release Medication

e Reprint an Outpatient Rx label

In addition, a Local VistA user can use the CONF option to add Scheduled Options, Menu
Options, or Protocols that need to be paused during the update file install. A Local VistA user
can only add or delete options. The pre-defined menu options noted above cannot be deleted.

When the system is paused, the system sends the following message to local site users:
The NDF Update file [File Name & File Size] is ready for Local VistA installation via the
scheduled or manual process utilized at your site. The following VistA options will be placed out
of order while the NDF Update file is installed: Print PMI Sheet, Patient Prescription
Processing, Release Medication, and Reprint an Outpatient Rx label.

When the update is complete, the system sends the following message to local site users:
The NDF Data Update file [File Name & File Size] has been installed successfully. All VistA
options placed out of order are now available.

3.5.1.1. Unable to Install Update

When the system is unable to install the update, the system sends the local system Automated
Data Processing Applications Coordinators (ADPAC), and other designated users a message via
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the current VistA Mailman Message functionality and Outlook so that all relevant stakeholders
are informed when there are problems with the installation of updates.
Error condition messages contain the following information about the error (if available):

e .DAT file name being processed

e Error Date/Time

e Global (VistA file being processed when the error occurred) IEN — (IEN being processed
when the error occurred)

e Update File Section (.DAT file section being processed when the error occurred)
e Error Message
e Steps to Correct the Error

Messages are sent in the following instances:
e Unable to Download Update File
e Missing or Incomplete Data
e National Email Report Issue
e Local Email Report Issue
e Unknown Error
e Restart
In addition, VistA identifies update file process errors in the PPS-N Update Control File
(GLOBAL MAP DATA DICTIONARY #57.23). The file will contain the following fields:
e Name
e Directory Path
e \ersion
e Email Group Name
e Install in Progress — Flag indicating install is in progress.
e Current Global — Vista file currently being updated (i.e. 50.416, 50.68)
e Current IEN — The current IEN being processed

e Current Update File Section — The section of the .DAT currently being processed (i.e.
PMIDATA, DATANT, DATAN, MESSAGE)

e DAT file Name — The name of the .DAT being processed.

e Install Begin Date/Time — Date/Time the .DAT file processing began

e Restart Date/Time — Date/Time a restart began. (if restarted)

e Restart Completion Date/Time — Date/Time restart completed (if restarted)
e Beginning IEN —initial IEN to install

e Beginning Update File Section — initial .DAT file section to install

e Error Date/Time — Date/Time of error

e Global — Vista file being processed when error occurred
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e |EN - IEN being processed when error occurred

e Update File Section - .DAT file section processing when error occurred
e Error Message — Descriptive text of the error condition

e File Number — NDF File Number (50.68, 50.605, etc.)

e Completion Date/Time — Date/Time update completed

3.5.1.1.1. Unable to Download Update File

VistA processes files in sequential order only. When a site needs to retrieve multiple files and the
next file to be processed is not retrieved, VistA will be unable to install until the correct file is
retrieved. In this instance, the site might have been unable to connect to the SFTP Server. The
system sends the following message:

Subj: PPSN NDF UPDATE ERROR - PPS_12PRV_14NEW.DAT [#163063] 07/27/15@11:00

157 lines

From: NDF_MANAGER In 'IN' basket. Page 1

B o o S B S R S S R R R S R S S R R S R S R R R R S S S R R S

*** An error occurred during install of the following Update file(s): ***

KAKAKRAKRAKRAKR AKX AR AA AR AA A AR AR AR AR AR AR AR AR AR AR AARARARAKRAXAAXAAXAAAAAAhhihhhhiiik
The following file(s) could not be installed:

Update file Name

PPS_12PRV_14NEW.DAT

An error occurred for:

File:

IEN:

Entry Name:

Update file section:

Error Message: Unable to download and install the update file.

How to correct your error:

1. Validate that the CONF settings are correct.

2. Validate that the update file name PRV version matches the last installed version in the Update
Control File (57.23).

3. Rerun the UPDT option to re-attempt retrieval.

4. Contact the National Help Desk (self-server CA Ticket)

3.5.1.1.2. Missing or Incomplete Data

The system sends a message when it encounters missing or invalid data; for example, an
assigned drug does not have a drug class in the file. The system sends the following message:
Subj: PPSN NDF UPDATE ERROR - PPS_12PRV_14NEW.DAT [#163063] 07/27/15@11:00
157 lines
From: NDF_MANAGER In 'IN' basket. Page 1

*hkkkhkhhkhkhkhkkhkhkhkhkkhhkkhhhkhkhkhhkkhrhhkhkhkhrhkikhkkhihrrhkhkhhrhkrhhhhihhhhkhihiikhkhihihrhhhkhiiiiikihix

*** An error occurred during install of the following Update file(s): ***
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*hkkkhkhhkkhkkkhkhhkhkhhkkhhhkhkhkkhkhkkhhhkhkhkhhhkikhkkhrrikhkhkhhhhkikhkhkhhhhkhkhhiihkhkhhkhhhkhkhkhihiikikihikx

The following file(s) could not be installed:

Update file Name

PPS_12PRV_14NEW.DAT

An error occurred for:

File: 50.68

IEN: 21210

Entry Name: WARFARIN NA (GOLDEN STATE) 2.5MG TAB
Update file section: DATAO

Error Message: Missing or Incomplete data in the Update file.
How to correct your error:

1. Contact the National Help Desk (self-server CA Ticket)
Further details can be found on the Update Control File (57.23) by selecting the UCF option in
the National Drug File Menu Inquiry Options.

3.5.1.1.3. National Email Report Issue

The system sends a message when it cannot generate the national email reports (Update for NDF
Report or Updated Interactions and FDA Med Guides Report). In this instance, the processed
.DAT file does not contain the message section for one or both reports. The system sends the
following message:

Subj: PPSN NDF UPDATE ERROR - PPS_12PRV_14NEW.DAT [#163063] 07/27/15@11:00

157 lines

From: NDF_MANAGER In 'IN' basket. Page 1

B R R R R R R R R R R R R R R R AR R R R R R AR R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R R

The following file(s) were installed but one or messages did not generate:
Update file Name

PPS 12PRV_14NEW.DAT

Error Message: The system was unable to read or create a national report.

1. UPDATE FOR NDF REPORT or

2. UPDATED INTERACTIONS AND FDA MED GUIDES REPORT

How to correct your error:

1. Contact the National Help Desk (self-server CA Ticket)

Further details can be found on the Update Control File (57.23) by selecting the UCF option in
the National Drug File Menu Inquiry Options.

3.5.1.1.4. Local Email Report Issue

The system sends a message when it cannot generate local email reports (Interactions and
Allergies, Drugs Unmatched from NDF, or Local Drugs Rematched to NDF). In this instance, no
data was received in the .DAT that would populate the report or the report encounters an error
during generation. The system sends the following message:
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Subj: PPSN NDF UPDATE ERROR - PPS_12PRV_14NEW.DAT [#163063] 07/27/15@11:00
157 lines
From: NDF_MANAGER In 'IN' basket. Page 1

*hkkkhkhkkkkkhkhkhkhkkhkhkhhkhkhkkhhkhhhkhkhhhhkhhkhrrikhkhkhhhhkikhkhkhhhhkhkhhirikhkhhhrhkhkhhihiiikkix

*** An error occurred during install of the following Update file(s): ***
*hkkkhkkkhkkkhkkhkkhkkhkkhkkhhkkhhkkhkkkhkkhkkhkkkhkkkhkkkhkkkhkkhkkkhkkhhkkhhkkhhkkikkkhkkhkkkhkkhkkkhkkhkkkhkkhkkhhkkhhkkikkhkkkikkikk
The following file(s) were installed but one or messages did not generate:

Update file Name

PPS_12PRV_14NEW.DAT

Error Message: The system was unable to create local reports.

1. INTERACTIONS AND ALLERGIES or

2. DRUGS UNMATCHED FROM NDF or

3. LOCAL DRUGS REMATCHED TO NDF

How to correct your error:

1. Contact the National Help Desk (self-server CA Ticket)

Further details can be found on the Update Control File (57.23) by selecting the UCF option in
the National Drug File Menu Inquiry Options.

3.5.1.1.5. Unknown Error

The system sends a message when the system has encountered an unknown error. Error
conditions might occur that do not fit into one of the above pre-defined error messages. In that
instance, the system sends the following message:

Subj: PPSN NDF UPDATE ERROR - PPS_12PRV_14NEW.DAT [#163063] 07/27/15@11:00

157 lines

From: NDF_MANAGER In 'IN' basket. Page 1

The following file(s) could not be installed:

Update file Name

PPS_12PRV_14NEW.DAT

An error occurred for:

File:

IEN:

Entry Name:

Update file section: PMI DATA 50.621

Error Message: Unknown Error. The update file stopped processing in the above listed section.
How to correct your error:

1. Contact the National Help Desk (self-server CA Ticket)

Further details can be found on the Update Control File (57.23) by selecting the UCF option in
the National Drug File Menu Inquiry Options.

3.5.1.1.6. Restart
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The system sends a message when a stopped installation is restarted. The message contains
restart information in addition to the error file details:
o .DAT file name being processed
Restart IEN
Restart VistA File
Restart Date/Time
Restart Completion Date/Time

The system sends the following message:
Subj: PPSN NDF UPDATE RESTART - PPS_12PRV_14NEW.DAT [#163063] 07/27/15@11:00
157 lines
From: NDF_MANAGER In 'IN' basket. Page 1

B o o o B R R S R R R S R R S R S R R R S S S R e e

*** An update file stopped processing and was restarted ***

KAKAKRAKRAKRAKR AR ARAA AR AA A AR AR AR AR AR AR AR AR AR AR AARARAAAXRAXAAXAAXAAAAhAhhihhhhiiik
The following file Installation was stopped and restarted:

Update file Name

PPS_12PRV_14NEW.DAT

An error occurred for:

File: 50.68

IEN: 21210

Entry Name: WARFARIN NA (GOLDEN STATE) 2.5MG TAB

Update file section: DATAO

Restart Information:

Restart IEN: 21210

File: 50.68

Restart Date/Time: 07/27/15@10:30

Restart Completion Date/Time: 07/27/15@10:59

Further details can be found on the Update Control File (57.23) by selecting the UCF option in
the National Drug File Menu Inquiry Options.

3.5.2. Failure Scenarios
3.5.2.1. Introduction

This document describes the testing of five PPS-N error scenarios that could occur during the
Update File Process. It includes descriptions of each error scenario, and screen shots that were
taken when the error scenario was executed.

3.5.2.2. Failure Scenario 1 — User Attempts to Create an Update File while an
Update File is in Process

In this scenario, a user initiates the Update File Process while the process is already running.
Typically, when the Update Process is running, the “Create Update File” button is disabled so
this won’t happen. However, it can happen in the following scenario:

e Two users are on the Manage Update File screen at the same time

e User A clicks the Create Update File button

o If User B hasn’t refreshed his screen, the button will still be enabled, allowing him to attempt

to create another update file.
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Or in this scenario
e The user is on the Manage Update File screen at the moment when the scheduled job kicks
off. If the user hasn’t refreshed the screen, the Create Update File button will still be enabled,
allowing him to attempt to create another update file.

In either case, the system did not allow the creation of an update file while an update file is in
progress. The user was presented with the following error message:

. . Shap 10 Mmakn Content
&<) DEPARTMENT OF VETERANS AFFAIRS Welcome, NATIONAL . Logout
e . : .

pPS- N | :??éﬁfi‘lﬂo"&’f' PPS-Mational Manager - 200

Home Reports COTS Services User Preferences Help
Enter / Edit lems Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files Rematch

Update File in process of creation and transfer for verification

Error Messages:

+ Another file is stll in process. File Creation s not allowed until the pevious Be Nas Deen approved of rejected

| History

Figure 42: Failure Scenario 1 - Error Message

3.5.2.3. Failure Scenario 2 — The Process Fails during File Creation or
Transmission to sFTP Server

In this case, the user was presented with the following:

1

File Status Status Change Date Comments

PPS_170PRV_171NEW.DAT NDF Update Process Error in PPS-N  2015-11-25 PPS-N/NDF Update Test File Creation Failed. Log a CA ticket
09:47:01:571

Figure 43: Failure Scenario 2 - Process Failure

The “Create Update File” button was automatically re-enabled, which eliminates the need for the
support team to manually manipulate the status of the update file once the problem is corrected.
At that point, the user can simply create another update file.

3.5.2.3.1. Filewas Successfully Created and Transmitted to sFTP
Server, but the Email Notifications Fail

In this case, the user was presented with the following:
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File Status Status Change Date Comments
PPS_173PRV_174NEW.DAT PPS-N/NDF Update Test File Transmitted to  2015-12-01 PPS-N/NDF Update Test File T Successful, but st errors encountered
the test SFTP 22:26:35:038 sending email. Log a CA ticket

Figure 44: Failure Scenario 2 - Created & Transmitted, but Email Notification Failed

Note: This is not an error status. The process moves along as usual but the user is informed that the emails did not
go out.

3.5.2.4. Failure Scenario 3 — Process Fails during Approval

This failure occurs while moving the file from the pending directory to the approved directory. In
this case, the user was presented with the following:
Ay, UNITED STATES ’, ,

(%<} DEPARTMENT OF VETERANS AFFAIRS
Welcome, SUPERVISOR . Logout .

Skip to main content

F )I ) PHARMACY PRODUCT y . :
S_ N I SYSTEM - NATIONAL PPS.National Supervisor - 200

Home Manage PPS Reports COTS Senvices Manage Application User Preferences Help
Enter / Edit Items Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files Rematch

anage Update Files
Pending NDF Update File
File : PPS_166PRV_16TNEW DAT Action : [Approved v
Status Change Date : 2015-11-20 16:21:46.282 Comments : [TFn

Submit

Error Messages:

= An error was encountered approving and moving the PPS-N/NDF Update File to preduction. Please fry again or log a CA ticket

History

Filter b)"'. Beginning Date Range Ending Date Range Status ~
Figure 45: Failure Scenario 3 - Failure Moving Directory

The ability to approve or reject remained enabled, so the user could try again or log a CA ticket.

3.5.2.4.1. Filewas Successfully Approved and Moved to the
Approved Directory, but the Email Notifications Fail

In this case, the user was presented with the following:

1

File Status Status Change Date Comments
PPS_166PRV_167NEW.DAT Transmitted to Production VistA 2015-11-20 PPS-N/NDF Update Production File Ti uccessful, but st errors encountered
18:29:40:496 sending email. Log a CA ticket.

Figure 46: Failure Scenario 3 - Approved & Moved, but Email Notification Failed

Note: This is not an error status. The process moves along as usual but the user is informed that the emails did not
go out.

3.5.2.5. Failure Scenario 4 — Process Fails during Rejection

This failure occurs while renaming the file and moving it to the archive directory.
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In this case, the user was presented with the following:

, Skip to main content

ENT OF VETERANS AFFAIRS -
Welcome, SUPERVISOR . Logout .

S
PP PHARMACY PRODUCT Nati isor -
S_ N | SYSTEM - NATIONAL PPS-National Supervisor - 200

Home Manage PPS Reports COTS Senvices Manage Application User Preferences Help
Enter / Edit Items Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files Rematch

Manage Update Files Page Help Provide Feedback

Pending NDF Update File

File : PPS_166PRV_16TNEW DAT Action : :Rs,-e-cmu W
Status Change Date : 2015-11-20 16:21:46.282 Comments : [Tep
swme |

Error Messages:

= An error was encountered rejecting and archiving the rejected PPS-N/NDF Update File. Please try again or log a CA ticket
History
Filter by: Beginning Date Range Ending Date Range Status =

Apply Filters | Clear Filters

Figure 47: Failure Scenario 4 - Failure Renaming & Moving Directory

The ability to approve or reject remained enabled, so the user could try again or log a CA ticket.

3.5.2.5.1. Filewas Successfully Rejected, Renamed, and Moved to
the Archived Directory, but the Email Notifications Fail

In this case, the user was presented with the following:

1

File Status Status Change Date  Comments
PPS_175PRV_176NEW_REJECTED_20151201_2348.DAT PPS-N/NDF Update Test File Rejected 2015-12-01 PPS-N/NDF Update Reject File Rename/Move , but s it errors
By PBM 23:48:37:420 sending emall, Log 3 CA ticket

Figure 48: Failure Scenario 4 - Rejected, Renamed, & Moved, but Email Notification Failed

Note: This is not an error status. The process moves along as usual but the user is informed that
the emails did not go out.

3.6. Rematch

When the user edits a product in PPS-N it causes a potential un-match at the local level due to
an Inactivation, Proposed Inactivation or “Other” modification such as changing the VA Print
Name. The PPS system then provides the user the ability to select products as suggestions or
automatic rematches to replace the edited product.

The Data NDF update Report will display to the user the products whose edits cause the potential
un-match along with products that are suggested for rematch, products that will be automatically
rematched, or an indicator that there are no alternatives.

From the edit product page the user can select the Rematch button to navigate to the Rematch
page. See image below.
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To Access Rematch Page:

1. Navigate to the Manage PPS page.

2. Under Enter/Edit Items tab search for an active product, and select that product for editing.

3. Change any of the above-listed item attributes that cause an un-match (e.g., changing Item Status
to Inactive).

4. Click the Submit button.

5. The Rematch page displays with possible matches, the user can either mark possible matches as
suggested or automatic.

6. The user can then either click Cancel, Skip, or Submit the changes.

e If I click Skip, the current Modification Summary for Product page displays.

e If I click Submit, the Modification Summary for Product page that includes the
product(s) I selected for rematch displays.

e If I click Cancel, | am able to edit the product again.
e If I click Accept Changes, the confirmation page displays.

To Define an Automatic Rematch:
1. In Automatic, click the radio button beside a VA product name that matches the unmatched
product.
2. Click the Submit button. The system re-displays the Unmatched Products list and updates the
Rematch Type to Automatic.

To Define One or More Suggested Rematch:
1. In Suggestion, click the radio button beside a VA product(s) name that is a possible match to the
unmatched product.
2. Click the Submit button. The system re-displays the Unmatched Products list and updates the
Rematch Type to Suggest.

To Search for Product:
1. If none of the suggestions is a good match, click the Product Search button. They system opens
the Associate Product search page.
In Search for, enter text.
In Search Field, select a field from the drop-down list.
In Strength, enter strength.
Click the Search button. The system displays a list of possible matches.
In VA Product Name, click the link of a possible match. The system closes the search page and
re-displays the Possible Matches with the product you selected added to the list.
7. To add more products, click the Internet Explorer Back button and click the link of another
possible match in the VA Product Name.
8. Complete the match process by selecting Automatic or Suggestion radio button.

ok own

Field List Rematch

VA Product Name
The name of the VA product. Click the link to open the Possible Rematches page.

VA Product ID
The view-only VA Product Identification

Rematched VA Product Name
The view-only name of the Rematched VA product
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Rematched Status
The view-only Rematched Status: Active or Inactive

Rematched VA Product ID

Rematch Type
The view-only Rematch Type for the product: Suggest or Automatic.

‘ Cancel | | Rematch ‘ | Save Work in Progress ‘ | Change Ol | ‘ Submit
Create New Product (from existing
Figure 49: Rematch Button
Manage PPS Reports COTS Services User Preferences Help
Enter / Edit tems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files
Simple Search = Edit Product > Rematch Page Help  Provide Feedback
Modified Product Possible Matches
VA Product Name | VA Product ID VA Product Name | va Product 1D | Status | Suggestion [ Automatic
ELEETUIFLD ] BO260 NO-RINSE SHAMPOOBODY WasH | mnoar— Jactve [ O -
[ cancsl | [ searcn | [ skip | [ submit |

Figure 50: Rematch Page with Possible Matches
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Home Manage PPS Reporis

Enter | Edit Items | Requests

COTS Services User Preferences Help

Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product > Rematch > Modification Summary Page Help Provide Feedback

Meodification Summary for Product: SARGRAMOSTIM 250MCGIVIL INJ
Modific ation Summary for Data Ficlds

Mo Dsta Fields were modified!

Rematch

If there is & pre-existing rematch it will be deleted.

Cancel

Accept Changes

Figure 51: Figure: Rematch Modification Screen

Manage PPS Reports COTS Services User Preferences Help

Enter / Edit ltems | Requests Saved Work in Progress PP 5 Data Elements PP5 Data Requests Manage Update Files

Simple Search > Edit Product Page Help Provide Feedback

Product : BABY SHAMPOO PPS O Name : SHAMPOO SHAMPOO
Primary Class - DE400 - SOAPS/ISHAMPOOS/SOAP-FREE CLEANSERS Appl i:‘““" Package Use : o
Category : Medication ftem Status : Astive
New liem Reguest : Approved
National Data || Drug Data || Quick Actions. | | Application Data || Dispense Data | | Administration Data ‘ | NDCs | ‘ History | | A-Z | cliell iy “SmEmreliziz
VA Product Name - BABY SHAMPOO GCNSEQNO : [oete7
Generic Name * [sHAaMPOO v]®
Product Strength : | |
Product Unit : EE WUID : 4012808
WA Dispense Unit * - ML ~| & S Feders| Schadule * - [0~ UNSCHEDULED v
WA Print Neme * :
e fams BABY SHAMPOO Mational Farmulary Indicater : O
WA Product 10 - 80260 Nationsl Formulary Name : SHAMPOO SHAMPOO
CMOP Dispense (National) : Formulary Designatar [ [ ||-I-|
Exclude DDI Check : M frem Status = [Active M
"Proposed Inactivation Date : 2 2017
Override DF Check Exclusion © O of*Frop 06/26/2017 | 26-Jun-2017
Copay Tier
Auto-Creste Possible Dosage : [~}
Possible Dossges To Creste © ]
l ‘ e Effective Date End Date Remove
Product Package [ v Tier
Product Text - | 7 g |[27-Feb-2017| 27-Fen-zoi7 Remove
FDA Med Guide :

Figure 52: Proposed Inactivation for Product for Rematch

4. Reports Tab

This tab allows you to generate reports. Two types of reports are possible:

e Download Only Reports, which are reports that can only be downloaded based on the
size of the report.

e Non-Download Reports, which can be run immediately

The system uses the comma-separated value (.CSV) format and you can view reports using a
third-party tool such as Microsoft Excel.

To convert a download only report to display without the delimiters, go to the Control Panel.
Select Clock, Language and Region, then select Change the date, time, or number format. Click
the Additional settings button and enter ”~ for the List Separator option.

You can request reports and continue working while the system processes your request.

On this tab, you can complete any of these tasks:
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e Select Report
e Open or Save Report

4.1. Select Report

To Select Report:
1. Click the Reports tab. The system opens the tab.
2. From the Select a Report drop-down list, select a report type. Depending on the type of report
you select, additional field may open and different buttons may appear.
3. Complete any additional fields.
4. Click buttons to download the current version of the report or create or run a new version of the
report.

Download Only Reports
Use these instructions for reports that include (download only) after the report name.

To Download Current Version:

1. Click the Get Status button. The system displays the current report status below and enables
buttons.

2. Review the status, and if the report is recent enough for your needs and is not running, click the
Download Current button to download the current version of the report. The system opens a
dialog at the bottom of the page.

3. To continue, see Open or Save a Report.

To Create New Version:

1. Click the Get Status button. The system displays the current report status below and enables
buttons.

2. Click the Generate New button to generate a new report. The system opens a pop-up window
with a message indicating how long the process will take.

3. Click the OK button to start the process. The system generates a new report. While the system
generates the new report, it disables buttons and shows a status of running. After generation is
complete, the system re-enables the button.

4. Click the Download Current button. The system opens a dialog at the bottom of the page.

5. To continue, see Open or Save a Report.

When you click the Get Status button, the system displays the status (Running, Not Running) and indicates when
the process was started and completed.

Run Reports
Use these instructions for reports that do not include (download only) after the report name.

To Download Current Version:
1. Click the Download Current button to download the current version of the report. The system
opens a dialog at the bottom of the page.
2. To continue, see Open or Save a Report.

To Run New Report:

1. Click the Run Report button to generate a new report below.

2. Click the Download Current button to download the report. The system opens a dialog.
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3. To continue, see Open or Save Report.

Available Reports

See the following topics for more information on report access pages:

e Capture NDF Data (download only)

e Ingredients List (download only)

e Products and Warning Labels (download only)

e Data Update Compliance (download only)

e VA Drug Classifications

e Products with Exclusion from Drug-Drug Interactions
e Active Products with No Active NDCs

e Active Products with Proposed Inactive Date

e VUID Approvals

e Products with Copay Tier Level Changes (download only)
e FDB Copay Change

e Preview Update File

’ r Skip to main content

@ UNITED STATES
w5/ DEPARTMENT OF VETERANS AFFAIRS

Welcome, SUPERVISOR . Logout .
pps - N PHARMACY PRODUCT ' PPS National Supervis:r 200

SYSTEM - NATIONAL

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback

EEEERELUM Capture NDF Data (download only)

Ingredients List (download only)

Products and Wamings Labels (download only)

Data Update Compliance (download only)

VA Drug Classifications

Products with Exclusion from Drug-Drug Interactions
Active Products with No Active NDCs

Active Products with Proposed Inactivation Date

VUID Approvals

Products with Copay Tier Level Changes (download only)

FDB Copay Change
Preview Update File

Figure 53: Reports Tab

4.2. Open or Save Report

All report pages include a Download Current button that allows you to open or save the report,
or cancel the request. For reports, the system uses the CSV format and you can view reports
using a third party tool such as Microsoft Excel.

To Open or Save Current Version of Report:
1. Click the Download Current button. The system opens a dialog.
2. Click a button.

Buttons
e Click the Open button to view the CSV report.
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Click the Save button to save the file. They system displays a Save As dialog. Navigate
to a location on your system and save the file.

Click Cancel to cancel the report.

Do you want to open or save CaptureNDF.csv from vaausppsapp9l.aac.va.gov? Open Save | ¥ Cancel

4.3.

Figure 54: Open or Save Report Dialog

Types of Reports

The following types of reports are available:

Capture NDF Data (download only)

Ingredients List (download only)

Products and Warning Labels (download only)

Data Update Compliance (download only)

VA Drug Classifications

Products with Exclusion from Drug-Drug Interactions
Active Products with No Active NDCs

Active Products with Proposed Inactive Date

VUID Approvals

Products with Copay Tier Level Changes (download only)
FDB Copay Change

Preview Update File

Reports that include the notation (download only) after the name are too large to be viewed
online and must be downloaded to a file to view.

4.3.1.

Capture NDF Data Report

The report provides a complete listing of the Active NDCs in PPS-N EPL as well as a large
number of their attributes.

Buttons

Click the Get Status button to open the current status of the report and enable buttons.

Click the Download Current button to download the current report. To continue, see
Open or Save a Report.

Click the Generate New button. The system opens a pop-up window with a message
indicating how long the process will take. Click the OK button to start the process. The
system generates a new report. After generation is complete, click the Download
Current button. To continue, see Open or Save a Report.
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback
Select a Report :|Capture NDF Data (download only) e
Get Status || Generate New || Download Current |

Capture NDF Data Report Download Status
Once reports are generated, they will be available for download.
Process Status: Not Running

Started: vyvy-MM-DD HH:MM:55 Completed: YYYY-MM-DD HH:MM:SS

Figure 55: Access Page for Capture NDF Data Report
4.3.2. Ingredients List Report
This report provides a complete list of the Active products in PPS-N EPL with each of their
ingredients.
Buttons

e Click the Get Status button to open the current status of the report and enable buttons.

e Click the Download Current button to download the current report. To continue, see
Open or Save a Report.

e Click the Generate New button. The system opens a pop-up window with a message
indicating how long the process will take. Click the OK button to start the process. The
system generates a new report. After generation is complete, click the Download
Current button. To continue, see Open or Save a Report.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback

Select a Report - | Ingredients List (dewnload only) W

Get Status || Generate New || Download Current |

Ingredients List Report Download Status
Cnce reports are generated, they will be available for download.

Process Status: Mot Running

Started: YYYY-MM-DD HH:MM:5S Completed: YYYY-MM-DD HH:MM:5S

Figure 56: Access Page for Ingredients List Report
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4.3.3. Products and Warning Labels Report

This report provides a complete list of the Active products in PPS-N with the warning labels for
each product that is retrieved from the FDB MedKnowledge.

Buttons
e Click the Get Status button to open the current status of the report and enable buttons.

e Click the Download Current button to download the current report. To continue, see
Open or Save a Report.

e Click the Generate New button. The system opens a pop-up window with a message
indicating how long the process will take. Click the OK button to start the process. The
system generates a new report. After generation is complete, click the Download
Current button. To continue, see Open or Save a Report.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reporis Page Help Provide Feedback
Select a Report : | Products and Warnings Labels (download only) “
Get Status || Generate New || Download Current |

Products and Warnings Labels Report Download Status
Once reports are generated, they will be available for download.
Process Status: Mot Running

Started: YYYY-MM-DD HH:MM:SS Completed: YYYY-MM-DD HH:MM:SS

Figure 57: Access Page for Products and Warning Labels Report
4.3.4. Data Update Compliance Report
This report provides a list of all sites with the most current update file from PPS-N. Sites statuses
are:
e In Compliance
e Out of Compliance
Buttons

e Click the Get Status button to open the current status of the report and enable buttons.

e Click the Download Current button to download the current report. To continue, see
Open or Save a Report.

e Click the Generate New button. The system opens a pop-up window with a message
indicating how long the process will take. Click the OK button to start the process. The
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system generates a new report. After generation is complete, click the Download
Current button. To continue, see Open or Save a Report.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback

Select a Report - | Data Update Compliance (download only) W

Get Status || Generate New || Download Current |

Data Update Compliance Report Download Status
Cnce reports are generated, they will be available for download.
Process Status: Mot Running

Started: vyyY-MM-DD HH:MM:55 Completed: YWYY-MM-DD HH:MM:SS

Figure 58: Access Page for Data Update Compliance Report

4.3.4.1. In Compliance

A site will be listed in the In Compliance section of the Data Update Compliance report if PPS-N
has received notification that the site has successfully installed the update on or before the
compliance date. The production sites and local production sites that are in and out of
compliance are listed in report as shown below.

FILE: PP5_006PRV_006MEW.DAT
RELEASE DATE: DD-Mon-YY
COMPLIANCE DATE: DD-Mon-YY
Field Definitions (specification purposes only -
Sites in Compliance Intall Date # Days to Install  do not include information in red on report}

Figure 59: Data Update Compliance Report - In Compliance
Field List In Compliance

File
The name of the latest report

Release Date
The date the file became available to the local sites

Compliance Date
The date updates need to be applied to the local file(s) to be in compliance (compliance date)

Sites in Compliance
The list of sites that have installed by the compliance date

Install Date
The date sites installed the update
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# of Days to Install

The given number of days to install to be considered in compliance

4.3.4.2. Out of Compliance

A site will be listed in the Out of Compliance section of the Data Update Compliance report if:

PPS-N has received notification that the site successfully installed the update after the
compliance date

_Or‘_

PPS-N has not received an installation notification about the site.

In order to report on sites for which PPS-N has not received an installation notification,
PPS-N will need to have a Total list of sites. From that list, PPS-N can identify sites that
have notified them of successful install by compliance date and will put those sites in the
in compliance section of the report. The remaining sites on the Total list will display in
the out of compliance section of the report for either reason.

Sites out of Compliance Last file successfully installed Install date # days out of compliance
BAY PIMES, FL PPS_005PRVY_OO0BMNEW.DAT DD-Mon-YY 2
BECKLEY, WV PP5_002PRV_0D03NEW.DAT DD-Maon-YY 17

Figure 60: Data Update Compliance Report - Out of Compliance

Field List Out of Compliance

Sites out of Compliance

The list of sites that have not installed update by compliance date

Last File Successfully Installed

The Last File Successfully Installed is determined by the # days out of compliance = Install date -
compliance date.

If the compliance date is 4/21 and the site installed on 4/23 the site would be two days out of compliance
(4/23 - 4/21 = 2 days out of compliance).

If the last file successfully installed was 003, and the most recent file is 006, this site is 3 files behind. So
we want to know the number of days between the last install date and the compliance date, so # days out of
compliance = compliance date - install date (4/21 - 4/3 = 17 days out of compliance).

Install Date

The date sites installed the update

# Days out of Compliance

Dependent on the last file successfully installed
If it was the current file, then # days out of compliance = Install date - Compliance date.

If it was a prior file, then # days out of compliance = compliance date - install date number of days past
compliance date.
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4.3.5. VA Drug Classifications Report

This report provides a complete list of the VA Drug Classes displayed in a hierarchical format
with the option of including the Description field by clicking the check box with Description.
Buttons

e Click the Run Report button to generate a new version of the report. To continue, see
Open or Save a Report.

e Click the Download Current button to download the current report. To continue, see
Open or Save a Report.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback

Select a Report .‘VA Drug Classifications w

Run Report H Download Current | with Description

Print Friendly Version

VA Drug Classifications Report

AAQ00  INTRODUCTION

ABBREVIATION INTERPRETATION NDC NATIONAL DRUG CODE NEC NOT ELSEWHERE CLASSIFIED Descriptive comments are included only when the classification system itself is not self-explanatory. The
VA Drug Classification system classifies drug products, not generic ingredients. Drug products with local effects are classified by route of administration (e.g., dermatological, ophthalmic). If a product is not classified
by route of administration, it is classified in most instances under a specific chemical or pharmacological classification (e.9., beta-blockers , cephalosporins). If a product is not classified by route of administration, or
chemical or pharmacological subclassification, it may be classified under a therapeutic category (e.g., antilipemic agents, antiparkinson agents). Most combination producis are found in the "other” subclassification
under each major classification unless a specific subcategory for combination products exists or a descriptive comment indicates inclusion elsewhere. In addition, products which are not adequately described by a
minor category or subcategory within the major classification are classified as "other” (e g, metronidazole, vancomycin). The "notes” included in the following classification file define assignment of codes for primary
classifications only. These notes may or may not be applicable to any secondary classifications

AA151  INTRODUCTION

AAT00  ATP
New Drug class entry test - modify
AA200 ATP

new drug class entry test
§H999  TEST DRUG

Figure 61: Access Page for VA Drug Classifications Report with Sample Report
4.3.6. Products with Exclusions from Drug-Drug Interactions Report

This report provides a list of the products that have been created in PPS-N (during the start and
stop dates time period) and shows VA Product Names and a letter indicating whether or not the
product is marked for exclusion -N for No and Y for Yes.

Buttons

e Click the Run Report button to generate a new version of the report. To continue, see
Open or Save a Report.

e Click the Download Current button to download the current report. To continue, see
Open or Save a Report.
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reporis Page Help Provide Feedback
Selecta Report:|Producl5 with Exclusion from Drug-Drug Interactions hd

Run Report || Download Current ‘

Print Friendly Version
Products with Exclusion from Drug-Drug Interactions Report

Start Date:  Stop Date:

VA Product Name < Excluded =
BANDAGE TUBULAR ELASTIC SZ L C#151442
TAPE,FABRIC MEFIX 8IN X 11YD
HEAT & MOISTURE EXCHANGER PROVOX #7710
LARYNGEAL PROSTHESIS CLEANING BRUSH,PROVOX 12-18MM #7225
LARYNGEAL PROSTHESIS CLEANING BRUSH PRCWOX 6-10MM #7204
LARYNGEAL PROSTHESIS FLUSHING DEVICE PROVOX #3109
ARNICA CINT,TOP
DILTIAZEM (PAR) 180MG SA CAP
MIRABEGRON 50MG SA TAB

Figure 62: Access Page for Products with Exclusions from Drug-Drug Interactions Report with Sample
Report

4.3.7. Active Products with No Active NDCs Report

This report provides a list of all the Active Products in PPS-N that do not have any active NDCs.
To view a product, select the hyperlinked VA Product Name.

Z << << <<=

z

Click the Print Friendly Version link to open a file. Right-click the file and select the Print
option. The system opens a print dialog that you can use to print the report.

Buttons

e Click the Run Report button to generate a new version of the report. To continue, see
Open or Save a Report.

e Click the Download Current button to download the current report. To continue, see
Open or Save a Report.
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Home Manage PP§ Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback

Select a Report |Active Products with No Active NDCs v

Run Report H Download Current

Print Friendly Version

Active Products with No Active NDCs Report

VA Product Name = Proposed Inactivation Date -
VANCOMY( (50MG/ML) SOLN ORAL SYR

VANCO! /ML) SOLN.ORAL SYR
SIMVASTATIN 10M AGLIPTIN 50MG TAB.ORAL
SIMVASTATIN 2i TAGLIPTIN 50MG TAB.ORAL
SIMVASTATIN 4

DIATRIZOATE NA PWDR,ORAL

o AL TRAT ARAIN TAD

Figure 63: Access Page for Active Products with No Active NDCs Report with Sample Report
4.3.8. Active Products with Proposed Inactive Date Report

This report provides a list of all the active products in PPS-N that have a Proposed Inactivation

Date. Optionally, you can enter a Start Date to filter the results from the start date to the current
date.

Entries for this report come from the system Inactivation job. See System Data tab for more
information.

Buttons

e Click the Run Report button to generate a new version of the report. To continue, see
Open or Save a Report.

e Click the Download Current button to download the current report. To continue, see
Open or Save a Report.

Home Manage PPS COTS Services Manage Application User Preferences Help
Reports Page Help Provide Feedback
Select a Report |Active Products with Proposed Inactivation Date hd

Run Report || Download Current |

Figure 64: Access Page for Active Products with Proposed Inactive Date Report

4.3.9. VUID Approvals Report

This report provides a list of all products, ingredients, generic names, and drug classes with VA
Unique Identifiers (VUIDs) that have been approved, inactivated, or reactivated in PPS-N.
Before running this report, you must enter a Start Date. Without a date, no results appear.

Buttons
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Click the Run Report button to generate a new version of the report. To continue, see
Open or Save a Report.

e Click the Download Current button to download the current report. To continue, see
Open or Save a Report.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reports

Page Help Provide Feedback

Select a Report |VU\D Approvals v

Start Date DD-Mon-¥Y¥Y DD-Mon-¥YvY

Synchronization messaging was turned off on default date.

Run Report || Download Current ‘

Erint Friendly Version

VUID Approvals Report
Start Date: MM/DD/YYY

New Products

IEN = VA Product Name + VUID =
10006 ALCLOMETASONE DIPROPIONATE .08% CREAM,TOP 4033023
10007 ACAI 2% CREAM 4033029
10008 ALCLOMETASONE 0.08% CINT,TOP 4033030
10014 WARFARIN NA (GOLDEN STATE) 5.5MG TAB
10015 WARFARIN NA (GOLDEN STATE) 5.6MG TAB
10016 WARFARIN NA (GOLDEN STATE) 4.5MG TAB
1001 1 O AMETASONE 0020 CREAM TOD ANIan44

Figure 65: Access Page for VUID Approvals Report with Sample Report
4.3.10. Preview Update File Report

This report provides a list of what will be included in the update file. Use this report to see if
there are any edits that need to be made in PPS-N before the update file is generated. When you
download the report, it opens in Microsoft Word. The report format includes the messages that

make up the Data Update for NDF Report and show the changes that have been made since the
update file was last generated.

Buttons

e Click the Run Report button to generate a new version of the report. To continue, see
Open or Save a Report.

e Click the Download Current button to download the current report. To continue, see
Open or Save a Report.
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reports Page Help Provide Feedback

Select a Report ‘Preview Update File hd

Run Report H Download Current

Figure 66: Access Page for Preview Update File Report Page

5. COTS Services Tab

This tab allows you to use COTS services to perform a number of operations dealing with the
FDB MedKnowledge. When you select the COTS Services tab, the system opens the following
secondary tabs:

e FDB Search Tab -Use this tab to search the FDB database for drug information.

e FDB Add Tab -Use this tab to see the FDB packaged drugs that were added to FDB but
not automatically added to PPS-N during the last scheduled FDB Add process.

e FDB Update Tab -Use this tab to see the FDB items that were updated in FDB but not
updated in PPS-N during the last scheduled FDB Update process.

e Added Report Tab -Use this tab to see a list of FDB items that were automatically added
to PPS-N during the last scheduled FDB Add process.

e Updated Report Tab -Use this tab to see a list of FDB items that were automatically
updated in PPS-N during the last scheduled FDB Update process.

5.1. FDB Search Tab

Use this tab to search the FDB Information Framework database for drug information. Each
search returns a list of FDB packaged drugs even if the search criteria is for another drug
concept. For example, a generic-based search searches the FDB Generic Drug concept for
matches and returns a list of all packaged drugs associated with the matched generic drugs.

FDB search options are controlled on the User Preferences page. Altering preferences can cause
any particular search to return different results.

To Search:

1. Click the COTS Services tab. The system opens the FDB Search tab.

2. In FDB Search Option Type, select an option from the drop-down list. See the list below for
information on each type.

3. In FDB Search String, enter search text.

4. Click the Perform FDB Search button. The system displays first 501 items that match the query
in a results table below.

5. Click the Hide Existing PPS button below the results table to compare all of the NDCs in the
search results and remove those that match NDCs that are already present in PPS-N.

After you have search results, complete any of these tasks:

e Print FDB Search Results to print NDC search results
(or export to CSV or Excel spreadsheet)
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e Review NDC Details to see NDC details
e Match Results to match selected NDCs to existing items in PPS-N

FDB Search Option Type List

All
Select this option to search all FDB entries.

NDC
Enter at least five digits to search based on the NDC number. The system searches the first five digits of the
11-digit NDC number of the FDB Packaged Drug. The normal PPS-N data entry validation rules apply
(numeric and correct format). The system displays an error message if your entry does not comply with the
rules.

Label
Select this option to search based on the FDB Label Name Field.

Generic
Select this option to search based on the FDB Generic Drug Name Field.

GCNSEQNO
Select this option to search based on the Generic Code Number Sequence Number, which is a numeric
value that corresponds to the Generic Code Number Sequence Number of an FDB generic drug. The
normal PPS-N data entry validation rules apply (numeric only). The system displays an error message if
your entry does not comply with the rules.

Drug Class

Select this option to search based on the FDB Drug Class.

The grouping of drug products is based on various criteria, which can include similarity of chemical
structure, clinical indications, pharmacology, and therapeutic activity. Drug class includes fields for both
the FDB Generic and the FDB Dispensable Drug.

Home Manage PPS Reporis COTS Services Manage Application User Preferences Help
FDB Search FDB Add FDB Update | Added Report Updated Report

FDB Search Page Help Provide Feedback

FDB Information:
FDB Search Option Type:

FDB Search String.

