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1 Introduction

The Event Capture Graphical User Interface (GUI) User Manual provides instructions for using
the Event Capture options within the GUI setting. The target audience for this manual includes
Event Capture managers, application coordinators (ADPACs) and others who use the software.

The GUI provides a consistent, event driven, windows style, user interface for Event Capture.
The GUI captures all the utilization data that is presently available in Event Capture.

The Event Capture software provides a mechanism to track and account for procedures and
delivered services that other VistA packages do not handle. The procedures and services tracked
through Event Capture are associated with the following:

e The patient to whom they were delivered
e The provider requesting the service or procedure
e The DSS Unit responsible for delivering the service

DSS Units typically represent the smallest identifiable work unit in a clinical service at a medical
center and Veterans Affairs Medical Centers (VAMCs) define them. A DSS Unit can represent
any of the following:

e An entire service

e A section of a service

e A small section within a section

e A medical equipment item used in patient procedures

The user must define the following items for every DSS Unit:

e Service - The service associated with the DSS Unit.

e Cost Center - Fiscal identifier for the service using the particular DSS Unit (Cost Centers
are defined in detail in the MP4-Part VV Appendix B of the Fiscal Service cost manuals.)

e Medical Specialty - The specialty section associated with the DSS Unit.

1.1 Sensitive Information

To avoid displaying sensitive information regarding our patients and staff, the examplesin this
manual contain pseudonyms or scrambled data instead of real names. Our patients and staff will
be referred to as“ECPATIENT, ONE”, “ECPROVIDER, ONE”, or “USER, ONE.” Scrambled
datais a series of random letters that replace areal namelike “AAADY, IWHTRE”. Likewise,
real social security numbers (SSNs), real addresses and other personal identifiers are not used.
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Introduction

1.2 508 Compliant GUI

Section 508 of the Rehabilitation Act Amendments of 1998 requires that when Federal agencies
develop, procure, maintain, or use electronic and information technology, they shall ensure that

the electronic and information technology allows persons with disabilities to have access to, and
use of, information and data that is comparable to the access to and use of information and data

by persons who are not individuals with disabilities, unless an undue burden would be imposed

on the agency.

The Section 508 Accessibility Testing and Training Center (T&TC) was consulted and
modifications to the GUI have been made to meet the requirements for 508 Compliance. Event
Capture was modified to allow screen readers to accurately interpret information on the screens.
As a result, some buttons and boxes have been moved, replaced or renamed and some screen
titles have been modified.

For more information on the VA 508 Compliance efforts, please visit the following website
http://www.va.gov/oit/ea/section508/ .

1.3 Related Manuals
The documentation for Event Capture V. 2.0 includes the following related manuals.

e Event Capture Monograph

e Event Capture V2.0 Installation Guide
e Event Capture V 2.0 Technical Manual
e Event Capture V 2.0 User Manual

e Event Capture GUI Release Notes

These documents can be found at:
http://www.va.gov/vdl/application.asp?appid=39
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Introduction

1.4 Event Capture Online Documentation

Throughout the entire Event Capture system, click on the question mark option located at the

toolbar -2_ or on the bottom right corner of the screen 2 ZesicHelp | to obtain online information
for any screen. This help corresponds with the information that is in the User Manual.

To obtain online information for a field, click on that field and then press <F1>.

Example: Online Help Screen

Event Capture Topic Help - Enter/Edit Patient Procedures Selection

This screen allows wou to select a patient to either add, update or delete 2
procedures performed.,

You must first select a location, then a DSS Unitwithin that location,

The systern defaults to the current date as the date range. ¥ou can change the
date range if you desire to view procedures performed for another range.

Mext, select a patient. If there were procedures done within the date range
specified a list of those procedures will be displayed.

Once all fields have been entered, you can select the appropriate button fo:- w
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Introduction

1.5 Event Capture Interface with CPRS

Access to Event Capture is possible via the Computerized Patient Record System (CPRS). The
intention of this design was to increase the use of Event Capture by clinicians currently using
CPRS. The creation of a link and a single point of entry make it so users can access both
systems.

The interface between CPRS and Event Capture allows users to:
e Access Event Capture from within CPRS through a single sign-on

e Select Event Capture Interface in the CPRS Tool Menu allowing the user to enter Event
Capture patient procedures

1.6 Timeout Feature

Event Capture includes a timeout feature consistent with CPRS. A countdown screen will
display warning of the pending timeout of the application when the Event Capture application is
idle for a user-defined amount of time. If the user takes no action, the application will close.
The amount of time for the timeout and countdown features is user-defined at the application

server level. Click on the LL0onetdessEventCantue | b o0 10 stay connected.

Example: Event Capture Timeout Screen

Event Capture Timeout

Event Capture has been idle and will close!

Prezs the button to continue working in Event Capture

1 O | Do not cloze Event Capture
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2 Orientation

The design of the Event Capture User Manual is for use as an instructional guide to using the
Event Capture software. The user can use this manual in conjunction with the Event Capture
GUI Online help option.

Screen displays may vary among different sites and the data may not appear on the terminal
exactly as shown in this manual. Although screens are subject to modification, the major menu
options as they appear in this manual are fixed and are not subject to modification (except by the
package developer).

2.1 Online Help

Help is available at almost any prompt in the Event Capture application. Pressing <F1> will
provide the needed information to help the user answer the prompt.

2.2 Frequently Asked Questions (FAQ)

How can | access the Event Capture Graphical User Interface (GUI)?
Users need an Access Code and Verify Code obtained from their local Information Resource
Management (IRM) staff to use the Event Capture (GUI).

How do I logon to the Event Capture GUI?
Event Capture is usually accessed through a desktop shortcut that points to the installation
location. Ask the local support staff for assistance.

What other logon problems should I anticipate?

If Event Capture launches then it disappears or is not responding, check your firewall (for
example, Black Ice). Make sure the listed IP address is correct and not blocked for the system
with which it is communicating. Your local support staff can assist you.

What can cause the GUI to appear distorted? Missing scrollbars? Missing columns or
missing rows?
The screen resolution needs to be set to 96 dots per inch (DPI).
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Follow the instructions below to set the screen resolution to 96 DPI:

1. Right-click on the desktop and then select Properties.

Example: Desktop Menu Displayed After Right-Click

Arrange [cons By k
Refresh

Paste

Paske Sharkouk

Unda Delete L
& Groove Folder Svnchranizakion »

Graphics Properties. ..

Graphics Options »

Mew »

Properties

2. On the Settings tab, click the Advanced button.

Example: Setting tab on Properties Screen

Display Properties

| Themes | Desktop | Screen Saver | Appearance | Settings

Dirag the monitor icons to match the physical arangement of your monitors,

Dizplay:
1. Plug and Play konitar on Intel[R) HD Graphics A |
Screen resolution Colar quality
tess ] Moe THighest (32 bi v
1440 by 900 pixels 1 /0 ' m

Iz thiz device as the primary monitar.
Extend iy 'Windows desktop anta thiz manitar,

| Identity

][Iru:uul:uleshu:u:ut... ] [ Advanced

L

(] ][ Cancel ] Apply
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Orientation

3. Select “Normal size (96 DPI)” from the DPI Setting dropdown box and then click OK.

Example: Menu Displayed After Selecting Advanced button

July 2014

Plug and Play Monitor and InteliR) HD Graphics Prop... EI[‘S_TI

Color kM anagement Intel(R] Graphics and Media Contral Fanel
General | fdapter kdanitar Troubleshoat
Dizplay

|f wour screen resolution makes screen items too zmall bo view
comfortably, you can increaze the DPI to compenzate. To change
font gizes anly, click Cancel and go to the Appearance tab.
DPI setting:

Mormal zize [36 DPI]

Maormal zize (96 dpi]

Compatibility
Some programs might nat operate properly unless you restart the
computer after changing dizplay zettings.

After | change dizplay zettings:
{3 Bestart the computer before applying the new display settings

(%) Apply the pew display settings without restarting
() Ak me before applying the nevs display settings

Some games and other programs must be run in 256-color mode.
Learn more about running programs in 256-color mode,

] l [ Cancel

Event Capture V. 2.0 GUI User Manual
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3 Before Using the Software

Event Capture must be setup by using the options in the Event Capture Management Menu
before any data can be entered. Access to this menu should be restricted to the ADPAC and his
or her designees. The Event Capture ADPAC should use the following steps as a guide for
setting up the Event Capture software.

1. Use the Location - Update Location Information option to create an Event Capture location.

Notes:

e No further options are functional until an Event Capture location is created.

e The selected location must be in the INSTITUTION file (#4).

e A location must be created with this option before DSS Units can be established.

2. Contact each service for a list of its DSS Units, the names of its Event Capture users, and the
DSS Units for which they will enter data, and for individual product resource tracking needs.
Use the DSS Unit - Add or Update DSS Units option to establish DSS Units for each service.

Note:
e No further options are functional until the DSS Units are created.

3. Use the Access by User - Grant Access to DSS Units by User option to assign user access to
specific DSS Units for the users identified in Step 2. Assign the ECALLU security key only
to those users who should have access to all DSS units.

Notes:

e Users must have access to DSS Units before they can begin entering data.

e Use the Access by User — Grant Access to DSS Units by User option to remove user
access for a specific DSS Unit, except for those users who have the ECALLU security
key, which overrides user access removal.

4. Use the Category - Add or Update Categories option to create local categories before the user
sets up Event Code screens. Creating local categories is optional.

Helpful Hint:
e After completion of this step, the Category Report option on the Reports Menu can be
used to print a report of the site’s local categories.
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Before Using the Software

5. Use the Procedure - Add or Update Local Procedures option to enter new or edit existing
local procedures to the EC NATIONAL PROCEDURE file (#725). Adding local procedures
is optional.

Helpful Hint:

e Before starting this step, use the National/Local Procedure Report option on the Reports
Menu to print a list of procedures with their associated CPT codes. This report can be
quite lengthy if it includes national procedures, so it should be queued to print to a device
during non-peak hours.

Notes:

e An associated CPT code must be entered to pass local procedures to PCE.

e Use this option to edit, but not delete, existing local procedures and to select an
associated CPT code if this workload data should be sent to PCE.

6. Use the Event Code Screen - Add or Update Event Code Screens option to:

e Create an event code screen for each procedure tracked in the Event Capture software.

e Enter or edit an active associated clinic for DSS Units that are marked to send data to
PCE. If an Associated Clinic has non-conforming stop codes, the clinic will not be
selectable.

e Enter or edit a procedure Synonym.

e Enter or edit procedure Reason(s).

e Enter or edit procedure default Volume.

Note
e A screen for the procedure must be created before it can be used for data entry.

7. Use the Print Category and Procedure Summary (Report) option on the Reports Menu to
print the Event Code screens sorted by DSS Units.

Helpful Hint
e Data entry clerks might find the output generated by this report useful as a procedure

reference guide.

8. Set up of Event Capture is complete. Services can now enter data using the Data Entry
options and provide summary reports using the Reports options.
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4 Logon

Access to Event Capture occurs through a desktop shortcut that will point to the installation
location. Refer to the Installation Guide for Event Capture or ask the local support staff for

assistance.

Example: ECS GUI Icon

B
F S

ECS Gl

The VistA Sign-on screen will display. Enter your VistA Access Code and Verify Code.

Example: VISTA Sign-on Screen

{3 VISTA Sign-on

ATBANY ISC Information System Center
VYa¥ Development Account

Access Code: ||  OK |
Yerify Code: X Cancel

[ Change Yerify Code

July 2014
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5 Event Capture Main Menu

The Event Capture software contains four menus. The user must hold the appropriate security
keys to have access to the Spreadsheet menu (ECSPSH) and to the Management Menu
(ECMGR) and their options. To remove the Reports menu for a user, add the ECNORPT
security key.

The following Main Menu options display when the Event Capture opens.

Example: Main Menu for Event Capture

€ Event Capture E|§|@

File Function ‘iew Help

49 2l=8m 2

| Diata Entry | Enter Patient and Frocedure Data
Spreadsheet Enter Data via the Event Capture Spreadsheet
= Beports Fresdew and Print Selected Reports

Management Menu Fertorm Event Capture Management Functions

&

Exit Exitthe Event Capture System
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Event Capture Main Menu

Example: Main Menu with the ECNORPT Security Key Added for the User

€3 Event Capture Q|§|@

File Funcktion “iew Help

A BlmEw 2

| Data Entry | Enter Fatient and Procedure Data
Spreadshest ‘ Enter Data wia the Event Capture Spreadshest
My Management Menu ‘ Ferform Event Capture Management Functions
] | E st ‘ Exit the Event Capture System

5.1 Icon Shortcuts

There are ICON shortcuts to access options in Event Capture.

@ Event Capture

File Function WYiew Help

4| BlmEE s 2|

ﬂ Close the Application Go to the Reports Menu
Go to the Data Entry Menu w2l Go to the Management Menu

Go to the Event Capture Spreadsheet ﬂ Display Screen Help
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Event Capture Main Menu

5.2 Menu Bar

The Event Capture menu bar allows the user to access shortcut commands.

Example: Main Menu Bar

@ Event Capture

File Function Wiew Help

The File menu allows you to Exit the window. The Function Menu on the Main window
provides access to Data Entry, Spreadsheet, Reports and Management Menu functions. The View
menu allows the user to show or hide the Toolbar and Status Bar. Help provides topic specific
help or information about the Event Capture system.

Example: Main Menu Bar with Menus Expanded

@ Event Capture

File | Function  Wiew Help

@ Event Capture

File Function ¥iew Help

ol Exit M

& Event Capture
File Function Wiew | Help

@ r ? Topic Help

@ About Event Capture

@ Event Capture

File  Function | iew Help

Eﬁ v Toolbar |
v Status Bar

Daka Enkry
== [EF spreadshest
Reparts

T Managernent Mernu
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Event Capture Main Menu

5.3 Menu Bar for Specific Functions

5.3.1 Data Entry Menu Bar

Example: Data Entry Menu Options

3 Event Capture - Data Entry Menu
File Edit W%iew Help

| sl 358 2|

The File menu allows the user to Exit the window. The Edit Menu on the Main window provides
access to Data Entry by Patient, Data Entry by Procedure and Multiple/Multiple functions. The
View menu allows the user to show or hide the Toolbar and Status Bar. Help provides topic
specific help or information about the Event Capture system.

Example: Data Entry Menu with Menus Expanded

€3 Event Capture - Data Ent
File | Edit Wiew Help

€ Event Capture - Data Entry Menu
File Edit ‘iew | Help

@ i‘-ﬂ !é%i ;j ? Topic Help

@ Abiout Event Capbure

@ Event Capture - Dy
Fil=  Edit | Yiew Help

@ 32 v Toolbar

| w Status Bar

@ Event Capture -
File Edit Wiew Help

ﬁ‘z‘ Daka Entry by Patient

— .1§2a; Daka Entry by Procedure

Aex  blgl o

> Multiple | Multiple

5.3.2 Spreadsheet Menu Bar

Example: Spreadsheet Upload Options

3 Event Capture - Spreadsheet Upload
File Edit: EC Upload  Spreadsheet Cptions  Help

e 1= |

The File menu allows the user to Exit the window as well as Open, Close, Save, Save As and
Print a file. The Edit Menu on the Main window provides access to Cut, Copy, Paste, Insert Row
and Delete Row functions. The EC Upload menu allows the user to Upload Records to VistA.
The Spreadsheet Options menu allows the user to Change Column Headers or Change Duplicate
Threshold. Help provides topic specific help or information about the Event Capture system.
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Event Capture Main Menu

Example: Spreadsheet Menu with Menus Expanded

{3 Event Capturjnt Capture - Sgure - Spreadsheet Upload F
Eile Edit AN Edit EC Uplo FamINSEERN Spreadsheet Options

Open... i 9 Taopic Help
I
] —r——== Change Duplicate Threshaold {2 about Event Capture

adsheet Upload

Spreadsheet Options

2l Exit

5.3.3 Reports Menu Bar

Example: Reports Menu Bar

£ Event Ca pture - Patient Summary Report

File Wiew Help
| 4 2|

The File menu allows the user to Exit the window. The View menu allows the user to show or
hide the Toolbar and Status Bar. Help provides topic specific help or information about the
Event Capture system.

Example: Reports Menu with Menus Expanded

3 Event Capture - Patient Sun
File  Wiew NaE

@ ﬂ ? Tapic Help

@ Abouk Event Capkure

v Toolbar

— | v Status Bar

5.3.4 Management Menu Bars

Example: Management Menu Options
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Event Capture Main Menu

3 Event Capture Management Menu
File Table Wiew Help

EEEEEE e

The File menu allows the user to Exit the window. The Table Menu on the Main window
provides access to Location, DSS Unit, Access by User, Category, Procedure, Reason, Event
Code Screen and Inactivate EC Screen functions. The View menu allows the user to show or
hide the Toolbar and Status Bar. Help provides topic specific help or information about the
Event Capture system.

Example: Management Menu with Menus Expanded

[_% Event Capture Manage @ Event Capture Mand @ Event Capture Management Menu
File Table | View Help File Table Wiew | Help

File: Tab | File | Table “iew Help
ﬂ s v Toolbar | E:ﬂ| Lo SDS|£? ? Taopic Help

Sl Exit Lo Location
v Status Bar @ About Event Capture

== &5 pss Unit
i@ Arcess by User
Cat Category
}éza; Procedure
R Reason
H Event Code Screen
m Inackivate EC Screen

5.4 Default Location to all Enter/Edit Screens

On all Event Capture screens, the previous Location entry will be “saved” and used as the default
on subsequent Location fields.
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6 Data Entry Menu
The Data Entry menu offers the following options:

e Data Entry by Patient — Enter/Edit Patient Procedures
e Data Entry by Procedure — Batch (Same Procedure, Multiple Procedures)
e Multiple Dates/Procs — Multiple Dates / Multiple Procedures

Example: Data Entry Menu Screen

€ Event Capture - Data Entry Menu
File Edit Wiew Help

4 5258 2|

! &% Data Enty by Patient | Enter/ Edit Fatient Frocedure(s)

L& Data Enty by Procedure | Biatch (Same Procedure, Multiple Patients)

£ Multiple Datez / Procs

123.

Multiple Dates f bultiple Procedures

S | Esit | Exit the Data Entry kenu
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6.1 Data Entry by Patient

6.1.1 Before the User Starts
Use this option to:

e Enter a single procedure for one patient
e Enter multiple procedures for one patient
e Edit an existing patient procedure

e Delete an existing patient procedure

Event Code screens must be defined before entering any Event Capture data.

6.1.2 What the User Will See

e A summary screen to identify the Location, DSS Unit, Procedure Date Range, Patient

Identifier and the Procedures for that patient

e A Detail screen to show the detailed information about a selected procedure

Example: Summary Screen for Enter/Edit Patient Procedures

& Event Capture - Enter/Edit Patient Procedures
File Edit Sort  iew Help

4 =

Location: |D-"-"-YTDN j D55 Unit: j
Date Range WYiew of Patient's Recorded Procedures
Procedures From: |U'| FEB 2011 j Procedures Through: (01 FEB 2012 j

Patient 1dentifier

| ~| Search i

Cateq. . | Frocedure Mame | Date and Time | Walurme ‘ Azzaciated Cli.. | Ordering Sechi. ‘ Frirnary Diagriosis ‘ Prirnar...
j'L Cloze ‘ ik = ? Topic Help
July 2014 Event Capture V. 2.0 GUI User Manual
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6.1.3

Data Entry Menu — Data Entry By Patient

Instructions for Enter/Edit Patient Procedures Screen

1. Select a Location.

If there is only one Location set up for the Event Capture System, the Location on the
screen will default to that value.

If there is more than one Event Capture Location set up, the Location will default to the
last Location used. To change the Location, choose a Location from the dropdown list of
available Event Capture Locations.

2. Select a DSS Unit.

If one DSS Unit is defined in the Event Capture Management Menu for DSS Unit, or if
only one DSS Unit is assigned to the user, that DSS Unit value will default.

If more than one DSS Unit is defined, a default will not be assigned. Choose a DSS Unit
from a dropdown list of accessible DSS Units.

The user can add, edit or delete any patient procedure for the selected DSS Unit.

To gain access to a DSS Unit, go the Management Menu and choose the DSS Unit - Add
or Update DSS Units function to add the unit to the dropdown list. (Note: The ECMGR
key is required)

3. Select a Date Range.

il

The Procedure Date Range (from/through) will default to the system date. These fields
may be edited by typing in a date (dd mmm yyyy) or by using the calendar dropdown.

Note: An edit check will prevent selecting a date in the future or selecting Procedures
From date that is later than the Procedures Through date.

Example: Calendar Dropdown for Date Range View

[rate A ange View of Patient's Recorded Procedures
Procedures From; |(X08E==Re{ny b j Procedures Through: |01 FEE 2012 j

Sun Mon Tue Wed Thu Fri Sat
- : 3 4 j Search i

5 6 7 8 3 10 N
12 13 14 15 16 17 18

Patient Identitier

Categ.. | Procedu 13 20 21 22 23 24 25 Associated Ch.. | Ordering Sech... ‘ Primary [iagnosis | Primar...
26 27 28 029
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Data Entry Menu — Data Entry By Patient

4. Use the Patient Identifier field to select a patient.

e Enter one of the following:

e Press <Enter> or the Search button.

Patient Name (whole or partial, last name first)
Social Security Number
Last four digits of the Patient Social Security Number

First character of Last Name plus the last four digits of the SSN with no spaces
Search M4

e Choose from the list of patients displayed.

5. Once the previous steps are complete, the bottom section of the window will display the
Procedure History in chronological order for the selected patient at the selected DSS Unit for
the date range specified. The Procedure History will display the Category, Procedure,
Date/Time, Volume, Associated Clinic, Ordering Section, Primary Diagnosis and Primary
Provider.

Note: Click on the field header to sort the data in a different order.

Note: All buttons at the bottom of the screen (Close, Add, Update, Delete and Topic Help)
are active,

Example: Procedure History for Sample Patient

€3 Event Capture - Enter/Edit Patient Procedures

File Edit Sort Wiew Help

A 4|4l 2]
Location: [DAYTOM | D55 Unit, |CARDIAC CATH |

[Date Range Wiew of Patient's Recorded Procedures

Procedures Fram: |D1 Jak 2012 j Pracedures Through: |01 FEB 2012 j

Patient [dentifier

ECPATIENT.TEN [EBE-10-1010] DOB: 3/24/1341 ﬂ Search

Ordering Se
I

Frocedure Hame | Date and Time Chi... Frimary Diagnozis

| EC

I'LQIose | g Add A Update = Diglete ? Topic: Help

July 2014
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1. Click the Add button

Data Entry Menu — Data Entry By Patient

Note: Clicking on a previously entered Procedure, shown on the lower half of the Enter/Edit
Patient Procedure screen, will highlight the procedure and activate the Update and Delete
buttons.

Click the Add button L to do data entry.

Click the Update button ﬂ to display the procedure on the Edit Patient Procedure
(Detail) screen.

= [elete

Click the Delete button | to delete the procedure from patient’s record.

6.1.4 Recent Visits Pop-up Screen

! to do data entry. The Recent Visits pop-up screen will
display.

Example: Recent Visits Screen

@ Recent Visits

Patient [dentifier
| =l

Becent Yizits
Date Time Azzociated Clinic

W OF | A |gnore | X Cancel |

2. On the Recent Visits pop-up box, take one of three options:

a. Select the appropriate Appointment/Encounter from the Recent Visits. Click OK

_ VK| o close the pop-up box. The Add Patient Procedure screen will display,
which will have the Procedure Date/Time and Associated Clinic populated and locked,
based on the Appointment/Encounter selected on the Recent Visits pop-up box. Enter the
procedure(s), answer classification questions as they pertain to that visit if not grayed out,
and enter diagnoses, provider, and other pertinent fields if required (reasons, ordering
section and/or modifiers).
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Data Entry Menu — Data Entry By Patient

Note: If the Associated Clinic for the record is no longer active, the Error: Invalid
Associated Clinic pop-up will appear. The pop-up only lists active associated clinics. To

update the record, select an active clinic from the list and then OK _ V0K | Select

Cancel % Caneel g open the record and Associated Clinic will be blank.

Example: Invalid Associated Clinic Pop-up

Error: Invalid Associated Clinic

The default Azzociated Chnic is inactive for the date zelected.
Please select the appropriate active clinic and notify your ECS Coordinatar.

000-EYE HOMW TREATMEMNT
000-tH HOW TREATMEMNT
35 DAC CLINIC DAYS-

35 DAC CLINIC EVE-<

35 DAC CLINIC MIGHT 5

AW DT CLIMNIC DAYS+

AW 04T CLIMIC EVE-

4N DT CLINIC MIGHT 54

54 DAC CLIMIC DAY'S-+

58 04T CLIMIC EVE-<

GM DT CLIMIC NIGHT 54

55 DT CLINIC DAY

55 DAC CLINIC EVE-# ﬂ

000 A0MIN SCHEDULIMG [MC]- j

‘ X Cancel |

b. Click Ignore _ R | the Recent Visits pop-up to go to unfilled Add Patient
Procedure screen to enter detail for all fields.

c. Click Cancel % =2l 45 close the Recent Visits pop-up and stay at the Enter/Edit
Patient Procedure screen.
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Data Entry Menu — Data Entry By Patient

Example: Add Patient Procedure (or Edit Patient Procedure) Detail Screen

@ Event Capture - Add Patient Procedure [ECPATIENT, TEN (666-10-1010) DOB: 3/24/1941]

Location: D55 Unit: Category:
Frocedure Date & Time: Status: Eligibility Code: Procedure Mame Wolurne:
|01 FEE 2012 @1540 ne| | Dutpatient | =l = [=
Beasons
Modifiers Available: Modifiers Selected: 1: |

=5 =l
Include I

2| =l
=1 Exclude 2 | ﬂ

Service Combat Agent lonizing S Azia Military 5exual Head/Meck Froject 112/
Connected? Weteran? Orange? Fiadiation’? Conditions? Trauma? Cancer? SHaD?
Ordering Section Diagnozes
| Primary: | J E
‘ Z‘ Secondary Dx 1: | J
Aszsociated Clinic Secondary Dk 2 | J
| Secondary Dx 2 | J
‘ Z‘ Secondary D= 4: | J
Providers Available: Providers Selected:
Include i
CPRO thic and Os c Phy s Residh
ECPROVIDER ELEVEN Allopathic and Osteo Physicians Resider
ECPROVIDER FIFTEEN Alopathic and Osteopathic Physicians Resider 7| =3 Exclid
' 0K | X Cancel | & Add ? Help
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Data Entry Menu — Data Entry By Patient

6.1.5 Adding Information to the Add Patient Procedure or Edit

Patient Procedure Screen

To complete the Add Patient Procedure or Edit Patient Procedure screen:

1. Select a Category

e If only one category is defined for the specified DSS Unit, that category will default.
e If the Allow Category field in the Add DSS Unit Management set up is set to NO, then
Category field will be blank and disabled.

2. Select the Procedure Date and Time

e This information is complete if an appointment selection occurred on the Recent Visits

pop-up.

e Type “N” and then press <Enter> in the field instead of clicking the [ button will
bypass the pop-up or clicking Now on the pop-up will enter the current system date and
time. When the Midnight button is clicked, “23:59” is displayed for the time on the date

selected.

Example: Select Date/Time Pop-u

Select Date/Time

P

- May 29. 2008 B | [12:25

Sun|MDn|Tue|Wed‘Thu|Fli|8at E A
1.2 3 |38

4 5 B 7 8 8 10 |

1 12 13 14 15 16 17 M

19 19 20 21 22 23 24 [13

s % 2 =) a5

35
40

50

17 % |56
Today Maow | Midright

.00 -
05
A0
15 -
20

30 -

45 -

0k
Cancel

3. Select an Eligibility Code for this procedure.
e |f the selected patient has only one Eligibility Code, that value defaults. Otherwise, select

the Eligibility Code that applies to this procedure.
e The primary Eligibility Code displays as the default.

4. Select a Procedure Name.

e Select a procedure from the dropdown list.

5. Enter the Volume for the procedure.

6. If applicable, the CPT Modifiers section will be active.

e Modifiers provide additional information about a CPT procedure. With functionality put
in place by the Code Set Versioning project, only CPT modifiers that are active for the

date and time of the event will show.
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Data Entry Menu — Data Entry By Patient

e Choose a Modifier from the Modifiers Available list and click Include. M

e Repeat as needed.

e To remove a modifier, choose it from the Modifiers Selected list and click Exclude.
=1 Exclude

e Press <CTL-Click> to select multiple Modifiers at one time.

