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Introduction

This manual explains how to configure and use the Clinical Capture software for Image
Capture. Clinical Capture is a part of the VistA Imaging System. This manual is intended
for use by clinical and administrative staff responsible for incorporating captured images
into a patient’s electronic medical record.

This manual assumes the users are familiar with the Windows environment, and that the
Clinical Capture workstation being used has been configured to perform Image Capture.
For more information about the Clinical Capture software, refer to the Imaging System
Users Guide.

Terms of Use

In compliance with Food and Drug Administration (FDA) and VA policies, authorization

to use this software is contingent on the execution of a Site Agreement between the VistA
Imaging Office of Enterprise Development (OED) group and the site where this software

is installed.

In addition to any restrictions noted in the Site Agreement, the following restrictions

apply:
| No modifications may be made to this software without the express written
&7 consent of the VistA Imaging National Project Manager.

|, The Food and Drug Administration classifies this software as a medical device.
& Modifications to the computer where this software is installed, such as the
installation of unapproved hardware or software, will adulterate the medical
device. The use of an adulterated medical device violates US Federal Law
(21CFR820).

About This Manual

This manual has two major sections:
e Task-Oriented Manual
e Reference Manual

Task Oriented Manual explains tasks associated with Clinical Capture with steps involved and
accompanying screenshots.

Reference Manual is the section that describes all the available Menu Options and functions
associated with Clinical Capture.

This manual contains the following chapters:

The Document Scanning Overview provides general information about document scanning and
summarizes the document scanning process.
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Document Scanning with Clinical Capture provides how-to instructions for each major part of
Image capture and the suggested Capture process.

The Timesavers chapter describes some of Clinical Capture’s timesaving features.

Related Manuals

Additional information about document scanning and Clinical Capture can be found in the
following documents:

= Imaging System Technical Manual

= |Imaging System Installation Guide

= VistA Document Library

= Health Information Management Service, HIMS FAQ Web Page
= HIMS Practice Brief on the Legal Health Record

MAG*3.0*Conventions

This manual uses the following conventions:

= For the purpose of this manual Document and/or Image are used synonymously
and the capture process is the same for each.

= GUI elements (menu item, button, and field) are presented in bold font.

= References to sections in this document or to other documents are in italics.

= Notifications or controls that are identified by a phrase are enclosed in single
quotation marks. For example: Click the “Share this folder as’ option.

= [Instructions for using menus are condensed using the * | ” (pipe) symbol. For
example: Click File | Save means: Click the File menu, then click the Save
option.

= Useful or supplementary information is indicated by a TIP.

= Important or required information is indicated by a NOTE.

= Warnings concerning potential data loss or device misuse are indicated by: . !/

Acronyms

Acronym Definition

ccow Clinical Context Object Workgroup

CPRS Computerized Patient Record System

EKG Electrocardiogram

FAQ Frequently Asked Questions

FDA Food and Drug Administration

HIMS Health Information Management Service

HRN Health Record Number
12 VistA Imaging MAG*3.0*189 November 2017
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Acronym Definition

IHS Indian Health Service

PAL Phase Alternate Line, the predominant video system or standard mostly
used overseas

QA Quiality Assurance

RGB Red, Green, Blue, the device-dependent color model used in color
televisions, video and image devices

SSN Social Security Number

TIU Text Integration Utility
Though not a real acronym, TWAIN is the name of the standard interface

TWAIN for image acquisition devices first released in 1992 that came from an
archaic form of the word “two”.

VA Veterans Affairs

VHA Veteran Health Administration

VistA Veterans Health Information System and Technology Architecture

Getting Help

If you encounter any problems using this software, contact your local Imaging
Coordinator or support staff. If the problem cannot be resolved locally, use Remedy tool
to place a service request, or contact the National Help Desk.

November 2017
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Document Scanning Overview

This chapter provides general information about document scanning using Clinical Capture and
summarizes the document scanning process.
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Document/Image Capture with Clinical Capture

This section provides how-to instructions for each major part of the document/image capture
process. It covers:

Logging in and starting Clinical Capture
Selecting a capture configuration
Selecting a patient

Attaching documents to notes or reports
Image index guidelines

Image capture options

Adding annotations

Completing capture

NOTE: VistA Imaging Clinical Capture software is highly configurable. Its appearance may not
match the examples shown in this manual.

Logging In and Starting Clinical Capture

The method used to start Clinical Capture can vary, depending on how VistA Imaging is set up at
your site and on whether it is using Clinical Context Object Workgroup (CCOW) or not.

Starting Clinical Capture When Using CCOW

CCOW is a standard for synchronizing common data. If it is installed on the workstation and
operational, it synchronizes the patient context for all CCOW-compliant applications that are
running on the workstation.

If you are using CCOW, when you start Clinical Capture, the Context menu appears in the menu
bar and the patient context is synchronized with Clinical Display and CPRS. That is, if any of
these applications are open, the patient that is displayed in Clinical Capture will match the one
displayed in Clinical Display and/or in CPRS. If Clinical Display is running, you will not have to
log into VistA and you will not be presented with the VistA Sign-on box. In addition to this, you

will see the CCOW icon & next to the Select Patient button on the Vista Imaging Capture
window. For more information about CCOW and patient context, see Appendix B: Clinical
Context Object Workgroup.

Starting Clinical Capture from CPRS

You usually start Clinical Capture from CPRS when there is a need to review information in the
patient’s medical record. The current patient in Clinical Capture will always match the current
patient in CPRS even if you are not using CCOW. The patient context is synchronized using
Windows Messaging.

You can start Clinical Capture from CPRS by selecting CPRS | Tools | VistA Imaging Capture
or as a standalone application. For more information, see the CPRS User Guide.
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Starting Clinical Capture as a Standalone Application

Starting Clinical Capture as a standalone application refers to starting the application from the
Start menu on the workstation, rather than from CPRS. If you are using CCOW and if there are
CCOW-compliant applications that are already running on the workstation, when you start
Clinical Capture, it joins the current context and no longer runs as a ‘standalone’ application.

To start Clinical Capture as a standalone application:
1. Double-click the Capture shortcut ﬁ on the Windows desktop.

2. If a shortcut is not available, click s, then choose All Programs | VistA
Imaging Programs | VistA Imaging Clinical Capture 32-bit. Depending on
how your site is configured, you may see supplemental Logon screens. Please
refer to Appendix A: Supplemental Logon Screens for additional information.

3. Make sure you have a valid PIV card attached to the computer. You will be
prompted to select a certificate: Then click on the OK button.

~
Select a Certificate

4| Kirin0, Garrett

| Issuer: VA Internal Subordinate CA1L

. Valid From: 10/18,/2016 to 10/18,/2017

o ml Doe, John, 000000 (affi...
|E ssuer Veterans Affairs User CA B1L
——

Valid From: 4/6/2017 to 8/6/2018
iClick here to view certificate prope...!

OK

’ Cancel

If you are using CCOW and if Clinical Display is running skip this step. Your
user is already logged into VistA and you are not prompted to enter your access
and verify codes into the VistA Sign-on dialog box.

4. Next, you will be prompted to enter your PIN. Enter your PIN and click on the
OK button.
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ActivClient Login =

Actividentity

ActivClient

Please enter your PIN,

PIM

Upon successful authentication and login, the user will be allowed to continue to
the application. When an attempt to log in with PIV/PIN fails to authenticate
2FA, the application will prompt for Access/Verify codes [credentials]. If the
VistA Sign-on box is returned, enter your Access and Verify codes, and then click
OK.

_lm/x

*% WARNING **WARNING **WARHIHG**
"This UV.5. Government computer system is for official use only. The files
on this system include Federal records that contain sensitive information.
All activities on this system may be monitored to measure network
|performance and resource utilization; to detect unauthorized access to or
misuse of the system or individual files and utilities on the system,
including personal use; and to protect the operational integrity of the
system. Further use of this system constitutes your consent to such
monitoring. Misuse of or unauthorized access to this system may result in
criminal prosecution and disciplinary, adverse, or other appropriate
action."

*MIARHING ** WARNIHNG ** WARHIHG**
HMISUSE OF THIS SYSTEM AHND IHFORMATION IH THIS SYSTEHM IS A FEDERAL CEIME

ISW-IMGDEMO1
Welcome to the VistA Imaging Demo System!

\/1 Access Code: I ¢ DK I
_( Yerify Code: I X cCancel |

[~ Change Verify Code

[Server: PRIV-WO0B-JW |Volume: ROU [UCE DVA |Port ff./nul:3576 |
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Once you are granted access to the system, the Clinical Capture client connects to
VistA and the VistA Imaging Capture window displays.

1 Visth Imaging Capture : (PRIV-WOB-JW) in use by: IMAGPROYIDERONETWOSX ONETWOSEX

File Context Options Tools Configurations  System Manager Utlities Image  Help
Source: Format:  TIFF G4FAX Associstion:  Patient(Clin} Saving  Single iocke: OnLine GOther  Meteor Interactive mode

oo | | conqoo || zeomaoo | pg ot
~ - ~ =

et CHEIH-LRS YTEW e

“Stusdy performed  CLIN E—

*Docimags Date | ] o fun <

*Docinage Type ‘ ﬂ

Speciaty ‘ ﬂ

ProciEvent ‘ ﬂ

fImage Desc ‘

Capture I~ MultiPg Doc.
Image Long Description (2]
SLC PRIV-W0g- W OK.

Note: If you are not using CCOW, you will not see the Context menu and the icon next to
the Select Patient button.

Selecting a Patient

This section explains how to select patients using VistA Imaging Clinical Capture. You have to

select a patient when you are running Clinical Capture as a standalone application and when you
are not using CCOW or when you start Clinical Capture and neither CPRS nor Clinical Display

are running.

NOTES:

(1) If you start Clinical Capture from CPRS and CCOW is not running, the current patient in
Clinical Capture will always match the current patient in CPRS. When you need to change
patients, you will need to use CPRS.

(2) If you are using CCOW, the current patient in Clinical Capture will always match the current
patient in CPRS and/or Clinical Display.

For more information about CCOW and patient context, see Appendix B: Clinical Context Object
Workgroup.
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To select a patient:

1. Loginto VistA Imaging Clinical Capture.
2. Inthe VistA Imaging Clinical Capture screen, use any of these ways to select patient
lookup:

e Click the Select Patient button in the VistA Imaging Clinical Capture screen. If
CCOW is installed, there is an icon next to the button as illustrated in the following
image.

B [ e aeri ]

e Choose File | Select Patient.

FCN Cptions  Tools  Configurations
Select Patient. ..
Login i

e Press CTRL+P.

e Press ALT +P.

3. Inthe Patient box of the Patient Lookup dialog box, type the name of the patient you
want to capture images for.
Fatient: |pat

Enter the patient’s last name first (no need to enter the entire name), or enter the first

letter of the last name and the last four digits in the SSN (no spaces). If you enter both the

last name and the first name, use only a comma to separate the names. VistA Imaging
will not recognize a patient name if you use spaces. If you are located at an Indian Health

Service (IHS) site, you can use the Health Record Number (HRN) for the patient

identification.

4. Press Enter to perform the patient lookup.

If an exact match is found for information entered, that patient is selected and the patient

lookup window is closed.

If there is more than one matching name, a list of names will be displayed along with the

Patient’s Photo ID where available. When Patient Photo is unavailable, a silhouette is

displayed as shown in the following image.
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*~1 Patient Lookup
File Help

PATIENT EIGHT

Patient: pat

P T EIG f &} y f 1
PATIENT EIGHTEI 01932 000000088 MALE  MNON-YETERZ
PATIENT EIGHTEIGHTEIGHT 01921 000000888 MALE — NOMN-I
PATIENT EIGHTEIGHTFIVWE 00917 000000885 MALE  NON-VE
PATIENT EIGHTEIGHTFOUR  0/0/1920 000000834 MALE  MON-VE
PATIENT EIGHTEIGHTMINE 0/0/1524 000000333 MALE  MOMN-WE
PATIENT EIGHTEIGHTOME 0/A0/1909 000000851 MALE  NON-YE
PATIENT EIGHTEIGHTSEVEN 0/0A922 000000337 MALE  NOR-
PATIENT EIGHTEIGHTS[K 00/1917 000000886 MALE  MON-YETE
PATIENT EIGHTEIGHTTHREE 0/0A1913 000000883 MALE  MOMN-%™

o OK X Cancel

<click> or <arrow-key = to highlight an entry. <Dbl-Click= or <Enter> to select.

5. Select the patient you want to use. Then click OK.

Configuration Settings Bar

The top of the VistA Imaging Clinical Capture window looks like this:

1 Yisth Imaging Capture : (PRIV-WO8-JW) in use by: IMAGPROVIDERONETWOSIX ,ONETWOSIX

File Cortext Options Tools Configurations System Manager  Utiities Image Help

Source: Format:  TIFF G4FAX Associstion: Patient{Chin} Saving: Single Mode:  OnLine Cther:  Meteor Interactive mode

The Configuration Settings bar has options that you can select to capture an image. Below is a
screenshot of the configuration bar and explanation of options follows.

Near the top of the VistA Imaging Clinical Capture window, under the menus is the
Configuration Settings Bar.

Source:  Import Format: Asszociation:  Radiology Saving,  Study Mode:  OnLine Cther:  Copy to Server

e The options are: Input Source, Image Format, Association, Saving
(Study/Single), Mode and Other.

e The words in blue & bold are the default configuration settings.

e The configuration buttons are below the configuration settings.

NOTE: If one or more configuration buttons are present, click the button that is appropriate for
the type of document being scanned. Configuration buttons can be different from workstation to
workstation, and are usually named for particular documents. These are configurable buttons
based on the configurations that are frequently used.
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Input Source \ Image Format

Select the input source from the menu bar by clicking the Source SOUrEE: | pytton.

Or select the image format by clicking the Format '@t | putton.
The Imaging Workstation configuration window opens.

The Source/Format tab of the Imaging Workstation configuration window contains the most
commonly used sources and formats.

Eg Imaging Workstation configuration |

Source/Format |A55|:rciatinn ! Mode I Legacyl
Convert Imported/Scanned image(s) to PDF

[~ PDF (Adobe Document)

—Source —Format
TWAIN Device (scanner/camera)

* Import [~ Batch | WuftiFy Do, {° True Color (24kit JRGE)

Select IWAIN Source .. I

€ Document (1bit TIF G4 R

ICUpy to Server vI

TWAIN Settings ... I {* Use Format of Imported Image.

{~ Twain window
For Telereader Consult - convert to:

= DICOM(VL Photo Image Storage)

" ScannedDocument

Images Saved as:
’7 ™ Study (Group) {* Single Image

W 0K ] configuration List... L. Save Settings As... Help
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The Legacy tab of the Imaging Workstation configuration window includes contains the formats
that are rarely used.

**1 Imaging Workstation configuration

SnurceJFnrmat] Azsociation fMode  Ledacy
Source Format

(" True Color  (24bit TGA)

~
-~

~
" Hray [Bhit TGA grayScale])

i+ ClipBoarc:

- . " Black & White (Shit TGA gravScale)

Settings ...
~
[V Interactive Documert (TIF Uncompressed)
-~
o CK ] configuration List... . Save Settings As... ‘ Help

The input source identifies the type of capture device being configured. It may be any of the
following (either on the Source/Format tab or the Legacy tab):

e A Lumisys x-ray scanner, model 75 or 100, which produces a 1K x 1K x 8-bit
gray scale image and optionally a 2K x 2K x 12-bit diagnostic quality gray scale
image.

e The Matrox Meteor/Orion boards capture standard NTSC and PAL analog video
in composite, RGB and S-Video (Y/C) formats. They are capable of handling
color or black and white input. Captured images are 640x480x24 bits.

o Image Import from the local disk or a network drive.

o A standard TWAIN device such as a color, x-ray, or document scanner or a still
video camera; these may produce a 1-bit or 8-bit black and white image or a 8-bit
or 24-bit color image.

o A customized TWAIN source called Scanned Document which produces a 1-bit
300x300 dpi document (G4 FAX quality).
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NOTES:
TWAIN

Clicking the TWAIN Source button displays a list of all TWAIN sources connected to the
workstation.

o If only one TWAIN Source is connected to the workstation, which is usually the
case:

= It will be automatically selected.
= No list will be displayed if the button is selected.

o If TWAIN Capture - Twain window has been selected as the input source, another
window will be opened when 'Capture’ is clicked. This is the TWAIN Window for
the TWAIN device. Each TWAIN Device has its own TWAIN Window and
TWAIN Image Types, In the TWAIN Window, image format and other image
parameters will need to be selected.

o Be sure that the image format selected for the VistA Image Capture corresponds
to the image type selected on the TWAIN window. Depending on the equipment
manufacturer, different TWAIN Image Types may be listed, and not all vendors
support all of these image formats.

Changing Image Formats

When changing an input source on the Configuration Window, the Image Formats that are
grayed-out (disabled) will also change. The Imaging System knows which Image Formats are
applicable to each input Source and will enable-disable Image Formats as appropriate.

Disabled Selections

Because of the complexity of multiple Image Formats and input Sources, there might be a
situation where all Image Formats are disabled. If this situation occurs, contact the System
Manager.
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E‘_j]maging Workstation configuration 5'

Source/Format | Association / Mode I Legacy |
Convert Imported/Scanned image(s) to PDF

[~ PDF (Adobe Document)

—Source —Format
TWAIN Device (scanner/camera)

% Import [~ Batch ™ | Py Do, = True Color, (244 JPE)

€ Document (1bit TIF G4 R

ICupy to Server 'I

TUWAIN Settings ... I %' Use Format of Imported Image.

" Twain window

For Telereader Consult - convert to:
{~ DICOM(VL Photo Image Storage)

{~ ScannedDocument

Images Saved as:
’7 i~ Study (Group) (% Single Image

o 0K FE] configuration List... B Save Seftings As... Help

NOTE: The greater gray scale or color dpi chosen, the larger the physical file created. This will
affect transmission and storage processing times.

Saving

This is the option to save images as Study group or Single Image. Choose this option by clicking
the Saving button. This property defines whether the captured images are saved as a part of a
study (Group) or as a single image.

When a single image is to be associated with the package report, (i.e., TIU Note), then Single
Image should be used. This is generally the setting for document scanning and includes saving a
multiple page document as a single image, such as a PDF. Study (Group) should only be used
when multiple images are associated with the same package report. Generally, this is the
setting for importing images, such as digital photographs.

A special situation occurs when only one image is saved in a Study (Group); this is referred to as
a group of one. Although a group of one will work, extra processing is required by Imaging
functions in Clinical Capture, Display and the Background Processor. Also, the user has extra
steps to complete when capturing to an image group. A group of one has been known to cause
issues with Clinical Display and the Background Processor and most recently with Clinical
Capture.

The Imaging team strongly recommends that the Saving option be changed to Single Image
instead of Study (Group) and that the existing Configuration Buttons on the workstation be
changed to Single Image instead of Study (Group).
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Note: Prior to MAG*3.0*189 the default setting for saving was Study (Group). For
workstations that have not had previous versions of Clinical Capture installed, the default setting
will be Single Image after installing MAG*3.0*189.

. Saving as: - @

Images Saved as:
(" Study (Group) {* Single Image

i v close on select

A new utility (introduced in MAG*3.0*189) in the Clinical Capture client will enable the user to
change all existing configurations from Study (Group) to Single Image.

Running the Utility:

Run the Utlllty from the Clinical System Manager Utilities  Image Helg

Capture main window menu: Configuration Settings g
Configurations | Modify td  Select 'Hold' Values...
Configurations: change Groupto | = configuration List... Ctrl+F
Single = Save Configuration...

Q Clear Configuration values

1 I Modify Configurations: change Group to Single... I |

A confirmation window will
display showing counts of
existing configurations.

EEN

1 18 Cenfigurations are defined.
" 16 are configured to save as an TmageGroup'

ReConfigure these 16 to save as a 'Singlelmage’ ?

Click “OK.”

The result will be displayed as a
message at the bottom of the
main window.

Optionally, you can verify that
the changes were implemented
by running the utility again.

\ 18 Configurations are defined.
0 are configured to save as an 'ImageGroup’

Now, as shown on the right,
there are no configurations
defined as an Image Group.

November 2017 VistA Imaging MAG*3.0*189 25
Clinical Capture User Manual — Rev. 9



Changing from Single Image to Study (Group):

If a site does capture multiple images to a Study (Group), you can modify and save an existing

configuration button.

To modify the existing configuration, follow the directions below:

Click an existing configuration ons System Manager Utilities_Image Help
button that has Saving set to J Assoc- CF‘| Assoc-TIU Nute| Derm pictures | Assoc-Rad | Assc
Single' ssociation: TIU Saying: Single Mode:  OnLine Oth

The configuration will be
applied to the properties and
fields of the Clinical Capture
main window.

Configuration "Derm pictures" has been applied.

Change from Single Image to Utilities Image  Help

Mode:

OnLine

Other:

Copy t

Study (Group) . of saung Jstuay

CIICk “OK.” Images Saved as:

Configuration Settings
Select 'Hold' Values...
Configuration List...

jI Save Configuration...

Clear Configuration va

lues

(" Single Image

W cloze on select

Now save the configuration. Systen Manager Utilities Image He

]

Ctrl+F

Meodify Configurations: change Group to Single...

=

The Save Configuration dialog

window will display. The E— “ X

button’s name should be

displayEd, but |f itys not, retype Save th.e sett-ings from the kain Capture Window

the name exactly as it displayed s Configuration:

on the button before you [Derm pictued ~

modified it. ’Wl X Conce |

Click “OK.”

Click “OK” to overwrite the

existing configuration.

26 VistA Imaging MAG*3.0*189 November 2017

Clinical Capture User Manual — Rev. 9



% Configuration - "Derm pictures” Already Exists,

Overwrite "Derm pictures” with the settings from the Main Capture Window ?

Cancel

Mode

This is the option to save capture images OnLine. OnLine mode enables saving to VistA, Test
Mode enables testing the device, but not saving to VistA. In Test Mode, Images are not saved.
Choose this option by clicking the Mode button.

Select Capture Mode %]

Mode
f* OrLine(Livel  Test Made

il v close on select

[

Other

This option provides “Other” settings for input source. Choose this option by clicking the Other
button.

Other

"Other' refers to the zettings for the Input Source.
Changes are mads in the Configuration Settings
“Wwindow or the ‘work gtation Configuration E ditar.

ki v cloze on select

Association Choices

Click the Association button in the configuration toolbar to choose an Image
Association. The options available for Image Association Choices are explained below.
From the Select Image Association window, select one of the available options:

. VistA Package options (on the left side of the Select Image Association
Window shown below), or
o Patient Only options (on the right side of the window shown below).
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Choices include:

Association
Vistd Package Patient Onby
" Clinical Procedures  Surgery ~ Clinical
" Laborato " Radiolo

= ® | PhotoD
i~ Progres= Mote i~ Medicing

{— Administrati
i+ TeleReader Consult ministrate

[+ cloze on select

After all selections have been made, the information will be displayed on the main
Capture window.

NOTE: Required information has an asterisk next to the selection field.

VistA Package Options
Explanation of the VistA Package Options is provided in this section.

NOTE: The screen shots shown below are partial to show the selected association only and do
not show the entire capture window.

Laboratory: When the Laboratory Package option is selected in Association, the capture window
will display the following:

Select Laboratory Specimen |

*Study performed  LAB

*Specimen Date | J

*Accession Mo, |5p 001

Ohjective 10 =

Stain |acid Fast |

The following window will be displayed once you click the Select Laboratory Specimen

Sglect Laharatory SReCimen | Bytton from the main Capture window. Select a Pathology Lab

selection from this window to populate related information in the main Capture window.
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=1 Anatomic Pathology Lab Selection
File Options Help

Section: Accession Year, Humber

SURGICAL PATHOLOGY >|  |2000 " %, Search

Hame

" OK X Cancel

=
=
T
T

1 Entry returned

Medicine: When the Medicine Package option is selected in Association, the capture window
will display the following:

Select Medicine Procedure |

*Studly performed [:§CG

*Procedure Date | J

Click the Select Medicine Procedure button to select from the list of available options as shown

in the image below. Select the procedure and click OK to populate related information in the
main capture window.
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*=1 Medicine Procedure/Subspecialty, list

File Options
Select Procedure/Subspecialty Procedure/Subszpecialty Date/Time

Patient : PATIENT FIVETHREEONE
Procedure/Subspecialty : ECG ELECTROCARDIOGRAM
Date/ Time t Apr 11, 2010 MNew Procedure

Date/Time for Hew Proe. : |Apr 11, 2010

Selection Options
" Create Hew procedure for selected subspeciakty
{* List existing Procedure Date/Times for selected subspecialty

W OK X Cancel ‘ New ‘? Help

-

Progress Note: When the Progress Note Package option is selected in Association, the capture
window will display the following:

Zelect Progress Mate |

*hote Title CARDIOLOGY MOTE

Mote-Status-Loc Complete ./ Complete J

*Mote Date | J

Click Select Progress Note button to display a list of available Progress notes for the selected
patients shown in the image below. Select the note and click OK to populate related information
in the main capture window.
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_iolx

File Options Wiew Help
SelectNotEl & Create New Nate |

[Preview] | My Mates | Signed(25] || UnSigned UnCosigned | by Awuthar.. | flare Start Date: 1142142016
SNotes |5 - Signed Notes. 1-Unsigned. | |5 Notes, from- 11/21/2016 -back to- 03/04/1993
Title [Unsighed UnCoSigned) | Date | Sts  PCC TELEFPHOME MOTE
x_ﬂf Adverse React/allergy 1142319381238 uns Altach Images to Signed Nate.