Perform FDB Search Drug Class

RESULTS

Erint

3 items found, displaying all items.

GCNSEQNO = | Package Size = | Package Type = Manufacturer = Fdb Generic Name = Label Name = Additional Description = | Obsolete Date =
T 473 BOTTLE TRIS PHARMA INC | THEOPHYLLINE THEOPHYLLINE 80 MG/15 ML SOLN | A/F
7 473 BOTTLE LIBERTAS PHARMA | THEOPHYLLINE THEOPHYLLINE 20 MG/15 ML SOLN | A/F 01-Jul-2014 00:00
7 473 BOTTLE SILARX PHARM THEOPHYLLINE THEOPHYLLINE 20 MG/E ML SOLN | A/F

[ selctan || MathResuts |[  HideExstingPPS |

Figure 67: FDB Search Tab with Results

To Print Search Results:
1. Above the table in the FDB Search results table, click the Print link. The system opens a
selection page.
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2. Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.

3. Click the Print button. The system prints selected records.

To Export Search Results:

1. Above the table in the FDB Search results table, click the Export to CSV link. The system opens
a selection page.

2. Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.

3. Click the Export to CSV button. The system exports the results to CSV or Excel format.

4. Use the buttons in the resulting dialog box to open or save the results.

FDB ADD

Record Count: 3|

Select All
NDC

GCNSeqNo

Package Size

Package Type

Manufacturer

FDB Product Name

Label Name

Additional Description

Obsolete Date

27308003301
51862013116

Oooojo

54333055650

000077
000077
000077

473
473
473

BOTTLE
BOTTLE
BOTTLE

TRIS PHARMA INC
LIBERTAS PHARMA
SILARX PHARM

THEOPHYLLINE
THEQOPHYLLINE
THEOPHYLLINE

THEQPHYLLINE 80 MG/15 ML SOLN
THECPHYLLINE 80 MG/15 ML SOLN
THEQPHYLLINE 80 MG/15 ML SOLN

AF
AF
AF

Figure 68: Print FDB Selection Page Sample for Print

To Review NDC Details:

1. With the FDB Search results table displaying, click a hyperlink in the NDC column. The system
opens a Details pop-up.

2. Click the Print button to print the Details pop-up page.

3. Click the Close button to close the pop-up.
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:g PP5-M - FDB Search - Internet Explorer =

Details
NDC: 27808003301 503-2 NDC Package Size: 473
Package Description: BOTTLE
Brand Mame: THEOFPHYLLINE Additional Description:  A/F
ManDistrib: TRIS PHARMA INC
Label Name: THECQPHYLLINE &0 MG/MS ML SOLN
Label Name25:
Generic Name: THEOPHYLLINE
Drug Strength
Description: 80mg/15 mL
Dose Form Description:  solution
Unit Dose Indicator: false DEA Code: 0
GCN Sequence Number: 77 OTC/RX Indicator: Prescription reguired

Drug Form Code: 2

RESPIRATORY SMOOTH MUSCLE RELAXANTS, DIURETICS,
Drug Class: MISCELLANEQUS (HYPOTENSIVE), DIURETICS, MISCELLANECUS,
XANTHINE DERIVATIVES

Duplicate Therapy

Classes: Xanthines
Color: COLORLESS
Shape:

Flavor: orange

Top 200 Rank:
Top 50 Gen Rank:

Replacement NDC:
Previous NDC:
Obsolete Date:

Figure 69: NDC Details Pop-Up

Match Results

The system matches selected NDCs to existing items in PPS-N. The matches must have the same
Generic Code Number Sequence Number (GCNSEQNO column) or the system generates an
error.

To Match Results:

1. With the FDB Search results table displaying, locate the NDCs you want to match.

2. Inthe Select column, click the check box beside a few of the NDCs that you want to match. Or,
click the Select All button to select all entries in the results table.

3. Confirm that all of your selections have the same Generic Code Number Sequence Number in the
GCNSEQNO column. If the numbers are not the same, the system generates an error.

4. Click the Match Results button below the table. The system starts a process that matches
selected NDCs to existing items in PPS-N. The system opens the matching page, copies the
selected NDC items into the FDB NDCs table on the left of the page, and on the right, and
displays any products in PPS-N that matches the GCNSEQNO.

5. Select a parent.

To Select Parent:
1. In FDB NDCs results, click a few NDCs to be used as children. Or, click the Select All button to
select all NDCs.
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2. In VA Products results, click the Use radio button beside any matching VA product to use that
product as the parent to select FDB NDCs.
3. Click the Add to Product button to add the product to serve as the parent for the selected NDCs.

If you find no suitable product to select as a parent, use the following buttons to create a parent
or complete additional actions:

e Blank Template -1f no products are suitable as a parent for the selected NDCs

e Use Existing -To use the product as a template to create a new product to serve as the
parent for the selected NDCs

e Complete Product Search -If no products matched the selected NDCs. The system
displays the product (parent).

e Click the Cancel button to return to the FDB Search Results page.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

FDB Search FDB Add FDB Update | Added Report Updated Report
FDB Search > Match Results Page Help Provide Feedback
FDB NDCs VA PRODUCTS

Select All - Package | GcnSeq Fdb Generic Product Item Status GCN Use

nl NDC Label Name Package Size Type No Name Sequence No

THEOPHYLLINE ANHYDROUS 30MGHSML

0 27808003301 | "Hote M Sne” a3 BOTTLE | DO0D77 | THEOPHYLLINE (A) SOLN ORAL ACTIVE 000077

O BIZE1INE | oy ane a73 BOTTLE | 000077 | THEOPHYLLINE

0 54938055600 | | eoin oo anc 60 a3 BOTTLE | DO0D77 | THEOPHYLLINE

Blank Template Add To Product ‘ Use Existing ‘ | Product Search ‘ | Cancel

Figure 70: NDC Match Results Page

Field List FDB NDCs

Select All
Click the check box beside an entry to select it for matching. Or click the Select All check box at the top to
select all entries.

NDC
The National Drug Code for the FDB packaged drug. Click a hyperlinked entry to open a page with
additional information about the FDB packaged drug.

Label Name

The view-only FDB name on the label

Package Size
The view-only FDB size of the package

Package Type
The view-only FDB type of package

GcenSeq No
The view-only Generic Code Sequence Number

Fdb Generic Name
The view-only FDB Generic Name

Field List VA Products
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Product

Click a hyperlinked entry to open a page with additional information about the VA product.

Item Status

The view-only status of the product: Approved, Pending, Rejected

GcenSeq No

The view-only Generic Code Sequence Number

Use Button

Click this button to use the product as the parent for matching.

To Use Blank Template:

1.

agrwn

On the Match Results page, click the Blank Template button if no products are suitable as a
parent for the selected NDCs. The system opens a blank product template.

Complete the form. See Add Product for more information.

Submit the product.

Associate the NDCs with the product.

Save the NDCs to the PPS-N database.

To Add Product as Parent:

1.
2.
3.

On the Match Results page, select products in the FDB NDC list.
Click the Add to Product button.
Associate the selected NDCs to the product and save them to the PPS-N database.

To Use Existing as Template:

1.

ok own

On the Match Results page, after you have selected products in the FDB NDC:s list, click the Use
Existing button to use the product as a template to create a new product that will serve as the
parent for the selected NDCs.

Create a template using the selected product.

Make changes. See Edit Product for more information.

Save the product to the database.

Associate the NDCs to the new product.

Save the NDCs to the database.

To Complete Product Search:

1.

2.
3.

4.

On the Match Results page, click the Product Search button if no products matched the selected
NDCs. The system displays the product (parent) search page.

Search for an appropriate product.

Select the product from the search results. The system displays the previous matching page, and
the VA Products table now shows the selected product.

Select the product in the result table.

After you select a product, use these buttons complete tasks:

Add to Product -To add the product to serve as the parent for the selected NDCs

Use Existing -To use the product as a template to create a new product to serve as the
parent for the selected NDCs
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5.2. FDB Add Tab

Use this tab to see the FDB packaged drugs that were added to FDB MedKnowledge since the
last update occurred and could not be automatically added to the PPS-N EPL because the
packaged drug did not meet specific requirements.

The system updates the FDB on a periodic basis. A background job queries the FDB database to
see if any new products have been added to the FDB since the last running of the background
job. For more information, see System Data tab.

To Display:
1. Click the COTS Services tab. The system opens the FDB Search tab.
2. Click the FDB Update tab. The system displays the report.

To Match Results:
1. Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.
2. Click the Match Results button. The system opens a Match Results page that you can use to
match results.

To Print:
1. Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.
2. Click the Print link to open search results page. The system opens a file. Right-click the file and
select the Print option. The system prints the page.

To See Details:
Click a hyperlink in the NDC column to display the NDC item in the PPS-N EPL. The system displays
the Main tab along with the Price, History, and A—Z tabs.

To Export Entries to CSV:

1. Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.

2. Click the Export to CSV link to export the entries in either CSV or Excel format, and then use
the buttons in the resulting dialog box to open or save the results.
To Delete Entries:

1. Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.

2. Click the Delete button. The system removes any selected entries.
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help
FDB Search FDB Add FDB Update ‘ Added Report Updated Report
FDB Add Page Help Provide Feedback
RESULTS
Print
18 items found, displaying 1 to 10.
[First/Prev] 1, 2 [Nexi/Lasf]
o o Package Package o . o o Additional Creation
Select NDC = GCNSEQNO = Size = Type - Manufacturer = Fdb Generic Name = Label Name = Description = Date -
I, RIBOFLAVIN 5-PHOSPHATE RIBOFLAVIN-5-PHOS SOD DD-Mon-v¥ v
[] |28779-1561-03 | 24413 50 JAR MEDISCAING. | B9 e use e
. RIBOFLAVIN 5-PHOSPHATE RIBOFLAVIN-5-PHOS SOD DO-Monr Yy
[ |28779-1561-04  |24413 250 JAR MEDISCAING. | RO e, usep e
RIBOFLAVIN 5-PHOSPHATE RIBOFLAVIN-5-PHOS SOD DO-Mon Yy
0 24413 1000 JAR MEDISCAING. | Bo0 T e, use oot
RIBOFLAVIN 5-PHOSPHATE RIBOFLAVIN-5-PHOS SOD DO-Mon Yy
0 24413 5000 JAR MEDISCAING. | RIBOFLS o) usp poio
RIBOFLAVIN 5-PHOSPHATE RIBOFLAVIN-5-PHOS SOD DO-Monvry
= 24413 1000.0 JAR MEDISCAING. | RO i, usp Dot
[] |38778-1708-05 |64895 1000 JAR MEDISCA INC. | ZINC PICOLINATE (BULK) ZING PICOLINATE FOWDER et
[ |2877e-1708-08 |e48es 500.0 JAR MEDISCA INC. | ZING PICOLINATE (BULK) ZINC PICOLINATE POWDER v
[ |38770-1708-08 |64895 1000.0 JAR MEDISCA INC. | ZINC PICOLINATE (BULK) ZINC PICOLINATE POWDER BQ’_I"“;}"’W
0 54805 250 JAR MEDISCA INC. | ZINC PICOLINATE (BULK) ZINC PICOLINATE POWDER i
51552-1402-02 | 67280 50 JAR FAGRONING | CETYL MYRISTOLEATE (BULK) | SEIYL MYRISTOLEATE Do
POWDER M

Delete

SelectAll || Match Resuts ||

Figure 71: FDB Add Tab with Results

5.3. FDB Update Tab

Use this tab to see the FDB packaged drugs that were updated in FDB MedKnowledge since the
last update occurred and could not be automatically updated in the PPS-N EPL because the
packaged drug did not meet specific requirements.

The system updates the FDB on a periodic basis. A background job queries the FDB database to
see if any products were updated in the FDB since the last running of the background job. For
more information, see System Data tab.

To Display:

Click the COTS Services tab. The system opens the FDB Search tab.
Click the FDB Update tab. The system displays the report.

To See Details:

Click a hyperlink in the NDC column to display the NDC item in the PPS-N EPL. The system
displays the Main tab along with the Price, History, and A-Z tabs.

To Export Entries to CSV:

Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.

Click the Export to CSV link to export the entries in either CSV or Excel format, and then use
the buttons in the resulting dialog box to open or save the results.

To Delete Entries:
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Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.

Click the Delete button. The system removes any selected entries.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help
FDB Search FDB Add FDB Update ‘ Added Report Updated Report

FDB Update Paqe Help Provide Feedback
RESULTS

42 items found, displaying 1 to 10
[First/Prev] 1, 2 3, 4, 5 [Nexi/Lasi]

Select. VA Product Name = Fdb Generic Name = GCNSEQNO = RX Message =+ Date Submitted =
O GLOBULIN IMMUNE (V) 10% INJ | IMMUN GLOB G (IGG)-GLY-IGA 50+ | 19103 FDB GenSeqNo was updated from 18103 to 73594, [DD-Mon-YYYY HH:MM
O GLOBULIN IMMUNE (IV) 10% INJ | IMMUN GLOB G (IGG)-GLY-IGA 50+ | 19103 FDB GenSeqNo was updated from 18103 to 73594. |GD-Mon-YYYY HH:MM
O GLOBULIN IMMUNE (V) 10% INJ | IMMUN GLOB G (IGG)-GLY-IGA 50+ | 19103 FDB GenSeqNo was updated from 18103 to 73594, [DD-Mon-YYYY HH:MM
O GLOBULIN IMMUNE (IV) 10% INJ | IMMUN GLOB G(IGG)-PRC-IGA 0-50 | 19103 FDB GenSeqNo was updated from 18103 to 73595. |GD-Mon-YYYY HH:MM
O GLOBULIN IMMUNE (V) 10% INJ | IMMUN GLOB G(IGG)-PRC-IGA 0-50 | 19103 FDB GenSeqho was updated from 18103 to 73595. |DD-Mon-YYYY HH:MM
O GLOBULIN IMMUNE (IV) 10% INJ | IMMUN GLOB G(IGG)-PRC-IGA 0-50 | 19103 FDB GenSeqNo was updated from 19103 to 73595. | GO-Mon-YYYY HH:MM|
O GLOBULIN IMMUNE (V) 10% INJ | IMMUN GLOB G(IGG)-PRC-IGA 0-50 | 19103 FDB GenSeqNo was updated from 19103 to 73595, |DD-Mon-YYYY HH:MM
O GLOBULIN IMMUNE (IV) 10% INJ | IMMUN GLOB G (IGG)-GLY-IGA 50+ | 19103 FDB GenSeqNo was updated from 19103 to 73594. |GD-Mon-YYYY HH:MM
O GLOBULIN IMMUNE (V) 10% INJ | IMMUN GLOB G (IGG)-GLY-IGA 50+ | 19103 FDB GenSeqNo was updated from 19103 to 73592, |DD-Mon-YYYY HH:MM
O GLOBULIN.IMMUNE (IV) 10% INJ | IMMUN GLOB G (IGG)-GLY-IGA 50+ | 19103 FDB GenSeqho was updated from 19103 to 73592, | DD-Mon-YYYY HH:MM|

Figure 72: FDB Updated Tab with Results

5.4. Added Report Tab

Use this tab to see the report for the FDB packaged drugs that were added to FDB
MedKnowledge since the last update occurred and were automatically added to the PPS-N EPL
because the packaged drug met specific requirements.

Managers need not take any additional actions. Entries remain in the list for 90 days unless
deleted. Entries on this list were added by a user and have met the criteria for automatic update.

The system updates the FDB on a periodic basis. A background job queries the FDB database to
see if any new products have been added to the FDB since the last running of the background
job. For more information, see System Data tab.

To Display:

Click the COTS Services tab. The system opens the FDB Search tab.
Click the Added Report tab. The system displays the report.

Be sure to note the record count above the table.

To See Details:

Click a hyperlink in the NDC column to display the NDC item in the PPS-N EPL. The system
displays the Main tab along with the Price, History, and A-Z tabs.

To Export Entries to CSV:

Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.
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Click the Export to CSV link to export the entries in either CSV or Excel format, and then use
the buttons in the resulting dialog box to open or save the results.

To Delete Entries:

Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.

Click the Delete button. The system removes any selected entries.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help
FDB Search FDB Add FDB Update ‘ Added Report Updated Report

EDB Update > Add Report Page Help Provide Feedback

Export to CSV
Record Count: 417

417 items found, displaying 1 to 10
[FirstiPrev] 1, 2. 3, 4, 5, 6, 7, 8 [Nexi/Last]

Select NDC = EeE P{";m‘* D::;?gzx' . | censeano + VA Product Name Label Name = Fdb Generic Name = T
O lososerzior  |os svamGe |PEAATEC | 7oong PAPILLOMAVIRUS HUMAN S-VALENT VACCINE | GARDASIL 3 HUMAN PAPILLOMAY VACS VAL | DD-lon-11v¥
B |ooeEs  |6s ViAL OUTERIATEX. | gy MEASLESMUNPSRUBELLANARICELLAVIRUS | progusnviar | MEASLESMUMPSRUBVARICEL | 0odion- vy
O lowsazior  |os ViAL INNERLATEX: | coggp MEASLESMUNPSIRUGELLANARICELLAVIRUS | proquspviaL | MEASLESMUMPG.RUBVARIGEL | D01y
g P — svamce | atexeree |ogre PNEUMOCOCCAL 23 VALENT POLYSACCHARIDE | PNEUMOVAXZS | PNEUMOCOCCAL Z3VAL P 00-ton-11¥Y
0 |oooosreoror 3000 BAG PER LATEX 4514 LINEZOLID 2MIG/L INJ, BAG,300ML Ee oI MR | | inezoLiD Bton-nAY
0 3000 BAG CRTER LATEX | 45134 LINEZOLID 2MG/ML INJ,BAG, 300ML ZYVOX SO0 MGRID | |inEzoLID oo on v
0 15.0 CAN 37044 HYDROCORTISONE ACETATE 10% FOAMARTL | Sopet o8 10% | yprocoRTISONE AceTaTE | BE-enY
[ |ocoosisasenr |25 PACKET  |INNER 70129 T SR E RS, M E e EFe é’_‘feﬁ%%ﬁ}:%% TESTOSTERONE Bton-Y
[ |ooosises21z  [1.28 PACKET  |INNER 70128 eI ERONE ANDROGEL) 1.62% GNZDSRG?gE'[ Lo | restosTeRONE R
[0 |ooosapiooss  [10000 BOTTLE 18925 AMLODIPINE BESYLATE 2.5MG TAB g%\?&ﬂgga MG | AMLODIPINE ey

Figure 73: FDB Added Report Tab with Results
Field List FDB Added Report Tab with Results
Select

Click the check box beside entries to select it. Selected entries can be exported to CSV or
deleted.

NDC

Click the link to open the NDC item in the PPS-N EPL.

Package Size

The view-only size of the package

Package Type

The view-only type of package

Additional Description

Any additional information that needs to be known about the drug.

GcnSegNo
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The view-only Generic Code Number Sequence Number, which is a numeric value that
corresponds to the Generic Code Number Sequence Number of an FDB generic drug

Label Name

The view-only name of the drug that appears on the label

Fdb Generic Name

The view-only Generic Name used in the FDB.

Date Submitted

The view-only date and time the item was added to the PPS-N EPL

5.5. Updated Report Tab

Use this tab to see the report for the FDB packaged drugs that were updated in the FDB
MedKnowledge since the last update occurred and were automatically updated in the PPS-N
EPL because the packaged drug met specific requirements.

Managers need not take any additional actions. Entries remain in the list for 90 days unless
deleted. Entries on this list were updated by a user and have met the criteria for automatic
update. Not all FDB changes are logged in this file. The report includes only those changes that
the NDF Managers have determined could have a potential impact on VA operations.

The system updates the FDB on a periodic basis. A background job queries the FDB database to
see if any new products have been added to the FDB since the last running of the background
job. For more information, see System Data tab.

To Display:

Click the COTS Services tab. The system opens the FDB Search tab.
Click the Updated Report tab. The system displays the report.

To See Details:

Click a hyperlink in the NDC column to display the NDC item in the PPS-N EPL. The system
displays the Main tab along with the Price, History, and A-Z tabs.

To Export Entries to CSV:

Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.

Click the Export to CSV link to export the entries in either CSV or Excel format, and then use
the buttons in the resulting dialog box to open or save the results.

To Delete Entries:

Click the check box beside entries to select a few entries. Or, click the Select All button to select
all entries in the report.

Click the Delete button. The system removes any selected entries.
Field List Updated Report Tab
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Select

Click the check box beside entries to select it. Selected entries can be exported to CSV or
deleted.

NDC

Hyperlinked field that shows the NDC item in the PPS-N EPL. This field may be blank if the
update affects an FDB Dispensable Drug but not a specific FDB Packaged Drug.

VA Product Name

Hyperlinked name of the VA Product item in the PPS-N EPL
FDB Generic Name

The Generic Name used in the FDB

GcnSegNo

The Generic Code Number Sequence Number, which is a numeric value that corresponds to the
Generic Code Number Sequence Number of an FDB generic drug

Rx Message

Message containing the attribute that updated and the value to which it has been updated. To see
the old value, click the NDC hyperlink and then look at the audit history record.

Date Submitted
Date and time the item was added to the PPS-N EPL
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6.

User Preferences Tab

This tab allows you to specify individual settings for your user experience within the application.

To Update User Preferences:

1
2.
3.
4
5.

6.

Click the User Preferences tab. The system opens the User Preferences page.

In the Date/Time Format box, click an option to select a date format and a time format.

In the Default Login Page box, click an option: Home Page or Search Page.

In the Table Display Format box, enter the number of lines you want to display in search result
table: 10 to 100.

In the FDB Filter box, make selections. Note that if you make changes to FDB preferences, you
can affect search results that appear when you search the FDB database.

Click the Set Preferences button.

User Preferences Tab

Home

Manage PPS

Reports COTS Services User Preferences Migration Help

User P

Search P

User Preferences

Page Help

Provide Feedback

Date/Time Format
Date Format:

O 1912

O 18012

Time Format.
L 1:00 PM
®13:00

O 110er2012
[ORT.:1F]

® pg-JAN-2012
2 Men, Jan 9, 2012

Default Login Page
(® Home Page
O search Page

Table Display Format

The number of rows displayed by default in a resulis
table:

(0100

FDB Filter Settings

Active:
Retired:
Replaced:
Inactive:
Unassociated:

FDB RX OTC Format
®BoTH

FDB Siatus Code Format

Other Settings
Devices:

Single Ingredient:
Obsolete Drugs:
Private Labelers:
Repackagers:

HEEEER
JEEOR

FDB Search Methods Format
(OBEGINS WITH EACH STRING

FDB Phonetic Search Format
® LITERAL
(J LITERAL AND PHONETIC

FDB Name Type Format
®BoOTH

FDB Packaged Drug Format
®BOTH

Oorc ) BRAND ONLY () EQUIVALENT PACKAGE DRUG ONLY
ORx ) GENERIC ONLY (O PACKAGE DRUG ONLY O PHONETIC
| Unde Changes | ‘ Set Preferences |

Date and Time Formats

1/9/12 Non-zero-padded month and day with two-digit year
1/9/2012 Non-zero-padded month and day with four-digit year
1/09/2012  Non-zero-padded month, zero-padded day with four-digit year
1/09/12 Non-zero-padded month, zero-padded day with two-digit year
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01/09/12 Zero-padded month and day with two-digit year
01/09/2012 Zero-padded month and day with four-digit year
09-Jan-2012 Zero padded day, three-letter short form of month spelled out with four-digit year

Mon, Jan 9, Three-letter short form of day of week and month spelled out, non-zero-padded
2012 day with four-digit year

Within Time Formats

1:00 PM Standard U.S. time designation with AM or PM (before or after noon)

13:00 24 hour time designation

6.1.1. Search Preferences Tab

This page allows you to specify how search results are displayed for each search type. Each
search type is set to a default, but you can alter the column that display and their order for each
search. Search Preferences are only used when All Fields is the selected search field.

To Update Search Preferences:

1. Click the User Preferences tab. The system opens the User Preferences page.
2. Click the Search Preferences tab. The system opens the Search Preferences page.
3. Select Appropriate Search Template using the drop down menu, the options are: Personal Product
Search, Personal Orderable Item Search, and Personal NDC Search.
4. To add fields to the results template, select an entry in the Available Fields list, and click the
ht move button to move the entry to the Selected Fields list.
>
5. To remove fields from the results template, select an entry in the Selected Fields list, and click
the move button to move the entry to the Available Fields list.
<
6. To reposition columns in the Selected Field list, select the item in the Selected Fields list, and
click the Up or Down button to move the item up or down in the list.
7. Click the Submit button. The system updates the results template with changes.
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Manage PPS Reports COTS Services | Manage Applicati User Preferences Help

User Search

Search Preferences Page Help Provide Feedback

Select Appropriate Search Template: | Personal Product Search ~

Personalize the Search Results Table Template

Available Fields: Selected Fields:

VA Product Mame

VA Print Name

Generic Name

Copay Tier

Product Strength

Product Unit

Dosages Form

V& Product ID

PP5 Ol Name

V& Drug Class

CMOP Dispense (Mational)
Mew ltem Request

Item Status

Mational Formulary Indicator
V& Dispense Unit
Category

Drug Drug Interaction

# of NDCs

Formulary Designator

Note! If your changes don't show up. you can ciick F5 on your keybosrd to refresh the list

Figure 74: Search Preferences Tab- Product

Home Manage PPS | Reports COTS Se

Manage Applicatio User Preferences [0S

User Preferences Search Preferences

Search Prefersnces Psge Help Provide Feedback

Select Appropriste Search Template: | Personal Orderable ltem Search w

Personalize the Search Results Table Templste

Available Fields: Selected Fields

PPS Ol Name

Ol Type

Dosage Form

Ol Synonym

Mew Item Request
Item Status

Category

Product Count
Formulary Designator

Mote! If your changes don't show up. you can click F5 on your keyboard to refresh the list

Figure 75: Search Preferences Tab- Orderable Item
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7. Help Tab

Click the Help tab to open the Help file. The topic Home Page Tab opens. In addition, the
following navigational elements are available: Table of Contents, Search, and Glossary.

Table of Contents

The Table of Contents includes books with related topics. Be sure to notice that the books and
topics follow the flow of the application. If the table does not open automatically, click the Show
link in the upper left of a topic page to open it.

To Display Topics:

1. Click the Help tab to open the Help file.
2. Click a book to see related sub-books and topics.
3. Click a topic to display related information.

Search

The search element enables you to search for words or strings of text. The search is literal so that
if you include a common word like the in your search text, the system will return every instance
of the word the in results.

To Search:

1. Click the Help tab to open the Help file.

2. Click the Search button.

3. In Type in the word(s) to search for, enter a word or text string.
4. Click Go. Search results appear in the column below.

5. Click an entry in the results to open a topic page.

Glossary

The Glossary includes definitions for words, abbreviations, and terms used throughout the Help
file.

To Search:

1. Click the Help tab to open the Help file.

2. Click the Glossary button.

3. Scroll through the alphabetized list to the word, abbreviation, or term you need, and click it. The
definition displays in the Definition column below.

Conventions Used in Help File

e Links -Links to other topics appear as blue underlined text. Click the link and a new topic
opens. Here is an example: Home Page Tab.

e Bread Crumbs -Links to where you are in the Help file appear in the upper right of each
topic page. Click a link and you will return to that page.

e Glossary Pop-ups -Pop-ups appear a blue italic text. Click the link and a pop-up with the
definition of a word, abbreviation, or term opens.



7.1. Accessing Help

If you are having difficulties with opening the Help file using an Internet Explorer 11 browser,
complete the following steps to resolve the problem.

To Reset Compatibility:

1. Open an instance of an Internet Explorer 11 browser.
2. Click the wheel shaped Tools icon in the upper-right of the page. A pop-up menu opens.
[F=N[ECR ==

[oioe)

e N (20T
LT Zal | iaed

w

Click Compatibility View settings. The system opens the Compatibility View Settings dialog.
4. In Add this website, enter adobe.com, and then click the Add button. The system adds
adobe.com to the website list below that allows a compatibility view.

Click the Close button.

6. Open PPS-N, and click the Help tab. The Help file opens.

o

8. Manage Application Tab

This tab allows you to manage the application. Using this tab, you can manage:
e Domain Mapping
e System Data
e User Roles
e Home Page

To see this tab, you must be assigned the role of National Supervisor. See Identity Management
for more information on roles.

8.1. Domain Mapping Tab

This tab allows you to match FDB concepts to VA Drug Concepts. The system uses these
matches to create better auto matching and updating algorithms.

To see this tab, you must be assigned the role of National Supervisor. See Identity Management
for more information on roles.

To Match:

1. Click the Domain Mapping tab. The system opens the page.

2. In Domain, select a domain from the drop-down list. See the Drug Concept Type list below for
more information.

3. In Entry Date, enter a date using the format DD-Mon-YYYYY. Only terms added after this date
appear in results.

4. Click the Search button. The system displays results below.

5. Inthe FDB Term List, click an Associated PPS-N Term to select that term to match the FDB
term. The system highlights the selected term.

6. Inthe PPS-N Term List, click a term to match. The system adds the selected term to the
Associated PPS-N Term field.

7. Repeat steps 5 and 6 to match additional terms.
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8. Click the Submit button. The system saves changes to the database.
9. To make corrections, click the Clear button to reload the page from the database. Any changes
you have made since the Submit button was pressed are lost.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help
Domain Mapping System Data User Roles Edit Home Page |

Domain Mapping Page Help Provide Feedback
Domain : ——
Drug Giass
Drug Ingredient
Ein/iRaicH B;UE% e"gorm
FDB Term List Entry Date Associated PPS-N Term & PPS-N Term List “
ADHESIVE PATCH, MEDICATED MMDDAYYY 1,1,1 TRICHLORCETHANE
AEROSOL MMDDAY IABACAVIR
IAEROSOL BREATH ACTIVATED MMIDDNY IABACAVIR/IDOLUTEGRAVIR/LAMIVUDINE
AEROSOL POWDER MDD Y IABACAVIRILAMIWUDINE
IAEROSOL POWDR BREATH ACTIV{  MI/DDN ™YY IABACAVIR/LAMIVUDINEZIDOVUDINE
IAEROSOL, SPRAY MM/DDAYYYY ABARELIX
IALLERGEN MDD YYY ABATACEPT
BANDAGE MDD YYY ABCIXIMAB
CONCENTRATE MDD YYY v ACETAMINOPHEN/BUTALBITAL/CCDEINE W
CONTRACEPTIVE S8PONGE MDD YYY ACETAMINOPHENICAFFEINE
< > < >
Clear Submit

Figure 76: Domain Mapping Tab
Drug Concept Types
Drug Class

A Drug Class is a group of medications that may work in the same way, have a similar chemical
structure, or are used to treat the same health condition.

Drug Ingredient

The Drug Ingredient is the substance in a pharmaceutical drug that is biologically active. Some
medications may contain more than one active ingredient.

Drug Unit

The unit of measure of a drug.

Dosage Form

The Dosage Form is the physical form of a dose of a chemical compound used as a drug or
medication intended for administration or consumption. The route of administration for drug
delivery is dependents on the dosage form of the substance.

Generic Name

The term Generic Name has several meanings.
e The chemical name of the drug

e Aterm referring to the chemical makeup of a drug rather than the advertised brand name
under which the drug is sold

e Aterm referring to any drug marketed under its chemical name without advertising

Pharmacy Reengineering
Pharmacy Product System (PPS)-N v3.0
User Guide 97 January 2018



8.2. Domain Mapping Tab

This tab allows you to match FDB concepts to VA Drug Concepts. The system uses these
matches to create better auto matching and updating algorithms.

To see this tab, you must be assigned the role of National Supervisor. See Identity Management
for more information on roles.

To Match:

1. Click the Domain Mapping tab. The system opens the page.

2. In Domain, select a domain from the drop-down list. See the Drug Concept Type list below for
more information.

3. In Entry Date, enter a date using the format DD-Mon-YYYY. Only terms added after this date
appear in results.

4. Click the Search button. The system displays results below.

In the FDB Term List, click an Associated PPS-N Term to select that term to match the FDB

term. The system highlights the selected term.

6. Inthe PPS-N Term List, click a term to match. The system adds the selected term to the
Associated PPS-N Term field.

7. Repeat steps 5 and 6 to match additional terms.

Click the Submit button. The system saves changes to the database.

9. To make corrections, click the Clear button to reload the page from the database. Any changes
you have made since the Submit button was pressed are lost.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help

o

©

Domain Mapping System Data User Roles Edit Home Page |

Domain Mapping Page Help Provide Feedbac|
Domain : ———
Drug Giass
Drug Ingredient
EirylRaicH B(;usg e"gorm
FDB Term List Entry Date Associated PPS-N Term & PPS-N Term List “
ADHESIVE PATCH, MEDICATED MMDDA Y Y 1,1,1 TRICHLORCETHANE
AEROSOL WMMDDNYYY IABACAVIR
IAEROSOL BREATH ACTIVATED WMRDDAY Y IABACAVIR/DOLUTEGRAVIR/LAMIVUDINE
AEROSOL POWDER MDD Y Y'Y ABACAVIR/LAMIWUDINE
IAEROSOL POWDR BREATH ACTIV  MIWDDNYYYY IABACAVIR/LAMIVUDINE/ZIDOVUDINE
IAEROSOL, SPRAY MM/DDNY Y ABARELIX
IALLERGEN MDD Y YY ABATACEPT
BANDAGE MWDDAYYY IABCIXIMAB
CONCENTRATE MDD Y YY v ACETAMINOPHEN/BUTALBITAL/CCDEINE W
CONTRACEPTIVE SPONGE MDD YYY IACETAMINOPHEN/CAFFEINE
< > < >
Clear Submit

Figure 77: Domain Mapping Tab
Drug Concept Types
Drug Class

A Drug Class is a group of medications that may work in the same way, have a similar chemical
structure, or are used to treat the same health condition.

Drug Ingredient

The Drug Ingredient is the substance in a pharmaceutical drug that is biologically active. Some
medications may contain more than one active ingredient.
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Drug Unit
The unit of measure of a drug.
Dosage Form

The Dosage Form is the physical form of a dose of a chemical compound used as a drug or
medication intended for administration or consumption. The route of administration for drug
delivery is dependents on the dosage form of the substance.

Generic Name

The term Generic Name has several meanings.
e The chemical name of the drug

e A term referring to the chemical makeup of a drug rather than the advertised brand name
under which the drug is sold

e Aterm referring to any drug marketed under its chemical name without advertising

8.3. System Data Tab

This tab allows you to schedule when background tasks run. Each of these tasks runs
independently. For performance reasons, the tasks should be scheduled to run during the systems
down time. In addition, they should be spaced out so that they do not run at the same time.
Generally, each task runs in less than five minutes. Therefore, they do not need to be spread out
significantly.

To see this tab, you must be assigned the role of National Supervisor. See Identity Management
for more information on roles.

To Refresh Data or Pause/Resume:

1. To refresh data, click the Refresh button in the upper right of the page.
2. To stop job processing, click the Pause button in the Controls column beside a job.
3. To start job processing, click the Resume button in the Controls column beside a job.

To Schedule Job:

1. Locate the job you want to schedule. See Job Types for more information on jobs.

2. Click the Pause button in the Controls column. The system enables buttons and fields.
3. In Hrs, select an hour from the drop-down list: 1-23.

4. In Mins, select a minute from the drop-down list: 1-59.

5. Click the Schedule button to save changes.
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Domain Mapping System Data User Roles Edit Home Page |

FDB Scheduler Page t
Fdb Control Process
System Time: Mar-07-2016 11:33:12
Scheduler Status: RUNNING
) Job
Jobs Controls Day Of Wk Hrs | Mins | SO0 | NextFire Time Last Success Run Process Status
R
NDF Update S":”TEI Saturday M2 [v][10  [v] RUNNING | Mar08-201602:10:00 | Mar-D5-2016 DZ:10:00 COMPLETED
Chedule
R
Fdb Add Se:”"l’el M6 [¥]0 [¥] RUNNING | Mar04-201605:00.00 | Feb-27-2014 00:00:00 COMPLETED
Chedule
Resume
L “l1 [Flo  [¥] RUNNING | Mar04-20160100:00 | Mar-D7-201 01-00:00 COMPLETED
Cchedule
R
RecNorm Update S":”'rel [“]la  [¥]10 [v] RUNNING | Mar0s-201604.10.00 | Mar-D7-2016 05:17:26 COMPLETED
Chedule
R P
Fdb Update 5”:”':”' [“]5  [¥]0  [¥] RUNNING | Mar0s-201605:00:00 | Feb-27-2014 00:00:00 COMPLETED
chedule
Resume
8T8 e )3 [“o  [¥] RunNG | Mar0s-20160300:00 | MarD7-2016 03:00:00 COMPLETED
Chedule
R
Fss Se:”'rel Mz [¥]0 [¥] RUNNING | Mar02-2016 0200:00 | Mar-D7-2016 DZ:00:00 COMPLETED
Chedule
M i Status FDA Host Name on Queue i i Error
On || Off |hl‘tps:ﬁ’f‘;aww.cmopnatlon || Update | 0 false

Figure 78: System Data Tab
Field List System Data Tab
System Time

Current date and time of the application server that will be processing the request. The
application server can be in a different time zone than the client machine on which you are
working.

Scheduler Status

The status should always be Running. If this field is set to anything other than running, a serious
error has occurred. Notify System Administrators immediately.

Jobs
The name of the job. For more information on each type of job, see Job Types.
Controls

Click the Pause button to stop the job from running at the specified time and put the job in a hold
mode. The system enables the Resume and Schedule buttons.

Click the Resume button to restart job processing if it was paused for some reason.
Click the Schedule button to schedule a job to run once they have set the hours and minutes.
Hrs

The server time hours for the job to run. For example, selecting 1 would have the job run in the 1
a.m. hour. This field is used in conjunction with the Mins column.
Mins
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The server time minutes for the job to run. For example, selecting 30 would have the job run at
the bottom of the hour. This field is used in conjunction with the Hrs column.

Job Status

The status of the job

PAUSED indicates that the job is not currently scheduled to run.

RUNNING indicates that the job will run at the time in the Next Fire Time field.
Next Fire Time

The next scheduled time for the job to run

Last Successful Run

For the Inactivation, FSS, and STS jobs, this field shows the date and time the job finished on its
last run.

For the FDB Add and Update jobs, this field shows the latest value in the AddDate or
UpdateDate field in the FDB Packaged Drug table.

Process Status
The status of processing
STOPPED indicates the job has not been executed since the code was deployed.

COMPLETED indicates that the job has executed and the Last success Run holds the date and
time the job last completed.

RUNNING indicates the job is currently running.

Field List Messaging

Messaging Status

The button indicates the current status of messaging. Click a button to change the status.

A status of Off indicates that messages are being queued as they are generated. Click Off to turn
on system messaging.

A status of On indicates that messages are being sent to NDF as they are generated. Click On to
turn off system messaging.

FDA Host Name

The host name of the FDA Server that holds the FDB Med guides. The host name is used in
conjunction with the name of the medical guide in the product attribute to display the appropriate
medical guide.

Messages on Queue

The integer count of the number of message in the NDF message queue.
Messages Running

Used in conjunction with the Massage Status button, this field indicates status.
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If True, messaging in turned on.

If False, messaging is turned off.

Error Messages

If errors occur during processing of the NDF Messages from the queue, the error displays in this
field. When errors occur, the system automatically turns off messaging.

8.3.1. Job Types

Inactivation Job

This job looks at the Product and NDC proposed inactivation date.

If there are any NDCs that are Active and have a proposed Inactivation date earlier than the
current date, the system inactivates the NDC.

If there are any Products that are Active and have a proposed Inactivation date earlier than the
current date, the system adds a Request to Inactivate the product to the request list.

FDB Update

This job searches the FDB Packaged Drugs Update Date field for all entries greater that the Last
Successful Run date. When a match is found, the system checks the FDB Drug against its VA
equivalent to see if any fields that are currently monitored by the VA were updated.

If yes, the job adds an entry to the FDB Update list (if the system could not automatically
process the update) or the Update Report (if the system automatically processed the update),

FDB Add

This job searches the FDB Packaged Drugs Add Date field for all entries greater that the Last
Successful Run date. When a match is found, the system adds the Packaged Drug to the PPS-N
EPL (if criteria for auto add are met) and places the Packaged Drug on the FDB Add list for
NDF Managers to process,

NDF Update Job

This job automatically creates the file of updates to the National Data File that will be distributed
to the local VistA sites. This file may also be created manually using the Create Update File
button found on the Manage Update Files page.

FSS

This job searches the FSS database for any updates that have occurred since the Last Success
Run time. The system automatically updates any PPS-N EPL NDCs that have corresponding
updates in FSS.

STS

This job calls the Standard Terminology Web Service (STS) to retrieve the up-to-date list of
Standard Medication Routes. The system adds any newly added routes to the PPS-N EPL. You
can view Standard Med Route Names to see detailed information.

RxNorm
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This job searches the National Library of Medicine (NLM) for the RxCUID file, which includes
product-related normal prescription data. If the job finds the file or returns data, the process
updates the product(s) in PPS-N.

The update of normal prescription data can be suppressed using the RxNorm Suppress and/or
the Exclude from AutoUpdate fields on the Product Quick Actions Tab RxNorm.

8.4. User Roles Tab

This tab allows you to assign roles to users, which enables them to do more than view system
data.

To see this tab, you must be assigned the role of National Supervisor. See Identity Management
for more information on roles.

To Grant Permissions:

1. Click the User Roles tab. The system opens the page.

2. Find the user in the Username list. Users with roles that have additional permissions have check
boxes available for selection based on their assigned role. To see more information on user roles,
see ldentity Management.

3. Click a check box to grant the associated set of permissions.

4. Click the Submit button. The system processes changes and updates permissions for the user.

Home Manage PPS Reporis COTS Services Manage Application User Preferences Help

Domain Mapping System Data User Roles Edit Home Page |

User Roles
User Roles

Username DUZ Location | PPS-National Migration User | PPS-National Second Approver | PPS-National Manager | PPS-National Supervisor

Alice 4590 502 O O O 0
Betty 3rs 636
Calvin 504 541

David 3305 764
Edward 150453 578

George 133318 578

Howard 22564 549

Joyce 63304 596
lne 243337 578

Wichelle 3037053 638

Submit | | Cancel

Figure 79: User Roles Tab

8.5. Edit Home Page Tab

You can use this tab to change the image and text on the Home page of the application.

To see this tab, you must be assigned the role of National Supervisor. See Identity Management
for more information on roles.