7. If applicable, the Reasons field will be active.

e The user can enter up to three reasons.

e Reason #1 must be entered before a second or third may be entered. Reason #2 must be
entered before a third may be entered.

e Reasons appear alphabetically in the dropdown.

e A reason will not appear in the dropdown list for remaining reason fields as an option
once selected.

e A rreason can be selected by entering the intitial letter(s) into the Reasons field. If the
reason that appears is not the correct choice, click the down arrow on the reason
dropdown to select another reason or enter different letter(s).

8. If applicable, the mandatory classification questions section will be active.
e Select YES only if the treatment received relates to that classification.
e Press <F1> while in the Service-Connected field will open a pop-up window displaying
the patient’s service connection and any rated disabilities.

Example: Service Connection and Rated Disabilities Screen

Event Capture - Service Connection and Rated Disabilities

Patient's Serice Connection and Fated Disabilities:

SC Percent: %
Rated Disabilities: Mone Stated

Enter either %" or M.

W 0K

9. Select the Ordering Section.

10. Select the associated ICD-9 diagnosis codes for the procedure.
e Use the Primary field to enter one of the following:
= |CD-9 code (whole or partial)
= Diagnosis Name (whole or partial)
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11.
12.

13.
14.

15.

Data Entry Menu — Data Entry By Patient

e Press the Search button.
e Select from the resulting dropdown list.
e Repeat as needed to select the Secondary Diagnosis Codes.

Select the Associated Clinic (if not already populated from Recent Visits pop-up).

Select the providers of the services.
Use the Providers Available text box to enter the following:
e Provider name (full or partial, last name first)

e Select the provider from the resulting dropdown list and click Include. Include g

e Toremove a provider, select from the Providers Selected list and click Exclude.
=1 Exclude

Click the Add button 2% |tg save the edited procedure.

Click the OK button w to save the edited procedure and return to the Enter Patient
Procedure screen.

Click the Cancel button m to return to the Enter Patient Procedure screen without
saving the above entries.

Notes

e If the record transmits to PCE based on the DSS Unit on Management Menu set up, then
all fields will be required.

e If the record does not transmit to PCE based on the DSS Unit on Management Menu set
up, then the Associated Clinic and the four Secondary Diagnosis fields will be disabled.

e Press <F1> while in any field to open a pop-up window displaying a Help message.
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Data Entry Menu — Data Entry By Patient

6.1.6 Add a Patient Procedure

The following instructions and example assume that a user is entering a new procedure for a
specified patient and that the specified DSS Unit data transmits to PCE.

Instructions to Add a Patient Procedure

On the Main Menu, select Data Entry.

On the Data Entry Menu, select Entry by Patient.
The Edit Patient Procedures screen appears.
Select the Location and DSS Unit.

Allow Procedure Date Range to default to today.
Select a Patient.

I o

Example: Edit Patient Procedure Summary Screen

@ Event Capture - Enter/Edit Patient Procedures
File Edit Saort Wiew Help

- [ 2

Location: |DAYTON -l D55 Urit: [BLIND REHAB ECS =]

[rate Range Yiew of Patient's Recorded Procedures

Procedures From: |1 OFER 2012 j Procedures Through: |10 FEB 2012 j

Patient |dentifier

|EEIP£«TIENT,NINE [EEE-19-1919) DOB: 6/22/1923 ﬂ Search )
Cateq... | Procedure Marme | Date and Time | Yalume ‘ Azzociated Cli.. | Ordering Secti.. | Primary Diagnozsiz | Prirnar. ..

Close | = ?IDpicHeIp

=

7. Click Add. % &dd

8. The Recent Visits screen will appear. Click Ignore. R lanore
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Data Entry Menu — Data Entry By Patient

Example: Add Patient Procedure Detail Screen

3 Event Capture - Aidd Patient Procedure [ECPATIENT HINE (666-19-1919) DOB: 6/22/1%23]

Locatian: DSS Unit: Cateqgory:
| | 2 Hearit -
Procedure Date & Time: Status: Eligibility Code: Procedure Hame Wolume:
| =] | |SERVICE CONMECTED 5 | |00F70AMESTH ELOOD VESSEL REPAIR [NOT DEFINED]  ~| |1 =
Beazons
M odifiers Avwailable: Modifiers 5 elected: 1: | j
22 UNUSUAL PROCEDURAL SERVICES A Irciud
23 LINUSLIAL ANESTHESIA g’cu =i 2 | =]
51 MULTIPLE PROCECURES
52 REDUCED SERVICES v <N Exclude 3 | j
Service Combat Agent lonizing S Asia bdilitary S exual Head/Meck Froject 112/
Cornected? Weteran? Orange? Fadiation? Caonditions? Trauma? Cancer? SHAD?
Ordering Section Diagnoses
[BLIND REHAE Frimary: | ~ &
CtPREQUESTS . Secandary Dk 1: | =l
Azzociated Clinic Secaondary Dk 2: | j
|DDDK-‘«DMIN SCHEDULIMG [MC)-< Secondary Dk 3 | j
000 ADKIM SCHEDULIMG [ 3 )
000-EYE MOM TREATHEN - Secondary Dx 4 | ﬂ
Praviders Awailable: Praviders Selected:
| Include &=
ﬂ <1 Exclude
o 0K | X Cancel | g Add | ? Help |

9. Complete the procedure related fields on the Add Patient Procedure detail screen according to
the field-by-field instructions given earlier.

10. Click Add — ¥ 2% | {0 save the Detail entries and open another Detail screen for this
patient.

11. Click OK v oK to save the Detail entries and return to the Enter/Edit Patient
Procedures screen.

12. The Enter/Edit Patient Procedures screen will display the procedure(s) entered for this
patient.

13. Click Close  ILZ%# |16 return to the Data Entry menu.
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Data Entry Menu — Data Entry By Patient

Example: Enter/Edit Patient Procedures with New Procedure Added

@ Event Capture - Enter/Edit Patient Procedures
File Edit Sort  Wiew Help

2] 5lal% 2|

Location: |D.'WTDN ﬂ 0SS Unit; |BLIND REHAR ECS j
D ate R ange View of Patient's Recorded Procedures
Procedures From: |1 OFER 2012 j Procedures Through: |10 FEB 2012 j

Patient |dentifier

ECPATIEMT MINE [EEE-13-1919) DOE: 6/22/1923 ﬂ Search

Ordering Secti... Prirmary Diaghosiz Prirmar. ..

00 ADMIM BLIMD REHAB | IUSTMENT | ECFROY
SCHEDULING NG AID

A Update = [elete ? Topic Help
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Data Entry Menu — Data Entry By Patient

6.1.7 Edit a Patient Procedure

To edit an existing patient procedure

1. On the Main Menu, select Data Entry.

2. On the Data Entry Menu, select Entry by Patient.

3. The Enter/Edit Patient Procedures screen appears.

Example: Enter/Edit Patient Procedures Summary Screen

3 Event Capture - Enter/Edit Patient Procedures
File Edt Sort Wiew Help

A o]l 2

Location: |DAYTUN ﬂ 0SS Unit: j
[Date R ange Yiew of Patient's Recorded Procedures
Pracedures From: |'|5 FEB 2012 j Pracedures Through: [15FEB 2012 j

Patient 1dentifier

| ~| Search &
Categ... | Frocedure Mame | Date and Time | Yolume | Agzociated Cli.. | Ordering Secti.. | Frimary Diagnosis | Frimar...
l-'L Clase ‘ dh = ? Topic Help

4. Select the Location and DSS Unit.

5. Enter a Procedure Date Range by using the calendar dropdowns. The default is today.

6. Select a Patient.

7. The lower portion of the screen will display the procedure(s) for the selected patient and the
DSS Unit within the date range.
Choose a procedure and click Update. & Updat®
The Edit Patient Procedure screen appears.
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Data Entry Menu — Data Entry By Patient

Example: Edit Patient Procedure Screen

& Event Capture - Edit Patient Procedure [ECPATIENT EIGHT (666-18-1818) DOB: 1/21/1988]

Locatian: LSS Unit: Cateqgory:
Procedure Date & Time: Status: Eligibility Code: Procedurs Hame Yolume:
|26 &M 2012 @1416 o |Outpatisnt | | |93505BIOPSY OF HEART LINING [93505 BIDPSY OF HEART ~| |1 2
Beazons
Modifiers Available: Modifiers Selected: 1: | J
22 UMUSUAL PROCEDURAL SERVICES A Include I 47 AMESTHESIA BY SURGEOM
23 UNUSUAL ANESTHESIA 2 | =
26 PROFESSIOMAL COMPOMEMT
51 MULTIPLE PROCEDURES v | <M Exclude 3 El
Service Combat Agent lonizing Sw Aigia tdilitary S exual Head/Meck Project 112/
Connected? Weteran? Orange? Radiation? Conditionz? Trauma? Cancer? SHAD?
Ordering 5 ection Diaghoges
[CARDIOLOGY Primary: | ~| &
CARDIOLOGY
CHAPLAIN . Secondary Dx 1: | J
Azzociated Clinic Secondary D= 2: | J
| Secondary D= 3 | J
| Z‘ Secondary Dx 4: | J
Froviders fvailable: Froviders Selected:
|| Include g3 ECPROVIDER.FOURTEEN
ECPROVIDER EIGHTEEN Allopathic and Osteopathic Physicians Hesicﬂ
ECPROYIDER.ELEVEMN Allopathic and Osteopathic Physicians Fesider =7 Exclude
ECPROVIDER.FIFTEEM Allopathic and Osteopathic Physicians Hesiderﬂ
o OK | X Carcel | & Add ? Help

10. Complete the procedure related fields on the Edit Patient Procedure detail screen according to
the field-by-field instructions given earlier.

11. Click Add —* 2% | {0 save the detail entries and open another detail screen for this
patient.

12. Click OK v ok to save the detail entries and return to the Enter/Edit Patient Procedures
screen.

13. The Enter/Edit Patient Procedures screen will display the procedure(s) entered for this
patient.

14. Click Close  ILE™= | to return to the Data Entry menu.
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Data Entry Menu — Data Entry By Patient

6.1.8 Delete a Patient Procedure
To delete an existing patient procedure
1. On the Main Menu, select Data Entry.

2. On the Data Entry Menu, select Entry by Patient.
3. The Enter/Edit Patient Procedures screen appears.

& Event Capture - Enter/Edit Patient Procedures
File Edit Sort Wiew Help

2] ulale 7|

Location: |DavTON | D55 Unit |CARDIAC CATH =]

[rate Range Yiew of Patient's Recorded Procedures

Procedures From: |D2 JaM 2012 j Pracedures Through: |13 FEB 2012 j

Batient |dentifier

ECPATIEMT EIGHT [B66-18-1818) DOB: 1/21/1983 j Search @)

1. Close ‘ & Add A Update = Delate | P Topic Help

Select the Location and DSS Unit.

Enter a Procedure Date Range by using the calendar dropdowns. The default is today.
Select a patient.

The lower portion of the screen will display the procedure(s) for the selected patient and the
DSS Unit within the date range.

Choose a procedure and click Delete. L

9. A confirmation message appears.

e Click Yes and a pop-up appears to show the selected procedure was deleted for the
patient. Click OK to return to the Enter/Edit Patient Procedures screen.

e Click No to return to the Enter/Edit Patient Procedures screen.

No ok

oo
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Data Entry Menu — Data Entry By Patient

Example: Confirmation Message Example: Procedure Deleted Pop-up

Confirmation Information

I

This patient procedure will be deleted. Continue? The procedure was deleted For this patient.

Mo ‘

10. The screen will now refresh to show the remaining procedures entered for this patient.

Example: Enter/Edit Patient Procedures Screen with Procedure Deleted

&) Event Capture - Enter/Edit Patient Procedures |Z||E|fg|
File Edit Sort  Wiew Help

a5 2

Location: |DATON | D55 Unit |[CARDIAC CATH |

Date Range View of Patient's Recorded Procedures

Procedures From: |02 JAN 2012 j Frocedures Through: |13 FEE 2012 j

Patient |dentifier

|EEF'ATIENT,EIGHT (BEE-18-1818) DOB: 1/21/1988 j Search )
Cateq... | Procedure Mame | Date and Time | Yolume | Agzocisted Cli... | Ordering Secti... | Frimary Diagnosis | PFrimar...
1 Closz | & Add = 2 Topic Help

11. Click Close _ HLE®*= | tq return to the Data Entry menu.
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6.2 Data Entry by Procedure

6.2.1

Before the User Starts

e Enter/ edit the same procedure for multiple patients
e Event Code screens must be defined before entering any Event Capture data.
e Use the Data Entry by Patient option to make corrections to erroneous patient data.

6.2.2

What the User Will See

e The left half of the screen contains information for the procedure that the user will add for

each patient.

Note: The user will enter the procedure information only one time.
e The right half of the screen identifies each patient. The user will complete this section for

each patient. Click Add ﬂ to get a refreshed screen for the next patient.
e The View button displays a listing of all patients entered for this procedure in

this session.

Example: Same Procedure, Multiple Patients Screen

@ Event Capture - Same Procedure, Multiple Patients

File Edit ‘Wiew Help
A w2 2
Selection Criteria Patient [dentifier
Location: 0SS Unit: - H
[D&vTaN = | | | | | J
LCategony: Procedure Date and Time: Status: Eligibility Code: Wolurie:
| <] [areaonz@ran ] | | =l 3
Propeg.re M= Service Connected?  CombatVeteran?®  Agent Orange? lonizing B adiation?
| = 2 — R — E
S Asia Cond? Mil Sexual Trauma? Head-Meck Cancer?  Proj 112/SHADT
— 117 = | = | A
Fleesem 2 | ﬂ Ordering Section Agzociated Clinic
Reaszon 3: | ﬂ | J | J
Modifiers Aevailable: Modifiers Selected:
= .
Diagnoses
=1 Primany: | | E
Secondany 1; | j
Providers Available: Praviders Selected: Secondany 2: | j
ECPROVIDER EIGHTEEM Allopathi
ECPROVIDER EIGHTEEN Allop Seconday 3 | =l
ECPROVIDER.ELEVEN Allopath
ECPROVIDER FIFTEEN Allopatt.™] =8 Secondary 4: | ~|
o OK | X Cancel | 4 Add | JO View | ? Help |
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Data Entry Menu — Data Entry By Procedure

6.2.3 Instructions for Adding a Procedure for Multiple Patients

The following instructions and example assume that the user wants the specified DSS Unit to
send data to PCE.

1. Select a Location.

e |If there is only one Location set up for the Event Capture System, the Location on the
screen will default to that value.

e If there is more than one Event Capture Location set up, the Location will default to the
last Location used. To change the Location, choose a Location from the dropdown list of
available Event Capture Locations.

2. Select a DSS Unit.

e |f one DSS Unit is defined in the Event Capture Management Menu for DSS Unit, or if
only one DSS Unit is assigned to the user, that DSS Unit value will default.

e If more than one DSS Unit is defined, a default will not be assigned. Choose a DSS Unit
from a dropdown list of accessible DSS Units.

e The user can add, edit or delete any patient procedure for the selected DSS Unit.

e To gain access to a DSS Unit, go the Management Menu and choose the DSS Unit - Add
or Update DSS Units function to add the unit to the dropdown list.

3. Select a Category.
e If only one category is defined for the specified DSS Unit, that category will be the
default.

4. Select the Procedure Date and Time.

e Type “N” and then press <Enter> in the field instead of clicking the == button will
bypass the pop-up or clicking Now on the pop-up will enter the current system date and
time. When the Midnight button is clicked, “23:59” is displayed for the time on the date
selected.

Example: Select Date/Time Pop-up

Select Date/Time

oK,
- May 29, 2008 | 1225 4
Sun|M0n|Tue |Wed|Thu| Fri |Sat ? 75 gg - Cancel
123 |= 0
45 B 7 8 9 10 13 ;g
11
112 13 14 15 16| 17 .
1813 20 21 22 23 24 |13 35
14 40
FAEAEAFTY o EERE 45 -
16 50
17 ~||:55
Today MHow | Midnight
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5. Select a Procedure Name.
e Select a procedure from dropdown list.

6. If applicable, the Reasons field will be active.

e The user can enter up to three reasons.

e Reason #1 must be entered before a second or third may be entered. Reason #2 must be
entered before a third may be entered.

e Reasons appear alphabetically in the dropdown.

e A reason will not appear in the dropdown list for remaining reason fields as an option
once selected.

e A rreason can be selected by entering the intitial letter(s) into the Reasons field. If the
reason that appears is not the correct choice, click the down arrow on the reason
dropdown to select another reason or enter different letter(s).

7. If applicable, the CPT Modifiers section will be active.
e Modifiers provide additional information about a CPT procedure. With functionality put
in place by the Code Set Versioning project, only CPT modifiers that are active for the
date and time of the event will show.

e Choose a Modifier from the Modifiers Available list and click E Repeat as needed.

e To remove a modifier, choose it from the Modifiers Selected list and click E
e Press <CTL-Click> to select multiple Modifiers at one time.

8. Select the providers of the services.
Use the Providers Available text box to enter the following:
e Provider name (full or partial, last name first)

e Select the provider from the resulting dropdown list and click E

e Toremove a provider, select from the Providers Selected list and click E

9. Use the Patient Identifier field to select a patient.
e Enter one of the following:
= Patient Name (whole or partial, last name first)
= Social Security Number
= Last four digits of the Patient Social Security Number
=  First character of Last Name plus the last four digits of the SSN with no spaces

e Press <Enter> or the Search button. ]
e Choose from the list of patients displayed.

10. Select an Eligibility Code for this procedure.
e If the selected patient has only one Eligibility Code, that value defaults. Otherwise, select
the Eligibility Code that applies to this procedure.

e The primary Eligibility Code displays as the default.

July 2014 Event Capture V. 2.0 GUI User Manual 36
Patch EC*2.0*122



Data Entry Menu — Data Entry By Procedure

11. Enter the Volume for the procedure.

12. If applicable, the mandatory classification questions section will be active.
e Select YES only if the treatment received relates to that classification.

e Press <F1> while in the Service-Connected field will open a pop-up window displaying
the patient’s service connection and any rated disabilities.

Example: Service Connection and Rated Disabilities Screen

Event Capture - Service Connection and Rated Disabilities

Patient's Service Connection and Rated Disahilities:

SC Percent: %
Rated Disahilities: None Stated

Enter either " or ",

" 0K

13. Select the Ordering Section.
14. Select an Associated Clinic for the specified DSS Unit, if applicable.

15. Select the associated ICD-9 diagnosis codes for the procedure.
e Use the Primary field to enter one of the following:
= |CD-9 code (whole or partial)
= Diagnosis Name (whole or partial)

e Press the Search button.
e Select from the resulting dropdown list.

e Repeat as needed to select the Secondary Diagnosis Codes.

16. Click the Add  * 2% | putton to add this procedure for the patient. The right side of the
screen will reset to enter this procedure for another patient. Select the next patient for this
procedure. Repeat the patient related steps above.

17. Click the OK w button to add this procedure to the patient’s record and return to the
Data Entry menu.

18. Click the View M button to verify that the list of patients entered is correct. The
following screen will list all of the patients entered for the procedure that you selected.
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Example: View Patients for this Procedure Screen

Event Capture - View Patients for this Procedure

Data Entry Menu — Data Entry By Procedure

Location: IDAYTDN

Categary: IND Categories

Fatient Mame |
ECPATIENT FIVE

D ate and Time
FEB 13,201 231353

ECPATIENT Sl FEB 13,2012 353

ECFATIENT SEVEN

Y77.93 OTH UNSPEC DISORDERS

58.89 OTH SPEC AFTERCARE

DSS Unit [DISBETICECS

Procedure: INUDDB STATUS MILD [NOT DEFINED]

Primary Diagnosis | Ordering Section | Aszzociated Clinic

283.0 SECONDARY POLYCYTHEMIA  MEDICINE

METABOLIC

NEPHROLOGY

35 D/C CLINIC EVE-=

35 D/C CLINIC EVE-=

35 D/C CLINIC EVE-

0K

19. To correct an entry, return to the Data Entry menu and select Data Entry by Patient.
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6.3 Multiple Dates / Procedures

6.3.1 Before the User Starts

e Add multiple dates and multiple patients for multiple procedures
e Event Code screens must be defined before entering any Event Capture data.
e Use the Data Entry by Patient option to make corrections to erroneous patient data.

6.3.2 What the User Will See

e An area at the top of the first screen for entering common fields (Location, DSS Unit and
Category) as well as the Procedure Date/Time

e Three tabs for entering providers, procedures and patients.

e Two tabs for checking work before submitting.

Example: First Screen Encountered Upon Entering Multiple Dates/Multiple Procedures

3 Event Capture - Multiple Dates / Multiple Procedures
File Edit View Help

Selection Criteria Procedure Date / Time Selected Dates / Times
Locatian: |DAYTDN j
14FEB 2012 @11589 ...
DSS Unit: | =]
gk Add Date / Time | =
Categony: | j =

Providers l Procedures | Select Patient | View Selected Patients ] Records Pending Filing

Froviders Awailable: Providers Selected:

ECPROVIDER EIGHTEEN Allopathic and Ostenpathic Physicians Inelude g

ECPROVIDER EIGHTEEN

ECPROVIDEREIGHTEEN Allapathic and Dstecpathic Physici H) Bl

ECPROVIDER ELEVEM Allopathic and Ostecpathic Physician:
ECPROVIDER.FIFTEEM Allopathic and O steopathic Physician
ECPROVIDER.FIVE &llopathic and O steopathic Physicians Re
ECPROVIDER FOUR &llopathic and Osteopathic Physicians F
ECPROVIDER FOURTEEM Allopathic and O steopathic Physic
ECPROVIDER .OME Allopathic and O steopathic Physicians Re
ECPROVIDER . SEVEMTEEM Allopathic ahd Osteopathic Phys
ECPROVIDER. 51 Allopathic and Osteopathic Phpsicians Res
ECPROVIDER.SIXTEEMN Allopathic and Osteopathic Physiciar
ECPROVIDER.TEM Allopathic and O steopathic Physicians Re
ECPROVIDER. THIRTEEN Allopathic and Ostenpathic Physici
ECPROVIDER. THREE Allopathic and O steopathic Physicians
ECPROVIDER . TWELYE Allopathic and Osteopathic F'hysiciarﬂ

" Ok | XK Cancel | dh Save ? Iopic Help
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6.3.3 Instructions for Common Fields

1. Select a Location.

e |If there is only one Location set up for the Event Capture System, the Location on the
screen will default to that value.

e If there is more than one Event Capture Location set up, the Location will default to the
last Location used. To change the Location, choose a Location from the dropdown list of
available Event Capture Locations.

2. Select a DSS Unit.

e |f one DSS Unit is defined in the Event Capture Management Menu for DSS Unit, or if
only one DSS Unit is assigned to the user, that DSS Unit value will default.

e If more than one DSS Unit is defined, a default will not be assigned. Choose a DSS
Unit from a dropdown list of accessible DSS Units.

e The user can add, edit or delete any patient procedure for the selected DSS Unit.

e To gain access to a DSS Unit, go the Management Menu and choose the DSS Unit - Add
or Update DSS Units function to add the unit to the dropdown list.

3. Select a Category.
e If only one category is defined for the specified DSS Unit, that category will be the
default.

4. Select the Procedure Dates and Times by using the Select Date/Time popup window.

e Type “N” and press <Enter> in the field instead of clicking the == button will bypass the
pop-up or clicking Now on the pop-up will enter the current system date and time. When
the Midnight button is clicked, “23:59” is displayed for the time on the date selected.

Example: Select Date/Time Pop-up

Select Date/Time
K.
- May 29, 2008 | 1225 4

Sun|M0n|Tue|Wed|Thu| Fri |Sat B |~ T Cancel

1 2 3
4 5 6 7 8 9 10
1 12 13 14 15 6 17
18 19 20 21 2 23 24
® % 27 . w3

Today Mow | Midnight

July 2014 Event Capture V. 2.0 GUI User Manual 40

Patch EC*2.0*122



Data Entry — Multiple Dates/Procedures

e Select a date and time and click OK to return to close the pop-up.
e Click the Add Date/Time # AddDate/ Time ‘button to add the choice to the Selected Dates
list.
e Select and add additional dates as needed.
e To remove a date, choose it from the list and click the Delete Date/Time
= [elete Date £ Time | bUtton.

5. Click and complete the tabs for Providers, Procedures and Select Patient as described below.

6. Use the View Selected Patients and Records Pending Filing tabs to check the work as
described below.

7. Click the Save __* 52| putton at the bottom of the screen to process the transactions shown
on the Records Pending Filing tab and then redisplay the screen initialized for a new set of
entries.

8. Click the OK ¥ % putton at the bottom of the screen to process the transactions shown
on the Records Pending Filing tab and then return to the Data Entry menu.
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6.3.4  Adding Information to Providers Tab
1. Click on the Providers tab to select one or more providers.

Example: Providers Tab on Multiple Dates/Multiple Procedures Screen

3 Event Capture - Multiple Dates / Multiple Procedures
File Edit Wew Help

Selection Criteria Procedure D ate / Time Selected Dates / Times

Location: |DAYTON | 21 FEB 2012 @0950

|21 FEB 2012 @0950 .|

D55 Unit: [CARDIAC CATH |

gk Add Date / Time = [glete Date / Time
Categony: | J

Froviders l Procedures | Select Patient | View Selected Patients ] Records Pending Filing ]

Providers Available: Froviders Selected:
|ECF‘HDVIDEH,DNE Allopathic and Osteopathic Physicians Resid |lnclude|l}| ECPROVIDER EIGHTEEMN ) N )
ECPROVIDER.EIGHTEEN = ECPROYIDER.OME Allopathic: and Osteopathic Physiciats Feside

ECPROVIDEREIGHTEEN Allopathic and Dstenpathic Physici <1 Exclude
ECPROVIDER.ELEVEN &llopathic and Osteopathic Physiciar:

ECPROVIDER FIFTEEN Allopathic and Dsteopathic Physician
ECPROVIDER FIVE Allopathic and Dsteopathic Physicians Re
ECPROVIDER FOUR Allopathic and Osteopathic Physicians F
ECPROVIDER. FOURTEEN Allapathic and Dsteopathic Ph $|c
ECPROVIDER.OME Allopathic and Dsteopathic Phyzsicians
ECPROVIDER.SEVEMNTEEM Allopathic and O steopathic Phys
ECPROVIDER.SE- Allopathic and Osteopathic Physicians Res
ECPROVIDER.SIATEEMN Allopathic and O steopathic Physiciar
ECPROVIDER.TEM Allopathic and Dsteopathic Physicianz Re
ECPROVIDER.THIRTEEM Allopathic and Osteopathic Physici
ECPROVIDER.THREE Allopathic and Dsteopathic Physicians
ECPROVIDER. TWEL\-’E Allopathm and Dsteopathm F‘hysumarJ

I el Lt al it ST

\/ 0K | x Cancel ‘ gk Save ? Topic Help

2. Select a Provider.
e Use the Providers Available text box to enter the full or partial Provider name (last name
first)

e Select the provider from the resulting dropdown list and click Include. _ <= 8= |

e Toremove a provider, select from the Providers Selected list and click Exclude.
=1 Exclude

3. Repeat as needed to add additional providers.
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6.3.5 Adding Information to Procedures Tab
1. Click on the Procedures tab to select one or more procedures.

Example: Procedures Tab on Multiple Dates/Multiple Procedures Screen

AER
Selection Criteria Procedure Date / Time Selected Dates / Times
Location: [D&YTOM | 21 FEB 2012 @0950

21 FEB 2012 @0950 ...
DSS Unit; [CARDIAC CATH ~|
Category | J gk Add Date / Time = [elete Date / Time
Praviders ~ Frocedures l Select Patient | View Selected Patients ] Recards Pending Filing ]
Procedure Mame: |T1DD1 NURSING ASSESSMENT /EVALUATN [NOT DEFINED] ﬂ Yalume: |1 =
Reason 1: Reason 2 Reason 3:
Modifiers dwailable: Madifiers Selected:
GR SERVICE BY''A RESIDENT Il
GU LIBBILITY wAIVER ROUT NOTICE Qﬂcu e
G VOLUNTARY LIABILITY MOTICE
<1 Ezclude
gk Add Procedurs
Frocedures Selected
Procedurs Name | Volume |
o 0K | x Cancel | g Save | ? Topic Help |

2. Select a Procedure Name.
e Select a procedure from dropdown list.

Enter the Volume for this procedure.