¢ [T Make Addendum

4 | 0
Title [Signed Motes] | Date | 5ta
4 CARDIOLOGY NOTE 030441939 11:09  cor
(=R - TELEFHONE NOTE 03404159599 11:03
/4 PCCESTABLISHED COMP 03/044193911:07  cor
/4 PCCESTABLISHED INTERMEDIATE 030441939 11:07  cor
J PCCESTABLISHED BRIEF 0304419391106 cor
1| | _,.I o OK | X Cancel |

FCC TELEFHOME MOTE 03/04/133311:08 PATIEMT, OMEZEROTHREETHREE [P1033] Auth: OMETWOEIGHT IMAGPROVIDEROMNET .

LOCAL TITLE: PCC TELEPHOME MOTE -
DATE OF MOTE: MAR 04, 1333@11:08  EMTRY DATE: MAR 04, 1933E11:08:17

AUTHOR: IMAGPROVIDEROMETWOE EXP COSIGNER:

URGEMCY: STATUS: COMPLETED

Frimary Care Telephone Mote
Age: B7 Sex MALE  FRace: RACE UMEMOWN
Allergies:

Outpatient Meds:
Mo records found,

| Images will be Attached to the Signed Note. &

Clinical Procedures: When the Clinical Procedures Package option is selected in Association, the

capture window will display the following:

Select Clinical Procedure |

*Studdy performed  CP

*Procedure Date | J

Click Select Clinical Procedure button to display a list of available Clinical Procedures
for the selected patient as shown in the image below. Select the procedure and click OK
to populate related information in the main capture window. For more information, refer
to Clinical Procedure Package Procedures listed on the VistA Document Library.
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°*1 Clinical Procedure Requests

File ©Options Help

PATIEMT FOURFIVE
Select a Clinical Procedure Request

Date | CP DEF nam | Lrgen... | 3..|

04/28/2002 ECG [EKG]. RHYTHM STRIF Routine
04/28/2002 CP PULMOMNARY FUNMCTION TEST  Routine  c

Capture Action
" A conzent form iz being scanned and attached to this procedure.
* Thiz procedure will not be receiving a report or additional information from the instrument.

i Thiz procedure will be receiving a report or additional data from the instument

X Cancel

Surgery: When the Surgery Package option is selected in Association, the capture window will
display the following:

Select Surgery Case |

*Stucly performed  REMOWAL OF BUMIONS (REQUESTED)

*Caze Date | J

#Pmm imame Fiote Il I arwieim 00

Click Select Surgery Case button to display a list of available Surgery Cases for the selected
patient as shown in the image below. Select the case and click OK to populate related
information in the main capture window.

*"l Surgery Case List

File Options Help

PATIENT, OHEZEROSIXTHREE

o OK X Cancel 7 Help

1 Case for PATIENT,ONEZEROSIXTHREE
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Radiology: When the Radiology Package option is selected in Association, the capture window
will display the following:

Select Radiology Exam |

%Study performed  HRAY

*Exam Date

*Case Mumber |1 10199-118

LS RSN I 1 Awicain T 1

Click Select Radiology Exam button to display a list of available Radiology Exams for the
selected patient, as shown in the image below. Select the case and click OK to populate related
information in the main capture window.

*~1 Radiology Exam list

File ©Options Help

PATIENT,SEVEHOHEOHE
# |Dav-Case |Pr dure |Exam Date |Exam status ! Report stat |Imauinﬂ Loc |
110199-38  UHLISTED RADIOLOGIC PROCEDURE 11/011999 INTERPRETED / Verified (I} TO-RAD
113098-35 CHEST SINGLE VIEW 11/301998 'WAITIHG FOR EXAM ! Ho Report  TD-RAD
113098-34 ABDOMEH 1 VIEW 11/30M998 'WAITING FOR EXAM ! Ho Report  TD-RAD
072897-30  CHEST SINGLE VIEW 07281997 'WAITIHG FOR EXAM ! Draft (I TO-RAD
072797-22  ANGIO VISCERAL SELECT CP 07271997 'WAITING FOR EXAM ! Draft (I TO-RAD
072797-21  GASTROINTESTINAL 07271997 'WAITIHG FOR EXAM ! Verified (I} TD-RAD
122492-31  ANGIO VISCERAL SELECT ADDTL VESSEL S5&1 12/24M992 COMPLETE ! Verified (I TO-RAD

X Cancel ? Help

Radiology Exams: PATIENT,SEVENONEONE

TeleReader Consult: When the TeleReader Consult Package option is selected in Association, the
capture window will display the following:

Select TeleReader Conzult |

*Study performed

*Consult Date | J

Click Select TeleReader Consult button to display a list of available TeleReader consult
requests for the selected patient, as shown in the image below. Select the consult request and
click OK to populate related information in the main capture window.
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-
* Telereader COHSM E‘EM

Select a Conzult Request

Select a Conzult for Patient : FATIEMT ONEZEROTWOTHREE

Conzult 1D | Conzult Regquest Date | Conzult Time | Service

152 08/04/2m7 03:45 DISBETIC TELERETIMAL 1M
150 0a/04/2M7 0253 DIABETIC TELERETIMAL IMA

1

l:l X Cancel

Patient Only
Under Patient Only, there are three options available: Clinical, Photo ID and Administrative as
shown below.

Clinical: When Clinical is selected under Association, the capture window will display the
following:

g

*Patient PATIEMT EIGHT

Select Patient

*=tudy performed  CLIM

Photo ID: When Photo ID Option is selected under Association, the capture window will display
the following:

Select Patient

*Patient PATIEMT EIGHTMMESIX

*Study performed  PHOTO (D

Administrative: When Administrative Option is selected under Association, the capture window
will display the following:

Select Patient

*Patient PATIEMT EIGHTMIMESIX

*Stucy performed  ADMIM

ar - r I oam - - e |

NOTES:

= VistA Imaging has the optional functionality of limiting a user's ability to capture images
to certain packages based on assigned Imaging Capture Keys.
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= |If adialog window appears with a message similar to: You don't have the proper Security
Keys to capture Medicine Images, contact the system manager.

= If images are being captured for a Study (Group) and the study is not yet complete, all
Association choices will be disabled. The study must be closed by clicking 'Study
Complete' before a new Association can be selected.

Why Scan Documents?

VHA Directive 2001-045 requires that all VA medical centers implement a document imaging
system by September 30, 2004. This directive states that all medical facilities must scan certain
clinical documents to make them part of a patient’s electronic medical record. The directive
specifically mentions advance directives and consent forms.

Data that can be entered directly into CPRS should not be scanned.

To comply with this directive, and to support the goal making a patient’s complete medical
record available online, the following types of documents should be scanned.

e Consent forms and other documents with “wet” signatures of patients,
practitioners, or other personnel

e Advance Directives
e Fee Basis Reports should be available from inside CPRS

e Results/reports from medical procedures that are not acquired directly from the
instrument or entered in the VistA system.

e Means Tests
e Outside medical reports

Additional types of documents can be scanned according to HIMS Directives referred to in the
section Related Manuals.

Document/ Image Capture Summary Steps
Document scanning with Clinical Capture involves the following general steps.
These steps are described in detail in the following chapter.
NOTE: The order of steps 3 - 7 may vary, depending on how document scanning is set up.
1. Log into VistA Imaging Capture program.
Some sites may choose to start Capture from CPRS.
2. Select a patient.
If you started Capture from CPRS, a patient will already be selected.
3. Select the appropriate “capture configuration” for the documents to be scanned.

Some Capture workstations will use a single capture configuration that is selected
automatically. If multiple capture configurations are defined, a capture
configuration will need to be selected by the user.
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Define how the document will be added to a patient’s record.

Some scanned documents are linked directly to a patient record, while others are
attached to a specific procedure or progress note.

Enter additional index information.

Depending on capture configuration selected, some information is pre-defined.
Additional index values may need to be entered by the user.

Review the document for accuracy and readability before scanning. Also verify
patient information before scanning.

Capture the document/ Image.

With the proper equipment, multiple page documents can be scanned in a single
operation and saved as a single PDF file or single TIF file. Multiple images such
as digital photographs can be imported and saved as a ““group’ of images.

NOTE: For Telereader consults, only the first page is captured. Scan all other pages
separately.

Verify the patient ID, input data, and image quality.
Visually inspect the input data and image quality before capturing the image.

NOTE: Sites belonging to the Indian Health Service (IHS) can use the Health Record
Number (HRN) to verify the patient identification.

Finalize Capture.

When the capture is complete, the image will be available for display at other
workstations.
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Selecting a Capture Configuration
Configurations

A — Source:  Import Formst: Aszzocistion:  TIU Saving: Study b

B = MOTE | medicine| Advance Diretive| Cu:unsurt|
il

In the image shown above:

e Area A s the 'Current Settings' toolbar or '‘Configuration Settings' bar. This toolbar
allows you to select individual configuration settings.

e B is the 'Configuration Buttons' toolbar. A capture configuration refers to the group of
saved settings that is associated with a Configuration Button.

When you select the menu option: ‘Configurations | Save Configuration’, you will be saving the
current capture settings as a Configuration.

Once a configuration button is clicked, the configuration settings become the current capture
settings. You can change the current capture settings without changing the Capture
Configuration. When you click the Configuration button again, the settings will be changed back
to the values of the configuration button that was clicked.

Selecting Capture Settings

Before scanning a document, you will need to select the capture settings pertaining to the
document to be scanned. Capture settings defines how the Capture program sets certain
basic parameters when a document is scanned.

The following steps are the suggested sequence of entering settings:
1. Select a patient as described in previous sections.

2. Then select a progress note or a procedure.
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3. Enter date in Doc/Image Date box.

Select patient |
*Patient PATIEMT EIGHTEIGHTEIGHT O000-00-0555
*Stucly performed  CLIN
*Docimage Date || _I *Origin I\,.-A j
*Docimage Type I il
Specialty I il
ProcEvert I il
*Image Desc I
Copture | I Batch
Image Ok | Cancel | Stucy Completgl

4. Click in the box to open the date/time selector window. Select Date/ Time and
click OK.

NOTE: Time selection is not required.

 Select a Date and Time

2 Now 1623 [329pm]
Sun Mon Tue'wed Thu Fri Sat .IDS :
1 2 3 4 5 15 .
E 7 o @m0 11 12 20 L
12 14 15 16 17 18 13 25 )
0 M 22 23 oM %O n -
7 o — 1135
40
45
= Today: 2/9/2011 50
B8

02/09/2011 @& 1529 [ 329 pm )

¢ 0K I ? Help i x Lancel I
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Note: The Help button displays a list of keystrokes for navigating dates, as shown.

Information

& The following keystrokes can
y be used to navigate dates:

Mext Year : Aty
Mext Month : Alt-m
Mext Day : AltD
Mext Week : Alt-w
Mext Hour : AltH
Mext 5§ Min ¢ Al
Prior Year : Cirl-y
Prior Month : Cirl-m
Prior Day : Ctrl-D
Prior Week : Cirl-w
Prior Hour : CiriH
Prior 5 Min : Cirl-M

5. After Selecting Date, enter additional required information by choosing from index field
choices. The images below show some of the available choices for Doc/ Image Type and

Specialty.
Ell

*Docimage Type

Specialty | LM CLINGADMIN ADMINICLIN Image Types | apbr A
D ANCE DIRECTIVE LDV

PGBEEE: || commamment %

momoe [

CCOURT ORDER

DEATH CERTIFICATE

DEATH DISPOSITION/ARRANGEMENTS

——| DESIGMNATION OF HEALTHCARE SURRODGATE

DIAGR &b

DISCHARGE AGAINST MEDICAL ADYICE

DISCHARGE INSTRUCTIONS

DISCHARGE SUMMARY ™

e ol

Proc/Evert W Speciatty/SubSpecialty | Abbr ”~
COLON & RECTAL SURGERY CARSURG
il (e e MEDICA cRITICAL CARE, MED MICL
CRITICAL CARE, SURGERY sicy
DEMTISTRY DENT
DERMATOLOGY DERM
DIETETICS DIET
EMERGENCY MEDICINE ER
EMDOCRINOLOGY, DIABETES, METAE ENDOCR
ENDODONTICS ENDODONT
EVE CARE EVE
GASTROENTEROLOGY Gl
GERIATRICS GERIAT
HEMATOLOGY, LAB HEM LAB 2

If you need assistance in determining which configuration settings should be used,
contact your Clinical or Imaging Coordinator or HIMS department for guidance.
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Configuration Settings Bar
The image below shows the Configuration settings bar. All these options are explained in detail
in sections to follow.

Source;  Import Formst: Aszsociation:  Radiology Saying:  Study Moge:  OnLine Other;  Copyto Server

Configuration Buttons

If one or more configuration buttons are present, click the button that is appropriate for the type
of document being scanned. Configuration buttons are often different from workstation to
workstation, and are usually named for particular documents. These are configurable buttons
based on the configurations that are frequently used.

A sample screenshot of Configuration buttons is shown below. The configuration buttons can be
configured at the workstation and the steps to save configuration buttons are described below.

Test Dermatology Consut | Laboratory | Iedicine Procedure | Progrezs Mote | Clinical Procedure | Surgery | Radiology ‘

NOTE: Some sites choose to save index field values as a part of a capture configuration. If this
is the case, you will see automatically selected values in some of the index fields on the left side
of the Capture window.

NOTE: You may see “Hold Value” icon ;[ next to some of the fields. For more information
about “Hold Value”, see page 43

Creating Configuration Buttons

The image capture settings can be changed by:
= the Imaging Workstation configuration window,
= the Imaging Workstation: Capture configurations list window,

= clicking a Configuration Settings Button, located just below the menus, (Source,
Format, Association, Saving, Mode, Other)

Examples:
Source/Format tab is opened as shown below when the Source or Format buttons are clicked.
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:g Imaging Workstation configuration il

Source/Format |A53Dciatiunrh'lu-de | Legacy |
Convert Imported/Scanned image(s) to PDF

[~ PDF (Adobe Document)

—Source —Format

TWAIN Device (scanner/camera)

{* Import [~ Batch = MuttiPy Do, ) True Colar  (24bi JPE)

Select TWAIN Source ... I

¢ Document (bit TIF G4 FLx)

Copy to Server j

TVUAIN Settings ... | {* Use Format of Imported Image.

" Twain window

! Seannedocument For Telereader Consult - convert to:
= DICOM{VL Photo Image Storage)

Images Saved as:
’7 " Study (Group) ¥ Single Image

o 0K F=] configuration List... | ‘LI Save Seftings As... Help

Association - Window opens as shown below when clicked on Association button

Select Image Association 3]
Association
VistA Package Patient Cnhy
"~ Clinical Procedures  Surgery ~ Clinical
i Laborato i~ Radiolo
. ¥ | PhotoD
" Progrezs Mote i~ Medicine

~ . )
i+ TeleReader Consult Administrative

[v clo=e on select

Just below the Configuration settings buttons and their displayed settings, are the saved
configurations or Workstation Configurations.

Test Dermatalogy Consut | Laboratory | IMedicine Procedure | Progress Mote | Clinical Procedure | Surgery | Radiology ‘

When one of these saved configuration buttons is clicked, the VistA Imaging Capture window is
changed to the saved configurations of that button.

Save Configuration

This dialog can be used to save the current state of the main Capture window as a new
configuration or to overwrite an existing configuration.

Enter a new or existing configuration name.
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Save Configuration f'5__<|

Save the zettings from the Main Capture Window

az Canfiguration:

|Flau:|iu:u|u:ug_l,l ﬂ

X Cancel

If an existing configuration name is entered a confirmation dialog will appear.

Confirm r}_(|

::) Configuration - "Radiology” Already Exists.
-

Overwrite "Radiology” with the settings From the Main Capture Window ?

Zancel
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Entering Data
Required Input Fields

Image Dates

VistA Imaging can store 3 dates related to each image. These date fields are collected for
imaging users. The dates can be used to filter and sort images.

Capture Date

The Image Capture Date is stored in the VistA Imaging Database. This field is computed by the
software when the image is added to the VistA Database.

Document Date

e The "Document Date" is the Date/Time of the creation of the "original” document
or image.

e There are situations when this date field is not known.
Example 1: A CD is brought to the VA (from another agency) and imported into a
radiology study.

e The Document Date will be the date the study was performed and images
captured at that agency.

e The Capture Date will be the date it was stored in VistA Imaging.

e Example 2: An Advanced Directive is signed by a patient and the document is
scanned into VistA Imaging at a later date.

e The Document Date will be the date the Advanced Directive was signed by the
patient.

e The Capture Date will be the date the paper document was scanned and stored in
VistA Imaging.

Event Date

This date is filed automatically and is not editable by the user. The date can be a Date/Time or
Date only, depending on its association.

When the information is associated with a patient (not VistA Package) then this field contains
the Capture Date/Time.

Additional Data required to capture an image to the patient record, depends on the association
selected, and includes the following settings:

Patient

Study Performed
Procedure Date

Doc / Image Type
Image Short Description
Image File

O O OO0 o o
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Optional data includes:

A validity check is performed when the 'Image OK'

(o}
(o}
(o}

Specialty
Proc/Event
Image long description

mag= Ok | button is clicked. If data is

missing, a message is displayed in the message box at the bottom of the window and input focus
is set to the field that needs data or the button that opens the selection window for the required
data.

Entering Data for the Image

The following is a screenshot of the Image Data in the Clinical Capture main window.

*Patient

&, Select Patient |

PATIEMT OREZERCTHREETHREE

Select Clinical Procedure |

*Study performed

*Procedure Date

*Docimage Date | J *0rigin |VA j
*Docimage Type 4 GE <
Specialty |GASTROENTEROLOGY ﬂ
Proc/Event [COLONDSCORY =l
*mage Desc |IMAGE|
Capture | [~ Batch
o If aPatient Photo ID is on file, it will be displayed to the left of the Patient Name.

(0]

The fields with a gray background are filled by VistA Imaging when the user
makes selections.

The input data fields include:

Patient ID (name and SSN is input from the VistA Select Patient information)
Study Performed

Procedure Date (and Time - input by the system)

Doc/Image Date

Origin
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e Doc/Image Type (selected from a list),
Note: For a TeleReader Consult association, select IMAGE or CONSULT.

e Specialty (* optional, selected from a list),

e Proc/Event (* optional, selected from a list)

e Image Description (generated from the previous selections, user can add/modify
the entry).

If the VistA Imaging Capture window is resized a scroll bar may become visible.

Press <TAB> to move from field to field, as an alternative to scrolling. The area will scroll
automatically so that the current input field will be in the visible area.

When the 'Image OK' _image 0K | itton is clicked, VistA Imaging checks the data fields
required to save an image to VistA. If any required fields are missing, VistA Imaging will warn
the user.

Images Saved as:
f* Study (Group) " Sinogle Image

Ok | v close on select

If the Save as window is set to Study (Group), then when the last image in the Group is saved
and the Study Complete button is clicked -- you will be given the option of entering a "Long
Description® for this group. Long image descriptions are displayed as the first paragraph of
Image Reports.

Index fields that are to be populated by the user are displayed on the left side of the main
Capture window. Each field has a pull-down list populated with values common to all VistA
Imaging sites. The user can use the mouse or the keyboard to select values for each field.*(see
below)
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Select Clinical Procedure |

*Stucly performed

*Procedure Date

]
J *Origin m

*Docimage Date

*DocAmade Type ﬂ
Proc/Event ﬂ
*image Desc

|
|
|
Speciatty | ﬂ
|
|

Caplure | [~ Batch

* asterisks in the graphic above, denote a required field

The Specialty and Proc/Event Fields are unique in that a value selected for one of the two
fields will be used to filter (reduce) the contents of the pull-down list for the other field.
This filtering should reduce the selection of inappropriate entries, and gives the user a
smaller, more relevant list of choices. If a user needs to display the unfiltered pull-down
lists, they can delete the contents of either field, or use the Refresh Index Lists option
under the Tools menu.

{* The contents of each pull-down list can be fine-tuned by setting the Status field (#4)
in files 2005.83, 2005.84, and 2005.85. When Status = Active (Active is the default
value), the related index value is present in the appropriate pull-down list. If Status is set
to Inactive, the related index value is not available as an option.}
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Hold Value Option

This option enables user to ‘hold’ Image information for successive captures of images/Image
Groups thus avoiding the need to reenter information that remains constant for a series of
images / Image Groups. Open Hold Value window clicking Configurations | Select Hold Values
option.

Click in the box to the left of the field that is to be retained. All fields that are not checked will
be cleared after each image is captured.

‘Hold Value’ Feature

“*1*Hold" Yalues @

YWw'hen an image iz zaved to Wisth, the
values of the checked figlds will hot be
cleared.

*Patient

*Study performed
*Procedure Date
“Doc/lmage D ate
*Origin
*Docdmage Tupe
Specialty
Proc/Event
*Image Desc

o OFK | X Cancel |

Hold Value can be used for any input field in the left side of the Capture window, even those
fields that are not directly entered by the user.

You can turn Hold Value on or off by:
= checking or clearing the check box the particular field in the 'Hold Values’ window,

= right-clicking a particular field on the main Capture window, or

When Hold Value is active for a particular field, a push pin icon appears next to the field.
See image below.
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Zelect Clinical Procedure |

*Study performed &

*Procedure Date | J

*DocAmage Date | J *Origin: [y a -

*Doclmage Type ;|Ir-.-1.ﬂ-.GE ﬂ
Speciatty Y DERMATOLOGY <
Proc/Evert | ALLERGY TESTING &
*Image Desc ;|RH|

o | [~ Batch

When Hold Value is turned on for a field:

o The value for that field will be retained until it is explicitly changed by the user.

« If afield containing patient-specific information is ‘held’, and the patient is
changed, the field will be updated with the new information, but the Hold Value
option will remain active.

NOTE: Hold Value settings are cleared when a user exits the Capture application unless
they have saved the settings as a configuration button.
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Patient Only Images

Click the Association button and select one of the three options available under Patient Only:

Clinical, Photo ID or Administrative as shown in the following image.

Association
Vistd Package Patient Onhy
™ Clini i
Clinical Procedures Surgery & Clinical
" Laborato " Radiolo
. P 1 photoD
{" Progress Note i Medicine

" Administrati
i~ TeleReader Consult Ministrative

[ cloze on =elect

Images with Patient Only association are not associated with any Packages. When Clinical
option is selected under association, Study Performed changes to CLIN on the left side of the

*Study performed  CLIM
Capture Screen.

Also NOTE that the images with Patient Only Association can be displayed through Clinical
Display but NOT referenced in CPRS.
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Administrative Documents

Administrative documents can be scanned using the Administrative association.

1. Select a Patient by clicking the 'Select Patient' button.
Select the type of administrative document to be scanned from the list. For

example, MEANS TEST may be selected.

3. Enter the document's date such as 12/14/2001 or T for today’s date.

The Image Description will say MEANS TEST (10-10EZ) or whatever Document type

was selected from the pull-down list. The description may be edited.

1 ¥isth Imaging Capture : IMAGPATIENT1234,1234 {vhaiswimmiasil) in ug

File Options Tools Configurations  System Manager  Utilities  Image  Help

Source:  Import Format: Association:  Patient(Adming

Ay dit

[ Select Patient

*Study performed  ADIM

*Docimage Date Jul 21, 2011 | TOrigin fyea -

*DocAmage Type |MEANS TEST (10-10EZ) ﬂ

fImage Desc |— ADMIN ADMIMCLIN, CLINADMN Image Types | Ahbr ”~
GUARDIARSHIP PLERAR
HEALTH INZURARNCE CARDS

T INSURARCE FORM

IMYENTORY OF FUMDS AMD EFFECTS
LEGAL DOCUMENTS

MEANS TEST (10-10EC) 10-10EC
MEANS TEST (10-10EZ) 10-10EE
MEANS TEST (10-10EZR) k 10-10EZF—
MEANS TEST (10-10F) 10-10F
MEDICAL CERTIFICATE
MIZCELLANEQUS

MTF REFERRAL FORM

Image Long Description <_ |

C:\Program FilesWistAimagingimport © O
File Name | size | Type | modiifiet |

1. Place MEANS TEST document on scanner.
Click the capture button to begin scanning.

gridon [ [

_.-,. -
*Patient IMAGPATIEMTT 234 1234 L E:] "

3. Check the 'MultiPg Doc' box if you wish to use the automatic document feeder on

your scanner. Leave this box unchecked if using the flatbed scanner.

4. Click the capture button to begin scanning.
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5.

6.

The scanned image will appear on the right side.

If you have the menu item Options| Show Configuration Messages checked, you
will be asked to confirm the save settings. NOTE: This setting is saved as a user
preference.

Confirm F§|

9 Saving... 1stImage

\._-/ Study Group : ADMIN
Image desc @ MEAMS TEST (10-10EC)
Image bits/pixel : & bit
saving as ImageType : Full Color JPG

Cancel

Click the OK button to confirm.
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Attaching Documents to Notes or Reports

If the Association £3385ton: | yalye in the configuration settings bar displays a VistA
package—such as Medicine, Progress Notes (T1U), or Surgery—you will need to select a
VistA report or progress note to “attach” the scanned document to.

select Image Association ]

Association
Visth Package Patient Onhy
™ Clini i

Clinical Procedures Surgery & Clinical
(" Laborato i~ Radiolo

= % | ¢ PhotoD
{* Progress Note i Medicing
~ - )

(" TeleReader Consult Administrative

| close on select

The steps used to select progress notes or reports vary based on the package that the note or
report is stored in. Detailed steps for each package are covered in the following subsections.

Selecting a Progress Note (TIU)

1. After Selecting a Patient, choose option Progress Note after clicking the

Association #3585t | hytton in the configuration settings toolbar. Click OK.

select Image Association 3]

Association
Wistd Package Patient Only
" Clinical Procedures  Surgery £ Cinical
i~ Laborato i~ Radiolo

= ¥ | Photod
{+ Progrezs MNote ~ Medicine

" Adminiztrati

" TeleReader Con=ult minsiratiee

|V close on select

Once Progress Note Association is selected, Association value displays TIU as
shown below.

