7S/A

VistA Imaging System

Clinical Capture User Manual

November 2012 — Revision 3
MAG*3.0*122

Department of Veterans Affairs
Product Development
Health Provider Systems



Clinical Capture User Manual
VistA Imaging MAG*3.0*122
November 2012

Property of the US Government

This is a controlled document. No changes to this document may be made without the express written consent of the
VistA Imaging development group.

While every effort has been made to assure the accuracy of the information provided, this document may include
technical inaccuracies and/or typographical errors. Changes are periodically made to the information herein and
incorporated into new editions of this document.

Product names mentioned in this document may be trademarks or registered trademarks of their respective companies,
and are hereby acknowledged.

VistA Imaging Office of Enterprise Development
Department of Veterans Affairs

Internet: http://www.va.gov/imaging

VA intranet: http://vaww.va.gov/imaging

Revision History

Date Rev Notes

April 2010 .9 Initial draft, Hima Suri; Initial WPR

July 2010 1.0 Final WPR, Hima Suri

May 2011 1.1 P106 updates (rev 2). C. Gilbert, D. White

- Globally updated screen shot of the Select Image Association dialog
box, Format dialog box

- Updated sections Batch Capture Transfer Buttons, Batch Capture
Options window, Imaging Workstation Configuration Window, Image
Format, Association, Security Keys.

- Added new sections TeleReader Consult and Selecting a TeleReader
Consult

May 2011 2.0 P117 updates. Hima Suri

- Globally updated screen shots of the main Capture window to show
the new DICOM data field.

- Globally updated screens shots of Input source window
- Deleted QA Review section

November 3.0 P122 updates. C. Gilbert, K. Bahr, L.Scorza

2012 - Revised sections: Acronyms, Document/Image Capture Summary Steps,

Document/Image Capture with Clinical Capture, Logging In & Starting Clinical
Capture, Attaching a Scanned Document to a Different Author’s Progress Note,
Selecting a TeleReader Consult, Display Area, Image Manipulation Buttons,
Scanning Documents as a Single Image, Scanning Documents as a Group (Study),
Options menu, Appendix A: Supplemental Logon Screens.

- Added new sections: Image Annotation, Annotation Permissions, Annotating
Images, Annotation Tools, Drawing Lines, Making Freehand Drawings, Drawing
Rectangles, Adding Text to Images, Drawing Ellipses, Drawing Arrows,
Highlighting Areas, Using the Ruler, Calibrating Rulers, Measuring Angles in
Images, Selecting Annotations, Moving Selected Annotations, Resizing

i VistA Imaging MAG*3.0*122 November 2012
Clinical Capture User Manual — Rev. 3


http://www.va.gov/imaging
http://vaww.va.gov/imaging

Date

Rev

Notes

Annotations, Deleting Annotations, Exiting Annotation Mode and Saving
Annotations with the Image, Using the Annotation Property Editor, Setting
Line/Arrow Properties, Setting Line/Arrow Shape Properties, Setting Line/Arrow
Color Properties, Setting Freehand Properties, Setting Freehand Line Properties,
Setting Freehand Color Properties, Setting Rectangle/Highlighter Properties,
Setting Rectangle/Highlighter Shape Properties, Setting Rectangle/Highlighter
Color Properties, Setting Text Properties, Setting Text Font Styles and Sizes,
Editing Text, Setting Text Color Properties, Setting Ellipse Properties, Setting
Ellipse Shape Properties, Setting Ellipse Color Properties, Setting Ruler
Properties, Setting Ruler Font Styles and Sizes, Setting the Ruler Shape
Properties, Setting Ruler Color Properties, Modifying Start Line Length and End
Line Length, Setting Protractor Properties, Setting Protractor Font Styles and
Sizes, Setting the Protractor Shape Properties, Setting Protractor Color
Properties, Setting Global Annotation Attributes, Default Values for Annotations,
Setting Global Annotation Attributes from the Options Menu, Setting Global
Annotation Font Attributes, Setting Global Annotation Line Width Attributes,
Setting Global Annotation Color Attributes, Setting Global Annotation Opacity
Attributes, Setting Global Annotation Arrow Attributes.

November 2012

VistA Imaging MAG*3.0*122

Clinical Capture User Manual — Rev. 3



This page intentionally left blank.

iv VistA Imaging MAG*3.0*122 November 2012
Clinical Capture User Manual — Rev. 3



Table of Contents

INEFOTUCTION L.t e e e e e e e e e e e e e e e e e eaaeas 1
TOIMS OF U Sttt et e e e e et e e e e e e s e aabb b e e e e e e e e e aanbbbbeeaaaaeeanns 1
ADOUL THIS IMANUAL ...t e e e e e e et e e e e e e e e snnbbeaeeaaeas 1
REIAIEA MBINUAIS ....ceiiiiiiee ettt e e e e e e st e e e e e e e e annnbeaeeaaeas 2
L070] 0171 o1 1 o] o 1SRRI 2
o] 0] )Y/ 0 1 PR 2
7= 1 1] o = =1 o PR 3
Document SCanNNiNg OVEIVIEW .....coooiiiiiiii e e e e e e e e e e e e e eeeta e e e aaeeeeees 4
WHY SCAN DOCUMIEBNES?.....eeeiiiiee ettt e ettt e e e e ettt e e e e e s nb bt e e e e e e e e s anbbbeeeaaaeesannbnaeeeaens 4
Document/ Image Capture SUMMArY SEPS ......uuiiiiiiiiiiiiiieieae e iiiiee e e e e e e e e e e e eeabeeeeeeeas 4
Document/ Image Capture with Clinical Capture ...........ccccuvvuummmiiimiiiniiiiiinnns 6
Logging In & Starting CHNICal CapIUre ..........cccuuviiiiie e e e e e e e s errrnee e 7
ST LT ot = 1T | P PPP PR 8
LOOKUP Patient @Nd SEIECT .......cooi it e e e e 9
Configuration SEtHNQS Bar .........ooii i e e e e 10
INPUE SOUICE ..., 11
[T 10 1= L PP PP PPPPPPPPPPP 12
S T- 1Y/ oo PP RUTTP 13
1Y/ o [ TP PPRRTT 13
L@ 1T PP RP PSPPI 13
ASSOCIALION CROICES .....eiiiiiiiiie ittt ettt s sttt e s e e s st e e s enbb e e e s anbbeeesanbbeeeeanees 14

L= oA g SR 21
Selecting a Capture Configuration ..........ooeuuiiiii e 22
1070 ] 01 To 01 =1io] ¢ 1T PP PUTTP 22
Selecting Capture SEINGS ......eeiiiii it e e e e e e e e e e snbe e e e e e e e e e e snnneees 22
Configuration SEttNQS DA ........ooiiiie e 24
(O] 0170 81 =14o] 4 1 018 x (0] o <50 PSSR 24
Creating Configuration BULLONS ..........ccuuuiiiiiee e e e e e e e s e e e e e e e ae e e e e e e s e ennnenes 25
[ Y=t N[0 = - 27
Required INPUL FIEIAS ...t e e e e e e 27

IMAQGE DALES ... e 27
Entering Data for the IMage ........ooo i e e 28
[ (0] [0 IV 2= 1T @] o] i o] o [T PP TSP URTPTP 31
Patient ONlY IMEAGES .....uuiiii s 33
AdMIiNiStrative DOCUMENTS .....ii e e e e 34
Attaching Documents to NOteS Or RePOItS......cooeiiiiiiiie e 36
Selecting a Progress NOE (TIU) ..occiiiiiiiieiiie e e e e e e e et e e e e e e e e eannees 36

Progress Note, Discharge Summaries, Clinical Procedures list...........occcvvevveeeiiinnnns 37

"Make Addendum” Option for Progress NOES.......ccccvviiciiiiieie e 38

Create NeW ProgreSS NOES ......ocviviiiiiiiiii ettt e e e e e e e e e e e e e e e e e e eeeeeeeeees 39

Sign or Electronically File Progress NOES .........cuvieeiiiiciiiiieieeeiesiiieee e e e e e sesnieeeeeee e 41

Attaching a Scanned Document to Different Author’s Progress Note .............cccvvvee.. 42

November 2012 VistA Imaging MAG*3.0*122

Clinical Capture User Manual — Rev. 3



Progress Notes WINAOW OPLIONS ....cooiiiiiiiiiiiieie ettt e e e 44

IS A O] o] [0 L TP SRPT R 44

Preferences for ProgreSs NOTES ......cuii ittt 45

Show Related Notes / ADdendum ............oooiiiiiiiiii e 46

Progress Note Info Saved with Configuration ...........cccceeeveeeiiiiiiiieece e 48
Selecting @ SUMQICAI CASE ....uuuviiieiee it e et s e s e e e e e e s e e e e e e s snbeee e e e e e e enennneees 49
Select Directory of IMages t0 IMPOI........eevii i 50
Y= [=Tox 1] aTo I W = To [To] (oo VA == o SR 52
Selecting a Laboratory SPECIMEN .........uuuiiiie et e e s esreee e e e e s s e e e e e e s s e e e e e e e e enneees 53
Selecting @ MediCiNg ProCEAUIE ........cuuvieiieee et ee e s e e e e e s e e e e e e e st e e e e e e e e ennnees 54

Selecting an Existing Medicing ProCedure............ueeiiiiiiiiiiiiiiieee e 55

Creating a New Medicing ProCedUIe ...........cuuiiiiiiiiiiiiiieee e 56

Create New Procedure for Selected Subspecialty ... 57
Selecting @ CliNICal PrOCEAUIE ........cooiiiiiiiee ettt e e e 58
Selecting a TeleReader CONSUIL .............uiiiiiiii e 60
IMage INAEX GUIAEIINES ... 64
TaTo L=t aTo TN o Lo 1= | SO 64
Entering Date and OFiQiN..........coi ittt e et e e e e e e s e sanbe e e e e e e e e e nnneees 64
Entering ‘Type,” ‘Specialty,” and ‘Proc/Event’ ValUuEs ............coooiiiiiiiiiiiiiiiiiiieee e 64
Entering IMage DEeSCIPLIONS ......coiiiiiiiiii ettt e e e e e e s e e e e e e e e naneees 65
IMage Capture OPLIONS .....uuiiiii e 66
Scanning Documents as @ SiNGle IMaAQE ......coovvciiiieiiie e 66
Scanning MUIIPIE PAgES........uuiiiiiieiiiiiiieie et e e s s s e e e e e e s e e e e e e s s e e e e e e e e e e ennneees 67
Scanning Documents as a Group (StUAY) ......coccvviiirrreeiiiiiieer e e s e e e e e e e e 68
IMAGE QUAIILY ...ttt e e e e e e bbbt e e e e e e e e s bbb be e e e e e e e e sannbereeeaans 69
IMAGE ANNOTATION ..ttt a e e e e e e eas 70
ANNOLALION PEIMISSIONS ...eiiiiiiiiii ettt e e e nnne e 70
YN g o) = 14 To TN L 0 = o =S 70
ANNOLALION TOOIS ...ttt e e nr e sre e s e nnre e s e e nnneens 71
Drawing RECIANGIES .....coi ittt e e e e e e e s s e e e e e e e s e st e e e e aeeeannnnneees 72
Yo [o [T aTo B = (R (o T [0 =T [T PP PTTP ORI 73
Drawing EHlIPSES.....eeeiii ittt e e e ettt e e e e e e e e e e e e e e e aaneees 74
Drawing AFTOWS (NMEW) .....uueeiieeteeaeeiatttitee e e e e e e aebbteeeeaa e s e saanbateeetaeeasaansbeseeaaeeaaaannnbeeeeaaeeesaannnrees 74
[ 11| o] [Te] g1 4 g o [ AN £=F TP TP RUTT TP 74
USING the RUIBT ...t e e e e e e s e e e e e e e e e nnneees 75
CaliDrating RUIBIS ...ttt e e e e e e e e e e e s sabb e e e e e e e e e e e nnneees 76
Measuring ANQGIES IN IMAGES.....cii ittt e e e e e e e e e e s e snbbeeeeaee e e e e annneees 76
Y= [=Tox 11T AN o L] 7= L1 0] 1SS 77
Moving Selected ANNOLALIONS .........cvviiiiiie e e s e e e s e r e e e e e e e ennneees 77
RESIZING ANNOLALIONS ....ciieiiieieee e e e e e e e s e e e e e e s s et e e e ae e e s s snnnbeeeeeeeeesnannneees 78
(D=1 (Y 1T g Lo AN oL g Yo ] 7= L1 o] 1P 78
Exiting Annotation Mode and Saving Annotations With the Image ...........ccccccvveeeiiiiinnnn. 79
Using the Annotation Property EditOr..........cooiiiiiiiiree e e e 79
Setting LINE/AITOW PrOPEITIES ....ooiiiiiiiiiieiie ettt e e e e e e e e e e e eanneees 80
Setting LiN€/Arrow Shape Properties .........oo it 80
Setting LiN€/ArrOW COlOr PrOPEItIES. ... ..uueiiii ettt ettt e ettt e e e e e e e e e enneees 82
Setting Freehand Properties ..... ... ittt 83
Setting Freehand LiNe Properties ..........ueeoiiioiiiiiiiie et 83
Setting Freehand Color ProOPErti€S ..........eiiii oottt 84

vi VistA Imaging MAG*3.0*122 November 2012

Clinical Capture User Manual — Rev. 3



Setting Rectangle/Highlighter Properties ... 85

Setting Rectangle/Highlighter Shape Properties ... 85
Setting Rectangle/Highlighter Color Properties ... 86
SettiNg TEXE PrOPEITIES. ..o e e e e et e e e e e e e e nnneees 87
Setting Text FONt Styles and SIZES .........uuevivii i e e 87
[T 1) ] o 1= 4 PR 88
Setting TeXt COlOr PrOPEITIES .....cviie it it e e e e ettt e e e e s e st r e e e e e e st e e e e e e e s snsreee e e e e e e seannnenes 89
Setting EllIPSE PrOPEItIES .......uviiiiiee ittt e s e s e e e e e s e e e e e e s s e e e e e e e e e nnnneees 89
Setting EllipSe Shape PrOPEITIES ......cccvvvieiiie ettt e s e s reee e e s e e e e e s s s e e e e e e e e enneees 89
Setting EllipSe ColOr PrOPEITIES ..oveeei ittt e e s e e e e e e s e e e e e e e e ennnnees 90
Setting RUIET PrOPeIrtiES ........eeeiiiiie ettt e e e e e e e e e e e e e eanneees 91
Setting Ruler FONt StyleS @nd SIZES ........eiiiiiiiiiiiii e 91
Setting the Ruler Shape Properti€s .........eeiii it 92
Setting RUler CoIOr PrOPEITIES ...cooiiiiiiiiieieee ettt e e e e e 93
Modifying Start Line Length and End Line Length...........ccuuiiiiiiiiiiiiiieeeee e 94
Setting Protractor PrOPEITIES. ... .oo i ittt e e e 94
Setting Protractor FONt Styles and SiZES .........ccccviiiiiie i 94
Setting the Protractor Shape Properties ..........occcuviieirieeiiiiiieie e e s e e e ssrnee e e e e e 95
Setting Protractor COlOr PrOPEITIES .......uuveiiieee ittt e e s e srteer e e e e s s e e e e e e s e e e e e e s e enneees 96
Setting Global ANNotation AtHDULES ........eeviiii i 97
Default Values for ANNOLALIONS .........cooiiiiiiieeei et 97
Setting Global Annotation Attributes from the Options MeNU ...........ccccvveeveeeiiiiciiieeee e 97
Setting Global Annotation FONt ARIDULES...........c.evviiiiie e e 98
Setting Global Annotation Line Width AttrDULES .........cooiiiiiiiii e 99
Setting Global Annotation Color AttHDULES ... 100
Setting Global Annotation Opacity AtHDULES............eiiiiiii e 101
Setting Global Annotation ArrowW AttHDULES...........euiiiiiiiee e 102
(70T 1 aF o[- AT g0 T @F= 1o ] (U 1 = IR 103
Scan Document or Color PICIUME ..........cccoviiiiiiiiiiii s 103
Meteor/Orion IMaging BOArdS ............uueeiiiiiiiiiie et 104
Digital and Still Video Camera INPUL ..........ooiiiiiiiiiiiae e e e 105
VU To Eo L (ol [ g F= To [l B T | - F PP TP PSPPI 106
(D] o] F= (A= (=T NPT RRPT 107
Image Manipulation BULLONS ............eiiiiiiiiiiie ettt e e e e reee e s 109
Warning Panel for Patient Change ..........ooouuuiiiiiiiiie et 110
APProVING the IMAGE .......eeiiiiiei ittt e et e e e e e e s abb e e e e e e e e s annbereeeaens 111
IMage FUNCHON BUONS ....uviiii ittt e e s e e e e e e s e e e e e e e e snnrnrneeees 112
Batch Capture Transfer BULIONS ...........uviiieiiiiiiiiieeee s e e e st e e e e s e e e e e e nnnneees 112
Batch Capture OptioNS WINGOW..........uuiiiiieeeiiiiiiiiie e e e e e s st e e e e e s e st e e e e e e s s snanreaee e e e e e s s annneees 113
[ oo [N L= o [ 1= ST ol o] 1o o SRR 114
CoNnfirMation WINGOW ........veiiiiiiiiii et 115
Indicating Completion Of @ STUAY ......eoviee i 115
Save IMage Data to VISTA ... ...ttt e e e e e e e e e e e e 115
= 1 PP RPPTP 115
Importing DOCUMENtS / IMAGES ....ccoviiiiiiiie e e 116
Import File from WOrKStation ...........uuiiiiee e e e e e e e e s nrnaeeeee s 116
g oo BT =Tod 1o ) Y0 N 116
B I 0 TS EST= V7= 119
UsSIiNg KeYboard SNOMCULS ......coiiiiiiiiiiiiii ettt e e e e e e e e 119
November 2012 VistA Imaging MAG*3.0*122 vii

Clinical Capture User Manual — Rev. 3



Using “Auto-Settings” to Save KeyStroKeS............eiiiii e 120

Defining Display Area Defaulls ............oeiiiiiiiiiiii e 120
Y= 1] [0 TP PRTT TS PPTPPRRTT 120
Menu OptioNs and FUNCLIONS .......uuiiiiiii e 121
(O] ][] 0 I3 1 41T o 10 TP PUTT RO PPTPPRRTT 121

Icon / ShOrtcut KEY LEJENA ........ueiiiiiiiiiiiiee ittt 129
TOOIS IMBIU ...ttt e e oottt et e e e e e e b bbbt e e e e e e e e sanbbbbe e e e e e e e e aanbbnaeaeaens 133
COoNFIQUIALIONS IMBNU ...ttt ettt e e e e e sttt e e e e e e e s nbbbeeeaaaaeeanns 133

F IS T= 11 o LU URTT 135
Capture ConfIQUIration LIST .........eiiii it e e e e e ibe e eeaaeeeaans 136
Save Capture CoNfiQUIAtION..........uuiiiiiiiiiiiie e e e e e e e e e s s rereeeeeanns 139
Clear Configuration VAIUES..........coueeiiiiiiiiiiie et e e s e e e e e s s e e e e e e s s nnnnrneeeeeeenanns 139
Properties Saved with Configuration DefinitioNS............ccccvvivieei e 141
‘Association’ Configuration SETHNGS......uuuiiieiiiiiieiie e e ccrir e e e e e srerrr e e e e e e anneees 141
Workstation CONfIQUIALION..........couiiiiiiee e ie e e e e e s e e e e e s s e e e e e e e e snreaeeeees 142
Imaging Workstation Configuration WinAOW ............ccccuuiiiiieeiiiiiiiiiee e sesieeee e vnveeee s 142
Clinical Capture System Manager OptioNS........ooovvieiiiiiiinieeeeee e 146
A (=T 0 T\ F= T = Vo T 1V = 146

Workstation Configuration EAIitOr ..........c.uveiiieeiiiiiiiiiicce e e e 146

APPlY WOrKStation SEtHNGS ....vvvveeiieieeiiciiieie e e e e e e e e e 146

Show ImageGear INfo : t0 MSY WINAOW ........ovviiieieeiiiiiiiiiiee e a e 146

Save "Captured IMagE" AS.....ccoi i e s e e e a e e 147

Y C 1= To = YA €1 (= I = Tox (o] 28OS 147

Advanced Batch Capture OPLONS........ccuvviiiieei e e s e e e e e e 147

Big File ON, (Save Big File to Network AlSO) .........c.uuuiiiiiiiiiiiiiee e 147

N Y=t o N 1 ] TP PRRTT 147

Change TIMEOUL VAIUE.......ccoiiiiiiiieii ettt e e e e e 147

Set Workstation's Alternate Video VIEWET .............eiiiiiiiiiiiiiiieeeeiieeee e 148
Workstation Configuration ...........cooiiiiiiiii e 149
2101 (0] VA =] [ I @ o] (o] g I SRR 149
[D]=T ot [o @] o110 ] oIS TP RRTT 150
IMAGE FOMAL......coiiiieee 150
TagTo o] 4 Q@] o] i o] o TP PTTR T RTTRPPI 151
INPUE SOUICE ..., 152
INPUL SOUICE OPLIONS ....eeeiiieiie ettt e e ettt e e e e e e s s s bt e e e e e e e e s e nbbbe e e e e e e e s snnbnreeeaens 153
(oo 1 @] o] 1 o] o F- TP RRTT 154
[ [To (ol o ST @ o1 1T ] o PP ERTT 154
ST =Y @] ] 11 1 SRR 155
F ST o T = o] o PSPPSR 155
SR ST AU (0 10 oo - L= SRR 156
SYS CONfIQUIALIONS ...eeiiieieiiiiiii it e st e e s e e e e e s e s e e e e e e e s s snnnbe e e e aeessnnsnnrnnneeeeenanns 156
I S T (0 157
SYS LASIPOSIIONS. .. .ueiiiiiiiiiiiiii e e e e s st e e e e s e s e e e e e e s s st eeeeeeesassnnte e e e e aeesannnnrrnreeeeeeaanns 157
SR ST\, [] = o ) o PSPPSR 157
VISTA MUSE ...ttt ettt e e st e e s sttt e e e s bt e e e e sbbe e e e antbeeesansaeeeeanteeeeannees 157
WOIKSTAtION SEHINGS ... ..ttt e e e e e e st e e e e e e e e snbeaeeeaeas 158
ULIITIES MEBNU .o 162
Setting the ‘Controlled’ IMage PrOPEItY.......cuieei i iciiiieeee e eeereer e e s s e e e e s snnrarer e e e e e 162

viii VistA Imaging MAG*3.0*122 November 2012

Clinical Capture User Manual — Rev. 3



Capturing SINGIE IMAJE .....eeeii ettt e e e e e e e e e e e e aan 162

Clinical Capture User Manual — Rev. 3

Capturing Group using BatCh Capture ...........uueiiiiiiiiiiiiiiie e 163

Capturing Group (not using batch Capture).........ccooouiiiiiiiiiii e 163

L =T TN 1Y/ LT o 164

[ 1= 10T/ = o 1 168

SECUITY KBYS .. it 171

Appendix A: Supplemental LOgON SCIreENS........uuuuiiiiiiii e 173
November 2012 VistA Imaging MAG*3.0*122 iX



This page intentionally left blank.

X VistA Imaging MAG*3.0*122 November 2012
Clinical Capture User Manual — Rev. 3



Introduction

This manual explains how to configure and use the Clinical Capture software for Image
Capture. Clinical Capture is a part of the VistA Imaging System. This manual is intended
for use by clinical and administrative staff responsible for incorporating captured images
into a patient’s electronic medical record.

This manual assumes the users are familiar with the Windows environment, and that the
Clinical Capture workstation being used has been configured to perform Image Capture.
For more information about the Clinical Capture software, refer to the Imaging System
Users Guide.

Terms of Use

In compliance with Food and Drug Administration (FDA) and VA policies, authorization

to use this software is contingent on the execution of a Site Agreement between the VistA
Imaging Office of Enterprise Development (OED) group and the site where this software

is installed.

In addition to any restrictions noted in the Site Agreement, the following restrictions

apply:

|" ~ No modifications may be made to this software without the express written
= consent of the VistA Imaging National Project Manager.

| The Food and Drug Administration classifies this software as a medical device.
= Modifications to the computer where this software is installed, such as the
installation of unapproved hardware or software, will adulterate the medical
device. The use of an adulterated medical device violates US Federal Law
(21CFR820).

About This Manual

This manual has two major sections:
1) Task-Oriented Manual
2) Reference Manual

Task Oriented Manual explains tasks associated with Clinical Capture with steps
involved and accompanying screenshots.

Reference Manual is the section that describes all the available Menu Options and
functions associated with Clinical Capture.

This manual contains the following chapters:

e The Document Scanning Overview provides general information about document
scanning and summarizes the document scanning process.

e Document Scanning with Clinical Capture provides how-to instructions for each
major part of Image capture and the suggested Capture process.

e The Timesavers chapter describes some of Clinical Capture’s timesaving features.
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Related Manuals

Additional information about document scanning and Clinical Capture can be found in
the following documents:

Imaging System User Manual

Imaging System Technical Manual

Imaging System Installation Guide

The Document Imaging web page

VistA Document Library

Health Information Management Service, HIMS FAQ Web Page
HIMS Practice Brief on the Legal Health Record

VHA Handbook 1907.01

Conventions

This manual uses the following conventions:

For the purpose of this manual Document and/or Image are used synonymously
and the capture process is the same for each.

Controls (buttons, boxes, etc.) in the user interface are indicated by initial
capitalization. For example: Click Print to open the Print dialog.

Notifications or controls that are identified by a phrase are enclosed in single
quotation marks. For example: Click the ‘Share this folder as’ option.
Instructions for using menus are condensed using the “ | > symbol. For example:
Click File | Save means: Click the File menu, then click the Save option.
Useful or supplementary information is indicated by a TIP.

Important or required information is indicated by a NOTE.

= Warnings concerning potential data loss or device misuse are indicated by: \_!>‘

Acronyms

Acronym Definition

CPRS Computerized Patient Record System

EKG Electrocardiogram

FAQ Frequently Asked Questions

FDA Food and Drug Administration

HIMS Health Information Management Service

HRN Health Record Number

IHS Indian Health Service

PAL Phase Alternate Line, the predominant video system or standard mostly

used overseas
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http://vaww.va.gov/imaging/IMGdocumentimaging.htm
http://www.va.gov/vdl/section.asp?secid=1
http://vaww.vhaco.va.gov/him/faq.html
http://vaww.vhaco.va.gov/him/refsresources.html#briefs
http://vaww1.va.gov/vhapublications/ViewPublication.asp?pub_ID=1469

Acronym Definition

QA Quiality Assurance

RGB Red,_G_reen, Blue, the (_1evice-dep_endent color model used in color
televisions, video and image devices

SSN Social Security Number

TIU Text Integration Utility
Though not a real acronym, TWAIN is the name of the standard interface

TWAIN for image acquisition devices first released in 1992 that came from an
archaic form of the word “two”.

VA Veterans Affairs

VHA Veteran Health Administration

VistA Veterans Health Information System and Technology Architecture

Getting Help

If you encounter any problems using this software, contact your local Imaging
Coordinator or support staff. If the problem cannot be resolved locally, use Remedy tool
to place a service request, or contact the National Help Desk between 8:00AM and
6:00PM Eastern time, Monday through Friday, at 1-888-596-4357.
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Document Scanning Overview

This chapter provides general information about document scanning using Clinical
Capture and summarizes the document scanning process.
Why Scan Documents?

VHA Directive 2001-045 requires that all VA medical centers implement a document
imaging system by September 30, 2004. This directive states that all medical facilities
must scan certain clinical documents to make them part of a patient’s electronic medical
record. The directive specifically mentions advance directives and consent forms.

Data that can be entered directly into CPRS should not be scanned.

To comply with this directive, and to support the goal making a patient’s complete
medical record available online, the following types of documents should be scanned.

e Consent forms and other documents with “wet” signatures of patients,
practitioners, or other personnel

e Advance Directives

e Fee Basis Reports should be available from inside CPRS

e Results/reports from medical procedures that are not acquired directly from the
instrument or entered in the VistA system.

e Means Tests
e Outside medical reports

Additional types of documents can be scanned according to HIMS Directives referred to
in the Related Manuals section.

Document/ Image Capture Summary Steps

Document scanning with Clinical Capture involves the following general steps.
These steps are described in detail in the following chapter.

NOTE: The order of steps 3 - 7 may vary, depending on how document scanning is set up.

1. Log into VistA Imaging Capture program.
Some sites may choose to start Capture from CPRS.
2. Select a patient.
If you started Capture from CPRS, a patient will already be selected.
3. Select the appropriate “capture configuration” for the documents to be scanned.
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Some Capture workstations will use a single capture configuration that is selected
automatically. If multiple capture configurations are defined, a capture
configuration will need to be selected by the user.

4. Define how the document will be added to a patient’s record.

Some scanned documents are linked directly to a patient record, while others are
attached to a specific procedure or progress note.

5. Enter additional index information.

Depending on capture configuration selected, some information is pre-defined.
Additional index values may need to be entered by the user.

6. Review the document for accuracy and readability before scanning. Also verify
patient information before scanning.

7. Capture the document/ Image.

With the proper equipment, multiple page documents can be scanned in a single
operation. A set of related documents can be scanned as a ““group” of images,
reducing data entry.

NOTE: For Telereader consults, only the first page is captured. Scan all other pages
separately.

8. Verify the patient ID, input data, and image quality.

Users with annotation permission will be able to make annotations before the
image is finalized.

NOTE: Sites belonging to the Indian Health Service (IHS) can use the Health Record
Number (HRN) to verify the patient identification.