4. If applicable, the Reasons field will be active.
e The user can enter up to three reasons.

e Reason #1 must be entered before a second or third may be entered. Reason #2 must be

entered before a third may be entered.
e Reasons appear alphabetically in the dropdown.

e A reason will not appear in the dropdown list for remaining reason fields as an option

once selected.

e A rreason can be selected by entering the intitial letter(s) into the Reasons field. If the
reason that appears is not the correct choice, click the down arrow on the reason

dropdown to select another reason or enter different letter(s).
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5. If applicable, the CPT Modifiers section will be active.
e Modifiers provide additional information about a CPT procedure. With functionality put
in place by the Code Set Versioning project, only CPT modifiers that are active for the
date and time of the event will show.

e Choose a Modifier from the Modifiers Available list and click Include. M

e Repeat as needed.

e To remove a modifier, choose it from the Modifiers Selected list and click Exclude.
=1 Exclude

e Press <CTL-Click> to select multiple Modifiers at one time.

6. Click the Add Procedure L_# 238Fe=te |1 00 10 add this procedure to the Procedures
Selected list and display a blank screen ready for another entry.

7. To add another procedure, repeat the steps above.
8. To delete a procedure, choose it from the Selected Procedures list and click the Delete
Procedure = [elete Procedurs bUtton

9. To view a procedure in an expanded format, choose it from the Selected Procedures list and
,0 Wiew Detailz

click the View Details | button. The View Procedure Record Details screen

is not editable.

Example: View Details Screen

@ Event Capture - Yiew Procedure Record Details

File Edit Wew Help

Selection Criteria Procedure Date / Time Selected Dates / Times
Location: | =l 22 FEB 2012 @1046

Z2FER 2012 @1046 ...
0SS Unit: | =l
Categany: | J g0 Add Date / Time | = [elete Date / Time |
Providers ~ Procedures l Select Patient | Wiew Selected Patients ] Records Pending Filing ]
Procedure: |T1DU1 MURSIMG ASSESSMENT/EVALUATN [NOT DEFIMED] Yalume: |1
Reason 1: | Feazon 2: | Feason 3
Modifier:

" OK | X Cancel | g Save | ? Topic Help
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‘ 3 Close Pracedure View

10. Click the Close Procedure View | button to return to the Procedures tab.
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6.3.6  Adding Information to Select Patient Tab
1. Click on the Select Patient tab to select one or more patients.

Example: Select Patient Tab on Multiple Dates/Multiple Procedures Screen

& Event Capture - Multiple Dates / Multiple Proce dures

=S,

File Edt View Help
Selection Criteria Procedure Date / Time Selected Dates / Times
Location: | | 22 FEB 2012 @1048
22FEB 22 @1046 ...
DSS Unit | |
gk Add Date £ Time = Delete Date / Time
Categony: | J # —
Providers ] Procedures  Select Patient | ‘iew Selected Patients ] Records Pending Filing ]
Fatient [dentifier Status: Eligibility Code
| =l 4] | =
Service Combat Agent lonizing S Azia kilitary S exual Head/Meck Praject 1124
Connected? “Yeteran? Orange? Radiation? Conditions? Trauma? Cancer? SHaD?
Qrdering Section Diagroses
[CARDIOLOGY Primary: | - &
CARDIOLOGY
CHAPLAIMN - Secondary Dx 1: | J
Secondary Dx 2
Aszzociated Clinic pEmz | J
| Secondary Dx 3 | J
‘ Z‘ Secondary Dx 4: | J
db Add Patient
" OK | X Cancel | dh Save | ? TopicHelp |

2. Use the Patient Identifier field to select a patient.
e Enter one of the following:
= Patient Name (whole or partial, last name first)
= Social Security Number
= Last four digits of the Patient Social Security Number
=  First character of Last Name plus the last four digits of the SSN with no spaces

e Press <Enter> or the Search button. ]
e Choose from the list of patients displayed.

3. Select an Eligibility Code for this procedure.
e If the selected patient has only one Eligibility Code, that value defaults. Otherwise, select
the Eligibility Code that applies to this procedure.
e The primary Eligibility Code displays as the default.
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4. If applicable, the mandatory classification questions section will be active.
e Select YES only if the treatment received relates to that classification.
e Press <F1> while in the Service-Connected field will open a pop-up window displaying
the patient’s service connection and any rated disabilities.

Example: Service Connection and Rated Disabilities Screen

Event Capture - Service Connection and Rated Disabilities

Patient's Service Connection and Rated Disahilities:

SC Percent: %
Rated Disabilities: None Stated

Enter either " or W'

o 0K

5. Select the Ordering Section.
6. Select the Associated Clinic.

7. Select the associated ICD-9 diagnosis codes for the procedure.
e Use the Primary field to enter one of the following:
= |CD-9 code (whole or partial)
= Diagnosis Name (whole or partial)

e Press the Search button.
e Select from the resulting dropdown list.
e Repeat as needed to select the Secondary Diagnosis Codes.

8. Click the Add Patient % #34Paiert | bytton to add this patient to the list of Selected Patients
and display a blank screen ready for another entry.

9. Use the View Selected Patients tab to check the work.
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6.3.7 Using View Selected Patients Tab to Verify Information
1. Click on the View Selected Patients tab to review the list of selected patients.

Example: View Selected Patient Tab on Multiple Dates/Multiple Procedures Screen

- x|

Selection Criteria Procedure Date £ Time Selected Dates / Times

Lacation: | =] 22 FEB 2012 @1046
22FEB 2012 @1046 ...

D55 Unit | =]

Categom: | J gk Add Date / Time | = [glete Date £ Time |

Providers ] Procedures ] Select Patient  Yiew Selected Patients l Records Pending Filing ]

Patient | Status | Azzociated Clinic | Primary Diagnosis
ECPATIEWT.TEN (B66-10-10100 DOE: Dutpatient
ECPATIENT FOUR [666-14-1414) DOE: Dutpatient

B/221977

= Deglete Patisnt | J2 View Details |

q/ (n] 4 | x Cancel | g Save | ? Topic Help |

2. To remove a patient from the list, select it and click the Delete Patient [_= Doktepaten_|
button. Click Yes on the Confirmation pop-up.

Example: Deleting Patient Confirmation Pop-up

Confirmation X

This Patient will be deleted. Continue?

wo |

3. To view a patient in an expanded format, choose it and click the View Details
pyenves: | putton, The View Patient Record Detail screen is not editable.
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Example: View Patient Record Details Screen

@ Event Capture - Yiew Patient Record Details

Eile Edit Wiew Help
Selection Criteria

Locatior: INDFITH COLORADO MEDICAL CENTER ;I

=o)X

Selected Dates / Times

23JUL 2009 &@1137

Procedure Date # Time

|28.JLIL 2009 @137 .|

D55 Unit: IFL4'| NUTRITIOM OUTPATIENT

Categon: IND Categories

= [ielete Date / Time

_I db AddDate / Time |

Providers | Frocedures | Select Patient  View Selected Patisnts | Riecords Pending Filing |

Patient:

Status: Eligibility Code:

ITEST,ELIG [FSENSITIVE®] DOB: *SEMSITIVE®

Service Connected?
A8,

Combat Weteran?
A8,

Agent Orange?

A8, 1A,

Secondary Diagnosiz 3 I
lonizing Fiadiation’? Project 112 / SHAD?
A A= Secondary Diagnosiz 4: I

S'wf Agia Conditions?
A=

Filitary Sexual Trauma?
1A,

Head/Meck Cancer?

IDutpatient HSC

Ordering Section: INUTHITIDN AMD FOOD SERYICE

Azzociated Clinic: I-"—‘«DM|SS|EINS

Primary Diagnosiz; |42E.11 First Dearee Atioventricular [4%] Block [ICD-3-Ch 426.1°

Secondan Diagnoziz 1: I

Secondary Diagnosiz 2: I

| 3 Close Patient Wiew |

" 0K | X Cancel |

g Add | ? Iopic Helpl

Click the Close Patient View X Bise Paient View | button to return to the View Selected

Patients tab.
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6.3.8  Using Records Pending Filing Tab to Verify Information

1. Click on the Records Pending Filing tab to view a list of the records to be filed.
Note: This screen is not editable.

Example: Records Pending Filing Tab on Multiple Dates/Multiple Procedures Screen

2 Event Capture - Multiple Dates £ Multiple Procedures E”E'gl
File Edit ‘iew Help

Selection Criteria

Frocedure Date / Time Selected Dates / Times
Location: | =l 22 FEB 2012 @1246
ZZFEB 2M2 &E1246 ...
DSS Unit: | =l
gk 4dd Date / Time | = [glete Date / Time |
Categoary: | J

Providers ] Procedures ] Select Patient ] ‘Wiew Selected Patients  Records Pending Filing l

Date and Time Procedure

Patient

" 0K | XK Cancel | dh Save | ? TopicHelp |

2. This screen lists the individual records (transactions) that will be processed when the OK

_ V% orSave ﬂ button at the bottom of the screen are clicked. A pop-up will
appear on the screen to show the number of records added.
Note: Click OK to return to the Data Entry menu or click Save to add additional entries.

Example: Information Popup after Saving

Information, | X |

1 record was added.
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3. The records consist of every combination of the dates, procedures, and patients selected on
the tabs described above and the providers selected will be assigned to each record.

4. To change the list, review and revise the selections on the Providers, Procedure and Select
Patient tabs and for the Selected Dates/Times field.

5. To correct an entry, return to the Data Entry menu and select Data Entry by Patient.
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7 Spreadsheet

7.1 Enter Data via the Event Capture Spreadsheet

7.1.1 Before the User Starts

e The Spreadsheet screen in the ECS GUI application allows users to open an existing file

containing their workload data and upload it to the EVENT CAPTURE PATIENT file
(#721).

e The Spreadsheet application can work with existing Excel files and tab or comma delimited
files. Note: All versions of Excel are compatiable with this functionality

e Each record in the spreadsheet is validated before being filed in the EVENT CAPTURE
PATIENT file (#721). Two levels of validation occur. The first level of validation occurs
within Delphi. A check for necessary information is performed and no data transmits to
VistA if the Delphi validation is not ‘passed’ for every record in the spreadsheet. After
passing that level of validation, the RPC broker is “called” and each record transmits (one by
one) to VistA for validation. If an error occurs during this process, an error message displays
and the record is not filed. If an error does not occur, the record is filed in the EVENT
CAPTURE PATIENT (#721) file. This process occurs until all records have been validated.
The records that are filed will be removed from the spreadsheet grid, leaving only those
records with errors. The error message(s) display in the error message box, and the records
can be edited or deleted before retransmitting.

7.1.2 What the User Will See

Example: Spreadsheet Upload Screen
=lojx|

File Edit EC Upload Spreadsheet Options  Help

Cell Data: I

— .

Errar Messages:

| Y
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7.2 Entering Data via the Event Capture Spreadsheet Upload

1.

When starting the Spreadsheet Upload, the column headers display in a default order. The

user can change the order of the columns. To do this, click on the Column Header button
to change the order as needed.

Note: To change column order, the user can select the Spreadsheet Options menu and click
on “Change Column Headers”

Note: Help is available for each column in the spreadsheet. Click on any column and then
click on the Help button ﬂ

If an error message displays in the error message box, click on the error message to highlight
the cell in the grid that most likely caused the error.

If more than one provider exists with that name in the spreadsheet (or if there is a partial
name match), the application will return matching and partial-matching provider information
(provider name, IEN, specialty, subspecialty, person class) to the error box. The desired
provider can be determined and the user can enter the correct name or IEN information into
the spreadsheet (as necessary).

For example, provider name ECPROVIDER, ONE may return provider information for
ECPROVIDER, ONE, ECPROVIDER, ONE A and ECPROVIDER, ONE B. Provider name
ECPROVIDER, THIRTY may return information for ECPROVIDER, THIRTY-ONE and
ECPROVIDER, ONE HUNDRED THIRTY.

It has been determined that some inpatient records may need to be uploaded. We handle this
by checking the patient status for that particular date/time. If it is determined to be an
inpatient record, then an ‘Inpatient Override’ checkbox appears on the screen, a warning
message appears in the error message box, and the record returns for editing by the user. At
this point, the user has the following options.

e Override the inpatient-warning message by selecting the Inpatient Override checkbox

and then retransmit. The record uploads as inpatient.
e Change the Encounter date/time and upload it as outpatient.

If the system detects duplicate records when the spreadsheet uploads, a ‘File Duplicate
Record(s)’ checkbox appears on the screen. The duplicate records display in the error
message box. If any duplicates exist when all of the records process, the prompt 'File
Duplicate Record(s)' check box appears. Selecting the check box and retransmitting files
eliminates the duplicate records in EVENT CAPTURE PATIENT file (#721).

Double-clicking on a cell in the spreadsheet grid and pressing <Delete> will remove only the
contents of that cell only. Clicking once on a cell and then pressing <Delete> will delete the
ENTIRE RECORD.
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7. Column Headers - When starting the spreadsheet upload program, the column headers
display in a default order. The user can change the column order at any time (before and after
transmitting data to VistA). To change the column header order, select *Spreadsheet
Options’, ‘Change Column Headers’. The default column header order is as follows:

Record number
Location

Pat SSN

Pat LName

Pat Fname

DSS Unit Name
DSS Unit Num
DSS Unit IEN
Proc Code
Volume
Ordering Sect
Prov Name or IEN
Enc Date/Time
Category

Diag Code
Assoc Clinic

7.3 Spreadsheet Column Errors

The following errors may display while uploading data into Event Capture via the Spreadsheet

option:

1.

July 2014

Record Number

Each record in the spreadsheet needs a unique record number (during each
transmission), i.e., 1, 2, 3, etc. An error appears before VistA validation occurs if this
field is blank. If the record number is not unique and there are no errors for that
record number on the VistA side during validation, then there is no problem, and the
data will transmit successfully. If the record number is not unique and an error has
occurred on the VistA side, then the error messages is not properly mapped to the
record(s) in error, and you will need to give it a unique record number at that point
and retransmit the record(s) in error.

Delphi messages
Error getting column with Record number
Record number is a mandatory field
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Location
The Location number must exist on the INSTITUTION file (#4, “"DIC(4,D0,0)).

VistA message
Location not on INSTITUTION file (#4)

Pat SSN

Patient SSN must exist on the PATIENT file (#2, “"DPT).
If the SSN is shorter than 9 digits, it will be left filled with zeroes.

VistA messages
No SSN x-ref on PATIENT file (#2)
No SSN entry on PATIENT file (#2)
No internal entry on PATIENT file (#2) for SSN x-ref
SSN does not match SSN on PATIENT file (#2)

Patient LName and Patient FName

Patient last and first name - The patient’s name (last name, first name) must match the
name on the PATIENT file (#2) for that SSN.

Delphi messages
Error getting column with Patient LName
Patient LName must be at least 2 characters long

VistA messages
Patient last name does not match VistA
Patient first name does not match VistA

DSS Unit Name

If this field contains a value, then it must have a “B” cross-reference on the DSS
UNIT file (#724).

Note: The DSS Unit name is not required if the DSS Unit IEN or the DSS Number
column is filled in.

VistA message
Invalid DSS Unit Name

DSS Unit Number

This is the Unit Number, found on the DSS UNIT file (#724). If this field contains a
value, then it must have a “C” cross-reference on the DSS UNIT file (#724).

Note: The DSS Unit Number is not required if the DSS Unit IEN or the DSS Unit
Name is filled in.
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VistA message
Invalid DSS Unit Number

DSS Unit IEN

If this field contains a value, then it must exist on the DSS UNIT file (#724).

Note: The DSS Unit IEN is not required if the DSS Unit Name or the DCM Dept is
filled in.

VistA message
Invalid DSS Unit IEN

Proc Code

This is the procedure/CPT code value (not the description). The National Procedure,
Local Procedure and CPT code are all valid codes for this column. The
procedure/CPT must exist on the EC NATIONAL PROCEDURE file (#725) or the
CPT file (#81), and the EC Event Code Screen must be “active’ for the Location, DSS
Unit IEN, and Procedure/CPT combination. With functionality put in place by the
Code Set Versioning project, only CPT codes that are active for the date and time of
the event are processed.

VistA messages
Procedure or “D” x-ref not on EC NATIONAL PROCEDURE file (#725)
Procedure invalid for this Location and DSS Unit
Unable to check for active EC Event Code Screen

Volume
The volume must be a number from 1 through 99.

Delphi error messages
Error getting column with VVolume number
Volume is a mandatory field
Volume has a limit of 2 digits

VistA messages
VVolume must be a number from 1 to 99
VVolume must contain numeric characters only

Ordering Section

This is the name of the Ordering Section. A validation occurs for ordering sections
entered into the spreadsheet by the user (against the “B” cross reference in the
MEDICAL SPECIALTY file (#723)). If the user leaves this field blank, the program
will derive the Ordering Section from DSS UNIT file (#724) using the DSS Unit IEN.
It will then transmit to the Event Capture filer program.
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VistA message
Invalid Ordering Section
Unable to determine Ordering Section

Prov Name or IEN

This is the Provider’s last and first name as it appears in the “B” cross reference of the
NEW PERSON file (#200). If the provider also has a middle initial, then it should be
included, i.e. ‘ECPROVIDER, SEVEN J’. If the system finds a partial match for
name, the application will return the provider information (provider name, IEN,
specialty, subspecialty, person class) for all options to the error box, and you can then
determine which provider they want. The Provider must have a “B” cross-reference
and exist on the NEW PERSON file (#200) and the person class must be *active’.

LASTNAME, FIRSTNAME, or IEN

VistA messages
Provider has no B x-ref on NEW PERSON file (#200)
Unable to determine person class
Provider does not have an active person class

Enc Date/Time
The Encounter Date/Time can be in any valid FileMan format.

Examples:
mm/dd/yy @hh:mm
mm/dd/yyyy @hh:mm
mm-dd-yy @hh:mm
mmddyy @hhmm
N, N-1, N-1H, etc.

VistA message
Invalid encounter date/time

Category
The Category field can be blank. If the user enters a value, it needs to have a B cross-
reference in the EC CATEGORY file (#726).

VistA message
Category "B" x-ref not on EC CATEGORY file (#726)
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n. Diag Code
This is the primary diagnosis code value. It must exist on the ICD DIAGNOSIS file
(#80). With functionality put in place by the Code Set Versioning project, only ICD
codes that are active for the date and time of the event process.
Note: The Diagnosis Code is only required for records sent to PCE. The system
ignores it otherwise.

VistA messages
Diagnosis code is required for this DSS Unit
Unable to retrieve Diagnosis IEN
Diagnosis code is required for this DSS Unit
Unable to retrieve Diagnosis IEN

0. Assoc Clinic
This is the Associated Clinic name. It must have a “B” cross-reference on the
HOSPITAL LOCATION file (#44), be of type “C” (clinic), and be ‘active’ for that
encounter date. The Associated Clinic must have conforming stop codes to be
selectable.
Note: The Associated Clinic is only required for records sent to PCE and will be
ignored otherwise.

VistA messages
Associated Clinic is required for this DSS Unit
Assoc Clin "B" x-ref not found on HOSPITAL LOCATION file (#44)
Assoc Clin not found on HOSPITAL LOCATION file (#44)
Associated Clinic must be of type "C" (clinic)
Associated Clinic inactive for this encounter date

7.4 Other Logic

DSS Unit IEN

The system obtains DSS Unit IEN by checking the DSS Unit IEN field, the DCM Dept field
and the DSS Unit Name field (only one is needed). If any of the three columns contain
erroneous data, an error message displays and the record does not file.

Send to PCE

Using the DSS Unit, the application determines if the record transmits to PCE. If so, the
application then validates the Associated Clinic and Diagnosis Code. If not, the system
ignores these two columns.
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7.5 Example of Uploading Data via Event Capture

Spreadsheet

1. Click on the Spreadsheet button in the Main Menu.

July 2014

Note: This functionality is compatiable with all versions of Excel.

Spreadsheet

Click Open in the File menu to display a list of Excel files from which to choose.
Find Excel file and click Open. A list of patient data will appear with column
headings for Record Number, Station Number, Patient first and last name, SSN, DSS
Unit Number and IEN, DCM Department, Procedure and Diagnosis Code, Volume,
Service, Provider first and last name, Encounter Date/Time, and Associated Clinic.

Example: Selecting a File to Upload Prior to Excel 2007

Select File

Look in: |lﬂ Ewent Capture j P ek B2~

EHEC Demo Spreadsheeti, xls

File name: |EI: Diema Spreadsheet sls
Files of type: | Encel files [ 5] | Cancel

Example: Selecting a File to Upload for Excel 2007 or Newer

Select File

Loak, jr: |L‘f} Event Capture j & £ ER-

EZEC Dema Spreadsheetl s

File name: | Open

i

RU=ER TR I el 2007 Files [* xlsx] Cancel
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Example: Sample Data for Spreadsheet Upload

 Event Capture - Spreadsheet Upload
File Edit EC Upload Spreadsheet Options  Help

I

Record Num Location Pat 55N Pat LName Pat FName D55 Unit Name |D55 Unit Num  |DS5 Unit IEN Pioc Code ~
CHEYENME WAMC | BBE121234 ECPATIENT OME CARD 1P 93512
CHEYEMNME WAMC | BBE121234 ECPATIENT ONE C&RD 1P 33512
CHEYENME WAMC | BBE121234 ECPATIENT OME CARD 1P 93512
CHEYEMNME WAMC | BBE121234 ECPATIENT ONE C&RD 1P 33512
CHEYENME WAMC | BBE121234 ECPATIENT OME CARD 1P 93512
CHEYEMNME WAMC | BBE121234 ECPATIENT ONE C&RD 1P 33512
CHEYENME WAMC | BBE121234 ECPATIENT OME CARD 1P 93512
CHEYEMME WaMC | BBE121234 ECPATIENT ONE CARD 1P 33512
CHEYENME WAMC | BBE121234 ECPATIENT OME CARD 1P 93512
CHEYEMME WaMC | BBE121234 ECPATIENT ONE CARD 1P 33512
CHEYENME WAMC | BBE121234 ECPATIENT OME CARD 1P 93512

12 CHEYEMME VAML | BEBE121234 ECPATIENT OKE CARD I/ 39512 v
<

Upload attermpt progress:

== w0 @ o 0
)

Error Messages:

Note: The user can change the spreadsheet column order.

3. To change the spreadsheet with a different order, click on the Column Header button

= or select the Spreadsheet Options menu and click on Change Column Headers
to change the order.
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Example: Change Column Headers Pop-up

@ Ewent Capture - Spreadsheet Upload |:”§|[zl
Edit EC Upload BEliEE 5

Fil=

Ch nn Headers, .

Change Duplicate Threshaold

t FName DSS Unit Name |DSS Unil &
10 Record Mum Q E CaRD /P =
Location
1m Pal S5H E CARD /P
1m Pat LMame ﬁ Move Diown E CARD /P
Pat FMame —
107 DSS Unit Name E CARD I/F
1m 055 Unit Mum E CAaRD /P
D55 Unit [EM
107 Froc Code E CARD I/F
m Yolume E CARD 1P
101 Ordering Sect E CARD I/P
Frow Mame or [EM
m Enc Date/Time E CARD I/P
1m E?tegg'ﬁl’:l E CAaRD /P w
iag Cade # —
E l Azzoc Clin SRPY =
Set to default
Error Messages:

4. To change the order of the columns, highlight the column heading in the list and
clicking on the Move Up and Move Down buttons. Continue to change the column
heading order until it matches the spreadsheet used and then upload the spreadsheet.

Note: At this point, the user can change the Duplicate Threshold value through the
Spreadsheet Options dropdown menu by selecting Change Duplicate Threshold.
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Example: Changing Duplicate Threshold

3 Event Capture - Spreadsheet Upload g@gl
File Edit EC Upload Spreadsheet Options  Help

=] 4=z 2

|

Record Num Location Pat 55N Pat LMName Pat FName DSS Unit Name |DSS Unit Mum  |DSS Unit IEN Proc Code A
HCHEYENNE VAMC | 666121234 ECPATIENT ONE CARD /P 99512

2 CHEYEMNE WAMC  BEE121234 ECPATIENT ONE CaRD P 559512

3 CHEYER C&RD 4P 93512

; E:E:E: Current duplicate threshold value: 10 325 :jg 23:2

6 CHEVEF  MWew duplicate threshold value 5 ¥ CARD /P 99512

7 CHEYER C&RD 4P 93512

] CHEYER % Carcel CARD /P 93512

9 CHEYER CARD 1P 99512

10 CHEYENNE YAML bbblZl234 ELFATIENT UnNE CARD /P 99512

1 CHEYEMNE WAMC  BEE121234 ECPATIENT ONE CaRD P 559512

12 CHEYEMNE "ahC | BEE121234 ECPATIENT OMNE C&RD 1P 93512 v
<

Upload attempt progress

Error Messages:

5. Click on Transmit EC Data to VistA in the EC Upload menu or the Update

Records to VistA button | in the toolbar. The data is validated and uploaded and
error messages display for those records containing errors.

6. The Spreadsheet checks for duplicate records, based on the Location (Station
number), Patient SSN, DSS Unit, and Procedure Date/Time. The duplicate records
display below the spreadsheet. When the user-defined threshold of duplicate records

is reached, a message box will display with the options of Continue, Change and
Abort.

Example: Duplicate Records Threshold Reached Screen

gEvent Capture - Duplicate Record Threshold Reached

ﬁ Continue | Continue processing recards in the spreadsheet

A Change | Change the user-defined threshold walue

X Abort Abartthe upload process
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e Continue _2 0= - resets the counter and resumes processing of records.

e Change m : The Duplicate Threshold defaults 10 to a user-defined
number. The Duplicate Threshold value can be changed two ways:

= From the Spreadsheet Options dropdown menu, select Change Duplicate
Threshold

= When the threshold is reached and the Duplicate Record Threshold Reached
window is displayed, click the Change button

e Abort %29 |- terminates the upload process.

Example: Aborting Process Pop-up

gEvent Capture

Upload cancelled, as requested by user, due to presence of duplicate records.

7. The user can correct/delete records with errors and the spreadsheet retransmitted.
Example: Sample Data with Error Messages Before Upload

3 Event Capture - Spreadsheet Upload g@@|

File: Edit. EC Upload Spreadsheet Options  Help

Record Num Location Pat 55N Pat LName Pat FName D55 Unit Name |D5S5 Unit Num  |DS5 Unit IEN Proc Code #
HCHEYENNEVAMC BBE121234 ECPATIENT ONE CARD /P 99512

2 CHEVENNE VAMC | 666121234 ECPATIENT ONE CARD P 9512

3 CHEYENNE VAMC | 666121234 ECPATIENT ONE CARD 1P ae512

4 CHEYENNE VAMC | 666121234 ECPATIENT ONE CARD P ge512

5 CHEVENNE VAMC | 666121234 ECPATIENT ONE CARD P 9512

6 CHEYENNE VAMC | 666121234 ECPATIENT ONE CARD 1P ae512

7 CHEYENNE VAMC | 666121234 ECPATIENT ONE CARD P ge512

8 CHEVENMNE VAMC | 666121234 ECPATIENT ONE CARD 1P o512

3 CHEYENNE VAMC | 666121234 ECPATIENT ONE CARD 1P ae512

10 CHEYENNE VAMC | 666121234 ECPATIENT ONE CARD P ge512

1 CHEVENMNE VAMC | 666121234 ECPATIENT ONE CARD 1P o512

12 CHEYENNE VAMC | 666121234 ECPATIENT ONE CARD 1P sz~
< >

Upload attempt progress:

Error Messages:

ERecord 1 "DUPLICATE" Clinic: CARDIOLOGY I/F Provider: ECPFEOVIDEE, ONE
Record 2 "DUPLICATE" Clinie: CARDIOLOGY UP Provider: ECPROVIDER. ONE
ERecord 3 "DUPLICATE" Clinic: CARDIOLOGY I/F Provider: ECPFREOVIDEE. ONE
Record 4 "DUPLICATE" Clinie: CARDIOLOGY UP Provider: ECPROVIDER. ONE

8. When the data transmits, only those records with errors will return.
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Example: Errors Remaining After Data Transmits

@ Event Capture - Spreadsheet Upload

File Edit EC Upload  Spreadsheet Options  Help
=] pE 2

Record Hum Location Pat 55N Pat LName Pat FName DS5 Unit Name |DS5 Unit Num  |D55 Unit IEN Proc Code ~
HEHEYENNE VAMC | 566121234 ECPATIENT ONE CAAD I/ 99512

2 CHEYENNE VAT | 686121234 ECFATIENT ONE CARD 1P 59512

3 CHEVENNE VAMC | 686121234 ECFATIENT ONE CORD 1P 99512

4 CHEYENNE VMO | 666121234 ECFATIENT ONE CARD IR 59512

5 CHEYENNE VAMC | 688121234 ECPATIENT ONE CARD 1P 99512

6 CHEYENNE VAT | 686121234 ECFATIENT ONE CARD 1P 59512

7 CHEVENNE VAMC | 686121234 ECFATIENT ONE CORD 1P 99512

8 CHEYENNE VMO | 666121234 ECFATIENT ONE CARD IR 59512

E CHEYENNE VAMC | 688121234 ECPATIENT ONE CARD 1P 99512

10 CHEVENNE VAMC | 6565121234 ECPATIENT ONE CARD 1P 99512

11 CHEVENNE VAMC | 686121234 ECFATIENT OME CORD 1P 99512

12 CHEVENNE VAMC | 686121234 ECFATIENT ONE CARD IR @12 v
<

Unload atternpt completed

0 records uploaded to Vists, Number of errors: 12

_| File Duplicate Becord(s)
Error Messages

Record 1 "DUPLICATE" Clinie: CARDIOLOGY I/F Provider: ECPROVIDER, ONE
Record 2 "DUPLICATE" Clinic: CARDIOLOGY IP Provider: ECPROVIDER. ONE
Record 3 "DUFLICATE" Clinie: CARDIOLOGY IF Provider: ECFROVIDEER. ONE
Record4 "DUPLICATE" Clinic: CARDIOLOGY P Provider: ECPFROVIDER. ONE

9. Any records filed into the EVENT CAPTURE PATIENT file (#721) will not appear
in the spreadsheet grid after transmission. A message will appear in the status bar at
the bottom of the screen with a count of successfully transmitted records and a count
of how many error messages there are.