Source;  Import Format: Azzocistion;  TIU Saving:  Study

2. Click =elect Progress Mote

| button located on the left side of the Capture
window. The Progress Notes window will open.

3. Inthe list of progress notes for the current patient, click the note that you want to
associate with the scanned document.
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Click OK. The Progress Notes window will close.

Verify that the left side of the Capture window shows appropriate values in the
Study Performed, Note Date, and Image Description fields. For information on

entering values in the other fields, see the Image Index Guidelines section.

Progress Note, Discharge Summaries, Clinical Procedures List

To open Progress Notes window:

1.
2.

In the Clinical Capture main window, select a patient.
Click the Select Progress Note button in the left pane.

The Progress Notes window displays.

1o x|

File Options View Help f—
Select Note | iZ] Create New Notel +—

| [Preview] | My Motes | Signed|25] || UnSigned  UnCosigned | by Author... | tare Start Date: 1142172016
[5Notes |5 - Signed Notes. [1-Unsigned. - 11/21/2016 -back to- 03/04/1993
Title [Unsigned UnCoSigned) [ DEme~—_ [St= PCCTELEF
,‘_V Adverse React/Alergy 11/29M1998 1238 O Images to Signed Mote.
7 [ Make
4| | |
Tille [Signed Motes) [ Date [ s d— | column heading
J CARDIOLOGY NOTE 03/04/1999 11:09  cor
SR CCC TELEPHONE NOTE R GEE R € |selected note
J PCCESTABLISHED COMP 03/04/1999 11:07  cor
J PCCESTABLISHED INTERMEDIATE 03/04/1999 11:07  cor
J PCCESTABLISHED BRIEF 03/04/1999 11:06  cor
1| | _,I o 0K | x LCancel |

buttons/display
options

PCC TELEPHOME MOTE 03/04/193311:08 PATIENT, ONEZEROTHREETHREE [F1033] Auth: OMETWOEIGHT IMAGFROVIDERONET

LOCAL TITLE: PCC TELEPHOME NOTE =
DATE OF NOTE: MAR 04, 1933E11:08  ENTRY DATE: MAR 04, 1333G11:0817

AUTHOR: IMAGPROVIDERONETWOE EXP COSIGMER:
URGENCY: STATUS: COMPLETED

this area shows

Primary Care Telephone Mote the content of
the selected —
progress note

Age: B7  Sew MALE  Race: RACE UMKMNOWHN

Allergies:

Outpatient Meds:
No records found.

il

‘ Images will be Attached to the Signed Mote. ]

The Progress Notes window lists progress notes, discharge summaries and clinical
procedures.

You use this window to:

e View the notes for the selected patient

e Create new progress notes for the selected patient. For information about the
procedure, see the Create New Progress Notes section.

e Enter addendums to progress notes and assign status to progress notes. For
information about the procedures, see the section Creating an Addendum for
Progress Notes.
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By default, the Progress Notes window shows the last 25 signed notes for the patient.
You can display more notes by clicking the More button (display option), which is
available if the patient has more than 25 signed notes. You can use the other buttons
above the list of notes to customize the display of the data in the Progress Notes window.
Each button is a display option and a toggle switch. When you click the button, it
becomes active (selected). When you click it again, the button becomes inactive.

Preview — When this button is selected, the lower part of the window displays the
content of the selected progress note.

My Notes — When this button is selected, only the progress notes created by you
(the user who is logged on) are displayed.

Signed — When this button is selected, signed progress notes are displayed.

More — Clicking this button displays more notes in the window (in batches of 25).

e UnSigned — When this button is selected, unsigned notes are displayed.

e UnCosigned — When this button is selected, un-cosigned notes are displayed.
e By Author... — This button allows you to display notes only by a specific author.
Clicking the button opens a dialog box in which you can select the user whose

notes you want to display.

Configuring the Default Display Preferences for Progress Notes

You can specify the default display options for the progress notes in the Progress Note

List Options window, which is illustrated in the following image.

x
Mumber of Signed Motes to Retum——————— Progress Mote Listing
’7 o5 50 100 |25 [v Display Status lcons in list
Unszigned Signed
TIU Mates will be retrieved in Reverse Uﬂgg:izned x_ﬁ [Elgnr,:lnemete]

Chronolagical order. Starting from, and including,
the date entered,

Mate Infarmation [main windaw)——————————
Select Date |- . |

start from Date: — 11/21/20016

v Display Mate-Status |cons

Efled) Swed/ . f

x Cancel |

To configure the default display options for progress notes:

1. Inthe Progress Notes window, click the menu: Options| List Options...
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2. Inthe Progress Note List Options window that displays, modify the current
options as desired. You can specify the following parameters:

e Number of Signed Notes to Return — Specifies the number of signed
notes that are displayed in the window.

e Select Date button — Specifies the starting date for the notes that are
displayed.

e Progress Note Listing — Select the Display Status Icons in list checkbox
if you want the notes list to show an icon indicating their status.

e Note information (main window) — Select the Display Note-Status
Icons in list checkbox if you want the notes to show an icon indicating
their status in the main window. The icon displays next to the note status

Mote-Status-Loc | Complete f  Complete ./

in the Note-Status-Loc field.

x
Humber of Signed Notes to Retum——————————— Frogresz Mote Listing
’7 o5 50 100 |25 v Dizplay Status |cons in list
Unsigned Signed
TIU Mates will be retrieved in Reverze U:ggrs]i.;ned x_ﬁ’ [Ellgo?neplete]
Chranalogical arder. Starting fram, and including,
the date entered.

Mate [nfarmation [main windowl———————
Select Date j |

[+ Dizplay Mote-Status lcons

shart from Diate: 11/21/2016 .
Snedf

x Cancel |

3. When done, click OK to save your changes.
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Creating an Addendum for Progress Notes

You can add an ‘addendum’ to an existing signed (or electronically filed) progress note. An
addendum inherits many of the properties of its parent note. However, it has its own status and
can have its own text and/or attached image.

The use of addenda is optional.

To create an addendum:
1. Open the Progress Notes window and click the Select Note tab.
2. Select the note to which you want to add the addendum.

3. Click the Make Addendum checkbox on the right side of the dialog box. (This checkbox
does not appear when unsigned notes and addendums are selected. )

| #im A Attach Images to Signed Note:

ol EYE DPTHALMOLDGY CONSULT
BN 1 s i
BN 1 ¢ v Make Addendum
I_I L
5 o OF | X Cancel |
" Addendum Status:
= UrrSigned
" Signed

" Electronicaly Filed

4. Enter the addendum text and select the status to be applied to the addendum when the
image capture is complete.

Existing addenda for signed notes, if present, can be shown or hidden using the View | Show
Related Notes Addendums option in the Progress Notes window.

When addenda are hidden, a + sign indicates if a note has an addendum.
When addenda are visible each addendum is listed under its related note.

Title [Signed Mates) | Date | Status | Author  #
& SCIGENERAL NOTE 05/06/2013 1531 completed  OMETWC
CaRDIOLOGY MATE 03/04/41999311:.09 completed  OMETWC
& +PCC TELEPHOME NOTE 03/04/1939311:08  completed  OMETWILC
- &ddendumn to PCC TELEPHOME NOTE  04/25/201312:49  completed  OMETWE
PCCESTABLISHED COMP 03/044133311:07  completed OMETWE &
< >

NOTE that when addenda are displayed:
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= Column sorting is disabled.
= Signed or unsigned notes can be displayed, but not both at the same time.
0 When unsigned notes are displayed, sorting is based on the date of the
unsigned note or the date of any of that note’s unsigned addenda.
0 When signed notes are displayed, sorting is based on the date of the
signed note (the date of any addenda are not considered).
o For the purposes of sorting, electronically filed notes are considered
signed.

Create New Progress Notes

You can create a new progress note in Capture, to reduce the need to switch back and
forth from CPRS.

To create a new note:
1. Inthe Clinical Capture main window click the Select Progress Note button.

2. Inthe Progress Notes window that displays, click the Create New Note tab.

=

! Progress Notes : PATIENT,EIGHTFI¥EFOUR

File  Options Help
Select Mote 2] Create New Note l
I
Authar [DIABETIC TELERETINAL IMAGING CONSULT REPORT “
IMAGPROVIDERONETWD | elor | JITLE =
DIABETIC RETINDPATHY SURVEILL...
- . DIABETIC TELERETINAL IMAGING ...
Wigit Location | e e e
0 | 1213 <INTERSERVICE TRANSFER [v&F 1...
ADDEMDLUM <SIGMED PROGRESS MOTE WITH ...
ADIR <ADYANCE DIRECTIVE>
ADMISSION <ADMISSION HISTORY & PHYSICAL>
New Note Status ADMISSION HISTORY & PHYSICAL
5 oS ADVANCE <ADWANCE CARE PLAN>
d ADVANCE <ADWANCE DIRECTIVE COMPLETED >
i ADVANCE <ADWANCE DIRECTIVEADRGAN DO...
" Signed ADVANCE <ADYANCE DIRECTIVE>
ADVANCE CARE PLAN
" Electronically Filed ADVANCE DIRECTIVE
< ¥ |
DIABETIC TELERETINAL IMAGING COMSULT REPORT
\/ Ok, | x Cancel |

3. Inthe Author box, change the author of the note, if necessary.

Tip: Entering the first few characters will display a list of all entries that match
these characters.
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Author
|USERIMAGINGONE & |

Wigit Location
HLEL <

MNAME |

MUR 14
MUR 24
NUR 2B
MUR 20
MUR 34
MUR MHCU
NUR TN

4. Select the location of the visit from the Visit Location list .

5. The Note Status area allows you to indicate what the status of the note should be
set to once the image capture is complete. For more details about setting a note’s
status see the Sign or Electronically File Progress Notes section.

6. The Enter Text box can be used to enter text for the note. Boilerplate text, if
defined, may be present already. (Templates, however, are not implemented. To
work with a template, the note must be created using CPRS.)

7. The note title area can be populated by selecting a note from the scroll list, or by
entering the first few characters of the note title (which causes a clickable list of
matching note titles to display).

Sign or Electronically File Progress Notes

You can assign a status to a progress note directly from Capture. To do this, open the Progress
Notes window, and then select an existing note or create a new note. Then click an option in the
status area indicating what the status of the note should be.
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=

*=! Progress Notes : PATIENT, EIGHTFIVEFOUR

File Options Help
Select Mote 5] Create Mew Mote l
I
Authar [DIBETIC TELERETINAL IMAGING CONSULT REPORT "y
IMAGPROVIDERONETWO & | key ward L UILE =
DIABETIC RETINORFATHY SURVEILL...
- . DIABETIC TELERETINAL IMAGING C...
it Locaton | e e e
“ 2] 1213 <INTERSERVICE TRANSFER [WAF 1.
ADDEMDUM <SIGHED PROGRESS MOTE WITH ...
ADIR <ADWAMCE DIRECTIVE>
ADMISSION <ADMISSION HISTORY & PHYSICALS
hews Mote Status ADMISSION HISTORY & PHYSICAL
& UnSigned ADVANCE <ADVANCE CARE PLAN>
ACVANCE <ADWANCE DIRECTIVE COMPLETED>
_ ACVANCE <ADWVANCE DIRECTIVE/DORGAN DO...
" Signed ADVANCE <ADWAMCE DIRECTIVE>
ADVANCE CARE PLAN
" Electronically Filed ACDVAMCE DIRECTIVE
£ -]

DIABETIC TELERETIMAL IMAGING CONSULT REPORT

o OK X Cancel

e When Un-Signed is selected, the note status is not changed when the capture is
complete.

e When Signed is selected, the user will be prompted to enter a signature after
completing the image capture, and the note’s status is updated automatically.

e When the Electronically Filed option is selected, the note is considered ‘closed’
when the capture is complete—no signature is needed. This option should be used
for notes/scanned documents (such as consent forms) that do not require a
clinician’s signature. The Electronically Filed option is only visible to users that
have the security key, MAG NOTE EFILE. Only users who have this new key
can set a note’s status to Electronically Filed.

Attaching a Scanned Document to Different Author’s Progress Note

A site may elect to scan documents and attach them to Progress Notes.
There are various ways to attach documents to progress notes.

There are two ways to save the attachments as Single or Study/Group this example is for a Single
Capture. Study/Group has an extra button in the Capture window.

To attach a document or an image to a note that alerts the provider that he/she has an
unsigned note:

1. Logon to VI capture/select the patient if running as a standalone system.
2. Click the configuration button created for the particular capture type.

Some index fields will be filled in depending on how the configuration button was
created.

The capture staff will determine what fields need to be filled in.
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~ Wistd Imaging Capture : PATIENT,ONEONEONE (127.0.0.1) in use by: IMAGPROVIDERONETWOSIX ONETWOSIX

File ©ptions Tools Configurations System Manager Ukilities Image Help

Source: TWAIH Format:  TIFF G4 FAX Associstion: TIU Saving: Single Maode:  Online Othe:
AttachToMote-Single |

Select Patient | giooo [ [ contoo I oo VT ([ eo A e e
*Patient PATIEMT OMECHECHE 000-00-0111 G E:] I )‘ ,‘ ‘ 1 E r__4 | £ B m | % Eb\ 6 Ba ‘ D .
Select Progress Mote | u

*rote Title TORY & PHYSICAL
Mote-Status-Loc | g, f carpioLocy _I
"Mote Date I _I
*DociAmage Date .. | origin IVA j
*Docimage Type il
Specialty il
ProciEvert il
fmage Desc ADMISSION HIETORY & PHYSICAL

Capture.. I MutiiPg Doc.

Image Ol Cancel

Image Long Description

SLB

Hote Selection complete. I

3. Click the Select Progress Note button.
4. Under the Create New Note tab:

a.

® 00 o

Change the Author by typing in a few initials of the last name, all
matching entries are listed.

Select the Visit Location.

Select the New Note Status.

Select the note TITLE.

Click the OK button.

! Progress Notes : PATIENT,ONEONEONE

File Options Yiew  Help
SelectNote 15 Create New Notel
Author  Change author to provider |HEEEENINE]ETS
[ACOUISITION.DOC FIVE | | | key word L TITLE l =
DERMATOLOGY <DERMATOLOGY CONSLULT NOTE:
\isit Location DERMATOLOGY <DERMATOLOGY MOTE> _|
DERMATOLOGY CONSULT NOTE
- DERMATOLOGY MOTE
|Dermatology Ciric 2| DIABETIC <DIABETIC RETINOPATHY SURVEL..
DISBETIC <DIABETIC TELERETIMAL IMAGING ...
DIABETIC RETINOPATHY SURVEILL...
Mew Mate Status DIABETIC TELERETIMAL IMAGING C...
* Un-Signed DIAGRAM LI
DERMATOLOGY MOTE
" Signed | |
ak. ance
" Electronically Filed v x = l
5. On the main Capture window the Note Date and Document Image Date will
need to be filled in; and are based on site policy, (could be date of service, date of
scan, date of order etc...) both fields could have the same date or different dates.
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6. Click the Capture button.
The item scans and is viewable in the capture window.
Use the tools for best view.
7. Click the Image OK button.
A confirmation window displays on the screen
8. Click Image OK % or Cancel (if you click cancel the document is

removed from the screen and you can re-scan), if you click OK and it is a Single
Saved Capture the document will be saved.

The provider will get an Alert in CPRS that they have an unsigned note.

Until the provider signs the note other users will not be able to see the attached
document. The exception being if the site has setup specific business rules to allow others
to view images when there is an unsigned note.

Progress Notes Window Options

Filtering Options for Select Progress Note List

In the button bar used to filter the list of available Progress Notes, the Signed, Unsigned, and
UnCosigned buttons can be used in any combination.

ko Progress Notes : PATIENT,ONEFIVEONE
File Options View Help
Select Mate } & Create New Nutel

[Preview] | My MNotes | Signed(100] | UnSigned UnCasigned | by Authar... tore Stat from Date:  03/02/2018
100 Motes |10 - Signed Notes., 100 Notes, from- 03/02/2016 -back to] 04/10/2011 |
Title [Signed Motes) | D ate | Status | Authar | # Img | A <Mate Title>
 DERMATOLOGY MOTE 05/25/2011 22258  compl.. GaR.. 0
¢/ APBAISEION HICTAEY & NRMRMMAA TRT  coeecl  RABR 0
o HUNMI22IAN 2 ranl @, LR FatuF AN R A Ba ) L. aHm... [0}
J IMTERIM PROGRESS MO 04/25/2011 12:48  compl... )
 DEMTAL SUMMARY 0410/2011 11:47  cam AR 0
+ DERMATOLOGY MOTE 04/10/2011 1046 fcompl... GaR.. 0 v ‘ x Cahcel |

Preferences for Progress Notes

You can customize aspects of the Progress Notes window such as the number and start date of
notes to retrieve, and whether or not to use status icons in the notes listing and in the main
Capture window. The user selects a number of signed notes to return and a start from date, then
clicks the OK button. The selected number of notes starting from the start from date and going
backward (newest notes are first) will be listed in the Progress Notes list. The Progress Notes
List Options window limits the list of Notes retrieved from the VistA system to 100. Only the
predefined counts of 25, 50 and 100 can be entered into the edit box. The user must click one of
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the predefined buttons to populate the edit box. Only a start from date needs to be selected by
the user.

The Progress Note List Options dialog box can be accessed from the Progress Notes
window by clicking Options | List Options. The Sign Note.... option is available from
the Options menu. You can also use the My Notes button to list only your own notes.

Progress Note List Options:

Humber of Signed Motes to Returs

25 B0 100 100

TIU Motes will be refrieved in Reverse
Chronological order. Starting from, and including,
the date entered.

Select Date j |

gtark from Date: 0340272016

 OK

Note Listing Status Bar

The status bar displays the total number of notes listed, the counts of each selected status, the
total number of notes listed, and the selected start date. The user can click the Start from Date
link to select a new date. When the More button is clicked, 100 additional notes will be added to
the end of the list. The date range that is displayed will change to match the current list of notes.
If all TIU Notes for a patient have been listed, the More button will be disabled (greyed out).
The information panel below the More button describes:

e The number of notes currently listed

e The start from date
e The date of the last TIU note in the list
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ko Progress Notes : PATIENT,ONEFIVEONE
File
Select Note l &l Create New Nu:ute]

Options  Yiew Help

Start from Date: 03/02/2016

100 Motes, from- 03/02/2016 -back tod 04/10/2011

More

L <Maote Titlex

INTERIM PROGRESS MO... 04/25/2011 12:43  compl...

LR L

[Freview] | MyMotes | Signed(100) | UnSigned UnCosigned | by Authar...
100 Motes  |100 - Signed Motes,
Title [Signed Maotes) | Date | Status | Author | # Img |
< DERMATOLOGY MOTE 05/26/2011 2258 compl.. GAR.. 0
ATRAIC SN HICTARY £ MRS F1-FET7  marenl  RAR n
HLUMH2 I 2 Jam .., LRI P F A L R R e R B} L. anrn... u

¢ zelec

DENTAL SUMMARY 04/10/2011 11:47  com
DERMATOLOGY NOTE 041072011 10:46 |oompl.. GAR.. 0 3 | x;ance||
Consults

If the Title of the new Note is a “‘Consult’ title VistA Imaging will display a list of Patient

Consults and require that the user make a selection.

Consult Select Window

EQ Consult Select

The Selected Mote Title must have a Congult inked ba it
Mate Title: CARDIOLOGY COMSULT

Select a Consult for Patient : PATIENT.OMETWOONEDME

Consult Request D ate | Service | Frocedure | Status HMotes | Cons B
051842004 CARDIOLOGY  ECHO COMPLETE 1 e
05/ 842004 CARDIOLOGY  HOLTER COMPLETE 1 116
051 8/2004 CARDIOLOGY  ELECTROCARDIOGRAM COMPLETE 1 115

The Cons # column displays the Consult ID of the consult. The list of consults is also
sorted by the Cons # column. The user can click the column header of any column to sort

the list by entries in that column.

The Consult is marked as “Complete” when:
(a) The Image Capture process is successful, and

(b) The resulting status of the Note is 'Complete’ by signing, or electronically filing the

Note.

NOTE: If the title selected is Consult Title and the patient selected does not have any consults, a

message dialog indicating the patient does not have any consults will be displayed.

Show Related Notes / Addendums
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! Progress Notes : IMAGING ,PATIENT1031
File Options BUEEN Help

Select Mate l Show Related Motes)dddendums
PR My Sioned Motes -

When the menu option View|Show Related Notes/Addendums is selected, all signed notes and
the addendums related to the signed notes are displayed in a “Tree Style’ list. Addendums are
listed directly under the note and are indented. Unsigned notes are displayed in a separate pane.

Title [Unsigned.UnCoSigned] | Date | Statws | Authar +FCC TELEPHOME MOTE
Q@.F ADMISSION HISTORY ... 05/08/201315:29 unsigned  ONETWOS[ IMAGPROVID  Attach Images to Signed Mote.
Lﬂ’?.&dverse Reactllergy 1142919981238 unsigned  ONETHREETWO IMAGPRC ] T Make sddendum

<
Title [Signed Mates] [ate Status Authar A
& 501 GEMERAL NOTE 05/06/201315:31  completed  ONETWC
CARDIOLOGY MOTE 03/04/193911:09 completed ONETWC
& +PCC TELEPHONE NOTE 03/04/193911:08 completed ONETWC
= Addendum to PCC TELEPHOWNE NOTE  04/25/201312:49  completed  ONETWC
PCC ESTABLISHED COMP 03/04/193911:07  completed OMNETWE 4
¢ » " Ok | x LCancel |

+PCC TELEPHOME MOTE 03/04/1393 11:08 PATIENT. ONEZEROTHREETHREE [P1033] Auth: ONETWOEIGHT IMAGPROVIDEROME Th

LOCAL TITLE: PCC TELEPHOME NOTE A
DATE OF NOTE: MAR 04, 199911:08  ENTRY DATE: MAR 04, 133321 1:08:17
AUTHOR: IMAGPROVIDERONETWOE EXF COSIGNER:

Frimary Care Telephone Mate
Mo records found.

Prablem List: [Active & Werified)
More to report

Images will be Attached to the Signed Mote,

When the menu option Show Related Notes/Addendums is not checked, a list of completed
Notes for the patient are displayed sorted by date.

When the Show Related Notes/Addendums option is checked, sorting of the columns is
disabled.

Workload Credit

Users of VistA Imaging Capture can create new Notes to associate with captured images
(scanned or imported images/ documents). By default, the visit status of new notes created in
VistA Imaging Capture is set to 'Historical'. This ensures that the visit is not used for workload
credit.

Historical visit

Historical visit status is used for documenting a visit that occurred sometime in the past (exact
time may be unknown) or at some other locations (possibly non-VA) and is not used for
workload credit, they can be used for setting up the reminder maintenance system.
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= By default, visit status via VistA Imaging Capture is set to historical. This ensures
that the visit is not used for workload credit for documents captured.

Frequently Asked Questions
The scanning FAQ document is posted on the HIM website under "Document Scanning"
at http://vaww.vhaco.va.gov/him/Scanning.asp.

The document scanning webpage also contains links to scanning websites, examples of position
descriptions/standards and examples of policies and procedures.

Progress Note Icons

This section explains some of the icons that are used for actions related to progress notes
and to the status of progress notes.

e Create New Note g Used when creating a new note.

e Make Addendum d Used when adding an addendum to a selected note.

e Completed Note S=mel=t=/ Indicates that the status of the selected note is
completed.

- = ﬁ’ - - -
e Unsigned Note — Indicates that the status of the selected note is unsigned..
The intended status of a note can be:

o Signed (2=
o Electronically Filed ( [EzEidl) or
« Unsigned (—¥)

Selecting a Surgical Case

The Surgery Case List is used to select a case to be associated with the captured images.
After Selecting a Patient, choose option Surgery after clicking the Association

Association: | hytton in the configuration settings toolbar. Click OK.
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http://vaww.vhaco.va.gov/him/Scanning.asp

Select Image Association B

Association
Wistd Package Patient Only
el

Clinical Procedures {» Surgery 7~ Clinizal
" Laborato ©" Radiolo

ry ¥ |~ photoD

" Progress Hote " Medicine

™ Adminigtrati
i~ TeleReader Consult ministrative

v cloze on select

Click the Select Surgery Casze

| button located on the left side of the Capture
window.

Select the case to be associated with the documents you will be scanning.

The Surgery Case List is used to select a case to be associated with the captured images.

Select an entry from the list and click the 'OK" button. See image below.

Eile Options Help
PATIENT,ONEZERO THREETHREE
# |Date Case description Case # |Images
FM 04/16/1999 |REPLACE LEFT KNEE (AND CHECK ON THE OTHER KNEE TO SEE IF IT |3 £
2 _|06/01/2006 MNECK (REQUESTED) 4 0
0K X Cancel | ? Help |
2 Cases for PATIENT,ONEZEROTHREETHREE

The Surgery Case List box will close.

Notes:

The widths of the columns can be changed by selecting the column dividers and dragging
them to the left or right. There are alternate ways to select a Surgery Case from the list.
See Import Image Directory.

If there are no Surgery Cases associated with the selected Patient, a warning message is
displayed as shown below.
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Confirm E|

\._"'

Mo CASES for PATIENT,EIGHTEIGHTSEYEM

Select Directory of Images to Import

VistA Imaging Capture is in 'Import Mode' when 'Import’ has been selected as the input
Source. In Import Mode, the directory from which images are to be imported must be
selected.