To Change Image:

1. Click the Edit Home Page tab. The system opens the page.
2. Select an option from the image drop-down list: Default System Image or Current Custom Image.
They system updates the image.
3. Click the Save Changes button. The system processes the request and displays the image on the
Home page.
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To Upload New Image:

1. Click the Edit Home Page tab. The system opens the page.

2. Inthe image drop-down list, select Upload New Image. The system opens the Upload Image
field with a Browse button.

3. Click the Browse button to open a navigational dialog, and select an image to upload. The system
adds the image name in the Upload Image field.

4. Click the Save Changes button. The system processes the request and displays the image on the
Home page.

Image Options
Default System Image

The default image that comes bundled with the application. To change the default image, the
application must be updated and reinstalled.

Current Custom Image

A custom image that a Supervisor uploaded. If a custom image has not been uploaded, the
default image displays. After you select an image and click the Save Changes button, the system
submits the form. After the system processes the submission, the custom image field
automatically changes to the Current Custom Image and a preview of the image displays below.

Upload New Image

This option allows a Supervisor to upload a custom image to the server. This action over-writes
the previous custom image. A form field allowing file selection appears below when this option
is selected. Images are restricted to a maximum height or width of 500 pixels. Larger images can
become scaled.

To Update Message:

1. Click the Edit Home Page tab. The system opens the page.

2. In Title, update the page title.

3. In Body, update the text in the body of the Home page.

4. In Link Title, enter text for the link a user presses to see the remainder of the body.

5. In Link, enter the link page address (URL -Uniform Resource Locator). Or, enter a value of # and
the link does not display another page.

6. Click the Save Changes button. The system processes the request and displays the message on
the Home page.
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help
Domain Mapping System Data User Roles Edit Home Page |

Edit Home Page

Home Fage Image Announcement Information

Select image: [Current Custom Image | Title: Don't Return Controlled Substance

Body: ~ |Ho provisions in Controlled Substances Aot or

(2000 charactr fimit) Code of Federal Regulations for pharmacy take s
back of controlled substances from patients.
Pharmacists should be aware that no provisions

exizat in the Controlled Substances Act or Code of
Federal Regulations (CFR) for a DEA registrant,

such as a community pharmacy, to take back
controlled substances from a non-registrant

(i.e., indiwvidual patient). However, patients may
return an unused controlled substance medication

Link Title: |Fu|| Story... |

Link: |# |

Undo Changes | | Save Changes |

Figure 80: Home Page Message (Editing)

9. Migration Tab

This tab allows you to complete the migration tasks. Using this tab, you can:
e Migrate DDI (Drug-Drug Interaction file)
e Migrate Package Size
e Migrate Copay Tier Data
e Migrate Formulary Designator Data
e Migrate Hazardous Waste Data

To see this tab, you must be assigned the role of National Migrator. See Identity Management for
more information on roles.

9.1. Migrate Package Size Tab

Use this tab to migrate the package size file.

To Migrate:

1. Click the Migration tab, and then click the Migrate Package Size tab.

2. Click the Browse button. The system opens a navigation dialog.

3. Navigate to and select the package size file you want to migrate.

4. Click the Open button. The system adds the file name to the Package Size file field.
5. Click the Upload button. The system uploads the file.
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9.2. Migrate Copay Tier Data

Migrate Copay Tier Data - this allows the user to import a file to populate the Copay Tier Level
Fields for associated PPS-N Files.

The structure of the file should be in the following format:

e VUID

e VA Product_ Name

o Tier

e Effective Date

e Migrate Copay Tier Data

Use this tab to migrate the copay tier level fields.
To Migrate:

Click the Migration tab, and then click the Migrate Copay Tier Data tab.

Click the Browse button. The system opens a navigation dialog.

Navigate to and select the file you want to migrate.

Click the Open button. The system adds the file name to the Copay Tier Data file field.
Click the Upload button. The system uploads the file.

Once the migration process has completed, click the Download button to view the migration
results.

9.3. Migrate DDI Tab

Use this tab to migrate the Drug-Drug Interaction file.

NookrwdE

To Migrate:

1. Click the Migration tab, and then click the Migrate DDI tab.

2. Click the Browse button. The system opens a havigation dialog.

3. Navigate to and select the drug-drug interaction file you want to migrate.

4. Click the Open button. The system adds the file name to the Drug Drug Interaction file field.
5. Click the Upload button. The system uploads the file.

9.4. Migrate Formulary Designator Data
Use this tab to migrate formulary designator data.
If the user tries to import a file and a required field is left blank, the user will see this error

message: "The import file data is formatted incorrectly: for input string 'xx"'.
If the user exports the file from the database, please the instructions below:

1. Export the file into a comma separated file (CSV).

2. Open an Excel file that will be the import spreadsheet and go to the Data tab and select From
Text.

3. Pickthe CSV file in the Import Text File popup window.

4. After the file has been selected, it will ask for a delimiter (comma) and then another page will let
the user select each column and specify the data type.
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Note: The EPL_ID column in the import spreadsheet must be formatted as "text" in Excel, not as
a number, to ensure that the correct values are imported (Excel rounds any number longer than
15 digits to zero in right-most digits, which makes the EPL IDs invalid).

The structure of the file should be in the following format:

e Column A=EPLID

e Column B = Orderable Item Name
e Column C = Formulary Designator
e Column D = Orderable Item Text

To Migrate:

1. Click the Migration tab, and then click the Migrate Formulary Designator Data tab.

2. Click the Browse button. The system opens a havigation dialog.

3. Navigate to and select the file you want to migrate.

4. Click the Open button. The system adds the file name to the Formulary Designator Data file
field.

Click the Upload button. The system uploads the file.

6. Once the migration process has completed, click the Download button to view migration results.

o

9.5. Migrate Hazardous Waste Data
Use this tab to migrate hazardous waste data.

If the user tries to import a file and a required field is left blank, the user will see this error
message: "The import file data is formatted incorrectly: for input string 'xXx™.

If the user exports the file from the database, please the instructions below:

1. Export the file into a comma separated file (CSV).

2. Open an Excel file that will be the import spreadsheet and go to the Data tab and select From
Text.

3. Pick the CSV file in the Import Text File popup window.

4. After the file has been selected, it will ask for a delimiter (comma) and then another page will let
the user select each column and specify the data type.

Note: The EPL_ID column in the import spreadsheet must be formatted as "text" in Excel, not as
a number, to ensure that the correct values are imported (Excel rounds any humber longer than
15 digits to zero in right-most digits, which makes the EPL IDs invalid).

The structure of the file should be in the following format:

e VUID

e EPL ID

e CMOP_ID

e NDF_Product_IEN
e VA Product_Name
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Generic_Name
Schedule_Name
DF_Name
Hazardous_To_Handle
Hazardous_To_Dispose
Primary_EPA
Waste_Sort_Code
DOT_Shipping_Name

To Migrate:

ocouprwE

Click the Migration tab, and then click the Migrate Hazardous Waste Data tab.

Click the Browse button. The system opens a navigation dialog.

Navigate to and select the file you want to migrate.

Click the Open button. The system adds the file name to the Hazardous Waste Data file field.
Click the Upload button. The system uploads the file.

Once the migration process has completed, click the Download button to view the migration
results.

To run the query to dump the products from the database to generate the input file for hazardous
waste is below. After creating the file, the user will have to modify the values in the hazardous
waste columns of the file to reflect what the products should have and then they can feed it into
the migration.

10.
11.

select p.VUID as VUID, p.EPL_ID as EPL_ID, CMOP_ID, NDF_PRODUCT _IEN,
VA_PRODUCT _NAME,

gn.GENERIC_NAME as GENERIC_NAME, fs.SCHEDULE_NAME as
SCHEDULE_NAME, DF.DF_NAME as

DF_NAME, HAZARDOUS_TO_HANDLE, HAZARDOUS_TO_DISPOSE,
PRIMARY_EPA, WASTE_SORT_CODE,

DOT_SHIPPING_NAME from ppsnepl.epl_products p, ppsnepl.epl_orderable_items oi,
ppsnepl.epl_dosage forms

df, ppsnepl.EPL_CS_FED_SCHEDULES fs, ppsnepl.EPL_VA_ GEN_NAMES gn where
oi.epl_id

=P.EPL_ID_OIl_FK AND df.epl_id =Ol.DOSAGE_FORM_ID_FK AND fs.epl_id
=P.CS_FED_SCHED_ID_FK

AND gn.epl_id = P.VA GEN_NAME_ID_FK;

Additional Help
Appendix

This section includes some helpful information that is referenced from many topics.

A-Z Tab NDC Edit Tabs
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History Tab
Icon and Button List

Add Domain Pages

e Add Drug Class
Add Dispense Unit Name
Add Dosage Form Name
Add Dose Unit Name
Add Drug Text Name
Add Drug Unit Name
Add Generic Name
Add Copay Tier
Add Ingredient Name
Add Manufacturer Name
Add Order Unit Abbreviation
Add Package Type Name
Add Special Handling Code
Add Standard Med Route
Name

Edit Domain Pages

e Edit Drug Class
Edit Dispense Unit Name
Edit Dosage Form Name
Edit Dose Unit Name
Edit Drug Text Name
Edit Drug Unit Name
Edit Generic Name
Edit Copay Tier
Edit Ingredient Name
Edit Manufacturer Name
Edit Order Unit Abbreviation
Edit Package Type Name
Edit Special Handling Code
Edit Standard Med Route
Name

e Header

e MainTab

e Price Tab
Orderable Item Edit Tabs

e Header

e Details Tab

e Labs & Vitals Tab

e Products Tab

o Safety Tab
Product Edit Tabs

e Header

e National Data Tab
e Drug Data Tab

Product Quick Actions Tab
e CMOP Mark / Unmark

Enter / Edit Dosages

Print PMI

Print Warning Labels

RxNorm

Product Application Data Tab
e Controlled Substance

Drug Accountability

Inpatient - Unit Dose

v

Non-VA Med

Outpatient

Surgery

Ward Stock

Dispense Data Tab

Administration Data Tab

NDCs Tab

Product Change Request Tab

Product Pending Modification Tab

11.1. A-Z Tab

This tab appears frequently. The tab includes a list of all attributes for the applicable Product,
Orderable Item, or NDC in a table format. Many fields are editable.

The following restrictions can appear beside field labels:

L

*

R

This label indicates the field is Local Only and cannot be modified by National Users.
This label indicates a mandatory field; that is, a field you must complete.
This label indicates a read-only field. Read-only fields are fields that can be entered when an
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| [Orderable Item is created but cannot be modified after the creation. |

To Edit Fields

1. Click the link in the Field Name column. The system displays a pop-up window with current
values for that field.

2. In the pop-up window, make changes in the editable value fields, and then click the Save
Changes button. The system closes the pop-up window and updates the Current Value for the
field in the A-Z tab.

3. After making all changes, click the Submit button to save all changes made to the Product,
Orderable Item, or NDC. The system opens a Modification Summary.

4. Click Accept Changes. A confirmation message appears: Your changes have been committed.

5. Click OK to acknowledge the message. The system displays the Request Tab.

Field List A-Z Tab Headers

See the following topics for information about header fields.
NDC Header
Orderable Item Header

Product Header
Field List A—Z Tab Table
Field Name

Click the link to open the pop-up for the Field Name. Data in the fields on this page comes from
many sources. For more information on a specific field, search for the field label in the Help file.

If the field is editable, the pop-up includes an entry field and buttons. See edit instructions above.

If the field is editable with restrictions, the pop-up includes current data and restrictions. For
example, the pop-up might include the following statement: This field is local-only, and cannot
be edited by National. Therefore, while the field is editable, only a local user can edit it. A user
with a National role has read-only access.

If the field cannot be edited, the pop-up includes current data and restrictions. The pop-up will
include the following statement: This field is read-only, and cannot be edited.

Current Value

The view-only Current Value for the associated field name

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Submit

Click this button to submit the additions or changes you have made.
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Hazardaus 1o Handle Mo Posslbie Dosages [L] Ciick wnk for defalls ¥Waste Sorl Coge
Hazardous 1o Patient No Posslbie DGSEEEG To Creats Witness iigl. red No
cancal | | SaveWokmProgess | | crangeoi | | suemm
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Simple Search > Edit Orderable ltem Page Help Provide Feedback
PPS Ol Name : ABACAVIR TAB
Item Status : Acfive Dosage Form :© TAB

Ol Safety Indicator : NO

Details || Safety || Labs &Vitals || Products || History || A -z

Legend: = is required, L is local-only, R is read-only

Current Value Field Name Current Value Field Name Current Value
Click link for details Local Use [ L] No TS EE—
Click link for details Mationsl Formulary Indicator Yes Proposed Inactwatlur Date
Mational Ol-Drug Text Entry Cilick link for details =

Dosage F:)rrn[ R] TAB
Eormulary Designator

N ter Reguest [R ] Approved
i d[R] Ciick link for details

4 d[R]
Ol Inactivation Date [R ]

Active Q1 IV Flag Mo pe &
Click link for details Ol Synonym Click link for detsils It edication Route ORAL
er [ L] | Click link for details Ol Text Click link for details

Click link for details Ol Type[R] National r\:lersble I em Mame [*R] | ABACAVIR
No o 1 Ciick link for details
Click link for details Click link for details

Click link for details ABACAVIR TAB Ciick link for details

Cancel || Save Work in Progress. H Submit

Create New Ol (from existing)

Figure 82: A-Z Tab

11.2. History Tab

This tab appears in many instances. The History tab contains information about changes that
were made since the product, orderable item, or NDC was updated or approved. This tab
contains several attributes, and then a table listing the changes that were made. There are several
different history tabs, see examples below. The history tab will display item/product
modifications including copay tier changes, VA Drug class changes, formulary designator
modifications, and product units.

Field List History Tab Headers

See the following topics for information about header fields.

NDC Header

Orderable Item Header

Product Header

Field List Request Details

New Item Request

The view-only status of a new item: Approved, Pending, or Rejected.

A request is a user action that a PPS (Pharmacy Product System) Item (Ol, Product Item, or
NDC Item) addition or modification be considered by the PNM for updates within the PPS
enterprise database. See Select Search Field for more information.

Request Rejection Reason

The view-only reason a domain was rejected

Rejection Reason Comment

The view-only additional comments that were made for a rejected domain
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Field List Audit History
Event Category

The view-only major category for why the change occurred. For example, a System Event occurs
based on an automated action of the system while a National Modification occurs based on a user
action.

An event is an occurrence that can be synchronous or asynchronous and to which an application
must respond in some manner.

Detail Event Category

The view-only details. When multiple attributes are changed at the same time, there is a single
event that captures the change but each change is listed separately in this field.

Field Name
The view-only Field Name of the attribute that was modified
Reason

The view-only Reason for the change. In most cases, this is optional free text that is entered by
the user.

Old Value

The view-only original value

New Value

The view-only modified value

Date/Time Modified

The view-only date and time the change was made
Username

The view-only role of the user who modified or approved the request. See Identity Management
for more information.
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COTS Services
Saved Work in Progress

Reports Manage Application User Preferences Help

m Manage PPS

Enter / Editltems | Requests PPS Data Elements | PPS Data Requests

Manage Update Files

Simple Search > Edit Product

Page Help Provide Feedback

Product : FLUCONAZOLE 2MG/ML/NACL INJ BAG,200ML PPS Ol Name FLUCONAZOLE INJ.SOLN
Primary Class : AM700 - ANTIFUNGALS Application Package Use X
Category Medication Item Status Active
New Item Request Approved
National Data || Drug Data || Quick Actions || Data || Data || Data || NDCs || History || A-Z Hide All Tabs  * = required fields
Request Details
New Item Request Approved
Request Rejection Reason
Rejection Reason Comment
Product Item Audit History
Event Detail Event | Field = z = Date/Time =
Category + Category - Name & Reason = Old Value = New Value * Modified - Username -
National 0302017 | TEST
Modification 2005 PPSNATMGR
Suggested rematch to FLUCONAZOLE 2MG/ML INJ;
e Rematch | delete rematch | £ {jGONAZOLE ZMGMLDEXTROSE INJ BAG, 100ML; No Value Specified gg'ég"”” LEZLATMGR
FLUCONAZOLE 2MG/MUDEXTROSE INJ BAG,200ML
National 032017 | TEST
Modification 20:05 PPSNATMGR
Suggested rematch to FLUCONAZOLE 2MG/ML INJ;
Navonal on | Rematch | manualemaich | N vaiye Specified FLUCONAZOLE 2MG/MLIDEXTROSE INJ BAG, 100ML; L T vicR
FLUCONAZOLE 2MG/MUDEXTROSE INJ BAG,200ML :
National 28-Dec-2016 Deborah L
Modification 12:12 Coulter
National : : 28.Dec-2016 | Deborah L
Nl | Copay Tier No Selection Made Copay Tier: 2; Effective Date: 2017-02-27 oo Ak
Approved 13-Feb-2015
Request 1020 Todd Schippers
13-Feb-2015
Request to Add pais Don Lees
Cancel | [ Remach | [ saveWorkinProgress | [ changeor | [ submit |

Create New Product (from existing)

Figure 83: Figure: History Tab- Edit Product

Manage PPS
Enter / Edit Items | Requests

Reports COTS Services User Preferences

Saved Work in Progress

PPS Data Elements

Migration Help

PPS Data Requests

Search Domains = Edit Drug Class

* = required fields

History A7

VA Drug Class

Reguest Details

Mew ltem Request :
Request Rejection Reason :
Rejection Reason Comment :

Approved

Drug Class ltem Audit History

Field Name = | Reason =

MIGRATED

Event Category =~
System Event

Detail Event Category +

Old Value =+

New Value < | Date/Time Modified =~

16-Oct-2012 17.47

Username
MIGRATOR

Figure 84: History Tab for PPS Data Elements- Edit Drug Class
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o
\8¢) DEPARTMENT OF VE "I'!'km NS AFFAIRS

’ . r Skip to main content

Welcome, SUPERVSOR . Logout .
I I S Ea N ;‘l}lél':mé?:,\#gggp © PPS National Supervisor - 200
Home

Manage PPS Reports COTS Services Manage Application User Preferences

Enter ! Edit tems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files Rematch

Simple Search > Edit Orderable ltem Page Help Provide Feedback
PPS Ol Name : ECALLANTIDE INJ
Item Status - Active Dosage Form : IMJ
01 Safety Indicator - NO

Details || safety || Labs & vitals || Products || History |[ A-Z | e

Request Details

New Item Request Approved
Reqguest Rejection Reason
Rejection Reason Comment ©

Orderable item Item Audit History

Event Category © Detail Event Category = Field Mame Reason Old Value © New Value © Date/Time Medified - Username -
National Medification 19-Apr-2017 13:35 National Manager Only
National Medification Ol Text No Value Specified testing, testing, 123 19-Apr-2017 13:35 National Manager Only
National Modification Formulary Designator Mo Value Specified AB-C 18-Apr-2017 1235 Mational Manager Only
National Medification Sub-Category Mo Selection Made oTC 19-Apr-2017 13:35 Mational Manager Only
National Medification Mational Formulary Indicator No Yes 19-Apr-2017 13:35 Mational Manager Only
System Event MIGRATED 16-0ct-2012 17:50 MIGRATOR
Cancel | | Save Work in Progress ‘ | Submit

Create New Ol {from existing)

Figure 85: Edit OlI- History Tab

11.3. lcon and Button List

The PPS-N application contains many buttons and links. The table below shows the buttons used
in PPS-N and their meanings. This list is alphabetical, not by window or function, as the buttons
can display on many different windows and it depends upon user authority whether a button is
visible.

List of Icons and Buttons

Click this button to move an entry from the right-side list to the left-side list.
Click this button to move an entry from the left-side list to the right-side list.
% Click this icon to add a new item to a list.

¥ Click this icon to lock a field. The system changes the icon [5].For example, when you
click this icon beside the Proposed Inactivation Date field, the system disables the field so
that it cannot be changed. The lock is a toggle, which can be clicked to lock or unlock the
field.

= Click this icon to display data in the Medication Guide.
A -
Accept Changes

When a user makes changes to an item, those changes are displayed in a modification summary
table so they can review and confirm the changes. This button provides that confirmation.

Accept Changes to Product & Create Blank NDC
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After a user creates a new product and views the changes on the confirmation page, the user has
the option to accept those changes and also launch a blank NDC template form for creating a
new NDC to be associated with the product they just created.

Activate

Activate an item that was previously inactive.
Add

Add a new search filter in Advanced Search.
Add More Details

After a user creates a new item using a template (which only contains the primary information
fields), the user has an option to proceed to the edit table, which provides access to all available
data fields for that type item.

Add New Row
Add a new row in one of the multiple select boxes.
Apply Changes to All Items

When editing multiple items at the same time, as part of a single process, the user can apply
changes to all items in the process.

Apply Changes to Just This Item

When editing multiple items at the same time, as part of a single process, the user can apply
changes to a single item.

Approve

Approve any or all changes made to an item.

-C-

Cancel

Cancels the current action or process and returns to the previous page.
Change Ol

Each product has an associated Ol. When the Ol for a product already exists, the user can search
for and select a different Ol.

Change Product

Each NDC has an associated Product. When the Product for an NDC already exists, the user can
search for and select a different Product.

Change Search Results Template

Select the current advanced search template for editing or to create a new template.
Create New NDC (from blank)

Create a new NDC from scratch by using a blank NDC template form.
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Create New NDC (from existing)

Use an existing NDC and its details as a template for creating a new NDC.
Create New Ol (from blank)

Create a new Ol from scratch by using a blank Ol template form.

Create New Ol (from existing)

Use an existing Ol and its details as a template for creating a new OI.
Create New Product (from blank)

Create a new product from scratch by using a blank product template form.
Create New Product (from existing)

Use an existing product and its details as a template for creating a new product.
-D -

Delete

Delete an item, typically by removing it from a list.

Delete Change Request

Delete a change request.

Down

Move an item down in the list.

Download

Download a file, typically in a CSV format.

-E -

Edit Items

Select to edit multiple items as part of a single process.

-G -

Generate Name Fields Below

When creating a new product, the user can automatically generate the VA Product Name, VA
Print Name, and National Formulary Name.

Generate New

When viewing some report types, the user can create a new CSV file, which can then be
downloaded for viewing and/or saving.

Generate Ol Names

When creating a new Ol, this permits the user to automatically generate the PPS Ol Name and
VistA Orderable Item Name.

Get Status
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Permits the user to view the status of a report generation process.
-1 -
Ignore

In certain instances, the user will receive a warning about the item they have just submitted. This
warning is for information purposes only.

Inactivate

Choose to inactivate an item that is currently active.
-L-

Load Print Template

Search preferences permit a user to personalize All Fields search templates for each Item Type.
This action loads the appropriate fields for selection, based on the Item Type, and also loads an
existing template when a template exists.

Login

Log in to PPS-N

-M -

Match Results

After performing an FDB search, select to match the NDCs with an existing PPS-N product.
-N -

Next Item

Advance to the next item in the process, typically when performing edits on more than one item
at a time.

-0-

OK

Final confirmation that an item has been saved to the database.
Open Blank Template

Create a new domain item using a blank form template.
Overwrite

Replace an existing item with a new item.

-P-

Perform FDB Search

Send a search query to FDB.

Previous Item

Back up to the previous item in the process, typically when performing edits on more than one
item at a time.
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-R-

Reject

Reject any or all changes made to an item.

Remove

Remove an item.

Remove As Default

Unmark the existing default advanced search template.
Remove Row

Some data fields can have multiple entries and these are displayed as rows within a table. This
action allows the user to remove an item (row) from the table.

Retrieve Search Templates

Change the current advanced search template by selecting another one from the list of available
saved templates.

Return

Return to the previous page, typically so the user can make more changes.
Run Report

When viewing some report types, the user can create a new report.

-S-

Save Changes

Save all changes.

Save Template

After a user has created a new advanced search template or changed an existing template, they
will assign a name for that template, and then use this button to save the template to the database.

Save Work in Progress

When a user is not done editing, the user can use this button to save their work and return to it
later.

Search
Perform a search using the defined search criteria.
Select All

When viewing a table, you can use this button to select all of the items displaying in the table;
that is, add a check mark to the check boxes in the table (usually in a Select column).

Select Ol

When creating a new product using a blank product template form, this action is used to search
for and select an Ol.
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Select Product

When creating a new NDC using a blank NDC template form, this action is used to search for
and select a Product.

Set As Default
Define one advanced search template as the default template.
Set Preferences

After a user has set or changed their user preferences, this action will save those preferences to
the database.

Submit

Start the confirmation process for a new item or revisions to an existing item. In some cases, this
also saves the item to the database.

-U-

Under Review

Place an item under review.

Undo Changes

Undo all changes made since the last time this item was saved.
Up

Move an item up in a list.

-V -

View PMI

View the Patient Medication Instructions for a specific drug.

11.4. Add Domain Pages

11.4.1. Add VA Drug Class

Use this template to add drug class classifications or drug class codes. A drug class is a grouping
of drug products based on various criteria that can include similarity of chemical structure,
clinical indications, pharmacology, and therapeutic activity.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Drug Class Code *

Enter a Drug Class Code.

Drug Class Classification *

Enter a Drug Class Classification.

Drug Class Type *
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Select a Drug Class Type from the drop-down list.
Drug Class Description

Enter a Drug Class Description.

Drug Class Parent

Select a Drug Class Parent from the drop-down list.

If the parent you need is not on the list, click the add button & to add a parent. Complete the
fields, and then click the Submit button.

Check box if excluded.
Excluded

Drug classes marked as excluded will default to tier 0 when a copay tier record is added to the
associated product, to change a product to be excluded check the excluded box and click the
Save Changes button.

PSR Name

Enter the name of the Pharmacy Product System Second Reviewer. See PPS Data Requests Tab
for more information on second reviewers.

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit tems | Requests ‘Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domains > Add VA Drug Class Page Help Provide Fesdback
Add Drug Class

Fields marked with * are required

Drug Class Code * : | ‘

Drug Class Classification * : | ‘

Drug Class Type *: w

Drug Class Description ‘

Drug Class Parent [ ~| [52)
Excluded : O

PSR Name - |

Figure 86: Add Drug Class Template

11.4.2. Add Dispense Unit Name

Use this template to add dispense units. A dispense unit is a unit of measure for dispensing. For
example, GM, EA, CANNISTER, and so forth.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Dispense Unit Name *

Enter a name for the dispense unit.

PSR Name

Enter the name of the Pharmacy Product System Second Reviewer.
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Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit Items. Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Add VYA Dispense Unit

Add Dispense Unit

Fields marked with * are required

Dispense Unit Name * - | |
PSR Name : | |

Cancel | | Submit |

Figure 87: Add Dispense Unit Template

11.4.3. Add Dosage Form Name

Use this template to add a dosage form. A dosage form is the medium used to administer the
active ingredient(s) in health products. Dosage forms include, but are not limited to capsules,
tablets, injectables, oral solutions, drops, creams, ointments, and patches.

Field List Template

Fields with a red asterisk are required fields that you must complete.

Dosage Form Name *

Enter a Dosage Form Name.

Exclude from Dosage Checks

Accept the default of No or select Yes from the drop-down list.

Verb

Enter a Verb. This field is local-only and cannot be edited by National.

Other Language Verb

Enter a verb for another language. This field is local-only and cannot be edited by National.
Preposition

Enter a Preposition. This field is local-only and cannot be edited by National.
Other Language Preposition

Enter a preposition for another language. This field is local-only and cannot be edited by
National.

Conjunction

Enter a Conjunction. This field is local-only and cannot be edited by National.

Med Route for Dosage Form

Enter a standard medical route. This field is local-only and cannot be edited by National.
Dosage Form Nouns

Enter a Dosage Form Noun. This field is local-only and cannot be edited by National.
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Dosage Form Units Box
To add, click the Add New Row button and the system adds a new row.

e In Drug Unit, enter the unit.

e In Possible Dosages Package, select an option: I-Inpatient or Outpatient.

e Click the Save Changes button.
To remove, click the Remove button beside a unit that is not valid.
Dispense Units per Dose Box

To add, click the Add New Row button and the system adds a new row.
e In Dispense Unit per Dose, enter the dispensing unit.

e In Possible Dosages Package, select an option: I-Inpatient or Outpatient.

e Click the Save Changes button.
To remove, click the Remove button beside a unit that is not valid.
PSN Name

Enter the name of the Pharmacy Product System Second Reviewer.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains > Add Dosage Form

Page Hel, Provide Feedback

Add Dosage Form
Figlds marked with * are required

Dosage Form Name * : ‘ | Dispense Units Per Dose

Exclude from Dosage Checks ‘ No v\

Verb - [ Dispense Unit per Dose Possible Dosages Package |
Other Language Verb :
Add New Row

Preposition ©
Other Language Preposition ©
Conjunction :

Med Route for Dosage Form :
Dosage Form Nouns

Dosage Form Units

[ Drug Unit | Possible Dosages Package [ Remove

Add New Row

PSR Name : ‘

cancel | [ suomt |

Figure 88: Add Dosage Form Template

11.4.4. Add Dose Unit Name
Use this template to add dose units.
Field List Template

Fields with a red asterisk are required fields that you must complete.
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Dose Unit Synonym Box
Synonym Name

Click the Add New Row button. The system adds a new line to the Dose Unit Synonyms field
group. In Synonym Name, enter a synonym for the dose unit.

COTS Dose Unit *

Enter a Commercial-Off-the-Shelf (COTS) Dose Unit.
Replaced by VHA Standard Terms

Select a term from the drop-down list.

Dose Indicator

Click this box to add a check mark if you want the system to allow for different dosages for
different disease states as well as for different Patient conditions. For example, the dose for
Megestrol used for anorexia is 800mg daily, whereas the dose for Megestrol used for breast
cancer is 40mg four times daily. Additionally, doses for Patients with impaired renal or hepatic
clearances may have to be adjusted.

Dose Unit Name *

Enter a Dose Unit Name.
PSR Name
Enter the name of the Pharmacy Product System Second Reviewer.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items. | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Add Dose Unit

Add Dose Unit
Fields marked with * are required
Dose Unit Synonyms

| Synonym Name Remove

| Add New Row

COTS Dose Unit = -

Replaced By VHA Standard
Terms :

Dose Indicator :

Dase Unit Name * :
PSR MName :

—r10

| Cancel | | Submit |

Figure 89: Add Dose Unit Template
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11.4.5. Add Drug Text Name

Use this template to add drug text.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Drug Text Name *

Enter a text name for the drug.

National Text *

Enter a National Text name for the drug. National text name is associated with information on
drug restrictions, guidelines, and protocols to help assure medications are being used according

to formulary specifications.
Synonyms Box
Drug Text Synonym

To add, click the Add New Row button and the system adds a new row.
e In Drug Text Synonym, enter the Synonym.
e Click the Save Changes button.

To remove, click the Remove button beside a synonym that is not valid.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items. | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Add Drug Text

Add Drug Text

Fields marked with * are required

Drug Text Name *

Mational Text * :

Synonyms

| Drug Text Synonym Remove

| Add New Row

Cancel || Submit

Pharmacy Reengineering
Pharmacy Product System (PPS)-N v3.0
User Guide 125

January 2018



Figure 90: Add Drug Text Template

11.4.6. Add Drug Unit Name

Use this template to add drug units.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Drug Unit Name *

Enter a name for the drug unit.

PSR Name

Enter the name of the Pharmacy Product System Second Reviewer.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter ! Edit tems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains > Add Ingredient Drug Unit

Add Drug Unit
Fields marked with * are required
Drug Unit Name * : | |
PSR Name | |
Cancel | | Submit |

Figure 91: Add Drug Unit Template

11.4.7. Add Generic Name

Use this template to add generic names for drugs.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Generic Name *

Enter a Generic Name for the drug.

PSR Name

Enter the name of the Pharmacy Product System Second Reviewer.
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Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter ! Edit Items Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Add Generic Name

Add Generic Name

Fields marked with * are required

Generic Name * - | |
PSR Name : | |

Cancel | | Submit |

Figure 92: Add Generic Name Template

11.4.8. Add Ingredient Name

Use this template to add ingredients.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Ingredient Name *

Enter an Ingredient Name.

Primary Ingredients

Select a Primary Ingredient from the drop-down list. Or, click the add icon © to add a new
primary ingredient. In Ingredient Name, enter the new primary ingredient, and then click the
Submit button.

PSR Name
Enter the name of the Pharmacy Product System Second Reviewer.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Add Inaredient Mame

Add Ingredient

Fields marked with * are required

Ingredient Mame * : |

Primary Ingredisnts - | V|®

PSR MName : |

Cancel | | Submit |

Figure 93: Add Ingredient Template

11.4.9. Add Manufacturer Name
Use this template to add manufacturer names for drugs.
Field List Template
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Fields with a red asterisk are required fields that you must complete.
Manufacturer Name *
Enter the name of a manufacturer.

Home Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items. | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Add Manufacturer

Add Manufacturer

Fields marked with * are required

Manufacturer Namea * - |

| Cancel | | Submit |

Figure 94: Add Manufacturer Name Template

11.4.10. Add Order Unit Abbreviation

Use this template to add order units.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Order Unit Abbreviation *

Enter an abbreviation for the order unit. For example, enter AM for ampul.

Order Unit Expansion
Enter the full text for the abbreviation for the order unit. For example, enter AMPUL.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter ! Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Add Order Unit

Add Order Unit

Fields marked with * are required
Order Unit Abbreviation * - | |

Order Unit Expansion | |

Cancel | | Submit |

Figure 95: Add Order Unit Template

11.4.11. Add Package Type Name

Use this template to add package types.

Field List Template

Fields with a red asterisk are required fields that you must complete.
Package Type Name *

Enter a name for the package type.
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Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit Items Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Add Package Type

Add Package Type

Fields marked with * are required

Package Type Name * ; |

Cancel || Submit |

Figure 96: Add Package Type Template

11.4.12. Add Special Handling Code

Use this template to add special handling instructions.

Field List Template

Fields with a red asterisk are required fields that you must complete.

Description *

Enter a Description of the special handling instructions. For example, enter NARCOTICS AND
ALCOHOL.

Special Handling Code *
Enter a code for the special handling. For example, enter A.

Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit Items | Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Add Special Handling

Add Special Handling

Fields marked with * are required

Description *

Special Handling Code * : |

Cancel || Submit |

Figure 97: Add Special Handling Template

11.4.13. Add Standard Med Route Name
The additional domain menu option Standard Med Route Name has no add function. Standard
Medication Routes are added through the STS web services.

e To see details for a med route, see Edit Standard Med Route Name.

e To see more information on STS web services, see the System Data tab.
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11.5. Edit Domain Pages

11.5.1. Edit VA Drug Class

Use this form to edit a drug class classifications or drug class code domain. A drug class is a
grouping of drug products based on various criteria that can include similarity of chemical
structure, clinical indications, pharmacology, and therapeutic activity.

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Classification [* R]

The drug class Classification. Read-only field.

Code [* R]

The drug class Code .Read-only field.

Description

Enter a drug class Description and click the Save Changes button.
Parent Class

Enter a drug class parent and click the Save Changes button.

Type *

Select a drug class Type from the drop-down list and click the Save Changes button.
VUID [R]

Enter a VA Unique Identifier. Read-only field.

Effective Dates [R]

The Effective Date related to the status in the Status file. Read-only field.
Excluded

Drug classes marked as excluded will default to tier 0 when a copay tier record is added to the
associated product, to change a product to be excluded check the excluded box and click the
Save Changes button.

Item Status [* R]

The status of the item. Read-only field.

Master Entry for VUID [R]

The Master Entry for the VA Unique Identifier. Read-only field.

NDF IEN [R]

The National Drug File (NDF) Internal Entry Number (IEN). Read-only field.
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Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domains > Edit Drug Class Page Help Provide Fesdback
VA Drug Class
History A-Z
Legend: *is required, L is local-only. R is read-only
Field Name Current Value
Classification [* R ] {INACTIVE) BETA-LACTAM ANTIMICROBIALS
Code[*R] AM114
Description
Parent Class
ype[*] 1-Minor
VUID[R] 4022084
Effective Dates [R] Cllick fink for details
Excluded No
ltem Status [* R ] Active
Master Entry For VUID [R ] Yes
NDFIEM[R B35

| Cancel H Delete || Submit

Figure 98: Edit VA Drug Class Sample
Reference
See the following topics for more information on tabs:

e A-Ztab
e History tab

11.5.2. Edit VA Dispense Unit Request

Use this form to manage a dispense unit request that another user has entered. This same page is
used to manage Addition Requests as well as Modification Requests and the screen is altered a
little differently depending on which type of request is being handled.

The Edit Dispense Form Request page will allow the user to view the history of the ingredient,
the change request, and the A-Z Tab. The user can cancel, inactivate, delete, approve, reject or
place the ingredient under review.

Complete the steps to Search for Requests.
After you have search results, complete any of these tasks:

e Approve Request

e Reject Modification Request

e Place Request Under Review
e Place Request in Pending State

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Dispense Unit Name [*]

Enter he name of the dispense unit. For example, canister.
Inactivation Date [R]

The inactivation date. This is a read only field.
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Item Status [*]

The status of the item: Active or Inactive. If you select Inactive from the drop-down list, the
system updates the status and changes the Inactivate button below to Activate.

This field requires a second approval. See Section 3.4 for more information.
NDF Dispense Unit IEN [R]
The National Drug File (NDF) dispense unit Internal Entry Number (IEN). Read-only field.

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Search Domain Requests > Edit Dispense Unii Request Page Help Provide Fesdback
VA Dispense Unit

History || Change Request | A-z |
Legend: * is reguired, L is local-only, R is read-only

Field Name Current Value

Figure 99: Edit VA Dispense Unit Request
Reference
See the following topics for more information on tabs:

e A-Ztab
e History tab

11.5.3. Edit Dosage Form Name

Use this form to edit a dosage form domain. A dosage form is the medium used to administer the
active ingredient(s) in health products. Dosage forms include, but are not limited to capsules,
tablets, injectables, oral solutions, drops, creams, ointments, and patches.

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Conjunction [L]

Enter a Conjunction and click the Save Changes button.

This field is local-only and cannot be edited by National.

Dispense Units Per Dose

To add, click the Add New Row button and the system adds a new row.

e In Dispense Unit per Dose, enter the dispensing unit.
¢ In Possible Dosages Package, select an option: I-Inpatient or Outpatient.
e Click the Save Changes button.
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To remove, click the Remove button beside a unit that is not valid and click the Save Changes
button.

Dosage Form Name [* R]

The name of the dosage form. Read-only field.

This field requires a second approval. See PPS Data Requests Tab for more information.
Dosage Form Nouns [L]

Enter a noun that describes the medium used to administer the active ingredient(s) in health
products.

This field is local-only and cannot be edited by National.
Dosage Form Units
To add, click the Add New Row button and the system adds a new row.

e In Drug Unit, enter the unit.
e In Possible Dosages Package, select an option: I-Inpatient or Outpatient.
e Click the Save Changes button.

To remove, click the Remove button beside a unit that is not valid and click the Save Changes
button.

Exclude from Dosage Checks
Select an option from the drop-down list (Yes, No) and click the Save Changes button.
Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click the Save Changes button. See the Job Types for more information.

This field requires a second approval. See PPS Data Requests Tab for more information.
Item Status [*]

The status of the item: Active or Inactive. If you select Inactive from the drop-down list, the
system updates the status and changes the Inactivate button below to Activate.

Read-only field.

This field requires a second approval. See PPS Data Requests Tab for more information.
Med Route for Dosage Form [L]

Enter the method in which the product is to be administered (e.g., oral, injection).

This field is local-only and cannot be edited by National.

NDF Dosage Form IEN [R]

The National Drug File (NDF) dosage form Internal Entry Number (IEN). Read-only field.
Other Language Preposition [L]
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Enter a preposition for another language and click the Save Changes button.

This field is local-only and cannot be edited by National.
Other Language Verb [L]

Enter a verb for another language and click the Save Changes button.

This field is local-only and cannot be edited by National.
Preposition [L]

Enter a Preposition and click the Save Changes button.
This field is local-only and cannot be edited by National.
Verb [L]

Enter a Verb and click the Save Changes button.

This field is local-only and cannot be edited by National.

Manage PPS Reports COTS Services Manage Application
Enter ! Edit tems ‘ Requests Saved Work in Progress PPS Data Elements

User Preferences Help

PPS Data Requests

Search Domains > Edit Dosage Form

History A-Z

Dosage Form

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
Conjunction [ L]
Dispense Units Per Dose Click link for details
Dosage Form Mame [* R ] AEROSOL
Dosage Form Mouns [ L | Click link for details
Dosage Form Units Click link for defails
Exclude from Dosage Checks Yes
Inactivation Date [ R ]
Iltem Status [ * ] Active
Med Route for Dosage Form [ L]
NDF Dosage Form [EN[R ] 1
Other Language Preposition [ L ]
Other Language Verb [ L]
Preposition [ L ]
Verb|[L]

Cancel || Inactivate || Delete || Submit |

Open Blank Template

Figure 100: Edit Dosage Form Sample
Reference
See the following topics for more information on tabs:

e A-Ztab
e History tab
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11.5.4. Edit Dose Unit Name

Use this form to edit the dose unit domain.

Field List Current Values

Fields with a red asterisk are required fields that you must complete.

COTS Dose Unit [* R]

Enter a Commercial-Off-the-Shelf (COTS) Dose Unit and click the Save Changes button.
Dose Indicator

For Yes, click the Dose Indicator check box to add a check mark and click the Save Changes
button.

For No, click the check box to remove a check mark and click the Save Changes button.
Dose Unit Name [* R]

The name of the dose unit. Read-only field.

This field requires a second approval. See PPS Data Requests Tab for more information.
Dose Unit Synonyms

To add, click the Add New Row button and the system adds a new row. In Synonym Name,
enter a name and click the Save Changes button.

To remove, click the Remove button beside a synonym that is no longer valid and click the Save
Changes button.

Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click the Save Changes button. See the Job Types for more information.

This field requires a second approval. See PPS Data Requests Tab for more information.
Item Status [*]

The status of the item: Active or Inactive. If you select Inactive from the drop-down list, the
system updates the status and changes the Inactivate button below to Activate.

This field requires a second approval. See Section 3.4 for more information.
Replaced by VHA Standard Terms
Select a term from the drop-down list and click the Save Changes button.
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Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items. | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Edit Dose Unit

Dose Unit

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
COTS Dose Unit[* R ] APPFUL
Dose Indicator Yes
Dose Unit Name [* R ] APPFUL
Daose Unit Synonyms Ciick link for details
Inactivation Date [ R ]
ltermn Status [ =] Active
Replaced By YHA Standard Terms

Cancel || Inactivate || Submit |

pen Blank Template

Figure 101: Edit Dose Unit Sample
Reference
See the following topics for more information on tabs:

e A-Ztab
e History tab

11.5.5. Edit Drug Text Name

Use this form to edit a drug text domain.