Example: Spreadsheet Showing Successfully Transmitted Records
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@ Event Capture - Spreadsheet Upload
File Edit

4| =
|

EC Upload  Spreadsheet Options  Help

Record Num Location Pat 55N Pat LName Pat FName DSS Unit Name |DSS Unit Num  |DSS Unit IEN Proc Code A
.t
< | >
Upload atternpt progress 12 records uploaded to Vistd, NMumber of errors: 0

Error Messages:
Mo Emors
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Reports

8.1 Available Reports

The following reports are available:

Patient Summary Report

DSS Unit Activity Report

DSS Unit Workload Report

Provider Summary Report

Ordering Section Summary Report

Provider (1-7) Summary Report

PCE Data Summary Report

Inactive Person Class Report (IPC)

Procedure Reasons Report

ECS Records Failing Transmission to PCE Report

DSS Unit Users Access Report

National / Local Procedure Report

Category Report

Print Category and Procedure Summary (Report)

Event Code Screens with CPT Codes Report

National / Local Procedure Codes with Inactive CPT Codes
DSS Units with any Associated Stop Code Errors

Event Capture Encounters Report

Event Code Screens with Inactive Default Associated Clinic
DSS Units/Event Code (EC) Screens for Selected Procedure Code Report
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Report — Patient Summary Report

8.2 Patient Summary Report

e The design of this report is for a 132-column format.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers and their associated descriptions are
reflective of the date the event occurred.

e The user can choose to include Procedure Reasons (EVENT CAPTURE PATIENT file
(#721)) on the report. Up to three reasons will be included.

e The “Display Reasons on this report” will clear when the user selects another report or upon
exiting the screen.

e After previewing the report, the user will have the option to print or close the report.

Instructions
1. Enter a date range.
2. Use the Patient Identifier field to select a patient.

Enter one of the following:

= Patient Name (whole or partial, last name first)

= Social Security Number

= Last four digits of the Patient Social Security Number

= First character of Last Name plus the last four digits of the SSN with no spaces

Press <Enter> or the Search button. L
Choose from the list of patients displayed.

3. Choose whether to include Procedure Reasons in the report.

4. Export , Preview LB Peien | print @ P | o Cancel X Cxeel | the report.
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Example: Patient Summary Report Required Information without Reasons

& Event Capture - Patient Summary Heport

File iew Help

4 2|

Select Report From D ate Thraugh Drate

Patient Surmmary Repart 07 JAN 2013 - |05 FEB 2013 |
D55 Unit Activity Beport

D55 Unit " orkload Report

Provider Summary Repart Patiert |dertifier

Ordering Section Summary Feport ECPATIENT.ONE [EE5-00-0001] DOE: 1./
Pravider (1 - 7] Summary Report
PCE Drata Summary Report
Inactive Person Class Repart [IPC)
Pracedure Reasons Report [ Display Reazong on this report
ECS Records Failing Tranzmizgion to PCE Report

D55 Unit Uzer Access Report

Mational/Local Procedure Report

Categony Report

Frint Category and Procedure Summary [Report]

Event Code Screens with CPT Codes Report

Mational/Local Procedure Codes with Inactive CPT

D55 Units with any Associated Stop Code Erors

Event Capture Encaunters Report

Ewvert Code 5 creens with [nactive Default Associate

D55 Unitz/Ewent Code ([EC) Screens for Selected F

< b

Export | @ Preview & Frint | X Cancel | ? Topic Help

Example: Patient Summary Report from Report Preview without Reasons

& Event Capture - Report Preview [Patient Summary Report]

File Wiew Help
A 8 2|
Ead
EVENT CAPTURE PATIENT SUMMARY FOR ECPATIENT,SEVEN
FROM Jan 02, 20132 TO Feb 07, Z0132
RBun Date : FEB 07, Z0L3@E0&6:51:5%
PROCEDTIRE DATE/TIME PROCEDTIRE (VOLUME)
PROCEDURE (CPT) MODIFIER
LOCATION SERVICE ZECTION
OPDERIMNG SECTION PROVIDER
Jan 31, E0OL3@1E:07 53449 WEIGHT MCMT CLAZS (1)
- 9% MULTIPLE MODIFIERS
Cheyenne-ECT NUTRITION AND FOOL NUTBRITION AND FOOD» SERVICE
NUTRITION AND FOOD ZERVICE ELEVEN ECPROVIDER
Volume totals may represent days, winutes, numbers of procedures
and/or a combination of these. 3
< >
¢Erint | ILQIDSB | ?IopicHeIp
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Example: Patient Summary Report from Export without Reasons

A B C D E F G H 1 1 K L
Patient Summary Report
PROCEDURE CPT PROCEDURE PROCEDURE
PATIENT NAME  SSN DATE/TIME LOCATION CODE CODE NAME VOLUME SERVICE SECTION ORDERING SECTION PROVIDER
WEIGHT MGMT NUTRITION AND FOOD MNUTRITIOMN AND ELEVEM
ECPATIENT,SEVEN 0177 Jan 31, 2013@13:07 Cheyenne-ECU 59449 CLASS 1 AND FOOD SERVICE FOOD SERVICE ECPROVIDER

Example: Patient Summary Report Required Information with Reasons checked

) Event Capture - Patient Summary, Report

File V¥iew Help

A 2|

Select Beport From Date Through Date

Patient S ummary Repart [07JAN 2013 | |06 FEB 2013 -]
D55 Unit Activity Repart

D55 Unit " orkload Report

Pravider Surmary R eport Patient Identifier

Ordering Section Summary Report |ECPATIENT ONE (E6E-00-0001) DOB: 1412001 | E
Provider [1 - 7] Summary Report

PCE Data Summary Report

Inactive Person Claszs Report [IPC)

Procedurs Reasons Report v Digplay Reasons on this repork
ECS Records Failing Tranzmizzion to PCE Report

D55 Unit User sccess Report

Matiohal/Local Procedure Report

Categary Report

Print Category and Procedure Summary (Fieport)

Event Code Screeng with CPT Codes Report

Mational/Local Procedure Codes with Inactive CPT

D55 Units with any Aszociated Stop Code Errars

Ewent Capture Encourters Report

Ewent Code Screens with Inactive Default &ssociate

D55 Units/Event Code (EC) Screens for Selected F

£ b4

E xport | @ Preview & Frint | x Cancel | ? Topic Help
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Example: Patient Summary Report from Report Preview with Reasons

3 Event Capture - Report Preview [Patient Summary Report]
File Yiew Help

A 8l 2|

EVENT CAPTURE PATIENT SUMMARY FOR ECPATIENT,SEVEN
FROM Jan 08, 2013 TO Feb 07, Z013
Pun Date : FEB 07, EZ013Q@06:53:47

VWolume totals may represent days, minutes, numbers of procedures
and/or a combination of these.

PROCEDURE DATE/TIME PROCEDURE (VOLUME}
PROCEDURE (CPT) MOLIFIER

LOCATION SERVICE SECTION
PROCEDURE REASONS) ORDERING SECTION PROVIDER
Jan 31, Z013@13:07 39443 WEIGHT MGMT CLASZE (1)

- 93 MULTIPLE MODIFIERS
Cheyenne-ECT NUTRITION AND FOOD NUTRITION AND FOOD SERVICE
REAZONZ NUTRITION AND FOOD SERVICE ELEVEN ECPROVIDER
1REASON

>

J FErint | j'LQIose | ? Topic Help

Example: Patient Summary Report from Export with Reasons

A B C D E F G H I J K L
Patient Summary Report
PATIENT PROCEDURE CPT PROCEDURE PROCEDURE REASOMN REASON REASON
NAME SSM DATE/TIME LOCATION CODE CODE NAME VOLUME #1 #2 #3 SERVICE
ECPATIENT, Jan 31, Cheyenne- WEIGHT MGMT NUTRITION NUTRITION AMD
SEVEM 0177 2013@13:07 ECU 59443 CLASS 1 REASONZ 1REASOM AND FOOD FOOD SERVICE
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8.3 DSS Unit Activity Report

e The report can be sorted by patient, provider or SSN
e If more than one location has been set up, choose one or all locations.
e After previewing the report, the user will have the option to print or close the report.

Instructions

1. Enter a date range.

2. Select one or all Location(s).

3. Select one or all DSS Unit(s).

4. Choose Sort Method (Patient, Provider or SSN) for the report.
Note: Only the last four digits of the patient’s SSN will appear on the print preview of
this report.
Note: The column order does not change with Sort Method when exported into Excel.

5. Export ™ E#ot | preview L@ Peven| pring SF | or Cancel X txer | the report.

Example: DSS Unit Activity Report Required Information

€ Event Capture - DSS Unit Activity Report
File V¥iew Help

A 2|

Select Bepart From D ate Through Date

Patient Summary Report |0g.an 203 R |07 FEB 203 d
D55 Unit Activity Report

0SS Unitworkload Report

Provider Summary Report Lacation

Dlde_ring Section Summary Report |< BLL> j
Pravider (1 - 7] Sumrmary Repart

PCE Data Summary Report

Inactive Person Class Repart (IPC] DSS Unit Sort Method
Procedurs Reasons Repart {* Patient
ECS Records Failing Transmizzion to PCE Report " Provider
D55 Unit User Access Report 55
Mational/Local Procedure Report

Categom Report

Frirt Category and Procedure Summary [Report)

Event Code Screens with CPT Codes Report

M ational/Local Procedure Codes with Inactive CPT

D55 Unite with any Agsociated Stop Code Emrorg

Event Capture Encounters Report

Ewent Code Screens with Inactive Default Aszociate

D55 Unitz/Event Code [EC) Screens for Selected F

< >

Export | @ Preview & Frint | x Cancel | ? Topic Help
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Example: DSS Unit Activity Report from Print Preview

£} Event Capture - Report Preview [DSS Unit Activity Report ]

Fil=  Wiew Help
A & 2

EVENT CAPTURE D35 UNIT ACTIVITY REPORT

Pun Date: DZ/Z37Z01E

Page: 1
For Location LIMA
From 0170172012 through 0Z/Z32/Z012
Sorted by Patient 55N

Patient 28N I/0 Date/Time Proc Procedure Wol Primary Primary

Code Name Provider Diagnosis
|[D25 Unit: AUDIOLOGY ECZ (IEN #76)
ECPATIENT, TEN 1010 0 DZ/01f1lEZ@15E2 5Pl04 HEARING AT 1 ECPROVIDER, TWO 389.8

Tolume totals may represent days, mirmates, rmambers of procedures
and/or a combination of these.

" Eiint I J-'Lglose | ? Iopic Help

A

Example: DSS Unit Activity Report from Export

A B C D E F G H I J K
DSS Unit Activity Report

PROCEDURE PROCEDURE PRIMARY

LOCATION DSSUNIT (IEN#)  PATIENT  SSN I/O DATE/TIME CODE NAME VOLUME PROVIDER  DIAGNOSIS
ROVLI/P THERREC ECPATIENT, ECPROVIDER,
Cheyenne-ECU CASE MGT{IEN #32) NINE BEGO00ISD O 01/31/13@13:05 SWO01 CASEMANG 1 FIFTEEN 110.2
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Reports — DSS Unit Workload Report

8.4 DSS Unit Workload Report

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers and their associated descriptions are
reflective of the date the event occurred

e After previewing the report, the user will have the option to print or close the report.

Instructions

1. Enter a date range.

2. Select one or all location(s).
3. Select one or all DSS Unit (s).
4.

Export , Preview L Pever | pring  @F0 | or Cancel | X treel | the report.

Example: Required Information for DSS Unit Workload Report

& Event Capture - DSS Unit Workload Report
File View Help

A 2|

Select Beport From D ate Through D ate
Patient Summary Repart [08.JaN 2013 | |07 FEB 2013 |
D55 Unit Activity Report
0SS Unit ‘workload Report i
Provider Summary Report Location
Qrdering Section Summary Report |Cheyenne-E U ﬂ

Provider [1 - 7] Surmary Report
PCE Data Summary Report

Inactive Person Clas: Fepart [IPC) DSS Units
Procedure Reagzons Report FL41 - MUTR QUTPATIENT A
ECS Records Failing Trarsmizsion to PCE Report RaKkT /P ASSESSMENTS/PROGRESS

DSS Unit User Access Report R3] I/P THER REC CASE MET
Mational/Local Procedure Report

Category Report

Print Categary and Procedure Surmary [Report)
Event Code Screens with CPT Codes Report
Mational/Local Procedure Codes with Inactive CPT
D55 Unitz with ary Azzociated Stop Code Emors
Event Capture Encounters Report

Ewent Code Screens with Inactive Default Associate
D55 Unitz/Event Code (EC) Screens for Selected F

£ >

@ Preview | & Frint | x Cancel | ? Topic Help
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Reports — DSS Unit Workload Report

Example: DSS Unit Workload Report from Print Preview

& Event Capture - Report Preview [D55 Unit Workload Report]
Eile Wiew Help

A &8 2
|

D23 UNIT WORELOAD SUMMARY REPORT
Date Range: Jan 08, 2013 to Feb 07, Z01Z2

Bun Date: Feh 07, E013@E13:00:10 Page: 1
CPFT Code Description Syronym Tolume
CPT Modifier (volume of modifiers use)
Location: Cheyenne—ECT
LES Unitc: RSV1 ISP THER REC CASE MGT
Category:
None
299493 ZWO01 CASE MANG IPSOP V1EM CASE MGT 15HM 1
Total Procedures for None 1
Total Procedures for RSW1 ISP THER REC CASE MGT 1

VWolumes totals may represent days, nimates, mambers of procedures

and/or a combination of these.

q/ Print | I'LQIDSE | ? Topic Help

Example: DSS Unit Workload Report from Export

A B C D E F G H | J K L M N
DSS Unit Workload Report
CPT PROCEDURE PROCEDURE PROCEDURE CPT MOD1 CPT MOD2 CPT MOD 3
LOCATION D55 UNIT CATEGORY CODE CODE NAME VOLUME  SYNONYM MOD1 VOL MOD2 VOL  MOD3 VOL
Cheyenne- RIV1I/E THER CASE MANG CASE MGT
ECU REC CASE MGT Mone 99439 SWo0O01 12/ QP V15M 1 15M
July 2014 Event Capture V. 2.0 GUI User Manual 74

Patch EC*2.0*122



Reports — Provider Summary Report

8.5 Provider Summary Report

e Locations, DSS Units, categories, procedures and procedure reasons must be defined before
generating this report.

e If Procedure Reason #1 is not listed, the report prints “Reason Not Defined”.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers and their associated descriptions are
reflective of the date the event occurred.

e After previewing the report, the user will have the option to print or close the report.

Instructions
1. Enter a date range.
2. Select one or all Location(s).
3. Select one or all DSS Unit(s).

4. Export _B»E@ot | preview @ Peven]| pring &P | or Cancel % = | the report.

Example: Provider Summary Report Required Information

) Event Ca pture - Provider Summary Report

File Wiew Help

4 2

Select Beport From Date Through Date

Patient Summary Report [08 5N 2013 | [07 FEE 2013 ~]
D55 Unit Activity Repart

D55 Unit " orkload Report

Frovider Summary Report Location

Dlde_nng Section Summary Report |< alls ﬂ
Provider [1 - 7] Summary Report

FCE Data Summary Report

Inactive Person Class Repaort [IPC) DSS Unit

Procedure Reasons Report

ECS5 Records Failing Tranzmizsion to PCE Report
D55 Unit User Access Report

Mational/Local Procedure Report

Category Report

Frint Categary and Procedure Summary [Fepart)
Ewent Code Screens with CPT Codes Report
Matiohal/Local Procedure Codes with Inactive CPT
D55 Units with any Associated Stop Code Errars
Ewent Capture Encounters Report

Ewent Code Screens with [nactive Default Associate
D55 Units/Event Code (EC) Screens for Selected F

£ b4

E xport | @ Preview | & Frint | x Cancel | ? Topic Help
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Reports — Provider Summary Report

Example: Provider Summary Report from Print Preview

2 Event Capture - Report Preview [Provider Summary Report]

File Wiew Help
4 8 2]
L
EVENT CAPTURE PROVIDER STUMMARY
FROM Jan 05, 2013 TO Feb 07, Z013
Pun Date : FEB 07, ZO13@13:Z27:08
Category IMrocedure/Reason
CPT Proc Procedure Name Procedure Reason #1 Volume*
Code Code
CPT Modifier (wolume)
Location: Cheyenne-ECU
L33 Unit: RBRIW1 I/P THER REC CASE MGT
ECPROVIDER,FIFTEEN
Hone
959495 ZWOO01 CASE MANG IPJOP WLISM [CASE MGT 1S5HM] 1REALSON 1
Total Procedures for ECPROVIDER,FIFTEEN 1
*Wolume totals may represent days, minutes, numbers of procedures andfor a combination of these. )
Procedure/Reason Volume = count of unigue combinations of procedure code and procedure reason v
< | >
¢Erint | l-'Lglose | ?Iopic Help
Example: Provider Summary Report from Export
A B o D E F G H | J K L M N [0}
Provider Summary Report
CPT PROCEDURE PROCEDURE PROCEDURE/ CPT CPTMOD CPT CPT CPT CPT MOD
LOCATION DSS UNIT CATEGORY PROVIDER CODE CODE PROCEDURE NAME REASON#1 REASON MOD1 1VOL MOD2 MOD2 MOD3 3VOL
Cheyenne- RIV1 I/ THER ECPROVIDER, CASE MANG IR/OP
ECU REC CASE MGT MNone FIFTEEN 39433 5Wo01 V15N [CASE MGT 15M] 1REASOMN 1
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8.6

Reports — Ordering Section Summary Report

Ordering Section Summary Report

e The design of this report is for a 132-column format.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers and their associated descriptions are
reflective of the date the event occurred.

e After previewing the report, the user will have the option to print or close the report.

Instructions

1.

o o

Enter a date range.

Select an Ordering Section.

Select a specific or all Location(s).
Select one, multiple, or all DSS Unit(s).

Export ot | preview @ Preven| pring - &P | or Cancel X = | the report.

Example: Ordering Section Summary Report Required Information

& Event Capture - Ordering Section Summary Report

File View Help

A 2|

Select Bepoart From D ate Through D ate

Patient Summary Fepart 08 JAN 2013 ] |07 FEB 2013 |
D55 Unit Activity Repaort

D55 Unit ‘wWorkload Report

Provider Summary R eport Ordering Section D355 Unitfs)

Orderitg 5 ection Surmmary Fepart f« Al

Provider [1 - 7] Summary Report ALLERGY ﬂ " Select 1 D55 Uit

PCE Data Summary Report i Select Multiple DSS Units
Inactive Perzon Clazz Report [IPC) ) A
Frocedure Reasons Repart Lacatian

ECS Records Failing Tranzmission to PCE Report
D55 Unit User Access Report

Mational/Local Procedure Report

Category Report

Print Category and Procedure Summary [Feport)
Event Code Screens with CPT Codes Report
Mational/Local Procedure Codes with Inactive CPT
D55 Urits with any dezociated Stop Code Erors
Event Capture Encounters Report

Event Code Screens with Inactive Default &ssociate
D55 Units/Event Code (EC) Screens for Selected F

b3

E xport | @ Preview | & Fiint | x Cancel | ? Topic Help
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Reports — Ordering Section Summary Report

Example: Ordering Section Summary Report from Print Preview

3 Event Capture - Report Preview [Ordering Section Summary Report]

File ‘Wiew Help
4 8 2|
-~
Event Capture Ordering Section Summary for CARDIOLOGY Page: 1
for the Date Range FEB 2Z0, E012 to FEB 23, Z0L1E Printed: FEE 23, Z0lZ@15:22
Location: DAYTON
DES Unit Patient 55N Procedure Vol. Prowvider(s)
CARDIAC CATH ECPATIENT NINE 1213 C1874 STENT, COATEDL/COV W/DEL S5YS 1 ECPROVIDER,EIGHTEEN
- GC RESIDENT/TEACHING PHYS SERV
Subtotal for ECPATIENT NINE: 1
ECPATIENT, TEN 10l C1874 STENT, COATED/COV W/DEL E¥E 1 ECPROVIDER,EIGHTEEN
- GC RESIDENT/TEACHING PHYS SERV
Tl00l NURSING ASSESSMENT/EVALUATN 1 ECPROVIDER,EIGHTEEN
Subtotal for ECPATIENT, TEN: b4
Subtotal for DES Unit CARDIAC CATH: 2
Total for Location DAYTON: 3
Grand Total for Ordering Section CARDIOLOGY: 3
Wolume totals may represent days, minutes, numbers of procedures
and/or a cowmbination of these.
v
“Ennt | ILQIose | ?lopicHeIp

Example: Ordering Section Summary Report from Export

A B C D E F G H I J K L M N (8] P Q R S
Ordering Section
ORDERING CPT  PROCEDURE CPT CPT PROVIDER  PROVIDER PROVIDE PROVIDER PROVIDER PROVIDER PROVIDER
SECTION  LOCATION D55 UNIT PATIENT  S5N CODE CODE DESCRIPTION VOLUME CPTMOD #1 MOD #2 MOD#3 #1 #2 R#3 #1 #5 #6 #7
MUTRITION
AND FOOD Cheyenne- FL41 - NUTR ECPATIENT, WEIGHT 52 REDUCED ECPROVIDER
SERVICE ECU CUTPATIENT SEVEN 1111 59448 MGMT CLASS 1 SERVICES MNINE
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Reports — Provider (1-7) Summary Report

8.7 Provider (1-7) Summary Report

e The design of this report is for a 132-column format.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers and their associated descriptions are
reflective of the date the event occurred.

e This report provides the ability to view up to seven provider numbers for providers within a
Location/DSS Unit.

e Summarizes the workload of providers for a selected date showing how many times a
specific procedure was performed on a patient with the selected provider as Provider 1,
Provider 2, through Provider 7.

e After previewing the report, the user has the option to print or close the report.

Instructions
1. Enter a date range.
2. Enter the name of a Provider.

3. Export , Preview L Pever | pring  @PF | or Cancel X treel | the report.

Example: Provider (1-7) Summary Report Required Information

& Event Capture - Provider (1 - 7) Summary Report

File Wiew Help

4l 2|
Select Bepart From Diate Through Date
Patient Summary Report |08 FER 23 | |08 FEB 2013 ~]

D55 Unit Activity Report
D55 Unitworkload Report
Provider Summary Report Prowider

Ordering Section Summary Report |EEF'F|D\"'IDEF| EIGHT|
Frovider [1 - 7] Summary Report -

PCE Data Summary Report

ECPROVIDER.ELEVEN
Inactive Perzon Clazz Report [IPC) ECPROVIDER FIFTEEN ﬂ
Procedure Reagzons Report

ECS Records Failing Tranzmizssion to PCE Report
D55 Unit User Access Report

Mational/Local Procedure Report

Category Report

Frint Categary and Procedure Summary [Fepart)
Ewvent Code Screens with CPT Codes Report

M ational/Local Procedure Codes with Inactive CPT
D55 Units with any Aszociated Stop Code Errars
Event Capture Encounters Report

Ewent Code Screens with Inactive Default Associate
D55 Unitz/Event Code (EC) Screeng for Selected F

< b

Export | [8] Preview | & Frint | X Cancel | ? Topic Help
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Reports — Provider (1-7) Summary Report

Example: Provider (1-7) Summary Report from Print Preview

& Event Capture - Report Preview [Provider (1 - 7) Summary Report]

File Wiew Help

A 3l 2|

I

EVENT CAPTURE PROVIDER (1-7) SUIMIMARY FOR ECPROVIDER, NINE Page: 1
FOR THE DATE RANGE Jan 03, Z013 TO Feb 08, Z013

PROCEDURE TOTALS AS PROVIDER #
PATIENT SEW 1 4 3 4 13 6 7
CPT MODIFIER (Volume of modifiers use)

93455 ZWOO01 CAZSE MANG IP/OP V1ESM [CASE MGT 185M]
ECPATIENT, ONE oool o o o o 1 a a
- AF SPECTIALTY PHYESICIAN (1)

TOTAL PROCEDURES o o o o 1 a} a}
£9442 WEICGHT MCMT CLASS
ECPATTIENT, SEVEN 177 1 a a a a a a
- 5Z REDUCED SERVICES (1)
TOTAL PROCEDUREE 1 o o o o a a
GRAND TOTAL - PROCEDURES 1 o o o 1 a a

Volume totals nay represent days, minates, numbers of procedures
andfor a combination of these.

W Erint | j'LQIose | P Iopic Help

Example: Provider (1-7) Summary Report from Export

A B C D E F G H I J K L M
Provider (1 - 7) Summary Report
PROVIDER  CPT PROCEDURE TOTAL AS TOTAL AS TOTALAS TOTALAS TOTALAS TOTALAS TOTALAS
NAME CODE CODE PROCEDURE NAME  PATIENT  SSN PROV#1 PROV#2 PROV#3 PROV#4 PROV#5 PROV#65 PROV 47
ECPROVIDER, CASE MANG IP/0P ECPATIENT,
NINE 99499 SWOOL Y150 [CASE MGT 15M] ONE 0001 0 0 0 0 1 0 0
ECPROVIDER, ECPATIENT,
NINE 59449 WEIGHT MGMT CLASS  SEVEN 0177 1 0 0 0 0 0 0
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Reports — PCE Data Summary Report

8.8 PCE Data Summary Report

e The design of this report is for a 132-column format.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers, diagnosis codes and their associated
descriptions are reflective of the date the event occurred.

e After previewing the report, the user has the option to print or close the report.

Instructions
1. Enter a date range.
2. Use the Patient Identifier field to select a patient.
e Enter one of the following:
= Patient Name (whole or partial, last name first)
= Social Security Number
= Last four digits of the Patient Social Security Number
= First character of Last Name plus the last four digits of the SSN with no spaces

e Press <Enter> or the Search button. L
e Choose from the list of patients displayed.

3. Export , Preview L Pever | pring  @F0 | or Cancel X Creel | the report.

Example: PCE Data Summary Report Required Information

& Event Capture - PCE Data Summary Report

File View Help

4l 2|
Select Beport From Diate Through Date
Patient Summary Report 08 JAN 2013 ~| |08 FEE 2013 ~|

D55 Uit Activity Report

D355 Urit wWorkload Report

Provider Surnmary Fepart Patient Identifier

Ordering Section Summary Repart ECPATIENT.ONE [EEE-D0-0001] DOE: 1/1/2001
Provider (1 - 7] Summary Report

PCE Data Summary Report

Inactive Person Clasz Report [IPC)

Frocedure R eazons Report

ECS Records Failing Transmiszion to PCE Repart
D55 Unit User Access Report

Mational/Local Procedure Report

Category Report

Print Category and Procedure Summary [Report]
Event Code Screens with CPT Codes Report
Mational/Local Procedure Codes with Inactive CPT
D55 Urits with any Associated Stop Code Errars
Event Capture Encounters Report

Ewent Code Screens with Inactive Default Associate
D55 Urite/Event Code [EC) Screens for Selected F

< >

Export | [2) Preview & Frint | X Cancel | P Tapic Help
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Reports — PCE Data Summary Report

Example: PCE Data Summary Report from Print Preview

&) Event Ca pture - Report Preview [PCE Data Summary Report]

File Yiew Help

4 8| 2

ECZ/PCE DPATIENT SUMMARY FOL ECTPATIENT, SEVEN
FROM Jan 24, Z01Z2 TO Feb 22, Z01Z

IPROCEDURE DATE/TIME IPROCEDULRE NAME SENT (WOLUME) IROVIDEL
LOCATION CLINIC {DS5 ID) CPT CODE

DIACNOEIE IPROCEDURE (CIPT) MODIFIEL
Jan EZ7, E01Z@A02:07 SP07Z DPURE TONE AUDIOMETRY, AIR ONLY (1) EICHTEEN ECPROVIDEL
DAYTON DAY AUDIO TINMNITUS (Z032) SZLLZ

Primary D¥: W41l.3

Jan E£7, E01Z@A0E:07 EPZLe PISIPE FUNCTION (1) FIFTEEN ECIPROVIDEL
DAYTON DAY AUDIO TINWNITUZ (Z032) SZE0E

Irimary DX: V4l.Z2 = £l MULTITLE IROCEDULRES
Jan E£7, E01Z@A0E:07 grz2ed4  VEDLl FITTING/ORIENTATION/CHECKING OF HEARING AID (1)EICHTEEN ECPROVIDEL
DAYTON DAY AUDIO TINWNITUS (Z03) V501l

Primary D¥: W41l.3

Volume totals may represent days, minutes, mambers of procedures
and/or a cowbination of these.