9. Finalize Capture.

When the capture is complete, the image will be available for display at other
workstations.
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Document/ Image Capture with Clinical Capture

This section provides how-to instructions for each major part of the document/image
capture process. It covers:

Logging In & Starting Clinical Capture
Selecting a Capture Configuration
Selecting a Patient

Attaching Documents to Notes or Reports
Image Index Guidelines

Image Capture Options

Adding Annotations

Completing Capture

NOTE: The Clinical Capture software is highly configurable. Its appearance may not
match the examples shown in this manual.
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Logging In & Starting Clinical Capture

The method used to start Clinical Capture can vary, depending on how VistA Imaging is
set up at your site. In most cases, Capture is started directly from the Windows desktop.

NOTE: Clinical Capture can be started from CPRS | Tools | VistA Imaging Capture
option or as a standalone application. Capture is started from CPRS if there is a need to
review information in the patient’s medical record. The current patient in Capture will
always match the current patient in CPRS.

To start Clinical Capture as a standalone application:
1. Double-click the Capture shortcut ﬁ on the Windows desktop.
If a shortcut is not available, clickis , then choose Programs | VistA
Imaging Programs | VistA Imaging Clinical Capture 32-bit.

2. Depending on how your site is configured, you may see supplemental Logon
screens. Please refer to Appendix A: Supplemental Logon Screens for additional

information.

3. When the VistA Sign-on box displays, type your access and verify codes into the
Access Code and Verify Code boxes, then click OK.

EEx
.,r'f /! Acteis Coda v o=
_/_ Vendy Code X Concel
Chaege Verdy Code
- ame  ROU N
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4. Vista Imaging Capture window will be displayed as shown below.

ool [ om0 M| jzwmim [ [mp wo 4 4 > w
CEIM= IR Y"BBA2TA0 0

Select Patient
This section explains how to select patients using VistA Imaging Clinical Capture.

1. Click Select Patient Button from the Capture Screen.

*Patient

- ECHESGET

2. Choose Select Patient from File Menu

Select Patient..,

Latest Patient Images. ..

Chrl+L

Options  Toals  Configurations €

Login
Logout

Remate Login

Exit

3. Press CTRL+P

4. Press ALT +P

NOTE: If you use CPRS to start Clinical Capture, a patient will already be selected, and
you can skip the information in this section. The current patient in Capture will always
match the current patient in CPRS. When you need to change patients, use CPRS.

Once logged in to Capture (as a standalone application), Select Patient Lookup in one of
four ways:

VistA Imaging MAG*3.0*%122
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Lookup Patient and Select

1. In the Patient box, type the name of the patient you want to capture images for.

Patient: |pat

2. Enter the patient’s last name first (no need to enter the entire name), or enter the
first letter of the last name and the last four digits in the SSN (no spaces). If you
enter both the last name and the first name, use only a comma to separate the
names. VistA Imaging will not recognize a patient name if you use spaces. If you
are located at an Indian Health Service (IHS) site, you can use the Health Record
Number (HRN) for the patient identification.

3. Press Enter to perform the patient lookup.

4. If an exact match is found for information entered, that patient is selected and the
patient lookup window is closed.

5. If there is more than one matching name, a list of names will be displayed along
with the Patient’s Photo ID where available. When Patient Photo is unavailable, a
silhouette is displayed as shown in the image below.

6. Select the correct patient then click OK.

=1 Patient Lookup
File Help
PATIENT EIGHT

Patient: pat

‘PATIENT EIGHT | LE Mo
PATIENT EIGHTEIGHT 0//1932 000000088 MALE — MON-VETERA
PATIENT EIGHTEIGHTEIGHT 0/0M921 000000885 MALE  NON-vI
PATIENT EIGHTEIGHTFIVE 0/0M317 000000885 MALE — NON-VE
PATIENT EIGHTEIGHTFOUR 0/0/1920 000000584 MALE  NON-WE
PATIENT EIGHTEIGHTNINE 0/0/1924 000000883 MALE  MON-WVE
PATIENT EIGHTEIGHTONE 0/0/1909 000000881 MALE  NON-VE
PATIENT EIGHTEIGHTSEYEN 0/0/1922 000000387 MALE  NON-
PATIENT EIGHTEIGHTSEX 0/0/AS17 000000856 MALE  NON-WETE
FATIENT EIGHTEIGHTTHREE 0/0/1913 000000883 MALE  NON-y ¥

o 0K X Cancel

<click> or <arrow-key> to highlight an entry. <Dbl-Click> or <Enter= to select.
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Configuration Settings Bar

Top of the VistA Imaging Capture Window looks as follows:

1 Visth Imaging Capture : PATIENT ,ONEZEROTHREETHREE {LocalHost)| in use by: IMAGPROVIDERONETWOSTX ,OMETWOSI

Eile ©Options Tools Configurations System Manager Utilities Image Help
Source:  Import Formst: Agsociation: Radiology Saving:  Study Mode:  OnLine Cther;  Copy to Server

Test | Dermatology Consult | Lahoratory | Medicine Procedure | Frogress Note | Clinical Procedure | Surgery | Radiology |

The Configuration Settings bar has options that can be selected for capturing an Image.
Below is a screenshot of the configuration bar and explanation of options follows.

Near the top of the VistA Imaging Capture window, under the menus is the Configuration
Settings Bar.

Source;  Import Formst: Aszsociation:  Radiology Saving:  Study Mode:  OnLine Gthey:  Copyto Server

e The options are: Input Source, Image Format, Association, Saving (Study/Single),
Mode & Other.

e The words in blue & bold are the current configuration settings.

e Below the configuration settings are the Configuration buttons.

NOTE: If one or more configuration buttons are present, click the button that is
appropriate for the type of document being scanned. Configuration buttons can be
different from workstation to workstation, and are usually named for particular
documents. These are configurable buttons based on the configurations that are
frequently used.

NOTE: The screen shots shown below have all radio buttons enabled for documentation
purposes and these options may not always be enabled. See Imaging Workstation
Configuration Window for more details.
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Input Source

Select the Input source from the Menu Bar by clicking the Source sOuree: | putton.

Source

" Lumisys 75

" Lumizys 150 TAAIM Capture

© ClipBoard " Twvain window

I Metaor/Orion " ScannedDocumert
{* Import [~ Batch

Corvert to DICOM +

i v clo=e on =elect

The Input Source identifies the type of Capture device being configured. It may be any of
the following:

e A Lumisys x-ray scanner, model 75 or 100, which produces a 1K x 1K x 8-bit
gray scale image and optionally a 2K x 2K x 12-bit diagnostic quality gray scale
image

e The Matrox Meteor/Orion boards capture standard NTSC and PAL analog video
in composite, RGB and S-Video (Y/C) formats. They are capable of handling
color or black and white input. Captured images are 640x480x24 bits.

e Image Import from the local disk or a network drive.

o Astandard TWAIN device such as a color, x-ray, or document scanner or a still
video camera; these may produce a 1-bit or 8-bit black and white image or a 8-bit
or 24-bit color image

o A customized TWAIN source called Scanned Document which produces a 1-bit
300x300 dpi document (G4 FAX quality)

Special Notes:

TWAIN

Clicking the TWAIN Source' button displays a list of all TWAIN sources connected to
the workstation.

« If only one TWAIN Source is connected to the workstation, which is usually the
case:

= It will be automatically selected.
= No list will be displayed if the button is selected.
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o If TWAIN Capture - Twain window has been selected as the Input Source,
another window will be opened when 'Capture’ is clicked. This is the TWAIN
Window for the TWAIN device. Each TWAIN Device has its own TWAIN
Window and TWAIN Image Types, In the TWAIN Window, image format and
other image parameters will need to be selected.

o Be sure that the image format selected for the VistA Image Capture corresponds
to the image type selected on the TWAIN window. Depending on the equipment
manufacturer, different TWAIN Image Types may be listed, and not all vendors
support all of these image formats.

Changing Image Formats

When changing an Input Source on the Configuration Window, the Image Formats that
are grayed-out (disabled) will also change. The Imaging System knows which Image
Formats are applicable to each input Source and will enable-disable Image Formats as
appropriate.

Disabled Selections

Because of the complexity of multiple Image Formats and input Sources, there might be a
situation where all Image Formats are disabled. If this situation occurs, contact the
System Manager.

Format

Choose a Capture Image format from the available options by clicking the Format
Format: | putton.

Select Image Format

Format
{~

DICOMOVYL Photo Image Storages)

T Y Y YT Y Y Y

Kl close onselect

NOTE: The greater gray scale or color dpi chosen the larger the physical file created. This will
affect transmission and storage processing times.
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Saving
This is the option to save images as Study group or Single Image. Choose this option by
clicking the Saving =auind: | putton.

®

Saving as :
»

Images Saved as:
f* Study (Group) " Single Image

v cloze on zelect

Mode

This is the option to save capture images OnLine. OnLine mode enables saving to VistA, Test
Mode enables testing the device, but not saving to VistA. In Test Mode, Images are not saved.

Choose this option by clicking the Mode Mode: | putton.
Select Capture Mode %

Mode
(* OnLine (Live]l © Test Mode

v cloze on select

Other
This option provides “Other” settings for Input Source. Choose this option by clicking the
Other Cther: | hutton.

Other
"Other" refers to the settings for the Input Source.
Changes are made in the Configuration 5 ettings
Window or the ‘Wiorkstation Configuration E dibor.

il v cloze on select
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Association Choices

Click the Association =338t hytton in the configuration toolbar to choose an Image
Association. The options available for Image Association Choices are explained below.

From the Select Image Association window, select one of the available options as shown
below:

. VistA Package options (on the left side of the Select Image Association
Window shown below), or
. Patient Only options (on the right side of the window shown below).

Choices include:

Select Image Association 3]
Association
Wista Package Patient Onhy
" Clinical Procedures  Surgery  Clinical
(" Laborato " Radiolo
= Y PhotoD
" Progress Note i Medicine

{— Administrati
{» TeleReader Conzult ministratve

[v cloze on zelect

After all selections have been made, the information will be displayed on the main
Capture window.

NOTE: Required information has an asterisk next to the selection field.

VistA Package Options

Explanation of the VistA Package Options is provided in this section.

NOTE: The screen shots shown below are partial to show the selected association only
and do not show the entire capture window.

Laboratory: When the Laboratory Package option is selected in Association, the capture
window will display the following:

Select Laboratory Specimen |

*Study performed  LAB

*Specimen Date | J

*Acoession Mo, |5p oo 1

Ohjective 10 =
Stain |acid Fast |
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The following window will be displayed once you click the Select Laboratory Specimen
Select Lakboratary Specimen

Button from the main Capture window. Select a Pathology Lab
selection from this window to populate related information in the main Capture window.

=1 Anatomic Pathology Lab Selection |Z|E|E|
File Options Help

Section: Accession Year, Humber

SURGICAL PATHOLOGY x| |eo00 i %3 Search

Hame

AR AT L 2 (e 2 000001033 101/04/2000 |SP 001 [IMAGPROVIDERFIVEEIGHT FIVEEIGHT [EAR LOBE

« OK X Cancel ? Help

1 Entry returned

Medicine: When the Medicine Package option is selected in Association, the capture
window will display the following:

Select Medicine Procedure |

*Study performed [:§CG

*Procedure Date | J

Click the Select Medicine Procedure =28t Medicine Procedure. | g 1tt0n to select from the

list of available options as shown in the image below. Select the procedure and click OK
to populate related information in the main capture window.
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! Medicine Procedure/Subspecialty list

File  ©Options
Select Procedure/Subspecialty Procedure/Subspecialty Date/ Time

Patient : PATIEHT,FIVETHREEQHE
Procedure/Subspecialty : ECG ELECTROCARDIOGRAM
Date/Time : Apr 11, 2010 MNew Procedure

Date/Time for Hew Proc. : |Apr 11, 2010

Selection Options
" Create New procedure for selected subspecialty
{* List existing Procedure Date/Times for selected subspecialty

" OK X Cancel Hew | ? Help

-

Progress Note: When the Progress Note Package option is selected in Association, the
capture window will display the following:

Select Progress Mote |

*Mliote Title CARDIOLOGY MOTE

Note-Status-Loc Complete ./ Complete

*Mote Date | J

Click Select Progress NOte i.....2oi2ct Erogress tote |button to display a list of available
Progress notes for the selected patients shown in the image below. Select the note and
click OK to populate related information in the main capture window.
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Tl Progress Notes : PATIENT ,SEVEMONMEONE
File ©Options Wiew Help

Select Mate l 1] Create Mew Note ]

[Prewview] My Hotes | Signed (al]  UnSigned | UnCosigned | b Author. .. | List options. .. |
& Mokes g - Signied Motes, get 0 signed Mokes For all Dates
Title | D ate | Status | AL Attach Images to Signed Mate,
< MBUTDF!‘Y'.:"LITF'!—'«TIENT CARE... D2£2D£2D 1955  completed  OF CARDIOLOGY MOTE
El CARDIOLOGY MOTE 50 00 completed i
# PCCESTABLISHED COMP 11/06/2001 0327 completed 0OF 01 [ Make Addendum
+ PCCESTABLISHED COMP 11/06/2001 0852 completed  OF
& v MWURSING MOTE 09/28/2001 01:31  completed  OF
& v OPHTHALMOLOGY 08/20/2001 22230 completed QP
+ PCCESTAELISHED COMP 08/06/199911:43  completed  OF
& v ADWANCE DIRECTIWE 07/28/1997 completed O
< > o DK | x LCancel |

CARDIOLOGY MOTE 050242002 15:55 PATIEWNT, SEVEMOMNEDOME [FOF11] Auth: FIFTY CAMP

LOCAL TITLE: CARDIOLOGY MOTE

DATE OF HOTE: MAY 02, 200231555 ENTRY DATE: MaY 02, 2002001 5:56:01
AUTHOR: CAMP FIFTY ExF COSIGMER:
URGEMCY: STATUS: COMPLETED

Fatient iz a 78 WHITE, MOT OF HISPAMNIC ORIGIM MALE who presents to
clinic with a chief complaint of angina.

Outpatient Medications
Active & Werified Problems

Diverticuloziz, Colonic

Hemorrthage of G astrointestinal Tract

Meed for Prophylactic W accination and [noculation Against Influenza
Fesd &JR497HI-0

Signed: 05/02/2002 15:56

Images will be Attached to the Signed MNote.

Clinical Procedures: When the Clinical Procedures Package option is selected in
Association, the capture window will display the following:

Select Clinical Procedure |

*Study performed  CP

*Procedure Date J

Click Select Clinical Procedure __ Sgect Slinical Frocedure [ 4101 to display a list of

available Clinical Procedures for the selected patient as shown in the image below. Select
the procedure and click OK to populate related information in the main capture window.
For more information, refer to Clinical Procedure Package Procedures listed on the VistA
Document Library.

November 2012 VistA Imaging MAG*3.0*122
Clinical Capture User Manual — Rev. 3

17


http://www.va.gov/vdl/section.asp?secid=1
http://www.va.gov/vdl/section.asp?secid=1

*“1 Clinical Procedure Requests

File Options  Help

PATIEMT FOURFIVE
Select a Clinical Procedure Request

Date | CP DEF nam | UNgen... | 3..|

04/28/2002 ECG [EKG]. RHYTHM STRIF Routing o
04/28/2002 CP PULMOMARY FUNCTION TEST  Rouwtne ¢

Capture Action
™ & congent form is being scanned and attached to this procedure.

{# This procedure will not be receiving a report or additional infarmation from the instrument.

™ This procedure will be receiving a report or additional data from the instrument

x Cancel

Surgery: When the Surgery Package option is selected in Association, the capture
window will display the following:

Select Surgery Casze |

*Study performed  REMONWAL OF BUMIONS (REGUESTED)

*Caze Date J

] | % wicin Ces

e mana Data

Click Select Surgery Case ___ “2ESHrgeryCase  |hitton to display a list of available
Surgery Cases for the selected patient as shown in the image below. Select the case and
click OK to populate related information in the main capture window.
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°7l Surgery Case List
File Options Help

PATIEHT , ONEZEROSIXTHREE

" OK X Cancel ? Help

1 Case for PATIENT,ONEZEROSIXTHREE

Radiology: When the Radiology Package option is selected in Association, the capture
window will display the following:

Select Radiology Exam |

%S‘tudy performed  XRAY

*Exam Date | J

*Caze Number |1 101599-115

s, e ;i Timd - I I & wimaie
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Select Radiology Exam

Click Select Radiology Exam button to display a list of
available Radiology Exams for the selected patient, as shown in the image below. Select
the case and click OK to populate related information in the main capture window.

*"1 Radiology Exam list |Z|@|E|
File Options  Help

PATIEHT,SEVEHOHEOHE
23 |I]w-Case |Procedure |Exam Date |Exam tat! ! Report status [i ing Loc |
110199-38  UHLISTED RADIOLOGIC PROCEDURE 11/011999 | INTERPRETED / Verified (1) TD-RAD
113098-35  CHEST SINGLE VIEW 11/301998 'WAITIHG FOR EXAM / Ho Report  TD-RAD
113098-34  ABDOMEHN 1 VIEW 11301998 WAITING FOR EXAM / Ho Report  TD-RAD
072897-30  CHEST SINGLE VIEW 07281997 'WAITIHG FOR EXAM / Draft (I} TD-RAD
072797-22  AHGIO VISCERAL SELECT CP 07271997 'WAITING FOR EXAM / Draft (I TO-RAD
0F2797-21  GASTROINTESTIHAL 0727997 'WAITIHG FOR EXAM / Verified (I} TD-RAD
122492-31  AHGIO VISCERAL SELECT ADDTL VESSEL S&1 12/24M992 COMPLETE / Verified (I) TO-RAD

X Cancel ? Help

Radiology Exams: PATIENT,SEVENONEONE

TeleReader Consult: When the TeleReader Consult Package option is selected in
Association, the capture window will display the following:

Select TeleReader Conzult |

*Study performed

*Conzult Date | J

Click Select TeleReader Consult __SgectTekeReader cansut | 1101 10 display a list of
available TeleReader consult requests for the selected patient, as shown in the image
below. Select the consult request and click OK to populate related information in the
main capture window.

*~| TeleReader Consult Requests @

File Options
PATIENT ONEZEROTWOTHREE
Select a Consult Request
Consult 1D | Consult Request Date | Congult Time | Service | Procedural Sending Provider
138 014132201 10:47 TELEDERMATOLOGY IMAGPROVIDERONETWOS
< >
[0 ] Kewe
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Patient Only

Under Patient Only, there are three options available: Clinical, Photo ID and Administrative as
shown below.

Clinical: When Clinical is selected under Association, the capture window will display the
following:

b

*Patient PATIEMT EIGHT

Select Patient

*Study performed  CLIM

Photo ID: When Photo ID Option is selected under Association, the capture window will
display the following:

Select Patient

*Patient PATIEMT EIGHTHIMESTE

*Ztudy performed  PHOTO D

Administrative: When Administrative Option is selected under Association, the capture
window will display the following:

Select Patient

*Patient PATIEMT EIGHTMINESTE

*Study performed  ADMIN

ar = - r 1w e - 1

NOTES:

« VistA Imaging has the optional functionality of limiting a user's ability to capture
images to certain packages based on assigned Imaging Capture Keys.

o If adialog window appears with a message similar to: "You don't have the proper
Security Keys to capture Medicine Images', then contact the system manager.

o If images are being captured for a Study Group and the study is not yet complete,
all Association choices will be disabled. The study must be closed by clicking
'Study Complete' before a new Association can be selected.
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Selecting a Capture Configuration

Configurations

A— Source:  Import Format: Aszzocistion: TIU Saving:  Study hdcn

B = MOTE | medicine | Advance Diretive| Cn:nnsurt|

In the image shown above:

e Area A s the 'Current Settings' toolbar or '‘Configuration Settings' bar. This toolbar
allows you to select individual configuration settings.

e B is the 'Configuration Buttons' toolbar. A capture configuration refers to the group of
saved settings that is associated with a Configuration Button.

When you select the menu option: ‘Configurations | Save Configuration’, you will be saving the
current capture settings as a Configuration.

Once a configuration button is clicked, the configuration settings become the current capture
settings. You can change the current capture settings without changing the Capture
Configuration. When you click the Configuration button again, the settings will be changed back
to the values of the configuration button that was clicked.

Selecting Capture Settings

Before scanning a document, you will need to select the capture settings pertaining to the
document to be scanned. Capture settings defines how the Capture program sets certain
basic parameters when a document is scanned.

The following steps are the suggested sequence of entering settings:

e Select Patient as described in previous sections. Refer to the Select Patient section
for details.

e Then Select Progress Note or Procedure as described in the Association Choices
section.
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Enter date in Doc/Image Date box.

Select Patient |

*Patient FATIEMT EIGHTEIGHTEIGHT 000-00-0355

*Study performed  CLIM

*Docimage Date || ;I*Origin IVA ,l

*Docimage Type

|

Specialty I il
|
|

Proc/Event

*mage Desc

Copture | ™ Batch

Image O | Cancel I Studly Cnmpletgl

Click in the box to open the date/time selector window. Select Date/ Time and Click OK.
NOTE: Time selection is not required.

- Select a Date and Time (%]
T Now 1523 [329pm]
u February, 2011 u =3 Midnight 4 B — [0 .—.
Sun Mon Tuewed Thu Fri Sat g 3 103
1 2 3 4§ 7 15
E 7 8 @ o 1 12 g 20 (BS] (B
13 14 15 16 17 18 18 2] = ______j_
00N 2 023 04 25 X% 10 oo -
27 28 " B ey |35 -
12 40
13 45 -
T Today: 2/9/2011 14 B0 -
w5 -

02/09/2011 & 1529 [3:29 pm )

¢ ag, I ? Help I x Lancel I

- The following keystrokes can
\!‘) be used to navigate dates:

Mext Year : Alt-Y
Next Month : Alt-M
Next Day : Alt-D
Mext Week : Al
Mext Hour : AltH
Mext 5 Min : AltN
Prior Year  Cirly
Prior Month : Cirl-M
Prior Day : Cirl-D
Prior Week : Cirl-w
Prior Hour : CirlH
Prior 5 Min : Cirl-N
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After Selecting Date, enter additional required information by choosing from index field
choices. The images below show some of the available choices for Doc/ Image Type and

Specialty.
*Docimage Type | ﬂ -
Specialty |_ CLIN,CLINADMIN ADMINACLIN Image Types | Sbbr &
2D ANCE DIRECTIVE SO
IABEL B2 | | conmamvent [%
*image Desc r EEEEEEI
COURT ORDER
_ | DEATH CERTIFICATE
DEATH DISPOSITION/ARRANGEMENTS
| DESIGNATION OF HEALTHCARE SURROGATE
CIAGRAM
DISCHARGE AGAINST MEDICAL ADVICE
DISCHARGE INSTRUCTIONS
DISCHARGE SUMMARY 3
< »
I
L ol |
ProciEvent WISIT | SpeciatyrSubSpeciatty | Ahbr -~
COLON & RECTAL SURGERY CARSURG
x|
o D= MEDICA cRiTIcal CARE, MED MICL
CRITICAL CARE, SURGERY =il
DENTISTRY DENT
DERMATOLOGY DERM
DIETETICS DIET
EMERGENCY MEDICIMNE ER
ENDOCRINOLOGY , DIABETES, METAB EMDOCR
ENDODONTICS EMDODONT
EYE CARE EYE
GASTROENTEROLOGY l
GERIATRICS GERIAT
HEMATOLOGY, LAB HEM LAB 2

If you need assistance in determining which configuration settings should be used,
contact your Clinical or Imaging Coordinator or HIMS department for guidance.

Configuration Settings bar

The image below shows the Configuration settings bar. All these options are explained in
detail in sections to follow.
Source:  Import Format: Associstion:  Radiology

Saving,  Study Moge:  Online Cther;  Copyto Server

Configuration buttons

If one or more configuration buttons are present, click the button that is appropriate for
the type of document being scanned. Configuration buttons are often different from
workstation to workstation, and are usually named for particular documents. These are
configurable buttons based on the configurations that are frequently used.

24 VistA Imaging MAG*3.0*122 November 2012

Clinical Capture User Manual — Rev. 3



A sample screenshot of Configuration buttons is shown below. The configuration buttons
can be configured at the workstation and the steps to save configuration buttons are
described below.

Test Dermatalogy Consult | Laboratory | Medicine Procedure | Progrezs Mote | Clinical Procedure | Surgery | Radiology |

NOTE: Some sites choose to save index field values as a part of a capture configuration.
If this is the case, you will see automatically selected values in some of the index fields
on the left side of the Capture window.

NOTE: You may see “Hold Value” icon e[ next to some of the fields. For more
information about “Hold Value”, see page 31.

Creating Configuration Buttons

The image capture settings can be changed by:
« the Imaging Workstation configuration window,
« the Imaging Workstation: Capture configurations list window,
« clicking a Configuration Settings Button, located just below the menus, (Source,
Format, Association, Saving, Mode, Other)
Examples:

Source — Window opens as shown below when clicked on Source Button

Source

" Lumisys 75

" Lumisyzs 150 TWAIN Capture

© ClipBoard " Twvain window

I Metaor/Orion " ScannedDocumert
{* Import [~ Batch

Corvert to DICOM +

i v clo=e on =elect

Association - Window opens as shown below when clicked on Association Button
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Select Image Association £
Association
VistA Package Patient Onhy
" Clinical Procedures  Surgery ~ Cinical
" Laborato "~ Radiolo
= ¥ | ¢ Photo D
" Progres=s Note i Medicine

" Adminiztrati
{s TeleReader Consult ministrative

|w cloze on zelect

Just below the Configuration settings buttons and their displayed settings, are the saved
configurations or Workstation Configurations.

Test Dermatalogy Consult | Laboratory | Medicine Procedure | Progrezs Mote | Clinical Procedure | Surgery | Radiology |

When one of these saved configuration buttons is clicked, the VistA Imaging Capture
window is changed to the saved configurations of that button.

Save Configuration
This dialog can be used to save the current state of the main Capture window as a new
configuration or to overwrite an existing configuration.

Enter a new or existing configuration name.

Save Configuration rls_(|

Save the zettings from the Main Capture 'Windaw

as Configuration:
|F|au:|iu:u|u:ug_l.J ﬂ

X Cancel

If an existing configuration name is entered a confirmation dialog will appear.

Confirm E'
&

Configuration - "Radiology” Already Exists,

Overwribe "Radiology” with the settings From the Main Capture Window 7

Zancel
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Entering Data
Required Input Fields

Image Dates

VistA Imaging can store 3 dates related to each image. These date fields are collected for
imaging users. The dates can be used to filter and sort images.

Capture Date

The Image "Capture Date" is stored in the VistA Imaging Database. This field is
computed by the software when the image is added to the VistA Database.

Document Date

e The "Document Date" is the Date/Time of the creation of the "original” document
or image.

e There are situations when this date field is not known.
Example 1: A CD is brought to the VA (from another agency) and imported into a
radiology study.

e The Document Date will be the date the study was performed and images
captured at that agency.

e The Capture Date will be the date it was stored in VistA Imaging.
Example 2: An Advanced Directive is signed by a patient and the document is
scanned into VistA Imaging at a later date.

e The Document Date will be the date the Advanced Directive was signed by the

patient.

e The Capture Date will be the date the paper document was scanned and stored in

VistA Imaging.

Event Date

This date is filed automatically and is not editable by the user. The date can be a
Date/Time or Date only, depending on its association.

When the information is associated with a patient (not VistA Package) then this field
contains the Capture Date/Time.

Additional Data required to capture an image to the patient record, depends on the association
selected, and includes the following settings:

o Patient
o Study Performed
o Procedure Date
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o Doc/Image Type
o Image Short Description
o and an Image File

Optional data includes:
o Specialty

o Proc/Event
o Image long description.

A validity check is performed when the 'Image OK' __"™%%°E  [hytton is clicked. If data
is missing, a message is displayed in the message box at the bottom of the window and
input focus is set to the field that needs data or the button that opens the selection window
for the required data.

NOTE: VistA Imaging allows changing the order of the edit fields and controls. Select
the menu option 'Option|Field Tabbing Sequence'.

Entering Data for the Image

The following is a screenshot of the Image Data in the main capture window

Select Patient |

*Patient PATIENT OMEZERCOTHREETHREE

Select Clinical Procedure |
=Study performed
*Procedure Date | J
“Docimage Date | N s P
*DocAmage Type |IM.£\.GE ﬂ
Specialty [GASTROENTEROLOGY <
Proc/Event [COLONOSCOPY <
*image Desc |IM.£\.GE|

Capture | [~ Batch

o If aPatient Photo ID is on file, it will be displayed to the left of the Patient Name.
o The fields with a gray background are filled by VistA Imaging when the user
makes selections.
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The input data fields include:

e Patient ID (name and SSN is input from the VistA Select Patient information),
e Study Performed,

e Procedure Date (and Time - input by the system),

¢ Doc/Image Date

e Origin

*Origin. 40 -

e Doc/Image Type (selected from a list),
Note: For a TeleReader Consult association, select IMAGE or CONSULT.

e Specialty (* optional, selected from a list),

e Proc/Event (* optional, selected from a list)

e Image Description (generated from the previous selections, user can add/modify
the entry).

If the VistA Imaging Capture window is resized a scroll bar may become visible.

Press <TAB> to move from field to field, as an alternative to scrolling. The area will scroll
automatically so that the current input field will be in the visible area.

When the 'Image OK' % button is clicked, VistA Imaging checks the data fields
required to save an image to VistA. If any fields are missing, VistA Imaging will warn the user.

Images Saved as:
¢ Study (Group) " Single mage

s/ QK i| ¥ close on select

If the Save as window is set to Study (Group), then when the last image in the Group is
saved and the Study Complete button is clicked -- you will be given the option of
entering a "Long Description® for this group. Long image descriptions are displayed as
the first paragraph of Image Reports.