Open the 'Select “All files” in Directory (or Selected Images)' window, using one of the
following options:

Clicking the folder =% button in the left frame of the capture window.
Selecting the menu option 'Options|Import Directory'

(faldlaptN Tools Configurations  Systern Manager  Utilities  Image Help

Import Opkions Impork Directory Options...
& sclect Files to Import . .

Field 'Tabbing' Sequence...

Click the Import directory that is displayed, or right-click the Import directory file
list and select “Select Files to Import” Option.

TDemolmages:
- Lisk
Size Ty

= v Details
218KB Jp
122KB Jp| = Select Files to Import: ...

T1KB P Import Directary Options ...
471KB i

472kB i Refresh
27KB Tl Image properties

. |

Select the Drive, Directory and file mask (*.TIF). The images in that directory
matching the mask will be displayed in the file list box.

When the 'Open’ button is clicked, the image files will be redisplayed in the
Import directory file list box on the Main Capture window.
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TiDemolmages’,

,ﬂ COMNSEMT contrast material injection

\\.'

My Documents

— .ﬂ ENDO bone density

%

.ﬂ COMNSEMT participate in study
COMSENT vaccine
B dfgdfg.pep

]
e ,ﬂ EYE CLIMIC diagnostic diagram

File Mame Size | Type | Moditied
AUD audiolog. . MEKB by 10/02/2003 91...
CARD cardioy... 122KB Jng 100202005 1.
CARD DICOM .. T1KB Jpg 1002020035 91
CLIMIC Progre... 471KB tif 09/29/2003 10:...
COMSENT ad... 472KB tif 100272003 9:0..
COMSENT hila... 27KB TIF 03072005 11:..
COMSENT car .. 4T1KB tif 100120035 11:..
COMSENT con... 204KBE Jpg 100202003 9:2..
COMSENT par ... BIKE oo 10/02/2003 85,
COMNSENT wac... 188 TIF 040172004 0.
L\,dfgdfg.ppp.zip aKB JZip 10282009 6.4
ERDC bone d. .. 103KE Jpg 1002020035 95
EYE CLIMIC oli... 143KB g 100202003 935, W
Select “All Files® in Directory (or Selected Files) @@
Look in: | ) Demolmages j |‘=j< B~
-1 .ﬂ AUD audiology evaluation ,ﬂ EYE CLIMIC visual fields
Lﬁ ,ﬂ CARD cardiovascular MR, worksheet ,ﬂ FORM 10-10EZ health benefits
My Fecent |5 carD DICOM Multiframe Cine Yiew FORM 118-3 Nursing docurmen
Documents CLIMIC Progress Mots FORM 118-19 Nursing docume
7__‘_ COMSEMT administration of anesthesia and operation ,ﬂ FORM 118-19 Mursing instrocti
COMSEMT blood transfusion IH-IJGI colonoscopy repork
Desktop COMSEMT cardiovascular stress testing ,ﬂ &I colorectal cancer

,ﬂ MEJRO medical emergency

,ﬂ MON-¥A Maval Hospital Okinaw
MWURSING glucometer Flowshee
MURSING patient daily care re
MURSING pre-op checklist

,ﬂ ONCOL bongue-soft palate-uw

My Computer 3
"‘:‘] File name:; Al Files ﬂ Open |
by Network Files of ype: |&II Files 7] ~| Cancel
Flaces
Help
Notes:

The images displayed in the file list box in this window are for display purposes
only. Images aren't selected from this window, just the directory.

If 'Save as default' is checked, the Drive, Directory and file mask will be saved by
the system and used as defaults the next time this window is opened.

File mask or file filters are used to limit which files will be displayed in the file
list box. The most familiar mask is "*.*". This will display all files. Alternate
masks can be typed, or selected from the list.
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Verify that the left side of the Capture window shows appropriate values for Study
Performed, Case Date, and Image Description. For information on entering values in the
other fields, see the Image Index Guidelines section.

Selecting a Radiology Exam

After Selecting a Patient, choose option Radiology by clicking the Association
associEtion: | hutton in the configuration settings toolbar. Click OK.

Select Image Association [
Association
“istA Package Patient Qnhy
i Clini i
Clinical Procedurez Surgery ~ Clinical
" Laborato {*" Radiolo
= Y | ¢ PhotoD
" Progress Mote " Medicine

 Administrati
{~ TeleReader Consult ministrative

[ cloze on select

Click the __ ZgieetFadialoay Bxam | b itton located on the left side of the Capture window.

Select the procedure that you want to associate with the documents you will be scanning,
then click OK.

"1 Radiology Exam list

File ©Options Help

PATIENT,EIGHT

n?l]ﬁ 83 [HON-INVAS..CAROTID W IMAGING |06/13/2008 /
ﬂ 071707-272 MRI BRAIN W & W0 CONTRAST 07AMT2007 |EXAMINED ¢ Ho Report (1) TD-MAINRAD
ﬂ 070505-271 MRI BRAIN WVITHOUT CONTRAST 07052005 COMPLETE / Verified (I} TD-MAINRAD
n 090303-270 MRl BRAIN WVITHOUT CONTRAST 09032003 COMPLETE / Verified (I} TD-MAINRAD

" OK X Cancel ? Help

Radiology Exams: PATIENT,EIGHT

Verify that the left side of the Capture window shows appropriate values for Study
Performed, Exam Date, Case Number, and Image Description. For information on
entering values in the other fields, see the Image Index Guidelines section.
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Selecting a Laboratory Specimen

After Selecting a Patient, choose option Laboratory after clicking the Association
associEtion: | hytton in the configuration toolbar. Click OK.

Select Image Association 3]

Association
Vistd Package Patient Only
~ Clni -
Clinical Procedures  Surgery ~ Clinical
{* Laborato " Radiolo
= % | ¢ PhotoiD
"~ Progress MNote " Medicine

i Administrati
(" TeleReader Consult ministrate

i | cloze on zelect

1) Click the Select Laboratory Specimen

button located on the left side of the Capture

window.

**1 Anatomic Pathology Lab Selection

File ©Options Help

Section: Accession Year, Humber

ﬂ |2l]1l] ;:.?'. Search

SURGICAT PATHOLOGY

CYTOPATHOLOGY 2
ATUTOPSY (GROSS) =
AUTOPSY (MICROSCOPIC)

X Cancel ? Help

1 Entry returned

Note: If selected lab is for a different patient then the patient in the main capture window
changes to match the selected lab.

2) Click the arrow next to the Section list, and select the section that you want to
display a list of lab specimens for. Then enter the accession year and number in
the Accession Year and Number boxes.
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3) Click Search. A list of specimens for the section you selected will be displayed.

4) Select specimen, then click OK. The Anatomic Pathology Lab selection window
will close.

5) Select a value for the Objective field (use “1” if there is no applicable objective).

6) Select a value for the Stain field (use “NONE” if there is no applicable stain).

7) Verify that the left side of the Capture window shows appropriate values for the
lab-related fields, Study Performed, Specimen Date, Accession No., and Image

Description.

Selecting a Medicine Procedure

After Selecting a Patient, choose option Medicine after clicking the Association
Association: | htton in the configuration toolbar. Click OK.

select Image Association =

As=ociation

Vists Package Patient Onhy
~ g o~
Clinical Procedures i Surgery ~ Clinical
i~ Laborato " Radiolo
= D |~ moom
" Progress Note f* Medicine

" Administrati
(" TeleReader Conzult minitrative

L Dk closeon seiect

You can either select an existing medical procedure, or create a new medicine procedure.
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Selecting an Existing Medicine Procedure

The screenshot of the Medicine Procedure/Subspecialty window is below.

-"1 Medicine Procedure/Subspecialty list

File ©Options

Select Procedure/Subspecialty Procedure/Subspecialty Date/Time

CATH ~
coL

CVP LINE

DEH

DRM

ECG

FirHM

Patient : PATIENT, EIGHT

Procedure/Subspecialty : COHSULT CONSULT

Date/Time

Date/Time for Hew Proc. : ||

Selection Options
" Create Hew procedure for selected subspecialty
f* List existing Procedure Date/Times for selected subspecialty

-
o OK X Cancel Hew ‘? Help

PATIENT,EIGHT has HO Medicine Procedures on file.

To select an Existing Medicine Procedure follow the steps below:

1) Click the __=giect Medicine Procedure | 1 tton located on the left side of the Capture

window. The Medicine Procedure/Subspecialty dialog will open.

2) Double-click a Procedure/Subspecialty.

3) Then click to select a Procedure/Subspecialty Date/Time

4) Click OK or double-click the procedure to choose. The Medicine Procedure/Subspecialty
list will close.

5) Verify that the left side of the Capture window show appropriate values for Study
Performed, Procedure Date, and Image Description. For information on entering
values in the other fields, see the Image Index Guidelines section.
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Notes:

e The Procedure/Subspecialty will remain selected when this window is opened
again.

e The Procedure/Subspecialty list can be limited to certain procedure types based
on assigned ‘Imaging Capture keys'. In the Selection area located near the bottom
of the dialog, click the second option.

Creating a New Medicine Procedure

Shown below is a screenshot of the Medicine Procedure/Subspecialty list window.

=1 Medicine ProcedurefSubspecialty list

File ©Opkions

Select Procedure/Subspecialty Procedure/Subspecialty Date/ Time

ABG e
ARTH

ARTHWC

ARTRIAL L

AUD

BMA

BMEB

RANH

Patient : PATIENT,EIGHT
Procedure/Subspecialty

Date/Time

Date/Time for Hew Proc. :

Selection Options
* Create Hew procedure for selected subspeciahty
" Liet exigting Procedure Date/Times for selected subspecialty

[ Create "HEW" procedure now, Don't wait until Image is saved.

o OK X Cancel Hew ? Help

After Selecting a Patient, choose option Medicine after clicking the Association
associstion: | hytton in the configuration toolbar. Click OK.
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select Image Association =

As=ociation

Vists Package Patient Onhy
~ g o~
Clinical Procedures i Surgery ~ Clinical
i~ Laborato " Radiolo
= D |~ moom
" Progress Note f* Medicine

" Administrati
(" TeleReader Conzult minitrative

[v cloze on select

Click the __gect Medieine Pracedure | b tton located on the left side of the Capture window.

The Medicine Procedure/Subspecialty List dialog will open.

Create New Procedure for Selected Subspecialty

e To create a new procedure, before the image is saved.

e The current date/time is used for the procedure.

e Click in the box to Create 'NEW' procedure now, or the procedure is created when
clicking the OK button on the main capture window.

In the list on the left side of the window, select the specialty for the procedure that you

are creating.

NOTE: Depending on the Security Keys assigned to user, some procedures may or may not be
visible.

In the Selection area located near the bottom of the dialog, click the first option and Click
OK.

The Medicine Procedure/Subspecialty list will close, and the new medical procedure will
be created.

Verify that the left side of the Capture window show appropriate values for Study
Performed, Procedure Date, and Image Description. For information on entering values in
the other fields, see the Image Index Guidelines section.
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Selecting a Clinical Procedure

After Selecting a Patient, choose option Clinical Procedure after clicking the Association
Association: | hytton in the configuration toolbar. Click OK.

Select Image Association 3]
Association
Visth Package Patient Onhy
(" Clinical Procedures  Surgery & Clinical
(" Laborato (" Radiolo
= P | PhotoD
(" Progress Mote {~ Medicine

(" Administrati
™ TeleReader Conzult miniztrative

"IV close on select

Click the __=gi=ctClnicalFrocedure | ) \tton located on the left side of the Capture window,
just below the patient’s name. The Clinical Procedure Requests window will open.

"=l Clinical Procedure Requests

File Options Help

FATIENT.FOURSEZERD
Select a Clinical Procedure Reguest

Date | CF DEF nam | LIrgen. . | s..l
04/28/2002 CP PULMOMARY FUMCTION TEST  Routine p

Capture Action
" A conzent form iz being scanned and attached tao this procedure.
(" Thiz procedure will not be receiving a report or additional information from the instrument,

" Thiz procedure will be receiving a report ar additional data from the instrument

l:l x Cancel

Select the Clinical Procedure you want to associate with the image you are capturing.
Select one of the three Capture Action options near the bottom of the dialog (see
explanation below).
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Capture Action

Select If the following is true

A consent form is being scanned and
attached to this procedure.

The scanned document is a consent
form. “CONSENT” will be added to
the Image Description field.
(Additional instrument results can still
be linked to the procedure request
later).

This procedure will NOT be receiving
a report or additional information from
the instrument.

The scanned document is the last
image to be captured before the
associated note is signed.

This procedure will be receiving a
report or additional data from the
instrument.

There will be additional images or
report files added to this procedure.
A staff member will use the CPUser
software to identify these reports
before the associated note is signed.

After choosing the appropriate option, click the OK button.

If the Visit Listing box displays, select a date from the Visit list, or enter a new visit date
in the New Visit Date/Time box. Then click OK to close the Visit listing box.

Click OK when finished.

After selecting a clinical procedure, verify that the left side of the Capture window shows
appropriate values for Study Performed, Procedure Date, and Image Description.
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Selecting a TeleReader Consult

1. Inthe Clinical Capture application window, click the Association button (below the menu
bar) to associate your captured image(s) with a service or specialty.

Note: You can also create and click a configuration button to associate a captured image to a
TeleReader Consult.

" VistA Imaging Capture : PATIENT,ONEZEROTWOTHREE (localhost) in use by: IMAGPROVIDERONETHREEE =[5}
File Options Toolks Configurations Syster Manager Utilities Image  Help

Source: Import  Format  Full Color JPG Association: TRC  Saying: Single  Mogs:  Online  Ciher,  Copyte Server

R et T con o0 T fzoomtoo | [[pafe oo W A b p|
PATENT ONEZEROTWOTHREE  £00-00-1023 COIM=IKE > @|®% %D oR

2

Sglect TeleReader Consult

*Study performed

“Corsul Date
DICOM cizta Select value

“Decimage Date | oo [en =]
“Docinage Type [ 2
“Specialty [ 2
*ProcEvent [ 2
Himage Desc [

Capture I~ Batch
ImAge OF Cancel fd

< Jor
2]

Image Long Description

C:Program F i jingi © O

File Name [size [Type_ | Mtositied [ =]
EO00574 PG 18KB JPG 0372471830 32
Profracorbmp  2331KB bmp 013012 35
Sunsetiog TOB g 047472008 B0
Test1 PG 1206 PG 122172011 12
Test2 PG 1208 PG 12012011 12
Testa PG MME PG 122172011 12
ister lies oo 826 jpy  04M4;008 B0

Wirterjpg 1008 jpg 04472008 8O _|

sLc Hote Selection complete. "

The Select Image Association dialog box is displayed.
Important: The options should be enabled as shown. If they are disabled (grayed out),
contact your system administrator to configure your setup properly.

Select Image Association fE
—Association
Yists Package Patient Only
7 Clinical Procedures  © Surgery  Cinical
 Labaorator " Radiolo
Y ¥  Photo ID
" Progress Mote £ Medicine

 Administrative
% TeleReader Consult

W g
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Select the TeleReader Consult option (clicking OK is not necessary when the close on
select checkbox is selected, as shown).

Note: When TeleReader Consult is selected in the Select Image Association dialog box, the
Import option is selected in the Select input source dialog box and “Convert to DICOM” is
displayed in place of “Copy to Server”.

Select Input Source [*

Source
" Lumizys 75 |

" Lumizys 150

" ClipBoard
™ MeteariCrion

i+ Import

TyAIN Capture
" Twwain wincdov

" ScannedDocument

[ Batch

Corvertto DICOM |

il v close on select

3. Select the appropriate patient:
The patient’s photo, name, patient ID number, and Social Security number are displayed.

4. Click the Saving button (below the menu bar).

In the Saving as window displayed, select Study (Group) or Single Image (clicking OK is
not necessary when the close on select checkbox is selected, as shown).

Images Saved as:
* Study (Group)

" Single Image

K ¥ close on select

5. Click the Select TeleReader Consult button now displayed.

Select TeleReader Consult |

*Study performed

*Conzult Date |

=

DICOM data |

Select value

The TeleReader Consult Requests window is displayed.
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Select a Conzult Request

Select a Conzult for Patient ; PATIEMT.OMEZEROTWOTHREE

Canzult (D | Conzult Request Date | Conzult Tirme | Service

152 08/04/2017 03:45 DIABETIC TELERETIMAL 1A
150 0e/04/2017 0e:59 DIABETIC TELERETIMAL Ibd&

X Cancel

6. Select the consult request that you are using to associate with the images and click OK.
In the Capture window, the consult date is filled in. The service (Teledermatology in this
example) populates the fields for Study Performed and Image Desc.

Select Patient |
PATIENT ONEZEROTWOTHREE  000-00-1023

Select TeleReader Consult |

*Study performed  TELEDERMATOLOGY

*Cansult Date IJuI 18, 2011 i

DICOM data [ [rssieet vtz
“Docimage Date | o s ]
“Docimage Typs | <
*Specialty | 2
*Proc/Evert | 2
*Image Desc [recEoermaToLOGY

. | I Batch

Image GF Canze| |

7. Select the appropriate data for the Doc/Image Date and Origin fields.
8. Select IMAGE or CONSULT for the Doc/Image Type field.

9. Select the appropriate data for the Specialty and ProcEvent fields.

10. Click the Select VValue button next to the DICOM data field.
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The DICOM Header Data Entry window is displayed.

I DICOM Header, Data Entry g@@

GEMERAL SERIES ]

Body Part Examined

I -]

L aterality

[~

Save | x Caticel ‘

11. Select data for the fields for Body Part Examined and Laterality, and click Save.

The image is converted to a DICOM file format (*.dcm file).

12. In the lower left list box, import the photo(s) in one of two ways:
Important: The photos must be uncompressed JPEG or TIFF files.

e If you are uploading the photos to a drive, click the Select Files to Import icon
shown, navigate to that drive and select it to make all the photos available.

C:\Program FilesWwistallmagingimporth @ =
File Name | size | Type | Wodified T
Select Files to Import...

e Or, copy all the photos to the default C:\Program Files\VistA\Imaging\import folder
shown.

All the imported files are displayed in the lower left pane.

80 VistA Imaging MAG*3.0*189 November 2017
Clinical Capture User Manual — Rev. 9



Image Index Guidelines

All captures are indexed. The capture window has various index fields that can be filled
in manually or saved as part of a configuration. Fields that have an asterisk to the left of
the Index field title are required and must be filled in for the document/image to be saved.

Indexing Documents

It is essential that scanned documents are properly indexed (categorized) so they can be
easily retrieved in the future. The following sections explain how this is done for scanned
documents.

Entering the Date and Origin

Entering “Type,” ‘Specialty,” and ‘Proc/Event’ Values

Entering Image Descriptions

NOTE: Additional fields will be present for documents that are attached to Radiology or
Lab reports. Values for these fields are selected as described below.

Entering Date and Origin

When a scanned document is attached to a progress note or report, the Capture program
will automatically use the date of the progress note or report. However, if the scanned
document is to be linked directly to a patient, you will need to enter the date manually.

The Origin field, which indicates if the document is an internal VA document or if it is
from an external source, will default to VA.

To enter the date and set the document origin Use the mouse or the Tab key to select the
Document Date field. (Depending on your configuration settings, this field may appear as
the “Doc/Image Date” field.)

Type the date in MM/DD/Y'Y format. Enter the date that the document was created or
signed (not the date the document was scanned). The scanning date is saved
automatically.

If you need to change the value for Origin, select the Origin field, and choose the
appropriate value from the pull-down list.

Entering ‘Type,” ‘Specialty,” and ‘Proc/Event’ Values

The Type, Specialty, and Proc/Event fields will typically need to have values selected by
the user. (If “Patient (Admin)” is selected as part of the current capture configuration, the
Specialty and Proc/Event fields will not be present.)
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These fields may also have pre-defined values specified as part of the active capture
configuration. Pre-defined values can be changed if needed.

To set Type, Specialty, and Proc/Event, select the field you want to enter a value for.

A value must be present in the Type field to complete a capture. Values for Specialty and
Proc/Event should be set according to the policies at your site.
If are you not sure which values should be entered for these fields, contact your Clinical
or Imaging Coordinator for guidance.
Use the pull down list to select a value appropriate to the document being scanned. You
can choose a value by:
e Clicking the arrow to open the pull-down list, and then clicking a value.
e Typing the first letters for the value you want to select. Matching values
will be displayed automatically. When the desired value is displayed, press
Tab to move to the next field.

Entering Image Descriptions

The Capture program provides two areas where descriptions can be entered: the Image
Description field and the Long Image Description field.

e The Image Description field will have a value automatically added when you
select a progress note or report. If there is no progress note or report selected for
the scanned document, the Image Description field will automatically have a
value added when you select a Document/Image Type.

e The Long Image Description field is a free text field that can be used to record
additional information about a scanned document. The contents of both of these
fields can be edited by clicking them with the mouse, and then typing the
information you want to enter.
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Image Capture Options

This section explains how a document is actually scanned using the Capture program.
Please note that the setup at individual sites may alter how scanning is performed.

NOTE: If you are scanning several documents with similar characteristics, use the Hold
Value feature.

Documents can be scanned as single images, single or multi-page PDF. The method you
should use depends on the type of scanner and on the scanning procedures at your site.

Scanning Documents as a Single Image

1.

Verify that the patient referenced on the document to be scanned matches the
current patient shown in the Capture window.

Verify that Single is shown in the Capture window configuration bar.

Saving:  Single

When the Single option is selected, the document will be saved as a Single
Image. If the Single option is not selected, click the Saving button to change the
option to Single.

Place the document to be scanned into the scanner’s feeder or onto flathed.

If the document has several pages, and if you are using a scanner equipped with a
document feeder, verify that the MultiPg Doc. checkbox is checked. This will
allow you to scan all pages in the document into a single image file. Click

EEE or press ALT+C to begin scanning.

If the TWAIN window opens, you can accept the current scanning parameters by
clicking Scan, or you can alter the settings (such as page size), and then click
Scan.

When the scanned document is displayed on the right side of the Capture window,
check the quality of the image.

zoom2os | |

visible and legible. If needed, use the DeSpeckle tool to remove stray pixels
(black dots) from the image.
If the image is rotated or upside down, use the orientation buttons to correct the

Use the scroll bars and the Zoom slider to ensure that all text is

problem. If the image is slightly crooked, use the DeSkew 0 button to
straighten the image.

1_
Click to flip or rotate image vertically 4
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11. If the image is a multi-page document, use the paging controls to check each
page.
12. If image quality is acceptable, click w or press ALT+K.

13. If the image is NOT acceptable, click Cancel ﬂ or press ALT+L, then
re-scan the image.

10. Click to flip or rotate image horizontally

Scanning Multiple-Page TIFFs

You can scan multiple pages as TIFFs or PDFs. This section describes the steps of scanning
multiple-page TIFFs. For more information about scanning multiple pages as PDFs, see the
section Scanning to PDF.

To scan multiple pages as TIFFs:

1. Select the Source settings button souree: | jn the Capture main window.
The Imaging workstation configuration window opens.

2. Inthe Source/Format tab of the Imaging workstation configuration window, do
the following:

a. Select Scanned Document or Twain window.
b. Select the MultiPg Doc. checkbox.
c. Select Document (1 bit TIF G4 FAX).

°=1 Imaging Workstation configuration

Seurce/Formet | sssociation (Mode | Legacy |
Convert Imported/Scanned image(s) to POF

[~ PDF rAdobe Document)

Source Format
TWAIN Device (scannet/camers)

" Import [ Batch (™ True Color  (24bit JPG)

Select TVAIN Source ... | & Document (1hit TIF G4 FAX)

Copry to Server - |

TWAIN Settings ..

~

™ Twwain swindowy

(v ScannedDocument For Telereader Conzsult - convert to:
-

Images Saved as:

" Study (Group) + Single Image
o 0K 5] configuration List... B’ Save Seftings &5... Help
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7.

o OK

Click the OK button to return to the Capture main window.

Click the Capture button Capture on the Capture main window.

If you want to add more images to the current scan, select
Options | Combine TIF Scans.

Repeat the previous step for each additional image you want to add to the current
scan.

Click the Image OK button ™% °K o save the scan.

Scanning to PDF

Clinical Capture allows you to scan color or black and white images and save the image as a
multipage PDF.

Scanning to PDF is useful because it lets you:

Reduce the size of the scanned files by converting them to PDF. PDFs are much smaller
than uncompressed TIFF files, which take a lot of storage space and take longer to
transport over the network.

Add pages to the current scan by selecting Combine PDF from the Options menu. This
feature lets you resume scanning if there was a paper jam without having to start all over
again.

To scan to PDF:

1.

Select the Source settings button Souree: | jn the Capture main window.
The Imaging workstation configuration window opens.

In the Source/Format tab of the Imaging workstation configuration window, do
the following:

a. Select the PDF (Adobe Document) checkbox.
b. Select True Color (24-bit JPG).
c. Select the MultiPg Doc. checkbox.
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**1 Imaging Workstation configuration

SourcelFormat ]Associaﬁon i Mode ] Legacy ]

Source
TWaAIN Device [scannet/camera)

" Import [ Bstch

Select TWAIN Source ... |

Copy 1o Server hi

TWAIN Settings .. |

7 Twwain window

(* ScannedDocument

Images Saved as:
7 Study (Groug)

(* Single Inage

Conwett Imported/Scanned imagers) to POF

| |v PDF (Adohe Document) |

Format

|(i‘ True Color  (24hit JPG) |

" Document (1hit TIF G4 FAX)

l,-h

For Telereader Conzult - convert to:
i

o oK

[ configuration List...

u Save Settings As... Help

The Capture button becomes Capture (PDF) and the Review button becomes available.

to

3. Click the OK button L E to return to the Capture main window.

4. Click the Capture PDF button Sapture(For) on the Capture main
window.

5. If you want to add more images to the current scan, select
Options | Combine PDF Scans.

6. Repeat the previous step for each additional page you want to add to the current
PDF.

7. If you want to open the PDF in a separate Adobe Acrobat Reader window, click the
Review button ___ &%
The PDF opens in a separate window allowing you to view the entire file and to use the
Acrobat Reader navigation controls to page through the PDF before saving it.