£ >

/ Print | ﬂglose | ? Topic Help

Example: PCE Data Summary Report from Export

A B C D E F G H | J K L M N o] P Q R

PCE Data Summary Report
PROCEDURE DSS CPT PROCEDURE PROCEDURE PROCEDURE CPTMOD CPT CPT PRIMARY 2ND 2ND  2ND 2ND
PATIENT DATE/TIME LOCATION CLIMIC ID CODE CODE NAME VOLUME 1 MOD 2 MOD 3 PROVIDER DIAGNOSIS DIAG1 DIAG 2 DIAG3 DIAG4
AF r
ECPATIENT, Feb07, Cheyenne- CHY C&P CASE MANG SPECIALTY ELEVEN
OME 2013@13:56 ECU MEURO 315 99493 SW0O0l IP/OP V15M 1 PHYSICIAN ECPROVIDER 900.9
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Reports — Inactive Person Class (IPC) Report

8.9 Inactive Person Class Report (IPC)

e This report shows providers who do not have a Person Class specified in the NEW PERSON
file (#200) or who do not have an active Person Class in the NEW PERSON file (#200) for
the date of the procedure.

e After previewing the report, the user has the option to print or close the report.

Instructions
1. Enter a date range.
2. Select Sort by Patient or Sort by Procedure.

3. Export , Preview L P | pring @ | or Cancel | X treel | the report.

Note: The column order does not change with Sort Method when exported into Excel.

Example: Inactive Person Class Report Required Information

3 Event Capture - Inactive Person Class Report (IPC)

File ‘iew Help

4 2|

Select Beport From Date Through Date

Patient Summary Report 06JAN 2013 | |08 FEB 2013 M
D5S Unit Activity Report

D55 Unit workload Report

Provider 5umnmary Feport Sort Order
Ordering Section Summary Report

Pravider [1 - 7) Surmmnary Report

PCE Drata Summary Report

Inactive Person Class Feport (IPC)

Procedure Reasons Repart

ECS Records Failing Tranzmission to PCE Report
D55 Unit Uszer Access Report

M atiohal/Lozal Procedure Report

Categorny Report

Print Category and Procedure Summary [Report)
Event Code Screens with CPT Codes Report

M ational/Local Procedure Codes with Inactive CPT
D55 Units with any Associated Stop Code Ermrars
Ewent Capture Encounters Report

Ewent Code Screens with Inactive Default Associate
D55 Units/Event Code (EC) Screens for Selected F

< b

" Sort by Provider

E xport | @ Preview & Fiint | x Cancel | 9 Topic Help
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Example: Inactive Person Class Report from Print Preview

€ Event Capture - Report Preview [Inactive Person Class Report (IPC)]

File View Help
Al 2| 2

Event Capture Prowviders with Inactive/Missing Person Class
for the Date Range JAN 02, Z013 through FEE 08, Z013

Printed: FEE 08, ZOl3@05:13 Page: 1

The following entries in the Event Capture Patient file (§721)
are associated with a provider who meets one of the following
criteria:

{a) The provider has no Person Class
specified in file #200. (Error=-1)

(b} The prowider does not hawe an actiwve
Person Class in file $200 for the
date of procedure. (Error=-Z)

The provider's record number in file $Z00 is shown in parentheses
after the provider name.

Date of
Patient SEN Procedure Provider Err.

Ho inwvalid providers found for date range specified.

" Frint | J-'Lglose | P Topic Help

Example: Inactive Person Class Report from Export

A B C D E F
Inactive Person Class Report (IPC)
PATIENT NAME SSN  PROCEDURE DATE PROVIDER NAME PROVIDER IEN # ERROR
ONE, ECPATIENT 1001 Feb 07, 2013@12:11 TWO, ECPROVIDER  XXXXXX -1
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Reports — Procedure Reasons Report

8.10 Procedure Reasons Report

e Locations, DSS Units, procedures, and procedure reasons must be defined before using this
option.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-character
EC National Codes (when applicable), CPT modifiers, diagnosis codes and their associated
descriptions are reflective of the date the event occurred.

e After previewing the report, the user has the option to print or close the report.

e This report is exportable into an Excel spreadsheet. The tab in Excel is titled “Reasons”
followed by the Date Range the user selected. The columns on the spreadsheet will include
Location, DSS Unit, Reason Text, Reason Number, Procedure Code, SSN (last 4 digits),
Patient, Date/Time and Provider.

Instructions
1. Select a date range.

2. Select one, all or multiple Location(s).

3. Select one, all or multiple Procedure Reasons.

4. Select one, all or multiple DSS Unit(s).

5. Export B E#ot | preyiew @ Peven| pring &P | or Cancel X = | the report.

3 Event Capture - Procedure Reasons Report

File Wiew Help

4 2|

Qrdering Section Summary Report

Pravider [1 - 7] Summary Report

PCE Data Summany Report

Inactive Perzon Class Report

Procedure Fleasons Fleport

ECS Records Failing Tranzmigzion to PCE Report
D55 Unit User Access Feport

Mational/Local Procedure Report

Categom Report

D55 Units/Event Code [EC) Screens for Selected F
< »

Select Beport From D ate Through Date
Patient Summary Report 25 JAM 2012 | |24 FEB 2m12 |
0SS Unit Activity Beport
D55 Unit Workload Repart ]
Pravider Summary Report Location
Al Logations 07100730 RESERVED-DESERT STOR ~

f* Select One Location
" Select Multiple Locations

Feason(z)

o Al "~ Select 1 Reason Al

" Select Multiple Reasong

140 DIVARTY CAS (TOE]
1 DENTAL SO/SGD-LANGLEY

LIta
MIDDLETOMWN

QIrdednkine AU cone

D55 Unit(s)
(¢ Select1 DSS Unit
(" Select Multiple D5S Units

Pririt Category and Procedure Summary [Feport) TEST - ALDIOLOGY ECS
Ewvent Code Screens with CPT Codes Report TEST REASDN #1 BLIND REHAB ECS
. ) . TEST REASON #2 CARDIAL CATH
Mational/Local Procedure Codes with Inactive CPT TEST REASON #3 D&YTOM BT HRFC
D55 Units with any Associated Stop Code Errars TEST BREASOM #4 DIABETIC ECS
Ewent Capture Encountars Report TEST REASOM #5 ECS CHAPLAIM
Ewent Code Screens with Inactive Default Associate TEST REASON #B 2 ECS SUICIDE PREVENTION

TEST REASON #7

GERIATRICS ECS MD

E xport ‘ @ Prewview | & Fiint | x Cancel | ? Topic Help
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Example: Procedure Reasons Report from Print Preview

Reports — Procedure Reasons Report

) Event Capture - Report Preview [Procedure Reasons Report]

File Wiew Help

i

Location: DATTON

Event Capture Procedure Beasons Report
for the Date Range FEB 13, Z01Z to FEE E4, E01Z
Printed: FEB Z4, Z01Z@14:0%

Page: 1

ECPROVIDER,FIFTEEN
ECPROVIDER,ELEVEN
ECPROVIDER,ELEVEN
ECPROVIDER,NINE

RSN PROC
REALSON # CODE 85N PATIENT DATE/TIME PROVIDEER
DES Unit: AUDIOLOGY ECS (IEN 7&)

TEST REASON #1 1l 001z4 lgle ECPATIENT,EIGHT Z2/ELlF/12R@10:30 ECPROVIDER,EIGHTEEN

TEST REASON #1 1 00124 1414 ECPATIENT, FOUR EFE1F12@10:30 ECPROVIDER,EIGHTEEN

TEST BREASON #1 1 00lz4 1319 ECPATIENT,NINE Ef21/1Z2@10:30 ECPROVIDER,EIGHTEEN

TEST BREASON #1 1 00lz4 1léle ECPATIENT,SIX Ef21/1Z2@10:30 ECPROVIDER,EIGHTEEN

TEST REASON #Z £ 00lz4 lals ECPATIENT,EIGHT Ef21/1Z2@10:30 ECPROVIDER,EIGHTEEN

TEST REASON f2 £ 001:Z4 l4l4 ECPATIENT, FOUR EZFELF1E@L0:30 ECPREOVIDEER,EIGHTEEN

TEST REASON #2 & 001z4 1912 ECPATIENT, NINE Z2/ELlF/12R@10:30 ECPROVIDER,EIGHTEEN

TEST REASON #2 & 001zZ4 1616 ECPATIENT, ST EFE1F12@10:30 ECPROVIDER,EIGHTEEN

TEST REASON #32 3 00lz4 lals ECPATIENT,EIGHT Ef21/1Z2@10:30 ECPROVIDER,EIGHTEEN

TEST REASON #32 3 00lz4 l4l4 ECPATIENT,FOUR Ef21/1Z2@10:30 ECPROVIDER,EIGHTEEN

TEST REASON #32 3 00lz4 1319 ECPATIENT,NINE Ef21/1Z2@10:30 ECPROVIDER,EIGHTEEN

TEST REASON #£3 3 00124 1lele ECPATIENT,SIX ZFEZLF1ZR@10:30 ECPROVIDEER,EIGHTEEN

7 Frint | j'Lgose | ? TopicHelp
Example: Procedure Reasons Report from Export
A B C D E F G H
Procedure Reasons Report
REASON REASON PROC

LOCATION DSS UNIT TEXT CODE SSN PATIENT DATE/TIME  PROVIDER
Cheyenne-ECU FL41- NUTR OUTPATIENT  1REASON $9449 0170 ECPATIENT,FIVE  1/31/13@13:00
Cheyenne-ECU FL41- NUTR OUTPATIENT  REASON1 $9449 0170 ECPATIENT,FIVE 2/6/13@11:24
Cheyenne-ECU FL41- NUTR OUTPATIENT  REASON3 $9449 0177 ECPATIENT,SEVEN 1/31/13@13:07
Cheyenne-ECU FL41- NUTR OUTPATIENT  REASON3 $9449 0177 ECPATIENT,SEVEN 2/8/13@07:16
Cheyenne-ECU FL41- NUTR OUTPATIENT  REASONS $9449 0177 ECPATIENT,SEVEN 2/8/13@07:16

Cheyenne-ECU
Cheyenne-ECU
Cheyenne-ECU
Cheyenne-ECU

RIW1 /P THER REC CASE MGT LREASOMN
R9W1 I/P THER REC CASE MGT REASONI
R9W1 I/P THER REC CASE MGT REASON2
R9W1 I/P THER REC CASE MGT REASON3

July 2014
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SWOO1 0150
SWoo1 o001
SW001 0150
SW001 0150

ECPATIENT,NINE

ECPATIENT,OME

ECPATIENT,MIME
ECPATIENT,MIME
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1/31/13@13:05
2/7/13@13:56

1/31/13@13:05
1/31/13@13:05

ECPROVIDER,NINE

ECPROVIDER,FIFTEEN
ECPROVIDER,ELEVEN
ECPROVIDER,FIFTEEN
ECPROVIDER,FIFTEEN
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Reports — ECS Records Failing Transmission to PCE Report

8.11 ECS Records Failing Transmission to PCE Report

e Locations, DSS Units, procedures, five-character EC National Codes (when applicable) and
categories must be defined before using this option.
e After previewing the report, the user has the option to print or close the report.

Instructions
1. Select the date Range.

2. Export _B»E@ot | preview @ Peven]| pring &P | or Cancel % = | the report.

Example: ECS Records Failing Transmission to PCE Report Required Fields

3 Event Capture - ECS Records Failing Transmission to PCE Report
File Wiew Help

4 2

Select Beport From Date Through Date

Patient Summary Report 12JaN 2013 ~| [11 FEB 2013 -
D55 Uit Activity Report

D55 Uit wWarkload Repart
Provider Summary Report
Ordering Section Summary Feport
Provider (1 - 7] Summary Report
PCE Data Summary Report
Inactive Person Class Report [IPC)
Frocedure R eazons Report

D55 Unit User Access Report

M ational/Local Procedure Report

Category Report

Print Category and Pracedure Summary (R eport]
Event Code Screens with CPT Codes Report

M ational/Local Procedure Codes with [nactive CPT
D55 Units with any Associated Stop Code Errors
Event Capture Encounters Report

Ewent Code Screens with Inactive Default Aszociate
D55 Unite/Event Code [EC) Screens for Selected F

< b

Export | [gl Preview | & Fiint | X Cancel | ? Tapic Help
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Reports — ECS Records Failing Transmission to PCE Report

Example: ECS Records Failing Transmission to PCE Report from Print Preview

3 Event Capture - Report Preview [ECS Records Failing Transmission to PCE Report]

B=1ES

File Yew Help
#| & 2]
FEE 24, zolzmle:zz:os Page: 1 A
ECS RECOPDS FAILING TRANSMISSION TO PCE REPORT
FEOM Feb 13, 2012 TO Feb 24, 2012
DATE/TIME PATIENT 28N PROVIDER(S) REASONS
LOCATION PROCELURE
DE3 UNIT CATEGORY
2F13/1E@13:53 ECPATIENT,FIVE 1515 ECPROVIDER,ELEVE CPT code missing
DATTON NUOD3 STATUS MILD
LDIAEETIC EC2
2F13/1E@13:53 ECPATIENT,SIx 1&1é ECPROVIDER,ELEVE CPT code missing
DATTON NUOD3 STATUS MILD
DIABETIC ECS
2/13/12@13:53  ECPATIENT,SEVEN 1717 ECPROVIDER,ELEVE CPT code missing
DATTON NUO03 STATUS MILD
DIABETIC ECS
2/22712@13:23  ECPATIENT,SEVEN 1717 ECPROVIDEER,EIGHT CPT code missing
DATTON NUO03 STATUS MILD
DIABETIC ECS
v
& Pt | Jf]. Close ‘ ? TopicHelp

Example: ECS Records Failing Transmission to PCE Report from Export

A B C D E F G H 1 J K L M N 0 P Q R
DATE/ PROCEDURE PROCEDURE REASON REASON REASON
TIME LOCATION DSSUNIT  CATEGORY PATIENT  SSN CODE NAME PROV 1 PROV 2 PROV 3 PROV 4 PROV 5 PROV 6 PROV7 1 2 3
2/13/12 ECPATIENT, ECPROVIDER, code
@13.53 Dayton  Diabetic ECS FIVE 1515 NU003 STATUS MILD ELEVEN missing
2/13/12 ECPATIENT, ECPROVIDER, cPT
@13.53 Dayton  Diabetic ECS SIX 1616 NUOO3 STATUS MILD ELEVEN code
2/13/12 ECPATIENT, ECPROVIDER, cPT
@13.53 Dayton  Diabetic ECS SEVEN 1717 NUCD3 STATUS MILD ELEVEN code
2/13f12 ECPATIENT, ECPROVIDER, cPT
@13.53 Dayton  Diabetic ECS SEWEN 1717 NU003 STATUS MILD EIGHT code
July 2014 Event Capture V. 2.0 GUI User Manual 88

Patch EC*2.0*122



Reports — DSS Unit User Access Report

8.12 DSS Unit User Access Report

e This report is also accessible from the Grant Users Access menu option.

e After previewing the report, the user has the option to print or close the report.

e This report is now exportable into an Excel spreadsheet. The tab in Excel is titled “DSS Unit
User Access Report”. The columns on the spreadsheet will include DSS Unit, User Name,
IEN and Person Class/Classification.

Instructions:
1. Select a Location.
2. Select one, all or multiple DSS Units.

3. Export , Preview L P | pring  @PF | or Cancel X teel | the report.

Example: DSS Unit User Access Report Required Fields

3 Event Capture - DSS Unit User, Access Report
File ‘iew Help

4 2

Select Beport Location
Patient Summary Feport |DAYTDN j
D55 Unit Activity Report
DS5 Unit Wworkload Report D55 Unitfs]
Provider Summary R eport Al (+ Select1 DSS Unit

Qrdering Section Summary Report

Provider (1 - 7) Summary Report

PCE Data Surnmary Repaort

Ihactive Person Clazs Repart

Procedure Reaszons Report

ECS Records Failing Transmizsion to PCE Feport
0SS Unit User Access Report

Mational/Local Procedure Repaort

Categom Report

Frint Category and Procedure Summary [Report)
Event Code Screens with CPT Codes Report
Mational/Local Procedure Codes with Inactive CPT
D55 Units vath any Aszociated Stop Code Erors
Ewent Capture Encounters Report

Ewvent Code Screens with Inactive Default Associate
DSS Unitg/Event Code [EC) Screens for Selected F

< >

S Units
BLIND REH
CARDIAC CATH

DaAYTOMN PT HEPC
DIABETIC ECS

ECS CHAPLAIM

ECS SUICIDE PREVENTIOMN
GERIATRICS ECS MD

Export | @ Prewview | & Frint | x Cancel | ? Topic Help
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Reports — DSS Unit User Access Report

Example: DSS Unit User Access Report from Print Preview

& Event Capture - Report Preview [DSS Unit User Access Report] |_- ||I:|||
File Wiew Help

4 & 2|

Uzers with access to selected DES Units Feb 27, E01E

Dss UNIT USER NAME IEN PERZON CLASE/CLASSIFICATION

|

| @

¢ Erint | j'LQIose | ? Topic Help

Example: DSS Unit User Access Report from Export

A B C D
DSS Unit User Access Report
D55 UMIT USER NAME IEN PERSON CLASS/CLASSIFICATION

KINESIOTHERAPY ECS |USER1,EC 11¥ Kinesiotherapist
KINESIOTHERAPY ECS |USERZ2,EC 22¥ Kinesiotherapist
KINESIOTHERAPY ECS |USER3,EC 33X Kinesiotherapist
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Reports — National/Local Procedure Report

8.13 National/Local Procedure Report

e Use the Procedure - Add or Update Local Procedures option to create local procedures
before using this option.

e This report is accessible to Management users only. For users without the Management
Security key (ECMGR), this report will not appear.

e After previewing the report, the user has the option to print or close the report.

8.13.1 Instructions - Active Procedures
1. Click the Active button.
2. Choose Preferred Report (National, Local or Both).
3. Choose the Sort Method (Procedure or National Code).
4.

Export , Preview L Pever | print - @PF | o Cancel | X Creel | the report.

Example: National/Local Procedure Report (Active) Requirements

3 Event Capture - Hational/Local Procedure Report

File Wiew Help

A 2|

Select Bepart
Patient S ummary Fiepart » Aclive Preferrgd Report Sort Method
DSS Urit Activity Report " Hational @ Procedure
D55 Unitworkload Repart " Local )
Prorvider Summary Report {+ Both £ National Code
Qrdering Section Summary Report
Frovider [1 - 7] Surmary Repoart & [Festive

PCE Data Summary Report

Inactive Persan Clazs Report (IPC)

Procedure Reazons Report

ECS Records Failing Transmizsion ko PCE Report
D55 Unit User Access Report

M ational/Local Procedure Report

Category Report

Print Categorny and Procedure Summary [Report)
Event Code Screens with CPT Codes Report

M atiokal/Local Procedure Codes with Inactive CPT
D55 Units with any Associated Stop Code Ermors
Event Capture Encounters Report

Event Code Screens with Inactive Default Azzociate
D55 Unitz/Event Code [EC) Screens for Selected F

< b4

& Piint | x Cancel | ?Iopic Help

By Export |
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Reports — National/Local Procedure Report

Example: National/Local Procedure Report (Active) from Print Preview

@ Event Capture - Report Preview [MNational/Local Procedure Report - Active] E|E|E|
File View Help

A &l 2|

NATIONALLOCAL

15MIN ADL TRNG
15MIN ADL TRNG
15MIN ADL TRNG
15MIN GRP EVAL
1EMIN GREP EVAL
1EMIN GREP EVAL

DPREOCEDTURE REPORT - ACTIVE NATIONAL AND LOCAL EY PROCEDURE )
FEE 11,2013 07:E&E DAGE 1
NATIONAL
NUMEER CPT
(104 PH41Z 293133
(Z-5) PH410 293133
(E-9) PH411 293133
(104 PMzZ0Z 293133
(z2=5 PMz0O0 23199
(E=3) PMz0O1 23199

¢ Frint | j'LQIose ‘ ? Topic Help

Example: National/Local Procedure Report (Active) from Export

A B C

MationalfLocal Procedure Report

NAME MATIONAL NUMBER CPT

15MIN ADLTRMNG {10+ Ph412 99199
15MIN ADLTRMG {2-5) PhI410 99199
15MIN ADLTRMG {6-9) Pr411 99199
15MIN GRP EVAL (10+) PM302 99199
15MIN GRP EVAL (2-5) PM300 99199

8.13.2 Instructions - Inactive Procedures
1. Click the Inactive button.

2. Export _BEeot | preyview @ Preven| pring - &P | or Cancel X = | the report.

Note: If the report is marked as Inactive, the preferred report and sort method will be
grayed out.
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Reports — National/Local Procedure Report

Example: National/Local Procedure Report (Inactive) Required Fields

3 Event Capture - Hational/Local Procedure Report

File Wiew Help

A 2|

Select Beport
Patient Summeary Feport (" Active [ Prefened Report Sort Method
D55 Linit Activity Fieport > g
D55 Unit workload Rieport g -
Pravider Surarnary Repart o

Ordering Section Surmmary Report

Provider [1 - ¥] Summarny Report

FCE Data Summary Report

Inactive Person Clazz Report IPC)

Procedure Reasons Report

ECS Records Failing Transmizzion to PCE Report
DSS Urit User Access Report

Mational/Local Procedure Report

Category Report

Frint Categomy and Procedure Summary [Report)
Event Code Screens with CPT Codes Report

M ational/Local Procedurs Codes with Inactive CPT
D55 Units with anyp Aszociated Stop Code Emors
Ewvent Capture Encounters Repart

Ewvent Code Screens with Inactive Default Associate
D55 Units/Event Code [EC) Screens for Selected F

< b

Ezport | @ Preview | & Print | x Cancel | ? Topic Help |

Example: National/Local Procedure Report (Inactive) from Print Preview

3 Event Capture - Report Preview [MNational/Local Procedure Report - Inactive] El@|g|
File  Wiew Help

Eid

MNATIONALSLOCAL PROCEDURE REPFORT - INACTIVE FEB 11,2012 0&5:15 PAGE 1 i
NATIOMAL INACTIVE

NANE NUMEER CPT DATE

97112 ARTTHER PHYIND 1E5M RCOSE 3711z SEP 1,2011

97150 AQUATICTHER GRP =Z0 BCOTE 37150 SEP 1,201z

97150 AQUATICTHER GRPE-Z0 RCO7E 37150 SEP 1,201z

97150 ARTTHER COG GRP z-4 RCO32 57150 SEP 1,201z

97150 ARTTHER COG GRP 5-Z0 RCO40 57150 SEP 1,201z -

& Fiint | ngDSE | P Topic Help |

Example: National/Local Procedure Report (Inactive) from Export
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Reports — National/Local Procedure Report

A B C D
National/Local Procedure Report
NAME NATIONAL NUMBER CPT  INACTIVE DATE
97112 ARTTHER PHYIMD 15M  RCO95 97112 1-5ep-11
97150 AQUATICTHER GRP =20 RCO7VE 97150 1-5ep-12
97150 AQUATICTHER GRP3-20 RCOV3 97150 1-5ep-12
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8.14 Category Report

e Use the Category - Add or Update Categories option to create categories before using this
option.

e This report is accessible to Management users only. This report will not appear for users
without the management security key (ECMGR).

e After previewing the report, the user has the option to print or close the report.

Instructions
1. Choose a status of Active, Inactive or Both.

2. Export _BEeot | preyview @ Preven| pring &P | or Cancel X = | the report.

Example: Category Report Required Fields

€ Event Capture - Category Report glil@

File Wiew Help

A 2|

Select Beport Select

Fatient Summary Report  Active
D55 Uit Activity Report -
D55 Unit wWorkload Report

Provider Summary Report

Qrdering Section Summary Report

Provider [1 - 7] Summary Report

PCE Data Summary Report

Inactive Perzon Clazs Report [IPC)

Procedurs Reasons Repart

ECS Records Failing Tranzmizssion to PCE Repart

D55 Unit User Access Report

Mational/Local Procedure Report

Category Feport

Print Category and Procedure Summary (Feport]

Ewent Code Screens with CPT Codes Report

Matiohal/Local Procedure Codes with Inactive CPT

D55 Units with any Associated Stop Code Enors

Event Capture Encounters Report

Ewent Code Screens with Inactive Default Associate

D55 Units/E went Code (EC) Screens for Selected F

< ?

™ Inactive

Export | @ Preview | & Fiint | x Cancel | ? Topic Help
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Example — Category Report (Active) from Print Preview

€3 Event Capture - Report Preview [Category Report - Active]

Reports — Category Report

File Wiew Help

Ed

CATEGORY REPORT — ACTIVE
NAME

1 indiclogy Exam

2 Hearing Aids

3 Westibular

4 Electrophysiological
ECasp

<

FEE Z7,2012 02:10 PAGE 1 R

/ Frint | ﬂ;lose | ? Topic Help

Example — Category Report (Active) from Export

A

Category Report

NAME

CARDIOLOGY

EQUIPMENT - RESPIRATORY
O&E

Example — Category Report (Inactive) from Print Preview

& Event Capture - Report Preview [Category Report - Inactive]

File Wiew Help

EEid

tATEGDRY DETORT - INACTIVE
NLME INACTIVE DATE

FEE 7,201z 09:12 PLGE 1 B

**+ NO RECORDE TO PRINT *+**

& Fint | j'L Cloze ? Topic Help

Example — Category Report (Inactive) from Export

A B
Category Report
NAME INACTIVE DATE
THALLIUM 02/20/12
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Example — Category Report (Both Active and Inactive) from Print Preview

2 Event Capture - Report Preview [Category Report - Both Active and Inactive] |Z||E|r$__<|
File Wiew Help

4 & 2|

CATEGORY REPORT - BOTH ACTIVE AND INACTIVE FEE Z7,Z012 10:11 PAGE 1 A
HALME INACTIVE DATE

1 Audiclogy Exam

15 Testing

2 Hearing Aids

3 Westibular

4 Electrophysiclogical
EC &P

< | =

J Frrint | J-'L LCloze 9 Topic Help

Example — Category Report (Both Active and Inactive) from Export

A B
Category Report
NAME INACTIVE DATE
CARDIOLOGY
EQUIFMENT - RESPIRATORY

O&E

THALLIUM |EIE,-"2EI,I"2I312 1
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Reports — Print Category and Procedure Summary (Report)

8.15 Print Category and Procedure Summary (Report)

e Use the DSS Unit - Add or Update DSS Units option to create DSS Units categories before
using this option.

e Use the Category - Add or Update Categories option to create categories before using this
option.

e Use the Procedure - Add or Update Local Procedures option to create procedures before
using this option.

e This report is accessible to Management users only. This report will not appear for users
without the management security key (ECMGR).

e After previewing the report, the user has the option to print or close the report.

Instructions

1.
2.

Select one or all Location(s).
Select one or all DSS Unit(s).
Note: If All is selected for the DSS Unit, the Category will also be All and will be grayed

out.
3. Select a Category.

Note: Categories only appears if the Event Code Screen uses categories to group

procedures.

4. Select Active, Inactive or Both (Active and Inactive) EC Code Screens.

Export ™ Eet | preview L@ Peven| pring SF | or Cancel X txer | the report.