Index fields that are to be populated by the user are displayed on the left side of the main
Capture window. Each field has a pull-down list populated with values common to all
VistA Imaging sites. The user can use the mouse or the keyboard to select values for each
field.*(see below)
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Select Clinical Procedure |

*Study performed

*Procedure Date

=]

|
*Doclmage Date | .| origin m
“Docimage Type | &
Speciatty | ﬂ
Proc/Event | ﬂ
*Image Desc |

Capture | [~ Batch

* asterisks in the graphic above, denote an Optional field

The Specialty and Proc/Event Fields are unique in that a value selected for one of the two
fields will be used to filter (reduce) the contents of the pull-down list for the other field.
This filtering should reduce the selection of inappropriate entries, and gives the user a
smaller, more relevant list of choices. If a user needs to display the unfiltered pull-down
lists, they can delete the contents of either field, or use the Refresh Index Lists option
under the Tools menu.

{* The contents of each pull-down list can be fine-tuned by setting the Status field (#4)
in files 2005.83, 2005.84, and 2005.85. When Status = Active (Active is the default
value), the related index value is present in the appropriate pull-down list. If Status is set
to Inactive, the related index value is not available as an option.}
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Hold Value Option

This option enables user to ‘hold’ Image information for successive captures of
images/Image Groups thus avoiding the need to reenter information that remains
constant for a series of images / Image Groups. Open Hold Value window clicking
Configurations | Select Hold Values option.

Click in the box to the left of the field that is to be retained. All fields that are not
checked will be cleared after each image is captured.

‘Hold Value’ Feature

““1"Hold" Yalues E]

YWwhen an image is saved to Yistd, the
values of the checked fields will not be
cleared.

*Patient

*Study performed
*Procedure Date
*Docd|mage Date
*rigik
“Docdimage Type
Specialty

Proc/E vent
*Image Dezc

o 0K | x Cancel |

Hold Value can be used for any input field in the left side of the Capture window, even those
fields that are not directly entered by the user.

You can turn Hold Value on or off by:

e checking or clearing the check box the particular field in the 'Hold Values’
window,
e right-clicking a particular field on the main Capture window, or

November 2012 VistA Imaging MAG*3.0*122 31
Clinical Capture User Manual — Rev. 3



When Hold Value is active for a particular field, a push pin icon B appears next to the field.
See image below.

Select Clinical Procedure |

*Study performed &

*Procedure Date | J

*DocAmage Date | J *0rigin. &y n -

*DocAmage Type  #lmace <
Specialty 5’|DERM.&.TDLOG‘F ﬂ
Prac/Evert | ALLERGY TESTING <+
*Image Desc ¥ |RH|

Capture | [~ Batch

When Hold Value is turned on for a field:

e The value for that field will be retained until it is explicitly changed by the user.

« If afield containing patient-specific information is ‘held’, and the patient is
changed, the field will be updated with the new information, but the Hold Value
option will remain active.

NOTE: Hold Value settings are cleared when a user exits the Capture application unless
they have saved the settings as a configuration button.
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Patient Only Images

Click “Association” button and Select one of the three options available under “Patient
Only”: Clinical, Photo ID or Administrative as shown in the image below.

Association
Vigts Package Patient Onhy
™ Clini i
Clinical Procedures Surgery & Clinical
" Laborato " Radiolp
i Y | Photo D
" Progres=s Mote i Medicing

 Administrati
(™ TeleReader Conzult ministrative

| W close on zelect

Images with Patient Only association are not associated with any Packages. When
Clinical option is selected under association, Study Performed changes to CLIN on the

. *=tudy performed  CLIM
left side of the Capture Screen.

Also NOTE that the images with Patient Only Association can be displayed through
Clinical Display but NOT referenced in CPRS.
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Administrative Documents

Administrative documents can be scanned using the Administrative association.

o Select a Patient by clicking the 'Select Patient' button.

e Select the type of administrative document to be scanned from the list. For

example, MEANS TEST may be selected.

o Enter the document's date such as 12/14/2001 or T for today’s date.

The Image Description will say MEANS TEST (10-10EZ) or whatever Document type
was selected from the pull-down list. The description may be edited.

=1 Visth Imaging Capture ; IMAGPATIENT1234,1234 {vhaiswimmbadl) in ug

File Options Tools Configurations  Swskem

Source:  Import Format:

Adv dir

Manager LUkiitizs  Image Help
Azzocistion:  Patient(Admin) Saving:

MEANS TEST (10-10F)
MEDICAL CERTIFICATE
MISCELLAMEOUS

MTF REFERRAL FORM

Image Long Descriptior ‘_

HEALTH INSURANCE CARDE
| INSURAMCE FORM
INWEMTORY OF FURDS ARD EFFECTS
LEGAL DOCUMENTS
MEANS TEST (10-10EC) 10-10EC
MEANS TEST (10-10EZ)

MEANS TEST (10-10EZR) k 10-10EZF—

C:\Program FilesWistAUmagingimport & o

Selact Patient e [ [
P -
*Patient IMAGPATIENT 234 1234 L E:H e
*Study performed  A0WIN
*Docimage Date |Ju| 21, 2011 J *Origfin |VA j
*Docimage Type |MEANS TEST (10-10EZ) ﬂ
*Image Desc |_ ADMIN ADMIFCLIN CLIMNSADMIN Image Types | Abbr ~
GUARDIAMSHIP PLEMAR™

10-10EZ

10-10F

File Name | size | Type | modiified |

e Place MEANS TEST document on scanner.
o Click the capture button to begin scanning.
e Check the 'MultiPg Doc' box if you wish to use the automatic document feeder on

your scanner. Leave this box unchecked if using the flatbed scanner.

e Click the capture button to begin scanning.
o The scanned image will appear on the right side.
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If you have the menu item Options| Show Configuration Messages checked, you will be asked to
confirm the save settings. NOTE: This setting is saved as a user preference.

Confinm F§|

D Saving... 1skImage
\_-/ Study Group : ADMIN
Image desc : MEAMNS TEST (10-10EC)
Image bitsfpixel : & bit
sawving as ImageType © Full Color JPG

Cancel

Click the OK button to confirm.
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Attaching Documents to Notes or Reports

If the “Association” _&ss058tion: | yalye in the configuration settings bar displays a VistA
package—such as Medicine, Progress Notes (TIU), or Surgery—you will need to select a
VistA report or progress note to “attach” the scanned document to.

select Image Association =

Association
VistA Package Patient Only
{" Clini i

Clinical Procedures Surgery £ Clinical
" Laborato " Radiolo

i Y |~ PhotoD

{+ Progresz Mote " Medicine

" Administrati
{" TeleReader Conzult ministrative

[v cloze on =elect

The steps used to select progress notes or reports vary based on the package that the note
or report is stored in. Detailed steps for each package are covered in the following
subsections.

Selecting a Progress Note (TIU)

After Selecting a Patient, choose option Progress Note after clicking the Association
associstion: | hytton in the configuration settings toolbar. Click OK.

select Image Association %]

Association
Vistd Package Patient Onby
i~ Clini -

Clinical Procedures Surgery £ Clinical
" Laborato (" Radiolo

d ¥ | £ Photo

t¥ Progress Note (™ Medicine

(" Adminiztrative
(" TeleReader Conzult

K [v close on select

Once Progress Note Association is selected, Association value displays T1U as shown
below.

Source; Import Formeat: Aszzocistion: TIU Saving:  Study

Click i... =slect Pragress Note

| button located on the left side of the Capture window.
The Progress Notes dialog will open.

In the list of progress notes for the current patient, click the note that you want to
associate with the scanned document.
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Click OK. The Progress Notes window will close.

Verify that the left side of the Capture window shows appropriate values in the Study
Performed, Note Date, and Image Description fields. For information on entering values
in the other fields, see the Image Index Guidelines section.

Progress Note, Discharge Summaries, Clinical Procedures list

Follow above instructions to open Progress Notes window (see image below). Progress
notes, Discharge Summaries and Clinical Procedures are listed in this window. In this
window,
e Progress Notes can be sorted by signed, unsigned & by author to show
only applicable notes.
e A new Progress Note can be created. See the Create New Progress Notes
section.
e Addendum can be entered, and a status can be assigned to it. See the
"Make Addendum™ Option for Progress Notes section.

“| Progress Motes : IMAGING PATIENT1031
File = Options  Wiew Help

Select Note ] & Creats Hew Note]

[Presview] My Natesl Signed [all) UnSigned| Llnl:osignedl I:ny.&uthar...i List optionz... | Sion Moo |

50 Mates |50 - All Signed Mates, Last 50 Signed Motes, From 7{27/2005 to 7/27/2006
Title | Date | Status | duthor # Attach Images to Signed Mate.
4 + CARDIOLOGY MOTE 06/07 /2006 10:27  completed  IMAGIN = WOUND/OSTOMY NOTE
4 +EYE OPTHALMOLOGY COMS... OB/0F/200E 1025 completed  IMAGIN ;
4 WOUMDADSTOMY MOTE 05/19/200611:54  completed  IMAGIN ]
4 WOUNDA/OSTOMY MOTE 05/19/2006 11:53  completed  IMAGIM
4 WOUMDADSTOMY MOTE 05/19/2006 11:38  completed  [MAGIN
&/ WOUND/OSTOMY NOTE 05/19/2006 11:36  completed  IMAGIN
4 POST AMESTHETIC 04/25/2006 11:22  completed  IMAGIM
4 ARRHYTHRIA CLIMIC MOTE 04/06/2006 11:54  completed  IMAGIN 3
< 3 W OK | XK Cancel ‘
Enter Text of the Addendun: [0 ptional]
Addendurn Status:
" Un-Sigred
" Signed
" Electronically Filed

WOUNDAOSTOMY MOTE 05/1342008 11:38 IMAGING, PATIENT103T (11031 Auth: IMAGINGOME USER

TITLE: WOUMNDAOSTOMY MOTE -~
DATE OF HOTE: May 13, 200611:35:20 ENTRY DATE: MAY 13, 2006(211:38:20 =
AUTHOR: USER IMAGINGOME  ExF COSIGHER: o

I.mages will be Attached to the ﬁigneu:i Moke.
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"Make Addendum" Option for Progress Notes

You can add an ‘addendum’ to an existing signed (or electronically filed) progress note.
An addendum inherits many of the properties of its ‘parent’ note, however, it has its own
status and can have its own text and/or attached image.

The use of addenda is optional. To create an addendum, follow these steps:
(1) Open the Progress Note dialog and display the Select Note tab.

(2) Select the note that will have the addendum added.

(3) Click the Make Addendum checkbox on the right side of the dialog (this checkbox is
not present for unsigned notes).

| #im A  Altach Images to Signed Note.

il EYE DPTHALMOLDGY CONSULT
BN 1 S st
BIM 1 ¢] W Make Addendum
I_I L
3 o OK | X Cancel |
" Adderdurn Status:
* Un-Signed
" Signed

" Electronically Filed

(4) Enter addendum text, and select the status to be applied to the addendum when the
image capture is complete.

Existing addenda, if present, can be shown or hidden using the View | Show Related Notes
Addendums option in the Progress Notes dialog.

e When addenda are hidden, a + sign indicates if a note has an addendum.

[Freview] My Motes I Signed [&l]  UnSigned | UnCosigned | by Author... | List optionz
49 klotes |49 - All Signed Motes. Lask 100 Sig
Title | Date | Statuz | ﬁ

E  +DENTAL SUMMARY 12/22/2005 0342 completed
CARDIOLOGY MOTE 12/22/2005 0328  completed
+DENTAL SUMMARY 12/22/2005 0321 completed
+EYE OPTHALMOLOGY COMSULT 12/21/200512:54  completed
+ OPHTHAL MO OGY 12442005 1247 completed

o When addenda are visible, each addendum is listed under its related note.
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[Freview]  MwpMotes § Signed [&l]  UnSigned | UnCozigrned | by Authoar... | Lizt options.
Ta Mokes (76 - All Signed Maotes, Last 100 Sigr
Title | D ate | Skahusz | A
M +DEMTAL SUMMARY 12/22/2005 0342 completed
-l dddendurn to DENTAL SUMMARY 12/01/200512:42  completed
dddendurn to DENTAL SUMMARY 12M15/200512:45  completed
CARDIOLAGY NOTE 12/22/2005 0328 completed
+DEMTAL SUMMARY 12/22/2005 0321 completed  —
- dddendurn to DENTAL SUMMARY 1A06/2006 1325 unsigned

NOTE that when addenda are displayed:

o Column sorting is disabled.
o Signed or unsigned notes can be displayed, but not both at the same time.
= When unsigned notes are displayed, sorting is based on the date of the
unsigned note or the date of any of that note’s unsigned addenda.
= When signed notes are displayed, sorting is based on the date of the signed
note (the date of any addenda are not considered).
= For the purposes of sorting, electronically filed notes are considered
signed.

Create New Progress Notes

You can create a new progress note in Capture, to reduce the need to switch back and
forth from CPRS. To create a new note, the click Select Progress Note in the main
Capture window, and then use the Create New Note tab in the Progress Notes dialog.

**1 Progress Notes : PATIENT, EIGHTFIVEFOUR

File Options Help
Celect Mate 1] Create Mew Mate l
I
Authar [DIABETIC TELERETINAL IMAGING CONSULT REPORT iy
IMAGPROVIDERONETWA 4 | LED UETG | TITLE =
DIABETIC RETIMOPATHY SURVEILL...
- . DIABETIC TELERETIMAL IMAGING C...
WigitLocation | e e
0 2] 1213 <INTERSERVICE TRANSFER [VAF 1...
ADDENDUM <5IGNED PROGRESS MOTE WITH ...
ADIR <ADVANCE DIRECTIVE:
ADMISSION <ADMISSION HISTORY & PHYSICALS
Mew Note Status ADMISSION HISTORY & PHYSICAL
o e St ADVANCE <ADVANCE CARE PLAN>
9 ADVANCE <A[YANCE DIRECTIVE COMPLETED>
: ADVANCE <ADVANCE DIRECTIVEAORGAN DO...
" Sigred ADVANCE <ADVANCE DIRECTIVE:
ADVANCE CARE PLAN
" Electranicaly Filed ADVANCE DIRECTIVE
S ]
DIABETIC TELERETIMAL IMAGING CONSULT REPORT
V’ 0K | x Cancel |

(1) The Author box is pre-populated with the current user’s name. You can enter the
name of a different user as well.
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(2) The Visit Location box needs to be populated.

For the Author Box and the Visit Location Box, entering the first few characters will
display a list of all entries that match the characters typed. The User does not have to
Press Enter.

&uthor
|USERIMAGINGONE & |

Yizit Location
HORTR 2

NAME |

MNUR 14
NUR 24
MUR 28
KNUR 2D
NUR 34
KNUR MHCU
KNUR TD1

(3) The Note Status area allows you to indicate what the status of the note should be set to
once the image capture is complete. The ability to set a note’s status is described in more
detail in the Sign or Electronically File Progress Notes section.

(4) The Enter Text box can be used to enter text for the note. Boilerplate text, if defined,
may be present already. (Templates, however, are not implemented. To work with a
template, the note must be created using CPRS.)

(5) The note title area can be populated by selecting a note from the scroll list, or by
entering the first few characters of the note title (which causes a clickable list of matching
note titles to display).
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Sign or Electronically File Progress Notes

You can assign a status to a progress note directly from Capture. To do this, open the
Progress Notes dialog, and then select an existing note or create a new note. Then click
an option in the status area indicating what the status of the note should be.

"1 Progress Notes : PATIENT,EIGHTFIVEFOUR
File Options Help
Select Mate  12] Create Mew Mote ]

I
Authar [DIBETIC TELERE TIMAL IMAGING CONSULT REPORT "y
IMAGPROVIDERONETWO & | key word L UILE =
DIABETIC RETINOFATHY SURVEILL...
Vi . DIABETIC TELERETINAL IMAGING C...
isit Location | e
“ 3] 1213 <INTERSERVICE TRANSFER [WAF 1.
ADDEMDUM <SIGHED PROGRESS NOTE WITH ...
ADIR <ADWAMCE DIRECTIVE>
ADMISSION <ADMISSION HISTORY & PHYSICALS
New Mote Status ADMISSION HISTORY & PHYSICAL
& UnSigned ADVANCE <ADVANCE CARE PLAN>
ADVANCE <ADWANCE DIRECTIVE COMPLETED>
_ ALMVANCE <ADVANCE DIRECTIVE/DRGAN DO...
" Signed ADVANCE <ADWAMCE DIRECTIVE>
ACVANCE CARE PLAN
" Electranically Filed ADVANCE DIRECTIVE
< -]

DIABETIC TELERETIMNAL IMAGING COMSULT REFORT

o 0K X Cancel

e When Un-Signed is selected, the note status is not changed when the capture is
complete.

e When Signed is selected, the user will be prompted to enter a signature after
completing the image capture, and the note’s status is updated automatically.

e When the Electronically Filed option is selected, the note is considered ‘closed’
when the capture is complete—no signature is needed. This option should be used
for notes/scanned documents (such as consent forms) that do not require a
clinician’s signature. The Electronically Filed option is only visible to users that
have the security key, MAG NOTE EFILE. Only users who have this new key
can set a note’s status to Electronically Filed.

~ Progress Notes : IMAGING PATIENT1031 M=3
File Options Wiew Help
Select Note l & Create New Nate |

[Preview] My Motes I Signed [211) | UnSigned | UnCosigned by duthor.., | List options... | Sign Mote... |
106 Mates |67 - all Signed Mates., 52 - Unsigned. |0 - Uncosigned.  |Last 100 Signed Mokes, From 4)3/2004 ko 4§3)2006

v [ | . s F TRV DU - T 1 P
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Attaching a Scanned Document to Different Author’s Progress Note

A site may elect to scan documents and attach them to Progress Notes.
There are various ways to attach documents to progress notes.

There are two ways to save the attachments as Single or Study/Group this example is for
a Single Capture. Study/Group has an extra button in the Capture window.

To attach a document or an image to a note that alerts the provider that he/she has an unsigned

note:

1.
2.

Logon to VI capture/select the patient if running as a standalone system.
Click the configuration button created for the particular capture type.
Some index fields will be filled in depending on how the configuration button was

created.
The capture staff will determine what fields need to be filled in.

1 Yisth Imaging Capture : PATIENT, ,ONEONEONE (127.0.0.1) in use by: IMAGPROYIDERONETWOS X ,ONETWOSIX
File ©ptions Tools Configurations  System Manager  Utilities Image  Help
Source:  TWAIH Format.  TIFF G4FAX Aszsociation: TIU hode:  OnLine Cthet;

AttachTokote-Single |
Select Patiert | giooo [ [ contoo [ Jromtoo V[T ([l eto b e e
*Peliznt PATIENT,ONEONEQHE 008-00-0111 COZH-ERS S "M@ XD 0N

Select Progress Mote | u
TORY & PHYSICAL

*Mote Title

Mote-Status-Loc

8 . ¢ carbiolocy

*Mote Date I _I
*DocAmage Date .| *origin IVA

*DocAmage Type

Specialty

ProciEvent

el e {1

*fimage Desc ADMISSION HISTORY & PHYSICAL

Capture.. [ MutiPg Doc.

Image Ok Cancel

Image Long Description

SLB Hote Selection complete. |
=

Click the Select Progress Note button.
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4. Under the Create New Note tab:
a. Change the Author by typing in a few initials of the last name, all
matching entries are listed.
Select the Visit Location.
Select the New Note Status.
Select the note TITLE.
Click the OK button.

o 0oT

**1 Progress Notes : PATIENT ,ONEONEONE

File  Options Help
SelectMote 5] Create Mew Notel
Author  Change author to provider |[eI3(F5FyNaNu[Efg
ACOUSITIONDOCFIVE | iz | TTLE | 2
DERMATOLOGY <DERMATOLDGY CONSULT NOTE>
Tr— DERMATOLOGY <DERMATOLOGY NOTE> ]
DERMATOLOGY CONSULT NOTE
— DERMATOLOGY NOTE
|Dematclogy Clric 2 DIABETIC <DIABETIC RETINOPATHY SURVEL..
DIABETIC <DIABETIC TELERETINAL IMAGING ..
DIABETIC RETINDPATHY SURVEILL..
New Note Status DIABETIC TELERETINAL IMAGING ..
& UnSigned DIAGRAM |
DERMATOLOGY NOTE
™ Signed
v K ‘ X Cancel ‘
" Electronically Filed

5. On the main Capture window the Note Date and Document Image Date will
need to be filled in; and are based on site policy, (could be date of service, date of
scan, date of order etc...) both fields could have the same date or different dates.

6. Click the Capture button.
The item scans and is viewable in the capture window.
Use the tools for best view.
7. Click the Image OK button.
A confirmation window displays on the screen
8. Click Image OK mor Cancel (if you click cancel the document is

removed from the screen and you can re-scan), if you click OK and it is a Single
Saved Capture the document will be saved.

The provider will get an Alert in CPRS that they have an unsigned note.

Until the provider signs the note other users will not be able to see the attached
document. The exception being if the site has setup specific business rules to
allow others to view images when there is an unsigned note.
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Progress Notes Window Options

Filtering options for select progress note list

In the button bar used to filter the list of available Progress Notes, the Signed, Unsigned,
and UnCosigned buttons can be used in any combination (previously, only one of these
buttons could be active at once).

' Progress Notes : IMAGING PATIENT1031 M=
File Cptions  Yiew Help
Select Mote l Z| Create New Note]

[Preview] My MNotes I Sigried [l | UnSigned | UnCosigned by éuthor... | List options... | Sign Mote... |
106 Mokes |67 - Al Signed Motes, 52 - Unsigned. |0 - Uncosigned, |Last 100 Signed Motes, From 44372004 to 4/3/2006

JETT I o [ meoe.. - PR R [ P ) Py e 1 N [

You can also use the new My Notes button to list only your own notes.

List Options

Click the List Option Listoptions...| Btton to open the List Options window as shown
below.

Progress Note List Options:

Mumber of Signed Motes to Beturn Progress Mate Listing
0 £ 100 10 500 [w Dizplay Statuz lcong in list
Idnzigned Signed
Date Ranae UnCaosigned ) [Complete]
1 month 1 year
" 2 months " 2ypear
£ B maonths (o Al Dates Mate Infarmation [rain window]
Frarm; To: [v Dizplay Mote-Status lcons
j Date Range E-Filed) Sgnedf | F

x Cancel

If the Display Status Icons in List box is checked, the Progress Notes window will
display icons next to the notes, indicating the status of that particular note.
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Preferences for Progress Notes

You can customize aspects of the Progress Notes dialog such as the number and date
range of notes to retrieve, and whether or not to use status icons in the notes listing and in
the main Capture window. The Progress Note List Options dialog can be accessed from
the Progress Notes dialog by clicking Options | List Options, or by choosing the Select
Note tab and clicking the new List Options button.

Progress Note List Options: @

Mumber of Signed Motes to Return Frogress Hote Listing
o0 ] 100 200 500 [vw Dizplay Statuz lcons in list
Inzigred Signed
Diate Rangs IInCosigned “—‘}’ [Complete]
1 month 1 year
" 2 monthsz " 2 year
£ B manths v AlDates Mate Information [main window]
From: To: [ Dizplay Mote-Status |cons
* .| Date Rangs | E-Filed)  Swwedy | F

Note Listing Status Bar
The status bar displays the total number of notes listed, the counts of each selected status,
the total number of notes listed, and the selected date range.

[review] My Hotes | Signed (&) | UnSigred | UnCosigned by Author... | List options... | Sign Note... |
106 Motes |67 - All Signed Mokes, 5% - Unsigned., [0 - Uncosigned.  Last 100 Signed kotes. From 4372004 bo 4302006 ‘

Consults
If the Title of the new Note is a 'Consult’ Title VistA Imaging will display a list of Patient
Consults and require that the user make a selection.

When the New Note is successfully saved, and the Status of the New Note is Signed or
Electronically Filed, the Consult status will be updated to '‘Complete"'.

NOTE: If the title selected is Consult Title and the patient selected does not have any
consults, a message dialog indicating the patient does not have any consults will be
displayed.
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Show Related Notes / Addendum

"1 Progress Notes : IMAGING ,PATIENT1031
File Options BEEEN Help

Select Maote l Shiow Related Motesiaddendums

[Demwsica] b [y Sioned Mokes -

When the menu option ‘View|Show Related Notes/Addendum’ is checked,

o all Notes and Addendums related to the listed Notes
o Addendums are displayed in a “Tree Style’ list.

(Addendums are listed directly under the Note and are indented)
The graphic below shows a list of completed notes/addendum for a patient, when the
menu option:

¢ 'Show Related Notes/Addendums' is Not checked.

(A list of completed Notes and Addendums for the patient, sorted by date.)

[Preview] My Maotes | Signed [Al] UnSigned | IUnCosigned | by Author... | List options
49 Notes |49 - all Signed Mokes, Last 100 Sig
Title | Date | Stahuz | A
&+ DENTAL SUMMARY 12/22/200509:42  completed

CARDIOLOGY MOTE 12/22/200509:28  completed
+ DEMTAL SUMMaRY 12/22/200509:21  completed
+EYE OPTHALMOLOGY COMSULT 12/21/20051254  completed
+ OPHTHAL MO OGY 12422005 12447 completed

The next screenshot shows a list of completed notes/addendum for a patient when the
menu option 'Show Related Notes/Addendums' is checked.

(All Notes/Addendums, Signed and Unsigned, are now displayed.)
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[Freview] My Motes I Signed [&l]  UnSigned | UnCosigned | by Auathar.... | List options..
76 Motes |76 - All Signed Motes, Last 100 Sigr
Title | Date | Shatuz | »
E  +DENTAL SUMMARY 12/22/20050342  completed
- &ddendurn to DEMTAL SUMMARY 12/0/200512:42  completed
&ddendurn to DEMTAL SUMMARY 12/15/200512:45  completed
CARDIOLOGY NOTE 12/22/20050328  completed
+DEMTAL SUMMARY 12/22/20050321  completed
- &ddendurn to DEMTAL SUMMARY 01/06/2006 1325 unsigned
+EYE OPTHALMOLOGY COMSULT 1242120051254 completed
&ddendurn to EYE OPTHALMOLOG...  03/30/200513:32  completed
- Addendurn to EYE OPTHALMOLOG...  01/06/2006 1312 unsigrned

When this view is selected (i.e. Show Related Notes/Addendums is checked.)

e Sorting of the columns is disabled.
« Either Signed or UnSigned can be selected, but not both.

If UnSigned Notes are listed, sorting is by the greater of:

e The date of the Unsigned Note
o Or the date of any of its unsigned Addendums

If Signed Notes are listed, sorting is by the greater of:
o the date of the signed Note

(The date of any Addendum is not considered)

Workload Credit

Users of VistA Imaging Capture can create new Notes to associate with captured images
(scanned or imported images/ documents). By default, the visit status of new notes
created in VistA Imaging Capture is set to 'Historical'. This ensures that the visit is not
used for workload credit.

Historical visit

Historical visit status is used for documenting a visit that occurred sometime in the past
(exact time may be unknown) or at some other locations (possibly non-VA) and is not
used for workload credit, they can be used for setting up the reminder maintenance
system.

= By default, visit status via VistA Imaging Capture is set to historical. This ensures
that the visit is not used for workload credit for documents captured.
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Consults

When a 'Consult’ Note is created in VistA Imaging Capture the user must select from a
list of Patient Consults.

The Consult is marked as ‘Complete’ when:

(a) The Image Capture process is successful, and

(b) The resulting status of the Note is '‘Complete’ by signing, or electronically filing the
Note.

Frequently Asked Questions
The scanning FAQ document is posted on the HIM website under "Document Scanning
at http://vaww.vhaco.va.gov/him/Scanning.asp.

The document scanning webpage also contains links to scanning websites, examples of
position descriptions/standards and examples of policies and procedures.

Progress Note Info Saved with Configuration

Additional information related to the selected progress note/addendum is saved when a
Capture Configuration is saved. This information is applied when the capture
configuration is selected.

Type of \What is saved (this is \When happens when 'Select
|note reapplied when a Progress Note " is clicked
configuration is
applied)
New Note Creating a new List of note titles displayed
@ & The title is used as the default
note Intended status is used as
Selected title default
Intended status Used as default location
Hospital location
Addendum Making an [Existing signed notes are
o O listed
addendum i
Intended status IUsed as default in status area
|Completed Current status [Completed notes are listed
Note 9
(complete) [Used as default in status area
Intended status
Unsigned Current status [Unsigned notes are listed
Note ) O
(unsigned) [Used as default in status area

Intended status
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* Intended status can be:

« Signed (L=)
« Electronically Filed ( E=Fid)) or
« Unsigned (¥ )

Selecting a Surgical Case

The Surgery Case List is used to select a case to be associated with the captured images.
After Selecting a Patient, choose option Surgery after clicking the Association

assocition: | hytton in the configuration settings toolbar. Click OK.

Select Image Association =
Association
VigtA Package Patient Only
" Clinical Procedures  {* Surgery ~ Clinical
" Laborato i~ Radiolo
. ¥ | photoD
" Progress Note " Medicine

" Adminiztrati
" TeleReader Consult minisirative

[v cloze on =elect

Click the iw..met 2HrEery £a32 . button located on the left side of the Capture

window.
Select the case to be associated with the documents you will be scanning.

The Surgery Case List is used to select a case to be associated with the captured images.

Select an entry from the list and click the 'OK" button. See image below.

" Surgery Case List
Eile Options Help

PATIENT,ONEZEROTHREETHREE

ﬂ 06/01/2006 NECK (REQUESTED)

o 0K X Cancel ? Help

2 Cases for PATIENT,ONEZEROTHREETHREE
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The Surgery Case List box will close.