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Drug Text Name [* R]

The text name of the drug. Read-only field.

Drug Text Type [R]

They text type of the drug. Read-only field.

Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click the Save Changes button. See the Job Types for more information.

Item Status [*]

The status of the item: Active or Inactive. If you select Inactive from the drop-down list, the
system updates the status and changes the Inactivate button below to Activate.

Local Text [L]
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The Local Text for the drug.

This field is local-only and cannot be edited by National.

National Text [*]

The National Text for the drug.

Synonyms

To add, click the Add New Row button and the system adds a new row.

e In Drug Text Synonym, enter the Synonym.
e Click the Save Changes button.

To remove, click the Remove button beside a synonym that is not valid.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter ! Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Edit Drug Text

Drug Text

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
Drug Texi Name [* R ] HNIAIDS TAG
Drug Text Type [ R ] Mational
Inactivation Date [R ]
Iltem Status [ * ] Active
Local Text [ L] Refer to HNVVAIDS TAG treatment guidelines
National Text [~ ] Refer to HVWIAIDS TAG treatment guidelines
Synonyms Chick link for details
| Cancel | | Inactivate | | Submit

Open Blank Template

Reference

See the following topics for more information on tabs:
e A-Ztab
e History tab

11.5.6. Edit Drug Unit Name

Use this form to edit a drug unit domain.

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Drug Unit Name [* R]

The name of the drug unit. Read-only field.

Inactivation Date [R]
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The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click the Save Changes button. See the Job Types for more information.

This field requires a second approval. See PPS Data Requests Tab for more information.
Item Status [*]

The status of the item: Active or Inactive. If you select Inactive from the drop-down list, the
system updates the status and changes the Inactivate button below to Activate.

This field requires a second approval. See PPS Data Requests Tab for more information.
NDF Drug Unit IEN [R]
The National Drug File (NDF) dispense unit Internal Entry Number (IEN). Read-only field.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Edit Drug Unit

Ingredient Drug Unit

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
Drug Unit Name [* R ] CALIGM
Inactivation Date [ R ]
ltermn Status [ =] Active
NDF Drug Unit IEM [R ] 806

Cancel || Inactivate || Delete || Submit |

Figure 102: Edit Drug Unit Sample
Reference
See the following topics for more information on tabs:

e A-Ztab
e History tab

11.5.7. Edit Generic Name

Use this form to edit generic name domain.

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Effective Dates [R]

The Effective Dates for when the generic name was used. Read-only field.
Generic Name [* R]
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The Generic Name for the drug. Read-only field.
Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click the Save Changes button. See the Job Types for more information.

This field requires a second approval. See PPS Data Requests Tab for more information.
Item Status [*]

The status of the item: Active or Inactive. If you select Inactive from the drop-down list, the
system updates the status and changes the Inactivate button below to Activate.

This field requires a second approval. See PPS Data Requests Tab for more information.
Master Entry For VUID [R]

The Master Entry For VA Unique Identifier. Read-only field.

NDF Generic IEN [R]

The National Drug File (NDF) Generic name Internal Entry Number (IEN). Read-only field.
VUID [R]

The VA Unique Identifier. Read-only field.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Edit Generic Name

Generic Name

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value

Effective Dates [ R ] Click link for details
Generic Name[* R ] 1,1,1 TRICHLOROETHANE
Inactivation Date [ R ]
liem Status [ * ] Active
Master Entry For VUID [R ] Yes
NDFE Generic IEN[R ] 2510
VUID[R] 40194979

Cancel | | Inactivate | | Delete | | Submit

Open Blank Template

Figure 103: Edit Generic Name Sample
Reference
See the following topics for more information on tabs:
e A-Ztab
e History tab
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11.5.8. Edit Ingredient Name

Use this form to edit an ingredient domain.

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Effective Dates [R]

The Effective Dates for when the ingredient name was used. Read-only field.
Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click the Save Changes button. See the Job Types for more information.

This field requires a second approval. See PPS Data Requests Tab for more information.
Ingredient Name [* R]

The name of the ingredient. Read-only field.

Item Status [*]

The status of the item: Active or Inactive. If you select Inactive from the drop-down list, the
system updates the status and changes the Inactivate button below to Activate.

This field requires a second approval. See PPS Data Requests Tab for more information.
Master Entry For VUID [R]

The Master Entry For VA Unique Identifier. Read-only field.

NDF Generic IEN [R]

The National Drug File (NDF) Generic ingredient name Internal Entry Number (IEN). Read-
only field.

Primary Ingredients

Enter the name of the primary ingredients and click the Save Changes button.
VUID [R]

The VA Unique Identifier. Read-only field.
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Manage PPS
Enter / Edit Items. | Requests

Reports

COTS Services
Saved Work in Progress

Manage Application
PPS Data Elements

User Preferences

Help

PPS Data Requests

Search Domains = Edit Ingredient

History A-Z

Ingredient Name

Legend: * is required, L is local-only, R is read-only

Field Name
Effective Dates [ R ]
Inactivation Daie [ R ]
Ingredient Mame [* R ]

Current Value
Click link for defais

1,1,1 TRICHLOROETHANE

ltermn Status [ =] Active
IMaster Entry For VIJID[R | Yes
MNDF Ingredient IEN[R ] 2605
Erimary Ingredients TRICHLOROETHANE
VUDI[R] 4019979
Cancel | | Inactivate | | Delete | | Submit |
pen Blank Template
Figure 104: Edit Ingredient Sample
Reference

See the following topics for more information on tabs:

A-Z tab
History tab

11.5.9. Edit Manufacturer Name

Use this form to edit a manufacturer domain.

Field List Current Values

Fields with a red asterisk are required fields that you must complete.

Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click the Save Changes button. See the Job Types for more information.

This field requires a second approval. See PPS Data Requests Tab for more information.

Item Status [*]

The status of the item: Active or Inactive. If you select Inactive from the drop-down list, the

system updates the status and changes the Inactivate button below to Activate.

This field requires a second approval. See PPS Data Requests Tab for more information.

Manufacturer Name [* R]

The name of the manufacturer. Read-only field.
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NDF Generic IEN [R]

The National Drug File (NDF) Generic manufacturer name Internal Entry Number (IEN). Read-
only field.

Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter ! Edit tems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains > Edit Manufacturer

Manufacturer

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
Inactivation Date [R ]
Item Status [ * ] Active
Manufacturer Name [* R ] 15T CLASS PHARM
NDF Manufacturer IEM [ R ] 4602
Cancel | | Inactivate | | Submit |

Open Blank Template

Figure 105: Edit Manufacturer Name Sample
Reference
See the following topics for more information on tabs:

e A-Ztab
e History tab

11.5.10. Edit Order Unit Abbreviation

Use this form to edit order unit abbreviation domain

Field List Current Values

Fields with a red asterisk are required fields that you must complete.

Item Status [* R]

The status of the item: Active or Inactive. Read-only field.

Order Unit Abbreviation [* R]

The abbreviation for the order unit. Read-only field.

Order Unit Expansion

Enter the full text for the abbreviation of the order unit and click the Save Changes button.
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m Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter ! Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests
Search Domains = Edit Order Unit
Order Unit
History A-Z
Legend: * is required, L is local-only, R is read-only
Field Name Current Value

Iltem Status [* R ] Active

Order Unit Abbreviation [ * R ] AM

Order Unit Expansion AMPUL

Cancel | | Submit
Open Blank Template

Figure 106: Edit Order Unit Sample
Reference
See the following topics for more information on tabs:

e A-Ztab
e History tab

11.5.11. Edit Package Type Name

Use this form to edit a package type domain.

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Inactivation Date [R]

The date the item was inactivated. After you change the Item Status to Inactive, the system
inserts the current date. You can edit the date. In Inactivation Date, enter a date using the format
DD-Mon-YYYY and click the Save Changes button. See the Job Types for more information.

This field requires a second approval. See Section 3.4 for more information.
Item Status [*]

The status of the item: Active or Inactive. If you select Inactive from the drop-down list, the
system updates the status and changes the Inactivate button below to Activate.

This field requires a second approval. See PPS Data Requests Tab for more information.
NDF Package Type IEN [R]

The National Drug File (NDF) Package Type Internal Entry Number (IEN). Read-only field.
Package Type Name [* R]

The name of the package type. Read-only field.
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Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit Items. | Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Edit Package Type

History A-Z

Package Type

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
Inactivation Daie [ R ]
liem Status [ * ] Active
NDF Package Type IEN[R ] 986
Package Type Name [* R ] AER BRLACT
Cancel | | Inactivate | | Submit |

Open Blank Template

Figure 107: Edit Package Type Sample
Reference
See the following topics for more information on tabs:

e A-Ztab
e History tab

11.5.12. Edit Special Handling Code

Use this form to edit a special handling domain.

Field List Current Values

Fields with a red asterisk are required fields that you must complete.
Description [*]

Enter the full Description of the code.

Item Status [* R]

The status of the item: Active or Inactive. Read-only field.

Special Handling Code [* R]

The code associated with the full description. Read-only field.
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Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter ! Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests

Search Domains = Edit Special Handling

Special Handling

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value
Description [ * ] ALLOW REFILL
Iltem Status [* R ] Active
Special Handling Code [* R ] B
Cancel | | Submit

Figure 108: Edit Special Handling Sample
Reference
See the following topics for more information on tabs:

e A-Ztab
e History tab

11.5.13. Edit Standard Med Route Name

Use this view-only form to see data for a standard medication route domain. Standard
Medication Routes cannot be added or edited. Instead, they are updated using the Standard
Terminology Web Service (STS) job on the System Data tab. The job calls STS to retrieve an
up-to-date list of standard medication routes. The system adds any newly added routes to the
PPS-N EPL.

Field List Current Values

COTS Med Route [* R]

The view-only Commercial-Off-the-Shelf (COTS) Medical Route. Read-only field.
Effective Dates [R]

The view-only dates that the medical route were effective. Read-only field.
Item Status [* R]

The view-only status of the item: Active or Inactive. Read-only field.

Master Entry For VUID [R]

The view-only Master Entry For VA Unique Identifier. Read-only field.
Route Replaced By VHA Standard Term [R]

The view-only VHA standard term for the replacement route. Read-only field.

Standard Med Route Name [* R]
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The view-only Standard Medical Route Name. Read-only field.
VUID [R]
The view-only VA Unique Identifier. Read-only field.

Manage PPS Reports COTS Services Manage Application User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress. PPS Data Elements PPS Data Requests

Search Domains > Edit Standard Med Route

Standard Medication Route

History A-Z

Legend: * is required, L is local-only, R is read-only

Field Name Current Value

COTS Med Route [*R ] TED
Effective Dates [ R ] Click link for defails
ltem Status [* R ] Active
Master Entry ForVUID [R ] Yes
Route Replaced By WHA Standard Term [ R ]
Standard Med Route Name [* R | BUCCAL
VUID[R] 4706230

Cancel | | Submit |

Figure 109: Edit Standard Med Route Sample
Reference
See the following topics for more information on tabs:

e A-Ztab
e History tab

11.6. NDC Edit Tabs

11.6.1. NDC Header

When you edit an NDC, NDC-related tabs appear with a consistent header. This topic provides
details for fields appearing in that header.

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit Items ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Ndc Page Help Provide Feedback
NDC : 59148-0011-13 MEIELETR: Bl [H NDC Picture Click to view larger image
VA Product Name ARIPIPRAZOLE 30MG TAS LAENLEHIr Y Sl
VA Print Name ARIPIPRAZOLE 30MG TAB [EmEEis: REiEE
VA Dispense Unit TAB

| Main || Price H History H A7 ‘ * = required fields
i

Figure 110: NDC Header
Field List Header
NDC
The view-only National Drug Code
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VA Product Name

Click to open a page to view the description and strength of drug to be dispensed.

VA Print Name

The view-only VA Print Name

VA Dispense Unit

The view-only dispensing unit for the product
Trade Name

The view-only Trade Name for the product
Manufacturer

The view-only name of the Manufacturer of the product
Item Status

The view-only status of the drug: Active or Inactive
Image

The view-only uploaded Image of the product

11.6.2. NDC Main Tab

This tab appears when you edit an NDC and select the Main tab. Use this tab to edit NDC-related

main data.
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Home Manage PPS Reports COTS Services User Preferences Help
Enter ! Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Ndc Page Help Provide Feedback
NDC : 59148-0011-13 Trade Name - ABILIFY @ NDC Picture Click to view larger image
i Product Name © ARIPIPRAZOLE 30MG TAB Manufsciurer - OTSUKA AMERICA
VA Print Name ARIPIPRAZOLE 30MG TAB EWERLE FEE
& Dispense Unit : TAB

Main || Price || History |[ A-Z | SIS

NDC Information Physical Characteristics
NDC: 59148-0011-13 Color : [PINK <]
Trade Name *: [2BILFY | Imprint : [a011 20 |
Manufacturer * - [52] |mprint2 : ‘ |
UPGAPN : [ | o Scored : I v
Shape : [RounD ~|
Local Pricing Information Other Information
Order Unit BT OTC/RX Indicator * : [Prescription V]
Unit Price - 0 o' Protect from Light : O
NDC Dispense Unit/Order Unit : ER | o' Refrigeration : [ v
' NDC Price per Dispense Unit * |D.D | Application Package Use : x
Package Size *: [30 ] Item Status =: [Active ~|
Packags Type = H:" {‘ Proposed Inacfivation Date :
\endor - | | NDC Item Inactivation Date :
WEN ¢ | | Category : Medication
Single/Multi Source [5- Single Source ~]
Source ‘\‘rA v\
o' Product Number [ |
Ere—

Sub-Category o' Previous NDC - | |
Chematherapy O o Previous UPC/UPN © | |
Herbal O
oTC O
Veterinary O

| Cancel | ‘ Save Work in Progress | ‘ Change Product ‘ | Submit

Create New NDG (from existing)

Figure 111: NDC Main Tab
Field List Header
See NDC Header.
Field List Main Tab
Fields with a red asterisk are required fields that you must complete.
NDC Information
NDC
Click the link to open a page with National Drug Code details.
Trade Name *
Enter Trade Name for the national drug code.
Manufacturer *
Select a Manufacturer for the national drug code from the drop-down list.
UPD/UPN

Enter the Universal Product Code (UPC) or Universal Product Number (UPN) for the national
drug code.

Local Pricing Information
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Order Unit

The view-only order unit for the national drug code

Unit Price

The view-only unit price for the national drug code

NDC Dispense Unit/Order Unit

Enter the Dispense Unit/Order Unit (DUOU) for the national drug code.
NDC Price per Dispense Unit *

Enter the Price per Dispense Unit (PPDU) for the national drug code.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Package Size *

Enter the Package Size for the national drug code.

Package Type *

Select a Package Type for product from the drop-down list for the national drug code.
Vendor

Enter Vendor for the national drug code.

VSN

Enter the Vendor Stock Number (VSN) for the national drug code.

Sub-Category Box

Click one or more of the check boxes to indicate a sub-category for the national drug code:
Chemotherapy; Herbal; OTC; Veterinary.

Physical Characteristics

Color

Select a Color for the product from the drop-down list for the national drug code.

Imprint

Enter the Imprint on product for the national drug code.

Imprint2

Enter an additional Imprint for the national drug code if applicable.

Scored

Select a fraction that the drug can be scored by from the drop-down list: 0.25, 0.33, and 0.5.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Shape
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Select a Shape for the drug from the drop-down list.
Other Information
OTC/RX Indicator *

Select an indicator for the national drug code from the drop-down list: over the counter (OTC) or
requires a prescription (RX).

Protect from Light
Click the check box to indicate that the drug is light sensitive.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Refrigeration
Select an option for the drug from the drop-down list: Do Not Refrigerate or Refrigerate.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Application Package Use

The view-only application package indicator. If marked (X), the drug is part of an application
package.

Item Status *

Select an option for the national drug code from the drop-down list: Active and Inactive.
Proposed Inactivation Date

Enter the Proposed Inactivation Date for the national drug code.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

NDC Item Inactivation Date
The view-only inactivation date for the national drug code
Category

The view-only Category for the national drug code: Compound; Investigational, Medication;
Supply
Single/Multi Source

Select an option for the national drug code from the drop-down list: M - Multi Source; S - Single
Source; B -Both; N - Neither.

Source

Select an option for the type of Source for the national drug code from the drop-down list:
COTS; FDA; VA.

Product Number
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Enter the Product Number for the national drug code.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Previous Entries
Previous NDC
Enter the Previous National Drug Code(s) if applicable.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Previous UPC/UPN

Enter the Previous Universal Product Code (UPC) or Universal Product Number (UPN) for the
NDC if applicable.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Product

Click this button to start a new product search and change the product.

Submit

Click this button to submit the additions or changes you have made.

Create New NDC (from existing)

Click this link to open the Add New NDC page where you can edit the current NDC for the
selected product or change product.

11.6.3. NDC Price Tab

This tab appears when you edit an NDC and select the Price tab. Use this tab to edit NDC-related
price data.
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Simple Search > Add NDC > Edit Ndc Page Help Provide Feedback
NDC : 16590-0745-60 Trade Name ABILIFY No Image
A Product Name ARIPIPRAZOLE 5MG TAB SEMGESLET: ST FEL LR
A Print Name - ARIPIPRAZOLE 5MG TAB ltem Status - Active Found
A Dispense Unit TAB
Main ‘ ‘ Price H History || A7 ‘ * = required fields
Local Pricing Information National Pricing Information
Order Unit - BT FSS Covered Items
Unit Price : 0 F88 Prime Vendor : No
NDC Dispense Units per Order ‘GU | FSS Contract Number :
Unit : ) .
' NDC Price per Dispense Unit " : ‘0 0 | FSS Price End Date
Package Size * ‘EU | F8S Price 0.0
Package Type * ‘ BOTTLE v ‘ @ FSSVAPrice : 0.0
Vendor ‘ | FSS BIG4 Price - 0.0
WSN © ‘ | F8S BPA Price 0.0
FS8S Incentive BPA Available : No
FSS National Contract Price : 0.0
‘ Cancel ‘ ‘ Save Work in Progress | | Change Product ‘ ‘ Submit
Create New NDC (from existing)

Figure 112: NDC Price Tab
Field List Header
See NDC Header.
Field List Price Tab
Fields with a red asterisk are required fields that you must complete.
Local Pricing Information
Order Unit
The view-only Order Unit
Unit Price
The view-only Unit Price
NDC Dispense Units per Order Unit
Enter the National Drug Code Dispense Units per Order Unit (DUOU).
NDC Price per Dispense Unit *
Enter the National Drug Code Price per Dispense Unit (PPDU).

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Package Size *

Enter the Package Size.

Package Type *

Select a Package Type for the national drug code from the drop-down list.
Vendor

Enter Vendor for the national drug code.

VSN
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Enter the Vendor Stock Number (VSN) for the national drug code.
National Pricing Information

Data for fields in this section comes from a scheduled background task. See the System Data Tab
and Job Types for more information.

FSS Covered Items

The view-only Federal Supply Schedule (FSS) Covered Items
FSS Prime Vendor

The view-only Federal Supply Schedule (FSS) Prime Vendor
FSS Contract Number

The view-only Federal Supply Schedule (FSS) Contract Number
FSS Price End Date

The view-only Federal Supply Schedule (FSS) Price End Date
FSS Price

The view-only Federal Supply Schedule (FSS) Price

FSS VA Price

The view-only Federal Supply Schedule (FSS) VA Price

FSS BIG4 Price

The view-only Federal Supply Schedule (FSS) BIG4 Price

FSS BPA Price

The view-only Federal Supply Schedule (FSS) Blanket Purchase Agreement (BPA) Price
FSS Incentive BPA Available

The view-only Federal Supply Schedule (FSS) Incentive Blanket Purchase Agreement (BPA)
Available

FSS National Contract Price

The view-only Federal Supply Schedule (FSS) National Contract Price

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Product

Click this button to enter new product search

Submit
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Click this button to submit the additions or changes you have made.

Create New NDF (from existing)

Click this link to open the Add New NDC page where you can edit the NDC for selected product
or change product.

11.7. Orderable Item Edit Tabs

11.7.1. Ol Header

When you edit an orderable item, orderable-item-related tabs appear with a consistent header.
This topic provides details for fields appearing in that header.

Manage PPS Reports COTS Services User Preferences Help
Enter / Edit lems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Orderable Item Page Help Provide Feedback

PPS Ol Name : ABACAVIR/DOLUTEGRAVIR/ILAMIVUDINE
TAB Item Status - Active
Ol Safety Indicator NO
Dosage Form TAB
| Detaits || safety || Labs & vitals || Products || History |[ A~z ST

Figure 113: Ol Header
Field List Header
PPS Ol Name
The view-only name of the Pharmacy Product System Orderable Item
Dosage Form
The view-only form of the dosage
Item Status
The view-only status of the drug: Active or Inactive
Ol Safety Indicator
The view-only status of the Orderable Item Safety Indicator: Yes or No

11.7.2. Ol Details Tab

This tab appears when you edit an orderable item and select the Details tab. Use this tab to edit
Ol-related details data.
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Simple Search > Edit Orderable liem Page Help Provide Feedback
PPS Ol Name : WARFARIN TAB

Item Status : Active Dosage Form TAB
Ol Safety Indicator : NO
P
Details || safety || Labs & vitals || Products || History |[ A~z SEPEHED
Schedule § Duration
Application Package Use X Schedule Type :
Mon-A Med © O Schedule
Ol IV Flag - Mo o' Day (ND) or Dose (NL} Limit | |
Item Status *: Standard Medication Route : ORAL w
Category / Sub-Category
Category * Sub-Category National Formulary Indicator -
Compound O Chematherapy O Formulary Designator : [ Gl
Investigational Herbal O -
Ol Text :
Medication %] oTC O | |
Supply O Veterinary O
d' Ol Synonym
| ol Remove
Add New Row

Cancel | | Save Work in Progress. | | Submit

Create New Ol {from existing)

Figure 114: Ol Details Tab
Field List Header
See Ol Header.
Field List Details Tab
Fields with a red asterisk are required fields that you must complete.
Setup
Application Package Use

The view-only Application Package Use indicator. If marked (X), the orderable item is part of an
application package.

Non-VA Med

Click the check box if the orderable item is a non-VA medication.

If a check mark appears (Yes), the orderable item is a non-VA medication.
If no check mark appears (No), the orderable item is a VA medication.

Ol 1V Flag

Click the check box if the orderable item is an IV medication.

If a check mark appears (Yes), the orderable item is an IV medication.

If no check mark appears (No), the orderable item is an IV medication.
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Item Status *

The view-only status of the drug: Active or Inactive

Category / Sub-Category

Category *

Click check box to select a Category: Compound; Investigational; Medication; Supply.
Sub-Category

Click check box to select a Sub-Category: Chemotherapy; Herbal; OTC; Veterinary.
Ol Synonym

Click the Add New Row button to add a row to the Ol Synonym table.

In Ol Synonym, enter a synonym.

Click the Remove button beside an entry to remove it.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Schedule / Duration

Schedule Type

Enter a unit dose Schedule Type for the orderable item.

Schedule

Enter a unit dose Schedule type: OC - On Call; O - One-time; P - PRN; R - Fill on Request
Day (ND) or Dose (NL) Limit

Enter a whole number (no decimal) between 0 and 99 followed by a D (Day) or L (Limit) for the
Number of Days (ND) or Dose Limit (NL) for the orderable item. For example, enter 5D for a
limit of five days for the administration of the orderable item.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Standard Medication Route

Select a Standard Medication Route for the orderable item from the drop-down list.
Formulary

National Formulary Indicator

Click to add a check mark If the orderable item is part of the national formulary.
Formulary Designator

Use the drop down menu to select a formulary designator, or use the add icon & to add a new
formulary designator.

Ol Text
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Use the text box to add Ol text to an existing orderable item. Note the Ol Text field displays only
the first 36 characters of the Ol Text. The user can navigate into that field, which will expand to
show the full text. When the user is finished making edits to this field, click the Save Changes
button, which would allow the user to continue making edits to the other orderable item fields.

This field requires a second approval. See Section 3.4 for more information.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Submit

Click this button to submit the additions or changes you have made.

Create New Ol (from existing)

Click this link to open the Add Orderable Item page and create a new orderable item from an
existing orderable item.

11.7.3. Ol Safety Tab

This tab appears when you edit an orderable item and select the Safety tab. Use this tab to edit
Ol-related safety data.

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Orderable Item Page Help Provide Feedback
PPS Ol Name : ABACAVIR/DOLUTEGRAVIR/LAMIVUDINE
TAB Item Status - Active
Ol Safety Indicator NO
Dosage Form TAB
Details || safety || Labs & Vitals || Products || History |[ A-Z * = required fislds

Precautions / Alerts

High Alert ‘ |

Special Instructions - ‘ |

National CI-Drug Text Entry § ' Patisnt Instructions : | |
{ Other Language Insfructions : | |
| National Drug Text Entry Remove {" Lifetime Cumulative Dosage n
Add Mew Row

Cancel H Save Work in Progress H Submit

Create New OI (fom existing)

Figure 115: Ol Safety Tab
Field List Header

See Ol Header.
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Field List Safety Tab

Precautions / Alerts

High Alert

Enter medication alert.

Special Instructions

Enter Special Instructions for medication.

Guidelines

National Ol-Drug Text Entry

Click the Add New Row button to add a row to the National Drug Text Entry table.
e In National Drug Text Entry, enter National Drug Text.
e Click the Remove button beside an entry to remove it.

Patient Specific

Patient Instructions

Enter Patient Instructions.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Other Language Instructions
Enter patient instructions in preferred language.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Lifetime Cumulative Dosage
Click the check box to display the Lifetime Cumulative Dosage of the drug.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Submit

Click this button to submit the additions or changes you have made.

Create New Ol (from existing)
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Click this link to open the Add Orderable Item page and create a new orderable item from an
existing orderable item.

11.7.4. Ol Labs & Vitals Tab

This tab appears when you edit an orderable item and select the Labs & Vitals tab. Use this tab to
edit Ol-related laboratory and vital readings data.

Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Orderable ltem Page Help Provide Feedback
PPS Ol Name : ABACAVIR/DOLUTEGRAVIR/LAMIVUDINE
TAB Item Status Active
Ol Safety Indicator - NO
Dosage Form TAB

Details || safety || Labe & vitals || Proaucts || History |[ A~z SO D

Labs during Order Entry itals during Order Entry :
Labs during Finishing an Order “itals during Finishing an Order :

Labs during Administration - Vitals during Administration

Cancel | | Save Work in Progress ‘ | Submit

Creafe New O1 (fom existing)

Figure 116: Ol Lab Vitals
Field List Header
See Ol Header.
Field List Labs & Vitals Tab
Labs
Labs during Order Entry
Enter the laboratory tests required during order entry for the orderable item.
Labs during Finishing an Order
Enter the laboratory tests required during order entry finishing for the orderable item.
Labs during Administration
Enter the laboratory tests required during administration for the orderable item.
Vitals
Vitals during Order Entry
Enter the vitals monitoring required during order entry for the orderable item.
Vitals during Finishing an Order
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Enter the vitals monitoring required during order entry finishing for the orderable item.
Vitals during Administration

Enter the vitals monitoring required during administration for the orderable item.
Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Submit

Click this button to submit the additions or changes you have made.

Create New Ol (from existing)

Click this link to open the Add Orderable Item page and create a new orderable item from an
existing orderable item.

11.7.5. Ol Products Tab

This tab appears when you edit an orderable item and select the Products tab. Use this tab to edit
Ol-related product data.

Manage PPS COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Orderable ltem Page Help Provide Feedback
PPS Ol Name : ABACAVIR/DOLUTEGRAVIR/LAMIVUDINE
TAB ltem Status - Active
Ol Safety Indicator : NO
Dosage Form : TAB

Details || safety | [ Labs & vitals || Products || History |[ A~z Smp IR 2R

One item found.

Sels Product N: ~ - a N a Copay | Primary CMOP New Item . Formulary Inactivation
VA ctiame = L Eer=itlImC Tier - | Class - | (National) = | Request: | NF'* | Designator - | NPC* | "pate -
O | |ABACAVIDOLUTEGRAAMIUD | ApaGAVIRIDOLUTEGRAVIRILAMIVUDINE AME0D § Yes Approved | Yes 2

[ selctan || wove Produsts |Creste New Product rom biank)

Cancel | | Save Work in Progress. ‘ | Submit

Create Mew Ol (from existing)

Figure 117: Ol Products Tab
Field List Header
See Ol Header.
Field List Products Tab
Select
Click the check box beside an orderable item to select it for additional handling.
VA Product Name
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Click the link to open the National Data Tab for the product.
Print Name

The view-only Print Name of the orderable item

Generic Name

The view-only Generic Name of the orderable item
Primary Class

The view-only Primary Class of the orderable item

CMORP (National)

The view-only status of the Consolidated Mail Out Pharmacy National for the orderable item:
Yes or No

New Item Request

The view-only status of the New Item Request for the orderable item

NFI

The view-only status of the Non-formulary Indicator (NFI) for the orderable item: Yes or No
Formulary Designator

The view-only formulary designator for each product associated with the orderable item.
NDCs

The view-only National Drug Code(s) (NDCs) for the orderable item

Inactivation Date

The view-only Inactivation Date for the orderable item in the format DD-MMM-YYYY
HH:MM

Buttons and Links

Select All

Click this button to select all entries in the Select column of the table for further handling.
Move Products

Click this button to remove selected products from the orderable item. See Remove Product from
Orderable Item for more information.

Create New Product (from blank)

Click this link to open the Add Product Item page and create a new product.

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
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Submit
Click this button to submit the additions or changes you have made.
Create New Ol (from existing)

Click this link to open the Add Orderable Item page and create a new orderable item from an
existing orderable item.

11.8. Product Edit Tabs

11.8.1. Product Header

When you edit a product, product-related tabs appear with a consistent header. This topic
provides details for fields appearing in that header.

Manage PPS Reports COTS Services User Preferences Help
Enter / Edit Items | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product Page Help Provide Feedback
Product : SACCHARIN SODIUM PWDR PPS Ol Mame : SACCHARIN SODIUM POWDER
Primary Class - PHO00 - PHARMACEUTICAL AIDSIREAGENTS Application Package Use X
Category Medication Item Status Active
New Item Reguest Approved
National Data || Drug Data || Quick Actions || Application Data || Dispense Data || Administration Data || NDCs || History |[ -7 |  Hi=AlTabe 7 =requred fielss

Figure 118: Product Header
Field List Header
Product
The view-only name of the Product
Primary Class
The view-only Primary Class of the product
Category
The view-only Category of the product: Compound; Investigational; Medication; Supply
PPS Ol Name
Click the link to open the Pharmacy Product System Orderable Item information on product.
Application Package Use

The view-only Application Package Use indicator. If marked (X), the orderable item is used as
part of an application package.

Item Status

The view-only status of the drug: Active or Inactive

New Item Request

The state of the new item request: Pending, Approved, Rejected
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11.8.2. Product National Data Tab

This tab appears when you edit a product and select the National Data tab. Use this tab to edit
product-related national data.

Simgle Search > Edit Product Papge Help Provide Feedback

Product : RIVAROXABAN 10MG TAB,UD PPS 01 Name : . BIVARGXABAN TAB
Primary Class BL110- ANTICOAGULANTS Application Package Use: X
Category : Medication ltern Status - Acsive
Mew Item Request : Approved
National Data Show All Tabs ~ * = required fields
WA Product Name - RMARCKMABAN 10MG TAB,UD GCNSEQNO : |ua4493
Generic Name * - [RrvARCXABAN ]
Producs Strength : 10 |
Produes Unit : MG | WUID - 4030220
VA Disgense Unit * : TAB ] C5 Federal Schedule *: 0 - UNSCHEDULED w
A Frint Name * RIVEROXABAN 10MG UD TAE Nationizl Formulary Indicator
VA Praduct ID : RO283 National Formulary Mame : RIVARCKABAN TAB
CMOP Dispense (Natienal) : O Farmulary Designatar : | PAF v| ..i..
Exclude DDI Check - O frem Status *: [Active ]
Proposed Inactivation Date
Ovemide DF Check Exclusion - O o Frop l:l
Copay Tier
Aute-Create Pozsible Dozage :
Possible Dosages To Creats © ] Copay )
Produc: Package : | | Tier | SiErzlEs | sz | e |
Producs Test : - | [E
Add New Row
FDA Med Guide : [Rivaroxaban_{Xaretc)_{2018).pdf | B
Sub-Category WA Drug Classes *
Chemotherapy O
g?g" [m} VA Drug Class Primary Remave
\etarinary E [BL110 - ANTICOAGULANTS |®
Add New Row
Active Ingredient
Imgredient Name Strength Drug Unit Remove
[RVARCKASAN ] o] = |®|[ Remow= |
Add New Row
Synonyms
Synonym Name Use NDC Code VEN Order Unit |_ PFOU | DUOU | PPDU Vendor Remove
[KARELTO | | [B-TRADE NAME | | [Feesegsemin] || 1|[eT |eka |1 ] |[ Remeve |
Add New Row
| Cancel | | Save Work in Progress | | Change 01 | | Submit
Creats New Product (from existing)

Figure 119: Product National Data Tab
Field List Header
See Product Header.
Field List National Data Tab
Fields with a red asterisk are required fields that you must complete.
VA Product Name
The view-only name of the VA product. The name is derived based on the following criteria.

If the product has more than one Ingredient Name in Ingredients multiple, the system sorts
Ingredient Names in alphabetical order. Each Ingredient Name is followed by Ingredient
Strength and Ingredient Unit.
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If the product has more than one Ingredient Name in Ingredients multiple, the system inserts a
slash (/) after each Ingredient Unit with the exception of the last Ingredient Unit. Further, the
system insert Dosage Form after the last Ingredient Unit. The system truncates the value if it
exceeds the max limit of 64 characters.

If Not For Human Use is marked and Category does not equal Investigational, then the system
starts the VA Product Name with the prefix AML. For example, a VA Product Name of Tylenol
325 mg Tab, SA becomes AML Tylenol 325 mg SA Tab.

Generic Name *
Select a Generic Name for the product from the drop-down list.

Click the @ to add a new generic name. The system opens the Add Generic Name page, which
you can use to add a new generic name for the product.

Product Strength

Enter the strength of the product.

Product Unit

Select a unit for the product from the drop-down list.

Click the @ to add a new unit for the product. The system opens the Add Dose Unit Name page,
which you can use to add a new unit for the product.

VA Dispense Unit *
Select a VA Dispense Unit for the product from the drop-down list.

Click the @ to add a new dispense unit for the product. The system opens the Add Dispense Unit
Name page, which you can use to add a new dispense unit for the product.

VA Print Name *
Enter the VA Print Name for the product. The name is derived based on the following criteria.

If the product has more than one Ingredient Name in Ingredients multiple, the system sorts
Ingredient Names in alphabetical order. Each Ingredient Name is followed by Ingredient
Strength and Ingredient Unit.

If the product has more than one Ingredient Name in Ingredients multiple, the system inserts a
slash (/) after each Ingredient Unit with the exception of the last Ingredient Unit. Further, the
system insert Dosage Form after the last Ingredient Unit. In addition, if the Dosage for value is
composed of two parts separated by a comma, the system reverses the two parts and removes the
comma. The system truncates the value if it exceeds the max limit of 40 characters.

If Not For Human Use is marked and Category does not equal Investigational, then the system
starts the VA Product Name with the prefix AML. For example, a VA Product Name of Tylenol
325 mg Tab, SA becomes AML Tylenol 325 mg SA Tab.

If the product item has more than one Ingredient Name in Ingredients multiple, Ingredient
Names must be in alphabetical order.
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When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

VA Product ID

The view-only Consolidated Mail Outpatient Pharmacy (CMOP) identification. This field is
required after the product has been approved or after the VA Print Name of an existing product
has been edited and approved.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

CMORP Dispense (National)

Click this check box to indicate that the product is to be dispensed via the national Consolidated
Mail Outpatient Pharmacy (CMOP).

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

Exclude DDI Check

Click this check box to indicate that the product is to be excluded from the system Drug-Drug
Interaction (DDI) check.

Override DF Check Exclusion

Click this check box to indicate that the product is included in the national Drug File (DF) check.
Auto-Create Possible Dosage

Click this check box to indicate that the system should suggest a possible dosage automatically.
Possible Dosages to Create

This field is required when Auto-Create Possible Dosage is selected.

Select a possible dosage from the drop-down list to auto-create for the dispense drugs: N - No
Possible Dosages; O - Only 1x Possible Dosage; B - Both 1x and 2x Possible Dosages.

Product Package

This field is required when Auto-Create Possible Dosage is selected.

Select a possible package description for the product from the drop-down list.
Product Text

This field is to enter any text for notes relating to the product.

Note the Text field displays only the first 36 characters of the Ol Text. The user can navigate
into that field, which will expand to show the full text.

FDA Med Guide

The view-only name of the Federal Drug Administration (FDA) medical guide in which the
product is detailed.

Click the PDF icon o open the FDA Medical Guide.
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GCNSEQNO
Enter the Generic Sequence Number (GCNSEQNO) for the product.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

VUID
The view-only VA Unique Identifier.
CS Federal Schedule *

Select a federal controlled substance schedule from the drop-down list: 0 - Unscheduled; 1 -
Schedule 1; 2 - Schedule I1; 2n - Schedule 11 Non-Narcotic; 3 - Schedule 3; 3n - Schedule 111
Non-Narcotics; 4 - Schedule 1V; 5 - Schedule 5.

National Formulary Indicator
Click this check box to indicate that the product is part of the national formulary.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

National Formulary Name

The view-only name of the product in the national formulary

Formulary Designator

This field shows the formulary designator being added to an existing product.
Item Status *

Select a status for the product: Active or Inactive.

Proposed Inactivation Date

Enter a Proposed Inactivation Date using the format DD-Mon-YYYY.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Copay Tier

Click the Add New Row button to add a row to the Copay Tier.

e Select the Copay Tier from the drop down menu.

o [Effective Date will auto-populate with today's date, the user can also a start date for the
start of the copay period.

e For the End Date, the user can enter an end date for the end of the copay period, or if the
user adds another row and sets a new copay tier the end date will auto-populate with a
day before the new row's effect date.

e Click the Remove button beside an entry to remove the copay range.
Sub-Category Box
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Click one or more of the check boxes to indicate a Sub-Category for the product: Chemotherapy;
Herbal; OTC; Veterinary.

VA Drug Class *
Click the Add New Row button to add a row to the VA Drug Class table.

In VA Drug Class, enter the name of the class for the VA drug. Click the & to add a new drug
class for the product. The system opens the Add Drug Class page, which you can use to add a
new drug class for the product.

In Primary, click the check box to indicate that this drug class is primary. When the product
includes more than one VA Drug Class, you must select one as primary. If the product includes
only one VA Drug Class, the system automatically selects it as primary.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

Click the Remove button beside an entry to remove the drug class.
Active Ingredient
Click the Add New Row button to add a row to the Ingredient Name table.

In Ingredient Name, enter the name of the active ingredient. Click the @ to add a new active
ingredient for the product. The system opens the Add Ingredient Name page, which you can use
to add a new active ingredient for the product.

In Strength, enter a strength for the active ingredient.

In Drug Unit, enter a drug unit for the active ingredient. Click the @ to add a new drug unit for
the active ingredient. The system opens the Add Drug Unit Name page, which you can use to
add a new drug unit name for the active ingredient.

Click the Remove button beside an entry to remove it.

Synonyms

Click the Add New Row button to add a row to the Synonyms table.
In Synonym, enter a synonym for the product.

In Use, enter medication use: 0 - Trade Name; 1 - Quick Code; D - Drug Accountability; C -
Controlled Substance.

In NDC Code, enter a National Drug Code (NDC) for the product synonym.
In VSN, enter the Vendor Stock Number (VSN) for the product synonym.

In Order Unit, enter order unit type for the product synonym. Click the @ to add a new order
unit for the synonym. The system opens the Add Order Unit Abbreviation page, which you can
use to add a new order unit abbreviation for the synonym.

In PPOU, enter a Product Price per Order Unit (PPOU) for the product synonym.
In DUOU, enter a Drug Units per Order Unit (DUOU) for product synonym.
In PPDU, enter a Product Price per Dispense Unit (PPDU) for the product synonym.
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In Vendor, enter a vendor name for the product synonym.
--Click the Remove button beside an entry to remove the synonym.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.3. Product Drug Data Tab

This tab appears when you edit a product and select the Drug Data tab. Use this tab to edit
product-related drug data.
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Simple Search = Edit Product
Product :

AZACITIDINE 100MG/VI INJ,SUSP

PPS Ol Mame :

AZACITIDINE INJ.SUSP

Primary Class : AN3DO - ANTINEOPLASTICS ANTIMETABOLITES :PP"?““” FrdEralize: i .
Category : Medication H 5SS EILE
New |tem Request Approved
National Data || Drug Data || Quick Actions || Application Data || Di Data || ion Data || NDCs || mistory |[a-z |  Healllabs 7 =renurecicids
Generic Name : AZACITIDINE Active Ingredient (1) AZACITIDINE
VA Product Name : AZACITIDIME 100MGIVI INJ. SUSP Naticnal Formulary Name : AZACITIDINE IMJ, SUSP
WA Print Name : AZACITIDIME 100MG/VT SUSP INJ p Proposed Inactivation Date l:l
Local Print Name -
Local Use - O WA Drug Classes (1)
‘1 Special Handling GCNSEQNO - 054660
WUID - 4017105
[ Special Remove Sub-Category
Chemotherapy 0O
Add New Row g?l_’ga‘ O
|
CS Federal Schedule * [0~ UNSCHEDULED v Veterinary O
o' DEA Schedule = : 0-Unschedulsd v
Local Non-Formulary - Mo Synonyms (1) VIDAZA
National Formulary Indic ator ] Order Unit -
Formulary Designator © [ ~] 2] Price per Qrder Unit -
Formulary : F 4 Dispense Unit * Wi ~ |«P
' Formulary Altemative | | 4 Eﬁtd_uct Dispense Units per Order ‘
National Drug Text Entry Price per Dispense Unit :
IFCAP ltemn Number -
National Drug Text Entry Remove
| Ll ‘ p NCPDP Dispense Unit * : EA-EACH [
p NCPDP Quantity Multiplier * : ‘1 |
Add New Row
p FSN/MNSHN ‘ |
o' RX Message o ' Refrigeration w
1 Brotect from Light : O
p DAW Code : |'3-NO PRODUCT SELECTION INDICATED Vl
| Cancel | | Save Work in Progress | | Change Ol ‘ | Submit

Create New Product (from existing)

Figure 120: Product Drug Data Tab

Field List Header

See Product Header.