Example: Print Category and Procedure Summary (Report) Required Fields

EoX

€3 Event Capture - Print Category and Procedure Summary (Report)

File ‘iew Help

E(d

Select Beport

Patient Summary Report

D55 Unit Activity Report

D55 Unit*Workload Repart

Frovider Surnmary Report

Ordering Section Summarny Report

Provider (1 - 7) Summary Report

PCE Data Summary Report

Inactive Person Class Report (IPC)

Procedure Reazons: Repart

ECS5 Records Failing Transmizzion to PCE Report
D55 Unit Uzer Access Report

Mational/Local Procedure Report

Category Report

Frint Category and Procedure Summary [Fepart)
Event Code Screens with CPT Codes Report
Mational/Local Procedure Codes with Inactive CPT
D55 Units with any Associated Stop Code Ernors
Event Capture Encounters Report

Event Code Screens with Inactive Default Associate
D55 Unitz/Event Code [EC) Screens for Selected F

£ 4

Lacation

|Che}lenne-E cu

D55 Unit

|H9\-"‘I |/ THER REC CASE MGT

LCategory

Select

* Active " Inactive

Esp Export | & Print | X

" Both

Cancel | P Topic Help
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Reports — Print Category and Procedure Summary (Report)

Example: Print Category and Procedure Summary (Report) from Print Preview

€ Event Capture - Report Preview [Print Category and Procedure Summary (Heport) - Active] E|E|Pz|
File View Help
4 &l 2|
E
CATEGORY AND PROCEDURE SUMMARY Page: 1
ACTIVE EVENT CODE SCREENS
Dun Date : FEEB 27, Z01Z@l0:33:17
LOCATION: DAYTON
SEEVICE:  MEDICAL
D55 UNIT: CABDIAC CATH
Category: MNone
Procedure: CHEST PATHN {CPT) Mat'l No.: AdE4E
Procedure: A4643 High dose contrast MRI (CPT) Nac'l No.: Ahd4c432
Procedure: CATH, TRANSLUMIN NON-LASER  (CPT) Hat'l No.: CLl725
Procedurs: CLOSTURE DEVW, WASC (CFT) Nat'l No.: Cl7&0
Procedure: STENT, COATED/COV W/DEL SYS  (CPT) Mat'l No.: Cl87¢
Procedure: STENT, NON-COA/NON-COV W/DEL  (CPT) Nat'l No.: CLE76
Procedure: CATHETER, CUIDING  {CPT} Mat'l No.: ClEg27
Procedure: DOLAZSETRON S0 MG {CPT) Nat'l No.: 50174
Procedure: NURSING ASSESSMENT/EVALUATN  (CPT)  Nat'l No.: TlO01 2
" Pint | ﬂglose | 2 Topic Help
Example: Print Category and Procedure Summary (Report) from Export
A B C D E F G H I ]
Print Category and Procedure Summary (Report)
ECSCREEM DSS UNIT CPT PROCEDURE
STATUS LOCATION SERVICE DS5 UNIT INACTIVE CATEGORY CODE CODE PROCEDURE NAME CLINIC
Cheyenne- RECREATION R9W1 /P THER
ACTIVE ECU THERARY REC CASE MGT None 99493 5W0O01 CASE MGT 15M
Cheyenne- RECREATION RIW1 /P THER TEAM CONF W/O
ACTIVE ECU THERAPY REC CASE MGT Mone 93361 PAT, LIMITED 30M
Cheyenne- RECREATION RIW1 /P THER TEAM CONF W/O
ACTIVE ECU THERARY REC CASE MGT None 99362 PAT EXPANDED 60M
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Reports — Event Code Screens with CPT Codes Report

8.16 Event Code Screens with CPT Codes Report

e Users can print, preview or export Event Code Screens with active and/or inactive CPT codes
for one or all DSS Unit(s).
= For previewing or printing the report, when Both is selected for Active and Inactive CPT
codes, all inactive CPT codes are flagged with an *I* indicator.
= For exporting the report, all Inactive CPT codes are flagged with an **Inactive**
indicator.
e Users must have the ECMGR key to access this report.
e After previewing the report, the user has the option to print or close the report.

Instructions

1. Select one or all Location(s).

2. Select one or all DSS Unit(s).
Note: If All is selected for the DSS Unit, the Category will also be All and will be grayed
out.

3. Select a Category.
Note: Categories only appear if the Event Code Screen uses categories to group
procedures.

4. Select Active, Inactive or Both (Active and Inactive) for CPT Codes.

Export ot | preview @ Preven| pring - &P | or Cancel X = | the report.

Note: The tab of the report indicates whether the exported report shows only active, only
inactive, or both active and inactive CPT codes.

Example: Event Code Screens with CPT Codes Report Required Fields

3 Event Capture - Event Code Screens with CPT Codes Report

Fil= Yiew Help
4 2|
Select Report Lacation

Patient Surmmary Report |Che_l,lenne-E tu ﬂ
D55 Unit Activity Report
D55 Unit Workload Report D55 Unit
Pravider Summary Report [Rev11/P THER REC CASE MGT |
Ordering 5 ection Summary Report
Pravider [1 - 71 Suramary Fepart
PCE Data Summary Repart Category
Inactive Person Class Repart [IPC) | J
Procedure Reasons Report
ECS Records Failing Transmizszion to PCE Report S alect

DSS Unit Uszer Access Report

Mational/Local Procedure Repart ' Active " Inactive " Both
Category Report

Frint Category and Procedure Summary [Report]

Event Code Screens with CPT Codes Report

Mational/Local Procedure Codes with Inactive CPT

D55 Unitz with any Azsociated Stop Code Errors

Ewvent Capture Encounters Report

Ewvent Code Screens with Inactive Default Associate

D55 Unitz/Event Code [EC) Screens for Selected F

< >

& Frint | x Cancel | ?lopic Help

By Export | [[
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Reports — Event Code Screens with CPT Codes Report

Example: Event Code Screens with CPT Codes Report from Print Preview (Both IPT
Codes Selected)

3 Event Capture - Report Preview [Event Code Screens with CPT Codes Report - Both Active and Inact... [Z”E|g|

File ‘jew Help
| 8| 2|
~
EVENT CODE SCREENS WITH CPT CODES Page: 1
Punn Date: MAR Z6, Z013@10:06:3Z
LOCATION: Cheyenne-ECT
DE5 UNIT: B3W1 ISP THER REC CAZSE MGT

Category: None

Procedure: CASE MGT 1EM (EC) Nat'l #: SWO0Ol CPT: 9945939

Procedure: TEAM CONF Wy0 PAT, LIMITED 30M (CPT) Mar'l #: CPT: 929351 *I*

Procedure: TEAM CONF W/0 PAT EXPANDED &0M (CPT) MNat'l #: CPT: 239352 *I*

Procedure: TELEFHONE CALL, BERIEF <&M (CPT) MNat'l # CPT: 99371 *I*

Procedure: TELEFHONE CALL, IMTERMED 1&-30 (CPT) MNat'l # CPT: 93372 *I* L

¢ Frint | 1-'|_ Cloze ‘ ? Topic Help

Example: Event Code Screens with CPT Codes Report from Export
|Event Code Screens with CPT Codes Report |
LOCATION DSS UNIT CATEGORY CPT CODE PROCEDURE CODE PROCEDURE NAME
Cheyenne-ECU R9V1 I/P THER REC CASE MGT None 99361 **Inactive®* TEAM CONF W/O PAT, LIMITED 30M (CPT)
Cheyenne-ECU R9VL I/ THER REC CASE MGT None 99362 **Inactive™* TEAM CONF W/O PAT EXPANDED 60M [CET)
Cheyenne-ECU ROV I/ THER REC CASE MGT None 99371 **Inactive™* TELEPHONE CALL, BRIEF <5M [CPT)
Cheyenne-ECU RIV1 I/P THER REC CASE MGT None 99372 **Inactive®* TELEPHONE CALL, INTERMED 16-30M (CPT)
Cheyenne-ECU R9V1 I/P THER REC CASE MGT None 99373 **Inactive®™* TELEPHONE CALL, COMPLEX >30M [CPT)

» M| Showing only Inactive CPT Codes < Sheet2 - Sheet3 %1 [ ! i
The tab of the report above indicates that the report is “showing only Inactive CPT Codes”.
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Reports — National/Local Procedure Codes with Inactive CPT Codes

8.17 National/Local Procedure Codes with Inactive CPT
Codes

e This report provides a list of National and Local Procedure Codes with inactive CPT codes
from EC NATIONAL PROCEDURE file (#725).

e Users must have the ECMGR key to access this report.

e After previewing the report, the user has the option to print or close the report.

Instructions
1. Select the report.

2. Export _BE#ot | preview L@ Pevien| pring  SFn | or Cancel X txet | the report.

Example: National/Local Procedure Codes with Inactive CPT Codes

€3 Event Capture - National/Local Procedure Codes with Inactive CPT Codes
File Wiew Help

E1d

Select Beport

Fatient Sumnmary Report

0SS Uit Activity Report

D55 Unit Workload Report

Provider Summary Report

Ordering Section Surmmary Feport This report requires no selection criteria,
Provider (1 - 7] Sumrmary Report

PCE Data Summary Report

Inactive Perzon Class Report (IPC)

Procedure Reazons Report

ECS Records Failing Tranzmizsion to PCE Report
0SS Urit User Access Repart

Mational/Local Procedure Report

Category Report

Print Category and Procedure Summary (Fieport]
Event Code Screens with C dez Report
Mational/Local Procedure C with |nactive CPT
D55 Uitz with any Aszociated Stop Code Errars
Ewent Capture Encounters Report

Event Code Screens with Inactive Default Associate
D55 Unite/Event Code (EC) Screens for Selected F

< b

Ezport | [8] Preview | & Frint | X Cancel | P Tapic Help
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Reports — National/Local Procedure Codes with Inactive CPT Codes

Example: National/Local Procedure Codes with Inactive CPT Codes from Print Preview

6 Event Capture - Report Preview [Mational/Local Procedure Codes with Inactive CP... E|E|PZ|
File Wiew Help

4 8| 2

e
NATIONAL/LOCAL PROCEDURE CODES WITH INACTIVE CPT CODES Page: 1
Pun Date : Feb 12, Z013@0OE5:Z5:34
National CPT Inactive
MNunber Hational Name Code Date
SWols PEYCHEOC TH/PEYCHOTHERAPT OPT 7L5-20 MIN 0208 0l/01/12
SWOEL PHONE-D/C NOM-MENTAL HEALTHFOLW-UP, 45 MIN 23373 ol/s01/0%
SWmoel PEYTHERINL IV VzZ0OM 0204 0l/01/12
SWMasZ PEYCHEOC TH/PSYCHOTHERAPY OPT 4L5-50 MIN F0806 0170171z
SP0O35 COGNITIVE TREATMENT FT7770 04,0101
SP0O37 ALD FITTING/ORIENTATION 7703 0l/01/06 o

q" FPrrint | I'L Cloze ? Topic Help

Example: National/Local Procedure Codes with Inactive CPT Codes from Export

A B C D
Mational/Local Procedure Codes with Inactive CPT Codes
MATIOMNAL CPT INACTIVE
NUMBER MNATIONAL NAME CODE DATE
SWO15 PSYCHSOC TX/PSYCHOTHERARY OFT 75-80 MIN 90808 |1/1/2013
SW055 PHOME-D/C NOMN-MENTAL HEALTHFOLW-UP, 45 MIN 99373 1/1/2008
SWoel PSYTHERINDIWV W20M 90804 |1/1/2013
SWoo62 PSYCHSOC TX/PSYCHOTHERARY OPT 45-50 MIN 90806 |1/1/2013
5P035 COGMITIVE TREATMENT 97770 4/1/2001
SPO37 ALD FITTING/ORIENTATION 97703 1/1/2006
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Reports — DSS Units with Any Associated Stop Code Errors

8.18 DSS Units with any Associated Stop Code Errors

e The Event Capture software restricts DSS-only workload to use valid Stop Codes.

e To assist sites in locating DSS Units that have invalid associated Stop Codes, the DSS Unit
list with Secondary Associated Stop Codes option is provided. This may be attached as a
secondary menu option and run as often as needed. The only prompt is for Device.

e This report provides a list of DSS Units with any error with the Associated Stop Code.

e The report provides the DSS Unit IEN and name, Associated Stop Code IEN and name and
the reason for the error.

e After previewing the report, the user has the option to print or close the report.

e Select an active non-secondary Stop Code to replace the Stop Code in the DSS Unit set up.

Instructions
1. Select the report.

2. Export _BE#ot | preyview @ Peven| pring &P | or Cancel X = | the report.

Example: DSS Units with Any Associated Stop Code Errors Required Fields

& Event Capture - DSS Units with any Associated Stop Code Errors

File V¥iew Help

A 2|

Select Beport

Patient Summary Repart

D55 Uit Activity B eport

D55 Unit workload Report

Frovider Summary Report

Ordering Section Surmmary Repart This repaort requires no selection citeria.
Provider [1 - 7] Summary Report

PCE Data Summary Report

Inactive Perzon Clazs Repart IPC)

Frocedure Reasons Report

ECS Records Failing Tranzmigsion to PCE Report

D55 Unit User Access Report

Mational/Local Procedure Report

Category Report

Print Categorny and Procedure Summary (Feport)

Ewent Code Screens with CPT Codes Report

Mational/Local Procedure Codes with Inactive CPT

D55 Uriks with any stop Code Errors
Event Capture Encounters Report

Ewent Code Screens with Inactive Default Associate
D55 Units/Event Code ([EC) Screens for Selected F

£ >

E xport | @ Preview | & Frint | x Cancel | ? Topic Help
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Reports — DSS Units with Any Associated Stop Code Errors

Example: DSS Units with any Associated Stop Code Errors

DSS UNITS WITH ANY ASSOCIATED STOP CODE ERRORS
Page: 1 Run Date: 11/3/2011@14:25

DSS Unit: 21 E-PUBLIC HEALTH NURSES-IP
Stop Code: 122 PUBLIC HEALTH NURSING
Reason: INACTIVE CODE

Example: DSS Units with any Associated Stop Code Errors from Export

A B C D E F G
DSS Units with any Associated Stop Code Errors
DSS UNIT & D55 UNIT NAME STOP CODE 5TOP CODE NAME ERROR #1 ERROR #2 ERROR #3
21 E-PUBLIC HEALTH MURSES_IP (122 PUBLIC HEALTH NURSING INACTIVE CODE
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Reports — Event Capture Encounters Report

8.19 Event Capture Encounters Report

e Displays and counts the unique occurrences by patient and DSS Unit during a selected date
range. It also allows sorting by patient or by provider.
= When sorted by Patient shows the number of unique occurrences for the Patient across
the date range that is selected.
= When sorted by Provider shows the number of unique occurrences for the Provider across
the date range that is selected.
e Includes the fields Patient Name, SSN (last 4 digits), Inpatient or Outpatient (I/0),
Date/Time, Provider #1, DSS Unit and Volume.
e After previewing the report, the user has the option to print or close the report.

Instructions:
1. Select a date range.

2. Select a Location.

3. Select one, all or multiple DSS Unit(s).

4. Select Sort Method (Patient or Provider).

5. Export B E#ot | preview @ Peven]| pring @R | or Cancel X = | the report.

Note: Only the last four digits of the patient’s SSN will appear on the print preview of
this report.

Note: The column order does not change with Sort Method when exported into Excel.

Example: Event Capture Encounters Report Required Fields

& Event Capture - Event Capture Encounters Report

Eile Wiew Help

E(d
Select Beport From D ate Through D ate
Patient Summary Repart 288N 2012 - |27 FEB 22 d

D55 Unit Activity Report
D55 Unit Workload Report

Provider Summary Report Location
Ordering 5 ection Summary Report |DAYTDN ﬂ
Pravider (1 - 7] Summary Report

PCE Data Summary Report

Inactive Person Class Report D53 Unitfs) Sort Method
Procedure Reasons Report Al {« Patient
ECS Recards Failing Transmission ta PCE Report (s Select1 DSS Unit

D55 Unit User Access Report ™ Select Multiple D55 Units " Provider
Mational/Local Frocedure Report AUDIOLOGY ECS v

Categary Report
Print Categary and Procedure Summary [Repart] CARDIAC CATH
Event Code Screens with CPT Codes Report gmLQFTEFI'ETEgBPE 2
M ational/Local Procedure Codes with Inactive CPT

D55 Units with any Aszsociated Stop Code Errars

Event Capture Encounters Report

Ewent Code Screens with Inactive Default &ssociate

D55 Units/Event Cade [EC) Screens for Selected F

< b

Export | @ Preview | & Frint | x Cancel | ? Topic Help
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Reports — Event Capture Encounters Report

Example: Event Capture Encounters Report Sorted by Patient from Print Preview

3 Event Capture - Report Preview [Event Capture Encounters Report]
File  Wiew Help

4 8| 2|

Event Capture Encounters Report Page: 1
For Location DAYTON
From Feb 10, Z01Z through Feb 27, EZ0LZ
Sorted by Patient MName

Patient SEN I/0 Date/Time Irovider #1 DEE Unit Vol

ECPATIENT ,NINE 1313 0 2/10/1Z@0O2: 58 ECPROVIDER,EIGHTEEN ELIND* REHAE ECS 1
Subtotal for provider ECPROVIDEER,EIGHTEEN

1
Total for patient ECPATIENT,NINE 1

J Frint | j'LQIose | ? Topic Help

Example: Event Capture Encounters Report Sorted by Provider from Print Preview

3 Event Capture - Report Preview [Event Capture Encounters Report]
File Yiew Help

A 8| 2|

Event Capture Encounters Report Page: 1
For Location DATTON
From Feb 10, Z01Z through Feb Z7, EO01Z
Sorted by Provider

Patient SEN I/0 Date/Time Provider #1 DES Unit Vol
ECPATIENT,EIGHT ls1s 0O 2/21/12@10:30 ECPROVILER, EIGHTEEN AUDIOLOGY EC3 1
ECPATIENT,FOUR 1414 0O 2/21/12@10:30 ECPROVILER, EIGHTEEN AUDIOLOGY EC3 1
ECPATIENT ,NINE 1212 0O 2/21/12@10:30 ECPROVILER, EIGHTEEN AUDIOLOGY EC3 1
ECPATIENT,STX 1gls 0O 2/21/12@10:30 ECPROVILER, EIGHTEEN AUDIOLOGY EC3 1

Subtotal for patient ECPATIENT,EIGHT 1
Subtotal for patient ECPATIENT,FOUR 1
Subtotal for patient ECPATIENT,NINE 1

Subtotal for patient ECPATIENT,SIX 1

4

Total for provider ECPROVIDER,EIGHTEEN

J Frint | j'LQIose | ? Topic Help

Example: Event Capture Encounters Report from Export

A B e D E F €] H
Event Capture Encounters Report
LOCATION PATIENT 85N /O DATE/TIME PROVIDER #1 DSS UNIT VOLUME

Cheyenne-ECU ECPATIENT,MINE 666010150 O  1/31/13@13:05 ECPROVIDER,FIFTEEN R9VL /P THER REC CASE MGT 1
Cheyenne-ECU ECPATIENT,ONE 666000001 O 2/7/13@13:56 ECPROVIDER,ELEVEN RIVLI/P THER REC CASE MGT 1
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Reports — Event Code Screens with Inactive Default Associated Clinic

8.20 Event Code Screens with Inactive Default Associated
Clinic

e Only holders of the ECMGR security key can run this report.

e After previewing the report, the user has the option to print or close the report.

e This report is now exportable into an Excel spreadsheet. The tab in Excel is titled “Inactive
Default Clinic”. The columns on the spreadsheet will include DSS Unit, Location, Category,
Procedure Code, Inactive Clinic IEN and Inactive Clinic Name.

e The fields DSS Units, Location, Category, Procedure Code, Clinic IEN and Clinic Name are
included in this report.

Instructions:
1. Select one, all or multiple Location(s).
2. Select one, all or multiple DSS Unit(s).

3. Export _BE#ot | preview L@ Pevien| pring  SFn | or Cancel X txer | the report.

Example: Event Code Screens with Inactive Default Associated Clinic

€3 Event Capture - Event Code Screens with Inactive Default Associated Clinic

File Wiew Help

4 2|

Select Report Location

Fatient Sumrmary Report

D55 Unit Activity Repart

D55 Unit Workload Report

Frovider Summary Report

Ordering Section Summary Report

Provider [1 - 7] Summary Feport

FCE Data Summary B eport

Inactive Perzon Clazs Report

Frocedure Reasons Report

ECS Records Failing Transmission to PCE Report
D55 Unit User Access Repart

M ational/Local Procedure Report

Categomy Report

Frint Categary and Procedure Surmmary [Beport)
Event Code Screens with CPT Codes Report

M ational/Local Procedure Codes with Inactive CPT
D55 Units with any Associated Stop Code Ermors
Event Capture Encounters Report

Ewvent Code Screens with Inactive Default Associate
D55 Units/Ewvent Code [EC) Screens for Selected F

*

{+ All Locations
" Select One Location
" Select Multiple Locations

DSS Unit(s)

Al

¢ Select1 D55 Unit

" Select Multiple DSS Units

AUDIOLOGY ECS A

CARDIAC CATH
Chaplain Service Inpatient
DaYTON PT HBPC

RFRIATRICS s N b

Ezport | [@) Preview | & Print | XK Cancel | P Topic Help
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Reports — Event Code Screens with Inactive Default Associated Clinic

Example: Event Code Screens with Inactive Default Associated Clinic from Print Preview

) Event Capture - Report Preview [Event Code Screens with Inactive Default Associated Clinic] |Z||E|r>__<|
Fil= Wiew Help

4 8 2

EWVENT CAPTURE REPORT

PAGE: 1
EVENT CODE 3CREENZ WITH INACTIVE DEFAULT AZSS0CIATED CLINICE

BUN DATE: Feb 27, Z01lE@14:33

PROC CLINIC CLINIC
D32 UNIT LOCATION CATEGORY CODE IEN NAME

DIABETIC ECS DAYTON G0l0g  52Z2Z0 LIM HEPC EIOMEDICAL CARE

Q/Erinl | j'LQIose ‘ ?lopicHeIp

Example: Event Code Screens with Inactive Default Associated Clinic from Export

A B C D E 3
[pssuNIT__lLOCATION CATEGORY PROCEDURE CODE INACTIVE CLINIC IEN INACTIVE CLINIC NAME
DIABETIC ECS DAYTOM G0108 5220 LIM HEPC BIOMEDICAL CARE
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Reports — DSS Units/Event Code (EC) Screens for Selected Procedure Code Report

8.21 DSS Units/Event Code (EC) Screens for Selected
Procedure Code Report

e Only holders of the ECMGR security key can run this report.

e After previewing the report, the user has the option to print or close the report.

e This report is now exportable into an Excel spreadsheet. The tab in Excel is titled “Selected
Procedure Code”. The columns on the spreadsheet will include Procedure Code, Procedure
Name, DSS Unit IEN, DSS Unit, Location, Category and EC Screen Status.

e The fields DSS IEN, DSS Unit Name, Location, Category and EC Screen Status are included
in this report.

Instructions:
1. Select one, all or multiple Location(s).
2. Select a Procedure.

3. Export _BE#ot | preview L@ Pevien| pring  SFn | or Cancel X txer | the report.

Example: DSS Units/Event Code (EC) Screens for Selected Procedure Code Report
Required Fields

£ Event Capture - DSS Units/Event Code (EC) Screens for Selected Procedure Code Report
File V¥iew Help

4l 2|
Select Beport Lacation
(e i »~
Patient Summary Report ~ S
DSS Unit Activity Repor " Select Multiple Locations
D55 Unit %Workload Report -
Provider Summary Report 3

Qrdering Section Summary Report
Provider (1 - 7] Summary Report
PCE Diata Summary Repart
Inactive Person CI:ss Hpeport 12001 REPAIR SUPERFICIAL wWOUND(S) j
Procedure Reasons Report

ECS Records Failing Tranzmizzion to PCE Report

D55 Unit User Access Report

Mational/Local Procedure Report

Category Report

Frint Categary and Procedure Summary [Report]

Ewent Code Screens with CPT Codes Report

M ational/Local Procedure Codes with Inactive CPT

D55 Units with any Associated Stop Code Errars

Ewent Capture Encounters Report

Ewent Code Screens with [nactive Default Associate

D55 Units/Event Code ([EC) Screens for Selected F

< ?

Procedure

Ezport | @ Preview | & Frint | x Cancel | ? Topic Help
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Reports — DSS Units/Event Code (EC) Screens for Selected Procedure Code Report

Example: DSS Units/Event Code (EC) Screens for Selected Procedure Code Report from
Print Preview

3 Event Capture - Report Preview [DSS Units/Event Code (EC) Screens for Selected Procedure Code Report] |_- ||I:|||
File Wiew Help
A &l 2
EVENT CAPTURE REPORT PAGE: 1
D§3 UNITS/EVENT CODE (EC) SCREENS FOR SELECTED PROCEDURE CODE BUN DATE: Feb 22, 201z@08:00
EC SCREEN

Dss IEN D85 UNIT NAME LOCATION CATEGORY STATUS

PROCEDURE CODE: 50287

PROCEDURE NAME: EOTULINUM ANTITOXIN
33 ENDOSCOPY DAYTON ACTIVE

“Erint | ILQIose | ?lopicHeIp

Example: DSS Units/Event Code (EC) Screens for Selected Procedure Code Report from

Export
I A ' B — D E F G
{PROCEDURE CODE |PROCEDURE NAME DSS UNITIEN DSSUNIT  LOCATION CATEGORY EC SCREEM STATUS
90287 BOTULINUM ANTITOXIN 33 ENDOSCOPY DAYTON ACTIVE
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9 Management Menu

The DSS Management Menu is available for users with the ECMGR security key. The main
menu in the Management Menu provides the following management functions:

Location — Update Location Information

DSS Unit — Add or Update DSS Units

Access by User — Grant Access to DSS Units by User

Category — Add or Update Categories

Procedure — Add or Update Local Procedures

Reason — Add or Update Procedure Reasons

Event Code Screen — Add or Update Event Code Screens

Inactivate EC Screen — Identify/Inactivate Multiple Event Code Screens

Example: Event Capture Management Main Menu

& Event Capture Management Menu

File Table View Help
| | & %8 00| 2| R {50 2|
| Log Location | Update Location Infarmation

A D55 Urit ‘ Add or Update DSS Units
b4 Access by User ‘ Grant Access to DEE Units by User
(it Categary ‘ Add or Update Categories
Le Procedurs ‘ Add ar Update Local Procedures
F24 Reason ‘ Add or Update Procedure Reasons
H Ewvent Code Screen ‘ Add or Update Event Code Screens
H Inactivate EC Screen Identify / Inactvate Multiple Event Code Screens
] | E it ‘ Exit the Ewent Capture Management Menu

Select Event Code Screen
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Management Menu - Location

9.1 Location - Update Location Information
Before the User Starts

e Location selected must be in the INSTITUTION file (#4).
e Locations must be created with this option before the user can establish DSS Units. No
further options are functional until the user creates an Event Capture location.

What the User Will See

e Selecting the Location - Update Location Information option opens a screen that displays all
the known location names, State, Facility Type, Station Number and Current Status in matrix
form. Column size of the matrix is adjustable.

e From the first screen double-click on a row or highlight a row and click the Update w
button.

Example: Management Menu [Locations] Screen

3 Event Capture - Management Menu [Locations]
File Edit Sort Help

A -] 2]

I ame
0710-0790 RESERVED-DESERT STOR

Station Mumber

Facility Type Current?

|11

14D

14D DIVARTY Cas [TOE)] YES
1DENTAL SQ/SGD-LANGLEY YES
110
11D DIV CaS [TOE]
b
j'LQIose | ] | A Update | | Export | ? Topic Help |

After selecting a location, a second screen will appear where you may create the location as
current or remove the selected location.

Example: Edit Location Screen

{3 Event Capture - Edit Location [CHEYENNE NHCU] =13

[~ iCreate as current Event Capture locatiord

o O X Cancel ‘ ? Help |

The rows can be sorted by using the Sort menu or by clicking on the column header.
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Management Menu - Location

Example: Sort Menu Options

@ Event Capture - Management Menu [Locations]

File Edit Bl Help

@ ) By Marne

By Stake
By Facility Tvpe

071007301 )
By Skation Mumber

By Current?

1 AN

To create a current location, click the checkbox labeled “Create as current Event Capture
location” and click the OK button. The location is “flagged” as active for use in the Event
Capture software.