Notes:

The widths of the columns can be changed by selecting the column dividers and dragging
them to the left or right. There are alternate ways to select a Surgery Case from the list.
See Import Image Directory.

If there are no Surgery Cases associated with the selected Patient, a warning message is
displayed as shown below.

Confirm §|

&p Mo CASES for PATIEMT,ETGHTEIGHTSEYEM

t

Select Directory of Images to Import

VistA Imaging Capture is in 'Import Mode' when 'Import’ has been selected as the input
Source. In Import Mode, the directory from which images are to be imported must be
selected.

Open the 'Select “All files” in Directory (or Selected Images)' window, using one of the
following options:

e Clicking the folder “ button in the left frame of the capture window.
e Selecting the menu option 'Options|Import Directory'

(aldlsp =8 Tools  Configurations  Swstem Manager  Utilities  Image Help

Irnport Opkions Irnport Direckory Options. ..

& select Files to Import ..
Field 'Tabbing' Sequence. .. -

e Click the Import directory that is displayed, or right-click the Import directory file
list and select “Select Files to Import” Option.

TDemolmages: = !
Size Ty
= » Details

MakB Jn

122KB Jr| = Select Files ko Impart ...

T1HB Ik Impart Direckory Options ...

471KB 1if

araup 4if  Refresh

27KB T Image properkies

e Select the Drive, Directory and file mask (*.TIF). The images in that directory
matching the mask will be displayed in the file list box.
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e When the 'Open’ button is clicked, the image files will be redisplayed in the
Import directory file list box on the Main Capture window.

T:Demolmages €& O
File Narme | Size | Type | Mocified |~
AUD audiclog... 218HB ffal] 100252003 9:1..
CARD cardiaw... 122KHB ffals] 100272003 9:1..
CARD DICOM . T1KB Jjpg 1000272003 5:1..
CLINIC Progre... 4718 1if 0972972003 100
COMNSEMNT ad... 472KB it 100272003 2:0...
COMNSEMT bla... 27HB TIF 0507/2003 11:..
COMNSEMT car... 471HB it 100012003 11:...
CONSEMT con.... 2048 Jjpg 1000272003 5:2..
COMNSEMT par... GO1HE f[als] 100272003 2.3,
COMNSENT wac... 1B TIF 0450172004 0.
i\.dfgdfg.ppp.zip akB Zip 100252009 6.4
ERIDD bone ... 103HB [l ] 100272003 9.3,
E%E CLIMIC di... 1438 Jjpg 100272003 9:3.. v
Select "All Files' in Directory (or Selected Files) @@
Look in: | i) Demolmages j EF v
-1 ,ﬂ ALD audiology evaluation ,ﬂ EYE CLIMIC wisual Fields
Lﬁ ,ﬂ CARD cardiovascular MR worksheet ,ﬂ FORM 10-10EZ health benefits
My Recent ,ﬂ CARD DICOM Mulkifrarme Cine Yiew FORM 118-3 Wursing documen
Documents CLIMNIC Progress Note FORM 118-19 Nursing docume
9 COMSENT administration of anesthesia and operation ,ﬂ FORM 118-19 Mursing inskructi
COMSENT blood transFusion IEIJGI colonoscopy report
Desktop COMSEMT cardiovascular stress testing |1 &I colorectal cancer
. ,ﬂ COMSENT contrast material injection ,ﬂ MEJR.Z medical emergency
___j |iE3] COMSENT participate in studky |3 MOM-a Maval Hospital Ckinay
My Documents COMSEMT vaccine WURSIMG glucometer Flowshes
Edfgdfg.ppp MIURSING patient daily care res
- ,ﬂ EMDO bone density: MURSIMNG pre-op checklist
_:.!)-'_g ,ﬂ EYE CLIMIC diagnostic diagram ,ﬂ OMNCOL tongue-saft palate-uw
by Computer < 3
":? File: narme: -'l'-.II File:s j Open |
by N;t-ujork Files of type: |AII Files (%] j Cancel
Places
Help

Notes:
The images displayed in the file list box in this window are for display purposes
only. Images aren't selected from this window, just the directory.

If 'Save as default' is checked, the Drive, Directory and file mask will be saved by
the system and used as defaults the next time this window is opened.

File mask or file filters are used to limit which files will be displayed in the file

November 2012 VistA Imaging MAG*3.0*122 51
Clinical Capture User Manual — Rev. 3



list box. The most familiar mask is *.*'. This will display all files. Alternate
masks can be typed, or selected from the list.

Verify that the left side of the Capture window shows appropriate values for Study
Performed, Case Date, and Image Description. For information on entering values in the
other fields, see the Image Index Guidelines section.

Selecting a Radiology Exam
After Selecting a Patient, choose option Radiology by clicking the Association
associEtion: | hytton in the configuration settings toolbar. Click OK.

Select Image Association X
Association
Vigta Package Patient Qnhy
i Clini i
Clinical Procedures: SUrgeny £ Clinical
("~ Laborato {* Radiolo
= ¥ | PhotoID
" Progress MNote " Wedicine

" Administrati
{” TeleReader Conzult ministrative

i Iv cloze on select

Click the =gt Radiology Bxam [ tton located on the left side of the Capture window.

Select the procedure that you want to associate with the documents you will be scanning,
then click OK.

"1 Radiology Exam List

File ©Options Help

PATIENT,EIGHT

Procedure
nél]ﬁi 83 |HON-INVAS. CAROTID W IMAGING
ﬂ 071707-272 MRI BRAIH W & WiO CONTRAST 0FMTi200F EXAMINED / Ho Report (I} TD-MAINRAD
ﬂ 070505-271 MRI BRAIH WITHOUT CONTRAST  |0705/2005 |[COMPLETE / Yerified (I} TD-MAINRAD
ﬂ 090303-270 MRI BRAIH WITHOUT CONTRAST  |09/03/2003 |[COMPLETE / Yerified (I} TD-MAINRAD

o OK X Cancel ? Help
Radiology Exams: PATIENT,EIGHT
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Verify that the left side of the Capture window shows appropriate values for Study
Performed, Exam Date, Case Number, and Image Description. For information on
entering values in the other fields, see the Image Index Guidelines section.

Selecting a Laboratory Specimen
After Selecting a Patient, choose option Laboratory after clicking the Association
associEtion: | hytton in the configuration toolbar. Click OK.

Select Image Association ]

Aszzociation
Viztd Package Patient Onhy
~ Cli -

Clinical Procedures i~ Surgery ~ Clinical
(= Laborato £ Radilo

ry Y |~ PhotoD

™ Progress Note "~ Medicine

C Administrati
(" TeleReader Consult ministrative

) Iv close on select

1) Click the Select Laboratory Specimen

button located on the left side of the Capture

window.

=1 Anatomic Pathology Lab Selection

File ©Options Help

Section: Accession Year, Humber

j |2|]1|] ;:.?'. Search

SURGICAL FATHOLOGY

CYTOPATHOLOGY 2
ATTOPSY (GROSS) =
AUTOPSY (MICROSCOEIC)

X Cancel 7 Help

1 Entry returned

Note: If selected lab is for a different patient then the patient in the main capture window

changes to match the selected lab.
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2) Click the arrow next to the Section list, and select the section that you want to
display a list of lab specimens for. Then enter the accession year and number in
the Accession Year and Number boxes.

3) Click Search. A list of specimens for the section you selected will be displayed.

4) Select specimen, then click OK. The Anatomic Pathology Lab selection window
will close.

5) Select a value for the Objective field (use “1” if there is no applicable objective).

6) Select a value for the Stain field (use “NONE” if there is no applicable stain).

7) Verify that the left side of the Capture window shows appropriate values for the
lab-related fields, Study Performed, Specimen Date, Accession No., and Image

Description.

Selecting a Medicine Procedure
After Selecting a Patient, choose option Medicine after clicking the Association
associEtion: | hytton in the configuration toolbar. Click OK.

select Image Association [

Association

izth Package Patient Onhy
o o~
Clinical Procedures i Surgery ~ Clinical
i Laborato " Radiolo
= Y | ¢ Photom
i~ Progress Note f* Medicine

("~ Adminiztrati
{— TeleReader Conzult ministrative

o OK | ¥ close on select

You can either select an existing medical procedure, or create a new medicine procedure.
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Selecting an Existing Medicine Procedure
The screenshot of the Medicine Procedure/Subspecialty window is below.

**1 Medicine ProcedurefSubspecialty list

File Options
Select Procedure/Subspecialty Procedure/Subspecially Date/Time

CATH ~
coL

CVP LINE

DEH

DRM

ECG

FirHN

Patient : PATIENT EIGHT
Procedure/Subspecialty : COHSULT CONSULT

Date/Time

Date/ Time for Hew Proc. ||

Selection Options
(" Create Hew procedure for selected subspecialty
f* List exigting Procedure Date/Times for selected subspecialty

-
" OK X Cancel Hew ? Help

PATIENT,EIGHT has NO Medicine Procedures on file.

To select an Existing Medicine Procedure follow the steps below:

1) Click the =gt Medicine Pracedure | 1y tton located on the left side of the Capture

window. The Medicine Procedure/Subspecialty dialog will open.

2) Double-click a Procedure/Subspecialty.

3) Then click to select a Procedure/Subspecialty Date/Time

4) Click OK or double-click the procedure to choose. The Medicine Procedure/Subspecialty
list will close.

5) Verify that the left side of the Capture window show appropriate values for Study
Performed, Procedure Date, and Image Description. For information on entering
values in the other fields, see the Image Index Guidelines section.
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Notes:

e The Procedure/Subspecialty will remain selected when this window is opened
again.

e The Procedure/Subspecialty list can be limited to certain procedure types based
on assigned ‘Imaging Capture keys'. In the Selection area located near the bottom
of the dialog, click the second option.

Creating a New Medicine Procedure
Shown below is a screenshot of the Medicine Procedure/Subspecialty list window.

-l Medicine Procedure/Subspecialty list

File Options

Select Procedure/Subspecialty Procedure/Subspecialty Date/ Time

ABG s
ARTH

ARTHWC

ARTRIAL L

aAUD

BMA

BMEB
RO

Patient : PATIENT,EIGHT
Procedure/Subspecialty :

Date/ Time

Date/Time for Hew Proc. :

Selection Options
{* Create Hew procedure for selected subspecialty
(" List existing Procedure Date/Times for selected subspecialty

[ Create '"NEW" procedure now, Don't wait until Image is saved.

" OK X Cancel Hew ? Help

After Selecting a Patient, choose option Medicine after clicking the Association
Association: | hytton in the configuration toolbar. Click OK.
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select Image Association [

Association

izth Package Patient Onhy
o o~
Clinical Procedures i Surgery ~ Clinical
i Laborato " Radiolo
= Y | ¢ Photom
i~ Progress Note f* Medicine

{—  Administrati
{~ TeleReader Consult Ministrative

o/ UK |V ciose on select

Click the Select Medicing Procedure

| button located on the left side of the Capture window.
The Medicine Procedure/Subspecialty List dialog will open.

Create New Procedure for Selected Subspecialty

e To create a new procedure, before the image is saved.

e The current date/time is used for the procedure.

e Click in the box to Create 'NEW' procedure now, or the procedure is created when
clicking the OK button on the main capture window.

In the list on the left side of the window, select the specialty for the procedure that you

are creating.

NOTE: Depending on the Security Keys assigned to user, some procedures may or may not be
visible.

In the Selection area located near the bottom of the dialog, click the first option and Click
OK.

The Medicine Procedure/Subspecialty list will close, and the new medical procedure will
be created.

Verify that the left side of the Capture window show appropriate values for Study
Performed, Procedure Date, and Image Description. For information on entering values in
the other fields, see the Image Index Guidelines section.
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Selecting a Clinical Procedure
After Selecting a Patient, choose option Clinical Procedure after clicking the Association
association: | pytton in the configuration toolbar. Click OK.

Select Image Association =

Association

Vist& Package Patient Onhy
i~ Clini i
Clinical Procedures Surgery & Clinical
(" Laborato "~ Radiolo
= ¥ | ¢ photoD
i Progress Mote " Medicine

(™ Administrati
"~ TeleReader Consult ministrative

QK i v close on select

Click the =gt clinical Frocedure [ 1o Jocated on the left side of the Capture window,
just below the patient’s name. The Clinical Procedure Requests window will open.

t"1 Clinical Procedure Requests

File ©ptions Help

PATIENT.FOURSEZERD
Select a Clinical Procedure Regquest

Date | CF DEF nam | LIrgen... | s..l
04/28/2002 CP PULMOMARY FUMCTION TEST  Routine p

Capture Action
(A congent form iz being scanned and attached to this procedure.
(" Thiz procedure will not be receiving a report or additional information from the instrument.

" Thiz procedure will be receiving a report ar additional data from the instrurment

I:l x Canicel

Select the Clinical Procedure you want to associate with the image you are capturing.
Select one of the three Capture Action options near the bottom of the dialog (see
explanation below).
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Capture Action

Select

A consent form is being scanned and
attached to this procedure.

If the following is true

The scanned document is a consent
form. ‘CONSENT’ will be added to
the Image Description field.
(Additional instrument results can still
be linked to the procedure request
later).

This procedure will NOT be receiving
a report or additional information from
the instrument.

The scanned document is the last
image to be captured before the
associated note is signed.

This procedure will be receiving a
report or additional data from the
instrument.

There will be additional images or
report files added to this procedure.
A staff member will use the CPUser
software to identify these reports
before the associated note is signed.

After choosing the appropriate option, click the OK button.

If the Visit Listing box displays, select a date from the Visit list, or enter a new visit date
in the New Visit Date/Time box. Then click OK to close the Visit listing box.

Click OK when finished.

After selecting a clinical procedure, verify that the left side of the Capture window shows
appropriate values for Study Performed, Procedure Date, and Image Description.
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Selecting a TeleReader Consult
In the Clinical Capture application window, click the Association button (below the menu

bar) to associate your captured image(s) with a service or specialty.

Note: You can also create and click a configuration button to associate a captured image to a

TeleReader Consult.

* VistA Imaging Capture : PATIENT,ONEZEROTWOTHREE (localhost) in use by: IMAGPROVIDERCNETHREEE

File Options Tools Configurations System Manager Utilities Image Help

Source: Import  Formst  Full Color JPG Associetions TRC  Saying: Single  Moge:  Online  Chep  Copyto Server

Configr!

| »

Bido0 [ ] contoo T [ lzoomton |[ " |[pai ofo

4 4 > b

Select TeleReader Consut

*Study performed

*Consuit Date:
DICOM data Select yalue

“Dacimage Date | R |
“Dacimage Type [ =
*Specialty | |
*ProciEvent I =
“image Desc I

Capture " Batch

Image Gl Canoel b
< | ;l_l
Image Long Description (]
C2Program Files Wi i & o
File Name: [ size [[Type [ Moditied [ =]
[EQN0ST4.JPG 16KE PG 09241899 32
Protractorbmp  233KB bmp 01032012 35
Sunset jog TOKE  jog O44/2008 ED.
Testt PG 1HMKB PG 1221201 12
Test2 PG 12468 PG 12012001 12
Test3 PG KB PG 12212011 12
water lies jog BB ou  04/1412006 GO..
wirter jpg 104KB  jpg  04N4i2008 B0 |

Select Patient
PATIENT ONEZEROTWOTHREE  000-00-1023 [ |"|‘1~1 i ”-‘Hf T lﬂ\% g BM B Om

EES

Hote Selection complete.

The Select Image Association dialog box is displayed.
Important: The options should be enabled as shown. If they are disabled (grayed out),

contact your system administrator to configure your setup properly.

Select Image Association [E

—Association
Wistd Package Patient Cnly
" Clinical Procedures  © Surgery  Cinical
" Labarstor £ Radiolo
Y o " Phata ID
" Progress Mote = Medicine -
Administrstive
f* TeleReader Consult

W &l
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Select the TeleReader Consult option (clicking OK is not necessary when the close on
select checkbox is selected, as shown).

Note: When TeleReader Consult is selected in the Select Image Association dialog box, the
Import option is selected in the Select Input Source dialog box and “Convert to DICOM” is
displayed in place of “Copy to Server”.

Select Input Source %
Source
" Lumisys 75 |
" Lumisys 130 AN Capture
~ o
£ ClipBoard Tuvain weinclon

" Meteor/Orion " ScannedDocument

f* |mpott [ Batch

Convertto DICOM v |

[v cloze on select

Select the appropriate patient-
The patient’s photo, name, patient ID number, and Social Security number are displayed.

Click the Saving button (below the menu bar).

In the Saving as window displayed, select Study (Group) or Single Image (clicking OK is
not necessary when the close on select checkbox is selected, as shown).

Images Saved as:
* Study (Group) i Single Image

[v close on select

Click the Select TeleReader Consult button now displayed.

Select TeleReader Consult |

*Study performedd

*Consult Date | J
DICOM data | Select value

The TeleReader Consult Requests window is displayed.
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"~ TeleReader Consult Requests

File Options
PATIENT.OMEZEROTWOTHREE
Select a Consult Request
Congult ID | Consult Request Date Congult Time | Service
147 0z2/09/2011 122 TELEDERMATOLAGY
148 0z2/09/2011 1522 TELEDERMATOLAGY
145 020372011 1852 DIABETIC TELERETIMAL IMAGIMG A/ ASHINGTOMN
144 01./06/2011 053 TELEDERMATOLAGY
141 111042010 1834 TELEDERMATOLOGY
140 11.10/2010 1220 TELEDERMATOLAGY
138 09/02/2010 1345 TELEDERMATOLOGY
< ¥
| X Cancel ‘

Select the consult request that you are using to associate with the images and click OK.
In the Capture window, the consult date is filled in. The service (Teledermatology in this
example) populates the fields for Study Performed and Image Desc.

Select Patiert |
PATIENT ONEZEROTWOTHREE  000-00-1023

Select TeleReader Consult |

*Study performed  TELEDERMATOLOGY

*Cansult Date IJuI 18, 2011 i

DICOM data | [
“Docmage Date [ ) oran [va o
“Docimage Type | 2]
*Specialty | 2]
*Proc/Event | 2]
fimage Desc [TELEDERMATOLOGY
. | I Batch
Image Ok Concel |

Select the appropriate data for the Doc/Image Date and Origin fields.
Select IMAGE or CONSULT for the Doc/Image Type field.

Select the appropriate data for the Specialty and ProcEvent fields.
Click the Select Value button next to the DICOM data field.
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The DICOM Header Data Entry window is displayed.

1 DICOM Header, Data Entry E@@

GEMERAL SERIES ]

Bady Part Examined

I =

Laterality

[

Save | x Cancel ‘

Select data for the fields for Body Part Examined and Laterality, and click Save.

The image is converted to a DICOM file format (*.dcm file).

In the lower left list box, import the photo(s) in one of two ways:
Important: The photos must be uncompressed JPEG or TIFF files.
e If you are uploading the photos to a drive, click the Select Files to Import icon
shown, navigate to that drive and select it to make all the photos available.

C:\Program FilesWistallmaginglimport, & o
File Name | size | Type | Modified L
Select Files to Import...

e Or, copy all the photos to the default C:\Program Files\VistA\Imaging\import folder
shown.

All the imported files are displayed in the lower left pane.
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Image Index Guidelines

All captures are indexed. The capture window has various index fields that can be filled
in manually or saved as part of a configuration. Fields that have an asterisk to the left of
the Index field title are required and must be filled in for the document/image to be saved.

Indexing Documents

It is essential that scanned documents are properly indexed (categorized) so they can be
easily retrieved in the future. The following sections explain how this is done for scanned
documents.

Entering the Date and Origin

Entering “Type,” ‘Specialty,” and ‘Proc/Event’ Values

Entering Image Descriptions

NOTE: Additional fields will be present for documents that are attached to Radiology or
Lab reports. Values for these fields are selected as described below.

Entering Date and Origin

When a scanned document is attached to a progress note or report, the Capture program
will automatically use the date of the progress note or report. However, if the scanned
document is to be linked directly to a patient, you will need to enter the date manually.

The Origin field, which indicates if the document is an internal VA document or if it is
from an external source, will default to VA.

To enter the date and set the document origin Use the mouse or the Tab key to select the
Document Date field. (Depending on your configuration settings, this field may appear as
the “Doc/Image Date” field.)

Type the date in MM/DD/Y'Y format. Enter the date that the document was created or
signed (not the date the document was scanned). The scanning date is saved
automatically.

If you need to change the value for Origin, select the Origin field, and choose the
appropriate value from the pull-down list.

Entering ‘Type,” ‘Specialty,” and ‘Proc/Event’ Values

The Type, Specialty, and Proc/Event fields will typically need to have values selected by
the user. (If “Patient (Admin)” is selected as part of the current capture configuration, the
Specialty and Proc/Event fields will not be present.)

These fields may also have pre-defined values specified as part of the active capture
configuration. Pre-defined values can be changed if needed.
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To set Type, Specialty, and Proc/Event, select the field you want to enter a value for.

A value must be present in the Type field to complete a capture. Values for Specialty and
Proc/Event should be set according to the policies at your site.
If are you not sure which values should be entered for these fields, contact your Clinical
or Imaging Coordinator for guidance.
Use the pull down list to select a value appropriate to the document being scanned. You
can choose a value by:
e Clicking the arrow to open the pull-down list, and then clicking a value.
e Typing the first letters for the value you want to select. Matching values
will be displayed automatically. When the desired value is displayed, press
Tab to move to the next field.

Entering Image Descriptions

The Capture program provides two areas were descriptions can be entered: the Image
Description field and the Long Image Description field.

e The Image Description field will have a value automatically added when you
select a progress note or report. If there is no progress note or report selected for
the scanned document, the Image Description field will automatically have a
value added when you select a Document/Image Type.

e The Long Image Description field is a free text field that can be used to record
additional information about a scanned document. The contents of both of these
fields can be edited by clicking them with the mouse, and then typing the
information you want to enter.
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Image Capture Options

This section explains how a document is actually scanned using the Capture program.
Please note that the setup at individual sites may alter how scanning is performed.

NOTE: If you are scanning several documents with similar characteristics, use the Hold
Value feature.

Documents can be scanned as single images, or as a part of a group (a study). The
method you should use depends on the type of scanner and on the scanning procedures at
your site.

Scanning Documents as a Single Image

o Verify that the patient referenced on the document to be scanned matches the
current patient shown in the Capture window.

e Verify that “Single” is shown in the Capture window configuration bar.
Saving:  Single

e Document will be saved as a "Single Image" If not “Single” click Saving Button
to change the option to “Single”

e Place the document to be scanned into the scanner’s feeder or onto flatbed.

e If the document has several pages, and if you are using a scanner equipped with a
document feeder, verify that is checked. This will allow you to scan all pages in

the document into a single image file. Click Capture

ALT+C to begin scanning.

or press

e |f the TWAIN window opens, you can accept the current scanning parameters by
clicking Scan, or you can alter the settings (such as page size), and then click
Scan.

e When the scanned document is displayed on the right side of the Capture window,
check the quality of the image.

zoomzas | [

e Use the scroll bars and the Zoom slider to ensure all text is

visible and legible. If needed, the DeSpeckle tool can be used to remove
stray pixels (black dots) from the image.

e If the image is rotated or upside down, use the orientation buttons to correct the

problem. If the image is slightly crooked, use the DeSkew 0 button to
straighten the image.

: . : : in
e Click to flip or rotate image vertically -4
e Click to flip or rotate image horizontally =
e If the image is a multi-page document, use the paging controls to check each
page.
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e |f annotations are necessary, click the Annotations [ putton to open the Annotation
toolbar and make annotations.

e If image quality is acceptable, click % or press ALT+K.

e If the image is NOT acceptable, click Cancel ﬂ or press ALT+L, then
re-scan the image.

Scanning Multiple Pages
To scan multiple pages, select “MultiPg Doc.” option as shown below:

Click the Source Button SOUrGe | i the Capture Window and chose Scanned
Document Option.

select Input Source [

Source

" Lumisys 75 TwialN Source .. |
" Lumizys 150 TAIN Capture

~ ClipBosrd " Twvain window

" MeteoriOrion f* ScannedDocument
£ Import ™ MuttiPg Doc.

‘/DK [v close on select

Under the Scanned Document, check the MultiPg Doc option to scan multiple pages.

i* ScannedDocument

[ muttiPg Doc.
Or the other alternative is to choose the same Option, Next to the Capture Button in the
Capture Window.

Capture | [ MultiPg Do,

[z |
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Scanning Documents as a Group (Study)

e Verify that the document to be scanned matches the current patient shown in the
Capture window.
e Verify that “Study” is shown in the capture window configuration settings bar.

Saung. S 1o cument will be saved as part of a group of images.
e Place the document you want to scan into the scanner’s feeder or onto the flatbed.
e If the document is made up of several pages, and if you are using a scanner
equipped with a document feeder, verify that is checked. This will allow you to
scan all pages in the document into a single file.
Capture

e Click Capture |0r press ALT+C to begin scanning. If
the TWAIN window opens, you can accept the current scanning parameters by
clicking Scan, or you can alter the settings (such as page size), and then click
Scan. Once Image is scanned, and checked for quality, click the Annotations
button if you want to add annotations. To finish scanning, click the Image OK

button M3 OK | A confirmation window is displayed as shown below. Verify

all information displayed is correct and click OK to accept scanned image.

Confirm g|

9P Saving... 1skImage
‘“{r/ Study Group ¢ CLIM
Image desc  : CORSULT
Image bitsfpixel : 24 bit
saving as ImageType : Full Color 1PG

Cancel

e Repeat above steps for each document in the group.
e When you are finished scanning all the documents in the group click the Study

Complete w button. The Study Group Complete window will open.

1 Study Group is Complete E]
Study Group: "CLIHN™
Patient : "PATIENT,ONEQNESEVENTHREE™
Image Count: 1
CLOSE the Study Group ?
Study Group Short description: (60 char max)
CONSULT I

Study Group Long description: [~ word wrap

‘/ T i
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Check the default text in the Study Group Short Description box. If you need to
add additional information, click the box and type additional information.
Click OK to complete the study.

Image Quality

When the scanned document is displayed on the right side of the Capture window,
check the quality of the image.

Use the scroll bars (not shown) and the Zoom slider to ensure all text is visible
and legible. If needed, the DeSpeckle tool can be used to remove stray pixels

(black dots) from the image, by clicking the DeSpeckle Button above the
image captured
Drag to zoom in/out Click to remove "noise”

If the image is rotated or upside down, use the orientation buttons to correct the

problem. If the image is slightly crooked, use the DeSkew 0 button to
straighten the image.

T
Click the =+ | button to flip image vertically

Click the = button to flip image horizontally

Click the g button to rotate image left or counter-clockwise

: " i i .
Click the button to rotate image right or clockwise.
If the image is a multi-page document, use the paging controls to check each
page. Correct any problems found.
If the image is NOT acceptable, click _mameok | o press ALT+L, then re-scan

the image. If image quality is acceptable, click Cancel ﬂ or press
ALT+K.
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Image Annotation

You can use annotations to make notes, comments, and callouts to transcribe inscriptions,
add symbols, and highlight areas of interest. Annotations overlay an image (or document
scanned as an image) without altering the image. Although annotations become part of
the patient’s medical record, they are saved separately from the image in the VistA
database.

For example, you can draw an arrow or an ellipse over an area of interest, or you can
supply measurements of length or angle, all during the capture process. You can annotate
files with the following extensions: .bmp, .dcm, .jpg, .pdf (single page and multi-page),
.tga, and .tif (single page). Although you can view images from the Department of
Defense (DoD), you cannot annotate them.

You can add annotations before and after the Text Integration Utility (TI1U) note is
signed. Clinical Capture makes it easy for you to distinguish which annotations were
made before and after the TIU note is signed by automatically changing their appearance
for you. See Annotating Images for more information.

Annotation Permissions

Site administrators can use a set of parameters to set user permissions. These parameters provide
the flexibility to grant and deny annotation permissions to individual users at the site, to all users
of a particular service at that site, to an entire division associated with that site, or for all users at
the site.

Users with the MAG ANNOTATE MGR key have the ability to add, edit, and delete
annotations. This security key grants key holders full annotation access at the site at which they
have the key to change and delete annotations. This key is intended to support quality assurance
checking. Changes made to any annotation will have the identification of the key holder kept
with the annotation for audit purposes.

Annotating Images

Annotate images during the image capture process, but before you save the image.
To open the Annotation toolbar and place the image in the Annotation Mode, click the

Annotations Ef button.

eito0 [ 7 conto0 [ Jzoomtoo |7 |[paft et b FA|
CERIM=IES Y™\ W e s D 0N

The toolbar message area displays the text: Annotation Mode. For information about the tools
in the Annotation toolbar, see Annotation Tools.

l'ﬂ*1F.'1||:||;||1_|:|I:1|EEI|""|1"15-"]'—5‘-:J Ql-l
BNt oOa o N mb | XS4 8|

Annatation Mode
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Annotations you make to an image associated with a Text Integration Utility (TIU) note before
the note is signed are visually different from annotations made after the note is signed.
Annotations you make before the note is signed have solid lines and normal text (as
demonstrated in the left image). Annotations you make after the note is signed have dashed lines
and underlined text (as demonstrated in the right image).

Annotation Tools

When you open the Annotation toolbar, the annotation tools become available. The following
table defines the Annotation toolbar buttons.

Select Annotation button
Line button

Freehand button
Rectangle button

Text button

Ellipse button

Arrow button

Highlighter button
Ruler button
Protractor button

Annotation Property Editor button
Global Annotation Attributes button

Delete Annotations button
Exit Annotation Mode button

XN R IR L A R I R P T

Drawing Lines
Use the Line ™ button to draw lines on an image.

To draw a line:
1. Click the Line ™ button.
2. Click and drag the mouse to draw the line on the image.
3. Release the mouse button.
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The Select Annotation & button becomes active again.