Field List Drug Data Tab

Fields with a red asterisk are required fields that you must complete.
Generic Name

The view-only Generic Name for the product
VA Product Name

The view-only VA Product Name for the product
VA Print Name

The view-only VA Print Name for the product
Local Print Name

The view-only Local Print Name for the product
Local Use

Click this check box to restrict the product for local use. When this box is checked, it cannot be
edited by National. See A—Z Tab for more information.
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Special Handling
Click the Add New Row button add a new row to the Special Handling table.

In Special Handling, select a special handling option from the drop-down list. See Add Special
Handling Code for more information on the source of this list.

Click the Remove button beside a special handling code to remove it from the table.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

CS Federal Schedule *

Select a federal controlled substance schedule from the drop-down list. When you make a
selection in this field, the system completes the DEA Schedule field.

DEA Schedule *

This field is automatically completed when you select a CS Federal Schedule. You can select
another option from the drop-down list: 0 - Unscheduled; 1 - Schedule 1 Item; 2 - Schedule 2
Item; 3 - Schedule 3 Item; 4 - Schedule 4 Item; 5 - Schedule 5 Item; 6 - Legend Item; 9 - Over
the Counter.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Local Non-Formulary

The view-only status of the local non-formulary product: Yes or No
National Formulary Indicator

Click this check box to indicate that the product is part of the national formulary.
Formulary Designator

Select the Formulary Designator for the drug from the drop-down list.
Click the @ to add a new Formulary Designator to the product.
Formulary

The view-only status of the Formulary

Formulary Alternative

Enter an alternative for the formulary for this product.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

National Drug Text Entry

Click the Add New Row button add a new row to the National Drug Text Entry table.
In National Drug Text Entry, select a text option from the drop-down list.

Click the Remove button beside a special handling code to remove it from the table.
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Click the add icon < to add new text. See Add Drug Text Name for more information on the
source of this list.

RX Message
Enter any additional instructions for the pharmacy for this product.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

DAW Code
Select dispensing substitution directions from the drop-down list for the product.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Active Ingredient
Click this link to display the Active Ingredient pop-up to view a list of active ingredients.

e In the pop-up, click the Add New Row button add a new row to the list of active
ingredients.

e In Ingredient Name, select an ingredient from the drop-down list.
e In Strength, enter the strength for the active ingredient.
e In Drug Unit, select a unit from the drop-down list.
e Click Save Changes to save the active ingredient.
Click the Remove button beside an active ingredient to remove it from the table.
National Formulary Name
The view-only name associated with the national formulary
Proposed Inactivation Date
Enter a Proposed Inactivation Date using the format DD-Mon-YYYY.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

VA Drug Classes
Click this link to open the VA Drug Class pop-up to view a list of classes.

e In the pop-up, click the Add New Row button add a new row to the list of classes.
e In VA Drug Class, select a class from the drop-down list.

e In Primary, click the check box if the class is primary for the product.

e Click Save Changes to save the class.

e Click the Remove button beside a class to remove it from the table.

GCNESQNO
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The view-only Generic Code Number Sequence Number, which is a numeric value that
corresponds to the Generic Code Number Sequence Number of an FDB generic drug.

VUID
The view-only VA Unique Identifier
Sub-Category

Click one or more of the check boxes to indicate a Sub-Category for the product: Chemotherapy;
Herbal; OTC; Veterinary.

Synonyms
Click this link to open the Synonyms pop-up to view a list of synonyms for the product.

e In Synonym, enter a synonym for the product.

e In Use, enter medication use: 0 - Trade Name; 1 - Quick Code; D - Drug Accountability;
C - Controlled Substance.

e In NDC Code, enter a National Drug Code (NDC) for the product synonym.
e In VSN, enter the Vendor Stock Number (VSN) for the product synonym.
e In Order Unit, enter order unit type for the product synonym.
e In PPOU, enter a Product Price per Order Unit (PPOU) for the product synonym.
e In DUOU, enter a Drug Units per Order Unit (DUOU) for product synonym.
e In PPDU, enter a Product Price per Dispense Unit (PPDU) for the product synonym.
e In Vendor, enter a vendor name for the product synonym.
e Click the Remove button beside an entry to remove the synonym.
Order Unit
The view-only Order Unit for the product synonym
Price per Order Unit
The view-only Price per Order Unit (PPOU) for the product synonym
VA Dispense Unit *
Select a VA Dispense Unit for the product synonym from the drop-down list.

Click the @& to add a new dispense unit for the product synonym. The system opens the Add
Dispense Unit Name page, which you can use to add a new dispense unit for the product
synonym.

Product Dispense Units per Order Unit
Enter the dispense units per order unit for the product synonym.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Price per Dispense Unit

The view-only the Price per Dispense Unit (PPDU) for the product synonym
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IFCAP Item Number

The view-only Integrated Funds Distribution, Control Point Activity, Accounting, and
Procurement number

NCPDP Dispense Unit *

Select National Council for Prescription Drug Program (NCPDP) Dispense Unit for the drug
from the drop-down list.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

NCPDP Quantity Multiplier *
Enter the National Council for Prescription Drug Program (NCPDP) Quantity Multiplier.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

FSN/NSN
Enter the Federal Stock Number (FSN) or National Stock Number (NSN) for the product.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Refrigeration
Select an option from the drop-down list: Refrigerate or Do Not Refrigerate.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Protect from Light
Click this check box if the product should be protected from exposure to light.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit
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Click this button to submit the additions or changes you have made.
Create New Product (from existing)
Click this link to open the Add Product page, and create a product from an existing product.

11.8.4. Product Quick Actions Tab: CMOP Mark / Unmark

This tab appears when you edit a product and select the Quick Actions tab menu option CMOP
(Consolidated Mail Outpatient Pharmacy) Mark / Unmark. Use this tab to edit product-related
CMOP mark and unmark data.

[CS  WManage PPS Reparts COTS Services User Preferences | Help

Enter I Edit ltems | Requests Saved Work in Progress PP5 Data Elements PP5 Data Requests Mzanage Update Files
Simple Search > Edit Froduct Page Help Provide Fesdback
Product | SACCHAROMYCES BOULARDII CAFITAB PPS Ol Name : SACCHAROMYCES BOULARDI GAPTAR
Primary Class HAOOD - HERBS/ALTERNATIVE THERAPIES App ‘23"”” Package Use B
Category Eemiain Item Status : Active
Mew ltem Request approved
National Data || DrugData || Guick Actions | | Application Data || Dispense Data ‘ | Administration Data ‘ | NDCs | | History | | A-Z | s Tie, #=rEr=dfzis
CMOP Mark / Unmark WA Print Name SACCHAROMYCES BOULARDII CAPTAB  Order Unit:
Enter | Edit Dosages WA Drug Classes : Product Dispense Units per Order Unit :
Apglication Package Use © *
[E—— HADOD - HERBS/ALTERNATIVE THERAPIES pRlization Fastage Ss=
Price per Dispense Unit :
Print Warning Labels WA Dispense Unit: CAPTAB
Coding System VA Product ID - 50430

Transmit to CMOP [Local) : Mo
' Quantty Dispense Messsge : | |

Price per Order Unit
o ' Product Dispense Units per Order Unit | |

Loeal Print Name

| Cancel ‘ | Rematch | | Save Work in Prograss | ‘ Change Ol ‘ | Submit

Create Mew Product {from existing)

Figure 121: Product Quick Actions Tab-CMOP Mark / Unmark
Field List Header
See Product Header.
Field List CMOP Mark / Unmark
VA Print Name
The view-only VA Print Name. For more information about the field, see the National Data Tab.
VA Drug Class
The view-only VA Drug Class. For more information about the field, see the National Data Tab.
VA Dispense Unit

The view-only VA Dispense Unit. For more information about the field, see the National Data
Tab.
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VA Product ID

The view-only VA Product Identification. For more information about the field, see the National
Data Tab.

Transmit to CMOP (Local)

The view-only Transmit to Consolidated Mail Outpatient Pharmacy (CMOP) (Local) indicator
when applicable. For more information about the field, see the National Data Tab.

Quantity Dispense Message
Enter Quantity Dispense Message for the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Price per Order Unit

The view-only Price per Order Unit (PPOU).
Products Dispense Unit per Order Unit
Enter Products Dispense Unit per Order Unit.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Local Print Name

The view-only Local Print Name when applicable.

Order Limit

Products Dispense Unit per Order Unit

The view-only dispense units per order unit for the product.
Application Package Use

The view-only Application Package Use indicator field. If marked (X), the product is part of an
application package.

Price Per Dispense Unit

The view-only Price Per Dispense Unit (PPDU).

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol
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Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are

selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.5. Product Quick Actions Tab: Enter / Edit Dosages

This tab appears when you edit a product and select the Quick Actions tab menu option Enter /
Edit Dosages. Use this tab to edit product-related dosages data.

Home Manage PP 3 Reports. COTS Services

User Preferences

Help

Enter | Edit fems | Requests Saved Work in Progress PPS Data Elements | PPS Data Requests Manage Update Files
Simple Search > Edit Froduct Page Help Provide Feedback
Product : SACCHAROMYCES BEOULARDII CAP/TAB PPS Ol Name : SACCHAROMYCES BOULARDI| CAPITAB
Primary Class HADOD - HERBS/ALTERNATIVE THERAFIES App ‘za‘i”‘ Package Use o
Category - Medication L Eimies HERm
MNew Item Request Approved
Mational Data || DrugData || Quick Actions | | Application Data || Dispense Data ‘ | Administration Data ‘ | NDCs | | History | | A-Z | Hide ANl Tgbs  * = required fields

CMOP Mark [ Unmark

Enter | Edit Dosages
Print PMI

Print Warning Labels

Coding System

o Approved for Splitting :
Ingredient Strength -

National Possible Dosages:

Losal Possible Dosages:

]

[raa

Cancal

| | Remstsh | | Save Warkin Progress

| | chengeoi | | submit

Creste Mew Product (from existing)

Figure 122: Product Quick Actions Tab-Enter / Edit Dosages

Field List Header
See Product Header.

Field List Enter / Edit Dosages

Approved for Spitting

Select Yes or No from the drop-down list to indicate if product can be split.

Ingredient Strength

Enter Ingredient Strength of product.
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National Possible Dosages

The view-only field displaying the National Possible Dosages available

Local Possible Dosages

The view-only field displaying the Local Possible Dosages available

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.6. Product Quick Actions Tab: Print PMI

This tab appears when you edit a product and select the Quick Actions tab menu option Print
PMI (Patient Medication Information). Use this tab to edit product-related patient medication
information data.
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m [PUSSCCER  Reports | COTS Services | UserPreferences | Help

Enter [ Edit tems. | Requests Saved Work in Progress PP Data Elements PPS Data Requests Manage Update Files
Simple Search > Edit Product Page Help Provide Feedback
Product : SACCHAROMYCES BOULARDII CAP/TAB PPS Ol Name : SACCHAROMYCES BOULARDII CAPITAR
Primary Class - HADDD - HERBS/ALTERNATIVE THERAPIES Appl iza‘“”‘ Package Use : £
Category - Medicstion (EmEELEs b
Mew ltem Request: Approved
National Data || DrugData || Quick Actions ‘ | Application Data H Dispense Data || Administration Data || NDCs || History || A-Z | SECETHEES S e
CMOP Mark / Unmark Fatient Medication Information
Enter / Edit Dosages Lenguags Versicn -
Pr——
Print PMI View BMI
Print Warning Labels
Coding System
| cancel || Remstch | | SaveWorkinProgress | | Ghangeol | |  Submit

Create Mew Product {from existing)

Figure 123: Product Quick Actions Tab-Print PMI
Field List Header
See Product Header.
Field List Print PMI
Language Version
Select a language from the drop-down list: English or Spanish.
View PMI Button
Click the PMI button to display Patient Medication Information (PMI) for selected product.
Buttons and Links
Cancel
Click this button discard changes and return to the previous page.
Save Work in Progress
Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit
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Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.7. Product Quick Actions Tab: Print Warning Labels

This tab appears when you edit a product and select the Quick Actions tab menu option Print
Warning Labels. Use this tab to edit product-related printed warning labels data.

(NP M Reporis | COTS Services | UserPreferences | Help

Enter / Edit tems | Requests Saved Work in Progress PP$ Data Elements | PPS Data Requests Manage Update Files
Simple Search > Edit Product Page Help Provide Feedback
Product : BABY OIL, TOP PPS Ol Name BABY OIL OILTOP
Primary Class DE350 - EMOLLIENTS App i:ﬂ‘icﬂ Eackageilie=t X
EomEre Medication ltem Staius : Active
Naw Item Requast - Approvad
Mational Data || DrugData || Quick Actions | | Application Data | | Dispense Data | | Administration Data | | NDCs | | History ‘ | A-Z | HEICTARM S = A= dla &

CMOP Mark / Unmark
- Versien - [English v
Enter / Edit Dosages sngusge Version English v

Print PMI

Code

Print Warning Labels ‘ oozo

For external use only.

Coding System

| cencet || Remsth | | SaveWorkinProgress | | Ghangeol ||  Submit
Creste New Product {from existing)

Figure 124: Product Quick Actions Tab-Print Warning Labels
Field List Header
See Product Header.
Field List Print Warning Labels
Language Version
Select a language from the drop-down list: English or Spanish.
Code
The view-only a four digit number to print on warning labels
Text
The view-only text description to print on warning labels
Buttons and Links
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Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit
Click this button to submit the additions or changes you have made.
Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.8. Product Quick Actions Tab: Coding System

This tab appears when you edit a product and select the Quick Actions tab menu option RxNorm.
Use this tab to edit product-related normal prescription data.

(SN  Reports | COTS Services User Preferences | Help

Enter | Edit Items | Reguests | SavedWorkin Progress | PPSDataElements | PPS DataRequests | Manage Update Files

Simple Search > Edit Product Page Help Provide Feedback
Product - SACCHAROMYCES BOULARDII CAP/TAB FPS Ol Mame : SACCHAROMYCES BOULARDI CAPITAR
Primary Class - HADOD - HERBS/ALTERNATIVE THERAPIES App if‘““" EacEqslaet i
Category : Medication EmEEls =i

Mew tem Request Approved
National Data || DrugData || Quick Actions ‘ ‘ Application Data H Dispense Data ‘ | Administration Data | | NDCs | | History | | A-Z | Cliee iz “SmamEliziz
CMOP Mark ! Unmark Caoding System : RxMNorm

Enter | Edit Dosages
Print PMI Code - 484637

Print Warning Labels

String M T
Coding System ing Mame SACCHAROMYCES BOULARDII CAPITAE [VA Product]

TTY:

Suppress :

Concel | | Femstch | | SaveWorkinProgress | | Ghange Ol | |  Submit

Creste Mew Product {from existing)

Figure 125: Product Quick Actions Tab-Coding System
Field List Header
See Product Header.
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Field List RxNorm

RxNorm Name

Enter the product-related normal prescription name.

RXCUI

Enter the product-related normal prescription Concept Unique Identifier (CUI).
RxNorm TTY

Enter the product-related normal prescription term type.

RxNorm Language

Enter the product-related normal prescription language.

RxNorm Suppress

Select a product-related normal prescription type of suppressibility from the drop-down list: O -
Obsolete; Y - Suppressed; E - Editor- Assigned Suppressibility; N - Not Suppressible. See FDB
Update for more information on the update process, which is affected by this selection.

RxNorm UMLSCUI

Enter the product-related normal prescription Unified Medical Language System Concept
Unique Identifier (UML SCUI).

RxNorm Synonym

Enter the product-related normal prescription synonym.

Last RxNorm Update

The view-only last update date for the product-related normal prescription
Exclude from AutoUpdate

Click the check box to exclude the product-related normal prescription from the automatic
update process. See FDB Update for more information on the update process, which is affected
by this selection.

You must be logged in with the role of Manager, Second Approver, or Supervisor to use this
field. See Identity Management for more information.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol
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Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.9. Product Application Data Tab: Outpatient

This tab appears when you edit a product and select the Application Data tab menu option
Outpatient. Use this tab to edit product-related outpatient data.

Simple Search > Edit Product Page Help Provide Feedback
Product : ABACAVIR S04 100MG/SML SOLN,ORAL PPS Ol Name * ABACAVIR SOLN.ORAL
Primary Class AME00 - ANTIVIRALS Application Package Use H
[Category - Medication Item Status : Active
New Item Request : Approved
National Data || Drug Data || Quick Actions || Appiication Data || Dispense Data || AdministrationData || NDCs || History [ A-z |  HdeAllsbs 7 =requred fields
|| Outpatient Local Non-Formulary No
] ) ¢ Lab Manitor Mark : O
inpatientCUnitNioso Lab Test Monitor :
v Corresponding Inpatient Drug

Surgery Maximum Dose per Day - | ‘

{‘ Max Dispense Limit | ‘
iﬂ Total Dispense Quantity - | ‘

Drug Accountability

O
|
O
[ ward stock
|
|
|

OP External Dispense No
Controlled Substance ' Quantity Dispense Message | ‘
Non-VA Med Specimen Type

Action Profile Message (OP) -

Normal Amount To Order : 1]

| Cancel H Save Work in Progress H Change OI || Submit

Create New Product (from existing)

Figure 126: Product Application Data Tab-Outpatient
Field List Header
See Product Header.
Field List Outpatient
Local Non-Formulary

The view-only status of the Local Non-Formulary product: Yes or No. If Yes, the product is non-
formulary and administered from the local pharmacy.

Lab Monitor Mark

Click this check box to indicate that laboratory monitoring is required when this drug is
administered.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Lab Test Monitor
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Click this check box to indicate that laboratory testing is required when this drug is administered.
Correspondence Inpatient Drug

The view-only inpatient pharmacy correspondence indicator: Yes or No. If Yes, the product has
inpatient correspondence associated with it.

Maximum Does per Day

Enter the maximum dose limit per day from 0 to 999.
Max Dispense Unit

Enter the maximum dispense limit for the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Total Dispense Quantity
Enter the Total Dispense Quantity from 1 to 120.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

OP External Dispense

The view-only Outpatient Pharmacy (OP) External Dispense indicator: Yes or No. If Yes, the
product is eligible for external dispensing.

Quantity Dispense Message
Enter quantity dispense message for the product

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Specimen Type

The view-only Specimen Type

Action Profile Message (OP)

The view-only Outpatient Pharmacy (OP) action profile message
Normal Amount to Order

The view-only amount to order normally for the selected product
Buttons and Links

Cancel

Click this button discard changes and return to the previous page.
Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol
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Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.10. Product Application Data Tab: Inpatient - Unit Dose

This tab appears when you edit a product and select the Application Data tab menu option Unit
Dose. Use this tab to edit product-related unit dose data.

Simple Search > Edit Product Page Help Provide Feedback
Product : ABACAVIR S04 100MG/5ML SOLN,ORAL PPZ Ol Name ABACAVIR SOLM.ORAL
Primary Class AMBSD0D - ANTIVIRALS Application Package Use X _
Category © Medication Item Status : Active

MNew Item Request : Approved

National Data || Drug Data || Guick Actions || Appiication Data || Dispense Data || Administration Data || NDCs || History || A~z | Hes2ifsbs 7= requredficids

O QOutpatient Correspending Quipatient Drug

M Inpatient - Unit Dose

O w

Surgery

Ward Stock

Drug Accountability

Controlled Substance

O|0|0|0|o

Non-VA Med

| Cancel || Save Work in Progress || Change Ol || Submit

Create New Product (from existing

Figure 127: Product Application Data Tab-Inpatient - Unit Dose
Field List Header
See Product Header.
Field List Inpatient - Unit Dose
Corresponding Outpatient Drug
The view-only Corresponding Outpatient Drug if applicable.
Buttons and Links
Cancel
Click this button discard changes and return to the previous page.
Save Work in Progress
Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol
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Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.11. Product Application Data Tab: IV

This tab appears when you edit a product and select the Application Data tab menu option IV.
Use this tab to edit product-related 1V data.

Simple Search > Edit Product Page Help Provide Feedback

Product : ABACAVIR S04 100MG/5ML SOLN,ORAL PPE Ol Name ABACAVIR SOLN.ORAL
Primary Glass AMED - ANTIVIRALS e s L
Category © Medication ftem Status : Active
Mew Item Request : Approved
National Data || Drug Data || Quick Actions || Appiication Data || Dispense Data || Administration Data || NDCs || History || -z |  Hd=AlTebs =requiedfelds

0O Outpatient The details for this option have not yet been defined

O Inpatient - Unit Dose

O Surgery

O Ward Stock

[ Drug Accountability

[ controlled Substance

) Non-VA Med

| Cancel | | Save Work in Progress ‘ | Change Ol | | Submit

Create New Product {from existing)

Figure 128: Product Application Data Tab-1V
Field List Header
See Product Header.
Field List IV
For future development, and not in use at the moment.
Buttons and Links
Cancel
Click this button discard changes and return to the previous page.
Save Work in Progress
Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol
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Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.12. Product Application Data Tab: Surgery

This tab appears when you edit a product and select the Application Data tab menu option
Surgery. Use this tab to edit product-related surgery data.

Simple Search > Edit Product Page Help Provide Feedback

Product : ABACAVIR 504 100MG/5ML SOLN,ORAL PPS Ol Name : ABACAVIR SOLN.ORAL
Primary Class - AMBD0 - ANTIVIRALS Appication Package Use X
ek Hediczton :‘5:: i;an['lu;équest : i:;vrzvad
National Data || Drug Data || Quick Actions || Application Data || Dispense Data || Administration Data || NDCs || History |[ A~z | ~ Hu=AlTsbs 7 =requred fisds

O QOutpatient

(] Inpatient - Unit Dose

0w

[ Ward Stock

] Drug Accountability

[ controlled Substance

] Non-vaA Med

| Cancel || Save Work in Progress | ‘ Change Ol | ‘ Submit

Cregte Mew Product ifrom exjsting)

Figure 129: Product Application Data Tab-Surgery
Field List Header
See Product Header.
Field List Surgery
For future development, and not in use at the moment.
Buttons and Links
Cancel
Click this button discard changes and return to the previous page.
Save Work in Progress
Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol
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Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.13. Product Application Data Tab: Ward Stock

This tab appears when you edit a product and select the Application Data tab menu option Ward
Stock. Use this tab to edit product-related ward stock data.

Simple Search > Edit Product Page Help Provide Feedback

Froduct : ABACAVIR S04 100MG/5ML SOLN,ORAL PPS Ol Name - ABACAVIR SOLN.ORAL
Primary Class - AMB00 - ANTIVIRALS Application ?ECkagE Use: X _
[Category : Medication Item Status : Active

MNew Item Request Approved

National Data || Drup Data || Guick Actions || Appiication Data || Dispense Data || Administration Data || NDCs || History || a-z | ~ Hd=SiTebe = requiedfeids

O Qutpatient Inpatient Phamacy Location :
' ARIWS Amis Category [ <
o ARIWS Amis Gonversion Number : ‘ ‘

O Inpatient - Unit Dose
O w

O su rgery

M Ward Stock

[l Drug Accountability

[ controlled Substance

[ Non-vA Med

| Cancel || Save Work in Progress | | Change Ol ‘ | Submit

Create New Product (from existing)

Figure 130: Product Application Data Tab-Ward Stock
Field List Header
See Product Header.
Field List Ward Stock
Inpatient Pharmacy Location
The view-only location of the inpatient pharmacy
AR/WS Amis Category

Select an Automatic Replenishment/Ward Stock (AR/WS) Category from the drop-down list: 0-
DOSE BY TYPE; 1-UNITS OF ISSUE; 2-FLUIDS AND ADMIN SETS; 3-BLOOD
PRODUCT.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

AR/WS Amis Conversion Number
Enter the Automatic Replenishment/Ward Stock (AR/WS) Amis Conversion Number.
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Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Buttons and Links
Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.

Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are

selecting a parent for the product.
Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.14. Product Application Data Tab: Drug Accountability

This tab appears when you edit a product and select the Application Data tab menu option Drug

Accountability. Use this tab to edit product-related drug accountability data.

Simple Search = Edit Product

Product : ABACAVIR S04 100MG/SML SOLN,ORAL
IPrimary Class AMBED0 - ANTIVIRALS
[Category : Medication

PPS Ol Name
Applicafion Package Use

Item Status -

MNew It=m Request -

National Data || Drug Data || Quick Actions || Application Data || Dispense Data | | Administration Data || NDCs || History |[ A-Z |

X

Active
Approved

Hide All Tabs

* = required fields

Page Help Provide Feedback
ABACAVIR SOLM ORAL

Create New Product (from existing)

O o tient ABACAVIR 504 100MG/5ML SOLN,ORAL Synonym Multiple
LETT IFGAP ltem Number -

] Inpatient - Unit Dose Synonyms
O w

Synonym Name Use NDC Code VSN Order PPOU | DUOU | PPDU Vendor Remove
O Surgery Unit
] Ward Stock [zaceEn | [por7zosee 00| | i J|[ Remove
B Drug Accountability

Add Mew Row
[ controlled Substance
] Non-VA Med
| Cancel | | Save Work in Progress | | Change Ol | ‘ Submit

Figure 131: Product Application Data Tab-Drug Accountability

Field List Header

See Product Header.

Field List Drug Accountability
IFCAP Item Number
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The view-only Integrated Funds Distribution, Control Point Activity, Accounting, and
Procurement (IFCAP) item number.

Synonym Name
Enter or edit the product synonym.
Use

Select a medication use from the drop-down list: 0 - Trade Name; 1 - Quick Code; D - Drug
Accountability; C - Controlled Substance.

NDC Code

Enter the National Drug Code (NDC) number.

VSN

Enter or edit the Vendor Stock Number (VSN) for the product synonym.

Order Unit

Select an Order Unit type from the drop-down list for the product synonym.

Click the add button & to open the Add Order Unit page and add an order unit abbreviation.
PPOU

Enter or edit the Product Price per Order Unit (PPOU) for the product synonym.
DUOU

Enter or edit the Drug Units per Order Unit (DUOU) for product synonym.

PPDU

Enter or edit the Product Price per Dispense Unit (PPDU) for the product synonym.
Vendor

Enter or edit a Vendor name for the product synonym.

Remove

Click this button to remove the product synonym.

Add New Row

Click this button to add a new row to the list and add another product synonym.
Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol
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Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.15. Product Application Data Tab: Controlled Substance

This tab appears when you edit a product and select the Application Data tab menu option
Controlled Substance. Use this tab to edit product-related controlled substance data.

Simple Search > Edit Product Page Help Provide Feedback
Product : ABACAVIR 504 100MG/5ML SOLN,ORAL PPS Ol Name : ABACAVIR SOLN.ORAL
Primary Class - AMB0D - ANTIVIRALS Application EﬁCkEQE Use : X )

ategory Medic ation Item Status : Active

Mew ltem Request : Approved

National Data || Drug Data || @uick Actions || Appiication Data || Dispense Data || Administration Data || NDCs || History || a-z | ~ Hd=AiTebs 7= requisdiis

L] Outpatient o DEA Schedule * - |0-Unscheduled v
[ Inpatient - Unit Dose ' Special Handling
v | Special i e
| Surgery
Add New Row
] ward stock

[ Drug Accountability

B controlled Substance

] Nen-vA Med

| Cancel H Save Work in Progress HChangeO\ || Submit

Create New Product (from existing

Figure 132: Product Application Data Tab-Controlled Substance
Field List Header
See Product Header.
Field List Controlled Substance
Fields with a red asterisk are required fields that you must complete.
DEA Schedule *

Select a Drug Enforcement Administration (DEA) Schedule from the drop-down list: O -
Unscheduled; 1 - Schedule 1 Item; 2 - Schedule 2 Item; 3 - Schedule 3 Item; 4 - Schedule 4 Item;
5 - Schedule 5 Item; 6 - Legend Item; 9 - Over the Counter.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Special Handling
Click the Add New Row button add a new row to the Special Handling table.

In Special Handling, select a special handling option from the drop-down list. See Add Special
Handling Code for more information on the source of this list.
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Click the Remove button beside a special handling code to remove it from the table.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.16. Product Application Data Tab: Non-VA Med

This tab appears when you edit a product and select the Application Data tab menu option Non-
VA Med. Use this tab to edit product-related non-Veterans Administration medication data.

Simple Search > Edit Product Page Help Provide Feedback
Product : ABACAVIR S04 100MG/SML SOLN,ORAL PPS Ol _NEFHE ABACAVIR SOLN.ORAL
Primary Class AMS00 - ANTIVIRALS Application Package Use X )
[Category : Medication Item Status : Active

New ltem Request : Approved

National Data || Drug Data || Quick Actions || Application Data || Dispense Data || Administration Data | [ nDCs | [ mistory |[ -z |  Hdefilfabs = =required ficlds

O Outpatient

(] Inpatient - Unit Dose
0w

[} Surgery

[ ward stock

[ Drug Accountability

[ Controlled Substance

M Non-VA Med

| Cancel || Save Work in Progress || Change Ol | ‘ Submit

Create New Product (from existing)

Figure 133: Product Application Data Tab-Non-VA Med
Field List Header
See Product Header.
Field List Non-VA Med

For future development, and not in use at the moment.
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Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.17. Product Dispense Data Tab

This tab appears when you edit a product and select the Dispense Data tab. Use this tab to edit
product-related dispensing data.

Home Manage PPS Reports COTS Services User Preferences Help

Enter / Edit tems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product Page Help Provide Feedback
Product : EBABY OIL, TOP PPS Ol Name - BABY OIL OILTOR
Primary Class - DE350 - EMOLLIENTS Application Package Use: X
Category Medication ftem Status Active

New ltem Request : Approved
National Data || Drug Data || Quick Actions || Application Data || Dispense Data || Administration Data || NDCs | [ mistory |[a-z |  Hoeslliobe 7 =required ficis
Dispensing Data
Enter / Edit Dosages o ' Dispense Days Supply Limit -

.ﬂ Day (MD) or Dose (ML) Limit - f Dispense Limit for Order

| |

| |

o ' Dispenss Limit Schedule - | ‘
of ' Max Dispense Limit : | ‘
I |

| |

| \

| |

.ﬂQuantity Dispense Message :

\
Maximum Dose per Day ‘
\
\

{‘ Dispense Quantity Override : F Total Dispense Quantity -

o ' Dispense Override :

Dispense Quantity Limit
{' Dispense Overnide Reason -

Dispense Quanfity Dose Limit : |0 ‘

Dispense Quantfity Days Limit - |D ‘ "k g;s_pense Override Reason Entered

Specialty Mail Settings

o' Do Not Mail 0
o' Default Mail Service ‘

| Cancel | ‘ Rematch | ‘ Save Work in Progress ‘ | Change Ol ‘ | Submit
Create New Product (from existing)

Figure 134: Product Dispense Data Tab
Field List Header
See Product Header.
Field List Dispense Data Tab
Dispensing Data
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Enter/Edit Dosages

Click this link to open a pop-up that allows you to enter or edit dosages. See Edit Dosage Form
Name for more information.

Day (ND) or Dose (NL) Limit
Enter the day or dose limit for the product.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Maximum Dose per Day

Enter the maximum dose limit per day from 0 to 999.
Quantity Dispense Message

Enter Quantity Dispense Message for the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Dispense Quantity Override
Enter the Dispense Quantity Override for the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Dispense Quantity Limit
Dispense Quantity Dose Limit
Enter a limit for the dispense quantity dose for the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Dispense Quantity Days Limit
Enter a limit for the dispense quantity days for the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Dispense Days Supply Limit
Enter a limit for the dispense days supply for the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Dispense Limit for Order
Enter a limit for the Dispense for Order for the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.
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Dispense Limit Schedule
Enter a limit for the dispense schedule for the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Max Dispense Limit
Enter a limit for the maximum dispense limit for the product.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Total Dispense Quantity
Enter a total for the dispense quantity for the product.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Dispense Override
Enter the Dispense Override for the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Dispense Override Reason
Enter the Dispense Override Reason for the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Dispense Override Reason Entered By
Enter the name of the user who entered the dispense override reason.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Specialty Mail Settings
Do Not Mail
Click the check box to indicate no mail notifications.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Default Mail Service
Enter a Default Mail Service.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Buttons and Links
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Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.18. Product Administration Data Tab

This tab appears when you edit a product and select the Administration Data tab. Use this tab to
edit product-related administration data.

Manage PPS Reports COTS Services User Preferences Help
Enter / Edit lems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product Page Help Provide Feedback
Product : SARGRAMOSTIM 250MCG/VIL INJ PPS Ol Name - SARGRAMOSTIM INJ
Primary Class - BL4DD - BLOOD FORMATION PRODUCTS Application Package Use X
Category Medication Item Status : Active
MNew ltem Request © Approved

National Data || Drug Data || Quick Actions || Application Data || Dispense Data || Administration Data || NDCs || History || A~z |  HosAlTabe = required fisids
| High Risk f Hazardous Administration Data |
o' Patient Specific Label - O o' High Risk Med - [m|
o' Do Mot Handle If Pregnant : O o' High Risk Follow-Up - O
f'mtness Required O f High Risk Follow-Up Time Period © |
o Follow-Up Time : O Hazardous to Handle : O
o ' Monitor Max Days : | Hazardous to Dispose O
Primary EPA Code -
Waste Sort Code :
DOT Shipping Name
f Hazardous to Patient - O
Labs during Crder Entry :
Labs during Finishing an Order :
Labs during Administration -
Vitals during Order Entry
Vitals during Finishing an Order
Vitals during Administration -
| Cancel | ‘ Rematch | | Save Work in Progress | | Change Ol | | Submit

Create New Product (from existing)

Figure 135: Product Administration Data Tab
Field List Header
See Product Header.

Field List Administration Data Tab
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High Risk / Hazardous Administration Data
Patient Specific Label
Click this check box to indicate the need for a Patient Specific Label.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Do Not Handle If Pregnant
Click this check box to indicate that the product should not be handled by a pregnant woman.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Witness Required

Click this check box to indicate that a witness is required when the product is administered to a
patient.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Follow-Up Time

Click this check box to indicate that patient follow-up monitoring is required after the
administration of the product.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Monitor Max Days

Enter the number of days to monitor the patient after the administration of the product from 0 to
999.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

High Risk Med
Click this check box to indicate that the mediation is high risk.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

High Risk Follow-Up

Click this check box to indicate that patient follow-up monitoring is required after the
administration of the product.

Click the lock icon £ to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

High Risk Follow-Up Time Period
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Enter the number of days to monitor the patient after the administration of the product from 0 to
120.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

Hazardous to Handle

Click this check box to indicate that this product is hazardous to handle. Precautions should be
taken.

Hazardous to Dispose

Click this check box to indicate that the product is Hazardous to Dispose. The system enables the
following additional fields:

e In Primary EPA Code, enter the Primary Environmental Protection Agency (EPA)
Code.

e In Waste Sort Code, enter the Waste Sort Code.
e In DOT Shipping Name, enter Department of Transportation (DOT) shipping code.

You must be logged in with the role of Manager, Second Approver, or Supervisor to use these
fields. See Identity Management for more information.

Hazardous to Patient
Click this check box to indicate that the product is hazardous to the patient.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Lab/Vital Look-Up Data

See the Labs & Vitals Tab for the source for entries in the field set.

Labs during Order Entry

The view-only laboratory tests required during order entry for the orderable item

Labs during Finishing an Order

The view-only laboratory tests required during order entry finishing for the orderable item
Labs during Administration

The view-only laboratory tests required during administration for the orderable item
Vitals during Order Entry

The view-only vitals monitoring required during order entry for the orderable item

Vitals during Finishing an Order

The view-only vitals monitoring required during order entry finishing for the orderable item
Vitals during Administration

The view-only vitals monitoring required during administration for the orderable item
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Buttons and Links

Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.8.19. Product NDCs Tab

This tab appears when you edit a product and select the NDCs tab. Use this tab to edit product-
related NDC data.

Simple Search > Edit Product Page Help Provide Feedback
Product : ABACAVIR S04 100MG/5ML SOLN,ORAL PPS Ol Name : ABAGAVIR SOLN.ORAL
Primary Class - AMB0D - ANTIVIRALS Application Package Use - X )
[Category - Medication Item Status Active
New Item Request Approved
Hide All Tabs  * = required fields

National Data || Drug Data || Quick Actions || Application Data || Dispense Data || Administration Data || NDCs || History || A-Z |

Mormal Amount To Order : 0 Single/Multi Source : B - Both
Reorder Level ll’= Leng Term Out of Stock O
/A Dispense Unit ML

[ show Inactive NDCs

2items found, displaying =ll items.

Select NDC = Trade Name - VSN = Package Size Package Type - PPOU = PPDU = Manufacturer - Item Status - UPCIUPN =
O 54568-5390-00 ZIAGEN BOTTLE [} o A-3 MEDICATION Active
O 45702-0222-45 ZIAGEN BOTTLE 0 o WIlY HEALTHCARE Active

\ Select All |‘| Move NDCs |‘| Copy NDCs to New Product

Create New NDC (from blank}

| Cancel ‘ | Save Work in Progress || Change Ol || Submit

Create New Product {from existing

Figure 136: Product NDCs Tab
Field List Header
See Product Header.
Field List NDCs Tab
Normal Amount to Order
The view-only Normal Amount to Order for selected product
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Reorder Level

The view-only product Reorder Level

Single/Multi Source

The view-only source status: M - Multi Source; S - Single Source; B - Both; N - Neither
Long Term Out of Stock

Click this check box to indicate the product is out of stock for the long term.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[=]. The lock is a toggle, which can be clicked to lock or unlock the field.

VA Dispense Unit

The view-only product VA Dispense Unit

Show Inactive NDCs

Click this check box to display inactive national drug code(s) (NDCs) in the list below.
Field List NDCs List

Select

Click the check box to view additional details of product.

NDC

Click this link to open the NDC Main Tab where you can edit the National Drug Code (NDC) for
the selected product.

Trade Name
The view-only product Trade Name
VSN

The view-only Vendor Stock Number (VSN) for the product. See Application Data Tab: Drug
Accountability for the original entry.

Package Size

The view-only Package Size for the product
Package Type

The view-only Package Type for the product
PPOU

The view-only Product Price per Order Unit (PPOU) for the product. See Application Data Tab:
Drug Accountability for the original entry.

PPDU

The view-only Product Price per Dispense Unit (PPDU) for the product. See Application Data
Tab: Drug Accountability for the original entry.
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Manufacturer

The view-only name of the Manufacturer for the product

Item Status

The view-only the Item Status for the product: Active or Inactive
UPC/UPN

The view-only Universal Product Code (UPC) or Universal Product Number (UPN) for the
product

Buttons and Links

Select All

Click this button to select all entries in the Select column of the table for further handling.
Move NDCs

Use this button to remove NDCs from the product. See Remove NDCs from Product for more
information.

Copy NDCs to New Product

Use this button to copy the NDCs for the displayed product to a new product. See Copy NDCs to
New Product for more information.

Create New NDC (from existing) Link

Click this link to open the Add New NDC page. See Add NDC for more information.
Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.9. Product Change Request Tab

After you submit product changes, this tab appears. Select the Change Request tab and use the
tab to request changes.
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To complete requests tasks, you must have the appropriate role assigned. See Identity
Management for more information.

This page also appears when you approve, reject, or place a request in an under review or a
pending state.

Home Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product Request Page Help Provide Feedback

Product: ACETAMINOPHEN 500MG/PSEUDOEPHEDRINE 50MG TAB PPS Ol Name - ACETAMINOPHENPSEUDOEPHEDRINE TAB
Primary Class - RES8S - COLD REMEDIES OTHER Application Package Use : X

Category Medication Item Status Active
MNew ltem Request : Pending

Product Addition Request

National Data || Drug Data || Quick Actions | | Application Data || Dispense Data || Administration Data || NDCs || History || Change Request |[ A~z |  Hid=alfsbs = =required fieids

Requested By Comment

MNATIONAL ONLY

| Cancel || Save Work in Progress | ‘ Change Ol || Accept Product || Reject Product | ‘ Under Review
Create New Product (from existing)

Figure 137: Product Change Request Tab
Field List Header
See Product Header.
Field List Change Request Tab
Requested By
The view-only name of the user requesting the change to the product
Comment
Enter Comments to request changes to the product.
Buttons and Links
Cancel Button
Click this button discard changes and return to the previous page.
Save Work in Progress
Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Create New Product (from existing)
Click this link to open the Add Product page, and create a product from an existing product.
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11.10.Product Pending Modification Tab

After you submit product changes, this tab appears. Select the Pending Modification tab and use
the tab to approve, reject, or place the change in a pending state.

To complete requests tasks, you must have the appropriate role assigned. See ldentity
Management for more information.

This page also appears when you approve, reject, or place a request in an under review or a
pending state.

Simple Search > Edit Product Request Page Help Provide Feedback
Product : ABACAVIR S04 300MG/LAMIVUDINE 150MG/ZIDOVUDINE 300MG TAB PRS0l _Nﬁme ABACAVIRILAMIVUDINE/ZIDOVUDINE TAB
Primary Class AMBDD - ANTIVIRALS Application ?Eckage Use: X i
Category : Medication Item Status : Active
Mew Item Request : Approved

Product Modification Request

Hide All Tabs ==

National Data H Drug Data || Quick Actions. || Application Data || Dispense Data || Administration Data H NDCs H History || Pending Modification | Change Request || A-Z | Sweld

Request Request
- Field to Modify to Make Requested Reviewed
Action Name Current Value Requested Value Reason Field Field By By ‘Comments
Values Editable
CMOP o ) .
N 200:Nstional | 200:National
Approved ~ _Dlsp_ense_ frue false | Manager Only | Manager Only ‘ |
(Mational)
Exclude
Drug-Drug 200:National | 200:National
Appraved hd Interaction falss frue | Manager Only | Manager Only |
Check
WA Print ABACAVIRIDOLAMIVUDINE1S0ZDY | ABACAVIR3DDLAMIVUDINETSOFIZDV 200:Nstional | 200:National
Mame 300MG TAB 300MG TAB1 O Manager Only | Manager Only ‘ |
| Cancel H Save Work in Progress H Change OI |
Create Mew Product (from existing)

Figure 138: Product Pending Modification Tab
Field List Header
See Product Header
Field List Pending Modification Table
Action
Select a state from the drop-down list: Approved, Rejected, Pending.
Field Name
The view-only name of the field where the change was made.
Current Value
The view-only original value of the field
Requested Value
The view-only modified value of the field
Reason
The view-only reason that the change is being submitted
Request to Modify Field Values
If the box is checked, the field can be edited.