Example: Creating a Current Location

@ Event Capture - Management Menu [Locations]

A -[a] ?f

M amne State Facility Type Station Mumber Current?
0710-0790 RESERVED-DESERT STOR YES

1]

14D
1AD DIVARTY CAS (TOE) YES

3 Event Capture - Edit Location [1 D]

1 DENTAL 50/5GD-LANGLEY

[v iCreate as current Event Capture locatiors

11D DIV CAS [TOE)
1/10th 5F [TOE)
1/15 FA BATTALION AID STATIO

1/181N [TOE) ' 0K | X Cancel | 2 Help

1/1CAY (TOE)
172 8WB ALD STA-CAMP LAGUAH

1/26 1N [TOE)
1/27 FA [TOE)

1431 INF BATTALIOM AID STATION

1/35 4R (TOE)

byl 2

j'LQIose | i | A Update | | Eﬁport | ?Iopic Help

To remove a current location, click the checkbox labeled “Remove as current Event Capture
location” and click the OK button. The location is “flagged” as inactive for use in the Event
Capture software.
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Management Menu - Location

Example: Removing a Current Location

£} Event Capture - Management Menu [Locations]
File Edit Sort Help

Al -[al 2]
MName | State | Facility Type | Station Mumber | Current?

0710-0790 RESERVED-DESERT STOR YES

e

14D
1AD DIVARTY CAS (TOE) YES

@ Event Capture - Edit Location [1 DENTAL SO/SGD-LAN. .. :

0/SGD-LANGLEY

11D DIV CAS [TOE)

1/10th SF (TOE) I~ Create as cument Event Capture location

1415 Fs BATTALION AID STATIONY

|+ Bemove as current Event Capture locatior:

1418 IN [TOE]
1A1CAY [TOE)

142 &8 AUD STA-CAMP LAGUARN ' O I % Cancel | 2 Hel |

1/26 [N [TOE) A
1/27 Fis [TOE)

1437 INF BATTALION AID STATION

1/35 AR (TOE)

14 1M [TOE)

W
USRI AR ST A CALID L A =

ﬂglose | g Add | A deatel &S Frint | Egport | ?lopicHeIp

Select the Export button to export the Locations listing to Excel and the tab in Excel
is titled “ECS Location Table Export”.

Example: ECS Location Table Export from Excel

[ Da) oo - ™ & Bookl [Compatibility Mode] - Microsoft Excel - =2 X W
L) D —
| Home | Insert Page Layout Farmulas Data Review View Add-Ins Get Started Acrobat @ - 2 X

lj ::: Calibri 11 - A‘ == E %WrapTe}m General hd é ﬁ @ 3::::;: %: ﬂ ﬁ |

A'
Pavste ¥ |;|; L ou- v”&v A'| | [ Merge & Center - |$ :- % ¥ ||(_-u-g ;ﬂ.g| Conditional Format  Cell EjFormat' ) Sort & Find &
&

i Formatting = as Table ~ Styles = T Filter~ Select~

Clipboard & | Font Alignment 5 Mumber 7] Styles J Cells J Editing |
| AL -3 13 | Name
A B e D E
1 Name State Facility Type Station Number Current?
i 2 |0710-0790 RESERVED-DESERT STOR

| 3 |1AD

4 |1AD DIVARTY CAS (TOE)

5 1 DENTAL 50/SGD-LANGLEY

6 11D

7 11DDIV CAS [TOE)

8 1/10th SF(TOE)

3 1/15FA BATTALION AID STATION
| 10 1/18 1N (TOE)

11 1/1CAV (TOE)
W 4 » M| ECS Location Table Export < Sheet2 < Sheet3 %] [l Al
Ready |
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9.2 DSS Unit - Add or Update DSS Units
Before the User Starts

e Use the Location - Update Location Information option to create an Event Capture location
before using this option.

e A prompt displays a notification to enter an Associated Stop Code only if the "Send to PCE"
flag is set to NO or NULL.

e No further options are functional until DSS Units are created.

What the User Will See

e After selecting DSS Unit from the Management Menu, the first screen will display a list of

DSS Units. Click the Update ﬂ button to update an existing DSS Unit or click the
Add _* 2% |hutton to add a new DSS Unit.

Example: DSS Units Screen on Management Menu

€ Event Capture - Management Menu [DSS Units]

File Edit 3ort Help
4| wa| 2
DSS Uit Uit IEN DSS Dept ¢ holive  C Inactive 6 Al
DSS UnitMame | UnitlEN | active | PCE | DSS Dept | Service | Medical Specialty | Cost Center
ALDIOLOGY ECS 7 Ves Al EE] FEHABILITATION |AUDIOLOGY | 522600 Audicloy -
audiology, speech 5 Mo all 1 ZZ4IDI0SSPEECH AUDIOLOGY 822800 Audiology
pathology FATHOLOGY and Speech
BLIMD REHAB ECS 85 es Mo ERS1 REHABILITATION |BLIND REHAB 824500 Blind
SERVICE Rehabilitation
CARDIAC CATH 13 Yes Mo MITI MEDICAL CARDIOLOGY | 20100 MEDICAL
CHAPLAIN 4 Mo Al 1821 CHAPLAIN CHAPLAIN 824400 Chaplains
Chaplain Service 3 Yes All 1821 CHAPLAIM CHAPLAIM 824400 Chaplains
Inpatient
DAYTON PTHBFC |30 Yes Al MTO1 REHABILITATION |REHABILITATION | 824200
DIABETIC ECS 89 Yes Al MME1 MEDICAL MEDICINE 8201 00 MEDICAL
ECS AUDIOLOGY £5 Mo Al ER31 REHABILITATION |AUDIOLOGY | 822800 Audiclogy
ECS CHAPLAIM [=t1] YVes Al 1821 CHAPLAIN CHAPLAIM 224400 Chaplaing
ECS SUICIDE £4 Mo Mo PP215 MEMTAL HEALTH | PSYCHIATRY 820300
FREVENTION SERVICE PSYCHIATRY »
jl'Lglose | g Add A Update & Piint | Export | ? Topic Help

Select Active, Inactive or All DSS Units.

The DSS Units screen contains the following columns:

e Unit IEN

e Active Status for DSS Unit (Yes or No)

e The PCE column reflects if workload is set to pass to PCE. Values include:
= ALL - Send all records
= Qutpatient — Send outpatient only
= No - Send no records.

e DSS Department
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Management Menu — DSS Unit

e Service
e Medical Specialty
e Cost Center

Using the Find ﬂll| button, the user can search by DSS Unit, DSS Dept. and Unit IEN. Type in a

partial search string, press find and the screen will position to the first entry matching your search
criteria.

The Print _€Pn_| hutton allows users to print the report.
The Export Egpot  hutton allows users to export the data to an Excel spreadsheet.

Example: Report Exported into Excel

A B C 1] E 17} H
D55 Undt: ALL IUHTlEH:MI.SH‘IIH:M 055 Dept: ALL
055 Unit Name Wnit IEN Acthve PCE D055 Dopt Sarvice Medical specialty  Cost Center
AUDIOLOGY ECS 76 Yot al CLEN REHABRITATION SERVICE AUDIOLOGY B21800 Audiclogy and Spesch Pathalogy
audiglogy. speech patholoagy 5 Mo Al 1 ZZAUDIOYSPEECH PATHOLOGY  ALIDMOLDGY 822800 Audiclogy and Speech Pathalogy
BLUMND REHAB ECS By Yes Mo ERSL AEHABILITATION SERVICE BLIMD REHAE B24300 Bling Rehabilitaticn
CARDIAC CATH 13 Yes Mo MALL MEDICAL CARDICLOGY BI0A00 MEDSCAL SERVICE
CHARLAIN 4 No Al 1571 CHAPLAINM CHAPLAIN B23400 Chaplaing
Chaplabn Servios Ingatient 31ved &l 18r1 CHAPLAIN CHAPLAIN B2a400 Chaplaing
Lk M ECS D55 Uit Table Export | Shest] - Sheatd ] THl - T |

Click Update ﬂ to update an existing DSS Unit or click Add _#2% |5add new one.
The “Edit a DSS Unit” or “Add a DSS Unit” screen will appear.

Example: Edit a DSS Unit Screen

3 Event Capture - Edit DSS Unit [AUDIOLOGY ECS] =3

D55 Unit Mame: D55 Dept: IEN:
AUDIOLDGY ECS [ER31 |76
Service: Medical Specialty:
REHABILITATION SERWICE |AUDIDLDGY
REHABILITATION SERWICE
REMOTE USERS BLIND REHAB
RESEARCH CiP REQUESTS J
SAFETY J CARDIAC-STEP DO UNIT
SOCIAL WORK CARDIOLOGY
STERILE PROC & DECOMTAMINATION j CHAPLAIN j
LCost Center: D
822800 Audivlogy and Speech Pathology CEMNED S e
822800 Audiology and Speech Pathology £ Now ¢ Nong
8225900 Nuclear Medicine J
823100 Podiatric
£23200 Dptometic Aty Cetizman Use
823300 Spinal Cord Injury Service v i
823400 Geriatric Research Education and Clinical Center ﬂ

D55 Unit Status Send to PCE

v Active " Inactive t* Al Records

Event Code Screens ™ Qutpatient Dnly
L . " NoRecords
Procedure | Location | Active? | Categary | |

00124 AMESTH | SPRIMGFIEL 1 sudioloc A "

EAR EXAM CeOC Exam = :‘

SP3E3IVE0T0 | SPRINGFIEL 1 Audioloc

HEARING 410 | CBOC Exam

SPO04 SPRINGFIEL ACOUSTIC) 1 Audialoc j

" 0K | X Cancel | =) Access | ? Help |
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Management Menu — DSS Unit

Below are the element name and description for each field that appear on the Add or Edit DSS
Unit screen:

Element Name Description
DSS Unit Name The name of the DSS Unit being created
DSS Dept and IEN The number to identify this DSS unit locally at the user’s site (1

to 14 characters) - The same DSS Unit number can be used for
more than one DSS Unit

Service The service associated with this DSS Unit - from the
SERVICE/SECTION file (#49)

Medical Specialty The medical specialty associated with this DSS Unit - from the
MEDICAL SPECIALTY file (#723)

Cost Center The cost center associated with this DSS Unit - from the COST

CENTER file (#420.1). Cost centers are defined in MP4-Part V,
Appendix B of the Fiscal Service cost manuals.

Default Date/Time NOW - The current date and time will populate during data entry
NONE — The date and time will not be filled in during data entry.
The user will be required to enter it.

Allow Category Use (Y/N) YES — Use categories to group procedures during data entry

NO - Do not use categories to group procedures during data
entry

DSS Unit Status Active -  Lists Active Event Code Screens

Inactive - Lists Inactive Event Code Screens

Event Code Screens Reactivate

Remain Inactive

Send to PCE Defines the method used to send the user’s data to PCE for the
DSS Unit the user is creating.

All Records Send All Records

Outpatient Only ~ Send Outpatient Only

No Records Send No Records

Associated Stop Code Select the DSS ID (Clinic Stop Code) associated with this DSS
Unit. Be sure to select an active DSS ID.

Note: on add or edit screens, the status defaults to “Active.” The Allow Category Use field
defaults to “No”, but the user can select “Yes”. The Send to PCE option can be setup for “No
Records” and the Associated Stop Code field enables. A search for the Associated Stop Code can
occur by description or code and both description and code display. The Send to PCE option can
be set to “All Record” or “Outpatient Only” and the Associated Stop Code field will be disabled.
All other default options have the capability to be changed.

Instructions to Add a DSS Unit:

1. Click onthe Add _ *2% | pytton,

2. Enter a DSS Unit Name.

3. Enter a DSS Unit Number.

4. Select a Service from the list provided.
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Management Menu — DSS Unit

Select a Medical Specialty from the list provided.
Select a Cost Center from the list provided.
Choose the Date/Time Default.

Choose whether or not to Allow Category Use.
Choose which records will be Sent to PCE.

10. Click OK when selections are complete.

© o N o O

Instructions to Update a DSS Unit:
1. Select a DSS Unit from the list of DSS Units and click on the Update A Update |
button.

2. A second screen will appear. On this screen the DSS Unit Name, DSS Unit Number,
Service, Medical Specialty, Default Date and Time, Allow Category Use, DSS Status, Event
Code Screens status and Send to PCE options can be updated.

Note: DSS Status may be Active or Inactive. Note that the Event Code Screen Options are
different when Inactive is chosen for DSS Status.

Example: Original Active Status Example: Original Inactive Status
LSS Unit Status LSS Unit Status
* Active " |nactive " Active f* |nactive
Event Code Screens Event Code Screens
- {~ (* Retain " Ihactivate

When the DSS Status is changed, the Event Code Screens options also change.
Example: Change from Active to Inactive Change from Inactive to Active

D55 Unit Skatus D55 Unit Status

(" Active i+ |hactive (s ,-’-\.n::!wa (" lnhactive
Ewent Code Screens Event Code Screens
{(+ Fetain " Inactivate (¢ Reactivate " Remain Inactive

If the user selects Retain, the DSS Unit will remain active. If the user selects Inactivate, the
DSS Unit that was active will be inactivated. Once a DSS Unit is inactive, the user can activate
the DSS Unit again by selecting Reactivate. If the user selects Remain Inactive, the DSS Unit
will remain inactive.

3. Click OK when selections are complete.
Granting Access to DSS Unit

From the Add or Update DSS Units screens, the user has the option to give specific users access
to the DSS Units selected.

1. Click on the Access — =22 | hytton at the bottom of the Add or Update DSS Units
screens.
July 2014 Event Capture V. 2.0 GUI User Manual 120

Patch EC*2.0*122



Management Menu — DSS Unit

2. The Grant Access to DSS Unit Screen has Include M and Exclude =1 E#elude
fields.

3. There is a search field that allows the user to key in beginning characters of the last name
above Include. Scroll through the list to search for a last name. The Exclude field
contains the set up for all active users in VistA at the site.

4. To give or take away access to a specific DSS unit, the management user must move the
user’s names from the Included and Excluded boxes by highlighting the name and
pressing the Include or Exclude button. The name will move into the desired box.

Note: The IEN and Person Class/Classification for each user appear below both
Excluded and Included lists.

Example: Grant Access to DSS Unit Screen

3 Event Capture - Grant Access to IS5 Unit []

Epchudesd

L i |
IEM:

Pereon Class/Clatsiication: Phamnacy Techracian

LK | concel | o toow | | 2 He

Note: Information has been deleted intentionally to preserve privacy
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9.3 Access by User - Grant Access to DSS Units by User
Before the User Starts

e Note: Use extreme caution when utilizing this option. Removing access to a specified DSS
Unit for all users and inactivating the DSS Unit is not recommended without the permission
of the associated service.

e Contact each service for a list of its Event Capture users and the DSS Units for which they
enter data.

e The user must have access to DSS Units before you can begin entering procedure data.

e Access can be provided to all DSS Units by assigning the ECALLU security key to a
specified user (normally the DSS Manager or designee) using the Allocation of Security Keys
option in the Key Management Menu under the Menu Management Menu.

Note: This option cannot be used to remove access to DSS Units for users who hold the
ECALLU security key.

Instructions to Assign User Access to DSS Units
1.  Click on the Access by User - Grant Access to DSS Units by User button.
2. When the screen opens, a list of users appears at the top of the box. Select a user.

Example: Grant Access to DSS Units by User

3 Event Capture - Grant Access to D55 Linits by User

zer

0SS Unitg

Available Selected:

| Include 1=

1821 CHAPLAIM [P ﬂ

AATEST Exclud

701 HOME HEALTH [ !j' Sree

ATR1 CHYHHHA

ATS1 CHYHS

ATZ1 CARE COORDIMATION

£1147 Ale/Dig Halvay |

¢ 0k | x Cancel | & Print ? Help
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Management Menu — Access by User

3. Select the names of the DSS Unit(s) by highlighting the particular unit and clicking on the
Include == 8= | hytton,

Example: Including DSS Units

€ Event Capture - Grant Access to DSS Units by User

Uzer
Select a Uzer for whom access to DSS Units should be granted:
|Ceryf Pdaadt J
Celyigxbh,Wiulzcds T "

Cltthaa Ehlzehu U
Cluadyh Zlunadi ~|

0SS Units

Available Selected:

AU Ale/Drug Halfway hclode = i [ATO1HOME HEALTH
1821 CHAPLAIN 1/P j

AT Ale/Drug Halfway
AATEST J =1 Exclude
ATOT1 HOME HEALTH

ATRT CHYHHHA
AT51 CHYHS
ATZ1 CARE COORDINATION

AllAT Alc/Drug Halfway
AIJET Chronic Hrls HCHY ﬂ

ALLAA LSRN

W 0K X Cancel | & Frint ? Help

4. Click the Apply o &or | putton to apply the changes and continue working or click
OK button to apply the changes the exit the screen.

5. The user can print a list of users identified as having access to a given DSS Unit by
selecting the Print _ € Eint_| hytton.
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9.4 Category - Add or Update Categories

Before the User Starts

e The user can ignore this option if the site’s DSS Units are defined for use without categories.
e Categories cannot be deleted but this option can be used to inactivate or reactivate them.

What the User Will See

e After selecting Category — Add or Update Categories from the Management Menu, the first
window displays a list of Category Names, the Date created, and the Inactivation Date.

Example: Categories Main Screen on Management Menu

& Event Capture - Management Menu [Categories]
File Edit Sort Help

4 4] 2|

Category Mame | Create Date | Inactivation Date |
1 Audiology Exam 141309 Y
14 711

2 Hearing Aids 1/13/09

FWestibular 1413408

4 Electrophyziological 1/13/09

RCEP 1413408

b Special Audiclagical Exarn 1/13/08

7 Mizcellaneous Test/Procedurs 1413409

Addict DRGRALC GRP-PC 1143798

AUDID ExaM & HEARING &l1DS 10M7/08

AUDIOLOGICAL EXdaM 10417408 v

I'L Cloze ‘ gk Add ‘ A Update | | E zport ‘ ? Topic Help ‘

e The second screen allows the user to add a Category or to update a selected Category. The
second screen contains fields called Category Name and Status.

Instructions to Add or Update Categories
1. To add a new local category:

e Click Add — *2%  on the toolbar or in the Edit menu. The Status field defaults to
“Active”.

Example: Edit Menu

l_% Event Capture -
File B[ Sort Help

*
=+ Add

=l

== A Update
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Management Menu — Category

e Enter the new local category name.

Example: Add Category

& Event Capture - Add Category g|§|®

LCateqory Mame:

|New Categon

Status
+ Achive (" |nactive

J ak. x Cancel | ? Help

e Click OK.

2. To update an existing local category:
e Click on the Category to activate status field.
Note: The Status field displays the current status is for the Category.

e Change the category to its new status by clicking Active or Inactive. The results of this
action will appear on the first screen.

Example: Update Category

) Event Capture - Update Categorny E”§|E|

LCategory Mame:

|Eategu:ur_l,l to Update

Status

" Active i fnactive

i mtrremororentod

f Ok | x Cancel ‘ ? Help

e Click OK.
3. The Categories screen on the Management Menu will reflect the changes made.

4. The Export Egpot  hutton allows users to export the data to an Excel spreadsheet.
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Management Menu — Category

Example: ECS Category Table Exported from Excel

A ; B £

1 sudiology Exam T1f13/09

15 Testing 12/7/3011

2 Hearing Aids :Hi 3f09

5 Vestibular 11308

4 Electrophysiological :m 309

SCEP 11309

6 Special Avdiological Exam "1/13/09

i M| ECS Category Table Export .~ Shest? Sheet3 ¢ NN S NI a I
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9.5 Procedure - Add or Update Local Procedures
Before the User Starts

e Before using this option, you might want to use the National/Local Procedure Report option
on the Reports menu of the Event Capture Main Menu to print a list of procedures with their
associated CPT codes. This report can be lengthy if it includes national procedures. This
should be queued to print to a device during non-peak hours.

e You must enter an associated CPT code to pass local procedures to the PCE software.

e A local procedure code number is required for any new local procedure.

e The local number code must be five characters in length, starting with an uppercase alpha
character, followed by four alpha or numeric characters.

e With functionality put in place by the Code Set Versioning project, only active CPT codes are

made available, and are based on the date a local procedure is added.

What the User Will See

e After selecting Procedure - Add or Update Local Procedures from the Management Menu,
the first screen displays a list of Local Procedure Names, Procedure Number, CPT Code, and

CPT Description and Active Status.

Example: Procedures Main Screen on Management Menu

@ Event Capture - Management Menu [Procedures]

File Edit Sart Help
4| b(al 2]
Procedure Mame Humber CPT Code and Dezscription Active?

1110 GEM MED A55ESSMEMT 20020 97802 MEDICAL MUTRITIOM IMDIV IM Mo -~
1110 GEM MED DIET INSTR Z0114 97802 MEDICAL MUTRITION INDIV IMN Mo

1110 GEM MED M5G REF-1204 20036 97802 MEDICAL MUTRITION INDIW M Ma

1110 GEM MED M5G REF-7108 20054 97802 MEDICAL MUTRITIOM IMDIV IM Mo

-
fL Cloze ‘ g Add A Update ‘ Export ‘ ? Topic Help
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Management Menu — Procedure

e The second screen allows the user to add a Local Procedure or update a selected Local
Procedure. The second screen contains the following fields: Procedure Name, Procedure
Number, CPT Code and Description and Status.

Example: Add Local Procedure

@ Event Capture - Add Local Procedure

Procedure Mame: Procedure Mumber:
I |
CPT Code and Description Status
(e Active
| J ﬂ " Inactive

W OK X Cancel ‘ ? Help

e Procedures cannot be deleted but this option can be used to inactivate or reactivate them.

e The CPT Code and Description field contains CPT Code look-up functionality. This makes a
CPT Code searchable by the code, a part of the code, or a part of the description.

e The option to print a list of the user’s current local procedures can be chosen.

e When adding a Local Procedure Code, the system checks it against the National Procedure
code format to prevent a Local Code that is already assigned as a National Code from being
added. A message is displayed and the Local Code is prevented from being added.

Instructions to Add or Update Local Procedures
1. Toadd a new local procedure:
e Clickonthe Add *2%  puytton in the Edit menu or on the toolbar.

Example: Edit Menu

€ Event Capture -
File Ba:[8 Sork  Help

+

= Add
ﬂ A Update
e Enter the new local Procedure Name.
e Enter the local Procedure Number.

e Enter the CPT Code if the data will transmit to the PCE software.
e Click OK. The new local procedure has been added.
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Example: Adding a Local Procedure

63 Event Capture - Add Local Procedure |Z||i|[z|
Procedure Mame: Frocedure Mumber:
EGC MONITOR |C4512

LCPT Code and Descrption Status
v Bclive
93225 ECG MONITOR/RECORD, 24 HRS vl ~ Inacive

f 0k, | x Cancel | ? Help

Example: Update after Adding a Local Procedure

3 Event Capture - Management Menu [Procedures]
Eile Edit Sort Help

A Al 2]

Procedure Mame

CPT Caode and Dezcription
R ECG MOMIT/REPRT UP TO 48 HRS

EGC MONITOR

>

EkG RTLO1 Ve
EQUIPMENT CLEANING RTLO4 Yes
GAMES/SPORTSAATHLETICS ROO04 37110 THERAPEUTIC EXERCISES Ve
HIGH RISE. SPC12 Yes
HOBBIES RO020 93411 PREVENTIVE COUNSELING GROUP Yes B
hs
I'L Claze ‘ db Add A Update ‘ Expart ‘ ? Topiz Help
2. To update an existing local procedure:
o Highlight the original local Procedure Name and double-click or click the Update
button.
o Edit the Procedure Name, Procedure Number, CPT and Description and/or Status.
e Click OK. The local procedure has been updated.
Example: Editing a Local Procedure
& Event Capture - Edit Local Procedure [EGC MONITOR]
Procedure Mame: Procedure Mumber:
|EGC MONITOR |C4512
LCPT Code and Dezcription Statuz
93225 ECG MONIT/REFRT P TO 48 HRS | E A ’1‘
o OK
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Example: Update after Editing a Local Procedure

@ Event Capture - Management Menu [Procedures]

Management Menu — Procedure

File Edit Sort Help

A Al 2

Procedure Mame
EGC MOMITOR

EKG
EGQUIPMENT CLEANING
GAMES/SPORTS/AATHLETICS

HIGH RISK
HOBEBIES

I unnber CPT Code atd Descri
3 ECG MOMIT/REFRT LUF TO 48 HRS

RTLOM

RTLO4

RO004 57110 THERAPEUTIC EXERCISES

SPC12

RO020 93411 PREVENTIVE COUNSELING GROUP

2S5 Print | Expart | ? Topic Help

Active?

[E3

ez
es
es

ez
es

b

Select the Export button to export the Locations listing to Excel and the tab in Excel
is titled “ECS Procedure Table Export”.

Example: Export of Procedures into Excel

A B
|Procedure Name
1110 GEM MED ASSESSMENT Z0020
1110 GEN MED DIET INSTR 20114
1110 GEN MED MNSG REF-1204 Z0036
1110 GEM MED MNSG REF-7103 Z0054
1110 GEM MED STAT/SCRN Z0070
1110 GEN MED UNIT TIME 20004
1113 REHAB ASSESSMENT 0021

C

INumber CPT Code and Description

97802 MEDICAL NUTRITION INDIV IN
97802 MEDICAL MUTRITION INDIV IMN
97802 MEDICAL MUTRITION INDIV IMN
97302 MEDICAL NUTRITION INDIV 1IN
97802 MEDICAL NUTRITION INDIV IN
97802 MEDICAL NUTRITION INDIV IN
97802 MEDICAL NUTRITION INDIV IN

Active?

No
No
No
No
Mo
Mo
Mo

i v M| ECS Procedure Table Export < Sheet? - Sheet] - il _
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9.6 Reason — Add or Update Procedure Reasons

Before the User Starts

e Users with the ECMGR security key can activate or inactivate existing reasons. If a reason is
listed as inactive, it will not appear on the dropdown list for reasons on any screen.

e Users also can add a new reason using th Event Capture — New Reason screen.

What the User Will See

e After selecting Reason — Add or Update Procedure Reasons from the Management Menu, the
first screen displays a list of Active Reasons and Inactive Reasons.

Example: Management Menu [Reasons] Screen

'_3 Event Caplure - Management Menu [Reasons]

File Edt Heb

Active Reatons: Inactive Reasons
1REASOH ok AEASONT
ZREASQH _inagivaeir | [PERSONT
IREASON REASOM3
4REASON Y helivabe REASONA
SREASOM REASONS

BREASON
TREASON
SREASOH

Ok | X Concel | [ faoh )] #2800 | P Iopchen

To Activate Reasons:

e Highlight the Inactive Reason(s) and click the Activate =#43= | hytton. To move
more than one reason, press and hold <Ctrl> and then highlight additional reasons.

Example: Reasons Screen with Inactive Reasons Highlighted

3 Event Capture - Management Menu [Reasons]

File Edit Help
Active Heasons: Inactive Reazons:
TREASON Q _
SREASON Inactivate I
3REASON
AREASON =1 Activate
SREASOM
EREASON
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e The Inactive Reason(s) selected will appear in the Active Reasons column.
Example: Reasons Screen with Inactive Reasons Moved to the Active Column

3 Event Capture - Management Menu [Reasons]
File Edit Help

Active Beazons: Inactive Reasons:

11REASON - REASONT
12RE, nagtivate B2 | | pELsone
REASONZ

=] Activate REASONZ
REASON3

e Click the OK or Apply m button to update the Reason(s). A

confirmation prompt will appear. Click Yes
changes.

1 to update and save the reason

Example: Confirmation Prompt

Confirmation X

The reasons will be updated, Continue?

la] |

To Inactivate Reasons:

e Highlight the Active Reason(s) and click the Inactivate - "="¥= | hytton. To move
more than one reason, press and hold <Ctrl> and then highlight additional reasons.

Example: Reasons Screen with Active Reasons Highlighted

3 Event Capture - Management Menu [Reasons]

File Edit Help
Active Reazons: Inactive Reasons:
A REASONT
Inactivate Iz REASONZ
REASOMZ
=1 Activate REASOMZ
REASOM3

e The Inactive Reason(s) selected will appear in the Active Reasons column.
Example: Reasons Screen with Active Reasons Moved to the Inactive Column

3 Event Capture - Management Menu [Reasons]

File Edt Help

Active Beazons:

1REASON .
ZREASON Inactivate I

3REASON
AREASOMN =] Activate
SREASON
BREASOM
TREASON
BREASON

]
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Management Menu — Reason

e Click the OK or Apply m button to update the Reason(s). A

confirmation prompt will appear. Click Yes L to update and save the reason
changes.

Example: Confirmation Prompt

Confirmation

The reasons will be updated., Conkinue?

To Add a new Reason:
e Click the Add
Example: Event Capture — New Reason Screen

| button. The Event Capture — New Reason screen will appear.

) Event Capture - New Reason rg|

Mew Beason
[3REASON]

/ ak | x Cancel | ? Help |

e Type the new reason. Click OK to add the reason to the Active Reasons
column. Click Cancel % Caresl | tg exit the screen.