Making Freehand Drawings

Use the Freehand ¢ button to hand draw annotations, such as curved lines, or shapes not
possible with the rectangle or ellipse. Using the freehand properties dialog box, you can also
allow the annotation tool to draw a line from the beginning to the end of the freehand drawing to
produce a closed path (see Setting Freehand Line Properties). You can modify the shape of the
drawing before you save the annotation.

To make a freehand drawing:

1.
2.
3.

5.

Click the Freehand "~ button.
Click and drag the mouse to make the drawing.

Release the mouse button.

The Select Annotation I button becomes active again.

P W B o

To make changes to the shape of the freehand drawing, click to select the freehand

drawing. Image handles appear all along the drawing.

Grab image handles to move them as needed.

Drawing Rectangles

Use the Rectangle T3 button to draw a clear rectangle on the image (the Highlighter button
draws a filled rectangle on the image).

To draw a rectangle:

1.
2.
3.

Click the Rectangle T3 button.

Click and drag the rectangle on the image to the desired height and width.

Release the mouse button.

The Select Annotation & button becomes active again.

. BOcw nyalines cha

e 1] I a8 T

82 around widanad
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Adding Text to Images

Use the Text ab putton to add text on the image. After you have entered the text, but before you
have saved your changes, you can change the size or color of the font (see Setting Text
Properties). If you need to edit the text after you have left the text box, use the Text tab of the
Text Properties dialog box (see Editing Text).

If you have difficulty seeing the text you add to images because the images are high resolution,
you can magnify the area to be annotated after the image is in Annotation Mode or you can set
the global text annotation to a larger font (default is 36 point). For lower resolution images, a
smaller font can be specified. For information on changing a single instance, see Setting Text
Font Styles and Sizes. If the majority of the images you work with are low resolution, you may
want to set a lower default setting for all annotations (see Setting Global Annotation Font
Attributes). For information on using the image magnification the zoom tools, see Image
Manipulation Buttons in the Completing Capture chapter of this user manual.

To enter text:
1. Click the Text ab button.

2. Click and drag the text box on the image to the desired height and width. If you do not
drag the text box, you cannot see the text until you finish typing and click outside of the
text box.

3. Release the mouse button.

The Select Annotation [ button becomes active again, but the cursor is blinking in the
text box waiting for you to enter text.

_E‘I L

4. If you click outside of the text box without entering text, Clinical Capture automatically inserts
the following text in the textbox: Enter Text Here (see Editing Text for more information).

=nter | ext Here

Note: The following characters are illegal: & <>.

5. To enter text in the text box, start typing text in the text box. If you enter any illegal
characters, you will not be able to close the text box until you delete them.

—|Example I i

6. To edit the text after you have left the text box, see Editing Text.

7. When you are finished typing text, click anywhere outside of the text box to close the text
box.
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Drawing Ellipses

Use the Ellipse <= button to draw an ellipse on the image.

To draw an ellipse:

1.
2.
3.

Click the Ellipse <= button.

Click and drag the ellipse on the image to the desired height and width.

Release the mouse button.

The Select Annotation & button becomes active again.

-

I

Drawing Arrows (new)

Use the Arrow ™. button to draw an arrow on the image.

To draw an arrow:

1.
2.
3.

Click the Arrow ™. button.
Click and drag the mouse to draw the line for the arrow.
Release the mouse button.

After you release the mouse, Clinical Capture automatically inserts the arrow head where you

release the mouse. The Select Annotation & button becomes active again.

Highlighting Areas
Use the Highlighter # button to highlight an area on an image.

To draw a highlight:

1.
2.
3.

Click the Highlighter # button.

Click and drag the mouse to make the highlight fit the area to be highlighted.

Release the mouse button.

The Select Annotation & button becomes active again.

light microacopic

endocapillary cellg
@nt, apparently thi
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9re 1¥ patchy
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Using the Ruler

Use the Ruler &4 button to measure features in the image. You can use rulers to measure
absolute and relative distances on an image.

To draw a ruler:
1. Click the Ruler b button.
The Ruler menu opens.

|
AP N =R
AL ZEE D

o Ruer ]
,m w2 Calibrate

Clear Calibration

2. Inthe Ruler menu, click Ruleriud,
3. Click the image and hold the left mouse button down to start measuring.

| ’_%27.00 unit

4. Drag the tool to define the end measuring point.

Release the mouse button.

PI markIly thick
j:' elect ]n‘g?rrﬂocjl‘{'aig

If this is the first time you have used a ruler during this session, the Calibrate Ruler dialog box
opens.
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Calibrating Rulers

The Calibrate Ruler dialog box opens the first time you use a ruler during a capture session. You
can calibrate rulers against absolute or relative measurements. For an absolute measurement,
calibrate the ruler against a known reference point located somewhere in the image and use
standard measurement units. To measure relative distances, calculate ratios on the image, and
select a relative unit of measurement.

The first time the Calibrate Ruler dialog box opens, you can click Cancel to keep the relative
unit (calculated based on pixel location). When you draw another ruler after keeping the relative
unit, the Calibrate Ruler dialog box opens again to allow you to calibrate an absolute
measurement.

To calibrate the ruler, do the following from the Calibrate Ruler dialog box:

1.

3.

Select the unit of measurement from the What is the measurement unit drop-down list.
Selections are: Centimeter (cm), Millimeter (mm), inches (in), and Relative (unit).

Enter the numeric measurement in the What is the measurement text boxes. Ensure the
number corresponds to the selected measurement unit (such as cm, mm, in, unit).

Calibrate Rule X

Wehat is the measurement unit?

IInches {in) LI
Wehat is the measurement?
|2 32 TEVER x 2 DALYS

51Tr¢ CLJTJ'C_
Set | Cancell o

Do one of the following:

e To set the calibration, click Set.

e To cancel the calibration modification, click Cancel.

Measuring Angles in Images
Use the Protractor k_ button to measure angles in the image.

To add a protractor:

1.

2
3.
4

Click the k_ Protractor button.

Click the image to begin the first line segment.

Move the mouse to the area to where the first line segment is to end.
Click to set the vertex.

.

Drag to the area to where the second line segment is to end.
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6. Click the image to end the second line segment.
7. Release the mouse.

N

96.52°
The Select Annotation k& becomes active again.

The value of the angle is displayed in degrees near the vertex.

Selecting Annotations

Use the Select Annotation & button to select annotations.

To select one annotation with the Select Annotation k& button:
1. Click the Select Annotation k& button.
2. Click on the annotation.

Swtr mmu s w4 IR
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-oflal glomear 8
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To select one or more annotations with the Select Annotation I+ button:
1. Click the Select Annotation k& button.
2. Drag a marquee around the entire area of the annotations you are selecting.

W omems mas ms T pLEIRLL LN LOA L1ENRT

arslarde ahow i
& W MCdErRtE Increase in endeF:
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Moving Selected Annotations
Use the Select Annotation & button to move annotations.
To move a selected annotation:

1. Click to grab a selected annotation.

St mmw s w4 IR

helial ecalls,
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2. Drag the annotation to the new location.
3. Release the mouse button.
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Resizing Annotations
Use the Select Annotation & button to resize annotations.
To resize a selected annotation:
1. Click to grab a selection border or the image selection handle for an annotation.

2. Drag the annotation to the new size.
3. Release the mouse.

Deleting Annotations
You can either delete selected annotations or delete all annotations.
To delete selected annotations:

1. Use the Select Annotation [ button to select one, some, or all annotations to delete.

2. Click the @ Delete Annotations button to open the Delete menu.
FZANx)

Delete Selected Annotations

Delete Al Annotations

3. Click Delete Selected Annotations.

The Confirm delete dialog box opens.
x|

')/ Are you sure you want to delete the selected annatation(s)?
-

4. Do one of the following:

e Click Yes to delete the selected annotations and close the Confirm delete dialog
box.

e Click No to cancel the deletion.
To delete all annotations:
1. Click Delete All Annotations from the Delete Annotations menu.

|28 |

T Celete Selected Annotations

Delete All Annctations
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The Confirm delete dialog box opens.
x|

?/ Are you sure you want to delete all annotations?

2. Do one of the following:
e Click Yes to delete the all annotations and close the Confirm delete dialog box.

e Click No to cancel the deletion.

Exiting Annotation Mode and Saving Annotations With the Image

Annotations overlay an image (or document scanned as an image) without altering the image.
Although annotations become part of the patient’s medical record, they are saved separately in
the VistA database. The only way to save the annotations is to use either the Capture

Lapture | button or the Image OK _'me=©k | hytton. For best results, enter the
required image information (such as date, origin, type, specialty, procedure or event, and image
description) before clicking the Capture button.

To capture the annotated image and save the annotation changes:

1. Click the Capture button Lapture [in the Clinical Capture main window.

2. If you need to enter additional information about the image, a dialog box displays
prompting you to add the information or correct any errors that may prevent the image
from being saved. Click OK to close the dialog box and make the necessary corrections.

3. Then, click the Image OK button _mas= ok
4. Click OK in the confirmation dialog box that displays.

To exit the Annotation Mode without saving your changes, click the Exit Annotation Mode
button EJ on the Annotation toolbar.

Using the Annotation Property Editor

You can use the Annotation Property Editor ¥ button to modify the properties of a selected
annotation. The Annotation Property Editor button is available when you have only one
annotation selected and you have not yet saved the annotation. When you change annotation
properties using the property editor, the changes do not get applied to other annotations. For
example, you can change the line color of the selected annotation to blue. However, the next
time you draw an annotation, the line color will still be the same color as saved in your global
annotation user settings. To change annotation properties for all future annotations, use the
Global Annotation editor. For more information about setting global attributes, see Setting
Global Annotation Attributes.
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To change attributes of a selected annotation:
1. Select the annotation to be edited.

Image Handles or selection borders appear on the annotation.
. B T I.---"r l"-"‘-ll . il LY

2. Click the Annotation Property Editor ¥4 button.

The Property Editor dialog box applicable to the selected annotation opens. The Property
Editor dialog box provides different tabs and settings, depending on the type of
annotation being edited.
The following sections explain steps for each dialog box specific to the type of annotation. For
example, to learn how to change the color of a rectangle, see Setting Rectangle/Highlighter
Color Properties.

Setting Line/Arrow Properties
Use the Line/Arrow Property Editor dialog box to change properties related to lines and arrows.
The Line/Arrow Property Editor dialog box has two tabs: Shape and Color.

Setting Line/Arrow Shape Properties

Use the Line/Arrow Property Editor Shape tab to modify line width, arrow head type, length of
arrow head, and angle of the arrow head of the selected line or arrow. For a line annotation, the
default setting for the Arrow Head drop-down text is: None. When the Arrow Head drop-
down box is set to None, the Length and Angle text boxes are disabled.

To set the line or arrow properties for a selected line or arrow:
1. Click the Annotation Property Editor ¥ button.
The Line/Arrow Property Editor dialog box opens.

=l Width
Arrow Head
Controls
Arrow Head Ipﬂintar | LI
Length |35 J_’l Angle |35 J_’I
Ok
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Use the decrease and increase arrows beside the Width text box to modify the width of
the line for the selected line or arrow annotation. For a thicker line, use a higher number
in the Width box.

Note: If you have a line annotation selected, the Arrow Head drop-down box is
automatically set to None and the Length and Angle text boxes are disabled.

To change a line to an arrow, select a pointer type from the Arrow Head drop-down
menu.

To modify the arrow head for an arrow, click the Arrow Head drop-down menu to
modify the arrow head type.

e Forasolid arrow, select Solid in the drop-down box.
e For an open arrow, select Open in the drop-down box.

e For asolid pointer, select Solid pointer in the drop-down box.
To modify the arrow head length and angle, use the Length and Angle text boxes.

To make the arrow head longer or shorter, use the decrease and increase arrows beside
the Length text box. The higher the number, the longer the arrow head.

To make the angle of the arrow head lesser or greater, use the decrease and increase
arrows beside the Angle text box. The higher the number, greater the angle.

Do one of the following:

e To save your changes and close the Line/Arrow Property Editor dialog box, click
OK.

e To close the Line/Arrow Property Editor dialog box without saving your changes,
click the Close I button.
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Setting Line/Arrow Color Properties

Use the Line/Arrow Property Editor Color tab to select annotation color and opacity for the
selected Line or Arrow annotation.

To set the line or arrow color or opacity properties of a selected line or arrow:
1. Click the Color tab from the Line/Arrow Property Editor dialog box.
The Line/Arrow Property Editor Color tab opens.

Line/Arrow Property Editor x| A
Shape. G35 ____|Annotation Color Pallet
CEETTT T T
HEENEEEN- -
o Color Selected Field
Color selected: Green
Opacity Control
/_
Opacity /
: /
in I Max
Ok

2. To select a color for the annotation, click a color on the Annotation Color pallet.
The color selected is displayed in the Color selected field.
3. To adjust the opacity, move the indicator toward the Min or Max.

e Moving the indicator toward the Min makes the annotation more transparent.

> RLUTE -
e Moving the indicator toward the Max makes the annotation more opaque.

i

4. Do one of the following:

e To save your changes and close the Line/Arrow Property Editor dialog box, click
OK.

e To close the Line/Arrow Property Editor dialog box without saving your changes,
click the Close button.
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Setting Freehand Properties

Use the Freehand Property Editor dialog box to adjust the width, color, and opacity of the
freehand annotation. You can also allow the annotation tool to draw a line from the beginning to
the end of the freehand drawing to produce a closed path.

Setting Freehand Line Properties

Use the Freehand Property Editor Shape tab to adjust the width of the line for the freehand
annotation.

To set the line properties for a selected freehand drawing:
1. Click the freehand drawing to select it.
2. Click the Annotation Property Editor ¥ button.
The Freehand Property Edltor dialog box opens.

[Freehand Property Editor Width

{Shape |c\ |
R I11 /\

Closed Control

QK

3. To modify the line width, use the decrease and increase arrows beside the Width text
box. The higher number, the greater the width of the line of the freehand drawing.

4. To produce a closed path for a freehand annotation, click the Closed check box.

Sk, FEVERY JRAYS
THARETIC.  C LAkt
5. Do one of the following:
e To save your changes and close the Freehand Property Editor dialog box, click OK.

e To close the Freehand Property Editor dialog box without saving your changes, click
the Close button.
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Setting Freehand Color Properties

Use the Freehand Property Editor Color tab to change the color and opacity of the selected
freehand annotation.

To set the color or opacity properties for a selected freehand drawing:
1. Click the Color tab from the Freehand Property Editor dialog box.
The Freehand Property Editor Color tab opens.

= :
=T /_Annotatlon Color Pallet
Annotation Colar: /
L E N RN g

_|_|!|_|_|_|_.|_.!|_//_Color Selected Field

Color selected: Green

| IOpacity Control

2. To select a color for the annotation, click a color on the Annotation Color pallet.
The color selected is displayed in the Color selected field.
3. To adjust the opacity, move the indicator to the Min or Max.

e Moving the indicator toward the Min makes the annotation more transparent.

ALUTE

e Moving the indicator toward the Max makes the annotation more opaque.

4. Do one of the following:
e Click OK to save your changes and close the Freehand Property Editor dialog box.

e To close the Freehand Property Editor dialog box without saving your changes, click
the Close button.
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Setting Rectangle/Highlighter Properties

Use the Rectangle/Highlighter Property editor to modify the width, color, and opacity of the
selected rectangle or highlight. Rectangles and highlights can both be modified by the editor. A
rectangle is not usually filled, but you can change the fill property. A highlight is usually filled
and it usually has a low opacity setting to allow you to see through the annotation to the image
beneath the highlighted area.

Setting Rectangle/Highlighter Shape Properties

Use the Rectangle/Highlighter Property Editor Shape tab to modify the width of the line used to
outline the rectangle or highlight.

To set the line width for a selected rectangle or highlight:
1. Click the rectangle or highlight to select it.
2. Click the Annotation Property Editor ¥ button.
The Rectangle/Highlighter Property Editor dialog box opens.

L |Width
EShaDe§|Cn\nr |
width [10 dls

QK

3. Use the decrease and increase arrows beside the Width text box to modify the line width.
The higher number, the greater the width.

4. Do one of the following:

e To save your changes and close the Rectangle/Highlighter Property Editor dialog box,
click OK.

e To close the Rectangle/Highlighter Property Editor dialog box without saving your
changes, click the Close button.
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Setting Rectangle/Highlighter Color Properties

Use the Rectangle/Highlighter Property Editor Color to modify the color, fill, and opacity of the
selected rectangle or highlight.

To set the color and opacity properties of a selected rectangle or highlight:
1. Click the Color tab from the Rectangle/Highlighter Property Editor dialog box.
The Rectangle/Highlighter Property Editor Color tab opens.

x| -
Annotation Color Pallet
Shape § Colar | ]
Annotation Color: / =
I W N NN Color Selected Field
Y RS p
Color selected: Green NO Fi” Option
W moFil
opaty Opacity Control
I J
Mirl'| : M:ax
Ok

2. To select a color for the annotation, click a color on the Annotation Color pallet.

The color selected is displayed in the Color selected field.
By default, the No Fill check box is selected for a rectangle and the No Fill check box is
not selected for a highlight.

3. Tofill in arectangle, clear the No Fill check box.
4. To clear the fill in a highlight, click the No Fill check box.
5. To adjust the opacity, move the indicator toward the Min or Max.

e Moving the indicator toward the Min makes the annotation more transparent.

e Moving the indicator toward the Max makes the annotation more opaque.

6. Do one of the following:

e To save your changes and close the Rectangle/Highlighter Property Editor dialog
box, click OK.

e To close the Rectangle/Highlighter Property Editor dialog box without saving
your changes, click the Close button.
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Setting Text Properties

Use the Text Property Editor dialog box to modify font style and size, text, and color of the
selected text. Only one font is allowed to keep the style of text annotations consistent across the
VistA database.

Setting Text Font Styles and Sizes

Use the Text Property Editor Font tab to adjust font settings, such as style and size. Only one
font is allowed to keep the style of text annotations consistent across the VistA database. The
default text size is 36.

To set the font style and size of selected text:
1. Click the text to select it.
2. Click the Annotation Property Editor ¥ button.

The Text Property Editor dialog box opens.
I Font

Font |Text | color |

Fonk:

Style

Size

3. To select a style, click a style type from the Style list. Choices are: Regular, Bold,
Italic, and Bold Italic.

4. To select a font size, click a font size from the Size list. Choices are: 11, 12, 14, 16, 18,
20, 22, 24, 26, 28, 36, 48, and 72.

5. Do one of the following:
e To save your changes and close the Text Property Editor dialog box, click OK.

e To close the Text Property Editor dialog box without saving your changes, click
the Close button.
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Editing Text

Use the Text Property Editor Text tab to edit text after you have left the text box. The Text
Property Editor Text tab also provides tools for entering text in the text annotation area. For
example, select the Word Wrap check box to wrap the text in the text annotation area for ease
of use while entering the text. The word wrap and alignment settings do not change the
appearance of the text on the image.

To modify the selected text:
1. Click the Text tab from the Text Property Editor dialog box.

The Text Property Editor Text tab opens.
x| Text Annotation Area

Font  Text | Colar |

Check Pressure Mext Visit

. IWord Wrap Control

e

@ weduisp I —Alignment

Aligrment Top Left LI

QK

Note: The following characters are illegal and not allowed: & <>

2. To edit the text, click in the text annotation area and begin typing. If you type any illegal
characters, you will not be able to leave the text annotation area until you delete them.

Note: The Word Wrap and Alignment options are only available for text in the Text Property
Editor dialog box.

3. To force the text to wrap in the text annotation area of the Text tab, click the Word
Wrap check box.

4. To change the alignment of the text in the text annotation area, click the Alignment drop-
down menu.

5. Do one of the following:
e To save your changes and close the Text Property Editor dialog box, click OK.

e To close the Text Property Editor dialog box without saving your changes, click
the Close button.
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Setting Text Color Properties
Use the Color tab to modify the color and opacity of the text.
To set the color and opacity for the selected text:
1. Click the Color tab from the Text Property Editor dialog box.

The Text Property Editor Color tab opens.
= Annotation Color Pallet

Font | Text  Cobor | ~

FEYTIT I T
o Color Selected Field

Color selected: Green

Opacity Control

2. To select a color for the annotation, click a color on the Annotation Color pallet.
The color selected is displayed in the Color selected field.
3. To adjust the intensity, move the indicator to the Min or Max.

e Moving the indicator to the Min makes the annotation more transparent.

e Moving the indicator toward the Max makes the annotation more opaque.
Note Text

4. Do one of the following:
e To save your changes and close the Text Property Editor dialog box, click OK.
e To close the Text Property Editor dialog box without saving your changes, click
the Close button.
Setting Ellipse Properties
Use the Ellipse Property editor to modify the width, color, and opacity of the selected ellipse.

Setting Ellipse Shape Properties
Use the Ellipse Property Editor Shape tab to specify the width of the line for the ellipse.
To set the line properties of the selected ellipse:

1. Click the ellipse to select it.

2. Click the Annotation Property Editor ¥ button.
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The Ellipse Property Editor dialog box opens.
Xl Width

78hape ] color |

width 5 |

Ok

3. Use the decrease and increase arrows beside the Width text box to modify the line width.
The higher number, the greater the width.

4. Do one of the following:
e To save your changes and close the Ellipse Property Editor dialog box, click OK.
e To close the Ellipse Property Editor dialog box without saving your changes,
click the Close button.
Setting Ellipse Color Properties
Use the Ellipse Property Editor Color tab to modify the color and opacity of the ellipse.
To set the color and opacity of the selected ellipse:
1. Click the Color tab from the Ellipse Property Editor dialog box.
The Ellipse Property Editor Color tab opens.

x| i
e _|Annotation Color Pallet

EEmmemmE |
ESESEEEEN Color Selected Field
Y ey oo

Color selected: Green NO Fi" Option

W moFil

g | ——1  |Opacity Control

i ' M

Ok

2. To select a color for the annotation, click a color on the Annotation Color pallet.

The color selected is displayed in the Color selected field.
By default, the No Fill check box is selected for an ellipse.

To fill in an ellipse, clear the No Fill check box.
4. To clear the fill in an ellipse, click the No Fill check box.
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5. To adjust the opacity, move the indicator to the Min or Max.

e Moving the indicator to the Min makes the annotation more transparent.

e e L N ]

CHEST/ HEART -
ATPEARS WaELL

LA rorravice oy

e Moving the indicator toward the Max makes the annotation more opaque.

6. Do one of the following:
e To save your changes and close the Ellipse Property Editor dialog box, click OK.
e To close the Ellipse Property Editor dialog box without saving your changes,
click the Close button.
Setting Ruler Properties
You can select the color and width properties for rulers using the Ruler Properties dialog box.

Setting Ruler Font Styles and Sizes

Use the Ruler Property Editor Font tab to adjust font settings for the text associated with the
ruler. Font settings include style and size.

To set the font style and size of the text for a selected ruler:
1. Click the ruler to select it.
2. Click the Annotation Property Editor ¥4 button.

The Ruler Property Editor dialog box opens.
i x|
Font

Style

Size

3. To select a style, click a style type from the Style list. Choices are: Regular, Bold,
Italic, and Bold Italic.

4. To select asize, click a font size from the Size list. Choices are: 11, 12, 14, 16, 18, 20,
22,24, 26, 28, 36, 48, and 72.

5. To modify the starting and ending line lengths, click the Measure tab (see Modifying
Start Line Length and End Line Length).
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6. Do one of the following:
e To save your changes and close the Ruler Property Editor dialog box, click OK.
e To close the Ruler Property Editor dialog box without saving your changes, click
the Close button.
Setting the Ruler Shape Properties
Use the Ruler Editor Shape tab to specify the width of the line for the ruler.
To set the line properties of the selected ruler:
1. Click the Shape tab from the Ruler Property Editor dialog box.

The Ruler Property Editor Shape tab opens.
=l Width

Font  {5hape | color | Measure |
wfidth |3

QK

2. Use the decrease and increase arrows beside the Width text box to modify the line width.
The higher number, the greater the width. As the line with grows, the endpoints remain in
place.

3. Do one of the following:
e To save your changes and close the Ruler Property Editor dialog box, click OK.

e To close the Ruler Property Editor dialog box without saving your changes, click
the Close button.
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Setting Ruler Color Properties
Use the Ruler Property Editor Color tab to modify the color and opacity of the ruler.
To set the color and opacity properties of the selected ruler:

1. Click the Color tab from the Ruler Property Editor dialog box.

The Ruler Property Editor Color tab opens.
el Annotation Color Pallet

Font | shape [CBIBF Y Maasure | /_

FEETT I I -

| |m_|m |mm 1 IColor Selected Field
Calor selected: Red
— ] Opacity Control
I. J .
O

2. To select a color for the ruler, click a color on the Annotation Color pallet.
The color selected is displayed in the Color selected field.
3. To adjust the intensity, move the indicator to the Min or Max.

e Moving the indicator toward the Min makes the ruler more transparent.

e Moving the indicator toward the Max makes the ruler more opaque.

296.00 unit

4. Do one of the following:
e To save your changes and close the Ruler Property Editor dialog box, click OK.

e To close the Ruler Property Editor dialog box without saving your changes, click
the Close button.

November 2012 VistA Imaging MAG*3.0*122 93
Clinical Capture User Manual — Rev. 3



Modifying Start Line Length and End Line Length
You can modify the length of the start and end line for the ruler.
To modify the length of the start and end line of the selected ruler:
1. Click the Measure tab from the Ruler Property Editor dialog box.
The Ruler Property Editor dialog box opens.

x|
Font | Shape | Color  Measure |
Start Line Length -
Start Line Length
StartL\naLengthlZD—j_»l End Line Len th
g End Line Length

End Line Length |32 —_:H/

—

_ o | 355.00 unit

2. Enter a line length or use the decrease and increase arrows beside the Start Line Length
text box to modify the start line length. The greater the number, the longer the line
starting the ruler. As shown above, the start line length is shorter than the end line length.

3. Use the decrease and increase arrows beside the End Line Length text box to modify the
end line length. The greater the number, the longer the line ending the ruler.

4. Do one of the following:
e To save your changes and close the Ruler Property Editor dialog box, click OK.

e To close the Ruler Property Editor dialog box without saving your changes, click
the Close button.

Setting Protractor Properties

Use the Protractor Property Editor tool to modify font, line width, and color of the selected
protractor annotation.

Setting Protractor Font Styles and Sizes

Use the Protractor Property Editor Font tab to adjust font settings for the text associated with the
protractor tool. Font settings include style and size. To keep the style of text annotations
consistent across the VistA database, only one font is allowed.

To set the font style and size for the selected protractor:
1. Click the protractor to select it.
2. Click the Annotation Property Editor ¥ button.
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The Protractor Property Editor dialog box opens.

Protractor Property Editor =] Font
{Fant” I Shape | Calor |
Font: Style: Size:
- Style
Eald 12
Italic 14
Bold Italic 16
18 1
o | |Size
22—
24
s =l
Sample
OK

3. To select a style, click a style type from the Style list. Choices are: Regular, Bold,
Italic, and Bold Italic.

4. To select a size, click a font size from the Size list. Choices are: 11, 12, 14, 16, 18, 20,
22,24, 26, 28, 36, 48, and 72.

5. Do one of the following:

e Click OK to save your changes and close the Protractor Property Editor dialog
box.

e To close the Protractor Property Editor dialog box without saving your changes,
click the Close button.
Setting the Protractor Shape Properties
Use the Protractor Editor Shape tab to specify the width of the line for the protractor.
To set the line property of the selected protractor:
1. Click the Shape tab from the Protractor Property Editor dialog box.

The Protractor Property Editor Shape tab opens.
= Width

Font Shapel Color |

width 5 |

Ok

2. Use the decrease and increase arrows beside the Line Size text box to modify the line
width. The higher number, the greater the width.
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3. Do one of the following:

e To save your changes and close the Protractor Property Editor dialog box click
OK.

e To close the Protractor Property Editor dialog box without saving your changes,
click the Close button.
Setting Protractor Color Properties

Use the Protractor Property Editor Color tab to change the color and opacity of the selected
Protractor annotation.

To set the color and opacity properties of the selected protractor:
1. Click the Color tab from the Protractor Property Editor dialog box.
The Protractor Property Editor Color tab opens.

x| Annotation Color Pallet
Font | shape (2357
Annaokation Color: / -
e L rn a/,—CoIor Selected Field
i
Color selected: Blue H
____|Opacity Control

Dpacity /

; /

'
Min Max

2. To select a color for the protractor line and text, click a color on the Annotation Color
pallet.

The color selected is displayed in the Color selected field.
3. To adjust the opacity, move the indicator to the Min or Max.

e Moving the indicator to the Min makes the annotation more transparent.

e Moving the indicator toward the Max makes the annotation more opaque.

443.51“

4. Do one of the following:

e To save your changes and close the Protractor Property Editor dialog box, click
OK.

e To close the Protractor Property Editor dialog box without saving your changes,
click the Close button.
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Setting Global Annotation Attributes

You can use the Global Annotation Attributes %' button or Annotation Settings from the
Options menu to change annotation attribute settings for future annotations. These changes do
not change any pre-existing annotations. After you set global annotation attributes, you can still
manually change the attributes individually by using the Property Editor # button. See
Changing Selected Annotation Attributes for more information.

Because the global annotation attribute user preferences are stored in your user settings, the
values for Clinical Capture and Clinical Display and stored separately and can be different. For
example, you may decide to set the color of the lines drawn by tools in Clinical Capture to blue
and in Clinical Display to red. Thus, you can distinguish your annotations made during the
capture process from your annotations made during display.

Default Values for Annotations

The following table displays default values for annotations at initial installation. These values are
initially set the same in Capture and Display.