If the box is unchecked, the field is view-only.
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This field is completed by a local manager and it will not be useful until PPS-L is released.
Request to Make Field Editable

If the box is checked, the request is to enable the field so that it can be edited.

If the box is unchecked, the request is to disable the field so that it cannot be edited.

This field is completed by a local manager and it will not be useful until PPS-L is released.
Requested By

The view-only role name of the user who made the request

Reviewed By

The view-only role name of the user who reviewed the request

Comments

Enter any comments about the change.

Buttons and Links

Cancel Button

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol Button

Click this button to change the orderable item.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

11.11. Rematch

When the user navigates to the Enter/Edit Items tab on the Manage PPS page, selects a one or
product for editing, and is looking at the National Data tab, the user is able to inactivate a
product or propose a future inactivation date. When the user edits a product in PPS-N it causes a
potential un-match at the local level due to an Inactivation, Proposed Inactivation or “Other”
modification. The PPS system then provides the user the ability to select products as suggestions
or automatic rematches to replace the edited product.

The Data NDF update Report will display to the user the products whose edits cause the potential
un-match along with products that are suggested for rematch, products that will be automatically
rematched, or an indicator that there are no alternatives.

From the edit product page the user can select the Rematch button to navigate to the Rematch
page. See image below.

To Access Rematch Page:
1. Navigate to the Manage PPS page.
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2. Under Enter/Edit Items tab search for an active product, and select that product for editing.

3. Change the Item Status by selecting an option from the drop-down list: Active, Inactive.

4. Once the item status is set to Inactive, click the Submit button.

5. The Rematch page displays with possible matches, the user can either mark possible matches as
suggested or automatic.

6. The user can then either click Cancel, Skip, or Submit the changes.

e If I click Skip, the current Modification Summary for Product page displays.

e If I click Submit, the Modification Summary for Product page that includes the
product(s) I selected for rematch displays.

e If I click Cancel, | am able to edit the product again.
e If I click Accept Changes, the confirmation page displays.

To Define an Automatic Rematch:

1. In Automatic, click the radio button beside a VA product name that matches the unmatched
product.

2. Click the Submit button. The system re-displays the Unmatched Products list and updates the
Rematch Type to Automatic.

To Define One or More Suggested Rematch:

1. In Suggestion, click the radio button beside a VA product(s) name that is a possible match to the
unmatched product.

2. Click the Submit button. The system re-displays the Unmatched Products list and updates the
Rematch Type to Suggest.

To Search for Product:

1. If none of the suggestions is a good match, click the Product Search button. They system opens

the Associate Product search page.

In Search for, enter text.

In Search Field, select a field from the drop-down list.

In Strength, enter strength.

Click the Search button. The system displays a list of possible matches.

In VA Product Name, click the link of a possible match. The system closes the search page and

re-displays the Possible Matches with the product you selected added to the list.

7. To add more products, click the Internet Explorer Back button and click the link of another
possible match in the VA Product Name.

8. Complete the match process by selecting Automatic or Suggestion radio button.

Field List Rematch

VA Product Name

The name of the VA product. Click the link to open the Possible Rematches page.
VA Product ID

The view-only VA Product Identification

Rematched VA Product Name

The view-only name of the Rematched VA product

Rematched Status
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The view-only Rematched Status: Active or Inactive

Rematched VA Product ID

Rematch Type

The view-only Rematch Type for the product: Suggest or Automatic.

Rematch Button

‘ Cancel || Rematch H Save Work in Progress H Change Ol H Submit |
Create New Product (from existing

Manage PPS Reports COTS Services User Preferences Help
Enter / Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product > Rematch Page Help Provide Feedback
Modified Product Possible Matches
VA Product Name | VA Product ID VA Product Name | vA Product ID | Status | Suggestion | Automatic
BABY SHAMPOO | BO26D NO-RINSE SHAMPOOBODYWASH | no2mt [acmnve | O .
| Cancel | | Search | | Skip | | Submit |

Figure 139: Rematch Page with Possible Matches

Home Manage PPS Reports COTS Services User Preferences Help
Enter | Edit ltems | Requests Saved Work in Progress PPS Data Elements. PPS Data Requests Manage Update Files

Simple Search = Edit Product > Rematch > Modification Summary Page Help Provide Feedback

Modification Summary for Product: SARGRAMOSTIM 250MCG/VIL INJ
Modification Summary for Data Fields

No Data Fields were modified!

Rematch

If there is & pre-existing rematch it will be deleted.

Cancel Accept Changes
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Figure 140: Rematch Modification Screen

COTS Services

m Manage PPS

Enter I Edit items | Requests

Reports User Preferences Help

Saved Work in Progress PP S Data Elements PP S Data Requests Manage Update Files

Simple Search > Edit Product

Product : BABY SHAMPOO PPS Ol Mame : SHAMPOO SHAMPOO
Primary Class - DE400 - SOAPSISHAMPOOS/SOAP-FREE CLEANSERS Appl izﬂlivﬂ Package Use X )
Category : Medication Item Status : Active

New ltem Request : Approved

National Data || Drug Data || Quick Actions || Application Data || Dispense Data || Administration Data H NDCs H History || A-Z | chmalimie  #S0zmrziliziz

Page Help Provide Feedback

WA Product Name : BABY SHAMPOO

Product Text

7| 27-Feb-2017| 27-Fen2017

GCNSEQND [ooete7
Generic Mame * [EhavPoo ~]d
Product Strength : | |
Product Unit : M WUID : 4012800
VA Dispense Unit®: ML v|@l C5 Federal Schedule *: [o-unscHEDULED v
VA Prnt Neme ©: BABY SHAMPOO Nstional Formulary Indieator : O
VA Produet ID - B0260 Mational Formulary Name - SHAMPOO SHAMPOO
CMOP Dispanse (National) : Formulary Designstor [ v
Exclude DDI Gheck - %] ftem Status *: [Active v]
Gverride DF Check Exclusion © O of!Froposed insetivaton Date : 28-un-2017

Copay Tier
Auto-Creste Possible Dossge : [l
Possible Dosages To Cresta : I < & P I mon
Product Package I v Tier
|

Remove

Add New Row

FDA Med Guide :

Figure 141: Proposed Inactivation for Product for Rematch

12. Product National Data Tab

This tab appears when you edit a product and select the National Data tab. Use this tab to edit

product-related national data.
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Simgple Search > Edit Product

o Pape Help Provide Feedback
RIVAROXABAN 10MG TAB,UD

Product PPS Ol Name : RIVARCXABAN TAB
Frimary Class BL110 - ANTICOAGULANTS .
Categary : Medication Itemn Status : Active
Mew ltem Request: Approved
National Data Show &l Tsbs  * = required fields
WA Product Name - RIVARCKABAN 10MG TAB,UD GCNSEQNOD : |uaqqgg
Generic Name = - [RIVARCYAEAN ]
Produc: Strength : 10 |
Product Unit : MG ~| WUID 4030830
WA Dispense Unit* : = | I-i-l C3 Federal Schedule * : 0 - UNSCHEDULED V
VA Print Name *: [riveroxaBAN 10MG UD TAB National Formulary Indicator
WA Froduct 1D ROZE3 National Formulary Name : RIVARCKABAN TAB
CMOP Disgense (Mational) : O Formulary Designator : [FA-F | |-i-|
Exclude DDI Check - O Item Status *: [Aciive ]
_ _ . o Proposed Inactivation Date l:l
Override OF Check Exclusion © O
Copay Tier
Auto-Create Possible Dosage
Possible Dosages To Creats | Copay 5
Produc: Package : | | Tier | SRS AT | ErEhr | CETS |
Produes Tes: - [ex |
Add New Row
FDA Med Guide : ﬁ\ra roxaban_{Xarele)_(2018).pdf | E
Sub-Category /&, Drug Claszes *
Chemotherapy O
g?r;:‘:,a O VA Drug Class Primary Remove
Veterinary E [BL110- ANTICOAGULANTS & Remove
Add New Row
Active Ingredient
Imgredient Name Strength Drug Unit Remaove
[RvARDXABAN |® [io | Mz |®|[ Remowe |
Add New Row
Synonyms
Synonym Name Use NDC Code V5N Order Unit FPOU | DUOU | PPDU Vendor Remove
[XARELTO | | [0-TRADE NaME | | [posse-asann] || |[eT |éka |l J|[ Remove |
Add New Row
| Cancel | | Save Work in Progress | | Change 01 | | Subemit
Creats New Product ifrom existing)

Figure 142: Product National Data Tab
Field List Header
See Product Header.
Field List National Data Tab
Fields with a red asterisk are required fields that you must complete.
VA Product Name
The view-only name of the VA product. The name is derived based on the following criteria.

If the product has more than one Ingredient Name in Ingredients multiple, the system sorts
Ingredient Names in alphabetical order. Each Ingredient Name is followed by Ingredient
Strength and Ingredient Unit.

If the product has more than one Ingredient Name in Ingredients multiple, the system inserts a
slash (/) after each Ingredient Unit with the exception of the last Ingredient Unit. Further, the
system inserts Dosage Form after the last Ingredient Unit. The system truncates the value if it
exceeds the max limit of 64 characters.
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If Not for Human Use is marked and Category does not equal Investigational, then the system
starts the VA Product Name with the prefix AML. For example, a VA Product Name of Tylenol
325 mg Tab, SA becomes AML Tylenol 325 mg SA Tab.

Generic Name *
Select a Generic Name for the product from the drop-down list.

Click the ®to add a new generic name. The system opens the Add Generic Name page, which
you can use to add a new generic name for the product.

Product Strength

Enter the strength of the product.

Product Unit

Select a unit for the product from the drop-down list.

Click the @ to add a new unit for the product. The system opens the Add Dose Unit Name page,
which you can use to add a new unit for the product.

VA Dispense Unit *
Select a VA Dispense Unit for the product from the drop-down list.

Click the @ to add a new dispense unit for the product. The system opens the Add Dispense Unit
Name page, which you can use to add a new dispense unit for the product.

VA Print Name *
Enter the VA Print Name for the product. The name is derived based on the following criteria.

If the product has more than one Ingredient Name in Ingredients multiple, the system sorts
Ingredient Names in alphabetical order. Each Ingredient Name is followed by Ingredient
Strength and Ingredient Unit.

If the product has more than one Ingredient Name in Ingredients multiple, the system inserts a
slash (/) after each Ingredient Unit with the exception of the last Ingredient Unit. Further, the
system inserts Dosage Form after the last Ingredient Unit. In addition, if the Dosage for value is
composed of two parts separated by a comma, the system reverses the two parts and removes the
comma. The system truncates the value if it exceeds the max limit of 40 characters.

If Not for Human Use is marked and Category does not equal Investigational, then the system
starts the VA Product Name with the prefix AML. For example, a VA Product Name of Tylenol
325 mg Tab, SA becomes AML Tylenol 325 mg SA Tab.

If the product item has more than one Ingredient Name in Ingredients multiple, Ingredient
Names must be in alphabetical order.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

VA Product ID
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The view-only Consolidated Mail Outpatient Pharmacy (CMOP) identification. This field is
required after the product has been approved or after the VA Print Name of an existing product
has been edited and approved.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

CMORP Dispense (National)

Click this check box to indicate that the product is to be dispensed via the national Consolidated
Mail Outpatient Pharmacy (CMOP).

When edited, this field requires a second review. See Section 3.4 for more information.
Exclude DDI Check

Click this check box to indicate that the product is to be excluded from the system Drug-Drug
Interaction (DDI) check.

Override DF Check Exclusion

Click this check box to indicate that the product is included in the national Drug File (DF) check.
Auto-Create Possible Dosage

Click this check box to indicate that the system should suggest a possible dosage automatically.
Possible Dosages to Create

This field is required when Auto-Create Possible Dosage is selected.

Select a possible dosage from the drop-down list to auto-create for the dispense drugs: N - No
Possible Dosages; O - Only 1x Possible Dosage; B - Both 1x and 2x Possible Dosages.

Product Package

This field is required when Auto-Create Possible Dosage is selected.

Select a possible package description for the product from the drop-down list.
Product Text

This field is to enter any text for notes relating to the product.

Note the Text field displays only the first 36 characters of the Ol Text. The user can navigate
into that field, which will expand to show the full text.

FDA Med Guide

The view-only name of the Federal Drug Administration (FDA) medical guide in which the
product is detailed.

Click the PDF icon (o open the FDA Medical Guide.
GCNSEQNO
Enter the Generic Sequence Number (GCNSEQNO) for the product.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.
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VUID
The view-only VA Unique Identifier.
CS Federal Schedule *

Select a federal controlled substance schedule from the drop-down list: O - Unscheduled; 1 -
Schedule 1; 2 - Schedule I1; 2n - Schedule 11 Non-Narcotic; 3 - Schedule 3; 3n - Schedule 111
Non-Narcotics; 4 - Schedule 1V; 5 - Schedule 5.

National Formulary Indicator
Click this check box to indicate that the product is part of the national formulary.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

National Formulary Name

The view-only name of the product in the national formulary

Formulary Designator

This field shows the formulary designator being added to an existing product.
Item Status *

Select a status for the product: Active or Inactive.

Proposed Inactivation Date

Enter a Proposed Inactivation Date using the format DD-Mon-YYYY.

Click the lock icon #' to lock the field so that it cannot be changed. The system changes the icon
[5]. The lock is a toggle, which can be clicked to lock or unlock the field.

Copay Tier
Click the Add New Row button to add a row to the Copay Tier.

e Select the Copay Tier from the drop down menu.

o Effective Date will auto-populate with today's date, the user can also a start date for the
start of the copay period.

e For the End Date, the user can enter an end date for the end of the copay period, or if the
user adds another row and sets a new copay tier the end date will auto-populate with a
day before the new row's effect date.

e Click the Remove button beside an entry to remove the copay range.
Sub-Category Box

Click one or more of the check boxes to indicate a Sub-Category for the product: Chemotherapy;
Herbal; OTC; Veterinary.

VA Drug Class *
Click the Add New Row button to add a row to the VA Drug Class table.
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e In VA Drug Class, enter the name of the class for the VA drug. Click the & to add a new
drug class for the product. The system opens the Add Drug Class page, which you can
use to add a new drug class for the product.

e In Primary, click the check box to indicate that this drug class is primary. When the
product includes more than one VA Drug Class, you must select one as primary. If the
product includes only one VA Drug Class, the system automatically selects it as primary.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

Click the Remove button beside an entry to remove the drug class.
Active Ingredient
Click the Add New Row button to add a row to the Ingredient Name table.
e In Ingredient Name, enter the name of the active ingredient. Click the @ to add a new

active ingredient for the product. The system opens the Add Ingredient Name page,
which you can use to add a new active ingredient for the product.

e In Strength, enter a strength for the active ingredient.

e In Drug Unit, enter a drug unit for the active ingredient. Click the & to add a new drug
unit for the active ingredient. The system opens the Add Drug Unit Name page, which
you can use to add a new drug unit name for the active ingredient.

e Click the Remove button beside an entry to remove it.
Synonyms
Click the Add New Row button to add a row to the Synonyms table.

e In Synonym, enter a synonym for the product.

e In Use, enter medication use: 0 - Trade Name; 1 - Quick Code; D - Drug Accountability;
C - Controlled Substance.

e In NDC Code, enter a National Drug Code (NDC) for the product synonym.
e In VSN, enter the Vendor Stock Number (VSN) for the product synonym.

e In Order Unit, enter order unit type for the product synonym. Click the @ to add a new
order unit for the synonym. The system opens the Add Order Unit Abbreviation page,
which you can use to add a new order unit abbreviation for the synonym.

e In PPOU, enter a Product Price per Order Unit (PPOU) for the product synonym.

e In DUOU, enter a Drug Units per Order Unit (DUOU) for product synonym.

e In PPDU, enter a Product Price per Dispense Unit (PPDU) for the product synonym.
e In Vendor, enter a vendor name for the product synonym.

e --Click the Remove button beside an entry to remove the synonym.

When edited, this field requires a second review. See PPS Data Requests Tab for more
information.

Buttons and Links
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Cancel

Click this button discard changes and return to the previous page.

Save Work in Progress

Click this button to save your work. See Saved Work in Progress tab for more information.
Change Ol

Click this button to open an Orderable Item Search page, which you can use to search criteria for
product, dosage form, item status, and new item request to search for an orderable item. You are
selecting a parent for the product.

Submit

Click this button to submit the additions or changes you have made.

Create New Product (from existing)

Click this link to open the Add Product page, and create a product from an existing product.

12.1.1. Ingredients List Report

This report provides a complete list of the Active products in PPS-N EPL with each of their
ingredients.

Buttons

e Click the Get Status button to open the current status of the report and enable buttons.

e Click the Download Current button to download the current report. To continue, see
Open or Save a Report.

e Click the Generate New button. The system opens a pop-up window with a message
indicating how long the process will take. Click the OK button to start the process. The
system generates a new report. After generation is complete, click the Download
Current button. To continue, see Open or Save a Report.
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Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Reporis Page Help Provide Feedback
Select a Report : | Ingredients List (download only) “
Get Status || Generate New || Download Current |

Ingredients List Report Download Status
Once reports are generated, they will be available for download.

Process Status: Mot Running

Started: YYYY-MM-DD HH:MM:SS Completed: YYYY-MM-DD HH:MM:SS

Figure 143: Access Page for Ingredients List Report

Navigation Bar

The main navigation bar includes primary tabs: Home, Manage PPS, Rematch, Reports, COTS
Services, User Preferences, and Help. Click a tab to open secondary tabs or pages. Additional
tabs can display based on permissions: Manage Application, Migration Tab.

Manage PPS Reports COTS Services Manage Application User Preferences Help

Enter / Edit ltems ‘ Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search

Figure 144: Navigation Bar
e Image First Row: This row is the primary menu. Click a tab to open a secondary menu or
a page.
e Image Second Row: This row is the secondary menu. In this example, it's the secondary
menu for Manage PPS. Click a secondary tab to open a page.

e Image Third Row: This row contains bread crumbs, which shows selections you've made
to arrive at the current page. After you have several links displaying, you can click a link
in the bread crumbs to return to an earlier page.

12.1.2. Edit Product Request

Use this page to manage a request that another user has entered. This same page is used to
manage Addition Requests as well as Modification Requests and the screen is altered a little
differently depending on which type of request is being handled.

Complete the steps to Search for Requests.

After you have search results, complete any of these tasks:
e Approve Request
e Reject Modification Request
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e Place Request Under Review
e Place Request in Pending State

To complete requests tasks, you must have the appropriate role assigned. See ldentity
Management for more information.

12.1.3. Edit Orderable Item Request

Use this page to manage a request that another user has entered. This same page is used to
manage Addition Requests as well as Modification Requests and the screen is altered a little
differently depending on which type of request is being handled.

Complete the steps to Search for Requests.

After you have search results, complete any of these tasks:
e Approve Request
e Reject Modification Request

e Place Request Under Review
e Place Request in Pending State

To complete requests tasks, you must have the appropriate role assigned. See ldentity
Management for more information.
12.1.4. Request Summary

This page is used for all item types within the PPS System. The page shows a summary of the
changes and the modifications that have occurred to the item and lists the changes so the user can
see a concise view of the changes the user is approving.

Complete the steps to Search for Requests.
After you have search results, complete any of these tasks:

e Approve Request

e Reject Modification Request

e Place Request Under Review
e Place Request in Pending State

To complete requests tasks, you must have the appropriate role assigned. See ldentity
Management for more information.

12.1.5. Comment

Use this page to save the current state of the item as a work in progress. No changes will be
made to the item in the database and no request is generated.

To Save Work:
1. On apage with a Save Work in Progress button, click the button. The system opens a comments
page.

2. Inthe comment field, enter a comment to reference your work in progress. Be descriptive.
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3. Click the Submit button. The system adds an entry to the Saved Work in Progress table. No
changes are made to the item in the database and no request is generated.
Home Manage PPS Reports COTS Services Manage Application User Preferences Help

Home > Edit Product = Comment

Save Your Work in Progress

Flease enter a title and/or a comment to reference your work in progress.

Figure 145: Saved Work in Progress Comment Page

12.2. Associate a Product from Rematch

Rematch allows you to rematch VA products to products that are not currently matched because
their potential match(es) are inactivated, have a future activation date, or for another reason.

To Rematch:

1. To Access Rematch Page:

2. Navigate to the Manage PPS page.

3. Under Enter/Edit Items tab search for an active product, and select that product for editing.
4. Change the Item Status by selecting an option from the drop-down list: Active, Inactive.

5. Once the item status is set to Inactive, click the Submit button.

To Automatically Match:

1. In Automatic, click the radio button beside a VA product name that matches the unmatched
product.

2. Click the Add to Product button. The system re-displays the Unmatched Products list and
updates the Rematch Type to Automatic.

To Add Suggestion:

1. In Suggestion, click the radio button beside a VA product name that is a possible match to the
unmatched product.

2. Click the Add to Product button. The system re-displays the Unmatched Products list and
updates the Rematch Type to Suggest.

To Search for a Rematch:

1. From the possible Rematch Page (see Rematch) select the Search button.
2. Using the Search Field drop down menu select the search field.
3. Click the Search button to display a list of product.
4. Select the product.
5. Click the Add to Product button. The system re-displays the Unmatched Products list and
updates the Rematch Type to Suggest.
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Home Manage PPS Reports COTS Services User Preferences Help
Enter ! Edit ltems | Requests Saved Work in Progress PPS Data Elements PPS Data Requests Manage Update Files

Simple Search > Edit Product > Rematch > Associate Product Page Help Provide Feedback

Product Search

Search Criteria for Product Search

Search For *: Search Field : Strength Item Status MNew ltem Request
‘TERAZOSW ‘ |A” Fields V‘ b Active 4 Approved Matching Product:
O insctive [ Pending Product To Match: TERAZOSIN HCL 1MG CAP F TD321
[ Rejected
| Search | ‘ GCancel |
Figure 146: Associate Product Search Field
Manage PAVA Product Name rvices User Preferences Help
VA Print Name
Enter ! Edit ltems Generic Name Progress PPS Data Elements PPS Data Requests Manage Update Files

VA Product ID oduct Page Help Provide Feedback
VA Drug Class

Active Ingredient
Synonym Name

Simple Search > Edit Py
Product Search
Search Criteria for Produ

Copay Tier
Search For ™ Formulary Designator Strength - Item Status New Item Request
l_:| Active Approved Wiatching Product:
[ iInactive O Pending | Product To Match: TERAZOSIN HCL 1MG CAP F TO321 |
O Rejected
| Search Cancel |

Figure 147: Associate Product Search Results

12.2.1. Edit
Edit pages allow you to view, modify, approve, or reject existing or newly created items.
See the following pages for more information.

e Edit Product

e Edit Orderable Item
e Edit NDC
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13. Glossary

10F: VHA Office of Logistics
A
A&MM: Acquisition and Materiel Management
AAA: Authentication, Authorization, and Access
AAC: Austin Automation Center
AAIP: Authorization and Authentication Infrastructure Program

ABC Inventory Analysis: A method used to categorize inventory into groups based on certain
characteristics in order to develop inventory planning policies, plan orders, set inventory control
schedules, and manage inventory quantity levels and costs. The three categories may be based on
certain activity characteristics. ltems compose 10% of the products but are 70% of the cost. B
items compose 20% of the items but are 20 % of the cost. C items compose 70% of products but
are 10% of the cost. Other ABC characteristics could be developed based on such things as
consumption rates or drug characteristics such as risk or effectiveness.

Accept Order: An authorized user indicating to the system after entering an order that the order
is complete and ready for signature. The acceptance of the order changes the order status to
Pending (refer to Pending definition) and triggers a notification to the provider for a co-signature
or second signature (if needed).

Accessor: A Java method that examines the state of an object, does not change it, and typically
returns a result. Accessors are often called getters and their names often start with get.

ACD: Automatic Call Distribution
ACID: Atomicity, Consistency, Isolation, and Durability
ACK (HL7): Acknowledgement

Acquisition and Materiel Management (A&MM): The service organization that reviews all
requests for supplies and equipment, and maintains systems, procedures, controls, and reports
for: stock control, equipment planning and acquisition, property accounting and control,
procurement from VA sources and other agencies, excess and exchange/sale property disposal,
and supply fund management programs. The service organization also initiates and coordinates
all equipment and supply action involving new and replacement facility construction, and audits
invoices and all receiving reports and resolves discrepancies with Fiscal Service.

ACR: American College of Radiology

Activator: A person given the authority to review and finish a pending electronic product order
so that it can be filled in accordance with Provider instructions.

Actor: A person who will use the system. Actors are used in Use Cases to document and model
the envisioned System/User interaction.
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Actor Generalization: An approach used in Use Case development to show that actors are
specializations of one another. For example, the PEPS Manager actor is a generalization of a
PEPS Local Manager and a PEPS National Manager.

ADA: American Disability Act

Additive: A drug (e.g., an electrolyte, vitamin, nutrient, antibiotic) that is added to an IV
solution for the purpose of parenteral administration (giving a drug intravenously).

ADDS: Automated Drug Dispensing System
ADE: Adverse Drug Event

Administration Discrepancy Limit: A VA Data Field in the PEPS system denoting the amount
of a drug that can be missing before a criminal reporting process is started.

Administrative Schedule Domain: Contains the sets of standard times over which medications
are to be administered.

Admission/Discharge: A module of the Patient Information Management System (PIMS) that
provides a comprehensive range of software supporting the administrative functions of Patient
registration, admission, discharge, and transfer.

Admixture: A type of intravenously administered medication comprised of any number of
additives (including zero) in at least one solution. It is given at a specified flow rate.

ADPAC: Automated Data Processing Application Coordinator
ADR: Adverse Drug Reaction

ADR (Architecture): Administrative Data Repository

ADT: Admission/Discharge/Transfer

Adverse Drug: The unwanted or unintended effects of an adverse drug event that occur during
the drug’s proper use.

Adverse Drug Event (ADE): The unwanted or unintended events caused by medical
management rather than by the underlying disease or the condition of the Patient. May not
always cause an injury.

Adverse Reaction Tracking (ART): The VHA software package that stores and reports the
Patient allergy or adverse reaction data.

AHFS (Framework): American Hospital Formulary Service Framework
AICC: Aviation Industry CBT Committee
AID: Architecture and Interface Design Strategy Document

Alerts: A software object typically generated by an application in response to some particular
event. Alerts are messages that require acknowledgement from their recipients.

Allocated Inventory: The quantity of physical inventory on-hand (i.e., in storage at that
particular location) that is committed for use in filling activated Patient orders.

Alternative Flow: A term used when developing Use Cases. An Alternate Flow is one segment
of a complete path through a Use Case.
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Ambulatory Care Reporting Project: The process of collecting and storing encounter-based
clinical, diagnostic, and administrative Outpatient data for daily transmission to the Austin
Automation Center.

AMIS: Automated Management Information System
AMS: Addiction Management System

Ancillary Support: Auxiliary or secondary services provided to a patient in addition to his or
her main healthcare services. For example, lab tests are typically considered ancillary support.

Another Neat: A Java-based software application building tool that provides full portability for
pure Java code.

ANSI: American National Standards Institute

ANT: Another Neat Tool

API: Application Programming Interface

Application: A software product that provides a specified functionality.

Application Package Use: Indicates which VistA package uses the item (e.g., Inpatient,
Outpatient).

Application Programming Interface (API): Enables applications to communicate with each
other. An API is the set of programming language constructs or statements that can be coded in
an application program to obtain the specific functions and services provided by an underlying
operating system or service program.

Application Services: A single logical authoritative source of data. Its purpose is to encapsulate
the business rules associated with its data and to abstract the data source(s) from the applications
and/or services that interact with it (i.e., Billing, Clinical Reminders, Person Demographics,
Terminology, and Appointment Management).

APRD: Audible Prescription Reading Devices
AR: Accounts Receivable
AR/WS: Inpatient Pharmacy Automatic Replenishment/Ward Stock

Architecture: The organizational structure of a system Hardware Configuration Item (HWCI),
or Computer Software Configuration Item (CSCI), identifying its components, their interfaces,
and a concept of execution among them.

Area of Use: Any location where inventory is maintained, including pharmacies, Controlled
Substances (CS) vaults, wards, clinics, etc.

ART: Adverse Reaction Tracking

Artifact: A physical piece of information used or produced by a software development process.
Examples of artifacts include documents, models, source files, scripts, and binary executable
files. It is a work product or a deliverable.

ASC: Accredited Standards Committees
ASIS: Application Structure and Integration Services
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ASP: Active Server Page

Assumption: An external factor that may be true in the future and that may have an impact on
how an application is built.

ASTM: American Society for Testing and Materials

Asynchronous: Events that are not synchronized by a shared signal such as clock or semaphore,
proceeding independently.

ATC Canister: The brand name for the automatic dispensing unit that is used to package
specific medications into unit dose packages.

ATP: Acceptance Test Plan
Attribute: A name property of the class or its objects.

Audit Record (Inventory): A record stored in the system to allow tracking, accountability,
reporting, and process metrics of specific actions. One example is the required accountability
throughout the CS handling processes.

Authentication, Authorization, and Access (AAA) Security: The AAIP initiative has been
replaced by KAAJEE.

Authoritative Source: A single, unambiguous, reliable, and official representation within a
system.

Authorized User: A person given the appropriate system access and privileges to perform some
task.

Automated Management Information System (AMIS): A generalized system established to
provide and meet the reporting requirements for the VHA and to provide statistical data for
management use at all levels.

Automatic Refill: A valid refill request forwarded directly to dispensing. These types of refills
do not require any form of intervention prior to dispensing.

Average Wholesale Price (AWP): A list price, which few customers actually pay. There is no
standard method for calculating the AWP.

AWP: Average Wholesale Price
AWT: Abstract Window Toolkit
B

Back Count: A process followed by Nursing that consists of counting a CS inventory location
after medication is removed from it. An example would be a locked cabinet drawer in which
morphine tablets are stored. Each time a tablet is removed, the nurse should do a “Back-Count”
on the drawer by entering the remaining number of tablets into the system.

Baseline: A complete copy of a project that is captured to act as a “snapshot” of the project’s
plans and status at a particular point in time. This frozen perspective is used to measure change
from the original snapshot or picture of that original element.

Basic Flow: The main success scenario from trigger to completion.

Pharmacy Reengineering
Pharmacy Product System (PPS)-N v3.0
User Guide 4 January 2018



BCMA: Bar Code Medication Administration
BEA: BEA Systems, Inc.
BID: Twice a Day

Black-box Testing: A testing technique that takes an external perspective of the system and does
not explicitly use knowledge of the internal structure of the system. Testing without knowledge
of the internal workings of the item being tested.

BO: Business Object

Borrow Order (Inventory): Allows the local pharmacy to obtain inventory without placing a
Vendor purchase order. This order does not involve billing, but will support “horse trading” for
specific items with the lending institution. See glossary term Lend Order (Inventory).

BPR: Business Process Re-engineering
BSAD: Baseline System Architecture Document
Business Analysis Model: An object model describing the realization of business Use Cases.

Business Delegate: Used to hide the underlying implementation details of the business service,
such as lookup and access details of the Enterprise JavaBeans (EJB) architecture. The software
intermediary used to decouple business components from the code that uses them.

Business Delegate Pattern: A facade used to encapsulate calls to your business model.

Business Engineering: A set of techniques a company uses to design its business according to
specific goals.

Business Logic: The logic relating to processing, workflow, business rules, data, etc.

Business Logic Layer: The code that resides in this layer executes the work that needs to be
done; it is responsible for carrying out the individual steps of a process. This layer is typically
designed using business entities. The business entities implement the business rules. They do not
store the business data; instead, they may hold references to data entities that store the data.

Business Model: A visual representation of business processes and entities. Comprises two
models (physical or logical representation of a system or its subsystems): (1) a business Use
Case model to describe the business actors and the business processes, and (2) a business object
model to describe business entities used by the business Use Cases.

Business Object: An object that represents tangible entities within an application that a user can
create, access, and manipulate while performing a Use Case. Business Objects are typically
stateful, persistent, and long-lived. Business Objects contain business data and model the
business behavior.

Business Process: A group of activities that takes input, transforms it, and provides an output to
an internal/external customer (see glossary term Process). An example of a business process for a
hospital would be “order fulfillment,” involving the input of several cross-functional activities
resulting in a prescription in the hands of the Patient customer.

Business Process Model: A model that outlines the workflow of an organization. It uses text,
diagrams, and/or graphical shapes to model the various steps of a process. Models can be
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detailed in nature (representing very specific tasks) or they can be high-level (representing
interaction between major business units).

Business Process Re-engineering (BPR): The fundamental analysis and redesign of business
processes and management systems, job definitions, organizational structures and beliefs, and
behaviors to achieve dramatic performance improvements to meet contemporary requirements.
Information Technology (IT) is a key enabler in this process.

Business Rules: The basic business vocabulary and criteria that control or guide business
behavior; indicate what is required and not required in running the business. A statement
expressing a policy or condition that governs business actions and establishes data integrity
guidelines.

Business Service: The software object that a client asks to do asynchronous processing; a
service in the business tier that can process a client’s software request.

C
C2: Represents a Schedule 2 Narcotic

Cache: A fast memory used to hold commonly used variables, which are automatically fetched
by hardware from the slower and larger main computer memory.

Cache Rational Database: The post-relational database management system that has been
identified by the VHA for data storage needs at the local level.

CAIP: Cross-Application Integration Protocol
Cancel: An undo action in a GUI (Cancel is not an action on an order).
Candidate Architecture: The proposed design of a system structure.

Capability: A software element addressing a specific, well-defined functional responsibility of
the containing service.

Capacity Management: The process of planning, analyzing, sizing, and optimizing automated
capabilities to satisfy demand in a timely manner and at a reasonable cost. This process should
be proactive and responsive to business needs because the business cannot add resources after a
capacity problem has happened without impacting performance.

Caregiver: A person who administers medication to the Patient. May pick up or receive
medications for the Patient. May also communicate for the Patient in cases where the Patient is
unable (e.g., Nurse, Resident, Physician, Spouse).

CBOC: Community Based Outpatient Clinic

CBPM: Current Business Process Model

CBT: Computer-Based Training

CCB: Change Control Board

CCM: Change and Configuration Management

CCOW: Clinical Context Management (formally Clinical Context Object Workgroup)
CDATA: Character Data
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CDC: Centers for Disease Control and Prevention
CDER: Center for Drug Evaluation and Research
CDS: Clinical Data Services

CDW: Clinical Data Warehouse

CE: Clinical Evaluator

CEN: Committee European de Normalization

Centers for Disease Control and Prevention (CDC): The lead Federal Agency for protecting
the health and safety of people at home and abroad, providing credible information to enhance
health decisions, and promoting health through strong partnerships. Serves as the national focus
for developing and applying disease prevention and control, environmental health, and health
promotion and education activities designed to improve the health of the people of the United
States.

CHAMPUS: Civilian Health and Medical Program of the Uniformed Services

Change Management: The formal process of recording, analyzing, estimating, tracking, and
reporting of modifications to the project baseline artifacts, such as business functional
requirements.

Change Request (CR): The mechanism by which a change to a project deliverable or artifact is
requested.

Change Set: A list of related versions associated with a change management activity.

Character Data (CDATA): An XML section tag used to denote character data that will be
ignored by the XML parser. The tag begins with the string “<![CDATA[” and ends with “]]>".

CHCS: Composite Health Care System
CHDR: Clinical Data Repository/Health Data Repository

Check: A visual inspection by a pharmacist to ensure that the medication dispensed matches the
labeled container

Chemotherapy: The treatment of a disease using chemical agents that are intended to eliminate
the causative organisms without harming the Patient.

Child Orders: One or more Inpatient medication orders that are linked together using the
conjunctions AND, OR, THEN, or EXCEPT to create combinations of dosages, medication
routes, administration schedules, and order durations.

CHIPS: Consolidated Health Information Program System
CHISS: Common Health Information Security Services
ClI: Configuration Items

CID: Criteria Identification

CIF: Continuous Improvement Framework

CIO: Chief Information Officer
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CIP: Capital Investment Proposal
Client: The person or organizational entity that pays for the development of a product.

Client Application: A piece of software that accesses remote services offered by another piece
of software, usually over a network connection. In the user interface context, a client is a
software application with which a user interacts to perform some function.

Client/Server: The model of interaction in distributed data processing in which a program at one
location sends a request to a program at another location and awaits a response. The requesting
program is called a client, and the answering program is called a server.

Clinical Context Management: Formerly Clinical Context Object Workgroup (CCOW). A
vendor independent standard developed by the Health Level Seven (HL7) organization to allow
clinical applications to share information at the point of care. Using a technique called “context
management,” allows information in separate healthcare applications to be unified so that each
individual application is referring to the same Patient, encounter, or user. Works for both client-
server and Web-based applications.

Clinical Data Repository/Health data Repository (CHDR): A system extending the
capabilities of interacting with Department of Defense (DoD) data sources. It will increase the
accessibility of Veteran health information. It is currently planned to be used where VHA and
DoD share facilities for healthcare. The current plan is to merge the two capabilities into a set of
services.

Clinical Data Service: The HealtheVet service responsible for providing read and write access
to the Health Data Repository (HDR).

Clinical Decision Support: The informational or actionable tool that provides support during
order processing. For example, a dosing calculator provides the logic to determine the
appropriate dose for a medication. Also, a drug guideline is an informational resource for data
relating to a medication.

Clinical Evaluator: A person who evaluates the clinical status of a Patient (e.g., Licensed
Physician or Licensed Pharmacist).

Clinical Guidelines or Drug Treatment Guidelines: The systematically developed statements
to assist Practitioner and Patient decisions about appropriate healthcare for specific clinical
circumstances.

CLO: Chief Logistics Officer

CM: Configuration Management

CMON: Clinical Monitoring

CMOP: Consolidated Mail Outpatient Pharmacy

CMOP Transmission: The act of transmitting a prescription to a CMOP for dispensing.
CMP: Configuration Management Plan

CMT: Container Managed Transaction
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Co-Signer: A person who reviews and signs prescriptions or medical documents based on
designated authority. A second signature is usually required when a document is initiated by a
Provider that is undergoing training or in cases where the margin of error of the medication being
prescribed is so small that a second signature is advised to ensure the safety of the Patient.

COAS: Content Access Service (formally Clinical Observation Access Service)

Commercial off-the-Shelf (COTS) Software: The commercially available applications sold by
vendors through public catalogue listings. COTS software is not intended to be customized or
enhanced.

Complete Order: An order that has been recorded, activated, filled, checked, and is ready for
delivery to the Patient.

Complex Order: An order that consists of one or more linked medication orders, known as
“child” orders.

Component: A physical, replaceable part of a system that packages implementation and
conforms to and provides the realization of a set of interfaces. A component represents a physical
piece of implementation of a system, including software code (source, binary, or executable) or
equivalents such as scripts or command files.

Component (Architecture): A software term for an independent unit of deployment composed
of one or more modules within a package.

Component-based Development: The creation and deployment of software-intensive systems
assembled from components as well as the development and harvesting of such components.

Compound Medication/Compound Order: A medication produced or manufactured by
combining two or more ingredients.

Computerized Patient Record System (CPRS): Stored information in VistA, or other
automated systems using electronic storage. CPRS supports entry of notes and orders, rules-
based order checking, and results reporting (Medical Records Management Handbook). CPRS
provides an integrated Patient record system for clinicians, managers, quality assurance staff,
researchers, and others. It may be referred to as Electronic Medical Record (EMR) in the private
sector.

Consolidated Mail Outpatient Pharmacy (CMOP): The VA mail-order pharmacy system.

Constant Dosage: A constant administration dose of a drug for a specific duration of therapy.
For example, the dosage of a drug might be “4mg” two times a day for 7 days.

Constant Schedule: The schedule of a drug remains constant for a specific duration of therapy.
For example, a drug may have been scheduled for two times a day for 7 days.

Constraint: A global requirement that restricts how a product or application may be produced.

Consult Tracking: A VistA product that is used to request and track consultations or procedures
from one clinician to another clinician or service.

Context: The subject matter, people, or organizations that might have an impact on the
requirements of a product or application.
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Context Diagram: A visual representation of the application and the external applications,
systems, or organizations with which it must interact.

Contingency Plan: A management plan that identifies alternative strategies to be used to ensure
product success if specified risk events occur.

Continuous: A medication order that is given continuously to a Patient for the life of the
medication order, as defined by the Start/Stop Date/Time. This is also a schedule type.

Control Factors: These refer to the definition and use of different numbers for each inventory
location to manage the quantity of inventory in that location. They include factors such as
average rate of use by the functional area, delivery lead time, Par Level, the maximum quantity;
Reorder Point, the quantity level at which a reorder signal is sent; and Safety Stock, a safety
level quantity.

Controlled Substance (CS): All drugs listed in the Code of Federal Regulations (CFR) 21, Part
1300, to include the following:

Controlled Substance Tote: A sealed package (e.g., brown bag, box, or envelope) containing
one or more CS.

COOP: Continuity of Operations

Copay Tier: A Copay Tier is a fixed copayment amounts depending on the class of the
medication

CORBA: Common Object Request Broker Architecture
Core-FLS: Core-Financial and Logistics System

COTR: Contracting Officer’s Technical Representative
COTS: Commercial Off-The-Shelf (software)

Counseling (Patient Education): A discussion aimed at educating a Patient about a drug
therapy regimen. The Omnibus Budget Reconciliation Act of 1990 (OBRA ’90) requires that all
Patients be offered counseling for new medications. In particular, a Pharmacist must offer to
discuss drug therapy regimens to each Patient when filling prescriptions for them. During
counseling, the Pharmacist discusses any information about the drug therapy, which in the
professional judgment of the Pharmacist is necessary for the proper use of the medication. The
outcome of the counseling session is documented in the Patient’s electronic prescription order,
indicating if a Patient accepted counseling and if the counseling was understood. Any extensive
counseling and its documentation is recorded in a Text Integrated Utility (T1U) Progress Note.

CPMP: Clozapine Patient Management Protocol
CPOE: Computerized Physician Order Entry
CPRS: Computerized Patient Record System

CPRS-R: Computerized Patient Record System-Re-engineering Computerized Patient Record
System-Rehosting

CPU: Central Processing Unit
CR: Change Request
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Credentialing: The recognition of professional or technical competence through registration,
certification, licensure, etc.

Critical Path: The series of activities that determines the duration of the project. In a
deterministic model, the critical path is usually defined as those activities with float-less-than or
equal to a specific value, often zero. It is the longest path through the project.