Example: Reasons Screen with New Reason Added

E? Event Capture - Management Menu [Reasons]

Fie Edt Help

Active Reasons Inactive Reasons:
1REASON : TIREASOM
ZREASON Inagtvate B | | onE AsOM
IREASON REASONT
4REASON <qActiyale | |REASON2
SREASOMN REASOM3
EREASON REASONS
TREASON REASONS
BREASON

[wox | Moo | Paoh | #as | 2 IopicHes|
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9.7 Event Code Screen — Add, Update or Copy Event Code
Screens

Before the User Starts

e Use the Location - Update Location Information option to create an Event Capture location
before using this option.

e Use the DSS Unit - Add or Update DSS Units option to establish DSS Units before using this
option.

e Event Code screens must be defined before entering any Event Capture data.

e A prompt for Category occurs only if the Event Code screen uses categories to group
procedures.

e The user must define an active Associated Clinic and CPT code to pass Event Code
procedures to PCE.

e With functionality put in place by the Code Set Versioning project, only active CPT codes
can be selected and they will be based on the date the event code screen is being set up.

e The Event Code screen allows the use of characters “/”” and “-” in the search field.

e The Associated Clinic on the Event Code screen is not auto-populated.

e The Print and Export buttons have been added to the Event Code Screen.

e Users with the ECMGR key will be able to copy EC screens to another DSS Unit

What the User Will See

e After selecting Event Code Screen - Add or Update Event Code Screens from the
Management Menu, the first screen displays a dropdown box of DSS Units with their
corresponding Categories and Procedures and Locations.

e Select a DSS Unit to display the Event Code Screen data. Columns include Synonym,
Procedure, Location, Category and Status.

Example: Event Code Screens Example

3 Event Capture - Management Menu [Event Code Screens] E'EHE'
File Edit Sort Help

A na] 2]

Display Event Code Screens for the following DSS Urit: |EU018]Nu]ey = e ﬂ

Frocedure Location Drefault Associated Clinic Cateqgory
3] EEMIMNG. AIR DAYTOM “am

SPO72 PURE TOME AUDIOMETRY, DAYTON 1 Audiclogy Exarn Active
AlR ONLY

SPO73 PURE TOME AUDIOMETRY, | DAYTOM 1 Audiclogy Exam Active
AC/BC
SPO74 SPEECH THRESHOLD DAYTON 1 budiciogy Exam Active
TESTING
v
j'L Cloze | 4 Add | A Update | & Fiint | Export | ? Topic Help |
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Management Menu — Event Code Screen

e The Event Code Report can be printed. When printing the report, the user will be prompted
to choose Active, Inactive or All for the Clinic Status.

Example: Select Clinic Status for the Report

@ Select Clinic Status

Select Chmc Status for Beport/Export

@ fctve " lnactive &l

o OK | X Cancsl |

e The Event Code Table Report can also be exported to Excel. The user will be prompted to
choose Active, Inactive or All for the Clinic Status. The Excel spreadsheet columns include
in this report are Synonym, Procedure, Location, Default Associated Clinic, Category and
Status. The spreadsheet tab is “Event Code Table Export”.

Example: Exported Event Code Table Report

A B8

[DSS UNIT: CARDIAC CATH |

SYMONYM PROCEDURE LOCATION DEFAULT ASSOCIATED CLINIC CATEGORY STATUS

CHEST PAIN ASB46 CONTRAST 300-299 MGS IODINE DAYTON Nene Active

A543 High dose contrast MA A4643 HIGH DOSE CONTRAST BRI DAYTON None Active
C1725 CATH, TRANSLUMIN NON-LASER  DAYTON None Active
CL760 CLOSURE DEV, VASC DAYTON Nane Active
C180 STENT, COATED/COV W/DEL 5¥5 DAYTON Nonae Active

e Highlight the Procedure and select Add Ao Update & Urdate | httons, The
Update Event Code Screen contains fields called DSS Unit, Category, Location, Procedure,
Status, Procedure Synonym, Default Volume, Default Associated Clinic, and Ask Reasons.
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Management Menu — Event Code Screen

Example: Add Event Code Screen Example

€3 Event Capture - idd Event Code Screen

DSS Unit; Location;
ATGT HOME HEALTH | <ALl A
= CASPER CBOC
- CHabP e
TR CHYHHHA j CHEYENNE YAMROC
ATZ1 CARE COORDINATION | v [CHEYENME WOMEN'S IMAGING g
Procedure Status
(* Active
| J " Inactive
Procedure Synonym Default Yolume Asgk Beazons?
- Yes O
1 - =
| e
Default Agsociated Clinic
W OK ‘ X Cancel | & Add ‘ ? Help ‘

e Find and select an Associated Clinic. The look-up displays only active locations in the
HOSPITAL LOCATION file (#44) whose type is “C” (clinic) and is a “count” clinic. In
addition, if an Associated Clinic has non-conforming stop codes, the clinic will not be
selectable.

The following instructions and example assume that the user wants the specified DSS Unit to
Send Data to PCE.

Instructions to add an Event Code Screen

1. After selecting a DSS Unit from the dropdown box, click the Add
toolbar or in the Edit menu.

2. At the appropriate dropdown boxes select the DSS unit, Category (if applicable, otherwise
grayed out), Location (one/many/all), Procedure, Procedure Synonym, Status, Default
Volume, Default Associated Clinic, and Ask Reasons.

3. Click OK.

* Add button in the

Note: If the user does not select a Location when adding an Event Code Screen, the record will
not be filed and the following two error messages will appear:

Example: Record Not Filed Error Message for Key Data Missing

Record Not Filed Record Not Filed [X|

Add Event Code Screen: SavellewRecords: Key data missing ECL K.ey data missing ECL

July 2014 Event Capture V. 2.0 GUI User Manual 136
Patch EC*2.0*122



Management Menu — Event Code Screen

Click the OK
and enter a Location.

button on each popup screen to return to the Add Event Code Screen

Example: Adding an Event Code Screen

& Event Capture - Add Event Code Screen

LSS Urit; Location:
AT0H1 HOME HEALTH | <ALL » A
CASPER CROC
- “1 |CHAMPYA
PV :‘ CHEYENNE VAMAOC
ATZ1 CARE CODRDINATION v |GHEYENNE WOMEN' IMAGING &
Procedure Status
& Active
| J " Inactive
Procedure Sunanyni Drefault Walurme Azk Reasons?
. Yes
1 * L
| I
Default Azzociated Clinic
v' (] 4 ‘ x Cancel | g Add | 9 Help |

To Update an Event Code Screen
1. Click on an Event Code Screen from the list of event code screens for a particular DSS Unit.

2. Click the Update 4 Urdate | ptton in the toolbar or in the Edit menu.

Note: An error message appears if a user selects an Event Code Screen that has an inactive
Associated Clinic. The user has the option to select an appropriate active clinic or to leave the
Associated Clinic blank.
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Example: Invalid Associated Clinic

Error

Management Menu — Event Code Screen

Error: Invalid Associated Clinic

The default Azzociated Clinic i1z inactive

Fleaze zelect the appropriate active clinic or leave blank

ADMISSIONS DIV 442 005 1D 102
CHY AGEMNT ORANGE/PERSIAN GLF
CHY aMESTHESIA PROCEDURE
CHY ANTICOAG

CHY aMTICOAG TELEPHONE
CHY aUATIC EXERCISE

CHY aUDIO ADMIM-x

CHY aUDI0 BALAMCE AMY

CHY aUDI0 BALAMCE KIM

CHY aUDI0 CONSULT AMY

CHY aUDI0 CONSULT Kl

CHY aUDIO MISC

CHY aUDIO TECH wialLk (M I
CHY aUDI0 walk I

L L]

[

| x Cancel |

3. Update the Status, Procedure Synonym, Default Volume, Default Associated Clinic, and Ask

Reasons.
4. Click OK.

Example: Update an Event Code Screen

@ Event Capture - Update Event Code Screen

D55 Unit: Categony: Location:

Procedure
| =l E ® [rentee
Procedure Synonym Default Yolume Agk Reasons?
[16M HH PATIENT EDUCATION [ B is .

Ho @
Default Azzociated Clinic

o OF | X Cancel ‘ &b Add ‘ 2 Help ‘

July 2014

Event Capture V. 2.0 GUI User Manual

138

Patch EC*2.0*122



Management Menu — Event Code Screen

Instructions to Copy EC Screens to Another DSS Unit

1. Highlight a DSS Unit that has an ‘Active’ status.
Example: Event Code Screen with Active DSS Unit Selected

& Event Capture - Management Menu [Event Code Screens]
File Edit Sort Help

A bl 2
Display Event Code Screens for the following 0SS Lnit: |1BZ1 CHAPLAIM 1P j
Synahyni P i Default Azzociated Clinic Categary tatuz

SRPPC | CHEYENH

I'LQIDSB | & Add | A Update | & Frint | EﬁDUIt | ?lopic Help

2. Click on the Edit menu and select Copy EC Screens to Another DSS Unit.
Example: Copy EC Screens to Another DSS Unit on Edit Menu

File B8 Sort  Help
*y add ‘

= A Update
Dis Copy EC Screens to another D55 Unit

3. The Select a target screen appears. Select a target DSS Unit (usually newly created) from
the dropdown list and then click OK .

Example: Select a Target Screen

Select a target

Select a target DS5 Lnit

& 0K X Cancel ‘

4. The Copy Event Capture Screen to <user selected target DSS Unit> displays.
e Location, Status, Procedure Synonym, Default Volume, Ask Reason and Default
Associated Clinic can be modified on this screen.
e The DSS Unit, Category, and Procedure cannot be edited.
NOTE: The target DSS Unit is usually newly created by the user, but an existing DSS
Unit may also be used.
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Example: Copy Event Code Screen

=] Copy Event Code Screen to AUA1 CHYCNH g|§|@

DSS Urit: Location:
| | <ALy S
Ca5SPER CEOLC
- CHAMPWE,
CHEYEMME Y&MROC
j CHEYEMME WOMEM'S IMAGIMNG 3
Chenenne-FrT

Procedure Statuz
* Active
| J E 7 Inactive
Pracedure Synorym Drefault Yolurne Ask Reasons?
Yes
1 = =+
| || =

Default Aszociated Clinic

=

hd
A Skip this EC Screen | W 0K | XK Close | dh | ? Help |

e Location, Status, Procedure Synonym, Default Volume, Ask Reason and Default
Associated Clinic can be modified on this screen.
Note: If the DSS Unit is setup to not send records to PCE, the Default Associated Clinic
is disabled.

5. One, many or all screens can be copied.
e To copy ascreen, review the field selections and make edits (if necessary). Select the

OK button to save the changes and to create the copy. The next screen will
appear.

e To skip an EC screen, select the Skip this EC Screen 8 Sk this EC Sereen button, The
next screen will appear.

e [Ifall needed screens are copied, select the Close ﬂ button to return to the Event
Code Screen. All of the previous changes will be saved.

Note: If the user does not select a Location when copying an Event Code Screen, the record
will not be filed and the following two error messages will appear:

Example: Record Not Filed Error Message for Key Data Missing

Record/Not Filed Record Mot Filed E]

&dd Event Code Screen: SaveMewRecords: Key data missing ECL Key data missing ECL
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Click the OK L | button on each popup screen to return to the Copy Event Code
Screen and enter a Location.
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9.8 Inactivate EC Screen — Identify/Inactivate Multiple Event
Code Screens

Before the User Starts

e Users with the ECMGR security key can select an EC Product Code (CPT Code, National EC
Procedure Code or Local EC Procedure Code) and then display all of the DSS Units using the
selected Product Code in the Inactivate Selected Event Code (EC) Screens for Given
Procedure Code.

e Choose to inactivate Event Code Screens by utilizing the checkboxes in front of each entry.
The user can display and print a list of Event Code Screens inactivated for a chosen EC
Product Code.

What the User Will See

e After selecting the Inactivate EC Screen from the Management Menu, the first screen (Event
Capture — Inactivate Selected Event Code (EC) Screens for Given Procedure Code) will
appear.

e Enter an Event Capture Product Code (CPT Code, National EC Procedure Code, or Local EC
Procedure Code). The associated DSS Units with IENs, Locations and Categories appear for
the EC Product Code selected.

e Checkboxes are available to the left of each entry. The user can select multiple checkboxes.

Example: Inactivate Selected Event Code (EC) Screens for Given Procedure Code

€3 Event Capture - Inactivate Selected Event Code (EC) Screens for Given Procedure Code EJ|E|S|
Ewvent Capture Product Code [CPT Code, Mational EC Procedure Code, or Local EC Procedure Code]
|SF'1I33 HEARIMG AID ASSESSMEMT, MOMN j Search §
D55 Uik AEAUDIOLOGY ECS Location: DAY TOMN Lateqon: 1 Audiolooy Eram
Location: LIk Categony: 1 Audiology Exam
Location; MIDDLET WM Categony: T Audiology Exam
Location: RICHMOMD, OH CEBOC Categony: 1 Audiology Exam
Location: SPRIMGFIELD CEOC Categony: 1 Audiology Exam
Location: DAYTOM Categony: 2 Hearing Aids
DSS Unit: 65 ECS aUDIOLOGY Location: DaYTOM
J Ok ‘ x Cancel | ? Help
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Instructions for Inactivating Event Code Screen(s)
1. Enter an Event Capture Product Code (CPT Code, National EC Procedure Code, or Local EC

Procedure Code).
2. The list shows all currently active Event Capture Product Codes. Use the checkboxes on the
left side of the screen to select entries to be inactivated.

Example: Entries Selected to be Inactivated

€ Event Capture - Inactivate Selected Event Code (EC) Screens for Given Procedure Code E”§|E|

Ewent Capture Praduct Cade [CPT Cade, Mational EC Pracedure Cade, or Lazal EC Procedure Cade)

|SF"IEIS HEARING AID ASSESSMEMT, MOMN j Search

0SS Uit 76 ALDIOLOGY ECS Location: DAYTOM Categom: 1 Audiology Exam
Location: LIMaA Categom: 1 Audiology Exam
Location: MIDDLET WM Categom: 1 Audiology Exam

Location; RICHMOMD, OH CEOC  Categony: 1 Audiclogy Exam
Location: SPRIMGFIELD CBOC Categom: 1 Audiology Exam

Location: DAYTOM Categom: 2 Hearing Aids
D55 Unit: 65 ECS ALUDIOLOGY Location: DaAYTOMN
w0155 Unit: 93 MIDDLETOMWH AUDIOLOGY ECS Location: MIDDLET 0w

=111

B0 SS Uik 99 MIDDLE T ECS ALIDIOLOGY Location: MIDDLET D Categony: 1 Audiology Ex
v Location: MIDDLET WM Categom: 2 Hearing Aids

¢ ak. | x Cancel ‘ 'gpply ‘ 9 Help

3. Click the Apply o &b | or oK L % buttons to Inactivate.
4. A confirmation pop-up will appear. Click Yes to Inactivate selection(s) or click No to return
to the previous screen.

Example: Confirmation Pop-up for Inactivate Event Code Screens

Confirmation

These Event Code Screens will be inactivated, Conkinue?
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5. If Yes is selected in response to the confirmation prompt, a listing of the event Code Screens
that were inactivated will be displayed.

Example: Event Code Screens That Were Inactivated

3 Event Capture - Inactivate Selected Event Code (EC) Screens for Given Procedure Code E”E|g|

Ewvent Capture Product Code [CPT Code, National EC Frocedue Code, or Local EC Procedure Code)

[SP103 HEARING AID ASSESSMENT, MON | seach dh
Event Code Bcreens Inactiwvated for SP103 HEARING AID ASSESSMENT, MOM
D85 Unit
IEN Name Location Category
28 MIDDLETOWN AUDIOLOGY ECS MIDDLETOTN
k] MIDDLETOTUN ECS AUDIOLOGY MIDDLETOTN 1l Audiclogy Exa
MIDDLETOWUN Z Hearing Aids
< b4
X Cancel | & Frint ? Help
& Print

6. There will be an option to Print this list of inactivated screens or click OK

| to exit back to the first screen.

7. To verify that the Event Code Screens are inactivated, reenter the Event Code Product Code
that was previously used. The list of DSS Units, Locations and Categories does not include
the inactivated Event Code Screens.
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Example: Verifying that Screens Were Set to Inactive

& Event Capture - Inactivate Selected Event Code (EC) Screens for Given Procedure Code r._

Event Capture Praduct Code [CPT Code, Mational EC Procedure Code, or Local EC Procedure Code)
|SP103 HEARING &ID ASSESSMENT, MON ﬂ i Search
D55 Unit; 76 ALDIOLOGY ECS Location: DATTON Category: 1 Audiology Exam
Location: LIkA Cateqgany: 1 Audiclogy Exarm
Location: MIDDLETOWHN Category: 1 Audiology Exam
Location; RICHMOND, OH CBOC  Category: 1 Audiology Exam
Location: SPRINGFIELD CEOC Cateqgany: 1 Audiclogy Exarm
Location: DATTON Categony: 2 Hearing Aids
DSS Unit B5 ECS AUDIOLOGY Location: DAYTOMN
¢ QK. | x Cancel ? Help
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Appendix A - Glossary

Term

Definition

Associated Stop
Code

The DSS Identifier (stop code) that most closely represents the DSS Unit
workload.

Category

Category provides Event Capture a common level to group associated
procedures. Multiple procedures can be defined for each category.

Cost Center

Cost Center reveals which service is using this DSS Unit. Cost Centers are
defined in detail in MP4-Part V, Appendix B of the Fiscal service cost
manuals.

Conforming Clinics that have stop codes in compliance with their restriction types. Stop

Clinics codes are used in accordance to their assigned restriction types. Stops codes
with restriction type 'P' can only be used in the primary stop code position.
Stop codes with restriction type 'S' can only be used in the secondary stop
code position. Stop codes with restriction type 'E' can be used in either the
primary or secondary stop code position.

Count Clinic A clinic for which workload entered is credited.

CPRS Acronym for Computerized Patient Record System

CPT code Current Procedural Terminology code

CPT Modifier CPT modifiers provide the ability to refine CPT procedure codes to better
reflect procedures performed.

Csv Code Set Versioning
The Health Information Portability and Accountability Act (HIPAA)
mandated that applications using CPT codes, CPT modifiers, and diagnosis
codes should allow users to select codes based upon a date that an event
occurred.

DSS Unit A DSS Unit (Decision Support System Unit) defines the lowest level

segment used for tracking hospital resources. These units can be a small
work unit within a service or a large division within a service. Management
at each facility is responsible for tailoring the DSS Units to fit its
resource/cost reporting.

DSS Unit Number

This code is used for additional identification of DSS Units.

Event Capture

Software designed to provide management tools necessary in tracking
procedures not entered in other VistA packages.

Event Code Screen

Event code screens are unique combinations of location, DSS Unit,
category, and procedure that define patient procedures.

GUI Graphical User Interface

ICD-9 International Classification of Diseases (of the World Health Organization)
codes

IPC Inactive Person Class

Location Initializing the user site as a location, the Event Capture software
recognizes the user facility as a valid location to enter Event Capture data.

MAS Acronym for Medical Administration Service, which is now Patient
Information Management System (PIMS).
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Term

Definition

Non-conforming
Clinics

Clinics with stop codes that do not comply with the assigned stop code
restriction types of P=Primary, S=Secondary and E=Either.

Non-count Clinic

A clinic for which there is no workload credited.

Ordering Section

The medical section ordering the patient’s procedure.

Parent Service

The controlling service for a DSS Unit.

PCE Patient Care Encounter

PIMS Patient Information Management System formerly Medical Administration
Service (MAS).

Procedure A specific function performed on, or service provided to, a patient.

Multiple procedures can be associated with a single category.

Procedure Reason

A method of generically grouping patient procedures.

Provider

The provider of care performing the procedure. This provider can be a
doctor, nurse, technician, or any designated team of medical professionals.

T&TC 508 Accessibility Testing and Training Center

Volume Volume is associated with the number of procedures performed. This field
can also be used to track time actually spent performing the procedures.

VistA Veterans Health Information Systems and Technology Architecture
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Appendix B — Synchronizing ECS with VistA
Scheduling and PCE at the User’s Site

Operations and Management (10N) has mandated that all clinical appointments including walk-
ins be scheduled in VistA Scheduling using count clinics. Surgery, Laboratory, and Radiology
Services feed PCE and NPCD directly from their respective VistA packages and must be
scheduled with non-count clinics to avoid double-counting. ECS reporting is not used for these
services.

Non-clinical appointments such as scheduling transportation resources can continue to use non-
count clinics.

DSS site teams and clinical staff using ECS reporting must adhere to the following instructions
for clinical appointments to ensure coordination with VistA Scheduling and PCE.

1. Create a count clinic in VistA Scheduling for scheduling purposes.
2. Associate this clinic with the Event Code Screen and DSS Unit using the Event Code Screen —
Add or Update Event Code Screens option in the Management Menu of the Event Capture
software. Event Capture uses the Stop Code of the associated clinic to pass workload data to
PCE. By passing data from Event Capture to PCE, the user will also be sending the data to
Austin where it is filed in the National Patient Care Database (NPCD). (See Appendix B.)
In DSS do not cost the clinic appointment product. Send it to a DSS statistics department.
4. When recording workload in ECS, ensure the ECS Procedure Date/Time matches the
date/time of the scheduled appointment. Complete the required encounter information to
close out the encounter.

w

Coordinate and review the above with clinical and administrative staff who use Event Capture as
well as with Scheduling and PIMS staff.
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Appendix C - Summary of the PCE Filing Process

Follow these steps to define an associated clinic for each event code screen that has DSS Units
marked to send data to PCE. The options mentioned can found in the Event Capture Management
Menu.

1. Use the DSS Unit — Add or Update DSS Units option to update the SEND TO PCE
information for each DSS unit.

2. Use the Event Code Screen — Add or Update Event Code Screens option to create new event
code screens or to modify existing event code screens.

The DATE/TIME OF PROCEDURE field (#2) of the EVENT CAPTURE PATIENT file (#721)
requires the entry of both date and time as part of every procedure date.

Users must provide the following information for each procedure during data entry.

e ICD-9 Diagnosis Code

o If the selected patient has multiple eligibilities, users will be prompted to select the eligibility
that applies to the specified procedure. The PRIMARY eligibility is displayed as the default.

e A response to the classification questions for patient procedures is required only if they apply
to the patient.

e If a procedure is associated with a CPT code, then users will be prompted to enter CPT
modifiers.

e Associated Clinic

After the PCE-related prompts are answered, all appropriate patient records are formatted to file
the data with PCE. This formatted data string is stored in the PCE DATA FEED field (#30) of
the EVENT CAPTURE PATIENT file (#721). The flag to file this record is then set in the SEND
TO PCE field (#31) of the EVENT CAPTURE PATIENT file (#721).
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Appendix D - Other ECS Package Management
Information

How to set up an ECS email group

Set up an ECS mail group in VistA to receive relevant ECS notifications. Contact IT to set up a
VistA ECS Mail Group to be able to have more than one person receive ECS administrative
messages.

Examples of ECS package administrative Email messages:
1. When a new ECS patch is released.

Example A

Subj: PATCH EC*2.0*XXX UPDATE TO EC NATIONAL PROCEDURE (#725) FILE[#XXXXXXXX]
DD MMM YYYY 07:54:22 -0500 (CDT) 338 lines

From: <PROTECTED EMAIL ADDRESS> 1In 'PATCHES FOR DSS' basket. Page 1

This patch in now in all TEST accounts and will be installed into

PRODUCTION on TUE DATE by 8am CST. Post install information will be
forwarded to DSS. Thank you for your review of this patch, if you have

any questions call me. NAME PHONE.

$TXT Created by YYYYYY,XXXX at <PROPTECTED EMAIL ADDRESS> (KIDS) on
Wednesday, MM/DD/YY at 12:18

Run Date: MMM DD, YYYY Designation: EC*2*XXX
Package : EC - EVENT CAPTURE Priority: Mandatory
Version : 2 SEQ #XXX Status: Released

Compliance Date: MMM DD, YYYY

Associated patches: (Vv)EC*2*YYY <<= must be installed BEFORE ~EC*2*XXX'
Subject: UPDATE TO EC NATIONAL PROCEDURE (#725) FILE

Category:
- Other
- Routine

Description:

This patch addresses 1 issue:

1. Updates the EC NATIONAL PROCEDURE (#725) file: it adds 23
new procedure records, inactivates 16 existing procedure records, and
updates names and codes for 49 others.

Associated NSR(s):

Example B
Subj: EC*2.0*XXX INSTALLATION [#XXXXXXXX] DD MMM YYYY 14:53:26 -0500 (CDT)
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10 lines

From: <PROTECTED EMAIL ADDRESS>

In 'PATCHES FOR DSS' basket. Page 1
PACKAGE INSTALL

SITE: <EMAIL ADDRESS PROTECTED>
PACKAGE: EVENT CAPTURE

VERSION: 2.0

Start time: MMM DD, YYYY@14:53:26
Completion time: MMM DD, YYYY@14:53:26
Environment: TSTAROUAXXXXXXXAROU : XXXXXXXAFTP/KIDS”Released EC*2*XXX SEQ #XXX
Installed by: NAME~XXX

Install Name: EC*2.0*XXX

Distribution Date: MMM DD, YYYY

Enter message action (in PATCHES FOR DSS basket): Ignore//

2. When an EC NATIONAL PROCEDURES file (#725) patch is loaded. (A review of the
EVENT CODE SCREENS file (#720.3) is performed. Event Code Screens which have
either inactive CPT codes, inactive Event Capture Codes, or an Event Capture Code
with an inactive “default” CPT code attached, are reported.)

Example

From: <EMAIL ADDRESS PROTECTED>

Sent: Monday, MONTH DD, YYYY 9:00 PM
To: Package Manager

Subject: Event Code Screens to Review

Please forward this message to your local DSS Site Manager or Event Capture
ADPAC.

A review of the EC EVENT CODE SCREENS file (#720.3) was done after
installation of patch EC*2*XX which updated the EC NATIONAL PROCEDURE file
(#725). This message provides the results of that review.

The EC EVENT CODE SCREENS file (#720.3) records indicated below point to an
inactive record in the EC NATIONAL PROCEDURE Ffile(#725) or to an inactive
record in the CPT file (#81).

The user should use the Inactivate Event Code Screens [ECNACT] option to
inactivate the Event Code Screen. |IFf necessary, a new Event Code Screen
can be created using a currently active CPT code or National Procedure.

The CPT procedure for the following Event Code Screen (XXX-X-X-XXXXX) is
inactive --

Location: VAMC

Category: Treatment

DSS Unit: E-KINESIOTHERAPY-IP

Procedure: PROSTHETIC TRAINING (97520)

The CPT procedure for the following Event Code Screen (XXX-X-X-XXXXX) is
inactive --

Location: VAMC

Category: Treatment

DSS Unit: E-KINESIOTHERAPY-IP

Procedure: PROSTHETIC CHECKOUT (97703)
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The CPT procedure for the following Event Code Screen (XXX-XX-X-XXXXX) is
inactive --

Location: VAMC

Category: None

DSS Unit: PSYCHOLOGY-IP

Procedure: PSYCHOLOGICAL TESTING (96100)

Note:

After a patch updating file #725:

Check for inactivated national EC Procedure Codes.

Check for Event Code Screens with out-of-date EC Procedure Codes.

3. When an ECS User is terminated.
(May inactivate national EC Procedure Codes and report any Event Code Screens with out-
of-date Procedure Codes.)

Example 1

Subj: Removed Terminated Users from DSS UNIT Access [#HXXXXXXXX] MM/DD/YY@02:30 8 lines
From: EVENT CAPTURE In'IN' basket. Page 1 *New*

Event Capture - Terminated Users removed from DSS UNITS
Total number of Terminated users: 1

DSS UNITS NAME of Terminated User Removed from DSS UNIT

CHAPLAINS Facility Staff Name

Enter message action (in IN basket): Delete//

Example 2
Event Capture - Terminated Users removed from DSS UNITS
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Total number of Terminated users: 1

DSS UNITS NAME of Terminated User Removed from DSS UNIT

HCBC REFERRALS/STATS PROVIDER1, EC

HCBC STAFF PHONE PROVIDER1, EC

HCBC STAFF PHONE NOT W/PT PROVIDER1, EC
HCBC VA STAFF PROVIDER1, EC
SOCIAL WORK — INPATIENT PROVIDER1, EC
SOCIAL WORK — OUTPATIENT PROVIDER1, EC
SOCIAL WORK-C&P PROVIDER1, EC
SOCIAL WORK-GEM PROVIDER1, EC

SOCIAL WORK-PHONE NOT W/PT PROVIDER1, EC
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