Attributes Default Value
Annotation Font Name Arial
Annotation Font Style Regular
Annotation Font Size 36
Annotation Line Width 5
Annotation Color Green
Annotation Opacity 159
Annotation Arrow Style Pointer
Annotation Arrow Length | 35
Annotation Arrow Angle | 35

Setting Global Annotation Attributes from the Options Menu

To use the Options menu to set global annotation attributes, select Annotation Settings from
the menu.

' VistA Imaging Capture : PATIH
File [Options Took  Configurations  System

Import Options »

=}
Confi  Field 'Tabbing' Sequence...
Batch Capture Options...

ideo File Options...
Auto- settings...

ScrollBar / Zoom settings,..

Annotation Settings. ..

*Docd Import Directory Options...  CirHD
Wisit Location 4

+ Show Hints
+ Show Confirmation messages
Proct  Toolbars - 4

“Imag: User Preferences 4

Icon / ShortCut Key Legend...
IMessage History...

The Global Annotation Attributes dialog box opens.
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Setting Global Annotation Font Attributes

The Global Annotation Attributes Font tab is used to adjust font settings, such as style and size,
for all new annotations. For example, you can choose to make all fonts bold and sized 14 points.
Only one font is allowed to keep the style of text annotations consistent across the VistA
database. The default font is Arial. The default style is regular, and the default size is 36 points.
If most of your images are low resolution, you may find it helpful to change the default font size
to a smaller font. However, if your images are mostly high resolution, a larger font is
recommended. For information on changing font sizes for only the current annotation, see
Setting Text Font Styles and Sizes.

To set global annotation font attributes, do the following:

1. Click the Global Annotation Attributes € button or the Annotation tab from the User
Preference dialog box.

The Global Annotation Attributes dialog box opens.

Global Annotation Attributes x|
Font ILineWidthI Colar | Dpacitpl Arrau | F t
Text size may vary based on image resolution. For best resul Targe for on
sizes for high resalution images and small font sizes resalution images.
Fant: =3 Size:
Style
Size

2. To select a font style, click a style type from the Style list. Choices are: Regular, Bold,
Italic, and Bold Italic.

3. To select a font size, click a font size in the Size list. Choices are: 11, 12, 14, 16, 18, 20,
22,24, 26, 28, 36, 48, and 72.

4. Do one of the following:

e To save your changes and close the Global Annotation Attributes dialog box, click
OK.

e To close the Global Annotation Attributes dialog box without saving your changes,
click the Close button.
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Setting Global Annotation Line Width Attributes

Use the Global Annotation Attributes Line Width tab to modify the width of lines for lines,
rectangles, highlights, ellipses, and arrows. The default line width is 5.

To set global annotation line width attributes, do the following:
1. Click the Line Width tab in the Global Annotation Attributes dialog box.

The Global Annotation Attributes Line Width tab opens.
L Line Size

Font  Line Width |En\m I Opanit ]

2. Use the decrease and increase arrows beside the Line Size text box to modify the line
width. The higher number, the greater the width.

Global Annotation Attribut

Font  LineWidth | Colr | Op:

inge Size: M —
3. Do one of the following:

e To save your changes and close the Global Annotation Attributes dialog box, click
OK.

e To close the Global Annotation Attributes dialog box without saving your changes,
click the Close button.
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Setting Global Annotation Color Attributes

Use the Global Annotation Attributes Color tab to modify the default color of all annotations.
The default color is Green.

To set global annotation color attributes, do the following:
1. Click the Color tab from the Global Annotation Attributes dialog box.

S

Fort | Line'width Color IDpacityI tnow | Primary CO|OI’S Pa”et
Primary Color:
T T Color Selected Field
e e olor selectea rie

Color selected: Blue

2. To select a color for your annotations, click a color on the Primary Colors pallet.
The color selected is displayed in the Color selected field.
3. Do one of the following:

e To save your changes and close the Global Annotation Attributes dialog box click
OK.

e To close the Global Annotation Attributes dialog box without saving your changes,
click the Close button.
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Setting Global Annotation Opacity Attributes

Use the Global Annotation Attributes Opacity tab to modify the opacity of the color of
annotations. The higher the opacity level, the more opaque the color is for the annotation. The
initial setting for opacity is 159.

To set global annotation opacity attributes, do the following:
1. Click the Opacity tab in the Global Annotation Attributes dialog box.
Opacity Controls
x
Font | Line width | Color DnaM
I J

Min tax

2. The opacity of annotations can be modified by either using the increase and decrease
arrows beside the Opacity field or by dragging the indicator toward the Min or Max.

3. To use the arrows beside the Opacity field, click the increase or decrease arrows. The
higher number, the more opaque the color of the annotation.

4. To use the indicator to adjust the opacity, move the indicator to the Min or Max.

e Moving the indicator toward the Min makes the annotation more transparent.

e Moving the indicator toward the Max makes the annotation more opaque.

Note Text

5. Do one of the following:

e To save your changes and close the Global Annotation Attributes dialog box, click
OK.

e To close the Global Annotation Attributes dialog box without saving your changes,
click the Close button.
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Setting Global Annotation Arrow Attributes
Use the Global Annotation Attributes Arrow tab to modify arrow annotations.
To set global annotation arrow attributes, do the following:

1. Click the Arrow tab in the Global Annotation Attributes dialog box.

=
Fort I Line\N’idthI Calor I Opanity  Amaw I | — POInter Style

Painter Style ’m/ Pointer LEngth

Pointer Length [35 Ll_"l"/ I
Printer ngle [ ﬂ_»-l\ _
- Pointer Style

You can modify the pointer style, length, and angle. The default arrow attributes are
pointer for Pointer Style, 35 for Pointer Length, and 35 for Pointer Angle.

2. To modify the arrow head type, click Pointer Style.

e Forasolid arrow, select Solid in the drop-down box.
e For an open arrow, select Open in the drop-down box.

e For asolid pointer, select Solid pointer in the drop-down box.

3. To make the arrow head longer or shorter, use the decrease and increase arrows beside
the Pointer Length text box. The higher the number, the longer the arrow head.

4. To make the angle of the arrow head lesser or greater, use the decrease and increase
arrows beside the Pointer Angle text box. The higher the number, greater the angle.

5. Do one of the following:

e To save your changes and close the Global Annotation Attributes dialog box, click
OK.

e To close the Global Annotation Attributes dialog box without saving your changes,
click the Close button.
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Completing Capture

The VistA Imaging Capture Window can use a number of different capture mechanisms
to acquire images:

Import File from Workstation

Scan Document or Color Picture
Meteor/Orion Imaging Boards
Digital and Still Video Camera Input

Once an Image has been captured, VistA Imaging will display the image in the Display

area and enable the 'Image OK’ a0k | angcancel S| puttons. The image
manipulation buttons are also available if required.

If the captured image is not the correct image or not of good quality, click the ‘Cancel’
button to discard the image.

Image Ok

If the Image is correct and the quality is good, click the 'Image OK' button.

Scan Document or Color Picture

Requirement: All document scanning must be at a minimum of 300 x 300 dpi.
VistA Imaging can acquire images from TWAIN devices including:

color scanners,
document scanners,
desktop scanners, and
still/video cameras.

e If TWAIN Capture - Twain Window' is selected as the Input Source, another
window will open when 'Capture’ is clicked. This is the TWAIN Window for the
TWAIN device. Each TWAIN Device has its own TWAIN Window and TWAIN
Image Types.

e Inthe TWAIN Window, TWAIN image type and other image parameters need to
be selected. Click on the prescan and/or scan buttons to perform the scan. The
image will be passed to the Image Box of the VistA Imaging Capture Window for
approval.

Please see the device manual for image adjustments and other details.
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Meteor/Orion Imaging Boards

Meteor/Orion boards installed in a workstation display live images.

When the Capture button is clicked on the VistA Imaging Capture main window, the
VistA Imaging Capture window (shown below) will appear.

(1) A live image is displayed.

(2) To obtain a still image -- click the Freeze button

Wizt Imaging Capluie
Fraaze image OF  Clote Window [ Hedsr |

Corfrucs grab in progress. - Adpet wour camera and chck Freezs o Nest shop grabbing.

(3) Review the quality of the image,
e if not satisfactory, click the Freeze button again.
The window will resume the display of live images.

e If the image is satisfactory, click the Image OK m button.

(4) The VistA Imaging Capture main window will then move to the foreground, the
"frozen™ image will appear in the Display area of the main window.

(5) Prior to capture, Review all the patient information and the image,
e If not correct, click Cancel.

e If the image and data are correct, click the Image OK __™=°E | pytton
to save them in the patient's record.
(6) If a Study (Group), of several images, is being performed, click the Capture button
to return to the live image display window.
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Digital and Still Video Camera Input

Digital Camera
These cameras are used by staff in the:

e Wound Care Clinic
o Home Based Primary Care
o Dermatology Clinic

¢« OR
o Plastic Surgery
o Podiatry

o Outpatient Clinics
e Nursing Home / Administrative / Police office (for Patient Photo ID)

Most of the cameras can transfer their images by connecting to a PC that has a USB port.

o the camera is turned on in display mode

o the camera appears in the Windows Explorer as a ‘removable’ drive

e images can be copied to an 'import’ folder on the PC hard drive

« to store the images in the patient record, select the import folder when running
VistA Imaging Capture

Still Video Camera

If the input device is a still video camera (which records full motion video) with a
TWAIN interface, it must be connected to the workstation. Consult the instructions for
the camera to see if turning off the workstation is recommended before proceeding.

There are several kinds of interfaces:

o Images are recorded by the camera prior to being connected to the workstation.

e The camera operates in live mode, inputting images as they are captured.

e The camera provides a download mode (non-TWAIN) that places all images in a
directory on the workstation.
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Using the TWAIN Interface

1) Images are recorded by the camera prior to being connected to the workstation.
When the 'Capture’ button is clicked the camera will be started and a series of
images will probably appear in the TWAIN window (depending on the software
provided with the camera). Follow the instructions provided with the camera and
select the image to be captured. The captured image will appear in the image box
on the Capture window.

2) The camera operates in live mode, inputting images as they are captured.
Follow the instructions provided with the camera. As images are captured and
indicated acceptable, they will appear in the image box on the Capture window.

Using the Download Function

3) The camera provides a download mode (non-TWAIN) that places all images in
a directory on the workstation. This method may be preferred because of its
speed. In this case, follow the instructions with the camera. Be sure that the
downloaded images are stored in a standard format such as JPEG, BMP, or TIF.
Then use the VistA Imaging Import mode to import the images into VistA.

Validate Image Data
Imaging capture validates the Image data in the following ways:

Patient
User must have selected a patient

Procedure
User must have selected a procedure or a category

Doc/Image Date - Image Date

Usually entered by system. Taken from the associated procedure date. But if one of the
three Patient Only associations (Clinical, Photo 1D, Administrative) is selected, then the
user has to enter the date. It is a standard FileMan Date/Time look up. i.e. 'T' 'T-1"etc are
accepted input values.

Image File
User must have captured or imported an Image. It will be visible in the Image box on the
Capture window.

Image Description
Must be entered by user. (User can accept the system default description)

Image Long Description
(Optional)
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Display area

The Display Area has image manipulation buttons to modify the image before saving it.
See Image Manipulation Buttons section for more information.

The Display area and its controls enable:

e viewing of images prior to capture, and
e review of images that have already been captured.

L I I T S B T S >R s o W
[ENtoaoes d2mb ®e 4 8]

Annotation Mode

640 x 480H 24 bit, PG

CiProgram FilesivistaImaging)importiDMO006EE, JPG

Prior to capture: Images are displayed for medical and/or administrative review.
When the Capture button is clicked, a Confirmation window appears.

X

ey Saving.. 1stimage
\':) Study Group : COL

Image dese  : COL 01 Jan 05
Image bitz/pixel : 24 bit
saving a5 ImageType : TGA

| e
Image data is Valid,
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At the bottom of the VistA Imaging Capture window is a status bar.
(1) An internal check is done by the software to determine that the image and data are
ready for the capture process

o the current status message is: "Image data is Valid"
« this is not a medical or administrative review

(2) The bottom right corner of the window has a progress meter -- currently showing 5%.
« this indicates that the initial step of the Capture process has begun

(3) The Confirm window displays information about the image currently shown in the
Display area.

o Review the quality of the image and the data in the Confirm window.
o If the displayed image and data are accurate, then click the OK button to save the
image to VistA

= After the image capture is completed, check the status bar for any further
messages.
= Ifa Study (Group) is being captured, then continue the capture process.

« If the image and/or data are not satisfactory, then click the Cancel button to
discard the image.

= Correct the image and/or data information before resuming the Capture
process.

The Image manipulation buttons can be used to modify the image before saving it.

The Display Area can also be used to display a patient's previously captured images.
Select the menu option 'File | Latest patient Images' and the 'Patient's latest Images
window' will be opened. Selecting an item from the list will display the image in the
image box.

While displaying patient images in this manner, the Capture, Image OK, and Study
Complete buttons are disabled. Only the Cancel button is enabled. The 'Cancel’ button
must be clicked to enable Image Capture again.

The VistA Imaging Capture main window can also act as an Image Browser by selecting
‘Import" as the 'Input source' and then scrolling through the Import directory file listing:
As each image name is selected, it will be shown in the Display area.
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“Actual Size” buttan Scanned Document Controls
A

e )
[Bisos [~ oo [~ zowmw0o 1] [[mfi o1 14 4> b
CEIM-OIRS YPHEB R
Cprogram fie 2 vistaimasging mage Patient 1 ENCINTRA TF 2544 x 33001 b,
o R Y e e e
LT 1
TSR Btk POD ANSILATONY BNCOUMTER RECORD ... p  oouy
T < 3 T~ I — e _T._ ME
e 2l [Bla
i E‘E'ﬂ.i SR-7 1% ola _ﬁ__h_.t
‘ e — e
L D6 O EANUC, 30 PR x 2 DA 3 Liclogie
g GYERTDUF FOR TOABEN L Clripie ziﬂ'iﬂ:l i'

Image Manipulation Buttons
giton [~ conto0 I [ [zoomion 1T || |

gft of1s B A B
e R I I N e
e Ty B O @

The right side of the window under the Tool Bar has the Image manipulation buttons and
the image box.

When an image is captured, it is shown in the Display area.

Caution: Any changes made to the Image, except sizing operations, will be saved when

Image Ok

'Image OK' button is clicked.

o Sizing operations include: Zooming, fit Width, fit Height and fit in Window.

Button descriptions:

Document control (paging is enabled for multi-
FIT ot > bl page images).

Reset the image
To its original orientation, contrast and brightness. (This does not reload
the image from disk, to do that during Import, simply click again on the

image in the Import directory listing.)

Fit the image - Into the Display area.

‘|@= Q

Fit the image height
Fit the image width

A
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i Zoom image to actual size (1 pixel to 1 pixel)

Flip image vertically
L Flip image horizontally
S Rotate image 90 degrees to the left, Rotate the image 90 degrees to the
right

Invert all the colors in an image. Each color is replaced by its color
3 complement.
- For example, white becomes black, and red becomes blue.

Open a Pan Window.

Use the mouse in the pan window to move the visible area of a

o zoomed Image

‘ 0 Position the mouse over the Image, and drag (pan) the visible area of a
zoomed image

- Click to turn 'magnifying glass' on or off. When this tool is turned on,
a dragging the left mouse button over an image displays a portion of the
image at a greater magnification.

P Zoom in on selected area.

Warning Panel for Patient Change

Once a patient is selected using any of the above described methods and an image is
displayed in the capture window, any change to the Patient selected will cause Clinical
Capture to display a Warning Panel as shown below. The Warning Panel alerts that the
Patient has changed since an image was loaded. At this point, there are two available
options:

e “Continue” with the patient change using the Continue mbutton to keep
the image displayed in the capture window so that it can be used for the newly
selected patient.

e “Cancel Image” using Cancel Image _<®"“*'"™3% |l tton to clear the image
displayed in the capture window
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Select Patient

*Patient PATIENT EIGHTFIYEEIGHT

*Study performed  CLIM

*DocAmage Date | J OGN |a, -
*Docimage Types |CONSENT ﬂ
Specialty |EILOOD BANK ﬂ
Proc/Event DISCHARE SUMMARY <
“Image Desc ICONSENT

Warning

‘Warning : The Patient has changed

! since the Image was Loaded.

Pleaze verify that the Image belongs to:
PATIENT,EIGHTFIVEEIGHT Cancel Image

i

Approving the Image

When the image displayed in the image box is acceptable, click the 'Image OK' button
Image O |

A confirmation window will open and display the Image information. Click 'OK' to
approve or click 'Cancel’ % to discard the Image and Image data.

9P Saving... 2nd Image
\ﬁ/ Study Group : CLIM
Image desc  : COMSENT
Image bitsfpixel 1 24 bit
saving as ImageType @ Full Colar PG

Cancel |

If there are more images for this procedure, use the Capture button again to capture them.
Note:

o When one of the data input fields has the input focus the 'Image OK' button is set
as the ‘window default button’. When <Enter> is pressed the window default
button will be clicked.

e <TAB> doesn't have to be pressed repeatedly to get to the 'Image OK' button,
simply press <Enter> while focus is on one of the input fields.

o Of course <TAB> can be pressed repeatedly to get to the 'Image OK' button, or
click the 'Image OK" button with the mouse.
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Image Function Buttons

These buttons are used during the capturing of a patient image.
(Click an area of graphic for help on specific buttons.)
Capture,., |
Image OK Cancel | Study Complete

The 'Image function buttons' consist of: w

Capture Activates the Input device to Capture
Capture (Acquire) the image.
Image OK Indicate approval of the captured image.
Image Ok
Cancel Discard the captured image.
Cancel |
Study Complete Indicates that all images have been captured
Stucdy Cn:nmplet§| for the Study.

The position of the buttons and their tabbing sequence can be changed by opening the
"Tabbing Sequence Window'

Batch Capture Transfer Buttons

Select the images in the list box that you want to place in the batch capture list (below the list
box) and then click one of the following icons:

o & Tomove selected images to the batch capture list

. O To move all images to the batch capture list
Note: You can move all or selected images back to the list box by clicking either icon:

. o To remove selected images from the batch capture list

o G To remove all the images from the batch capture list
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Batch Capture Options window
If Import has been selected as the Source the Batch Capture option will be available.

Batch capturing provides the capability of selecting multiple images from an import directory
and have them all saved to an Image Group when ‘'Image OK' is clicked.

L v Batch . . . .
Clicking the check box et or selecting the 'Options|Batch Capture Options' menu option
will open the 'Batch Capture Options' window.

Batch Capture Options

Before each Image in the Batch i1z zaved :

[ Prompt for Image descriphion

After a Successful Save

[ Delete Image File from Impaort Directang

Ok

[ [da not zhaw this windaow]

‘Prompt for Image description’ provides the opportunity to enter a different description for
each image. If this is not checked, all images will have the same short description.

Note: When 'prompt for image description’ is checked the 'Batch Capture image description'
window will be displayed before each image is saved to the VistA Image File.

‘Delete Image File from Import Directory® will delete the Image File from the workstation
directory.

Caution: When the Delete Image File from Import Directory checkbox is checked, image files
WILL BE AUTOMATICALLY DELETED from the import directory after they are captured.
If the capture process was not successful, the image will no longer be available in the import
directory. Therefore, it is recommended that after several single and/or groups of images are
captured, you verify the capture by viewing the images using Imaging Display. Verify the first
few images for each image capture device before this checkbox is checked. If the checkbox is
unchecked, you can manually delete the images that are no longer needed..

If *(do not show this window)" is checked then the '‘Batch Capture Options' window will not be
displayed when the 'Batch' check box is checked from the main capture window.

Note: The 'Batch Capture Options' window can be displayed by selecting the 'Options|Batch
Capture Options' menu item.

November 2012 VistA Imaging MAG*3.0*122 113
Clinical Capture User Manual — Rev. 3



Balch Capiure lmage description

Enter a description of the currently displayed image

ABG 3530439

 OK X Skip this image

Change the description and press <Enter> or click '*OK" to save the current image and continue
on to the next image.

If *Skip this image’ is clicked, the current image will be discarded and processing will continue
with the next image in the batch list.

Long Image Description

Entry of a long image description is optional. Type any description in the scroll box
provided. Long image descriptions are displayed as the first paragraph of Image Reports.

zizing bhar

Lang Image Description (optianal): [ sword werap

-
[

Note: The mouse can be used to 'drag’ the 'Long Description’ field and make it
smaller/larger for easier input of data. Position the mouse over the sizing bar above the
‘Long Description' text and when the mouse changes to the horizontal crossbeams click
down with the left mouse button and move the cursor to a new position for the top of the
long description field then release the mouse button.

e Word wrap can be turned on/off.

e Paragraph indents and formatting will be saved.

« right-click to display the shortcut edit menu. Available options are: Undo, Cut,
Copy, Paste, Delete, Select All.

The Long Description field also has a minimum and maximum height and the system
won't let the user size the field beyond them.
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Confirmation Window

The 'Confirmation window' displays the Image data that is about to be saved to the
patient record.

When ﬂlis clicked, a validity check is performed on the input data
If the input data is valid, then the Confirmation Window will display.

Confirm

Saving... 1st Image

Study Group : XBAY
@ Image desc - 121092-2 CHEST 2 VIEWS PALAT
Image bitz/fpizel : B bit
saving as ImageType : Xray[3 hit]

\/ (1] x Cancel

Click 'OK' to save the Image to the patient record
Click 'Cancel' ___=***! |0 stop the process and return to the capture window.

Note: The Confirmation Window is only displayed if the menu option '‘Options| Show
Confirmation messages' is checked.

Indicating Completion of a Study

When all images have been captured for a procedure, click the Study Complete button of
the Capture Window. The progress indicator at the bottom of the window will display. A
group of images will be created and associated with the patient's report.

Save Image Data to VistA

A new entry is made in the Image File.
e The entry consists of the image data along with a pointer to the procedure in the
associated clinical package.
o A pointer to the Image File entry is entered in the procedure entry of the
associated package.
If either of these two actions fails, or an error occurs, the image capture fails.

Fails

If the capturing of an Image Fails. The Imaging system will delete any entries made in
the Image File and associated Package Files.

o The user will have to fix whatever problem caused the failure.

o The system manager should be called if required.
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Importing Documents / Images

Import File from Workstation

In a number of cases, an image has been captured to a file on the local workstation. This
is typical with commercially-available image capture systems. As long as these files are
in a standard format, they can be imported into the VistA Imaging System. Even
manufacturers who use a proprietary file format may offer an export function which will
save another copy of the file in a standard format.

The standard VistA Capture Window can be used to import images from the local
workstation drive.

To import images:

o First select the directory on the local system where the images to be imported are
located (see the Import Directory List section below).

o Next select the image filename from the file list box on the capture window (see
Select Image File to be imported).

e Then click the 'Capture’ button.

Note: When importing files, the 'Batch Capture' option is available.

o In'Batch Capture' mode, multiple image files can be captured and saved at one
time.

Import Directory List

VistA Imaging Capture is in 'Import Mode' when 'Import’ has been selected as the input
Source. In Import Mode, the directory of images to be imported must be selected.

Ci\Program Files WistAlmagingimport 2 W]
Import Directory list
ClmageDhiImost,
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Open the Workstation Settings window — Import Directories Tab, by selecting the menu

option 'Options|Import Directory'.

Workstation settings

Irpart Directory List

Auto- Sethings ] Scroll Bar and Zoom Settings  Import Directories l Wizt Location ]

Workstation settings: these zettings are the zame for all users.

Drefault Direchany: C:%Program FileziWiztd s\ maginghimpart,

Apply Remowve

)

Set az Default Add Directany...

[v Automatically add any zelected directory ta the |mport Directon List.

Ok

Help |

Click Add Directory Button m to add a new directory to the Import

Directory List.

When the 'OK' button is clicked, the image files will be redisplayed in the Import
directory file list box on the Main Capture window.
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Notes:
The images displayed in the file list box in this window are for display purposes only.

Images are not selected from this window — just the directory from which to import

images is selected. The images available in the selected directory are displayed in the

bottom left frame of the capture window. A screenshot is included below.

T:Demolmages! & O

File Mame | Size | Type | Modified | A
AUD audiolog. . 21BKB jpg 10/02/2003 9:1...
CARD cardioy... 122KB Jpg 100272003 9:1...
CARD DICOM .. T1KE Jpg 100272003 9:1...
CLIMIC Progre. .. 4718 it 09/29/2003 10:...
COMNSENT ad... 47248 it 10/0272003 9:0...
COMSEMT bila... 27HA TIF 0S072003 11:..
COMNSEMT car... 4718 it 100172003 11:...
COMSEMT con... 2048 Jpg 10/0272003 9:2..
CONSEMT par...  BOMKB  jng 100202003 &3
COMSEMT wac... 1KB TIF 04/01 /2004 2:0...
i\..dfgdfg.ppp.zip aKB Zip 1072872009 B:.4...
EMD haone d... 103KB Jpg 100272003 9:3..
EYE CLIMIC di... 143KB Jpg 10/0272003 9:3..
EYE CLIMIC wi... 1013KB Jpg 10/0272003 10:...
FORM 10-10E... Ta1kB Jpg 10/0272003 9:3...
FORM 115819 ... 9528 it 08072003 11:..
FORM 115819 ... 143KB Jpg 10/0272003 9:4...

FORM118-3 .. 4738 it 09/29/2003 11:.. w

If 'Save as default' is checked, the Drive Directory and file mask will be saved by the
system and used as defaults the next time this window is opened.

File mask or file filters are used to limit which files will be displayed in the file list box.
The most familiar mask is *.*'. This will display all files. Alternate masks can be typed,
or selected from the list.
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Timesavers
Topics covered in this section:

e Using Keyboard Shortcuts

e Using ““Auto-Settings” to Save Keystrokes

e Defining Display Area Defaults

e Settings

Using Keyboard Shortcuts

You can speed up the capture process by using the keyboard for frequently repeated
actions. The following table summarizes keyboard shortcuts that can be used in the

Capture window.

Certain “Auto-Settings” may modify the behaviors described below. For more
information about Auto-Settings, see the Using ““Auto-Settings” to Save Keystrokes

section.

To: Do This...
Start scanning a document Press ALT+C
Discard a scanned document Press ALT+L
Finalize a scan (Image OK) Press ALT+K
Complete a study Press ALT+E
Select a new patient Press ALT+P

Move from one input field to the
next

Press TAB. A selected field will contain a
blinking cursor. A selected button will be
displayed with a dotted border.

Move to previous input field

Press SHIFT-TAB

Open a pull-down list

Press TAB until the field is selected, and
then press the Down Arrow key.

Select an item in a pull-down list

Type the first few letters of the value you
want to enter in the field, or use the Up
Arrow or Down Arrow keys. When the

appropriate item is selected, press ENTER.

Close a pull-down list (without
selecting a value)

Press ESC (the Escape key)
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Using “Auto-Settings” to Save Keystrokes

Options in the Auto-Settings tab can be used to reduce the number of keystrokes or
mouse used during document scanning.

To specify Auto-settings for a user

In the main menu, click Options | Auto Settings. The Capture Session Settings dialog will
open.

In the Auto-Settings tab, select or clear each option as desired.

When you are finished, click OK. Your changes will take effect immediately.
To associate the settings with the current login and to ensure that they are retained for
future sessions, click Options | User Preferences | Save Preferences.

Defining Display Area Defaults

When a document is scanned, it will be displayed in the right side of the Capture window
using a default zoom and image position. You can define what the default zoom and
position can be using the following steps. Once defined, these settings can be associated
with your login and then will “follow” you from workstation to workstation.

To specify Display Area defaults

In the main menu, click Options | Scrollbar/Zoom Settings. The Capture Session Settings
dialog will open.

Settings

In the Scrollbar and Zoom Settings tab, choose one of the following options:

Fit to Window Displays entire captured image at largest size possible, given
Setting the current dimensions of the display area.

Repeat Displays captured image using the zoom and position of the
Settings previously captured image. (Position is used only if the current

zoom Last Displayed image does not permit the entire image
to be shown in the display area.)

Always Use Allows the user to apply whatever settings are used for current
these Settings image for all subsequent captured images.
Positional The position can be Center, Upper Left, Upper Right, Lower

Left, or Lower Right, and is selected by clicking the box
control near the bottom of the dialog. (Position is used only if
the current zoom does not permit the entire image to be shown
in the display area.)

When you are finished, click OK. Changes will take effect immediately.
To associate the settings with the current login and to ensure that they are retained for
future sessions, click Options | User Preferences | Save Preferences.
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Menu Options and Functions
Topics covered in this section:

Options menu
Tools Menu
Configurations Menu

Capture Configuration List

Save Capture Configuration

Clear Configuration values

Properties Saved with Configuration Definitions
‘Association” Configuration Settings
Workstation Configuration

Imaging Workstation Configuration Window

Options menu

This section contains various options provided to users under the Options Menu used to
customize the capture workstation as needed. The options are explained in the table

below.

Options  Tools  Configurations  System

Import Options

L3

Figld 'Tabbing' Sequence...
Batch Capture Options...
ideo File Options...

Auto- settings. ..

ScrollBar / Zoom settings. ..
Annotation Settings. ..
Impart Directory Options...
Wisit Location

Cirl+D

L3

v Show Hints
' v Show Confirmation messages
' Toolars -

| User Preferences

Icon / ShortCut Key Legend...

Iy e Histary...
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Field Tabbing'
Sequence

The position and tabbing order of the capture controls can
be changed with this option. Clicking this option opens the
Tabbing Sequence Window as shown below. Select field
and press Up/Down arrows to change the tabbing order as
preferred.

£~ Capture window Tabbing Sequence editor,

Select Patient
Select Mote Exam, etc

Maote ar Report ttle and info

*Docimage Date, Type, Spec etc. <

*Patient

Hmage Desc

Capture

Image Ok | Cancel ‘ Study Complete

Batch Capture Options

Select this option to change the options for batch capture

of images. If “Prompt for Image Description” is checked,

a description for each image in the batch has to be entered
before saving.