Cross-Application Integration Protocol (CAIP): A consistent set of interfaces for the common
services in use within the Enterprise is required in order to promote interoperability within and
across the VHA. The goal is to formalize these interfaces, providing style guidance to projects
that will be building and using VHA’s service architecture. The principal objective is to provide
clear guidance to project teams detailing the approach that is to be taken when building
interfaces that require communication/collaboration with service components within the VHA.

CRUD: Create-Read-Update-Delete
CS: Controlled Substances

CS Counter: A person who performs a back-count on a Controlled Substances (CS) inventory
location after removing stock.

CS Destroyer: A person who records the destruction of a CS at a central destruction site or the
transfer of a CS to a third-party destruction agency.

CS Discoverer: A person who discovers a discrepancy between a system balance and a physical
amount of CS, whether for an inventory location or for an invoice.

CS Disposer: A person who disposes of a CS at a location other than a central destruction site
(e.g., a nurse who cleans up a broken vial).

CS Inspector: A person who audits CS inventory to ensure that the inventory balances are
accurate and that all CS are accounted for.

CS Manager: A person who handles processes involving escalated problems with CS (e.g., the
criminal reporting process for missing CS).

CS Packager: A person who packages CS for transport within the facility (e.g., vault technician,
licensed pharmacist).

CS Receiver: A person who receives CS after they have been transported within the facility
(e.g., vault technician, nurse, or licensed pharmacist).

CS Shipper: A person who ships packages containing CS.
CS Shipping Order Approver: A person who approves, edits, and cancels CS Shipping Orders.

CS Shipping Order Census: A person who creates Shipping Orders for CS when the CS needs
to be shipped back to the vendor or to locations with other Drug Enforcement Administration
(DEA) numbers.

CS Signer: A person who signs for an action involving CS that requires a signature.
CS Waster: A person who records the wasting of CS.
CSC: Computer Software Component
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CSCI: Computer Software Configuration Items
CSRI: Core Specification for Re-hosting Initiatives
CSV: Comma Separated Value

CTS: Centralized Terminology Service

Current Business Process Model (CBPM): Captures and documents the business processes “as
is.” Also known as the Current Business Model (CBM).

Current Stock: The amount of medications, supplies, etc., on-hand and available for dispensing.
Custodian: Anyone who has custody of CS in the system.

Customer: The requestor, end-user, individual, or organization that specifies (or may assist with
specification) and typically accepts the project deliverables. There may be multiple customers on
a given project.

CWAD: Crisis, Warnings, Allergies, Directives
D

Days Supply Limit: A VA Data Field used to specify the default days’ supply (e.g., 90 days)
that a medication can be dispensed.

DEA: Drug Enforcement Agency
DIF: Drug Information Framework

Dispense Quantity Limit: A VA Data Field that specifies the limit as a Quantity-per-Time
period. Quantity is the number of dispense units. Time period is specified by a number of days

Dispense Unit: A unit of measure for dispensing (e.g., GM, EA).

Domain: Refers to data elements used by PEPS items; for example: Manufacturer, Standard
Med Route. Usually domain in this context refers to a domain entry, not necessarily the entire
domain.

Dosage Form: The medium used to administer the active ingredient(s) in health products.
Dosage forms include, but are not limited to capsules, tablets, injectables, oral solutions, drops,
creams, ointments, and patches.

Dose: A specified quantity of a therapeutic agent, such as a drug, prescribed to be taken at one
time or at stated intervals.

DPP: Detailed Project Plan

Draft Order: A dispense order entered into the system by a user, but not completed or not
submitted to pharmacy for dispensing.

Drug Class: The grouping of drug products based on various criteria, which may include
similarity of chemical structure, clinical indications, pharmacology, and therapeutic activity.

Drug Class Domain: Contains the list of VA Drug Classifications that can be used for Product
Items.
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Drug Data Vendor: The company that supplies medical information products (e.g.,
MicroMedex or First Databank).

Drug Enforcement Administration (DEA) Number: A numbering system that was
implemented as a way to successfully track CS from the time they are manufactured until the
time they are dispensed to the Patient or destroyed according to DEA regulations.

Drug Indication Dosing: Allows for different dosages for different disease states as well as for
different Patient conditions. For example, the dose for Megestrol used for anorexia is 800mg
daily, whereas the dose for Megestrol used for breast cancer is 40mg four times daily.
Additionally, doses for Patients with impaired renal or hepatic clearances may have to be
adjusted.

Drug Unit Domain: Provides the list of available units of measure that can be used for a
medication.

Drug/Disease Interaction: An event that occurs when a drug’s action or effect are altered by a
disease or clinical condition. May result in worsening of the disease by the drug.

Drug/Drug Interaction: The pharmacological or clinical response to the administration of a
drug combination different from that anticipated from the known effects of the two agents when
given alone.

DSD: Delivery Service Delegate
DSS: Decision Support System
DTAC: Development Technology Advisory Committee

Duration: The amount of time that the Patient should use the specified dose. This can be
calculated from the time between the Start Date/Time and Stop Date/Time for an Inpatient
medication order.

DUZ: A value that identifies a specific end-user signed into the VistA system. The DUZ is being
replaced by the VPID but is still in use.

DVA: Department of Veterans Affairs

E/R: Entity/Relationship

E3R: Electronic, Error, and Enhancement Report

EBAC: Entity-Based Access Control

ebXML.: Electronic Business eXtensible Markup Language
ECMB: Executive Change Management Board

ECME: Electronic Claims Management Engine

ECR: Engineering Change Request

ECSS: Electronic Claims Submission System

EDI: Electronic Data Interchange
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EDS: Electronic Data Systems
EE: External Environment

elnvoice: An invoice received electronically into the pharmacy system from the prime vendor
for medications.

EJB: Enterprise Java Bean
Electrolyte: An additive that disassociates into ions (charged particles) when placed in solution.

Electronic Error and Enhancement Request (E3R): A software application located on Forum.
It is used VHA-wide to submit suggestions for changes to Office of Information Field Office
(OIFO) software products.

Electronic Pharmacy Claims/Billing: Electronic billing for outpatient prescriptions at point of
care service.

Electronic Signature: A computer data compilation of any symbol or series of symbols
executed, adopted, and/or authorized by an individual to be the legally binding equivalent of the
individual’s handwritten signature. See glossary term Digital Signature for expansion of this
concept within the VA.

Element: An object that encompasses a set of versions, organized into a version tree. They can
be either files or directories.

Email Group: A group of individuals who receive email and alerts about a topic pertaining to
the group.

Emergency Cache: A bulk supply of drugs stored in central pharmacy specifically for use in
large scale emergencies or catastrophic events. The supply is not available for use in filling
Patient orders unless released to the pharmacy prior to replacement or expiration.

Encapsulation: The hiding of a software object’s internal representation. The object provides an
interface that queries and manipulates the data without exposing its underlying structure.

Encounter: A professional contact between a Patient and a Practitioner. A Patient may have
multiple encounters for one appointment or during a single visit to a Department of Veterans
Affairs Medical Center (VAMC) facility.

Enhanced Requests: A type of stakeholder request that specifies a new feature or functionality
of the system.

Enterprise Architecture: The architecture that incorporates an entire business or major portion
thereof.

Enterprise Product List (EPL): A compendium of medications, supplies, and prosthetics
available for ordering.

Enterprise Reference Terminology (ERT): A standardized set of medical vocabulary used
within VHA systems, provides for the sets that accommodate local variations in terminology,
and supports automated translation among terminology sets.
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Enterprise Terminology Service (ETS): The inclusive name for both the ERT and VETS
projects. ETS determines terminology for clinical content (i.e., Pharmacy, Labs, Orders, and
Vitals). ETS has been renamed to Standardized Terminology Service (STS).

Entity Bean: A reusable software component used to implement business logic; multiple clients
can access it simultaneously; it represents persistent items that could be stored in a database.

Entity By: The name of the user who entered the order into the computer.

ePharmacy: VA electronic pharmacy claims. Used to transmit claims between the VHA and
insurance providers.

EPL: Enterprise Product List

EPL-L: EPL Local

EPL-M: EPL Master

EPL-N: EPL National

ER: Emergency Room

ER (Architecture): Entity-Relationship
ERT: Enterprise Reference Terminology
ES: Enterprise Strategy

Essential Use Case: A Use Case containing a basic course of action. It is referred to as the
“typical-path;” the main start-to-finish path that the actor and the system will follow under
normal circumstances. Any activity that deviates from the “typical-path” is referred to as an
alternate course of action. See the glossary term Use Case.

ETC: Enhanced Therapeutic Classification

Event: An occurrence that may be synchronous or asynchronous and to which an application
must respond in some manner.

Expiration Date (Drug): The date a drug is no longer allowed to be used to fill a Patient order
based on a time period established by the manufacturer after which the drug effectiveness is
likely to have deteriorated. Maintaining control of this constraint is a high priority Patient safety
issue for VHA.

Extend Relationship: A relationship that continues the functionality of a “parent” Use Case but
is subject to a specific condition. It is used to indicate a relationship between a “parent” Use Case
and a Use Case containing an alternate course of action. It is conditional and may or may not be
used by the “parent” Use Case.

eXtensible Markup Language (XML): A simple, very flexible text format derived from
Standard Generalized Markup Language (SGML).

Extension Point(s) (XPn): A simple, very flexible text format derived from Standard
Generalized Markup Language (SGML).

External Data Fields: A named marker that references a location or set of locations within the
behavioral sequence for a Use Case, at which point additional behavior can be added.
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FDA: Food and Drug Administration

FDA Schedule: A classification of medications with regards to the Controlled Substances Act of
1970 which dictates special procedures or handling for prescriptions and administration of
medication.

FDB: First Databank
FDR: Financial Data Repository
Federal:

Federal Health Information Exchange (FHIE): Formerly known as the Government
Computer-Based Patient Record (GCPR). Addresses a Presidential Directive to create a
comprehensive, life-long medical record for America’s military service members. Its current
implementation allows the retrieval of Veteran health information from the DoD data source.

Federal Stock Number (FSN): (DOD) The Federal Stock Number of an item of supply consists
of the applicable 4-digit class code number from the Federal Supply Classification plus a
sequentially assigned 7-digit Federal Item Identification Number. The number shall be arranged
as follows: 4210-196-5439. Note that Federal Stock Numbers were replaced by National Stock
Numbers effective 30 September, 1974.

FHIE: Federal Health Information Exchange (formerly GCPR)

FileMan (FM): A software application that creates and maintains a database management
system that includes features such as a report writer, data dictionary manager, scroll and screen-
oriented data entry, text editors, programming utilities, tools for sending data to other systems,
and file archiving.

Fill: The process whereby a pharmacy will prepare a medication order for dispensing to the
Patient.

Fill Station: The area in which orders are filled or dispensed manually (i.e., by a Pharmacist or a
Pharmacy Technician) or automatically (i.e., by automation equipment).

Final Check: A final look at the dispensed prescription before delivery to the Patient to ensure
that the prescription has been dispensed accurately as prescribed.

FIPER: Federal Intelligent Product Environment
First Fill: See glossary term Original Fill.

Fiscal Year (FY): The period from October First of one year to September Thirtieth of the next
year.

FM: FileMan
FMS: Financial Management System

Form 222: A special order form used to distribute CS (Schedule I and 11 drugs). The keeping of
records is required for distribution of a CS from one manufacturer to another, from manufacturer
to distributor, and from distributor to dispenser.
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Formulary: A collection of pharmaceutical substances along with their formulas, uses, and
methods of preparation. Additionally, this can be a list of products that are approved for use with
Patients (for the appropriate indications).

Formulary Decision Makers: A group of individuals who decide on adding, deleting, or
changing a product to/from/on the National Enterprise Product List (EPL) or National
Formulary. See glossary term Enterprise Product List (EPL).

Forum: A National On-line network. In addition to network mail, Forum hosts several National
databases that include: Physician Data Query (PDQ) Cancer Information Database; Performance
Excellence Database for sharing quality assurance success stories; VA/DoD Health Care Sharing
Agreements; National On-Line Information System for tracking problems (NOIS) reported to Ol
Field Office specialists; Interlibrary Loan System; Facility ADP Plans; Decentralized Hospital
Computer Program (DHCP) Site Implementation System; and E3R System designed for entering
requests for software enhancements.

Fractional Dose: A situation in which the dose administered to the Patient is less than the
amount that was dispensed.

Framework: A set of assumptions, concepts, values, and practices that constitute a way of
describing a real situation.

FSS: Federal Supply Schedule
FTEE: Full-time Employee Equivalent

Function: An activity that spans the entire duration of a project (e.g., status reporting, quality
assurance, verification, and validation).

Functional Testing: Testing that ignores the internal mechanism of a system or component and
focuses solely on the outputs generated in response to selected inputs and execution conditions.

FY: Fiscal Year

G
GAL.: Glossary and Acronym List
GCN: Generic Code Number

GCN Sequence Number: A number that represents a generic formulation, specific non generic
ingredient(s), drug strength, dose form, and route of administration.

GCPR: Government Computer-based Patient Record (now FHIE)
GDD: GUI Design Document

Generic Drug: A nonproprietary drug approved by the FDA that is tested against a standard of
bioavailability and bioequivalence.

Generic Name: A non-proprietary name assigned to an item (e.qg., drug, supply).

Generic Substitution: Contains the same active, chemically identical ingredient(s) and is
identical in strength, concentration, dosage form, and route of administration to the drug product
prescribed.
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GIP: Generic Inventory Package

Goal: A statement of the desired outcome of a product that shows it to be reasonable,
measurable, and feasible.

GOTS: Government Off-the-Shelf (software)

Graphical User Interface (GUI): A type of interface that enables users to communicate with a
program by manipulating graphical features, rather than by entering commands. Typically, a
GUI includes a combination of graphics, pointing devices, menu bars and other menus,
overlapping windows, and icons.

Green Sheet (GS): A special form used to account for the use of CS in the absence of automated
equipment that can perform the accounting function. Currently, VA FORM 10 -2638 is being
used.

Grey-box Testing: Test designed based on the knowledge of algorithm, internal states,
architectures, or other high-level descriptions of the program behavior.

GS: Green Sheet
GUI: Graphical User Interface
GWD: GUI Workshop | Document

HA: High Availability

Happy Path: The main start-to-finish path that the actor and the system will follow under
normal circumstances.

HDD: High Level Design Document

HDR: Health Data Repository

HDR-Hx: Health Data Repository — Historical

HDR-IMS: Health Data Repository — Interim Messaging Solution

HDR-L: Health Data Repository — Local

HDR-N: Health Data Repository — National

HDS: Health Data Systems

Health Data Repository (HDR): A true longitudinal healthcare record including data from VA
and non-VA sources. The health data system supports research and population analyses;
facilitates Patient access to data; sharing of information across VHA,; and improves data quality
and data security.

Health Data Repository Il (HDR I1): The clinical data repository for HealtheVet-VistA. HDR
I1 will store all nationalized, viewable, patient-centric clinical data for the VHA in support of
longitudinal, patient-centric care.

Health Data Repository-Historical (HDR-Hx): The HDR Hx collects legacy VistA data from
128 VistA systems in at least four clinical domains. HDR Hx stores the data in a text “read only”
format to accessible by the local VistA systems.
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Health Data Repository-Interim Messaging Solution (HDR-IMS): The pre-HDR Il interim
solution for nationalizing viewable, patient-centric clinical data. The HDR IMS will collect data
from 128 VistA systems in at least four clinical domains from the point at which the data is
standardized in the VistA system going forward. HDR IMS will ultimately be replaced by HDR
I1. Prior to the deployment of HDR 1I, HDR IMS will be a data provider to CDS.

Health Level Seven (HL7) Messaging: A standardized messaging protocol that is common to
medical applications.

HealtheVet-VistA: The next generation of VistA provides enhanced flexibility for future
healthcare and compliance with the One VA Enterprise Architecture. It enables seamless data
sharing between all parts of VA to benefit Veterans and their families.

HIA: Health Information Architecture

Hibernate: A powerful, ultra-high performance object/relational persistence and query service
for Java. It allows for the development of persistent classes following common Java idiom—
including association, inheritance, polymorphism, composition, and the Java collections
framework. The Query Language, designed as a “minimal” object-oriented extension to SQL,
provides a bridge between the object and relational worlds. Also allows for the expression of
queries using native SQL or Java-based Criteria and Example queries.

High Risk: A VA Data Field used to indicate whether an item is considered “high-risk” to a
patient and therefore requires follow-up or double-checks during administration.

HINQ: Hospital Inquiry
HIPAA: Health Insurance Portability & Accountability Act of 1996
HIS: Indian Health Service

Historical Medication Profile (Long): A list of all active, recently discontinued, and expired
prescriptions for a Patient.

HL7: Health Level Seven

Hold Order: An instruction not to dispense an “Active Order” until a specified date/time. The
Hold is removed once the date/time is met. For doses, a user specifies how many doses to “Hold”
and the system automatically calculates the date/time associated with the doses. A Patient’s
“Active Orders” can also be automatically placed on “Hold” when there is a Patient movement
event (i.e., admission, discharge, transfer, pass). In this case, the “Hold” is manually removed by
an authorized user.

HP: Hewlett-Packard Development Company, L.P.
HTML.: Hypertext Markup Language
HW: HealtheVet-VistA

Hyperal: A protein-carbohydrate solution. Electrolytes, fats, trace elements, and vitamins can be
added. Since this solution generally provides all necessary nutrients, it is commonly referred to
as Total Parenteral Nutrition (TPN). This solution provides all necessary nutrients parenterally.

Hyperalimentation: A process of long-term feeding of a hyperal.
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Hypertext Markup Language (HTML): The basic language that is used to build hypertext
documents on the World Wide Web. It is used in basic, plain ASCII-text documents, but when
those documents are interpreted (or rendered) by a Web browser, the document can display
formatted text, color, a variety of fonts, graphic images, special effects, hypertext jumps to other
Internet locations, and information forms.

ID: ldentification
IEN: Internal Entry Number
IFCAP: Integrated Funds Distribution, Control Point Activity, Accounting, and Procurement

Item: A generic type representing one conceptual entity consisting of a collection of data fields.
For example, a medication may contain the following collection of data fields: Product Name,
Generic Name, Trade Name, Dosage Form, NDC, etc. Conceptual entities include Medications,
Supplies, and Investigationals.

Iteration: The smallest segment of activity in an Iterative Development Process (IDP). Iterations
reside within a phase and have a distinct plan, objective, and evaluation criteria. A distinct
sequence of activities with a base-lined plan and valuation criteria resulting in a release (internal
or external). An iteration usually lasts two or three weeks and starts with a planning meeting.

Iterative Development Lifecycle (IDL): A process that confronts issues early on, driven by
architecture, technology, risk, and customer priorities. It assumes requirements are not fully
known at project start and supports showing early prototypes to customers. It uses component-
based development, forcing early elaboration of infrastructure; common mechanisms control
structures and Configuration Management principles to manage sharing.

Iterative Development Process (IDP): A partitioning of the development of the system
modules into iterations. In successive iterations, grows the system by developing more and more
modules, while making necessary changes along the way as more is learned about the system.

IV: Intravenous
IV&V: Independent Verification and Validation
IVR: Interactive Voice Response

J2CA: J2EE Connector Architecture

J2EE: Java 2 Enterprise Edition

J2SE: Java 2 Standard Edition

JAAS: Java Authentication and Authorization Service
JAR: Java Archive

Java: A programming language developed by Sun Microsystems that is specifically designed for
writing programs that can be safely downloaded to your computer through the Internet and
immediately run without fear of viruses or other harm to your computer or files. Java is a simple,
robust, object-oriented, platform-independent multi-threaded, dynamic general-purpose
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programming environment. It is best for creating applets and applications for the Internet,
Intranets, and any other complex, distributed networks.

Java API for XML-Based Remote Procedure Call (JAX-RPC): It is used to build Web
applications and Web services, incorporating XML-based RPC functionality according to the
SOAP 1.1 specification.

Java Architecture for XML Binding (JAXB): A method that provides a convenient way to
bind an XML schema to a representation in Java code. This makes it easy to incorporate XML
data and processing functions in applications based on Java technology without having to
possess extensive XML knowledge.

JavaBeans: A platform-independent software component technology for building reusable Java
components called “beans.” Once built, these beans can be made available for use by other
software engineers or can be used in Java applications. Using JavaBeans, software engineers can
manipulate and assemble beans in a graphical drag-and-drop development environment.

Javascript: A scripting language for Web pages, JavaScript can be written and embedded into
HTML documents. JavaScript was designed to resemble Java, which in turn looks a lot like C
and C++. The difference is that Java was built as a general purpose object language, while
JavaScript is intended to provide a quicker and simpler language for enhancing Web pages and
servers.

JAX-RPC: Java API for XML-Based RPC

JAXB: Java Architecture for XML Binding

JAXP: Java API for XML Processing

JCA: J2EE Connector Architecture

JCAHO: Joint Commission on Accreditation of Healthcare Organizations

JDBC: Java Database Connectivity

JDOM: Java Document Object Module (Java-based document object module for XML)
JIT: Just-In-Time

JMS: Java Messaging Service

JNDI: Java Naming and Directory Interface

JProbe Profiler: The leading Java profiling tool that helps developers to quickly diagnose
performance bottlenecks in Java code. With highly accurate diagnostics, including line-by-line
results, developers can dramatically improve application performance.

JTA: Java Transaction API

JUnit: A unit testing tool for the Java programming language. This tool provides methods of
testing the correctness of a particular module of source code independently.

Just-In-Time (JIT): A term that describes an inventory management objective of the right
inventory in the right quantity arriving just at the time of need. JIT is actually a process for
optimizing the pharmacy processes for inventory use by eliminating all process waste including
wasted steps, wasted movement, wasted material, excess inventory, etc. In theory, some stock
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rooms in pharmacy could be eliminated or reduced in size if a vendor could deliver directly to
the area of use JIT. A real world example is the bread shelves in your grocery store. These are
stocked by the bread vendor JIT, and using visual orders. The grocery store does not have a
bread stock room in the back.

JVM: Java Virtual Machine
K
KAAJEE: Kernel Authentication and Authorization for J2EE

Kernel: A vendor-independent application development environment, as well as a run-time
environment, providing standard vendor independent services to applications software. It is not
an operating system, but a set of utilities and associated files that are executed in an M
environment. It is central to VA Decentralized Hospital Computer Program (DHCP) software
strategy, in that it permits any DHCP software application to run without modification on any
hardware/software platform that supports American National Standards Institute (ANSI)
Standard M. All operating system-specific, M implementation-specific, or hardware-specific
code is isolated to this environment.

Kernel Authentication and Authorization for J2EE (KAAJEE): A part of the VA Single
Sign-On/User Context (SSO/UC) project, which addresses the authentication and authorization
needs of J2EE-based Web applications, currently hosted on Oracle 9iAS. The limited aim of the
first phase is to provide “single credential” authentication and “single repository” authorization
for J2EE Web applications, using the user’s existing, familiar Kernel access and verify code for
authentication, and using the Kernel system as the authorization repository as well.

KIDS: Kernel Installation and Distribution System

Kiosk: A terminal that allows users (e.g., Patients) to order refills and obtain information about
their medical histories (i.e., medication, medication profiles). May also be a machine with
dispensing capabilities that interfaces with the VistA Pharmacy system.

L

Lab Display: A VA Data Field used to specify what Labs need to be displayed for a drug within
VistA.

Large Volume Parental (LVP): A solution intended for continuous parenteral infusion,
administered as a vehicle for additive(s) or for the pharmacological effect of the solution itself. It
is comprised of any number of additives, including zero, in one solution. It runs continuously,
with another bag administered when one bottle or bag is empty. This is an admixture.

Layer: A logical grouping of the components within the system that are separated by common
functionality.

LE: Local Environment

Legacy System: An existing system that is deployed in an organization with plans to be replaced
by a newer system and newer technology.

Lend Order (Inventory): This functionality allows the local pharmacy to supply (lend)
inventory to a borrowing institution. This order does not involve billing but will support “horse
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trading” for specific items with the borrowing institution. See glossary term Borrow Orders
(Inventory).

Licensed Pharmacist: An individual who has graduated from an accredited school of pharmacy,
passed a state board examination, and served an internship under a licensed pharmacist in a
community or hospital pharmacy.

Licensed Practitioner: An individual who is licensed or otherwise authorized to provide
healthcare services.

Loading Dose: A dose of drug sufficient to produce a plasma concentration of drug that would
fall within the therapeutic window after only one or very few doses over a very short interval. It
is larger than the dose rate needed to maintain the concentration within the window and would
produce toxic concentrations if given in repeated doses.

Local Order Processing Decision Rule (LOPDR): The rules specific to the local order
processing that assist with the selection of products based on Patient data.

Local Reporting Fields: The fields configured and appended to an item in the Local EPL for
use only by the Local EPL Management System. Local Reporting Fields are designed to capture
data specific to local activities, but they will not be usable for program functionality. The fields
will only be useful for reporting and searching.

Location Group: A group of hospital locations that can include: wards, rooms, and clinics. A
location group is created and stored so that it can be used when running a Unit Dose Pick List or
a Sterile Product Work List to define the area of the hospital that is serviced.

Log 4J: An open source logging tool that allows developers to write log statements in their
software and configure them externally, using properties files.

LOPDR: Local Order Processing Decision Rule

Lot Number: The tracking number assigned by the manufacturer to manufacturing batches in
order to track a product recall in the event of a problem with the drug in terms of Patient safety.
Maintaining control of this constraint is a high-priority Patient safety issue for the VHA.

LRU: Least Recently Used
LVN: Licensed Vocational Nurse
LVP: Large Volume Parenteral
M
M: MUMPS — Massachusetts General Hospital Utility Multi-Programming System
M&IS: Messaging and Interface Services

Mail Order Pharmacy: The remotely located pharmacies that are high-volume processors for
medications that are to be mailed to Patients.

Maintenance Dose: The dose needed to maintain the concentration within the therapeutic
window when given repeatedly at a constant interval.

Manufacturer: Specifies the vendor or company that produces the product.
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Manufacturer Domain: Holds the list of manufacturers specific to NDC Items.
MAP: Medical Advisory Panel

MAR: Medical Administration Record

MARS: MUMPS Automated Reporting System

MAS: Medical Administration Service (now Health Administration Service)

Master Vault: A location designated to store controlled substances and which is set up as the
main dispensing site for controlled substances.

MD: Doctor of Medicine

Medical Advisory Panel (MAP): A committee that is part of the management and medical
decision-making structure of the VA Pharmacy Business Management. The committee consists
of eleven Physicians in practice at VA medical centers and one DoD Physician.

Medication Checker: An authorized person who performs the validation check on filled
medication prior to dispensing (e.g., Licensed Pharmacist or Pharmacy Technician).

Medication Deliverer: An authorized person or device that delivers medication(s) to a Patient or
Caregiver at point-of-care (e.g., a pneumatic tool, mail carrier, Pharmacy Technician, Nurse).

Medication Filler: An authorized person that dispenses medications, mixes I1Vs, etc. Note that
the filler may be a Pharmacist, Pharmacy Technician, or an automated filling device.

Medication Instruction Domain: Holds the abbreviations that are often used when entering the
prescription sig. Each entry in this domain holds an expansion of the abbreviation which is used
to complete the sig as it is printed on the prescription label.

Medication Receiver: A person who receives medication(s) from a Patient upon admission
(e.g., Nurse).

Medication Returner: A person who returns a Patient’s medications to the Patient when the
Patient is discharged from the hospital.

Medication Route: The method in which the product is to be administered (e.g., oral, injection).

Medication Use Evaluation (MUE): An order entry process that is similar to a templated order
entry that incorporates a series of screens whereby the Orderer proceeds to answer some system-
generated questions. The uniqueness of this process is that the system provides a series of pop-up
boxes relating to the importance of the questions and why it is important for the Providers to
answer the questions. Of even greater importance, the system will actually provide references
and a synopsis of referred article(s). In this manner, the Provider is treated as an interested
professional with a high level of interest for providing the best care for his or her Patient.

Message: A collection of data in a standardized format that can be sent to or received at a given
destination.

Message Beans: A reusable software component that is designed to handle incoming messages
based on Java Message Service technology.

Milestone: A significant event that occurs at a single specific point in time, usually denoting
initiation or completion. Milestones are also used to communicate decisions made or received.
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Missed Dose: A dose scheduled to be administered to a patient, but not administered to the
patient at the scheduled time.

Missed Medication: A scheduled medication that is not administered to the Patient, usually
because the Patient is unavailable or the Patient refuses the medication.

Missing Dose: A scheduled medication (e.g., unit dose) that is unavailable at the time of the
scheduled administration.

Mitigation: A method or procedures which may: (1) avoid an impact altogether by not taking a
certain action or parts of an action; (2) minimize impacts by limiting the degree or magnitude of
the action and its implementation.

Model-View-Controller: A software architecture that separates an application’s data model (the
model), user interface (the view), and control logic (the controller) into three distinct components
so that modifications to one component can be made with minimal impact to the others.

Modification Request: A request generated from PEPS when a PEPS Local Manager makes a
request to change a non-editable data field on a PEPS item. The PEPS National Manager reviews
the Modification Request and either approves or rejects the request.

Module: A software term for a specialized unit within a component that carries out a specific
function that may depend upon other modules within the same component.

MOM: Message Oriented Middleware

MOP: Mail Order Pharmacy

MPD: Minimal Patient Dataset

MPI: Master Patient Index (or Master Person Index)
MS: Microsoft

MSH: Message Header

MTF: Medical Treatment Facilities

MUE: Medication Use Evaluation

Multicast: A message that is sent out by a host to several devices on the network. They are
generally sent at specified intervals to avoid cluttering the network and, in the case of Local Area
Transports (LAT), contain the name of the host sending them as well as information about which
LAT services that host provides.

Multidimensional Data Model: A visual representation that uses data from multiple dimensions
(examples are Products, and Time) to display information.

MUMPS: Massachusetts General Hospital Utility Multi-Programming System

MUMPS Language (M Code): The American National Standards Institute (ANSI) computer
language used by VA FileMan and throughout VistA.

Mutator: A Java method that changes the state of an object. Mutators typically do not return a
result, but mutators can both change the state of an object and return a result. Mutators are often
called “setters,” and their names often start with “set.”

Pharmacy Reengineering
Pharmacy Product System (PPS)-N v3.0
User Guide 25 January 2018



MV C: Model-View-Controller

MyHealtheVet: A Web-based application where Veterans, family, and clinicians may come
together to optimize Veterans’ healthcare. Web technology combines essential health record
information enhanced by online health resources to enable and encourage Patient/Clinician
collaboration. Clinicians can communicate and collaborate with Veterans much more easily. The
online environment will map closely to existing clinical business practices, while extending the
way in which care is delivered and managed.

N

National Drug Code (NDC): A universal product identifier for human drugs. It is assigned a
unique 10-digit or 11-digit, 3-segment number: the first segment is a labeler code that identifies
the manufacturer; the second segment is a product code that identifies the medication; the third
segment is a code that identifies the packaging. The code can be any one of the following
configurations: 4-4-2, 5-3-2, or 5-4-1.

National Drug File (NDF): A VistA package that provides standardization of the local drug
files in all VA medical facilities. Standardization includes the adoption of new drug
nomenclature and drug classification, as well as linking the local drug file entries to data in the
National Drug Files.

National Drug Text Domain: Provides information on drug restrictions, guidelines, and
protocols to help assure medications are being used according to formulary specifications.

National Management Team: The group responsible for decisions made at a national level
regarding settings in PEPS. This would currently be characterized as the PBM team, but it may
include other representatives in the future.

National Patient Care Database (NPCDB): A database maintained in the Austin Automation
Center (Austin, Texas). The database receives selected demographic data, encounter-based
clinical data, and diagnostic data from VAMCs and enables a detailed analysis of the VHA
Outpatient Health Care activity.

NCA: National Cemetery Administration

NCPDP: National Council for Prescription Drug Programs
NCPS: National Center for Patient Safety

NDC: National Drug Code

NDDF: National Drug Data File

NDF: National Drug File

NDF-RT: NDF Reference Terminology

NDS: Naming/Directory Service

NE: National Environment

Needs Summary List: Specifies the amount and types of a medication needed to complete the
items in a Unit Dose Pick List, or specifies the amount and types of additives and solutions
needed to complete the items in a Sterile Product Work List.
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NEMA: National Electrical Manufacturers Association
New Item: A unique item generated at a local facility or from COTS to be entered into PEPS.

New Molecular Entity (NME): An FDA designation for a drug that is under investigation for
use or is new to the market. It is not the molecular equivalent for any drug that is currently under
investigation or on the market. A new dosage form or strength of an existing product is not an
NME.

NF: Non-formulary
NME: New Molecular Entity

Non-Formulary Drug: The medications that are defined as commercially available drug
products not included in the VA National Formulary.

Non-VA Medication: The Joint Commission on Accreditation of Healthcare Organizations
(JCAHO) has indicated that all medications, including herbal supplements, over-the-counter
(OTC) non-prescription medications, and medications prescribed by providers outside the VA
(collectively known as “Non-V A medications”), should be entered in the medical record. The
user will be able to enter this information into the medical record so that Providers have a better
picture of the medications the Patient is taking and that order checks against these medications
can occur. Entering Non-VA medications is not the same as placing orders. Users simply enter
information to provide a more complete view of what the Patient is taking.

Now Dose: A medication dose that is required for administration as soon as possible and is
normally outside of the standard dosing schedules.

NPCDB: National Patient Care Database Project
NSC: Non-Service Connected

o)
O/R: Object/Relational
OCIS: Office of Cyber and Information Security
OE: Order Entry
OED: Office of Enterprise Development
OERR: Order Entry/Results Reporting
Ol: Office of Information
OIT: Office of Information and Technology
OITP: Office of Information Testing Process
OLAP: Online Analytical Processing
OLTP: Online Transaction Processing
OMG: Object Management Group

On-Call: A specific medication order or action that is dependent upon another medication order
or action taking place before it is carried out. For example, “Cefazolin 1 gm IVPB On-Call to
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Operating Room.” Since it may be unknown when the Patient will be taken to the operating
room, the administration of the On-Call Cefazolin is dependent on that event. This is also a
schedule type. See glossary term Schedule Type.

One-Time: A medication order given only one time to a Patient. This medication order type is
usually given to the patient within a fixed length of time (e.g., 24 hours). One-time is also
considered as a schedule type. See glossary term Schedule Type.

One-VA Architecture: The architecture standard designed to accommodate all applications
within the VA. The architecture should foster the sharing of information about Veterans within
and between VA facilities located across the U.S.

OO: Object-Oriented

OOAD: Object-Oriented Analysis and Design

OP: Outpatient

OPALI: Outpatient Automated Interface

OpenEHR: Open Electronic Health Record Foundation

Operational Data Store: The database-of-record, which contain data that continually changes as
updates are made and that reflect the current value of the last transactions. It is a source of data
for the data warehouse.

OPP: Operating Policies and Procedures
OR: Operating Room
OR (Architecture): Logical OR

Oracle Rational Database: The relational database management system that has been identified
by the VHA to be used for data storage needs at the national level.

Orange Book Code: The abbreviated name for Therapeutic Equivalence Evaluations Codes.
This coding system for therapeutic equivalence evaluations is constructed to allow users to
determine quickly whether the FDA has evaluated a particular approved product as
therapeutically equivalent to other pharmaceutically equivalent products (first letter) and to
provide additional information on the basis of FDA’s evaluations (second letter).

Order: A request for a product that will be used in the support of a single Patient care. Usually
initiated by a Physician or an authorized person.

Order Check: A review of the Patient’s current and proposed drug therapy for the purpose of
promoting therapeutic appropriateness. This includes evaluation of the medication order and
information from the Patient record for known allergies, contraindications, reasonable dose, and
route of administration, reasonable directions for use, duplication of therapy, drug-drug, drug-
food, and drug-disease interactions, and adverse drug reactions.

Order Check Request: A request from VistA to PEPS to retrieve data from the COTS data
source. This data will then be forwarded from PEPS back to VistA for use.

Order Set: A logical group of items ordered together for one Patient that can be acted on as one
(i.e., signed, discontinued). It serves as a mechanism to allow order entry operations on related
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orders to occur as a single operation. An “order set” can be created manually and can be saved,
stored, and retrieved as needed for common therapy treatments. It also includes functionality
currently associated with complex orders, templates, and quick orders.

Order Unit Domain: Holds the list of packaging units that are valid when describing a drug
entry.

Orderable Item (Ol): A product the provider can select to order through CPRS. For pharmacy
Orderable Items the provider will see “drug name and dose form™ as the Orderable Item.

Orderer: An authorized person who initiates the prescription order (e.g., Physician, Physician’s
Assistant, Pharmacist, Nurse, or Nurse Practitioner).

Original Fill: The first dispensing of an Outpatient order. Also known as a First Fill.
OSS: Open Source Software

OTC: Over-the-Counter

OTP: Overall Test Plan

Outpatient Automation: A VHA project in which all of the requests for automatic medication
dispensing will be sent to this system. The system will then send the request to the most
appropriate auto-filling machine containing the desired medication.

Outpatient Fill Priority: The indicator that determines the order in which Dispense Requests
are filled for Outpatient orders. By default, Dispense Requests for Discharge orders are the
highest priority. The second highest priority is Dispense Requests with a delivery method of
Window. The third highest priority is Dispense Requests with a delivery method of Mail.

Outpatient Visit: The physical presence of a person who has obtained Outpatient services
during a single 24-hour period.

Over-the-Counter (OTC) Drugs: Drugs that are available from retail stores without a
prescription.

Overall Architecture: A high-level depiction of the design of a software application that is part
of a larger system.

P&T: Pharmacy and Therapeutics

Package: A set of routines, files, options, templates, security keys, screens, bulletins, functions,
help frames, forms, blocks, objects, protocols, dialogues, list templates, windows, and
namespaces according to DBA requirements that function as a unit.

Package Type Domain: Provides the list of available package types for an NDC Item.
PACS: Picture Archiving Communication Systems
PAE: Pharmacy Application Environment

Par Level: The calculated desired quantity of product to have on hand based on historical use or
an administrative decision.

Parenteral: Medications introduced by means other than by way of the digestive tract.
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Partial Fill: A prescription that has been filled for a quantity smaller than requested. A possible
reason for a partial fill is that a Patient is to return to the clinic in ten days but the prescription
calls for a thirty-day supply.

Patient: An authorized person who is allowed to receive care or is identified as needing care and
receives medications as an Inpatient in a ward or as an Outpatient in a specialty clinic. Also,
receives medications as an Outpatient at the pharmacy (window pick-up or mail). Note that a
Patient may also include active military personnel and family members of Veterans. A person
who requires medical treatment, typically the Veteran or one of their relatives.

Patient Care Management Module (PCMM): The VistA module developed to assist VHA
facilities in implementing primary care and managing the assignment of resources that was
designed to assess capacity in Outpatient clinics. Users can set up and define a treatment team,
assign positions to the team, assign Patients to the team, and assign Patients to a primary care
provider.

Patient Care Team: A group of diverse clinicians who communicate with each other regularly
about the care of a defined group of Patients and participate in that care.

Patient Educator: An authorized person who provides counseling and information to the Patient
regarding medication being administered.

Patient Medication Profile (PMP): Used by pharmacy to view the appropriate pharmacy-
related information about a VA Patient. It displays demographics and certain clinical information
about a Patient. It also displays a list of pending and active orders (to include recently expired
and recently discontinued orders). It can be used for informational purposes as a view-only
version. However, authorized personnel can also use it to process and take actions on a Patient’s
prescription orders.

Patient Specific Label: A VA Data Field used to specify whether a medication requires a
patient specific label.

PATS: Patient Advocate Tracking System
PBM: Pharmacy Benefits Management
PCA: Patient Controlled Administration
PCE: Patient Care Encounter

PCM: Project Configuration Manager
PCMM: Primary Care Management Module
PCP: Primary Care Provider

PDA: Personal Digital Assistant

PDM: Pharmacy Data Management

PDR: Pharmacy Data Repository Physician’s Desk Reference
PDS: Pharmacy Data Store

PDSP: Project Defined Software Process
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PDTS: Pharmacy Data Transaction System
PDX: Patient Data Exchange

Pending Order: The status of an order entered by a Provider through CPRS and that has been
electronically signed without Pharmacy or Nursing finishing the order. Once Pharmacy or
Nursing finishes and verifies the order, the order status changes to an Active order.

PEPS Local Administrator (PLA): A PLM who has the additional permission to create,
update, or delete search templates or partial saved items at a local instance.

PEPS Local Manager (PLM): An authorized user who updates editable fields and rules at a
Local facility. Receives/sends update requests from/to the PEPS National Manager.

PEPS Manager (PM): A parent role for PEPS National Manager and PEPS Local Manager.
This role is able to make changes to PEPS and is used when the distinction between PEPS Local
and PEPS National is not needed.

PEPS National Administrator (PNA): A PNM who has the additional permissions to create,
update, or delete national-level templates.

PEPS National Manager (PNM): The authorized user who receives and reviews update
requests from drug Vendors and PEPS Local Managers. Sends requests to appropriate decision
makers. Creates updates for the National PEPS. Sends update to the PEPS Local Manager and to
interested parties.

PEPS Second Reviewer (PSR): A person who performs Quality Assurance checks for PEPS
items being processed nationally. A PSR may also perform the Second Reviewer role of a PNM
when so designated by the PNM.

PEPS Viewer: An authorized user who uses PEPS in a read-only fashion, such as searching and
viewing item data. This user is unable to make changes to PEPS data. Formerly referred to as
PEPS User.

PEPS-L: PEPS Local

PEPS-L Mgmt App: PEPS Local Management Application
PEPS-M: PEPS Master

PEPS-M Mgmt App: PEPS Master Management Application
PEPS-N: PEPS National

Persisted Data: Any data that a system records in a state (or form) that is retrievable by the
system or some other system later after some span of time.

Person Services: A person-oriented business component and interface used for person lookup
within a system. This is required to produce person -oriented business components and user
interfaces for person lookup. This is required to support the implementation of service oriented
n-tier application architecture, centralized/distributed deployment architecture, and application
modernization as specified by VHA Enterprise Architecture and the HealtheVet Logical Model.

PFSS: Patient Financial Services System
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Pharmacy and Therapeutics (P&T) Committee: An advisory committee of the medical staff
that represents the official, organizational line of communication and liaison between the
medical staff and the pharmacy department; its recommendations are subject to medical staff
approval.

Pharmacy Benefits Management (PBM): The office responsible for oversight of the VHA
pharmacy process as well as National reporting.