8. If you are satisfied with the result, click the Image OK button ™8 <k
complete the scan and save the PDF.

Image Quality

When the scanned document is displayed on the right side of the Capture window,

check the quality of the image.

Use the scroll bars (not shown) and the Zoom slider to ensure all text is visible
and legible. If needed, the DeSpeckle tool can be used to remove stray pixels
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(black dots) from the image, by clicking the DeSpeckle Button above the
image captured.
e Drag to zoom in/out Click to remove "noise".

e |f the image is rotated or upside down, use the orientation buttons to correct the

problem. If the image is slightly crooked, use the DeSkew 0 button to
straighten the image.

T
e Click the = button to flip image vertically.
e Click the = button to flip image horizontally.
: & . .
e Click the button to rotate image left or counter-clockwise.

: % . . .
e Click the button to rotate image right or clockwise.
e |f the image is a multi-page document, use the paging controls to check each
page. Correct any problems found.

e If the image is NOT acceptable, click % or press ALT+L, then re-scan

the image. If image quality is acceptable, click Cancel _ coel o press
ALT+K.

Image Annotation

Annotations are no longer created in the Clinical Capture application. The user of the Clinical
Capture client will have the option to automatically open the captured image in a separate
window of Clinical Display for annotation.

The user will also have an option to select an image from the Latest Patient Images window, and
have that image open in a window of Clinical Display.

The option to automatically/manually open images for annotation in Clinical Display became
available with Clinical Display Patch 167. The Clinical Capture client will communicate with
the Clinical Display client by sending windows messages to the Clinical Display client.

Note: Until Clinical Display Patch 167 is installed, the user will have to manually open the
image from the Display client for annotation.
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Completing Capture

The VistA Imaging Capture Window can use a number of different capture mechanisms
to acquire images:

Import File from Workstation

Scan Document or Color Picture
Meteor/Orion Imaging Boards
Digital and Still Video Camera Input

Once an Image has been captured, VistA Imaging will display the image in the Display

area and enable the 'Image OK' _maoe ok | andcancel' ™ | puttons. The
image manipulation buttons are also available if required.

If the captured image is not the correct image or not of good quality, click the '‘Cancel’

cencel | button to discard the image.

If the Image is correct and the quality is good, click the 'Image OK' __ ™= “& | hytton.

Scan Document or Color Picture

Requirement: All document scanning must be at a minimum of 300 x 300 dpi.
VistA Imaging can acquire images from TWAIN devices including:

e TWAIN-compliant document scannersstill/video cameras

e If TWAIN Capture - Twain Window' is selected as the input source, another
window will open when 'Capture’ is clicked. This is the TWAIN Window for the
TWAIN device. Each TWAIN Device has its own TWAIN Window and TWAIN
Image Types.

e Inthe TWAIN Window, TWAIN image type and other image parameters need to
be selected. Click on the prescan and/or scan buttons to perform the scan. The
image will be passed to the Image Box of the VistA Imaging Capture Window for
approval.

Please see the device manual for image adjustments and other details.
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Meteor/Orion Imaging Boards

Meteor/Orion boards installed in a workstation display live images.

When the Capture button is clicked on the VistA Imaging Capture main window, the
VistA Imaging Capture window (shown below) will appear.

(1) A live image is displayed.

(2) To obtain a still image -- click the Freeze button
Wizt Imaging Capluie

Freaza Image 0K Closs Window

Caorfrnsous: grab in progress. - Adpest wour camera and chck Fresse or Mecd stop grabbing.

(3) Review the quality of the image,
e If not satisfactory, click the Freeze button again.
The window will resume the display of live images.

mage 0K | putton.

e If the image is satisfactory, click the Image OK
(4) The VistA Imaging Capture main window will then move to the foreground, the
"frozen™ image will appear in the Display area of the main window.

(5) Prior to capture, Review all the patient information and the image,

e If not correct, click Cancel.

Imaze Ok | putton

e If the image and data are correct, click the Image OK
to save them in the patient's record.
(6) If a Study (Group) of several images, is being performed, click the Capture button

to return to the live image display window.

November 2017 VistA Imaging MAG*3.0*189
Clinical Capture User Manual — Rev. 9

89



Digital and Still Video Camera Input

Digital Camera
These cameras are used by staff in the:

e Wound Care Clinic
o Home Based Primary Care
o Dermatology Clinic

¢« OR
o Plastic Surgery
o Podiatry

o Outpatient Clinics

e Nursing Home

e Administrative

« Police office (for Patient Photo ID)

Most of the cameras can transfer their images by connecting to a PC that has a USB port.

o the camera is turned on in display mode

o the camera appears in the Windows Explorer as a ‘removable’ drive

e images can be copied to an 'import’ folder on the PC hard drive

« to store the images in the patient record, select the import folder when running
VistA Imaging Capture

Still Video Camera

If the input device is a still video camera (which records full motion video) with a
TWAIN interface, it must be connected to the workstation. Consult the instructions for
the camera to see if turning off the workstation is recommended before proceeding.

There are several kinds of interfaces:

o Images are recorded by the camera prior to being connected to the workstation.

e The camera operates in live mode, inputting images as they are captured.

e The camera provides a download mode (non-TWAIN) that places all images in a
directory on the workstation.
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Using the TWAIN Interface

1) Images are recorded by the camera prior to being connected to the workstation.
When the 'Capture’ button is clicked the camera will be started and a series of
images will probably appear in the TWAIN window (depending on the software
provided with the camera). Follow the instructions provided with the camera and
select the image to be captured. The captured image will appear in the image box
on the Capture window.

2) The camera operates in live mode, inputting images as they are captured.
Follow the instructions provided with the camera. As images are captured and
indicated acceptable, they will appear in the image box on the Capture window.

Using the Download Function

3) The camera provides a download mode (non-TWAIN) that places all images in
a directory or as a mapped drive on the workstation. This method may be
preferred because of its speed. In this case, follow the instructions with the
camera. Be sure that the downloaded images are stored in a standard format such
as JPEG, BMP, or TIF. Then use the VistA Imaging Import mode to import the
images into VistA.

Validate Image Data

Imaging capture validates the Image data in the following ways:

Patient
User must have selected a patient

Procedure
User must have selected a procedure or a category

Doc/Image Date - Image Date

Usually entered by system. Taken from the associated procedure date. But if one of the
three Patient Only associations (Clinical, Photo 1D, Administrative) is selected, then the
user has to enter the date. It is a standard FileMan Date/Time look up. i.e. 'T' 'T-1"etc. are
accepted input values.

Image File
User must have captured or imported an Image. It will be visible in the Image box on the
Capture window.

Image Description
Must be entered by user. (User can accept the system default description)

Image Long Description
(Optional)
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Display Area

The Display Area has image manipulation buttons to modify the image before saving it.
See the Image Manipulation Buttons section for more information.

The Display Area and its controls enable the viewing, verifying and manipulating
of the image prior to capture.

CER I K=t e ™MW S % 0O

C:\Te=timages\ENDO bone density.jpg G50W x 1102H 24 bit. EXIF-JPEG

TOEEL BO0T ERVLTE
LI T

Prior to capture: Images are displayed for medical and/or administrative review.
When the Capture button is clicked, a Confirmation window appears.

Contim Y

Saving.. 1stlmage

Study Group @ COL

Image desc  © COL 01 Jan 05
Image bits/pixel : 24 bit
saving as ImageType : TGA
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At the bottom of the VistA Imaging Capture window is a status bar.
(1) An internal check is done by the software to determine that the image and data are
ready for the capture process

o the current status message is: "Image data is Valid"
« this is not a medical or administrative review

(2) The bottom right corner of the window has a progress meter -- currently showing 5%.
« this indicates that the initial step of the Capture process has begun

(3) The Confirm window displays information about the image currently shown in the
Display area.

o Review the quality of the image and the data in the Confirm window.
o If the displayed image and data are accurate, then click the OK button to save the
image to VistA.

= After the image capture is completed, check the status bar for any further
messages.

= Ifa Study (Group) is being captured, then continue the capture process.

« If the image and/or data are not satisfactory, then click the Cancel button to
discard the image.

= Correct the image and/or data information before resuming the Capture
process.

The VistA Imaging Capture main window can also act as an Image Browser by selecting
‘Import" as the 'Input source' and then scrolling through the Import directory file listing:
As each image name is selected, it will be shown in the Display area.
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Image Manipulation Buttons

Bri100 [ |~ zoom3¢ |~ conoo [

paft of1 A A M|
CHERHI K- s WS % B O

The right side of the window under the Tool Bar has the Image manipulation buttons and
the image box.

When an image is captured, it is shown in the Display area.

Caution: Any changes made to the Image, except sizing operations, will be saved when

'Image OK' __"™3= % | hutton is clicked.

e Sizing operations include: Zooming, fit Width, fit Height and fit in Window.

Button descriptions:

Document control (paging is enabled for multi-
Fﬂ]* ot i) ) - H| page images).

Reset the image
'S To its original orientation, contrast and brightness. (This does not reload
the image from disk, to do that during Import, simply click again on the
image in the Import directory listing.)
KA Fit the image - Into the Display area.
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=yl Fit the image height

i Fit the image width
i1 Zoom image to actual size (1 pixel to 1 pixel)
Flip image vertically
T
L Flip image horizontally
S Rotate image 90 degrees to the left, Rotate the image 90 degrees to the
right

Invert all the colors in an image. Each color is replaced by its color
3 complement.

For example, white becomes black, and red becomes blue.

Open a Pan Window.

Use the mouse in the pan window to move the visible area of a

- zoomed Image

El Position the mouse over the Image, and drag (pan) the visible area of a
zoomed image

- Click to turn *'magnifying glass' on or off. When this tool is turned on,
@ dragging the left mouse button over an image displays a portion of the
image at a greater magnification.

EY Zoom in on selected area.

Warning Panel for Patient Change

Once a patient is selected using any of the above described methods and an image is
displayed in the capture window, any change to the Patient selected will cause Clinical
Capture to display a Warning Panel as shown below. The Warning Panel alerts that the

Patient has changed since an image was loaded. At this point, there are two available
options:

e “Continue” with the patient change using the Continue m button to keep
the image displayed in the capture window so that it can be used for the newly
selected patient.

e “Cancel Image” using Cancel Image M button to clear the image
displayed in the capture window
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Select Patient

*Patient PATIEMT EIGHTFIWEEIGHT

*Study performed  CLIM

*Docimade Date | J *origine |4 pn -
*Docimage Type |CONSENT ﬂ
Speciatty |E|LOOD BANK, ﬂ
ProcEvent [DISCHARGE SUMMAR'Y <
*Image Desc |CONSENT

Warning

(] Warning : The Patiert has changed
- since the Image was Loaded.

Pleaze verify that the Image belongs to:

PATIENT EIGHTFIVEEIGHT Cancel Image

Approving the Image

When the image displayed in the image box is acceptable, click the 'Image OK' button.
Image OK

A confirmation window will open and display the Image information. Click 'OK' to
approve or click 'Cancel’ % to discard the Image and Image data.

P Saving... 2nd Image
{/ Study Group ¢ CLIM
Image desc  ; COMSENT
Image bitsfpixel : Z4 bit
saving as ImageTwpe : Full Color PG

Cancel ‘

If there are more images for this procedure, use the Capture button again to capture them.
Note:

o When one of the data input fields has the input focus the 'Image OK' button is set
as the ‘window default button'. When <Enter> is pressed the window default
button will be clicked.

o <TAB> doesn't have to be pressed repeatedly to get to the 'Image OK' button,
simply press <Enter> while focus is on one of the input fields.

o Of course <TAB> can be pressed repeatedly to get to the 'Image OK' button, or
click the 'Image OK' button with the mouse.
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Image Function Buttons

These buttons are used during the capturing of a patient image.
(Click an area of graphic for help on specific buttons.)
Capture(PDF)

Rewviewy Image Ok Cancel

The 'Image function buttons' consist of:

Capture |

e Capture Activates the Input device to Capture
(Acquire) the image.

e Image OK m Indicate approval of the captured image.

e Cancel _Ca-i! Discard the captured image.

e Study Complete w Indicates that all images have been captured
for the Study.

e Review e | Opens the document in an Adobe Reader

window allowing you to view the full PDF.

Batch Capture Transfer Buttons

Select the images in the list box that you want to place in the batch capture list (below the list
box) and then click one of the following icons:

e © Tomove selected images to the batch capture list

. O To move all images to the batch capture list
Note: You can move all or selected images back to the list box by clicking either icon:

. ® To remove selected images from the batch capture list

. G' To remove all the images from the batch capture list

Batch Capture Options window

If Import has been selected as the Source the Batch Capture option will be available.

Batch capturing provides the capability of selecting multiple images from an import directory
and have them all saved to an Image Group when 'Image OK' is clicked.
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v Batch
Clicking the check box =~ or selecting the 'Options|Batch Capture Options' menu option
will open the 'Batch Capture Options' window.

Batch Capture Options

Before each Image in the Batch iz saved :

[ Prompt for Image description

After a Successful Save

[ Delete Image File fram Impart Directary

" OK

[ [do ot zhowe thiz window)

'Prompt for Image description’ provides the opportunity to enter a different description for
each image. If this is not checked, all images will have the same short description.

Note: When 'prompt for image description’ is checked the '‘Batch Capture image description'
window will be displayed before each image is saved to the VistA Image File.

‘Delete Image File from Import Directory' will delete the Image File from the workstation
directory.

Caution: When the Delete Image File from Import Directory checkbox is checked, image files
WILL BE AUTOMATICALLY DELETED from the import directory after they are captured.
If the capture process was not successful, the image will no longer be available in the import
directory. Therefore, it is recommended that after several single and/or groups of images are
captured, you verify the capture by viewing the images using Imaging Display. Verify the first
few images for each image capture device before this checkbox is checked. If the checkbox is
unchecked, you can manually delete the images that are no longer needed..

If *(do not show this window)" is checked then the '‘Batch Capture Options' window will not be
displayed when the 'Batch' check box is checked from the main capture window.

Note: The 'Batch Capture Options' window can be displayed by selecting the ‘Options|Batch
Capture Options' menu item.

98 VistA Imaging MAG*3.0*189 November 2017
Clinical Capture User Manual — Rev. 9



Batch Caplure Image descriphion

Enter a description of the currently displayed image

< OK X Skip this image

Change the description and press <Enter> or click '*OK" to save the current image and continue
on to the next image.

If *Skip this image’ is clicked, the current image will be discarded and processing will continue
with the next image in the batch list.

Long Image Description

Entry of a long image description is optional. Type any description in the scroll box
provided. Long image descriptions are displayed as the first paragraph of Image Reports.

zizing har

Long Image Descrigtion [optional); v sword werap

-
[

Note: The mouse can be used to 'drag’ the 'Long Description’ field and make it
smaller/larger for easier input of data. Position the mouse over the sizing bar above the
‘Long Description' text and when the mouse changes to the horizontal crossbeams click
down with the left mouse button and move the cursor to a new position for the top of the
long description field then release the mouse button.

e Word wrap can be turned on/off.

e Paragraph indents and formatting will be saved.

« right-click to display the shortcut edit menu. Available options are: Undo, Cut,
Copy, Paste, Delete, Select All.

The Long Description field also has a minimum and maximum height and the system
won't let the user size the field beyond them.
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Confirmation Window

The Confirmation window displays the Image data that is about to be saved to the patient
record.

When Ml is clicked, a validity check is performed on the input data
If the input data is valid, then the Confirmation Window will display.

Saving... 1zt Image
Study Group : XBAY
@ Image desc : 121092-2 CHEST 2 VIEWS PALAT
Image bitzfpixel : 8 hit
saving az ImageType : Xrav[8 hit]

v’ (1] 4 x Cancel

Click 'OK' to save the Image to the patient record
Click 'Cancel' ___“**'__|to stop the process and return to the capture window.

Note: The Confirmation Window is only displayed if the menu option '‘Options| Show
Confirmation messages' is checked.

Indicating Completion of a Study

When all images have been captured for a procedure, click the Study Complete button of
the Capture Window. The progress indicator at the bottom of the window will display. A
group of images will be created and associated with the patient's report.

Save Image Data to VistA

A new entry is made in the Image File.
e The entry consists of the image data along with a pointer to the procedure in the
associated clinical package.
o A pointer to the Image File entry is entered in the procedure entry of the
associated package.
If either of these two actions fails, or an error occurs, the image capture fails.

Fails

If the capturing of an Image Fails. The Imaging system will delete any entries made in
the Image File and associated Package Files.

o The image is not written to long term storage.

o The user will have to fix whatever problem caused the failure.

o The system manager should be called if required.
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Importing Documents/Images

Import File from Workstation

In a number of cases, an image has been captured to a file on the local workstation. This
is typical with commercially-available image capture systems. As long as these files are
in a standard format, they can be imported into the VistA Imaging system. Even
manufacturers who use a proprietary file format may offer an export function which will
save another copy of the file in a standard format.

The standard VistA Capture Window can be used to import images from the local
workstation drive.

To import images:

« First select the directory on the local system where the images to be imported are
located (see the Import Directory List section below).

o Next select the image filename from the file list box on the capture window (see
Select Image File to be imported).

e Then click the 'Capture’ button.

Note: When importing files, the 'Batch Capture' option is available.

« In'Batch Capture' mode, multiple image files can be captured and saved at one
time.

Import Directory List

VistA Imaging Capture is in 'Import Mode' when ‘'Import’ has been selected as the input
Source. In Import Mode, the directory of images to be imported must be selected.

C:\Program FilesWistAlmagingimport 2 |
Import Directory list
CAmage DhPI0s,
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Open the Workstation Settings window — Import Directories tab, by selecting the menu
option Options | Import Directory Options.

Workstation settings

Apply

Drefault Direchany:

|mpart Directony List

Auto- Settings ] Scroll Bar and Zoom Settings  Import Directories ]Visit Location ]

Workstation settings: these settings are the zame for all users.

C:%Program FileziWiztd s maginghimpart’,

R emove Set as Default Add Directory. .

%]

v Automatically add any selected directory to the Import Directany List,

Ok

Help

Click Add Directory Button

Directory List.

Add Directary. |to add a new directory to the Import

When the OK button is clicked, the image files will be redisplayed in the Import
directory file list box on the Main Capture window.
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Notes:

The images displayed in the file list box in this window are for display purposes only.
Images are not selected from this window — just the directory from which to import
images is selected. The images available in the selected directory are displayed in the
bottom left frame of the capture window. A screenshot is included below.

If 'Save as default' is checked, the Drive Directory and file mask will be saved by the
system and used as defaults the next time this window is opened.

File mask or file filters are used to limit which files will be displayed in the file list box.
The most familiar mask is *.*'. This will display all files. Alternate masks can be typed,

or selected from the list.

T:Demolmages! S 9

File harme: | Size | Type | Moified | a
AUD sudiolog... 218K oo 10262003 1.
CARD cardiov..  122KB  jpg 100262003 1.
CARDDICOM .. T1KB oo 100262003 1.
CLIMIC Progre...  471KB  fif 09/25/2003 10:...
COMSENT ad... ATIME i 100262003 S0...
COMSENT hlo... KB TF DBA7L003 11:...
COMSENT car..  471KB  fif 1040142003 11:...
COMSENT con..  204KB oo 100262003 :2...
COMSENT par..  BOMKE oo 10M2/2003 2:3...
COMSENT vac... 1KB TIF 04/01/2004 20...
L\,dfgdfg.ppp.zip akB Zip 1072872009 B:4...
ENDO boned..  103KB  jpg 100262003 3...
EVECLMC ..  143KB  jpg 1001262003 T3...
EVECLMCwi..  1013KB o 100262003 10:...
FORMAD0E..  751KB  jpg 1001262003 S:3...
FORM118-19 ..  OBZHB  fif 0872003 11:...
FORM11819 .. 145KB  jpo 10262003 24...

FORM 118-3 ... 4TIKE A 09/28/2003 11:... v
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Timesavers

Topics covered in this section:

Using Keyboard Shortcuts

Settings

Using Keyboard Shortcuts

Using “Auto-Settings” to Save Keystrokes
Defining Display Area Defaults

You can speed up the capture process by using the keyboard for frequently repeated
actions. The following table summarizes keyboard shortcuts that can be used in the

Capture window.

Certain “Auto-Settings” may modify the behaviors described below. For more
information about Auto-Settings, see the Using ““Auto-Settings™ to Save Keystrokes

section.

To: Do This...
Start scanning a document Press ALT+C
Discard a scanned document Press Alt + N
(Cancel)

Add long description Press ALT+L
Finalize a scan (Image OK) Press ALT+K
Complete a study Press ALT+E
Select a new patient Press ALT+P

Move from one input field to the
next

Press TAB. A selected field will contain
a blinking cursor. A selected button will
be displayed with a dotted border.

Move to previous input field

Press SHIFT-TAB

Open a pull-down list

Press TAB until the field is selected, and
then press the Down Arrow key.

Select an item in a pull-down list

Type the first few letters of the value you
want to enter in the field, or use the Up
Arrow or Down Arrow keys. When the
appropriate item is selected, press
ENTER.

Close a pull-down list (without
selecting a value)

Press ESC (the Escape key)
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Using “Auto-Settings” to Save Keystrokes

Options in the Auto-Settings tab can be used to reduce the number of keystrokes or
mouse used during document scanning.

To specify Auto-settings for a user

In the main menu, click Options | Auto Settings. The Capture Session Settings dialog will
open.

In the Auto-Settings tab, select or clear each option as desired.

When you are finished, click OK. Your changes will take effect immediately.
To associate the settings with the current login and to ensure that they are retained for
future sessions, click Options | User Preferences | Save Preferences.

Defining Display Area Defaults

When a document is scanned, it will be displayed in the right side of the Capture window
using a default zoom and image position. You can define what the default zoom and
position can be using the following steps. Once defined, these settings can be associated
with your login and then will “follow” you from workstation to workstation.

To specify Display Area defaults

In the main menu, click Options | Scrollbar/Zoom Settings. The Capture Session Settings
dialog will open.

Settings

In the Scrollbar and Zoom Settings tab, choose one of the following options:

Fit to Window Displays entire captured image at largest size possible, given
Setting the current dimensions of the display area.

Repeat Displays captured image using the zoom and position of the
Settings previously captured image. (Position is used only if the current

zoom Last Displayed image does not permit the entire image
to be shown in the display area.)

Always Use Allows the user to apply whatever settings are used for current
these Settings image for all subsequent captured images.
Positional The position can be Center, Upper Left, Upper Right, Lower

Left, or Lower Right, and is selected by clicking the box
control near the bottom of the dialog. (Position is used only if
the current zoom does not permit the entire image to be shown
in the display area.)

When you are finished, click OK. Changes will take effect immediately.
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To associate the settings with the current login and to ensure that they are retained for
future sessions, click Options | User Preferences | Save Preferences.
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Miscellaneous

Image Copy

Images are copied to storage in a separate thread. This enables the Clinical Capture application
to maintain connection/communication to the VistA System during the image copy.

File Copy Progress Bar

If the file is large and/or network access is slow, the image could take longer than usual. When
this happens, a File progress bar will become visible on the bottom status bar of the Clinical
Capture application. This is a visual indicator to the user that the copy is working, but taking
longer than usual.

Saving the captured file to the Image Server... File: T4% - Process: - 28% |

November 2017 VistA Imaging MAG*3.0*189 107
Clinical Capture User Manual — Rev. 9



Menu Options and Functions
Topics covered in this section:

File

Context menu

Options menu

Tools menu

Configurations menu

Capture Configuration list

Save Capture Configuration

Clear Configuration values

Properties saved with configuration definitions
‘Association’ configuration settings
Workstation configuration

Imaging Workstation Configuration window

File Menu

The File menu is mainly for patient selection and login options. Those options are described in
separate the sections Selecting a Patient and Logging In and Starting Clinical Capture.

Select Patient... Cirl+F
Latest Patient Images... Ctrl+L

Qpen Image for Annotation after Image Ok,

Login
Logout

Remote Login
1 PATIEMT,OMEZEROTHREETHREE

Exit

Select Patient...

(see the section, Selecting a Patient)

Latest Patient Images...

(See the section: Patient's Latest Window Overview)
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Open Image for Annotation after Image OK

If this menu option is checked, captured images will be opened in a separate window of the
Display client. The user can annotate and/or verify that the image was captured correctly.

Note: The menu options that refer to opening images in Clinical Display will only be available
when Clinical Display Patch 167 is installed.

Login, Logout, Remote Login, 1 Patient Name

(See the section : 'Logging In and Starting Clinical Capture’)
Exit

This will close the Clinical Display application.

Patient's Latest Window Overview

The Latest Patient Images menu option will open the Patient's Latest Images window.

When the user selects an item from the list, information for the image and the image itself are
displayed in the panels to the right of the list. This screen has three areas: an Image Information
panel, an Image Display panel (matching the information in the Clinical Display client) and a
Main Menu.

k4 Patient’s latest Images : PATIENT,ONEZEROTHREETHREE
File Options Help

List the latest 100 | Images.  Refresh More Include Images captured through these applications:
[ Clinical Capture [ Impart AP [~ DICORM Gateway
Annotations will not be displayed.