If “Delete Image File from Import Directory” option is
checked, the image will be deleted from import directory
after importing and saving into capture

Batch Capture Options

Before each Image in the Batch is saved :

[v Prompt for Image descriphion §

After a Successful S5ave

[~ Delete Image File from Import Directon

[ [do nat show this window)
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Use this option to select which player is used to play video
files within Capture. Opens the Video File Options

Video File Options window. The Video File Viewer can be selected. “Use
Imaging Video player” when selected plays video files
using Imaging video player and “Use Alternate Video
player” when selected plays video files using alternate
video player.

¥ideo File Options

™ Uze Alternate Yideo Player

f* ze Imaging Video Player

[ {Play Video File when selected

Note:.AVI files can be captured in VistA Imaging only.
Selection of user options for Tab and keyboard actions.

User Session SEttingS: User Session settings

l Scroll Bar and Zoom Settings | Import Directories | Wisit Location ]

Auto-settings

[ Automatically Tab to nest contral
when <enter> iz pregzed in an edit bow, or a list tem iz zelected

[ Automnatically select that List itemn
when only ane list item matches keyboard input

[~ Open the zelection list
when the edit box of a list control gets input focus.
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User Session settings:

Scroll Bar/Zoom
settings

Selection of user options for Scroll Bar and Zoom settings.

User, Session settings

Aute- Settings | 2cmall Har and Zoom Setings || Import Directories ] Wisit Location ]

When an Image iz dizplayed in the Capture Window Image Box, apply the selected Settings
[Settings include; Honzontal and Yertical Scroll bar positions and Zoom)

f* Uze Fit to Window Setting.

" Fepeat zettings of last displayed image.

™ Always use these settings:

™ Puositional
ol e

Center

Global Annotation
Attributes

(Access via: 'Annotation
Settings')

Option to select Global Annotation Attributes. See Setting Global

Annotation Attributes for more information.
x|

Font | Line Width | Color | Opacity | Arow |

Text size may vam bazed on image resolution. For best results, use large font
sizes for high resolution images and small font sizes for low resolution images.

Fant: Style: Size;
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\Workstation settings:

(Access via: 'User Session
settings')

Import Directories

Option to select Import directory to import images to. See
the Importing Documents / Images section for more
information.

Workstation settings E|

Auto- Settings ] Scroll Bar and Zoom Settings |

Workztation settings: theze settings are the same for all users.

Diefault Directony:  C:\Program FileshYistd\maginghimport',

Import Diirectory List
C:M\magehDb\00805"

Add Directory...

Iv Automatically add any selected directary to the Import Directory List.

ak. | Help
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Option to select the default “location” for new Progress notes
when creating new TIU Notes.

User Session settings:
Visit Locations are locations found in the hospital (i.e. Wards,
Clinics). User selects the Visit Location where the procedure took
place.

Visit Location The value of Visit Location is an entry in the HOSPITAL
LOCATION File (#44)

User Session settings

Auto- Settings ] Scrall Bar and Zoom Settings ] Impart Directories
Wwhen creating Mew Progress Notes
¢ Don't use Default values for Yisit Location
“ou will need to select a Visit Location when needed.
" Use Default values for Visit Location in the following order
1
2

| 2
3) [Fey iz required to change walue]
| 2
] 4 | Help
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Show:

. Hints (on/off)
. Confirmation
messages (on/off)

|Opti0ns Tools  Configurations  Swstemn
: Impart Options »

' Field 'Tabbing' Sequence...
" Batch Capture Cptions...
Yideo File Cptions...
Auto- settings...
ScrolBar / Zoom settings...
Annotation Settings. ..
Import Directory Options...  Cir+D

Wisit Location L4
¥ Show Hints
v Show Confirmation messages
loolbars - 14
Liger Preferences *

Icon / ShortCut Key Legend. ..

When option is checked, dialog windows will interrupt the
capture process requiring confirmation of certain
operations.

e Anexample is the 'confirmation window', where
the 'OK" button must be clicked in order for the
process to proceed.

e This option should be checked for new users of the
Imaging Capture System.

\When option is checked, the Capture window toolbar will
be visible and display the saved configurations as buttons.

Toolbars
Options Tools  Configurations  Systern Manager  Utilities  Image  Help
Irport Options ¥ Lz=zociation: TRC Saning  Study hode:  Or
Field 'Tabbing' Sequence...
Batch Capture Cptions. .. N
Wideo File Options. .. —i| (B0 l_J_ Cen 100 I_J_
Autn- settings. .. 0-00-1023 Rk | 1 T
ScrollBar / Zoom settings. . C:\Program Files\Wistadmagingimpar
Annotation Settings... .
Import Directory Options,,.  CtrHD
Wisit Location L4
v Show Hints

' v Show Confirmation messages
Toolbars - g ;
User Preforances N Configuration Buttons Toolbar Multi-Line

v Current Settings Toolbar

Icon / ShortCut Key Legend. .. ¥ Image Toolbar
Message History. ..

When checked, the current settings will be displayed at the

top of the Capture Window. <Click> on a setting button to

quickly change that setting only.

November 2012 VistA Imaging MAG*3.0*122 127

Clinical Capture User Manual — Rev. 3



User Preferences

Options  Tools  Configurations  System Manager  Utilities
i Import Options

-

'\ Field 'Tabbing' Sequence...

szocigtion: TRC Saving:  Study

Batch Capture Options...
P s ~|\eri1o0 T [

ideo File Options. ..

) 2 =
Auto- settings. .. 0-00-1023 L EE e |'

ScrollBar / Zoom settings. ..
Annotation Settings...
Import Directory Options...  CirHD

Wisit Location »
¥ Show Hints
' v Show Conflrmation messages et e
a »
Toolbars o =

Save Preferences

Icon / ShortCut Key Legend...

v Save Preferences On Exit

Message History, ..,

The User Preferences option allows users to save all

CrProgram Filesiyi

Apply Saved Preferences

capture session settings controlled from the Options menu

to the VistA system.

o Once saved, capture session settings will ‘follow’ a
user, regardless of which Capture workstation they

are logged into.

Message History

Options  Tools  Configurations  System
Irmport Options 4

Field 'Tabbing' Sequence...

Batch Capture Cptions. ..

Widen File Options. ..

Auto- settings. ..

ScrollBar / Zoom settings...
Annotation Settings...

Import Directory Options...  CtrHD

Wigit Location L4
v Show Hints
' v Show Confirmation messages
Toolbars - L4
User Preferences L4

Icon / ShortCut Key Legend...

This option when selected displays the Message History

\Window.

Imaging Session: Message History
File ©Options Refresh Help

11.74. 54,465 ¥ Lapturelsvald 228 shder 228

11.14.54.468  Click Image OK' to save Image, or 'Cancel' to discard Image
111454468  Click 'Image OK' to save Image, or 'Cancel' to dizcard Image

11.14.54.484  STARTING: btnimage0KClick...
11.14.54.484  STARTING: btnimage0KClick...

111454 484  *Before OKToSavelmagedsls: btnlmageOKClick

11.1454.484  * MagFile0bj FulFileName:
111454484 * - glbvar Format =

111454484  * - glbvar ScanModes= Import
11.1454.484  * - |blnputSourceDesc= Import
111454484 = - bFomatDesc= Bitmap file BMP
11.1454.484 - zaveformat= [2)BMP UNCOMP
111454484 * - compresstype= Uncompressed
11.1454.484 = - filetype = [ZJBMP
111454484 * - scanbits= 1

11.14.54.484  * - hits/pizel 24

111454484  Validating Image data...
11.14.54.484  Validating Image data...
111456078 You need to enter a Study date.
111456078 Wou need to enter a Study date.

111456078  Click 'Image OK! to save Image., or 'Cancel' ta discard Image
111456078 Click Image OK' to save Image, or 'Cancel' to discard Image

11.29.39.734
11.29.39.734

11.2939.750  Click 'Capture’ to captureimport the Image from the input source
11.29.39.750  Click 'Capture’ to capturedimport the Image from the input source
11.29.39.765  Import an Image by selecting a list entry. Click 'Capture’ or press “<Enters' to capture the |
11.29.39.765  Import an Image by selecting a list entry.  Click 'Capture’ or press “<Enters' to capture the |
»

<

Log Cnk = 261 Logging captured to; CDocuments and SettingsiyhaiswsoriblApplication Datal,

>

For more information about this feature, refer to the

MagLogger User Guide
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Icon / Shortcut Key Legend
This sub-section provides an explanation of Icons & shortcuts available and the legend.

Import List, Note
Icons, General

This menu has a legend of icons available in Clinical
Capture

Import List

Import List options tab has an explanation of the icons
available in Import List Directory
1 Icon f ShortCut Key Legend El

Mote lcons ] General ] ShortCut Keps ]

(=] Select Directany window

@ @ Expand # Collapse the Import Directony List,

L\. Warning - File cannot be Imported.

@ Current B atch file being imported.

= Batch File Skipped - not imported.

O G Remove selected / all images from batch capture list

0 B Move selected / all images to batch capture list

' 0K |
Note Icons Note Icons options tab has an explanation of the icons
available in Progress Notes Window.
““Illcon £ ShortCut Key Legend
Irmport Ligt Genelal] ShortCut Keps
,j MNew Maoteddddendum has no test
.j _E MHew Mate has ho text, BoilerPlate test exrists
= Mew Maoteddddendum has test
Complete ./ Signed/Completed Note
. ¥ UnSigned/UnCoSigned Mate
= Hew Mioke
*] Mew Addendum
Electronically Filed Mote.
o OF
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General General options tab has an explanation of the icons
available in Capture.
““1lcon £ ShoriCut Key Legend
Import List l Mote lcons ShortCut Keps ]
* “Yigta Imaging Capture - Application lcon
d Image(s] are attached to the Mote
7 'Hald Walue": The walue of the field will not be cleared
when the Image iz zaved.
OpendCloze Message Histary windows
* Aztenizk: indicates a required field
@ @ Expand/collapse Long Description edit field
" OK Q
ShortCut Keys ShortCut Keys tab shows a list of Shortcut Keys
available in Clinical Capture. Below are screenshots of
all available shortcuts.
~“Ulcon / ShortCut Key Legend PZ|
Import List ] Mote lcons ] General
Key Combination |Functi0n | -~
== |mage Functions =
Shift+Ctrl + 5 Feset Image to initial zettings
Shift+Chrl + 1 Zoom In
Shift+Chrl + 0 Zoom Dut
Shift+Crl + Fit Image to ‘Width
Shift+Crl + & Zoom Image to Actual Size
Shift+Chrl + Left Scroll Left
Shift+Ctrl + Right Secroll Right
Shift+Ctrl + Up Seroll Up
Shift+Ctrl + Diown Scroll Down
Shift+Ctrl + Home Secroll to Top Left
Shift+Chl + PgUp Secroll to Top Right
Shift+Ctrl + Pg D'own Scroll to Bottorn Right
Shift+Chrl + End Scroll to Bottom Left
Shift+Ctrl +J Mare Contrast
Shift+Crl + K Less Contrast
Shift+Ctrl + M More Brightness
Shift+Ctrl + b4 Less Brightness
Shift+Crl + R Fiotate Right 90
W
¢ k. é Frirt
130 VistA Imaging MAG*3.0*122 November 2012

Clinical Capture User Manual — Rev. 3




ShortCut Keys
Continued

Irnpart List] Notelcons] General ShortCut Keys

K.ey Combination |Funcli0n
=2 Page Functions **
Ctr + Al + Left Goto First Page
Ctrl + Alt + Down Goto Previous Page
Chrl + Alt+ Up Gota Mext Page
Ctrl + Alt + Right Gota Last Page
== 5 election Windows ==
Chl+0G Image Configurations ‘wWindow
Cirl + P Patient Select
Chl + L Latest Patient Images
Ctl+ D Diirectorny Impart O ptions
Chl + F Configuration List
A+ P Patient Select
Alt+E Select Azsociated Report
== Capture Functiong ==
Al +C Capture Image
Al + K Werify Image is OF
A+ M Cancel Image
Alt+E Study iz Complete

&5 Print

ShortCut Keys
Continued...

! lcon f ShortCut Key Legend

Irnpart Listl Notelcons] General  ShortCut Keys l

X

K.ey Combination |Functi0n

== Configuration Settings

Al +5S Source of Image

Al + b Format of Image

Al + A Aszzociation to Visth Package
Alb+4 Save Made - Single or Group

Al +D Mode - Live or Test

Al + R Other - properties of Image Source

= Miscellaneous

Al + L Long Desc edit box
Al + Down in Date Fields: DateTime Dialog
Shift+Crl + B Move Selected Images to Batch

== Help Topics

F1 Open Help for the current control
== henu Option access

Al F10 Prezz the Alt or F10 Key
[wou don't need ta hold it down)]
The Menu keys are now active,
Press the underlined characters
to navigate the menu

Al, Space Sustem menu for the window

% Frint
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ShortCut Keys

Continued... =1 lcon /£ ShortCut Key Legend
Imnport List ] Nate lcons ] General ShotCut Keys
Kep Combination | Function | ™~
## Cloging Dialog *Windows **
Alt+F4 Cloge the Active Window,
== Controls with Popup kenu ==
Mouze <Right-Click: Image Box
Import File List
Batch Import File List
Configuration Buttonz T ool Bar
Corfiguration List
= Hold % alue Popup menu ==
Mouze <Right-Click: Any Data Entry Field
Arw D ata Entry Field label
[excluding D ate Fieldz)
v
é Frint
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Tools Menu

This section provides an explanation for the options available under the Tools Menu.

BN Configurations  Sysker

k Refresh Index lists

Realign Index Fields

Explanation

CPRS Link
Options

Is enabled, if VistA Imaging Capture was started from
the CPRS 'Tools' menu. Selecting this option opens the
Imaging <-> CPRS Link window.

The link between CPRS and Imaging can be disabled

(broken).

Refresh Index lists

Operate on the Index.

Realign Index
Fields

Executes the code to ‘align’ the index fields ... i.e. the
input fields on the left side of the window.

Configurations Menu

This section provides an explanation for the options available under the Configuration Menu.

Option
Configuration Settings

Configurations

System Manager  Ukilities  Image

Help

Explanation

Opens the Configuration
settings window. This option
provides access to a submenu.
The submenu lets you open

Configuration Setkings &l settings,..  Chrl+a ) . .
o the main Configurations
Select 'Hold' Yalues. .. . .
o Source. .. dialog, or any of the dialogs
Configuration Lisk,..  Crrl+F .
e Farmat... typically opened from the
Save Configuration... L . h .
S Association. ., configuration settings toolbar.
Clear Configuration values )
Saving... « Source
1 Progress Maote Made. .. e Format
2 Dermatology Consulk Other,., e Association
3 Test ﬂ e Saving
e Mode &
e Other
Image Capture settings can be
changed using this option.
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Select 'Hold" VValues

Hold values window opens.
You can choose fields to hold
values here.

=1 Hold' Yalues

YWhen an image iz zaved to Visth, the
values of the checked fields will not be
cleared.

%]

Pahient

*Study performed
*Docdmage Date
*Origin
*Docdmage Type
Specialy
Proc/Event
*Image Desc

« 0K |

x Cancel |

Configuration List

Opens Configuration List
window. See below for more.

Save Configuration

Saves current configuration
settings

Clear Configuration Values

Clears saved configuration
settings

Numbers 1,2, 3

Represent recently saved
configurations
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All Settings
All Settings window shows all available options for Configuration settings. Settings can be
changed here.

! Imaging Workstation configuration

g
=
3
=

Source
~

" Lumizys 150 TWAIN Capture
i

~

~
" Meteor/Orion -

+ Import | Batch
Convert to DICOM

Maode
o

™ Test Mode

D B B R A O T B B

DICORM(VL Photo Image Storage)

-

Association
VietA Package Patient Onhy

" Clinical Procedures { Surgery & Clinical
i~ Laboratory i~ Radiology  Photo D “QK @' Help
oto

i~ Progress Note i~ Medicine

i~ Administrati
(¥ TeleReader Consult ministratie E Configuration List...

Images Saved as:

' Study (Group) ¢ Single Image Sk FEEEE s las
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Capture Configuration List

The Configurations window is where capture configurations can be created, edited and

[ configuration List...

deleted. Click the button to view the current configurations

list.

1l Imaging Warkstation: Capture configurations

File Options  View Help
v ® B X it
Qg Save Saveds.. Delete  Settings. Cloze
Configuration | Source | Format | Azsociation | Single/ Group | Mode | Other | Configuration: Progress Nate
Test Import  Impor..  Clinmage  ImageGroup Ol C\ Propery:|  Value
Delmatology . Import Impor Cl|nlmage Imageﬁroup DnL Source : Imnport
8 ST 2 Fort. InpotFomas
Aszzociation : Clinlmage
Saving : ImageGroup
Mode : Online
Other : JC:AProgram Fileshistid,
Iput Field | Initial Value
“Doct Image Type FROGRESS MOTE
Specialty DERMATOLOGY
Praoc/E vent YISIT
“Image Desc FROGRESS NOTE
*Origin WA
< ¥

The Capture configurations list, which is used to display information about current
configuration definitions, provides flexibility in how that information is displayed.

Configuration Info. Pane
This is the pane on the right side of the Capture Configurations list window. This pane

displays the specifics of a selected configuration definition.

[ — Souce | Fomet | Associa | Configuration: Scanred Document TR
Advarced Dwectwe  Impoet True.,  Clnlmay Propety: | Vaue ]
Scorved MultFage  Scan,.  Docu.. Clnims Souce : Scarredlocument
Impont Consant Impeet  Docu_.  Clinlimsy
Sebacted Srr.F'auem'F’m:md Impeet  True . Cinlms FW Ercimes
configuration : L Arocation Clnlmage
Saerg HalmageGioup
Mode : OrLine Details of seleded
Db : corfigur ation
Inget Figkd | inkicd Vahue
@ Doc/Image Type  DIAGRAM
& Speciaky
& Proc/Event * MISCELLANEOUS
Image Detc DlaGRAM |/
| 1] | 1 i) K I | A
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The top portion of the pane shows the 'standard' set of properties that can be set from the
main Capture window or from the Configurations dialog.

o also includes an "Other" entry that can display specific settings such as:

o Batch - if it is checked during an import.

o Interactive - if Meteor/Orion “Interactive’ is checked while using a Meteor/Orion
capture board.

o Multi Page - if the MultiPg Doc checkbox is checked during a Twain capture.

The bottom portion of the pane shows settings for the new Hold Value feature, and any
initial values saved for specific index fields.

Configuration list
The configuration list on the left side of the window provides the following features:

Confagaation I Senpen i Fermat | Associa | Configuration: Scanned Document 5T,
Ararced Deectre Impout Toue l:h'lm.u_' Progesty i Ve
Scarred Mull-Pege Scan Dacu Clird masc Soufce Scarmed) ocumerd
Impoit Comzenl Impost  Dhocu...  Chelmag
Selacted Sean Patient Record  Impant  Tiue Clird mad Fonmal DocumontGid
configur sian searreed Do tpaees 1 & e an [T | Astocaton Cinlmage
Savrg Halmagelrou
Mede Driine Drataiks of paleded
Othe oo rfig et Bion
rput Fasid | Irvti Vialusn
& Doc/lmage Tpe  DIAGRAM
& Speciaby *
& Proc/Event * MISCELLAMEOUS
Image Desc DlaGRAM p
| - I Mld ]

« Selecting (clicking) a configuration definition will display settings for that
definition on the right side of the window. In previous versions, clicking a list
item would cause those settings to be applied.

« Selecting (clicking) a configuration definition, and then clicking Save, will cause
the current settings in the main Capture window to be saved to (overwrite) the
currently selected configuration definition.

e When a configuration is selected, it can be applied by pressing <Enter>, or by
clicking OK. The dialog will close when a configuration is applied.

« A configuration can also be applied by double-clicking it with the mouse, or by
right-clicking it, then selecting Apply.

When these methods are used to apply a configuration:

e The dialog will remain open.

e The configuration list can be sorted by column heading by double-clicking the
heading.

e The columns in the configuration list can be also resized based on the available
space in the dialog or based on the information in each column. Resize options are
available under the Options menu.
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e The user can customize the configuration list by selecting which columns are
displayed or not.
This feature is available by choosing Options | Column Select.

View menu options let a user choose between views for the configuration list.

“Detail™ Yiew

Configuration | Source | Format | Associa
Advanced Directive Import T e Clirdmac
Scanned MulitPage Scan Docw.. Clndma
It Corveent Import  Docw.,  Chredeag
Scan Psbent Record  Impott  Truwe.  Clindmag

(a) 'Detail’ view, containing details for each configuration definition.

“List” View

Cinlmage Study

Admin Comespondence
miedeos INT

Cliry sanagle

Scarred Mub-Page

(b) 'List' view, an abbreviated list showing only the names of the configuration definitions.
Details of a selected configuration are shown on the right side of the Capture Configurations
window.

Menu for Capture configurations list
There is a menu bar at the top of the Capture Configurations dialog. All functionality for this
dialog is accessible from the menu.

Menu options are summarized below.
Menu & Functionality
Options menu

e Apply Selected Configuration: applies selected configuration to main Capture
window.

e Fit Columns to Form: resizes each column to fit in the visible area of the list.
e Column Select: opens the Column Selector window
e The user can select which columns to display in the detail view of the
configuration list.
e Stay On Top
= |If checked, this window will stay on top of all other windows in the
application.
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View menu
e List/Details:
= Switches between List and Detail views.
= Displays or hides the Capture Configurations dialog toolbar, described

below.

Toolbar
View menu can turn the toolbar on and off.

v B = X 1l

0K Save SaveAs. Delele Setfings. Close

The OK button can be used to apply the currently selected configuration definition and
close the Capture Configurations window.

Save Capture Configuration

Click Save Configuration option under Configuration Menu. Name the Configuration
created then click OK.

Save Configuration §|

Save the zettings from the bain Caphure Window

az Configuration;

El

o OK X Cancel

This dialog can be used to save the current state of the main Capture window as a new or

existing set of configuration settings.

Clear Configuration values

This option is used to clear the Image Workstation configuration screen of all its values

except for the Patient name and Social Security number.
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°=1 ¥istA Imaging Capture : IMAGPATIENT1000,1000 {vhait

File Options Toaols Configurations  System Manager  Ukilkies  Ima

Source:  Import Format:  DICOMYL Photo Image Storage

Ay dir
Select Patient |
*Patiert IMAGPATIENT1000,1000

Select TeleReader Consult |

=Study performed

Consut Date | o
DICOM data | Select value
‘Docimage Date | L onan s o]
"Docimage Type | 2
“Speciatty | 2]
"PraciEvent | 2]
“Iage Desc |

Capture | I Batch

(1) Configurations Settings - option provides access to a submenu. The submenu lets
you open the main Configurations dialog, or any of the dialogs typically opened from the
configuration settings toolbar.

(2) Select Hold Values - option that opens the Hold Values dialog.

(3) Save Configuration - option allows direct access to the Save Configuration dialog.

Save Configuration §|

Save the zettingz from the Main Capture Window

az Configuration:

| =
I:l x Cancel

This dialog can be used to save the current state of the main Capture window as a new or
existing set of configuration settings.
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Properties Saved with Configuration Definitions

The following properties will be saved when a capture configuration definition is defined:

The properties:

e For each input field, the status of the ‘Hold Value’ feature will be saved. This
feature can be used in some situations to reduce repetitive data entry.

e The current value of the index fields: Type, Specialty and Proc/Event, will be
saved.

e The current value of the existing Image Description field will be saved.

e When Twain Window or Scanned Document is selected, the user can specify
if multiple page documents are being scanned or not.

‘Association’ Configuration Settings

Select Image Association %]

Association
Vistd Package Patient Onhy
i~ Clini i

Clinical Procedures Surgery & Clinical
" Laborato " Radiolo

-+ Y |~ PhotoD

" Progres=s Mote i Wedicing

i~ Adminiztrati
(™ TeleReader Conzult ministrative

K [v cloze on =elect

Designation ”Use For ‘
Patient Only/Clinical Outside medical records, discharge summaries, etc.
Patient Only/Photo 1D Photo ID

Patient Only/

. . Advance directives, means test forms, etc.
Administrative
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Workstation Configuration

Workstation Configuration allows the system manager to define a default configuration
when VistA Imaging Capture is initially installed on a workstation.

An example of a default configuration is:

« Enabling only the input Sources, image Formats and Associations (medical and/or
administrative images) that apply to this workstation.
o Defining default settings for input Source, Format and Association.

Because of the default configuration VistA Imaging Capture will be configured to begin
capturing images when it is started.

Note: Some of the choices on the configuration window for input Source, image Format

and Association will be grayed-out (disabled) because of the default configuration. If
there is a need to have configuration settings enabled contact the System Manager.

Imaging Workstation Configuration Window
The toolbar used to show current settings at the top of the Capture window.

o Clicking the title of each setting will launch its dialog.

B Image2* [1:1] (Background) |Z||E|E|

Select Image Format Select Image Association
Format Association
-~ Vigth Package Patient Only
' " Clinical Procedures { Surgery

{* Clinical

The related areas in the Imaging Workstation Configuration dialog:

"Auto Detect Image Format' for imported images:

e When images are imported from an image server (Source = Import), the Capture
program will automatically determine the proper image format based on the
filename extension (JPG, PDF, etc.) of the image. This will reduce the chances of
the incorrect image format being selected, and allows batch captures for groups of
images with mixed formats.
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This feature is reflected:
« inthe main Capture window, when Import is selected as a Source,
(1) The Image Format indicated at the top of the window will initially appear blank.

(2) The Image Format of the image being captured will be shown when the capture is
complete.

(3) The Image Format will be updated with each new capture.

For example:
(1) Source initially set to Import

C=1 Yisth Imaging Capture : (vhaiswimn

File Options Tools Configurations  Swskem

Source:  Import Format:

(2) Capture occurs, imported file is PDF format
Source:  Import Formst:  Adobe PDF

(3) Next capture occurs, imported file is AVI format
Source:  Import Formst:  Motion Wideo AV

Use Format of Imported Image option, will automatically be selected when Source is
set to Import. Other Format options will be disabled. This affects the Select Image
Format dialog and the Format area of the Imaging Workstation Configuration dialog.
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“*! Imaging Workstation configuration

f* OnLine (Live) © Test Mode

As=ociation
Wisth Package

" Clinical Procedures  © Surgery
™ Laboratary " Radiology
™ Progress Mote ™ medicine

{+ TeleReader Consult

Images Saved as:
f* Study (Group) i~ Single Image

Source Format
7 Lumisys 75 '
™ Lumisys 150 TeWAIN Capture r
~ o
" ClipBoard Trweain weincow P
i hetear/Qrion " ScannedDocument .
& Import I Batch J
~
~
~
Mode o~

convert 1o
Patiert Only (& DICOMCWL Photo Iimage Storage)
" Clinical
™ Phato D W oK - Help

% ™ Usze Format of Imported Image.

" Administrative

=] configuration List...

u Save Settings As..

The Image Format is used to indicate the type of image resulting from the capture

process.

Possible formats include:

Image Format Description
True Color L
TGA 24-bit image

True Color JPG

Meteor produces 640x480 pixels

TWAIN produces a variety of
resolutions:

256 color
8-bit color image

variable spatial resolution
depending on source

X-ray 8 or 12-bit grayscale image
X-ray (JPG) 8-bit 8-bit grayscale JPG image
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Image Format

Description

Black and
White

8-bit grayscale image
768x486 or
640x480 pixels

Document (TIF
uncompressed)
1-bit

300x300 dpi (or other resolution)

Document (TIF

TIFF G4 compression

G4 FAX)

(El:lrtlrg:r%pressed) BMP image

Adobe PDF Adobe Acrobat document
Rich Text RTF Rich Text Format document
Motion Video AVI motion video file

Text File TXT file

Web Document

HTM Hypertext Markup file

Audio WAV sound file
Used for scanned x-ray films of any sort:
includes Lumisys
X-ray may be used for other black and

white images where exact manipulation of
the grayscale is necessary.

NOTE: The greater gray scale or color dpi chosen the larger the physical file created. This will
affect transmission and storage processing times.
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Clinical Capture System Manager Options

These are options that are available only to those who have the MAG SYSTEM KEY
assigned to them.

If you do not have the MAG SYSTEM KEY assigned to you, you will not have these
options available to you.

System Manager Menu
VistA Imaging Capture: System Manager Menu option

The System Manager Menu option in VistA Imaging Capture will be visible for users that
have the Imaging Security Key "MAG SYSTEM" assigned to them.

SR WEEN SR Lkliies  Image  Help
Wiarkstation Configuration Edikar, ..
apply Defaulk Workstation Settings
Shiow Imagecear Info ) bo msg window
Save "Captured Image" As...

Select a Write Directory,.,
Advanced Batch Capture Options., .

Big File OM, { Save Big File to Mebwork also )
v Meb Securiby ON
Enable Image OF , Capture

Change Timeout value. ..

Set Warkstation's Alternate Video Viewer, .,

Import Directary... i

Workstation Configuration Editor

Opens the Workstation configuration window where workstation settings can be
modified. This is an alternate way to access the Workstation configuration
window. This menu item simply runs MAGSYS.EXE

Apply Workstation Settings

Applies the current configuration settings from the Workstation configuration file
to the VistA Imaging Capture Application.

Show ImageGear Info : to msg window

Opens the message history window and displays information about the current
image.

(Intended for debugging purposes)
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Save "Captured Image" As

Save an Image to the workstation. (intended for debugging and demonstration
purposes)

Select a Write Directory

This option opens a window to select the Network Directory to save captured
images to. (This is the only way to save an image to a directory other than the
'WRITE LOCATION' field in the SITE PARAMETERS File. The directory
chosen will remain in effect for the remainder of this Capture session.