Pharmacy Data Management (PDM): A VistA package that provides tools for managing site
configurable data in pharmacy files.

Pharmacy Data Repository (PDR): A data source of Pharmacy medication order data that is
not a part of the HDR. The examples of the types of data that may reside in PDR are “who
reviewed a medication order,” “who filled a medication order,” drug lot number and expiration
date, “what equipment was used to fill the medication order,” and other information that needs to
be persistently stored.

Pharmacy Enterprise Product System (PEPS): A component of the overall PRE system
whose purpose is to manage medications and supplies in support of pharmacy operations. It uses
the Enterprise Product List (EPL) to store information about medications and supplies. See
glossary term Enterprise Product List.

Pharmacy System Domain: Contains data that pertains to the entire Pharmacy system of a
medical center, and not to any one site or division.

Pharmacy Technician: An authorized person who provides support within the pharmacy
organization. This person may have a license or specific authorization to perform specific tasks
within the pharmacy. Typical tasks include dispensing an order, labeling items, etc.

Pick List: Items that need to be gathered, or picked, while filling a Patient’s order. See glossary
term Pull List.

Piggyback: The small volume parenteral solution for intermittent infusion. A piggyback is
comprised of any number of additives, including zero, and one solution: the mixture is made in a
small bag. The piggyback is given on a schedule (e.g., Q6H). Once the medication flows in, the
piggyback is removed; another is not hung until the administration schedule calls for it.

PIMS: Patient Information Management System

PKI: Public Key Infrastructure

PLM: PEPS Local Manager

PM: PEPS Manager

PMD: Program Mistake Detector (Java source code analyzer)
PMI: Patient Medication Information

PMIS: Patient Medication Information Sheet

PMO: Program Management Office (as used by PRE)

PMP: Patient Medication Profile

PMP (Management): Project Management Plan
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PNM: PEPS National Manager

PO: Purchase Order

POC: Point of Contact

POI: Poor Obfuscation Implementation (Java API to access Microsoft format files)
Point-of-Use (POU) Equipment: The automatic dispensing system of secured supplies.
POJO: Plain Old Java Object

Polypharmacy: The practice of administering many different medicines concurrently for the
treatment of the same disease.

Postconditions: An assertion that must hold following the successful execution of the associated
function (e.g., use case path, class method, and/or test case).

POU: Point-of-Use

PPP: Pharmacy Prescription Practices

PPS: Pharmacy Product System

PRE: Pharmacy Re-engineering

PRE CCB: PRE Configuration Control Board

Pre-exchange Order: Any Inpatient order that must be delivered to the ward before the
scheduled delivery of products (e.g., NOW orders, STAT orders, missing dose request). An
Inpatient order that is not included in a Unit Dose Pick List or Sterile Product Work List.

Preconditions: A condition that must always be true before the start of a use case or test case.

Preferred Products: The products stocked in the pharmacy that have a high turnover rate or
comprise a large percentage of the dispensed items.

Preparation List (Prep List): Contains detailed information about active and future Unit Dose
medication orders that are “due” for administering to Patients in a particular location (e.g., ward)
during a specified timeframe. The Prep List can be printed to facilitate routine medication rounds
by displaying medications to be administered during the specified timeframe for the Caregiver’s
assigned Patients, which facilitates in the gathering of medications.

Prescription: An Outpatient medication order written on a standard blank issued by a regulatory
body. An Outpatient order can be in a written format also on VAF 10-1158 Doctor’s Order sheet.
Currently, DEA requires controlled substances to be submitted to Pharmacy in a written format
with a “wet signature.”

Presentation Layer: A logical grouping of user interaction and display components.

Primary Care Provider (PCP): A Patient’s main healthcare provider in non-emergency
situations either chosen by or assigned to a Patient.

Primavera IT Project Office TM: A software application used to uniquely identify work units
and status of the work.

PRN: Pro re nata (As needed)
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Pro re nata: A Latin term, basically meaning “take as needed.” It is normally abbreviated as
PRN.

Process: A process is a collection of activities that takes one or more kinds of input and creates
an output that is of value to the customer. It is cross-functional and results oriented, defying
rather than respecting organizational boundaries. It is focused on goals and ends rather than
actions and means. Thinking about the process is a prerequisite to re-engineering; only processes
can be re-engineered.

Process (Architecture): An operating system term for a unit of work that contains one or more
threads.

Procurer: Any authorized person who plans and orders supplies (e.g., Procurement Specialist).
Product Item: A specific type of medication, supply, or prosthetic.

Product Name: A unique name assigned to each drug product in the National Drug files.
Product Number: The number used by the product manufacturer to identify a product.

Product Type: An indicator that defines whether an item is categorized as a medication, supply,
or prosthetic.

Progress Note: The communication among disciplines concerning the Patient’s care. Members
of the Patient care team must document observations, progress, response to and changes in
treatment, subsequent assessments of the Patient’s response to care, other intervention, planned
follow-up care, instructions, and diagnosis and pertinent findings from ancillary tests. Progress
notes must give a pertinent chronological report of the Patient’s course. Progress notes may
include, but are not limited to: a change in diagnosis(es), a change in condition, and/or a
Patient’s leave of absence. They may also include any justification for Patient limitations.
Clinical care must be documented in a progress note by the respective clinical staff as defined by
their scope of practice. Documentation in the progress notes is required when there is a history of
allergies, adverse reactions, or other conditions. The appropriate progress title must be used to
trigger Patient postings.

Project Management Office (PMO): An entity formed to coordinate across the enterprise all
efforts toward making a project successful. The mission of the PMO is to monitor project
activities and work elements, to coordinate efforts among all stakeholders, and ultimately, to
ensure the success of a project.

Project Management Plan (PMP): A strategic document for describing and executing a
project. It defines the technical and managerial approach, project functions, and deliverables
necessary to satisfy the requirements of a project, such as agreement on scope and priorities.

Project Plan: See glossary term Project Management Plan (PMP).

Project Sponsor: The person who promotes and/or authorizes the initiation of a project,
provides ongoing support, and has a vested interest in the success of the project.

Protect from Light: A VA Data Field used to specify whether an item must be protected from
light.

Prototype: A mock-up, model, or actual working version of a technological device or process
used to generate engineering information that will help design or perfect the final
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product/process. Engineering prototypes, test-of-principle models, bench models, breadboard
models, and pre-production prototypes are used in the new product stages of development.

Provider: An authorized person who delivers some form of healthcare to a Patient. Additionally,
these individuals may be considered as an Orderer with the authority to sign orders if given the
authorization within the system. Some providers may not be given the authority to sign orders
(e.g., nursing staff).

PS: Person Service

PSL.: Person Service Lookup
PSR: PEPS Second Reviewer
PUI: Project Unique Identifier

Pull: A style of data management in which an application actively gathers data from an external
application or system.

Pull List (Inventory): An inventory requirements list of items to be “pulled” from supply
inventory locations for the purpose of replenishment to the user areas. It is generated from a
combination of consumption rates, replacement lead times, and inventory control factors. See
glossary term Pick List.

Push: A style of data management in which an application actively sends data to an external
application or system.

Q
Q6H: Every six hours
QA: Quality Assurance
QD: Every Day
QID: Four Times a Day
QO: Query Object

Quality Assurance (QA): A set of activities that defines and implements quality into the
software development process. Conducting work product reviews, testing, analyzing metrics, and
surveying users are typical quality assurance activities.

Quick Order: A pre-written order of any number of items (a single medication or an order set).
Quick Orders are used to expedite order entry for commonly used orders.

R
R.Ph: Registered Pharmacist
RAR: Resource Adapter Archive

Rational ClearCase: A tool developed by IBM to control and manage versions of elements such
as source files for software and documentation, directories, reports, etc.

Rational ClearQuest: A tool developed by IBM to submit and track change requests, gather
project matrices, and generate defect summary reports.
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Rational RequisitePro: A tool developed by IBM to organize, prioritize, track, and control
changing requirements of a system or application.

Rational Software Architect: A tool developed by IBM to model the system components and
their interactions.

RBAC: Role-Based Access Control
RDBMS: Relational Database Management System
RDV: Remote Data View

Re-engineering: The fundamental rethinking and radical redesign of business processes to bring
about dramatic improvements in performance (Re-engineering The Corporation, Michael
Hammer, James Champy, 1993). It is concerned with the redesign of work so that it can be
performed in a more superior way. The application of re-engineering principles has since been
extended to processes outside and between organizations to address total enterprise relationships
(X-engineering The Corporation, James Champy, 2002).

Read-back: This is a JCAHO requirement for verbal orders (i.e., orders communicated by face-
to-face contact). A verbal order must be read back to the ordering medical staff member by the
Pharmacist to verify the verbal order was correctly heard and understood. A licensed Practitioner
will be required to sign the verbal order within 24 hours from the time the verbal order was
given.

Recall Class: Three different levels of pharmacy action depending on the severity of the
problem causing the recall. A Class 1 recall is the most severe, requiring notification of Patients
who have received the medication.

Receiver: An authorized person who receives supplies from Vendor(s) and places them into the
pharmacy’s inventory system (e.g., Procurement Specialist).

REE: Registration/Enrollment/Eligibility
Refill: To fill a prescription a second or subsequent time.
Refrigeration: A VA Data Field used to specify whether an item requires refrigeration.

Renew: Continuation of an existing order by an authorized user (e.g., provider). For Outpatient
orders, the renew action creates a new order with a new prescription number and a new
expiration date. For Inpatient orders, renew action does not create a new order. In Inpatient
renew, a new Default Stop Date/Time is calculated for the existing order.

Renewal: A new order that was generated by the renew process. See glossary term Renew.

Reorder Amount: The quantity of an item to be ordered from the replenishment source when a
Reorder signal is sent. It is triggered by the status of the inventory control factors, usually when
the quantity remaining reaches the reorder point.

Reorder Point: The quantity level at which the reorder signal is sent.

Reorder Signal: A notification within the system that there is an inventory quantity that has
fallen below the Reorder Point. This is used by the system to generate an internal replenishment
order and in formulating Vendor supply orders.
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Replenisher: Any authorized person who identifies the need for, and replenishes, internal
inventory stock (e.g., Pharmacy Technician).

Replenishment: The inventory items used to restock user area locations (e.g., ward stock,
automated dispensing devices) without being tied to a Patient order. These tend to be commonly
used items stored for easy access at quantity levels required for Patient safety and work process
flow. Quantities are debited from pharmacy supply locations but are still carried in inventory as
unallocated. The item location changes from pharmacy supply to user area. Usage from the user
area debits inventory from that area. See related glossary term Dispensed Inventory.

Request: A user action that a PEPS Item (Ol, Product Item, or NDC Item) addition or
modification be considered by the PNM for updates within the PEPS enterprise database.

Requirement: A criterion that a system or software must meet. It can include things the system
must do, characteristics it must have, and levels of performance it must attain. Systems engineers
develop them before a system is created. As it is developed, the system is evaluated according to
how well it meets its criterion. Requirements may be business, functional, and/or system needs.
They are documented in detail in the System Requirements Specification document.

Requirements Management Plan (RMP): A document that describes the requirements
artifacts, requirement types, and their respective requirement attributes. This artifact contains
information to be collected and control mechanisms to be used for measuring, reporting, and
managing changes to the product requirements.

Residual Effect of a Drug: The remains of a medication or its active metabolites in the Patient’s
system after the medication is taken or administered. The length of activity will depend on
various factors (e.g., the drug, the Patient’s ability to eliminate the medication).

Restricted Medication: The medications that are only allowed to be prescribed based on a set of
criteria, such as only being allowed if the Patient is diagnosed with a particular problem, or has
lab values of a certain type and level. Medications become restricted due to a number of reasons,
the primary ones being abuse potential, cost, or risk to the Patient.

Restricted Refill: A refill that is tied to certain policies established by the pharmacy and will
require certain actions by the Orderer (e.g., review updated lab values) prior to sending the
restricted refill to be dispensed.

Return on Investment (ROI): The rate of return which is used to evaluate the efficiency of an
investment; typically expressed as a percentage.

RFID: Radio Frequency Identification
RIM: Reference Information Model

Risks: The events or circumstances that may happen that could jeopardize the outcome of the
project, such as cost overruns, schedule delays or project cancellation. Risks can also be events
that may happen that could allow the project to complete ahead of schedule or run more
efficiently.

RMI: Remote Method Invocation
RMP: Requirements Management Plan

ROI: Return on Investment
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Route of Administration: Specifies the method by which the drug is to be administered.
RPC: Remote Procedure Call

RSA: Replacement Scheduling Application

Rx: Prescription

Rx Consult Domain: Holds the expansion of the number codes that represent the additional
warnings/consultations that may be needed for a particular drug.

Rx Norm: A clinical drug nomenclature produced by the National Library of Medicine (NLM),
in consultation with the Food and Drug Administration (FDA), the VA, and the HL7 standards
development organization. It provides standard names for clinical drugs (active ingredient +
strength + dose form) and for dose forms as administered. It provides links from clinical drugs to
their active ingredients, drug components (active ingredient + strength), and some related brand
names. To the extent available from the Food and Drug Administration, NDCs (National Drug
Codes) for specific drug products that deliver the clinical drug are stored as attributes of the
clinical drug in RxNorm.

S
SACC: Standards and Convention Committee

Safety Stock: The quantity of an inventory item that is kept in an inventory location for Patient
safety purposes in order to allow for deviations in demand or supply that might stem from
variability in internal processes, unforeseen Patient demand, supplier availability, or
transportation.

SAML.: Security Assertion Markup Language
SC: Steering Committee
SCCB: SwRI Configuration Control Board

Schedule: The frequency by which the doses are to be administered (i.e., Q8H, BID, NOW).
Often referred to as Administration Schedule.

Schedule Type: The indicator that identifies the type of schedule (i.e., Continuous, PRN, On-
Call, and One-Time) for the medication being administered to a Patient.

Scheduled Order: An Inpatient order that is scheduled to be delivered to a ward at a specific
time. Scheduled orders appear in a Unit Dose Pick List or Sterile Product Work List for filling.

SCM: Software Configuration Management

Scored: Indicates that the medication has been marked by the manufacturer so that the
medication can be divided (e.g., split) in two.

SDD: Software Design Document

SDF: Software Development Folder
SDK: Software Development Kit

SDLC: Software Development Life Cycle

SDS: Standard Data Service
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Secondary Inventories: The stock that is maintained in user areas.

Section 508: The section of the Rehabilitation Act that requires any electronic information
developed, procured, maintained, or used by the federal government be accessible to people with
disabilities. As a result of new requirements added to the Rehabilitation Act in 1998, guidelines
for electronic information including Web sites have been developed and were adopted on
December 21, 2000. All electronic information created or acquired by any federal agency or
department, on or after June 21, 2001, must comply with these accessibility standards.

SEO: Software Engineering Organization

Sequence Diagram: A visual representation that shows interaction between objects with an
emphasis on the order in which the objects pass information or actions between themselves. The
objects could be (i.e., people, computer systems, locations, etc.).

Service: A logical grouping of capabilities that support a common business process. Thus a
“drug information service” might provide capabilities that allow for the searching of different
types of drug information and different types of searches for the same information (i.e.,
searching for a drug by Generic Name, NDC, Therapeutic category). This is loosely analogous to
the class-method relationship, in which a class is composed of multiple methods that support the
usage of the class.

Service (Architecture): A logical grouping of related software capabilities that share common
business goals in a functional process and communicate through a well-defined interface
mechanism.

Service-Oriented Architecture (SOA): A system architecture that encourages the development,
collection and use of software services. These services communicate with each other. The
communication can involve either simple data passing or it could involve two or more services
coordinating to complete an activity. Services require a standardized communication protocol.

Session Bean: A reusable software component that is used to implement business logic; it can be
of stateless or stateful variety; its existence is short-lived; and its purpose is to execute on behalf
of a single client.

Session Facade: Decouples the user of the service from the multiple entity beans that may reside
behind a service method by providing a common session bean for that particular service. For
example, most service method calls will require two distinct events to complete: one to
authenticate that the user is authorized to use the service and the second is to invoke the
capability of the service method. It hides these event invocations from the client, providing them
with one session bean that handles all subsequent method invocations required to complete the
service method request.

SGML.: Standard Generalized Markup Language
SHG: Strategic Health Group
Shortage: A deficit between inventory available and inventory required.

SIG: The Latin word, Signatura, abbreviated as “SIG.” (also called SIG, or transcription), which
gives instructions to the Patient on how, how much, when, and how long the drug is to be taken.
These written instructions are preceded by the symbol “S” or “SIG.” from the Latin, meaning
“mark.” The signature should always be written in English; however, Physicians continue to
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insert Latin abbreviations, e.g., “1 cap t.i.d. pc,” which the Pharmacist translates into English
when he or she prints the label, such as “take one capsule three times daily after meals.” The
purpose of the prescription, special instructions, and warnings, followed by the signature of the
prescriber, may also be included.

Sign Order: The action taken by a user to provide a signature on an order that is legally binding.
In the system, the signature is an electronic signature. See glossary term Electronic Signature.

SIL: Security Integration Laboratory

Simple Object Access Protocol (SOAP): A lightweight protocol for exchange of information in
a decentralized, distributed environment. It is an XML-based protocol that consists of three parts:
an envelope that defines a framework for describing what is in a message and how to process it,
a set of encoding rules for expressing instances of application-defined data types, and a
convention for representing remote procedure calls and responses.

Single Sign-On: A set of software components, usually distributed over a network, which allow
a user to log into his workstation once, and thereafter start applications without having further
authentication required.

Smart Card: In the VA/DEA PKI Pilot, the clinician uses a smart card to digitally sign
Outpatient medication orders for Schedule 2 and Schedule 2n CS after using the current
electronic signature process within CPRS. The technologies used in PKI add security for these
substances. Smart cards have the clinician’s photo and an integrated circuit (a computer chip)
that stores other information such as demographics, access and verity codes, a personal
identification number (PIN), and a digital certificate.

SME: Stakeholder/Subject Matter Expert
SOA: Service Oriented Architecture
SOAP: Simple Object Access Protocol

Software Configuration Management (SCM): A process or methodology comprised of tools
and techniques that are used to manage change to software assets.

Software Development Kit (SDK): A set of tools, APIs, and/or documentation to assist with the
development of software in a specific computer language or for a particular operating
environment.

Software Development Life Cycle (SDLC): A structured methodology used in the development
of software products and packages. This methodology is used from the conception phase through
to the delivery and end of life of a final software product.

Software Development Plan (SDP): A comprehensive, composite artifact that gathers all
information required to manage the project. It encompasses a number of artifacts developed
during the Initiation phase and is maintained throughout the project.

Software Package: A software term for a high-level, common grouping of one or more
components within a system.

Software Quality Assurance (SQA): The set of activities that defines and implements software
quality into the process and encompasses systematic activities that provide evidence that the
product meets the customer’s expectations, in terms of use and the associated quality factors.
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This includes monitoring the methods and standards used, and then verifying that they have been
properly applied. Also tracks that the required procedures have taken place during the SDLC. It
does this by auditing the quality actions of the products in development and alerting management
to any deviations.

Software Quality Assurance Team: Oversees all aspects of quality assurance in each OED
project.

Software Requirements Specifications (SRS): A document that outlines and records the
requirements for a project. The document formally states the requirements for the project.

Solution: A vehicle for additive(s) or for the pharmacological effect of the solution itself.
Infusion is generally continuous. A LVP or piggyback has only one solution (primary solution).
A hyperal can have one or more solutions.

SOP: Standard Operating Procedure
SOW: Statement of Work

Special Handling: The Drug Enforcement Agency (DEA) special handling codes used to
designate drug products as over-the-counter, narcotics, bulk compounds, and supply items.
Requirements exist for each code that determines how a drug product is to be handled and/or
stored.

Specialty: The particular subject area or branch of medical science to which one devotes
professional attention.

SPF: Single Point of Failure

Splittable: A VA Data Field used to specify whether an item can be split for dispense or be
prescribed as a splittable dose.

SPM: Software Project Manager

SPML.: Service Provisioning Markup Language
SQA: Software Quality Assurance

SQAP: Software Quality Assurance Plan

SQL.: Structured Query Language

SRS: Software Requirements Specification

SS: System Specification

SSO: Single Sign-On

Staging Area: A specific inventory location where items slated for disposal are placed prior to
shipping or destruction. This is for control and tracking of items removed from active inventories
for reasons such as product quality, spoilage, expirations, or recalls.

Stakeholders: The people or groups who have a stake in the outcome of the project. Normally
stakeholders are from within the company (e.g., internal clients, management, employees, and
administrators). A project may also have external stakeholders, including suppliers, investors,

community groups, and government organizations.
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Standard Data Service (SDS): Consists of architecture service components to support the
migration of applications from M-based VistA to new HealtheVet-VistA architecture. The major
purpose of SDS is to provide a centralized repository of standard (non-clinical) administrative
data together with a data maintenance mechanism and a distribution capability for transporting
the data to HealtheVet-VistA applications.

Standardized Domain: Domains are standard or standardized. Standardized domains will have
a VUID from VETS, using the specified field(s) for that item or domain to determine the
uniqueness of the VUID.

STAT: Statim (Latin: Immediately [medical])

Steering Committee (SC): The key body within the governing structure that is responsible for
the business issues associated with the project that are essential to ensuring the delivery of the
project outputs and the attainment of project outcomes. This includes approving the budgetary
strategy, defining and realizing benefits, monitoring risks, quality and timelines, making policy
and resourcing decisions, and assessing requests for changes to the scope of the project.

Sterile Product: An item that is completely clean and free from bacteria (e.g., Vs and gauzes).

Sterile Product Work List: A list of sterile product Dispense Requests that are scheduled to be
administered to the Patients in a ward group within a specified window of time. The Sterile
Product Work List replaces the ward list and manufacturing list from VistA.

Stock Level: The current inventory quantity of an item. It may be a calculated or physical count
quantity depending on the use in the system. It may also be displayed and used at multiple
organizational levels such as a quantity in a specific inventory location, the quantity in a ward,
the quantity in central pharmacy supply, or a total rolled up quantity for the entire facility.

Storage Location: Where the contents of a Dispense Request are stored. Once a Dispense
Request product is filled and checked, it is stored in a designated Storage Location to be later
retrieved by the Medication Deliverer at the window or in the mail room. The Storage Location
could be a particular refrigeration unit if the medication needs to be kept cool, a locked cage in
the case of CS, or a tote for those medications that need to be packaged and mailed.

Structural Testing: Testing that takes into account the internal mechanism of a system or
component.

STS: Standards and Terminology Services

Stub: A piece of code used during development to simulate the activity of a missing service,
component, or interface that is not yet developed.

Subject Matter Expert: A person thought of as dictionaries or references that provide the final
authority on what something means or how it is to be performed, while developers and trainers
are the readers who turn that authority into information that can be understood and used by
others. They are experts on the content of information.

Subsystem: A subsystem is a logical grouping of related software packages and services that
combine to form an independent system within an enterprise.
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Supply Area: The pharmacy inventory locations from which Patient orders are filled or user
area requirements are replenished. It also is the area where incoming inventory is stocked
following the receiving process from outside sources (e.g., vendors, loans, gifts).

Support Staff: A person who identifies Patients (or panel of Patients) who need to be seen or
have requested to be seen.

SwRIla: Southwest Research Institute

Syringe: A device used to inject fluids into or withdraw them from something (e.g., the body or
its cavities, IV set).

System Administrator: An authorized person who manages the components of the Pharmacy
System to which access is restricted for most Pharmacy users. For example, a System
Administrator might create user profiles, define local user roles, configure local parameters, or
run reports.

T

Tall Man: A technique of lettering that helps medical professionals detect drugs that could be
confused because of similarly spelled names. It uses alternating upper- and lower-case spelling
of drug names to visually distinguish look-alike, sound-alike medication names. The confusion
of drug names accounts for approximately 15% of all reported medication errors (e.g.,
hydrALAZINE/hydrOXYzine, and glipiZIDE/glyBURIDE).

Tapered Order: An order for which a drug dose is increased or decreased over a period of time
until the desired end dose is achieved. For example, a drug might have been ordered in the
following sequence: 0.5mg for 5 days, then 1mg for 5 days, then 2mg for 5 days, then 4mg after
that for the remainder of therapy.

Task: A functional term for a piece of work performed to achieve an end-user goal.
TBD: To Be Determined

TCO: Total Cost of Ownership

TCP/IP: Transmission Control Protocol/Internet Protocol

TeamPlay TM: The software application used to uniquely identify work units and status of the
work.

Technical Services Project Repository (TSPR): The official Web site to store and display
information about projects within Office of Enterprise Development.

Telemedicine: The use of telecommunications technology as a medium to provide medical
services to sites that are at a distance from the Provider. Telemedicine telecommunications link
Providers and Patients together from diverse geographic locations, and they transmit text and
images for medical consultation and treatment.

Template: An object with a pre-set format. The pre-set format can be used as a starting point for
a particular application (e.g., a template for entering chemo orders, a template for requesting to
add drugs to EPL). The pre-set format can be used to enforce a specific process for completing
an action (for quality purposes and/or for policy purposes.)
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Terminology Mediation: A method of mapping local terms to an enterprise-wide terminology
reference. This is provided by ERT for the PRE system.

Test Case: A defined set of conditions used by a tester to exercise a system under development
to determine if a requirement or use case is satisfied.

Test Environment: Equipment (e.g., servers, hardware) dedicated to test a system under
development.

Test Input: Information (e.g., data) that must be in place to execute a test case.

Test Plan: A document that describes the scope, approach, resources, and schedule of intended
test activities.

TFI: Tricare Fiscal Intermediary

Therapeutic Alternatives: The drug products differing in composition or in their basic drug
entity, but of the same pharmacological and/or therapeutic class, which are considered to have
very similar pharmacological and therapeutic activities and adverse reactions when administered
to Patients in therapeutically equivalent doses.

Therapeutic Class: The general classification of medication in which a product is categorized.
Compounds are classified into classes, chemical or functional (Therapeutic), according to their
structure and function. A particular compound may belong to one or more classes and are
categorized both structurally and functionally. To date, some compounds have not been
classified.

Therapeutic Equivalence: The drug products that, when administered to the same person in the
same dosage regimen, provide essentially the same therapeutic effect or toxicity. Bioequivalent
products are expected to be therapeutically equivalent.

Therapeutic Interchange: The authorized exchange of various therapeutic alternates by
Pharmacists under arrangement between Pharmacists and Orderers who have previously
established written guidelines or protocols within a formulary system and jointly agreed on
conditions for interchange or who give permission individually at the time of exchange.

Thick Client: A software product that does as much processing as possible at the client side and
passes only the data required for communication and archival storage to the server entities.

Thin Client: A software product that does most of its processing on a central server with as little
hardware and software as possible at the user’s site. Ideally the user will have only a screen,
keyboard, a pointing device (if needed), and enough computing power to handle display and
communications.

Third-Party Pharmacy: Those pharmacies that are not directly affiliated with the VA. They are
the Walgreens, CVS, and other commercial and governmental pharmacies not directly under the
control of the VA.

Thread: An operating system term for an instance of concurrent execution within a process.
TID: Three Times a Day

Tier: A hardware term for a physical grouping of the components within the system that are
separated by physical locality.
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TIU: Text Integration Utility
TOAD: Tool for Oracle Application Development

Total Cost of Ownership (TCO): A process that helps a company determine whether it wins or
loses from specific technology implementations. It is used to look at the overall impact of the
implementation. Cost is the numerator. The denominator might be service, customer satisfaction,
quality levels, or productivity. Although cost-of-ownership factors vary according to technology
and environment, costs are typically broken out into categories such as capital costs, technical
support, administration, and end-user operations.

Total Parenteral Nutrition (TPN): The intravenous administration of the total nutrient
requirements of the Patient. The term TPN is also used to mean the solution compounded to
provide those requirements. See glossary term Hyperalimentation.

Total Stock: The total amount of on-hand inventory (e.g., medications, supplies).
TPB: Transitional Pharmacy Benefit

TPN: Total Parenteral Nutrition

TQS: Terminology Query Service

TR-LV&HW: Testing Requirements for Legacy-VistA and HealtheVet-VistA

Trade Name: A name (i.e., brand name) assigned to a generic product to distinguish it as one
produced and sold by a specific manufacturer.

Transfer Order (Inventory): An internal order to allow the transfer of inventory items within
the local organization from one inventory location to another. It allows the pharmacy to manage
inventory such as moving items from one ward to another.

Transport CS: The process of moving of a CS inside the facility.

Transport Invoice: A list of CS items that are being moved from one location to another within
the same facility. It can be a single sealed package containing one or more CS items or multiple
sealed packages. The Transport Invoice exists in the system as a list of CS items that has a
custodian, origin, and destination.

Treatment: The provision, coordination, or management of healthcare or related services by one
or more healthcare Providers. This includes the coordination of healthcare by a healthcare
Provider with a third party, consultation between Providers relating to a Patient, and the referral
of a Patient for healthcare from one healthcare Provider to another.

TRMY/SP: Technical Reference Model and Standards Profile
TSEC: Trade Study Evaluation Criteria

TSPR: Technical Services Project Repository

TSS: Trade Study Scenarios

TUID: Temporary Unique Identifier

UAT: User Acceptance Test
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UCI: User Class Identifier

UD: Unit Dose

Ul: User Interface

UML.: Unified Modeling Language

UN/EDIFACT: United Nations/Electronic Data Interchange for Administration, Commerce and
Transport

Unallocated Inventory: Physical inventory that has not been reserved for filling of dispense
requests.

Unified Change Management (UCM): A layer built on Rational ClearCase to provide
additional configuration management features for software development.

Unified Modeling Language (UML): A standardized language used for object-oriented
modeling.

Unit Dose Indicator: An indicator to differentiate products produced in blister packs verses
product produced in bulk bottles.

Unit Dose Pick List: A list of unit dose Dispense Requests that are scheduled to be administered
to the Patients in a ward group within a specified window of time. The Unit Dose Pick List
replaced the Pick List from VistA.

Units per Dose: The number of Units (i.e., tablets, capsules) to be dispensed at one time for a
dose. Fractional numbers will be accepted.

Universal Product Code (UPC): A 12-digit code assigned to an item to identify the product and
the vendor that sells the product.

URL: Uniform Resource Locator

Usage: The removal of an inventory item from the inventory location is assumed to be used or
consumed by the user in the managed area in which the inventory location is defined. It does not
track actual consumption by the Patient through administration or dispense. See glossary terms
Replenishment and Dispensed Inventory.

Use Case: A narrative describing a sequence of actions and responses between an actor and a
system. The narrative is technology-free and implementation independent. It is the description of
a well-defined task or goal — from the point-of-view of the actor that achieves the Use Case’s
goal. A Use Case describes what the system needs to do without specifying how the system will
do it. A Use Case that “calls” on other Use Cases — for additional functionality — via an extend or
include relationship is referred to as a “parent” Use Case.

Use Case Diagram: A diagrammatic representation of the boundaries of a product or
Application showing the actors outside the boundary and the Use Case or work units inside the
boundary.

Use Case Specifications: A document that defines a sequence of actions performed by a system
that yields an observable result of value to an actor.
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Use Rule: A criterion-based rule for a product, group of products, or class of products that aids
decision support.

User: The requestor, individual, or organization that specifies, or may assist with specification,
and typically accepts the project deliverables. There may be multiple users on a given project.

User (Inventory): A term used in the inventory system to refer to the area personnel that handle
or administer the drugs. They are the pharmacy customer to whom inventory items are supplied.

User Acceptance Test (UAT): The process that confirms the system functionality meets all user
requirements as stated in the requirements document(s). The UAT is usually conducted by the
stakeholders.

User Area (Inventory): A term used in the inventory system to refer to the pharmacy customer
areas such as wards or clinics. These are areas out of which drugs are administered as opposed to
the pharmacy that dispenses them.

User Area Manager: An authorized person who monitors, oversees, and manages supplies for a
specific area (e.g., person who would interact with the Replenisher in maintaining appropriate
levels of inventory).

USPS: United States Postal Service
Vv
VA: Department of Veterans Affairs

VA Data Fields: A set of rules governing the use of a product in the VHA system. Examples
include: “Witness required for Administration,” “Useable for Outpatient Only,” “Must be
Refrigerated,” etc. These fields are defined in the requirements process and cannot be modified
or added after the system has been deployed. The VA Data Fields are fields that must be set by a
VA entity (i.e., cannot be obtained from a COTS product or other data source). When values are
defined for the fields at National, they may be marked as “non-editable” preventing Local VHA
facilities from changing the setting. Any field left editable can be changed by a local facility.

VA Generic Name: The name assigned to an item (e.g., medication, supply) in Pharmacy VistA
files.

VA Product Name: The name assigned to a medication item in Pharmacy VistA files. The name
includes the Strength, Unit, and Dosage Form of the medication.

VA-wide Person Identifier (VPID): A unique identification number assigned to all persons
associated with the VA, including Veterans, Patients, and employees. According to
http://vista.med.va.gov/iss/acronyms/index (To access the link, VA VPN access is needed).

VACO: VA Central Office
VAEA: VA Enterprise Architecture

Value Object: A software element that exposes property mutators and accessors. A Data
Transfer Object from Sun’s Design Pattern Catalog is a synonymous term.

VAMC: Department of Veterans Affairs Medical Center
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Variable Dosage: A medication treatment whereby the administration doses vary for the
duration of treatment. For example, a drug may be taken/administered in the following order:
4mg a.m., 2mg noon, 4mg HS (at bedtime) for 7 days.

Variable Schedule: The schedule of a drug whereby it may vary during the therapy. For
example, a drug may be given twice a day on Monday and Tuesday and three times a day on the
remaining days of week for 7 days.

VAX MUMPS Standard: An advanced operating system, originally designed by Digital
Equipment Corporation (DEC), that operates on the VAX and Alpha architectures. The correct
way to refer to the operating system is OpenVMS for VAX or OpenVMS for Alpha. VMS is one
of the most secure operating systems on the market.

VBA: Veterans Benefits Administration
VDD: Version Description Document
VDEF: VistA Data Extraction Framework
VDL: Virtual Due List

VDSI: VistA Data Systems and Integration
VeHU: VHA eHealth University

Vendor: The organization that provides supplies to the pharmacy. Note that this may include
prime, non-prime, and loaning organizations (any outside supplier; e.g., external supplier).

Vendor Purchase Order: An order that details the items the pharmacy wishes to procure from a
prime or non-prime supplier (Vendor). It is often called a procurement order, supply order, or
sales order.

Verify: To assure that an order placed for a Patient is accurate as recorded and ready for
dispensing.

Version: A variant of some artifact; later versions of an artifact typically expand on earlier
versions. Major revisions will mean the version number is incremented by one or more. Minor
revisions will be signified by the addition of a decimal number in tenths or hundredths.

Veterans Health Information Systems and Technology Architecture (VistA): The automated
information systems used in VAMCs. The Department of Veterans Affairs (VA) has had
automated information systems in its medical facilities since 1985, beginning with the
Decentralized Hospital Computer Program information system, including administrative and
extensive clinical administration capabilities.

Veterans Integrated Service Network (VISN): A set of healthcare facilities within a
geographical area. Each VHA healthcare facility is located in one of many VISNs (Veterans
Integrated Service Networks) spanning the U.S. and its territories.

VETS: VHA Enterprise Terminology Service
VHA: Veterans Health Administration

Pharmacy Reengineering
Pharmacy Product System (PPS)-N v3.0
User Guide 48 January 2018



VHA Health Information Model (VHIM): A model that provides standard definitions,
semantics, and constraints so that data can be represented consistently across all components of
the HealtheVet Architecture.

VHA OlI: VHA Office of Information

VHA Unique ldentifier (VUID): These are non-business, unique numbers that are
automatically assigned to concepts, properties, and relationships in a terminology to facilitate
their access and manipulation by computers.

VHIM: VHA Health Information Model
VIE: VistA Interface Engine

Virtual Due List (VDL): A list of medications that need to be administered to a Patient within a
specified time parameter. These include active Continuous, PRN, On-Call, and One-Time
medication orders.

Virtual Private Network (VPN): A scheme where a portion of a network is connected via
Internet, but information sent across the Internet is encrypted. The result is a “virtual network,”
which is also part of a larger network entity. This enables users to privately share private
information over a public infrastructure.

Vision Document: The stakeholder’s view of the product to be developed specified in terms of
the stakeholders key needs and features. It provides the contractual basis for the more detailed
technical requirements.

Visit: A Patient event that begins when the Patient arrives at a clinic for medical evaluation or
treatment and concludes when the Patient departs.

VISN: Veterans Integrated Service Network
VistA: Veterans Health Information Systems and Technology Architecture

VistA Data Systems and Integration Service (VDSI): The service group that manages VistA
system changes to ensure compliance with standards and regulating bodies; ensures resource
impacts are assessed to allow sufficient time for equipment or software procurements as needed,;
manages and maintains the VistA data architecture working in close association with OED
Program Directors and manages technical/application integration oversight, support, and tools to
ensure products inter-operate effectively and make maximal use of existing software tools. VDSI
performs five required reviews of VistA products to support these goals, which are typically
performed at specific points in the software development lifecycle.

VistA Interface Engine (VIE): A Delivery Service routing component that receives messages
from the Delivery Service inbound queue and provides message handling based on Delivery
Service functionality.

VistA Update Message: A message from PEPS to VistA that contains an update (e.g., update
may include a New Item in PEPS, a change to an existing item in PEPS).

VistALink: A standardized, portable, and secure mechanism for establishing connections
between Java (J2SE and J2EE) and VistA/M servers. It is a transport layer that provides
HealtheVet-VistA application developers APIs for establishing synchronous, real-time
communication between Java applications and VistA/M systems.
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Visual Flow Management: This term is referring to visual systems or the establishment of a
visual workplace in which the ultimate outcome is visual information sharing. The bingo board is
just a simple example. It provides immediate visual information to the observer. There are
numerous visual tools that could be put in place in the pharmacy that would supplement the use
of the new PRE system as well as improve Pharmacy work processes. For example, the bin
described in “visual order” could include a visual display of the expiration date of items in the

bin.

Visual Order: In the context of inventory management, refers to the use of a physical visual
signal or indication that an item needs to be replenished. This might be an empty bin in which its
physical condition (empty) generates an automatic refilling action. That single visual signal
could trigger real time replenishment from a supply cart. No computer transaction is required at
that time. Appropriate use of this process tool would multiply a pharmacy’s capability when
combined with the PRE system. The size of the bin determines the Par Level, the fact that is
empty defines the Usage, and the Reorder Point, the filling action defines Replenishment. A
single computer transaction recording the filling event would generate the tracking and ordering
requirements that normally require multiple and time wasting separate transactions including
scanning use, generating a pick list, withdrawing from supply, scanning replenishment, and
generating a procurement order. See glossary term Visual Flow Management.

Vitria: A Business Process Integration platform orchestrating interactions between existing and
future applications, data, people, and partners to provide real-time visibility and control over
strategic business processes.

VMS: VAX Mumps Standard
VO: Value Object
VOB: Versioned Object Bases
VPFS: Veterans Personal Finance System
VPID: VA-wide Person Identifier
VPN: Virtual Private Network
VUID: VHA Unique Identifier
W
WAN: Wide Area Network

Waste Log: A record of all instances when a CS was wasted (i.e., never made it to a patient for
any reason: dropped, broken, etc.) including: Date/Time, Location, User ID, VUID, Amount
Wasted, Reason for Waste, Investigated (Yes/No).

WBS: Work Breakdown Structure
WDDE: Ward Drug Dispensing Equipment

Web Service: A collection of functions that are packaged as a single entity and published to the
network for use by other programs. They are building blocks for creating open distributed
systems, and allow companies and individuals to quickly and cheaply make their digital assets
available worldwide.
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Web Services Interoperability (WS-1): A consortium of a large number of companies,
representing a wide range of industries including automotive, consumer packaged goods,
finance, government, insurance, media, telecommunications, travel, and the computer industry.
WS-1 is focused on promoting the interoperability of Web services applications across different
computing environments and programming languages. It does so by providing advice, best
practices, and other resources intended to assist developers of Web services applications.

White-box Testing: A testing technique that derives test cases from the structure of a system or
software program.

Wide Area Network (WAN): A physical or logical network that provides capabilities for a
number of independent devices to communicate with each other over a common transmission-
interconnected topology in geographic areas larger than those served by local area networks.

Witness: An authorized person who co-signs an action taken by another Caregiver to attest to
the correctness of the action as documented (e.g., witness of CS waste, witness of chemotherapy
drug administration).

Witness for Administration: A VA Data Field used to specify whether an item needs to have a
witness in order to be administered to a patient.

WLES: WebLogic Enterprise Security

Work Product: An item produced by an individual or Project Team. The OED Quality Policy
specifies mandatory work products for review: Project Management Plan (PMP), Software
Requirements Specification (SRS), Software Design Document (SDD), Function Point
Workbook, Use Cases and Use Case scenarios, Supplemental Specifications (if Use Cases were
created), Test Plan, Test Scripts, Code, Documentation (Release Notes, User Manual, Technical
Manual, Installation Guide, Security Guide), Patch Components (if released through the National
Patch Module). When object-oriented methodology is used for development during highly
critical projects, class diagrams, entity relationship diagrams, and data flow diagrams must
undergo the Work Product Review Process.

Work Product Review (WPR): The formal examination or analysis of a work product by
project or possibly non-project personnel.

Workload Instance Credit: Credit given to a user by the system for the number of occurrences
related to a specific activity. For example, a user might select Profile Review as the activity, and
the user may indicate a number of occurrences for that activity. The system will then credit the
user with the number of occurrences indicated for the activity.

WPR: Work Product Review
WS: Ward Stock
WS-1: Web Services Interoperability

X12N: ANSI X12 Subcommittee N
XA: eXtensible Architecture
XACML.: eXtensible Access Control Markup Language
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XDE: Extended Development Experience (IBM, Corp. Rational)

Xdoclet: An open source code generation engine that enables Attribute-Oriented Programming
for Java. It allows for integration of meta data (attributes) into software code to increase its
significance. Special JavaDoc tags are used to implement this functionality. Xdoclet parses
source files and generates many artifacts such as XML descriptors and/or source code. These
files are generated from templates that use the information provided in the source code and its
JavaDoc tags.

XMI: XML Metadata Interchange
XML: eXtensible Markup Language
XOR: Logical eXclusive OR

XPn: Extension Points

XSD: XML Schema Definition

XUI: eXtensible User InterfaceSource: Starfield B. Primary care: concept, evaluation, and
policy. New York: Oxford University Press, 1992
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