Image Desc Proc/Mote ... | Proc.Date : pa af 1 E:H : |< ;| % %‘
DISCHARGE INSTRUCTIONS CLIN 8/6/2015
DISCHARGE IMSTRIJCTIONS CLIM 8/6/2015 ID# 36043 [SLC] DISCHARGE INSTRUCTIONS CLIN 08/06/2015
DEATH CERTIFICATE CLIN 8/5/2015
COURT ORDER CLIN 7430/2M5 | =
MTF REFERRAL FORM POST AME...  2/13/2015 Property Walue L~
Death Disposit...with MOTE POST AME...  2/13/2015 Image ID&: 36043 Cardio
DEATH DISPOSITIOM/ARRAMGE... CLIM 752015 iz in Group#: 36041 [2ime )
DEATH DISPOSITION/ARRAMGE... ADMIN 7A5/2M5 Format; STILL IMAGE e
OPHTHALMOLOGY OPHTHAL..  12/31/2014 Extension: JPG: Date _
IMAGE CLIN 5/20/2015 Fatient; FATIENT.OM
IMAGE CLIM 2e2ms EESC:J E.I?.E.HAHGE . w
< ¥ £ > < ¥
100 [ Capture)” Images listed. Image Opened.

The Toolbar has options for the user to :

List a certain number of the latest patient images.

Refresh the current list of images

Retrieve the next number of patient images.

Three check boxes to enable the user to filter the listed images by the application that was
used to capture the image.
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Menu Options

Exit: Close the window.

v StayOnTop
Refresh F5
Image count 4

Retrieve Group Info for Selected Image
Enter an Image Group IEM...

Qpen Image in Clinical Display

Stay on Top: If checked, then this window will stay on top of
other windows.
Refresh: Reload the list of Patient images.
Image Count Select 50, 100 or 200 images to display.
Note: The user can click the More button to list more of the
patient's images.
Retrieve Group Info for Selected Image: (see details below)
The Image Group of the selected image will be selected
and information will be displayed in the Image Information
panel.
Enter an Image Group IEN...
An alternate way to select an Image Group is to enter the
ID# of an Existing Group.
Open Image in Clinical Display:
The selected image will be opened in a separate window
in Clinical Display.

Note: The option to open an image in Clinical Display will be visible when Patch 167 of Clinical
Display has been installed. This option is intended to be used for annotating or verifying the

patient image.
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Retrieve Group Info for Selected Image:

When an Image Group has been

selected, the Capture to Group button D¥ 44366 [SLC] DENTAL SUMMARY NOTE 03/24/2012 03:21
. L. Capture to Group
will be visible above the Image |
H Property Walue ~ [ N —

Information panel. T IR Py
MWOTE Group ... - I -
Patient: PATIENT OMEFIVEONE:
Desc: DENTAL SUMMARY:

When the Capture to Group button is selected, the window will close, and input focus will change
to the Main Clinical Capture window. The user can then start capturing additional images to the
selected image group.

A panel above the Image Box will remind the user that these images are being captured to an
Existing Group. The user can click the Cancel button if they want to cancel capturing images to
this group.

(cutout of Main Capture Window)

IMAGPROVIDERONETWOSEX ONETWOSIX

Single Mode:  OnLine Other:  Copy to Server
attaching Images to Existing Group, 44366 Cancel
I0# 24355 [SLC] DENTAL SUMMARY NOTE 03/24/2012 0521 ance
Ctestimagez\ConzentBlood TIF 200 x 200 dpi 1 bit. TIFF{gray=scale}

e
CONSENT TO RECEIVE TRy

Fii M A B S e e

File Options Help

Lizt the latest [100 ~| Images.  Refresh More Include Images captured through these applications:
[ Clinical Capture [ Impart AP [ DICOM Gateway
Annotations will not be displayed.
Image Desc Froc/Mote Title Captue DL Tm IEM CID | Group [EM | 58

DISCHARGE IMSTRUCTIOMNS CLIN g/ 2015 B/6/2015 361:h,. 36042 C

nnnnnnnnnnnnnnnnnnnnnnnnn e [ B ] A - e .

Check Boxes: “Include images captured through these application” (New)

e The user can choose to filter the images that are listed by the device that captured the image. This
gives the user the option to view only the images that were captured on a Clinical Capture
workstation.

Descriptions: column headers of Image list.

e |IEN: This is the Image Identifier

o CID: This refers to the application that captured the image and is the same as the checkboxes at
the top of the window: C = Clinical Capture client, | = Import API, D = DICOM Gateway

Group IEN: This is the Group Identifier. Images with the same Group IEN are contained in the
same Image Group. Images without a Group IEN are single images.
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TIU Business Rules

In the Patient's Latest Images window, TIU Business Rules are followed when Images are
viewed. TIU Business Rules may disable some scanning personnel from viewing the images
after the image has been captured to a TIU Note.

The System Manager can disable TIU Business Rules for a scanning workstation if needed.

To disable, open the mag.ini in notepad. Add a new entry in the [Workstation Settings] section.
The new entry is: SkipBusinessRules=FALSE.

When that entry is in the mag.ini, a user with the MAG SYSTEM Security key can
enable/disable TIU Business rules on this workstation by opening the Workstation Configuration
editor from the System Manager menu.

Example:
[Workstation Settings]
SkipBusinessRules=FALSE

Context Menu

The Context menu is used to manipulate patient context when Clinical Capture is used with
CCOw.

Conkexkt

Show Conkext

Suspend Context
Resume Get Conkext

Resume Set Conkext

The Context menu provides access to these sub-menus:

Show Context
Suspend Context
Resume Get Context
Resume Set Context

For a description of these options and for more information about CCOW and patient context,
see Appendix B: Clinical Context Object Workgroup.
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Options Menu

This section contains various options provided to users under the Options menu used to
customize the capture workstation as needed.

Import Options r

Batch Capture Options. ..
Alternate Viewer Options...
Auto- settings...

ScrolBar [ Zoom settings. ..

Visit Location r
v Show Hints
v Show Confirmation messages
Toolbars - r
|zer Preferences »

Icon f ShortCut Key Legend. ..
Message History...

Combine TIF Scans
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Import Options

Use the Import Options menu option to customize the import settings or to select the
files from one of the pre-set import directories. See the Importing Documents / Images
section for more information. The Import Options menu option has two sub-menus:

e Import Directory Options — Choose this option to customize the import
directory settings for the workstation (set the default directory, add a new
directory or remove an existing directory). Selecting this option opens the Import
Directories tab in the Workstation settings dialog box, which is illustrated in the
following figure.

Workstation settings x|

Auko- Settings I Scroll Bar and Zoom Settings  Impott Directories |\p'isit Location I

‘Workstation settings: these gzettings are the zame for all uzers.

Default Direckory:  CDownloadsinport!,

Import Directary Lisk

C:himagel,

Apply Remaove Set as Default Add Directory. ..

v &utomatically add any selected directory ko the Import Directary List,

|

You can also access the Import Directories tab in the Workstation settings dialog
box by selecting Options | Import Directory Options.

e Select Files to Import — Choose this option to select images from a pre-set
import directory.

Batch Capture Options

Select this option to change the options for batch capture of images. If the Prompt for
Image Description option is selected, a description for each image in the batch has to be
entered before saving.
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If the Delete Image File from Import Directory option is selected, the image will be
deleted from import directory after importing and saving in Clinical Capture.

Batch Capture Options ﬂ

Before each Image in the Batch iz saved :

[~ Prompt for Image description ;

Alfter a Successful 5ave

[~ Delete Image File from Impart Directory

[~ [do nat shaw this windoe)

Alternate Viewer Options

Use the Alternate Viewer Options menu option to customize the alternate viewer settings,
which specify the viewer in which different file types are displayed. Video files, PDFs, images in
DICOM format and text files can either be displayed in the Clinical Capture window or an
alternate viewer. Selecting Options | Alternate Viewer Options opens the Alternate Viewer
Options dialog box, which is illustrated in the following image.

Alternate Yiewer Options ﬂ

—Widea File

= Usze Alternate Video Player
% Uze Imaging Yideo Player

[~ Play Video File when selected

—Image:
Usze Altemate Viewer for :
[~ Adobe [FDF] files
[~ DICOM [DCH] files

[~ ASCI [T5T) files

X Cancel |

By default, video files play in the Imaging Video player in Clinical Capture. If you want to
change this option, select the Use Alternate Viewer Option. Selecting this option plays video
files using alternate video player.

Note: AVI files can be captured in VistA Imaging only.
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By default PDFs, images in DICOM format and text files are displayed in the Clinical Capture
window. If you want files of any of these types to be displayed in an alternate viewer, select the
relevant check box next to the file type.

Click OK in the Alternate Viewer Options dialog box to save your settings.

Auto Settings

Use the Auto-settings option to select the user options for tab and keyboard actions for the user
session. Selecting Options | Auto-settings opens the Auto-Settings tab of the User Session
settings dialog box, which is illustrated in the following image.

User Session settings il

Auto- Settings ISchII Ear and Zoom Settings I Import Directories I Yisit Lacation I

[v #ukomatically Tab bo nest contral
when <enter> is pressed in an edit box, or a list item is selected

[~ wkormatically select that Lisk ikem;
when only one list item matches keyvboard input

[~ Open the seleckion list
when the edit box of a list control gets input focus,

x|
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Scroll Bar/Zoom Settings

Use the Scroll Bar/Zoom settings option to customize the default zoom and scroll bar settings
for a user. Selecting Options | Scroll Bar/Zoom settings opens the Scroll Bar and Zoom
Settings tab of the User Session settings dialog box, which is illustrated in the following image.

User Session settings il

Auto- Settings  Scroll Bar and Zoom Settings IImpUrt Directoties | Wisit Location I

when an Image is displaved in the Capture Window Image Box, apply the selected
Settings {Settings include: Horizontal and Vertical Scroll bar positions and Zoom)

{~ Repeat settings of last displayed image.

" Always use these settings: i5et Current Setbings |

Herizantal O Werkicall 0 Zogm, 0

" Positional  Alweys Zoom Eop 0 Gek Curkent Zoom |
2 #
Jl Jl ﬂl VJl _wll

Blwyatys sctol o a cerbain
atea of the imags:

s |
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Visit Location

Option to select the default ‘location” for new Progress notes when creating new TIU Notes.

Visit Locations are locations found in the hospital (i.e. Wards, Clinics). User selects the Visit
Location where the procedure took place.

The value of Visit Location is an entry in the HOSPITAL LOCATION File (#44).
x|

Auto- Settings I Scroll Bat and Zoom Settings I Impott Directories  Visit Location |

When creating Mew Progress Motes

—i{* Don't uze Default values for Yisit Location |

‘tou will need to select a Yisit Location when needed.
—i Usze Default values for Wisit Location in the fallowing order
13 Use 'Wisit Location' From configuration

23 [y Default Yisit Location Far [ew Progress Mates

! 2l

3 Workstation Default Wisit Locatian

! 2
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Show Hints

When the Show Hints option is selected, hints (tooltips) are displayed when you mouse
over a toolbar button or a field.

Import Qptions 4

Field 'Tabbing' Sequence. ..
Alternate Viewer Options. ..
Auto- settings. .,

ScrollBar | Zoom settings. ..
Annatation Settings...

Import Directory Options...  Ctrl+D
Wisit: Location 4

A v Show Hinks

v Show Confirmation messages |

Toolbars - 4

User Preferences 4

Icon [ shortCut Key Legend. ..
Message Hiskory. .. i

Combine POF Scans }

Show Confirmation Messages

When the Show Confirmation messages option is checked, you will be prompted to confirm
your choices and actions at certain points of the capture process. For example, a window may
display prompting you to confirm an action by clicking OK.

The Show Confirmation messages option should be checked for new users of VistA
Imaging Clinical Capture.

Options

Impott Options 4

Field 'Tabbing' Sequence...

Alternate Yiewer Options. .,

Auka- settings. ..

ScrollBar [ Zoom settings. ..
Annokation Setkings. ..

Impart Directory Opkions...  Ckrl+D

Wik Location L
| w Show Hints
| v Show Confirmation messages |
| Toalbars - L
|
User Preferences 4

Icon | ShorkCuk Kev Legend. ..
Message Hiskory. .. i

Zombine PDF Scans }
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Toolbars

Use the Toolbars option to customize the toolbars that are displayed.

| optons |

v Configuration Buttons Toolbar
v Configuration Buttons Toolbar Multi-Line

Configuration Buttons - Top
Configuration Buttons - Left

v Current Settings Toolbar
v Image Toolbar

When an option is checked, the Capture window toolbar will be visible and display the
saved configurations as buttons.

When checked, the current settings will be displayed at the top of the Capture Window. Click on
a setting button to quickly change that setting only.

Configuration Buttons -Left/Top

The user has the option to display the Configuration Toolbar on the left or top of the Clinical
Capture main window.

Positioning Configuration buttons on the left will enable the image box to be larger, making the
image easier to view.

User Preferences

Use the User Preferences option to save all capture session settings controlled from the Options
menu to the VistA system.

Once you save these settings, they will be applied every time you log into Clinical Capture,
regardless of the workstation you are logged into.
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Tools  Configurations  System Manager Ukilities Image Help

Import Options b blor JPG (24 bit) Azsocistion:  Pat

Field 'Tabbing' Sequence...
Alkernate Yiewer Options. ..

X Bri. 100
Auto- setkings,..
scrollBar | Zoom settings. .. 0 E

Annatation Setkings. ..
Impork Direckory Options..,  Ckrl4+D

Wisit Location 4 rigin
WA h
{ v Show Hints &

v Show Confirmation messages

Toolbars - 4 ﬂ

Apply Saved Preferences

Save Preferences
1 Icon | ShortCuk Key Legend...
) Save Preferences On Exit
Message Histary...

Combine PDF Scans -J

Message History

Use the Message History option to display the Message History Window.

File Options Refresh Help

11.14.54 465 *Lapturelsvald 220 shder 220 -~
111454 468  Click 'Image OK' to save Image, or 'Cancel to discard Image

111454 468  Click Image OK' to save Image, or 'Cancel to discard Image

11.14.54.484  STARTIMG: btnlmage0K Click. ..

11.14.54.484  STARTIMG: binlmageQk Click. ..

111454484  * Before OKToSavelmagedsls: binlmage0 K Click

11.14.54.484 = MagFile0bj FullFileMame:

111454484 = - glbwar Format =

11.14.54.484 = - glbvar Scantode= Import
11.14.54.484 = - IblnputSourceDesc= Import
111454484 = - |bFarmatDesc= Bitmap file BMP
11.1454.484 = - saveformat= [2BMP UNCOMP
111454484 * - compresstype= Uncompressed
11.1454.484 = - filetype = [2IBMP
111454484  * - scanbite= 1

11.1454.484 = - hits/pixel 24

11.1454 484  Yalidating Image data...

11.1454.484  Validating Image data...

111456078 “You need to enter a Study date.

111456078  “You need to enter a Study date.

111486078 Click Image OK' to save Image, or 'Cancel to discard Image

111486078 Click Image OK' to save Image, or 'Cancel to discard Image

11.29.39.734

11.29.39.734

11.29.39.750  Click 'Capture’ to captureimpart the Image from the input source

11.29.39.750  Click 'Capture’ to captureimpart the Image from the input source

11.2939.765  Import an Image by selecting a list entry. Click 'Capture’ or prezz <Enters' to capture the |

112939765 Import an Image by selecting a list enty. Click. 'Capture’ or press '<Enters’ to capture the |
~

< >
JLog Cnt = 261 Logging captured to: CiDocuments and Settingsivhaiswsuriniapplication Datal,

For more information about the Message History, see the MagLogger User Guide.

Combine TIF Scans
The option Combine TIF Scans of the Options menu allows you to add more images to the
currently scanned image before you save the image.

It is useful if after you scan an image you realize that you need to capture additional images and
add them to the current scan.

The option is available only after you click the Capture button and before you click Image OK.

November 2017 VistA Imaging MAG*3.0*189 121
Clinical Capture User Manual — Rev. 9



When you capture an image, after you click the Capture button, the button becomes grayed out.

Image O Cancel |

If you want to add more images to the current scan, you can do so either by selecting Combine
TIF Scans from the Options menu.

el Tools  Configuratio

[ Lo L LY Ly [ LR B PR

Combine TIF Scans

When you choose Combine TIF Scans, the Capture button becomes enabled again allowing
you to add more images to the current scan.

Capture |

Image Ok | Cancel |

Combine PDF Scans
The option Combine PDF Scans of the Options menu allows you to add more pages to the
currently scanned PDF before you save it (by clicking Image OK).

It is useful if after you scan a PDF, you realize that you need to add more pages to the current
PDF scan.

The option is available only when the current scan is a PDF, after you click the Capture (PDF)
button and before you click Image OK to save the current scan.

When you finish scanning the pages to a PDF, the Capture PDF button becomes grayed out.

If you want to add more images to the current scan, you can do so either by selecting Options|
Combine PDF Scans.

laliwpN Tools  Configurations  Sysktem M.

Combine POF Scans

When you choose Combine PDF Scans, the Capture (PDF) button becomes enabled again
allowing you to add more pages to the current scan.

Capture(PDF)

For more information about scanning to PDF, see Scanning to PDF.
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Icon / Shortcut Key Legend

This sub-section provides an explanation of the icons and shortcuts available and the legend.

Import List, Note This menu has a legend of icons available in Clinical
Icons, General Capture.
Import List Import List options tab has an explanation of the icons

available in Import List Directory.

1 Icon f ShortCut Key Legend
l Notelcons] General] ShortCut Keys]

(=] Select Directory window

@ @ Expand / Collapse the Import Directorny List.

ﬁ “waming - File cannot be Imported.

@ Current Batch file being imported.

=) Batch File Skipped - not imparted.

O G Remove zelected / allimages from batch capture list

0 0 Move selected / all images to batch capture list

7 K| |

Note Icons Note Icons options tab has an explanation of the icons
available in Progress Notes Window.

1 Icon f ShortCut Key Legend

Irnpart List General ] ShortCut Keys
,j Mew Mateddddendum has no test
J ?E Mew Mote has no text, BoilerPlate text exists
= Mew Motedtddendum has test
Complete ./ Signed/Campleted Mate
Y f UnSigned/UnCoSigned Mote
= MNew Naote
& New Addendum
Electronically Filed Mate,
' 0K
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General General options tab has an explanation of the icons
available in Capture.
““Ilcon f ShoritCut Key Legend
Import List ] Mote lcons ShortCut Feys ]
* “fizta Imaging Capture - Application lcon
d Image(z] are attached to the Mote
-] 'Hold Yalue': The walue of the field will not be cleared
when the Image iz =aved.
Open/Cloze Mezsage Histon window
* Asterizsk: indicates a required field
@ @ Expand/collapze Long Descrption edit field
" OK
ShortCut Keys ShortCut Keys tab shows a list of Shortcut Keys
available in Clinical Capture. Below are screenshots of
all available shortcuts.
*“1 Icon / ShortCut Key Legend
Impart List] Notelcons] General
Key Combination |Functi0n | ~
== |mage Functions =
Shift+Chrl + 5 Feset Image to initial settings
Shift+Cirl + | Zoom [n
Shift+Chrl + O Zoom Out
Shift+Clrl + ' Fit Image to ‘Width
Shift+Clrl + & Zoom [mage to Actual Size
Shift+Chrl + Left Scroll Left
Shift+Clrl + Right Scroll Right
Shift+Clrl + Up Seroll Up
Shift+Ctrl + Down Scroll Down
Shift+Chrl + Home Scroll to Top Left
Shift+Chrl + Pg Up Serall to Top Right
Shift+Ctrl + Pg Down Scroll bo Bottorn Right
Shift+Ctrl + End Scroll to Bottomn Left
Shift+Ctrl +J Mare Contrast
Shift+Chrl + K. Less Contrast
Shift+Clrl + M More Brightness
Shift+Chrl + b Lesz Brightness
Shift+Chrl + R Fiotate Right 90
“
&
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ShortCut Keys
Continued

=1 Icon f Shor

Import List] Notelcons] General ShartCut Keys

Key Combination |Functi0n | -
= Page Functions =
Ctlr + Alt + Left Goto First Page
Ctrl + Al + Down Gota Previous Page
Chrl + Alt + Up Goto Mext Page
Ctrl + Alt + Right Goto Last Page
=% 5 election Windows ==
Ctl+ G Image Configurations ‘window
Cirl + P Patient Select
Chl + L Latest Patient Images
Ctl+ D Directory Impart Options
Chl + F Configuration List
Alk+P Patient Select
A+ E Select Azzociated Report
== Caphure Functions ==
Al +C Capture Image
Al + K YWerify Image is O
A+ M Cancel Image
A+ E Study iz Complete
-

& Print

ShortCut Keys
Continued...

~!lcon f ShortCut Key Legend

Irnpart List] Notelcons] General ShortCut Keys l

K.ey Combination |Functi0n

== Configuration Settings

Al +5S Source of Image

Alt+ b Format of Image

Al + A Agzzociation to Visth Package
A+ Save Mode - Single or Group

Al +D Mode - Live or Test

Al + R Other - properties of Image Source

= Miscellaneous

Al + L Long Desc edit box
Al + Down in Date Fields: DateTime Dialog
Shift+Crl + B Move Selected Images to Batch

**Help Topics

F1 Open Help for the current control
== heny Option access

Al F10 Prezz the Alt or F10Key
[wou don't need to haold it down)]
The Menu keys are now active,
Press the underlined characters
to navigate the menu

Al, Space Sustem menu far the window

& in
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ShortCut Keys
Continued... =1 Icon / ShortCut Key Legend
Imnport List ] Mate lcons ] General  ShortCut Keys
K.ep Combination |Functi0n | s
=2 Cloging Dialog Windows **
Ale+Fa Cloze the Active \Window.
== Controls with Popup Menu ==
Mouse <Right-Click: Image Box
Irmpart File List
B atch [mport File List
Configuration Buttons Tool Bar
Configuration Lizt
= Hald Walue Popup menu ==
Mouze <Right-Click: Any Data Entry Field
Ay D ata Entry Field label
[excluding Date Fields)
w
J 0K &5 Print
Tools Menu

This section provides an explanation for the options available under the Tools Menu.

e BN Configurations  Sysker

k Refresh Index lisks

Realign Index Fields

Option
CPRS Link
Options

Explanation
The CPRS Link Options is enabled if VistA Imaging
Capture was started from the CPRS "Tools' menu.

Selecting this option opens the Imaging <-> CPRS Link

window.

The link between CPRS and Imaging can be disabled
(broken).

Refresh Index lists

Operate on the Index.

Realign Index
Fields

Executes the code to ‘align’ the index fields ... i.e. the

input fields on the left side of the window.
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Configurations Menu

This section provides an explanation for the options available under the Configuration Menu.

Configuration Settings

Configuration Settings
Select 'Hold' Values..,
Configuration List...
Save Configuration...

Clear Configuration values

1 Derm pictures
2 Admin Group

Medify Configurations: change Group to Single...

Systern Manager  Utilities Image Help

All Settings... Ctrl+G

Source..
LaEs Format...
Association...
Saving...
Mode...

Other...

I

Explanation

Opens the Configuration
settings window. This
option provides access to
a submenu. The submenu
lets you open the main
Configurations dialog, or
any of the dialogs
typically opened from the
configuration settings
toolbar. The sub-menu
options are: Source;
Format; Association;
Saving; Mode; Other.
Image Capture settings
can be changed using this
option.

Select 'Hold" Values

Hold values window
opens. You can choose
fields to hold values here.

““1"Hold" ¥alues

“Wwhen an image iz zaved to Vistd, the
values of the checked fields will not be
cleared.

3

FPahent

*Study performed
*Docdmage Date
*Urigin
*Docdlmage Type
Specialty

Proc/E went
*Image Desc

o OFK | X Cancel ‘

Configuration List

Opens Configuration List
window. See below for
more.

Save Configuration

Saves current
configuration settings

Clear Configuration Values

Clears saved configuration
settings
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Modify Configurations: change Group to Single... Enables the user to change
all existing configurations
from Study (Group) to
Single Image.

Numbers 1,2, 3 Represent recently saved
configurations

All Settings

The All Settings option opens the Imaging Workstation configuration window. The window has
different tabs that contain all configuration settings. You can change these settings in the tabs of
the Imaging Workstation configuration window.

Capture Configuration List

The Configurations window is where capture configurations can be created, edited and

deleted. Click the =] configuration List...

list.

button to view the current configuration

*~l Imaging Workstation: Capture configurations

File Options View Help
v = o X i
ak Save SawveAs.. Delete  Settings..  Cloze
Configuration | Source | Format | Aggociation | Single/Group | Mode | Other | Configuration: Frogress Note
Import  Impor.. Clinimage  ImageGroup  OnL.. o Property: | Value
... Import  Impor...  Clinlmage ImageGroup  Onl.. GCh. Source : Import
ot Clinlmage Group [ OnL.. | .. ] Farmat - ImportFormat
Azzociation : Clinlmage
Saving : ImageGroup
tode : OnlLine
Other : :C:\Program FileshiWistih,
Input Field | Iritial Value
*Dioc/ Image Type PROGRESS MOTE
Specialty DERMATOLOGY
Proc/Event VISIT
*mage Desc PROGRESS MOTE
“Drigin W
< >

The Capture configuration list, which is used to display information about current
configuration definitions, provides flexibility in how that information is displayed.

Configuration Info. Pane
This is the pane on the right side of the Capture Configurations list window. This pane
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displays the specifics of a selected configuration definition.

[ Confipastion [ Souce [ Fomet [ Asocia | Configuaton: Scanned Docuenl SR
Advarced Dwectve  Impot True Clrlmay Property [ Voo |
Scarrwd MulkPage  Scan.  Docu.. Clrlna Souice ; Scarrecllocumernt
Impadt Consen Impot  Doecuw . Clirdeey
Selected Sean Patiert Recoid  Impest  Toue . Clelms FW DocumentGié
configuration eanned Dioepnnt 1 b can Apociabion Chnimage
G HoimageGioug
Mode : OriLine Details of selected
Dthes: configuration
Inget Field | Inial Value
@ Doc/Image Type  DIAGRAM
o Specialy *
& Proc/Evert * MISCELLANECUS
Emage Desc DIAGRAM |/
| 1] | 1 [ [T I | i

The top portion of the pane shows the 'standard' set of properties that can be set from the
main Capture window or from the Configurations dialog.

o also includes an "Other" entry that can display specific settings such as:
o Batch - if it is checked during an import.

o Interactive - if Meteor/Orion “Interactive’ is checked while using a Meteor/Orion
capture board.

o Multi Page - if the MultiPg Doc checkbox is checked during a Twain capture.

The bottom portion of the pane shows settings for the new Hold Value feature, and any
initial values saved for specific index fields.

Configuration list
The configuration list on the left side of the window provides the following features:

Confgurstion | Seueee | Feemat | Assecia | Comfiguraton: Scanned Document ™
Adverced Duectve  Impott  True.  Clrima Propesty | Value
Scarred Mult-Pege  Scan.  Docw..  Chirlmad Souice : Scarredlocurent
Impioit Comgenl Impoit  Docu.. Chelmag .
Selacted Scan Patient Record  Impost  Tiue Clirl mea Formal DocumoniGA
contiguration : ad Dot bcan .. | Dlocu.. | Astociation Cinlmage
Savrg Malmageliroun
Mode . Oeline Datails ofsalected
Dt o0 fifig e MiGn
i Fueld Irutasl sl
& Doc/lmage Type  DIAGRAM
& Speciaty *
& Proc/Event * MISCELLANEDUS
Image Dese DIAGRAM p
I s | N ]

o Selecting (clicking) a configuration definition will display settings for that
definition on the right side of the window. In previous versions, clicking a list
item would cause those settings to be applied.
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« Selecting (clicking) a configuration definition, and then clicking Save, will cause
the current settings in the main Capture window to be saved to (overwrite) the
currently selected configuration definition.

o When a configuration is selected, it can be applied by pressing <Enter>, or by
clicking OK. The dialog will close when a configuration is applied.

« A configuration can also be applied by double-clicking it with the mouse, or by
right-clicking it, then selecting Apply.

When these methods are used to apply a configuration:

e The dialog will remain open.

e The configuration list can be sorted by column heading by double-clicking the
heading.

e The columns in the configuration list can be also resized based on the available
space in the dialog or based on the information in each column. Resize options are
available under the Options menu.

e The user can customize the configuration list by selecting which columns are
displayed or not.

This feature is available by choosing Options | Column Select.

View menu options let a user choose between views for the configuration list.
(a) “Detail” view, containing details for each configuration definition.

"Detail™ View

Configuration | Souwsce | Fomat | Associa
Advanced Directrve | Import T e Clirdma
Scarned MulitPage Scan. Docu. Clndma
Import Congent Import  Docw.,  Chrdemag
Scan Pabent Record  Import  True Clhrdmat

(b) 'List' view, an abbreviated list showing only the names of the configuration definitions.
Details of a selected configuration are shown on the right side of the Capture
Configurations window.

"List" View

Chnlmage Study

Admin Cooespondence
meteor INT

Cliry ganagile

Searewd Mubi-Fage

Menu for Capture configurations list
There is a menu bar at the top of the Capture Configurations dialog. All functionality for this
dialog is accessible from the menu.
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Menu options are summarized below.
Menu & Functionality

Options menu

Apply Selected Configuration: applies selected configuration to main Capture
window.
Fit Columns to Form: resizes each column to fit in the visible area of the list.
Column Select: opens the Column Selector window
e The user can select which columns to display in the detail view of the
configuration list.

e Stay On Top
= If checked, this window will stay on top of all other windows in the
application.
View menu

e List/Details:

= Switches between List and Detail views.
= Displays or hides the Capture Configurations dialog toolbar, described
below.

Toolbar
View menu can turn the toolbar on and off.

v = ) X I
0K Save Saveds. Delete Settings.. Close

The OK button can be used to apply the currently selected configuration definition and
close the Capture Configurations window.

Save Capture Configuration

Click Save Configuration option under Configuration Menu. Name the Configuration
created then click OK.

Save Configuration §|

Save the settings fram the Main Capture Window

az Configuration;

El

W OF X Cancel
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This dialog can be used to save the current state of the main Capture window as a new or
existing set of configuration settings.

Clear Configuration values

This option is used to clear the Image Workstation configuration screen of all its values
except for the patient demographics.

1 ¥isth Imaging Capture : IMAGPATIENT1000,1000 (vhait

File Options Tools  Configurations  Syskem Manager  Lkilities  Ima

Source;  Import Formmat:  DICOM(VL Photo Image Storage

Ay dir

Select Patient |

*Patient I &GP ATIEMT1000,1000

Select TeleReader Conzult |

*Ztudy perfarmed

*Consult Date | I
DICOM dsta | Select value
*DocAmage Date | J *Origin m
“Docmage Type | 3
*Specisty | 2
*Proc/Event | 2
*image Desc |
Capture | I Bateh

(1) Configurations Settings - option provides access to a submenu. The submenu lets
you open the main Configurations dialog, or any of the dialogs typically opened from the
configuration settings toolbar.

(2) Select Hold Values - option that opens the Hold Values dialog.

(3) Save Configuration - option allows direct access to the Save Configuration dialog.
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Save Configuration

az Canfiguration:

Save the zettings from the Main Capture Window

%)

|:| X Cancel

=

This dialog can be used to save the current state of the main Capture window as a new or
existing set of configuration settings.

Properties Saved with Configuration Definitions

The following properties will be saved when a capture configuration definition is defined:

The properties:

e For each input field, the status of the ‘Hold Value’ feature will be saved. This
feature can be used in some situations to reduce repetitive data entry.
e The current value of the index fields: Type, Specialty and Proc/Event will be

saved.

e The current value of the existing Image Description field will be saved.
e When Twain Window or Scanned Document is selected, the user can specify
if multiple page documents are being scanned or not.

‘Association’ Configuration Settings

Select Image Association

Association
Visth Package

(" Clinical Procedures  Surgery
(" Laboratory i~ Radiology
{” Progress Note i Medicing
" TeleReader Congult

K il ¥ close on select

[5

Patient Only

f« Clinical
" Photo ID

" Adminigtrative

Designation

Patient Only/Clinical

‘Use For

Outside medical records, discharge summaries, etc.

Patient Only/Photo ID

Photo ID
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Patient Only/
Administrative

Advance directives, means test forms, etc.
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Workstation Configuration

Workstation Configuration allows the system manager to define a default configuration
when VistA Imaging Capture is initially installed on a workstation.

An example of a default configuration is:
« Enabling only the input Sources, image Formats and Associations (medical and/or
administrative images) that apply to this workstation.

o Defining default settings for input Source, Format and Association.

Because of the default configuration VistA Imaging Capture will be configured to begin
capturing images when it is started.

Note: Some of the choices on the configuration window for input Source, image Format

and Association will be grayed-out (disabled) because of the default configuration. If
there is a need to have configuration settings enabled contact the System Manager.

Imaging Workstation Configuration Window

The toolbar used to show current settings at the top of the Capture window.

e Clicking the title of each setting will launch its dialog.

& Image2* [1:1] (Background) |Z||E|E|

Select Image Format Select Image Association
Format Association
ol VistA Package Patient Onhy
'l (" Clinical Procedures  ( Surgery

{+ Clinical

The related areas in the Imaging Workstation Configuration dialog:

'Auto Detect Image Format' for imported images:

e When images are imported from an image server (Source = Import), the Capture
program will automatically determine the proper image format based on the
filename extension (JPG, PDF, etc.) of the image. This will reduce the chances of
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the incorrect image format being selected, and allows batch captures for groups of
images with mixed formats.

This feature is reflected:
e in the main Capture window, when Import is selected as a Source,
(1) The Image Format indicated at the top of the window will initially appear blank.

(2) The Image Format of the image being captured will be shown when the capture is
complete.

(3) The Image Format will be updated with each new capture.

For example:
(1) Source initially set to Import

=1 Visth Imaging Capture : {vhaiswimn

File ©ptions Tools  Configurations  Swskem

Source,  Import Formst:

(2) Capture occurs, imported file is PDF format
Source:  Import Formst:  Adobe POF

(3) Next capture occurs, imported file is AVI format
Source;  Import Formst:  Motion Wideo AWl

The Use Format of Imported Image option will automatically be selected when the
Source is set to Import. Other Format options will be disabled. This affects the Select
Image Format dialog and the Format area of the Imaging Workstation Configuration
dialog.

The Convert to DICOM option for Source Import:

The Convert to DICOM option allows converting images to DICOM format. You can
select the Convert to DICOM option from the list box for Import. When Convert to
DICOM is selected, the Format : DICOM(VL Photo Image Storage) is selected
automatically. You must use the Convert to DICOM option when TeleReader Consult
iIs selected as the Association choice.
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*=1 Imaging Workstation configuration

Source

« mport | Bafch

Convertto DICOM

SourcefFormat | Azsocistion | Made ] Legac\;]

Convert Imported/Scanned imagels) to PDF

[ POF (Adobe Document)

Format

TwAIN Device (scannericamera)
- i
| -

| " U=e Format of Imported Image.

(™ Twpeain wwindow
(" ScannedDocument Far Telereader Conzult - convert ta:

(o DICOML Photo Image Storage)

Images Saved as:

o Study (Group) " Single Image

E Configuration List... u Save Settings As.. Helg

The Image Format is used to indicate the type of image resulting from the capture
process. You can select the format either on the Source/Format tab or on the Legacy tab

of the Image Workstation Configuration window.

Possible formats include:

Image Format

Description

True Color -

TGA 24-bit image
Meteor produces 640x480 pixels

True Color JPG TWAIN produ_ces a vqriety of re§olutions:
256 color; 8-bit color image; variable
spatial resolution depending on source.

X-ray 8 or 12-bit grayscale image

X-ray (JPG) 8-bit 8-bit grayscale JPG image

Black and 8-bit grayscale image: 768x486 or

White 640x480 pixels

Document (TIF

uncompressed) 300x300 dpi (or other resolution)
1-bit
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Image Format

Description

Document (TIF

TIFF G4 compression

G4 FAX)
(E?Jl:lrg]c?rrr)lpressed) BMP image

Adobe PDF Adobe Acrobat document
Rich Text RTF Rich Text Format document
Motion Video AVI motion video file

Text File TXT file

Web Document

HTM Hypertext Markup file

Web Document

XML Extensible Markup Language file

Audio WAV sound file
Used for scanned x-ray films of any sort:
X-ray includes Lumisys; may be used for other

black and white images where exact
manipulation of the grayscale is necessary.

NOTE: The greater gray scale or color dpi chosen the larger the physical file created. This will
affect transmission and storage processing times.
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Clinical Capture System Manager Options

These are options that are available only to those who have the MAG SYSTEM KEY
assigned to them. If you do not have the MAG SYSTEM KEY assigned to you, you will
not have these options available to you.

System Manager Menu

VistA Imaging Capture: System Manager Menu option

The System Manager Menu option in VistA Imaging Capture will be visible for users that
have the Imaging Security Key "MAG SYSTEM" assigned to them.

P W GENERET Lkilities  Image Help
Warkstation Configuration Editar, .,
Apply Default Waorkstation Settings
Show ImageGear Info ko msg window
Save "Captured Image” As. ..

Select a Write Directory...
Advanced Batch Capture Options, ..

Big File M, { Save Big File to Mebwork Also )
v [eb Security ON
Enable Image O , Capture

Change Timeout value. ..

Set Warkstation's Alternate Yideo Yiewer. .,

Irnport Direckary. ..

Workstation Configuration Editor

Opens the Workstation configuration window where workstation settings can be
modified. This is an alternate way to access the Workstation configuration window. This
menu item simply runs MAGSYS.EXE

Apply Workstation Settings

Applies the current configuration settings from the Workstation configuration file to the
VistA Imaging Capture Application.

Show ImageGear Info : to msg window

Opens the message history window and displays information about the current image.
(Intended for debugging purposes)
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Save "Captured Image" As

Save an Image to the workstation. (intended for debugging and demonstration purposes)

Select a Write Directory

This option opens a window to select the Network Directory to save captured images to.
(This is the only way to save an image to a directory other than the 'WRITE LOCATION'
field in the SITE PARAMETERS File. The directory chosen will remain in effect for the
remainder of this Capture session.

Advanced Batch Capture Options

Opens the 'Batch Capture Options' window.

During Image Import, if the check box '‘Copy all associated files." is checked, the import
directory will be searched for files with the .BIG or .TXT extension that match the
Imported filename. These files will be copied to the Network Directory along with the
Imported Image.

Big File ON, (Save Big File to Network Also)

If using the Lumisys 100 scanner capable of scanning BIG files, check this option and the
BIG file will be saved along with the reduced image.

Net Security ON

Turns ON/OFF Imaging Network security.

When Imaging Network security is ON, the Imaging system will make a connection to
the Imaging Network Server as a user that is defined in the Imaging Site Parameters File
and break the connection when the Image is opened, or fails to open.

When Imaging Network Security is OFF, Imaging makes no attempt to connect to a
network directory. The workstation must have a drive mapped to the Network directory
to be able to capture images or the user that is logged in to the workstation must have
access to the Imaging Network server. (intended for debugging purposes)

Change Timeout Value

The VistA Imaging Capture Session will time out after a specific time of inaction. That
time is set in the IMAGE SITE PARAMETERS File. That setting can be changed for
individual workstations with this menu option. The changed setting will remain in effect
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until it is changed again. If the setting is changed to '0' (zero) then the entry from the
IMAGE SITE PARAMETERS file will be used as the timeout.

Set Workstation's Alternate Video Viewer

Select this option to open a file selection dialog widow. In this dialog window, select a
video file viewer to use for all video files. VistA Imaging displays video files (AV1 Files
are the only video files supported in V. 2.5) in the VistA Imaging Video Display window
by default. For an alternate video viewer to be used for video files, the 'Use Alternate
Video Player' radio button must be selected in the Video File Options window.

The 'Options|Video File options' menu option opens the 'Video File Options' window.
The User can select 'Use Alternate Video Player".

If 'Use Alternate Video Player' is selected, all video files will be opened in the video file
viewer that is associated with files of type *.AVI' defined through the operation system.
The System Manager can change the alternate video file viewer for the workstation to a

video file viewer selected in the open file dialog window.
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Workstation Configuration

The Imaging Workstation Configuration Editor controls many workstation parameters for
the VistA Imaging System. This option is only available to the holder of the MAG
SYSTEM Security Key.

1) Imaging Workstation Configuration 2012: C:\Documents and Setfi. .. Q@E|
File Help

H X

Section: | Button/Field Options

;
CONTEXT i
Copy Options

Demo Options

Image Association
Image Format

Impont Directories

Impont Options

Input Source

Input Source Dptions
Login Options

Medicine Options
Remote Site Options
SaveDptions
S¥S5_AUTOUPDATE
S5¥S5_CONFIGURATIOMS
5¥S_LastPosihions
SYS_Meteor
TeleReader Dphtions
VISTAMUSE value= + True  False
Workstation Settings

ImageD esc=NoSelectCursorEnd

Button/Field Options:
This section contains an explanation of options under Button/Field Options.
[Button / Field Options] selectable at runtime: NO

This Section is for options that relate to edit fields and buttons in VistA Imaging Capture.
(Currently only the Image description edit field has options.)

CreateDefaultimageDesc=TRUE default: TRUE:
In the process of capturing an Image, a description must be entered for the Image. Set
this entry = TRUE and the Imaging System will create a default Image description.

ImageDesc= (Three choices for the ImageDesc entry)

When the Image description date entry field has the input focus, the cursor can be
positioned at various positions and the text can be selected or not selected.

1) Selected (Windows default)
Text will be selected and typing by user will overwrite text.
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2) NoSelectCursorEnd

Text not selected, typing by user will be appended to the end of the text.
3) NoSelectCursorHome

Text not selected, typing by user will be inserted at beginning of the text.

NOTE: You can always type in whatever description you like. This option is intended for
anyone, but especially for users capturing groups of images, or many related images. This
will allow a default image entry, and additional text appended to it, without the need to
first Un-Select the text or reposition the cursor.

Copy Options
[Copy Options] selectable at runtime: YES
CopyMode: default : ThreadStream

The copy mode entry has three choices that define how the image will be copied to the
Tier 1 storage

Thread : copy is performed in a separate thread. This enables the Clinical Capture
application to maintain connection/communication to the VistA System during the image copy.

ThreadStream: copy is performed in a separate thread similar to the Thread
method. A ThreadStream is optimized for speed of copy.

Normal : copy is performed in the main thread. (This is the method used in
Clinical capture versions prior to 151)

Note: The default entry is ThreadStream. The other entries are available in case of
issues. Users can select the older mode of image copy instead of re-installing an older
version of Clinical Capture.

Demo Options

[Demo Options] selectable at runtime: NO

Open Abstract Window=TRUE default = TRUE

Set the Open Abstracts Window = TRUE if you want the Abstracts window to always
open when you select a demo patient. NOTE: you can open the Abstracts window at any
time by clicking the Abstracts button, or selecting the 'View|Abstracts' menu option on
the Imaging Display window.

Image Association

[Image Association] selectable at runtime: YES
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This section of the mag.ini file controls which VistA package the captured image will be
associated with and, hence, where the reports associated with the image will be located. Choices
include:

Laboratory =FALSE default=FALSE
Medicine =FALSE default=FALSE
Radiology =FALSE default=FALSE
Surgery =FALSE default=FALSE
PhotolD =FALSE default=FALSE
Progress Notes =FALSE default=FALSE
TeleReader Consult=FALSE default=FALSE
None =FALSE default=FALSE
Default=None default=NONE

The Default item should be set for the package which is most commonly used for image capture
from this workstation. The Image Capture window will be initially configured for the default
package when the window is opened. Select the package to be changed from the list box shown
by clicking it. Use the radio buttons at the bottom to select True or False. The Imaging System
Capture window user will be able to select from all Associations set to True.

To set the default package, select Default from the list box. Select the abbreviation for the
default package from the pull-down list shown below. All entries in the Association section have
TRUE/FALSE switches. At least one switch must be set to TRUE, and the default specialty
should not be set to NONE. Only those entries set to TRUE are selectable by the user at runtime
through the menu option Options|Configuration .

Setting None=TRUE will allow you to select a User Defined Specialty/Category to
associate with the image.

Image Format
[ImageFormat] selectable at Runtime: YES

The following is a list of all of the possible image types. All entries in the Image Format
section have true/false switches. At least one switch must be set to TRUE, and the default
image type cannot be set to NONE. Only those entries set to TRUE are selectable by the
user at runtime through the menu option 'Options|Configuration'.

True Color TGA=TRUE default FALSE
True Color JPG=TRUE default FALSE
256 Color=TRUE default FALSE
Xray=TRUE default FALSE
Xray JPEG=FALSE default FALSE
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Black and White=TRUE default FALSE

Document TIF Uncompressed=TRUE default FALSE
Document TIF G4 FAX=TRUE default FALSE
Motion Video=TRUE default FALSE
DICOM=TRUE default FALSE
Audio=TRUE default FALSE
Default=Xray default NONE

You can prevent unnecessary confusion for the user, and phone calls for help if you
enable ( device =TRUE) for only the Image types that will be captured at this
workstation.

Example: A workstation is connected to a Lumisys Scanner; the site manager has
enabled Image Type "Xray' only. On another workstation attached to a HP ScanJet he has
enabled 'True Color JPG' and 'Document TIF G4 FAX'

Note: The Image format that is chosen by the user is saved with the image. The Image
Type determines which Image Viewer to use when displaying the image with VistA
Imaging Display.

Import Options

[Import Options] selectable at runtime: YES/NO

Type=Copy to Server default '‘Convert to TGA' selectable at runtime: NO
DefaultimportDir=c:\image: default 'C:\' selectable at runtime: YES
(The default directory of images to import)
DefaultMask=*TGA: default *.*' selectable at runtime: YES

(The default mask; only files matching the mask will be listed.)

The 'Import" input source allows the user to select an existing image file from their local
workstation or Network directory to be imported into the VistA Imaging System.
Importing involves identification of the patient and other image-related information.

The import may be done in several different ways:
The Type entry has 3 choices

1) Copy to Server
2) Convert to TGA
3) Convert File Format to Default

The Copy to Server mode means that the imported file will be copied to the server,
receiving a new name assigned by VistA. The file extension of the copied file will be the
same as that of the original file. The file is copied exactly. This option is especially
important for a compressed file format such as JPEG. Its use means that the image data is
not compressed again, resulting in further loss of quality. The VistA Imaging Display
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software will support the following formats: TGA, TIF, BMP, JPG, PCX, GIF, MAC,
MSP, PSD, PCD, PCT (raster images in version 1 and version 2), Sun Raster, WMF
(raster only), WPG (raster only). For any other formats, please ask the imaging staff
(301-427-3700.)

The Convert to TGA mode is required at sites that are still operating Imaging version 1.0
display workstations based on Truevision Vista boards. This mode resaves the imported
image to the Imaging file server using the TGA file format. This is an uncompressed
format.

The Convert File Format to Default allows sites to convert to a selected ImageType
format. The Image will be converted to the selected 'ImageType'. Image Type is
selectable at runtime from the menu option 'Options|Configuration'. Only those types
marked as TRUE in the [ImageType] section of the MAG.INI file are selectable at
runtime. Currently only TGA, TIF, JPG are supported.

Note: DefaultimportDir, DefaultMask, properties are saved at runtime if the user checks
the 'Save setting as default' checkbox on the 'Select Import Directory’ Window.

Input Source

[Input Source] selectable at runtime YES

The VistA Imaging System allows many types of image capture. This section of the
MAG.INI files controls the input types that are allowed from a particular workstation.
The following input types are supported:

Lumisys 75 xray scanner

Lumisys 150 xray scanner

Meteor Video Capture Board with Millenium VGA board

TWAIN-TWAIN compliant devices (devices that support a TWAIN interface)

Import - Import Mode allows the user to select an image that is residing on a disk

on the workstation and import it into the VistA Imaging System.

e Three modes of import are supported "Copy to Server”, "Convert to TGA™ and
"Convert File Format to Default”. (See the section [Import Options])

e ScannedDocument - Twain device capture of 1 bit Document Images.

Each entry has a TRUE/FALSE switch, which controls user access during an Imaging
Capture Session. At least one device MUST have 'device=TRUE'". The default setting
MUST be set to something other than NONE. To change values, click the input type you
wish to modify. You will see two radio buttons at the bottom of the window. Select the
TRUE or the FALSE button. The value will change in the file, for example,
Lumisys75=TRUE. Only those entries set to TRUE are selectable by the user at runtime
through the menu option 'Options|Configuration’
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Note : All workstations are capable of Importing an Image. No device is necessary for this type
of Image Capture.

You can prevent unnecessary confusion for the user, and phone calls for help, if you
enable ( device =TRUE) only the devices that are available to this workstation for
capturing of images.

Input Source Options

[Input Source Options] selectable at runtime YES

e 256 Color Enabled=FALSE, default FALSE:
Set the 256 Color Enabled entry = TRUE if the Scanner you are using is
capable of scanning 256 Color Images (8-bit color.)

Login Options

[LOGIN Options] selectable at runtime NO
LoginOnStartup=TRUE, default TRUE:

You can set LoginOnStartup=FALSE to disable the automatic login to the VISTA System. You
can always login or logout by selecting the 'File|Login’, 'File|Logout' Options.

AllowRemoteLogin=FALSE default FALSE

This setting determines whether the initial login ( if LoginOnStartup=TRUE ) will display a list
of Remote VistA Sites to choose from.

Local VistA=BROKERSERVER default: BROKERSERVER

First, the Local VistA site must be defined. This is the VAMC that the Imaging System will
connect to. The name typed into the edit box for the local site must match exactly an entry in the
workstation's c:\windows\hosts. file.

Local VistA port=9200 default 9200

This entry refers to the TCP/IP port on the VISTA System that the Kernel Broker 'listener’
process is using. Refer to the Kernel Broker documentation. Usually the port is 9200. If no entry
is made 9200 is used.

Medicine Options

[Medicine Options] selectable at Runtime YES

Capturing images and associating the image with a Medicine procedure can be made a little
smoother with the following settings.

Create New/List Existing= (choice of 2) default=Create New
1) CreateNew
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2) ListExisting
Create Procedure stub first=FALSE default=FALSE

If the Imaging workstation will always be associating the captured images to New medicine
procedures, then select Create New, this will set the Medicine procedure selection window
default to Create /New procedure.

If 'ListEXisting' is selected then the medicine procedure selection window will default to showing
a list of patient procedures for the selected Medicine SubSpecialty.

When a captured image is associated with a New medicine procedure, the medicine procedure
isn't normally created until the first image is saved. If the user has a need to edit the medicine
procedure text before the image is saved set Create Procedure stub first=TRUE. The user will
have to be logged into VistA Imaging to edit the procedure text.

Remote Site Options

[Remote Site Options] selectable at runtime NO
RemotelmageViewsEnabled default=TRUE

The user can choose to disable Remote Image Views by setting this value to false.

Save Options

[SaveOptions] selectable at runtime YES
Default=Group (2 Choices for Default) default=GROUP

1) Group

2) Single

The user of the Imaging System Capture window has the option of saving multiple images as a
'Study Group' or of saving the images as 'Single’ images. The default value is SINGLE . You can
set the switch to GROUP or SINGLE.

SYS_AutoUpdate

[SYS_Autoupdate]

This section of the configuration file is no longer valid. VistA Imaging Auto updating is no
longer supported. For other automatic installation methods, consult the VistA Imaging
Installation Guide.

SYS_Configurations

[SYS_Configurations] selectable at runtime YES
1=Import,JPEG,Med,Group=+import+TrueColorJPG+medicine+imagegroup++online
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2=Import,JPEG,Lab,Single=+import+TrueColorJPG+laboratory+NolmageGroup++online

These entries are modified by the Imaging Application: do not modify these yourself. These
entries keep information for the user definable 'Hot Buttons'. The 'Hot Buttons' allow the user to
quickly change the Input Type, Image Type, Specialty, Single/Group and Mode settings to saved
values. 'Hot Buttons' are described in the 'Imaging Workstation Configuration' Window section.

By creating Hot Buttons for a Capture workstation ( creating Hot Buttons is optional ) you will
allow the user to switch configurations with one click of the mouse. The user will not have to
take the time to select each setting from the list of available Image Types, Input Types,
Specialties, etc.

Note: The entries shown here are examples only. When you first setup an Imaging Workstation
for Capture, there are no Capture configurations defined.

SYS Fonts

[SYS_Fonts] selectable at runtime NO

This is used by the Imaging System to record the fonts of certain controls and windows in the
Imaging Applications.

Some of the controls that the font can be changed are: Report Window, Patient Lookup selection
list, Surgery selection list and others.

Do not modify these entries yourself, it is maintained by the imaging system.

SYS LastPositions

[SYS_LastPositions] selectable at runtime NO
This is used by the Imaging System to record the last positions of the application's windows.
Do not modify these entries yourself, it is maintained by the imaging system.

SYS_ Meteor

[Sys_Meteor] selectable at runtime YES

These entries are modified by the Imaging Application: do not modify these settings yourself.
These entries are used by the system as parameters for capturing images with the Meteor Input

Type.

SYS_SETTINGS

[SYS_SETTINGS] This section is no longer applicable. It will be removed in a future patch.
SYS_TWAIN

[SYS_TWAIN]
Default = <TWAIN Device Name>
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This entry is modified by the Imaging Application: do not modify this setting yourself. This is
the default TWAIN device used by Clinical Capture.

TeleReader Options

[TeleReader Options] selectable at runtime: YES
HideDiscontinuedConsults default = TRUE
Set this to True to hide discontinued consults from the Telereader worklist.

VISTA MUSE

[VISTAMUSE] selectable at runtime: YES

The VISTAMUSE section holds information specific to the VistA MUSE windows. These
windows interface with the Marquette MUSE Database to access patient EKG’s.

DEBUG default=FALSE
Change Debug = TRUE to enable the MUSE EKG debug functions.

Workstation Settings

[Workstation Settings] selectable at runtime: NO
These are workstation settings that relate to various areas of VistA Imaging.
ID=IRD default=UNKnown

Workstation ID, i.e. 'lAD' a unique identifier for this workstation, used in the Imaging Access
Log File (2006.95.)

Location=Ruth's_Desk default=UNKnown:
Location of the workstation, a unique free text field, i.e. "GI Conference Room."
Abstracts created=True default=TRUE

This should be set to True if the Image Abstract is to be created by the workstation. If set to
FALSE the Image Abstract will be created by the Imaging Background Processor Workstation.

Save Radiology BIG file=True default=FALSE

This should be set to True if the 2k x 2k scanned x-ray file is to be saved along with the 1k x 1k
file and the abstract.

Display JukeBox Abstracts=TRUE, default TRUE:

Displaying Abstracts that are located on the JukeBox takes longer than if the abstracts are on the
magnetic image server. To stop the display of Jukebox Abstracts set this entry = FALSE.
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Log Session Actions=FALSE default FALSE

A record of all Actions performed by the user of Imaging System display window can be saved
by setting this entry = TRUE.

MUSE Enabled=TRUE default FALSE
MUSE Demo Mode=FALSE default FALSE

Not for general use. This setting is for Demonstrations given by the Imaging Implementation
team.

Allow Image SaveAS=FALSE default FALSE

Not for general use. This setting is for saving images to the local drive, to be used in
demonstrations of the Imaging system.

Fake Name=Fake,PatientName default 'Fake,PatientName'
Allow Fake Name=TRUE default FALSE

The Fake Name will be used on all Imaging Display windows and reports from VistA. Only
Textual changes are made. Images that have the patient name visible will still have the patient
name visible in this type of demo.

This is a way of demonstrating the Imaging system to an audience using a Real Patient. This is
not for general use.

Note: When displaying images using Fake,PatientName, the Images are the Real images for the
patient and for Images that have the patient name burned into the image, the name will be visible.
This is typical for Ultrasound and Angiography/Fluoroscopy images. This mode of
Demonstration should be used with caution. The Images to be shown in a demonstration of this
type should be viewed beforehand to make sure the patient name is not visible.

Workstation Timeout minutes=120 default O

This setting if other than 0 (zero) will override the Imaging application timeout fields in the
Imaging Site Parameters File. It will apply to all Imaging applications run on this workstation.
i.e. Display, Capture, VistARad.

If this setting is O (zero) then the timeouts that are entered in the Imaging Site Parameters File
will apply.

[Workstation Settings] selectable/changeable at runtime YES
Use Alternate Video Viewer=FALSE default FALSE

VistA Imaging will display Video files (only video files of type AVI) in a custom Video
Window. An Alternate viewer can be selected. Set this value to TRUE and video files will
display in the default video viewer defined for the workstation. (see "Alternate Video Viewer")

If no alternate viewer has been defined for this workstation then the video file will display in the
default viewer defined for the Windows operating system. This setting is changeable from the
Video File Options window.

Alternate Video Viewer="" default "
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Select the menu option 'System Manager|Set Workstation's Alternate Video Viewer' to define a
specific video viewer for this workstation.

Play Video File=FALSE default FALSE

Setting this value to TRUE will automatically play the video file when selected. This setting is
changeable from the Video File Options window.

VistA Imaging Capture Application:

The following settings apply to VistA Imaging Capture:

[Workstation Settings] selectable/changeable at runtime YES
Import List height=123

The last height of the 'Import file list' is saved. The height can be changed by 'dragging’ the
separator bar directly above the Import list.

LongDesc height=80

The last height of the 'Long Description’ field is saved. The height can be changed by 'dragging’
the separator bar directly above the Long description field.

Config Toolbar=TRUE default TRUE

The visible state of the Configuration Toolbar is saved. Select (check) the Capture menu option
'Options| Saved Configurations Toolbar' to display the toolbar.

Settings Toolbar=TRUE default TRUE

The visible state of the Settings Toolbar is saved. Select (check) the Capture menu option
Options|Current Settings Toolbar to display the Settings Toolbar.

Large Slider Controls=TRUE default TRUE

The size of the slider controls is saved. Slider controls are used to change the Brightness,
Contrast and Zoom values for the Image. Select (check) the Capture menu option 'Options|Large
Slider controls' to change the size.

Close Quick Setting=TRUE default TRUE
Capture Hints=TRUE default TRUE

Select (check) the Capture menu option 'Options| Show Hints' to have hints display when the
mouse is above a control. This value is saved.

Capture Confirmation=TRUE default TRUE

Select (check) the Capture menu option ‘Options| Show Confirmation messages' to activate the
confirmation window function. When active, a confirmation window will be displayed before
images are saved to VistA.

Capture Maximized=TRUE default FALSE

This setting is saved when the Capture application is closed. If the Capture window was
maximized when it was closed, it will be maximized when it is started again.

Data Entry Width=300
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The width of the 'Data Entry panel' is saved.
ToolBarPosition=TOP default TOP

In the Capture Application, the Image manipulation toolbar can be repositioned. The last position

is saved. To reposition, right-click the toolbar to activate the shortcut menu and select from Top,
Left or Right.
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Utilities Menu

This section explains the Utilities Menu options located in the Menu Bar.

mm Image Help

Controlled Image

Controlled Image

This section explains the Controlled Image option under the utilities Menu. Below is an
explanation of Controlled Image as well as how to capture controlled images using the Utilities
Menu.

Shown below is the default abstract for Controlled Image:

S This abstract is displayed when an Image is marked as “Controlled’
!E A controlled image won’t display in the Abstracts window. But will
=% display normally when selected. This gives the Physician a visual
Emage indication that there is something sensitive about the Image.

#E [SLCICRISIS
ROTE 0443121

The Controlled Image field can be used to specify that the image contains graphics or data of a
sensitive nature. The Display Client gives the user a visual indication through the use of icons
and abstracts that the image is controlled.

The Controlled Image property gives the site the opportunity of marking an Image as controlled.
In the image list and tree view controls of the Imaging Display Client, controlled images will
have an icon displayed in the first column that distinguishes it as controlled. The Abstract for a
controlled image will not be shown. Instead of the abstract, a bitmap signifying that this image is
controlled will be shown. When the image is opened, it will display as always. The controlled
value can be changed for an image in the Image Index Edit window. Users with the Security Key
‘MAG EDIT” will have access to the Index Edit window.

Setting the Controlled Image Property
VistA Imaging Capture:
Capturing Single Image

In VistA Imaging Capture, when you are capturing a single image, before you click the ‘Capture’
button, select the menu option “Utilities’ | ‘Controlled Image’. The phrase ‘Controlled Image’
will be displayed to the left of the Capture Button as a visual indication that the image about to
be captured will be flagged as controlled.
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Capturing Group Using Batch Capture

In VistA Imaging Capture, when you are capturing a batch of images as an Image Group, before
you click the ‘Capture’ button, select the menu option “Utilities’ | “‘Controlled Image’. The
phrase ‘Controlled Image’ will be displayed to the left of the Capture Button as a visual
indication that the Image Group about to be captured will be flagged as controlled.

Capturing Group (not using batch capture)

In VistA Imaging Capture, when you are capturing multiple images as an Image Group, before
you click the ‘Capture’ button, select the menu option “Utilities’ | “‘Controlled Image’. The
phrase ‘Controlled Image’ will be displayed to the left of the Capture Button as a visual
indication that the Image about to be captured will be flagged as controlled. This gives a way to
mark only certain images of the Group as “‘Controlled’.
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Image Menu

The Image Menu has options for Image manipulation. See below for explanation of the available
options.

ok

Zoorm L
Mose L
Robake b i
Invert

Reset Shift+CErl+S
Clear

i ContraskBrightness L

E Scroll »
| Page r
] lﬂ Cpen Pan Window

! Despeckle

| [T Deskew

Copy ko Cliphoard
Paske from Clipboard

Zoom

Help

M Zoom In Shift+CtrH+
Mouse r Zoom Ok Shift-+HCEr O
Rotate P ko Fit to width  Shift+Cerl+w

o Fit to Height

Invert E:H } d
Reset  Shift+Crrl+S Fit to Window
on 11 fctual Size  ShiFt+CE+A

Zoom sub-menu has options to size/re-size an image.

Click To...

Zoom In to zoom in to an image

Zoom Out to zoom out of an image

Fit to Width  to fit the image to the window width (horizontal)

Fit to Height to fit the image to the height of the window (vertical)

Fit to Window to fit image to the entire window (vertical and horizontal)
Actual Size  to show image in its original size
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Mouse

m W pan
% ragnify

7t zoom
Bk Painter

The Mouse sub-menu has editing options available to size/re-size an image.
Click To...

Pan to pan image by dragging mouse
Magnify to magnify an image where the mouse is clicked
Zoom to zoom into an area of the image selected with the mouse
Pointer to go back to mouse pointer
Rotate
m "% Right  Shift+Crrl+R
& Left
& 180
|"-.| Filp Hotizontal
E Flip Wertical

The Rotate sub-menu has options to change image orientation.

Click To...

Right to rotate an image to the right
Left to rotate an image to the left
180 to rotate an image 180 degrees
Flip Horizontal to flip an image horizontally
Flip Vertical to flip an image vertically
Scroll

m Topleft  Shift+Ckr+Home

Top Right Shift-+Ckrl+Pglp
Bottom Left Shift+Cerl+PgDn
Botkom Right  Shift+Ctr+End

Left Shift+Ctrl+HLeft
Right Shift-+Ctrl+Right
Up Shift+Ctrl+p
I Diown Shift+CerH-Down
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The Scroll sub-menu has options to scroll through the image.

Click To...

Top Left scroll to the top left corner of the image

Top Right scroll to the top right corner of the image
Bottom Left scroll to the bottom left corner of the image
Bottom Right scroll to the bottom right corner of the image
Left scroll to the left

Right scroll to the right

Up scroll up

Down scroll down

Page

Prev ChrlH-al+Down
Mexk Chrl+Al+Up
Last  Chrl+Al+Right

The Page sub-menu has options to scroll through multiple pages, if available
Click To...

First go to first image in study
Prev go to previous image
Next go to next image

Last go to last image

Reset

Resets image to its original size.
Clear

Clears image from the capture window.

Contrast/Brightness

Contrask/Brightness k Contrask + Shift-+Ckrl+]
Conkrask - Shift+ChrlHE
Brightness +  Shift+Crrl+-M
Brightness - Shift+Ckrl+M
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The Contrast/Brightness sub-menu has options to adjust image contrast and brightness.

Click
Contrast +
Contrast -
Brightness +
Brightness -

Other options:

Reset Shifk+Ckrl+5

Clear

ConkraskiBrightness

Scrall

Page
lﬂ Open Pan Window
Cespeckle
.D' Deskew

Copy to Clipboard
Paste from Clipboard

Invert
Reset
Clear
Open Pan Window

DeSpeckle
DeSkew

Copy to Clipboard

To...

increase image contrast
decrease image contrast
increase image contrast
decrease image contrast

3

4
3

invert an image
reset image back to the original state
clears image from the screen

opens a pan image window. Pan window indicates the area within

the image that is being examined
despeckle image

deskew image - straighten images that have been captured at an

angle
copy image

Paste from Clipboard paste image
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Help Menu

Help
VistA Imaging Capture User Guide
Error Code lookup...
1 Whats New in Patch 151

About...

VistA Imaging Capture User Guide
Opens the current User Guide from the VistA Imaging SharePoint.

Error Code Lookup...

Opens the 'Error Lookup' window. A short description will be displayed for the error
code entered.

& Error Lookup Qlil@

Walue: E

Error Message

The spstem cannot find the path zpecified.

Modules...| Look Up | Close Help

About...
Displays Version information for VistA Imaging Clinical Capture.
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Security Keys

Note: If the ‘CAPTURE KEYS’ site parameter has been initialized, (set to True), the following
keys will need to be assigned appropriately.

Capture-related Security Keys

MAG Allow capture of clinical images without a VistA

CAPTURE Package association (i.e. ‘Patient Only: Clinical’ on the
Imaging Capture configuration window).

MAG NOTE User can electronically file notes without an electronic

EFILE signature from the Imaging Capture workstation.

MAGCAP Allow capture of administrative images to image

ADMIN association “‘Patient Only : Administrative’

MAGCAP CP Allow capture of Clinical Procedure images.

MAGCAP LAB User can capture Laboratory images from the Imaging
Capture workstation.

MAGCAP User can capture Cardiology images from the Imaging

MED C Capture workstation.

MAGCAP User can capture Gl images from the Imaging Capture

MED G workstation.

MAGCAP User can capture Generic Medicine images from the

MED GEN Imaging Capture workstation.

MAGCAP User can capture Hematology images from the Imaging

MED H Capture workstation.

MAGCAP User can capture Internal Medicine / Hematology

MED HI images from the Imaging Capture workstation.

MAGCAP User can capture Internal Medicine images from the

MED I Imaging Capture workstation.

MAGCAP User can capture Neurology images from the Imaging

MED N Capture workstation.

MAGCAP User can capture Pulmonary / Endoscopy images from

MED P the Imaging Capture workstation.

MAGCAP User can capture Pulmonary Function Test images

MED PF from the Imaging Capture workstation.

MAGCAP User can capture Rheumatology images from the

MED R Imaging Capture workstation.
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Capture-related Security Keys

MAGCAP User can capture Consult images from the Imaging
MED Z Capture workstation.

MAGCAP User can capture Photo ID images from the Imaging
PHOTOID Capture workstation.

MAGCAP User can capture Radiology images from the Imaging
RAD Capture workstation.

MAGCAP SUR User can capture Surgery images from the Imaging

Capture workstation.

MAGCAP TIU User can capture TIU images from the Imaging Capture
workstation.

MAGCAP TRC User can capture images associated with a TelerReader
Consult from the Imaging Capture workstation.

162 VistA Imaging MAG*3.0*189 November 2017
Clinical Capture User Manual — Rev. 9



Appendix A: Supplemental Logon Screens

When logging in to Clinical Capture you may see some screens that are not described in
the section Logging In and Starting Clinical Capture. This appendix describes an
alternate logon method, which includes these screens. You will see these screens when
using remote login (logging into a VistA system at another site) and if the site has
different divisions to which your user can log in.

To log into Clinical Capture as a standalone application (not from CPRS), from the
workstation do the following:
e Double-click the Capture shortcut the Windows desktop.

If a shortcut is not available, click = , then choose All Programs | VistA
Imaging Programs | VistA Imaging Clinical Capture 32-bit.

e Select the server you have been instructed to log in to from the Connect To
window. Then, click OK.

BROKERSERVER,9200 v
v OK X Cancel | ? Help [ New |
Address: Unknown! Port: | 9200

o If the server is not listed in the drop down list of the Connect To window, select
New from the list and enter the Address and Port Number in the Add Server
window that displays. You can get the server information from either your site
administrator or by calling the help desk. Then, click OK.

Address: |

Port Number: [

X s
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e Select a certificate and click on the OK button.

Select a Certificate

P
| ssuer: VA Internal Subordinate CA1

Valid From: 10/18/2016 to 10/18/2017

Doe, John, 000000 (afﬁ_,_

Issuer: Veterans Affairs User CA B1
Valid From: 4/6/2017 to 8/6/2013

{Click here to view certificate prope,..}

e Next, enter your PIN and click on the OK button.

ActivClient Login

Actividentity

ActivClient

Please enter your PIN.

PIM

Upon successful authentication and login, the user will be allowed to continue to the
application. When an attempt to log in with PIV/PIN fails to authenticate 2FA, the
application will revert the user to the Access/Verify screen. If the VistA Sign-on box
displays, type your access and verify codes in the Access Code and Verify Code boxes,
then click OK.
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o If the site has multiple divisions and if the account you are using to log into VistA
can log into these divisions, the Select Division window displays, prompting you
to select the division in which you want to log on. If you see this window, select

your division and click OK.

Must Select Division To Continue Signon!

660] SALT LAKE CITY
(678) TUCSON, AZ

o oK X Cancel 7 Holp |
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The VistA Imaging Capture window appears as shown in the following

screenshot. Yours may be different depending on Capture buttons and how the

application has been configured.

1 Visth Imaging Capture : (PRIV-WOB-JW) in use by: IMAGPROYIDERONETWOSIX ,ONETWOSIX

Fie Context Options Tooks Configurations SystemManager Ukiitiss Image  Help
Source: Formst: TIFF GAFAX Assockfion: Patient(Clink  Saying Single  Mode  Online  Other  Meteor Interactive mode
- e bt oo [ | comtoo [ [ |zoomaco | Py ofo
~ - ~ -
et CEIM-LHES YTE W
*Stuety performed  CLIN [———
“Docinage Dt | o fea
*Docimage Type ‘ ﬂ
Speciaty ‘ ﬂ
ProciEvert ‘ ﬂ
Image Dese ‘
Capture [~ MutiPg Doc
Image Long Descrigtion [
SLC PRIV-W03-JW ion OK.
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Appendix B: Clinical Context Object Workgroup

CCOW Overview

Clinical Context Object Workgroup (CCOW) is an HL7 standard for clinical context
management which synchronizes applications so that they are mutually aware of common
elements. Clinical Capture is CCOW-compliant and uses this standard to interface with CPRS,
Clinical Display, TeleReader, and other CCOW-compliant applications.

CCOW maintains user context and patient context.

e Because CCOW maintains user context, when you are using a CCOW-compliant
application (such as CPRS) and you start another CCOW-compliant application (such as
Clinical Capture) you will be automatically signed on to the second application will
automatically sign on to VistA with the same user credentials as the first.

e Because CCOW maintains patient context when you select a patient in CPRS or Clinical
Display, the same patient is also selected in the other application. You can suspend the
patient context and select a different patient in Clinical Capture. When the patient context
has been suspended, you can re-establish the connection with the CCOW vault (where the
patient context is stored) and get that patient context. You can also set the patient context
in the CCOW vault. When you set the patient context from Clinical Capture, the CCOW
patient that is open in Clinical Capture becomes the CCOW patient and that patient gets
displayed in CPRS and/or Clinical Display.

To learn more about CCOW follow this
link; http://vista.med.va.gov/bcma/software/qui/help/general topics/ccow about.htm

Patient Context in Clinical Capture

Clinical Capture enables you to show patient context, suspend patient context, get patient
context, and set patient context. You perform these actions manually through the options of the
Context menu. The following table explains these options.

Menu Option Description

Show Context Use this option to display the current patient (CCOW patient) in the message
history log of the Clinical Capture main screen.

Suspend Use this option to break the connection to the patient in the CCOW vault (the
Context CCOW patient). Suspending the context lets you select a different patient in
Clinical Capture from the one in the other CCOW-compliant applications that are
running (CPRS and/or Clinical Display).

Resume Get Use this option to re-establish the connection to the CCOW vault and to display
Context the patient that is in the CCOW vault in Clinical Capture.

Resume Set Use this option to re-establish the connection to the CCOW vault and to change
Context the patient in vault with the one that is selected in Clinical Capture. The patient

will be displayed in the other CCOW-compliant applications that are running
(CPRS and/or Clinical Display).
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These icons, which appear in the Clinical Capture main screen, next to the Select Patient button,
indicate that Clinical Capture is using CCOW and the patient status of the patient context in
Clinical Capture.

Clinical Capture is in context. The patient in Clinical Capture is the patient in the
CCOW vault.

Context is suspended. The patient in Clinical Capture is not the patient in the CCOW
vault.

5]

Context is changing.
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Appendix C: Discontinued Menu Options

The following menu options have been taken off the main menu of the Capture
Application.

The design and functionality of the Clinical Capture client has changed over the years, and the
following menu items no longer provide needed functionality and have been removed.

e Options | Import Directory Options This was a duplicate menu item.
e QOptions | Field Tabbing Sequence Functionality no longer needed.
e Tools | Refresh Index lists Functionality no longer needed.
e Tools | Realign Index Fields Functionality no longer needed.

Field 'Tabbing' Sequence

Use the Field 'Tabbing" Sequence menu option to change the position and tabbing order of the
Clinical Capture controls. Clicking this option opens the Tabbing Sequence editor with the
current tabbing order of the fields. This is illustrated in the following image.

™1 Capture window Tabbing Sequence editor LI

Select Patient
Select Note Exam, etc

Mote or Report title and info

*Docimage Date, Type, Spec etc. <
*mage Desc

*Patiert

Capture

Image O | Cancel | Stucly Complete

Select a field and press the Up or Down arrows to change the tabbing order as preferred.

The Help Menu and Submenu items have changed.

Overview:

Context help has always been available to the user. To use context help, position the cursor in an
edit field or select a button and press the F1 Key. However, the help topics displayed in context-
sensitive help are out-of-date.
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The Clinical Capture User Manual is an on-line PDF document that has been kept up-to-date. A
new Help Menu item has been added that gives the user the ability to open this user manual.
Other Help menu items are no longer applicable. They refer to older help documents that are
out-of-date.

The following Help Submenu items have been removed.
Help | Contents

Help | Imaging Capture Window

Help | System Manager Help

Help | Document Scanning

Help | Admin/Means Test1

Help | Version 2.5 Testing Updates

Help | Use Internet Explorer for Help

Note: The user has the option of showing the menu items that have been removed. A
configuration setting exists to display or hide the menu items that have been removed.

In the Workstation Configuration Editor select the 'Workstation Settings' section.
In that section, select the property 'Show Old Menu Items'. Change the value to “TRUE”.
The removed menu items will be visible the next time you open Clinical Capture.

This section explains the discontinued Help Menu options in VistA Imaging Capture.

Contents Oper_ls the contents page of On-Line help for VistA
Imaging.
Imaging
Capture _ _ '
Window Opens the Imaging Capture Window page of On-Line Help.
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System
Manager help

Opens the 'Options for MAG SYSTEM key holders help

topics.

Help Topics: Options for MAG SYSTEM key holders 2]

Corterts | index | Find |

Click a topic. and then click Display. Or click another tab, such as Indesx.

maging Dizplay
2] System Manager menu option
@ Prefetch Patient Images menu option
@ Image [nfarmation window
mezzage historg window
m Wizkd Imaging Capture
@ System Manager menu option
IE meszage history windaw

Close I Prirt... Cancel

Document
Scanning

Displays 'DocScan.hlp' help file.

Conterts |F|nd |

Click a book:, and then click Open. Or click anothertab, such as Index.

@ Chapter 1: Scanned Documents Linked to Patient Only
@ Chapter 2 Scanning Progress Motes Documents

@ Chapter & Scanning Medicineg Documents

@ Chapter 4: Scanning Radiology Documents

@ Chapter & Scanning Surgical D ocurents

@ Chapter B Scanning Laboratory Documents

@ Chapter ¥: Maodify the Imaging 'Workstation Configuration
@ Chapter 8 Scanning with the Twain Window option

Open Prirt... Cancel
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Admin/Means
Test

Displays the Admin/Means Test Help file

RI=TES
_File Edit Bookmark Options Help

Qontentsl Index I Back I Print I £ I 3 I
Contents

Means Tests Scanning Configuration

Configuring the Capture Workstation for Means Test
Scanning

Means Test Scanning

Use Internet
Explorer for
help

Launches the Internet Explorer to open help files

Contents

Imaging Capture Window
. Swstem Manager help

Dacument Scanning. ..

AdminMeans Test. ..

Error Code lookup...

About, .,
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