Advanced Batch Capture Options

Opens the 'Batch Capture Options' window.

During Image Import, if the check box '‘Copy all associated files." is checked, the import
directory will be searched for files with the .BIG or .TXT extension that match the
Imported filename. These files will be copied to the Network Directory along with the
Imported Image.

Big File ON, (Save Big File to Network Also)

If using the Lumisys 100 scanner capable of scanning BIG files, check this option
and the BIG file will be saved along with the reduced image.

Net Security ON
Turns ON/OFF Imaging Network security.

When Imaging Network security is ON, the Imaging system will make a
connection to the Imaging Network Server as a user that is defined in the Imaging
Site Parameters File and break the connection when the Image is opened, or fails
to open.

When Imaging Network Security is off, Imaging makes no attempt to connect to a
network directory. The workstation must have a drive mapped to the Network
directory to be able to capture images or the user that is logged in to the
workstation must have access to the Imaging Network server. (intended for
debugging purposes)

Change Timeout Value

The VistA Imaging Capture Session will time out after a specific time of inaction.
That time is set in the IMAGE SITE PARAMETERS File. That setting can be
changed for individual workstations with this menu option. The changed setting
will remain in effect until it is changed again. If the setting is changed to '0’ (zero)
then the entry from the IMAGE SITE PARAMETERS file will be used as the
timeout.
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Set Workstation's Alternate Video Viewer

Select this option to open a file selection dialog widow. In this dialog window,
select a video file viewer to use for all video files.

VistA Imaging displays video files (AVI Files are the only video files supported
in V. 2.5) in the VistA Imaging Video Display window by default.

For an alternate video viewer to be used for video files, the 'Use Alternate Video
Player' radio button must be selected in the Video File Options window.

The 'Options|Video File options' menu option opens the 'Video File Options' window.
The User can select 'Use Alternate Video Player".

If 'Use Alternate Video Player' is selected, all video files will be opened in the video file
viewer that is associated with files of type *.AVI' defined through the operation system.
The System Manager can change the alternate video file viewer for the workstation to a
video file viewer selected in the open file dialog window.
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Workstation Configuration

The Imaging Workstation Configuration Editor controls many workstation parameters for
the VistA Imaging System. This option is only available to the holder of the MAG
SYSTEM Security Key.

=10l x|
File . Held
H X
S ection: ) ) | Button/Field Options
EutonPicld Sptions Ereatef)efaultlmaqeﬁesc=m

P':;;; ggtslgcr:]isatinn ImageDesc=5Selected Windows default)
Image Format

Import Options

Input Source

Input Source Options
Login Options

Medicine Options
Remote Site DOptions
Savelptions
SYS_AUTOUFPDATE
SYS_CONFIGURATIONS

SY5_Fonts

5¥5_LastPositions

SY'S_Meteor Entry :
VISTAMUSE

YISTARADSERVYER walue=

workstation Settings

Button/Field Options:
This section contains an explanation of options under Button/Field Options

[Button / Field Options] selectable at runtime NO

This Section is for options that relate to edit fields and buttons in VistA Imaging Capture.
(Currently only the Image description edit field has options.)

CreateDefaultimageDesc=TRUE default TRUE:
In the process of capturing an Image, a description must be entered for the Image. Set
this entry = TRUE and the Imaging System will create a default Image description.

ImageDesc= (Three choices for the ImageDesc entry)

When the Image description date entry field has the input focus, the cursor can be
positioned at various positions and the text can be selected or not selected.

1) Selected (Windows default)

Text will be selected and typing by user will overwrite text
2) NoSelectCursorEnd

Text not selected, typing by user will be appended to the end of the text
3) NoSelectCursorHome

Text not selected, typing by user will be inserted at beginning of the text.
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NOTE: You can always type in whatever description you like. This option is intended for
anyone, but especially for users capturing groups of images, or many related images. This
will allow a default image entry, and additional text appended to it, without the need to
first Un-Select the text or reposition the cursor.

Demo Options
[Demo Options] selectable at runtime NO

Open Abstract Window=TRUE default = TRUE

Set the Open Abstracts Window = TRUE if you want the Abstracts window to always
open when you select a demo patient. NOTE: you can open the Abstracts window at any
time by clicking the Abstracts button, or selecting the 'View|Abstracts' menu option on
the Imaging Display window.

Image Format
[ImageFormat] selectable at Runtime YES

The following is a list of all of the possible image types. All entries in the Image Format
section have true/false switches. At least one switch must be set to TRUE, and the default
image type cannot be set to NONE. Only those entries set to TRUE are selectable by the
user at runtime through the menu option 'Options|Configuration'.

True Color TGA=TRUE default FALSE
True Color JPG=TRUE default FALSE
256 Color=TRUE default FALSE
Xray=TRUE default FALSE
Xray JPEG=FALSE default FALSE
Black and White=TRUE default FALSE
Document TIF Uncompressed=TRUE default FALSE
Document TIF G4 FAX=TRUE default FALSE
Motion Video=TRUE default FALSE
DICOM=TRUE default FALSE
Audio=TRUE default FALSE
Default=Xray default NONE

You can prevent unnecessary confusion for the user, and phone calls for help. If you
enable ( device =TRUE), only the Image types that will be captured at this workstation.

Example: A workstation is connected to a Lumisys Scanner; the site manager has
enabled Image Type "Xray' only. On another workstation attached to a HP ScanJet he has
enabled 'True Color JPG' and 'Document TIF G4 FAX'
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Note: The Image format that is chosen by the user is saved with the image. The Image
Type determines which Image Viewer to use when displaying the image with VistA
Imaging Display.

Import Options

[Import Options] selectable at runtime YES/NO
Type=Copy to Server default 'Convert to TGA' selectable at runtime: NO
DefaultimportDir=c:\image: default 'C:\' selectable at runtime:
YES
(The default directory of images to import)
DefaultMask=*.TGA: default *.*' selectable at runtime:
YES

(The default mask; only files matching the mask will be listed.)

The 'Import’ Input Source allows the user to select an existing image file from their local
workstation or Network directory to be imported into the VistA Imaging System.
Importing involves identification of the patient and other image-related information.

The import may be done in several different ways:
The Type entry has 3choices

1) Copy to Server
2) Convert to TGA
3) Convert File Format to Default

The Copy to Server mode means that the imported file will be copied to the server,
receiving a new name assigned by VistA. The file extension of the copied file will be the
same as that of the original file. The file is copied exactly. This option is especially
important for a compressed file format such as JPEG. Its use means that the image data is
not compressed again, resulting in further loss of quality. The VistA Imaging Display
software will support the following formats: TGA, TIF, BMP, JPG, PCX, GIF, MAC,
MSP, PSD, PCD, PCT (raster images in version 1 and version 2), Sun Raster, WMF
(raster only), WPG (raster only). For any other formats, please ask the imaging staff
(301-427-3700.)

The Convert to TGA mode is required at sites that are still operating Imaging version 1.0
display workstations based on Truevision Vista boards. This mode resaves the imported
image to the Imaging file server using the TGA file format. This is an uncompressed
format.

The Convert File Format to Default allows sites to convert to a selected ImageType
format. The Image will be converted to the selected 'ImageType'. Image Type is
selectable at runtime from the menu option 'Options|Configuration'. Only those types
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marked as TRUE in the [ImageType] section of the MAG.INI file are selectable at
runtime. Currently only TGA, TIF, JPG are supported.

Note: DefaultimportDir, DefaultMask, properties are saved at runtime if the user checks
the 'Save setting as default' checkbox on the 'Select Import Directory' Window.

Input Source
[Input Source] selectable at runtime YES

The VistA Imaging System allows many types of image capture. This section of the
MAG.INI files controls the input types that are allowed from a particular workstation.
The following input types are supported:

e Lumisys 75  xray scanner
e Lumisys 150 xray scanner

o Meteor Video Capture Board with Millenium VGA board

e TWAIN- TWAIN compliant devices (devices that support a TWAIN
interface)

e Import - Import Mode allows the user to select an image that is
residing on a disk on the workstation and import it into the VistA Imaging
System.

e Three modes of import are supported "Copy to Server”, "Convert to TGA™ and
"Convert File Format to Default”. (See the section [Import Options])
e ScannedDocument - Twain device capture of 1 bit Document Images.

Each entry has a true/false switch, which controls user access during an Imaging Capture
Session. At least one device MUST have 'device=TRUE'. The default setting MUST be
set to something other than NONE. To change values, click the input type you wish to
modify. You will see two radio buttons at the bottom of the window. Select the TRUE or
the FALSE button. The value will change in the file, for example, Lumisys75=TRUE.
Only those entries set to TRUE are selectable by the user at runtime through the menu
option 'Options|Configuration’

Note : All workstations are capable of Importing an Image. No device is necessary for this type
of Image Capture.

You can prevent unnecessary confusion for the user, and phone calls for help, if you
enable (device =TRUE) only the devices that are available to this workstation for
capturing of images.
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Input Source Options
[Input Source Options] selectable at runtime YES

e 256 Color Enabled=FALSE, default FALSE:
Set the 256 Color Enabled entry = TRUE if the Scanner you are using is
capable of scanning 256 Color Images (8-bit color.)
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Login Options
[LOGIN Options] selectable at runtime NO

LoginOnStartup=TRUE, default TRUE:

You can set LoginOnStartup=FALSE to disable the automatic login to the VISTA
System. You can always login or logout by selecting the 'File|Login’, 'File|Logout'
Options.

AllowRemoteLogin=FALSE default FALSE
This setting determines whether the initial login ( if LoginOnStartup=TRUE ) will
display a list of Remote VistA Sites to choose from.

Local VistA=BROKERSERVER default: BROKERSERVER

First, the Local VistA site must be defined. This is the VAMC that the
Imaging System will connect to. The name typed into the edit box for the local site must
match exactly an entry in the workstation's c:\windows\hosts. file.

Local VistA port=9200 default 9200

This entry refers to the TCP/IP port on the VISTA System that the Kernel Broker
‘listener’ process is using. Refer to the Kernel Broker documentation. Usually the port is
9200. If no entry is made 9200 is used.

Medicine Options
[Medicine Options] selectable at Runtime YES

Capturing images and associating the image with a Medicine procedure can be made a
little smoother with the following settings.

Create New/List Existing= (choice of 2)  default=Create New
1) CreateNew
2) ListExisting
Create Procedure stub first=FALSE default FALSE

If the Imaging workstation will always be associating the captured images to New
medicine procedures, then select Create New, this will set the Medicine procedure
selection window default to Create /New procedure.

If 'ListExisting' is selected then the medicine procedure selection window will default to
showing a list of patient procedures for the selected Medicine SubSpecialty.

When a captured image is associated with a New medicine procedure, the medicine
procedure isn't normally created until the first image is saved. If the user has a need to
edit the medicine procedure text before the image is saved set Create Procedure stub
first=TRUE. The user will have to be logged into VistA Medicine Package to edit the
procedure text.
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Save Options

[SaveOptions] selectable at runtime YES

Default=Group (2 Choices for Default) default=GROUP
1) Group
2) Single

The user of the Imaging System Capture window has the option of saving multiple
images as a 'Study Group' or of saving the images as 'Single' images. The default value is
GROUP. You can set the switch to GROUP or SINGLE.

Association
[Association] selectable at runtime YES
This section of the mag.ini file controls which VistA package the captured image will be

associated with and hence where the reports associated with the image will be located.
Choices include:

e Laboratory =FALSE default=FALSE
e Medicine =FALSE default=FALSE
e Radiology =FALSE default=FALSE
e Surgery =FALSE default=FALSE
e PhotolD =FALSE default=FALSE
e Progress Notes =FALSE default=FALSE
e TeleReader Consult=FALSE default=FALSE
e None =FALSE default=FALSE
e Default=None default=NONE

The Default item should be set for the package which is most commonly used for image
capture from this workstation. The Image Capture window will be initially configured for
the default package when the window is opened. Select the package to be changed from
the list box shown by clicking it. Use the radio buttons at the bottom to select True or
False. The Imaging System Capture window user will be able to select from all
Associations set to True.

To set the default package, select Default from the list box. Select the abbreviation for the
default package from the pull-down list shown below. All entries in the Association
section have true/false switches. At least one switch must be set to TRUE, and the default
specialty should not be set to NONE. Only those entries set to TRUE are selectable by
the user at runtime through the menu option 'Options|Configuration’ .

Setting None=TRUE will allow you to select a User Defined Specialty/Category to associate
with the image.
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SYS_AutoUpdate
[SYS_Autoupdate] selectable at runtime NO

These entries control the Imaging Systems autoupdate feature (See AutoUpdating the
Imaging Applications for details). These entries are modified by the Imaging Application:
do notmodify these yourself.

-DIRECTORY=\\NETWORK_SERVER\UPDATES\DISTRIB

This is the directory where Imaging updates will be copied. This entry is modified
when

MAGASET.EXE is run from the update directory.

-ComputerName=GARRETT
This is the Network Computer Name as defined through MS Windows/NT Network
Settings. This entry is modified by MAGSETUP.EXE

-LASTUPDATE=2970605.1458

This is the date/time of the last MAGSETUP.EXE file that was run on this
workstation. It is

modified by MAGSETUP.EXE

SYS_Configurations
[SYS_Configurations] selectable at runtime YES

1=Import,JPEG,Med,Group=+import+TrueColorJPG+medicine+imagegroup++online
2=Import,JPEG,Lab,Single=+import+TrueColorJPG+laboratory+NolmageGroup
++online

These entries are modified by the Imaging Application: do not modify these yourself.
These entries keep information for the user definable 'Hot Buttons'. The 'Hot Buttons'
allow the user to quickly change the Input Type, Image Type, Specialty, Single/Group
and Mode settings to saved values.'Hot Buttons' are described in the 'Imaging
Workstation Configuration' Window section.

By creating Hot Buttons for a Capture workstation ( creating Hot Buttons is optional )
you will allow the user to switch configurations with one click of the mouse. The user
will not have to take the time to select each setting from the list of available Image Types,
Input Types, Specialties, etc.

Note: The entries shown here are examples only. When you first setup an Imaging
Workstation for Capture, there are no Capture configurations defined.
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SYS _Fonts
[SYS_Fonts] selectable at runtime NO

This is used by the Imaging System to record the fonts of certain controls and windows in

the Imaging Applications.

Some of the controls that the font can be changed are: Report Window, Patient Lookup
selection list, Surgery selection list and others.

Do not modify these entries yourself, it is maintained by the imaging system.

SYS LastPositions
[SYS_LastPositions] selectable at runtime NO

This is used by the Imaging System to record the last positions of the application’s
windows.
Do not modify these entries yourself, it is maintained by the imaging system.

SYS_ Meteor
[Sys_Meteor] selectable at runtime YES

These entries are modified by the Imaging Application: do not modify these settings
yourself. These entries are used by the system as parameters for capturing images with
the Meteor Input Type.

VISTA MUSE
[VISTAMUSE] selectable at runtime YES

The VISTAMUSE section holds information specific to the VistA MUSE windows.
These windows interface with the Marquette MUSE Database to access patient EKG’s.

IMAGESIZE=1132,738 no default;
GRIDON=TRUE default TRUE
ShowDottedGridDIg=TRUE default TRUE
PrintDottedGrid=TRUE default TRUE
SiteNumber=0 default 0

Changing the size of the EKG image with the Zoom controls will increase the
IMAGESIZE, and the last image size is saved to this section.,

The Grid On/Off setting is also saved.
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Printing of the grid has caused some problems on certain printers. If the grid on a printed
EKG is not visible or consistent, try the Print Dotted Grid. The Dotted Grid seems to
print consistently on most printers.

The MUSE Database can have more than one site number. Each site number is stored in a
separate directory on the MUSE Server. Directories are given names starting with 'Site’
i.e. Site01, Site02, Site03...A field in the Imaging Site Parameters file is set to a site
number and all Imaging Workstations use the setting in that field. You can change this
entry, if you need to have an individual workstation connect to a different site number.

Notes:
e Setting SiteNumber = 0’ (zero) tells the workstation to use the Imaging Site
Parameters file setting.
e AutoUpdating section in the installation guide explains how to automatically
update each workstation with the MUSE MainServerName and MainVolName.
These entries in the WIN.INI file are used when the workstation connects to the
MUSE Database to access EKG's.

Workstation Settings
[Workstation Settings] selectable at runtime NO

These are workstation settings that relate to various areas of VistA Imaging.

ID=IRD default=UNKnown
Workstation ID, i.e. 'lAD' a unique identifier for this workstation, used in the
Imaging Access Log File (2006.95.)

Location=Ruth's_Desk default=UNKnown:
Location of the workstation, a unique free text field, i.e. "GI Conference Room."
Abstracts created=True default=TRUE
This should be set to True if the Image Abstract is to be created by the
workstation. If set to FALSE the Image Abstract will be created by the Imaging
Background Processor Workstation.

Save Radiology BIG file=True default=FALSE
This should be set to True if the 2k x 2k scanned x-ray file is to be saved along
with the 1k x 1k file and the abstract.

Display JukeBox Abstracts=TRUE, default TRUE:
Displaying Abstracts that are located on the JukeBox takes longer than if the
abstracts are on the magnetic image server. To stop the display of Jukebox
Abstracts set this entry = FALSE.
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Log Session Actions=FALSE default FALSE
A record of all Actions performed by the user of Imaging System display window
can be saved by setting this entry = TRUE.

VistARad test mode=FALSE default FALSE
Not for general use, this option is intended for debugging. Users of VistARad, the
diagnostic quality Radiologist Imaging Workstation, can enable test mode. In test
mode the data being sent from VistA to VistARad software can be viewed.

MUSE Enabled=TRUE default FALSE

MUSE Demo Mode=FALSE default FALSE
Not for general use. This setting is for Demonstrations given by the Imaging
Implementation team.

Allow Image SaveAS=FALSE default FALSE

Not for general use. This setting is for saving images to the local drive, to be used in
demonstrations of the Imaging system.

Fake Name=Fake,PatientName default 'Fake,PatientName'

Allow Fake Name=TRUE default FALSE
The Fake Name will be used on all Imaging Display windows and reports from
VistA. Only Textual changes are made. Images that have the patient name visible
will still have the patient name visible in this type of demo.
This is a way of demonstrating the Imaging system to an audience using a Real
Patient. This is not for general use.
Note: when displaying images using Fake,PatientName, the Images are the Real
images for the patient, and if the patient's name is on the image, it will be visible.
This mode of Demonstration should be used with caution. The Images to be
shown in a demonstration of this type should be viewed before hand to make sure
the patient name is not visible.

Workstation Timeout minutes=120 default 0
This setting if other than 0 ( zero) will override the Imaging application timeout
fields in the Imaging Site Parameters File. It will apply to all Imaging applications
run on this workstation. i.e. Display, Capture, VistARad.
If this setting is O (zero) then the timeouts that are entered in the Imaging Site
Parameters File will apply.

[Workstation Settings] selectable/changeable at runtime YES
Use Alternate Video Viewer=FALSE default FALSE

VistA Imaging will display Video files (only video files of type AVI) in a custom
Video Window. An Alternate viewer can be selected. Set this value to TRUE and
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video files will display in the default video viewer defined for the workstation.
(see "Alternate Video Viewer") If no alternate viewer has been defined for this
workstation then the video file will display in the default viewer defined for the
Windows operating system. This setting is changeable from the Video File
Options window.

Alternate Video Viewer="" default "
Select the menu option 'System Manager|Set Workstation's Alternate Video
Viewer' to define a specific video viewer for this workstation.

Play Video File=FALSE default FALSE
Setting this value to TRUE will automatically play the video file when selected.
This setting is changeable from the Video File Options window.

VistA Imaging Capture Application:
The following settings apply to VistA Imaging Capture.:

[Workstation Settings] selectable/changeable at runtime YES

Import List height=123
The last height of the 'Import file list' is saved. The height can be changed by 'dragging' the
separator bar directly above the Import list.

LongDesc height=80
The last height of the 'Long Description'’ field is saved. The height can be changed by 'dragging’
the separator bar directly above the Long description field.

Config Toolbar=TRUE default TRUE
The visible state of the Configuration Toolbar is saved. Select (check) the Capture menu option
'‘Options| Saved Configurations Toolbar' to display the toolbar.

Settings Toolbar=TRUE default TRUE
The visible state of the Settings Toolbar is saved. Select (check) the Capture menu option
‘Options|Current Settings Toolbar' to display the Settings Toolbar.

Large Slider Controls=TRUE default TRUE

The size of the slider controls is saved. Slider controls are used to change the Brightness,
Contrast and Zoom values for the Image. Select (check) the Capture menu option '‘Options|Large
Slider controls' to change the size.

Close Quick Setting=TRUE default TRUE
Capture Hints=TRUE default TRUE

Select (check) the Capture menu option ‘Options| Show Hints' to have hints display when the
mouse is above a control. This value is saved.
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Capture Confirmation=TRUE default TRUE

Select (check) the Capture menu option ‘Options| Show Confirmation messages' to activate the
confirmation window function. When active, a confirmation window will be displayed before
images are saved to VistA.

Capture Maximized=TRUE default FALSE
This setting is saved when the Capture application is closed. If the Capture window was
maximized when it was closed, it will be maximized when it is started again.

Data Entry Width=300
The width of the 'Data Entry panel' is saved.

ToolBarPosition=TOP default TOP

In the Capture Application, the Image manipulation toolbar can be repositioned. The last
position is saved. To reposition, right-click the toolbar to activate the shortcut menu and select
from Top, Left or Right.
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Utilities Menu
This section explains the Utilities Menu options located in the Menu Bar.

mm Image Help

Controlled Image

Controlled Image

Controlled Image:

This section explains the Controlled Image option under the utilities Menu. Below is an
explanation of Controlled Image as well as how to capture controlled images using the Utilities
Menu..

Shown below is the default abstract for Controlled Image

S This abstract is displayed when an Image is marked as ‘Controlled’
!E A controlled image won’t display in the Abstracts window. But will
== display normally when selected. This gives the Physician a visual
Image indication that there is something sensitive about the Image.

#12 [SLC] CRISIS
MOTE 04413421

The Controlled Image field can be used to specify that the image contains graphics or data of a
sensitive nature. The Display Client gives the user a visual indication through the use of icons
and abstracts that the image is controlled.

The Controlled Image property gives the site the opportunity of marking an Image as controlled.
In the image list and tree view controls of the Imaging Display Client, controlled images will
have an icon displayed in the first column that distinguishes it as controlled. The Abstract for a
controlled image will not be shown. Instead of the abstract, a bitmap signifying that this image is
controlled will be shown. When the image is opened, it will display as always. The controlled
value can be changed for an image in the Image Index Edit window. Users with the Security Key
‘MAG EDIT’ will have access to the Index Edit window.

Setting the ‘Controlled’ Image property
VistA Imaging Capture :

Capturing Single Image

In VistA Imaging Capture, when you are capturing a single image, before you click the ‘Capture’
button, select the menu option “Utilities’ | ‘Controlled Image’. The phrase *Controlled Image’
will be displayed to the left of the Capture Button as a visual indication that the image about to
be captured will be flagged as controlled.

162 VistA Imaging MAG*3.0*122 November 2012
Clinical Capture User Manual — Rev. 3



Capturing Group using Batch Capture

In VistA Imaging Capture, when you are capturing a batch of images as an Image Group, before
you <click> the *Capture’ button, select the menu option “Utilities’ | ‘Controlled Image’. The
phrase ‘Controlled Image’ will be displayed to the left of the Capture Button as a visual
indication that the Image Group about to be captured will be flagged as controlled.

Capturing Group (not using batch capture)

In VistA Imaging Capture, when you are capturing multiple images as an Image Group, before
you <click> the *Capture’ button, select the menu option ‘Utilities” | ‘Controlled Image’. The
phrase ‘Controlled Image’ will be displayed to the left of the Capture Button as a visual
indication that the Image about to be captured will be flagged as controlled. This gives a way to
mark only certain images of the Group as “‘Controlled’.
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Image Menu

Image Menu has options for Image manipulation. See below for explanation of the available
options.

o

Zoorm L
Mose L
Rotate v i
Invert

Reset Shift+Ckrl+3
Clear

1 ContraskjBrightness r

E Acroll r
. Page r
] lﬂ Open Pan Window

! Cespeckle

T peskew

Copy to Clipboard
Paste from Clipboard

Zoom

Help

M Zoom In Shift-+Ctr-+1
Mouse L Zoom Ouk Shift+CErH-O
Rotate Pk o Fitta width  Shife+Cerlew

it to Height

Irveert E:H ! -
Resst  ShifteCries Dol oo Window

11 Actual Size  Shift+Ctr+a
Clear

Zoom sub-menu has options to size/re-size an image.

Click To...

Zoom In to zoom in to An image

Zoom QOut to zoom out of an image

Fit to Width  to fit the image to the window width (horizontal)

Fit to Height to fit the image to the height of the window (vertical)

Fit to Window to fit image to the entire window (vertical and horizontal)
Actual Size  to show image in its original size
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Mouse

% Pan
%\ Magnify
¢t Zoom
Bk Pointer

Mouse sub-menu has editing options available to size/re-size an image.

Click
Pan
Magnify
Zoom
Pointer

Rotate

To...

to pan image by dragging mouse

to magnify an image where the mouse is clicked

to zoom into an area of the image selected with the mouse
to go back to mouse pointer

m "% Right  Shift+Ckr+R

& Left

180

|"-4 Filp Horizonkal
E Flip Yertical

Rotate sub-menu has options to change image orientation.

Click
Right
Left
180

Flip Horizontal

Flip Vertical

Scroll

m TopLeft  Shift+Crrl+Home

To...

to rotate an image to the right
to rotate an image to the left
to rotate an image 180 degrees
to flip an image horizontally
to flip an image vertically

Top Right Shift+Ckrl+-Pglp
Bottom Left  shife+Crel+PoDin
Bokkam Right  Shife+Crrl+-End

Left Shift+Cerl+Left
Right Shift+Ctrl+Right
Up Shift-+Ckrl+Hp
I Do Shift+CtrlH-Down

Scroll sub-menu has options to scroll through the image.

Click

To...
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Top Left scroll to the top left corner of the image

Top Right scroll to the top right corner of the image
Bottom Left scroll to the bottom left corner of the image
Bottom Right scroll to the bottom right corner of the image
Left scroll to the left

Right scroll to the right

Up scroll up

Down scroll down

Page

Presvv  Chrl+Alk+Down
Mexk Crrl+-al+Up
Lask Crrl+alk+Right

Page sub-menu has options to scroll through multiple pages, if available

Click To...

First go to first image in study
Prev go to previous image
Next go to next image

Last go to last image

Reset

Resets image to its original size.
Clear

Clears image from the capture window.

Contrast

ContraskBrightness L4 Conkrast + Shift+Ckel+1
Conkrast - Shift+CerH-
Brightness +  Shift+CErl4+n
Brightness - Shift+Ckrl+M

Contrast sub-menu has options to adjust image contrast and brightness.

Click To...

Contrast + increase image contrast

Contrast - decrease image contrast

Brightness + increase image contrast
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Brightness - decrease image contrast

Other options:

Reset Shift+iCkr+5
Clear
Conkrast/Brightness L4

Scrall r
Page 4
m Open Pan wWindow

Despeckle

D DeSkew

Copy ko Clipboard

Paste Fram Cliphoard

Invert invert an image
Reset reset image back to original
Clear clears image from the screen

Open Pan Window  opens a pan image window. Pan window indicates the area within
the image that is being examined.

DeSpeckle despeckle image.
DeSkew deskew image - straighten images that have been captured at an
angle.

Copy to Clipboard  copy image
Paste from Clipboard paste image
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Help Menu

This section explains the Help Menu options in VistA Imaging Capture.

Imaging Capkure Window
Syskem Manager help
Docurnent Scanning. ..
Admin/Means Test...

Errar Code lookup...

v
Aboutk, ..
Contents Oper_ls the contents page of On-Line help for VistA
Imaging.
Imaging
Capture . . .
\Window Opens the Imaging Capture Window page of On-Line Help.
Opens the 'Options for MAG SYSTEM key holders help
topics.
2]
Contents | index | Find |
Click a topic, and then click Display. Or click anothertab, such as Index.
b Imaging Display
System Manager menu option
@ Prefetch Patient Images menu option
@ Irmage Infarmation window
System B
Vi

Manager help

meszage history window
':@ iztd, Imaging Capture
@ Syztem kanager menu option
@ meszage history window

Cloze I Print... Cancel

168

VistA Imaging MAG*3.0*122
Clinical Capture User Manual — Rev. 3

November 2012



Document
Scanning

Displays 'DocScan.hlp' help file.

Help Topics: DocScanhlp i 21|

Conterts |F|nd |

Click a book. and then click Open. Or click ancther tab. such as Index.

@ Chapter 1: Scanned Documents Linked to Patient Only
@ Chapter 2 Scanning Progress Motes Documents

@ Chapter 3: Scanning Medicine Documents

@ Chapter 4: Scanning Radiology Documents

@ Chapter & Scanning Surgical Documents

@ Chapter B: Scanning Laboratary Docurnents

@ Chapter 7: Modify the Irmaging " ork station Configuration
@ Chapter 8: Scanning with the Twain Windaw option

Open Print... | Cancel

Admin/Means
Test

Displays the Admin/Means Test Help file

SISES

Flle_ Edit Bookmark Options Help
Qontentsl Index I Back I Erint I e I ) I
Contents

Means Tests Scanning Configuration

Configuring the Capture Workstation for Means Test
Scanning

Means Test Scanning
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Error Code
Lookup

Opens the 'Error Lookup' window. A short description will
be displayed for the error code entered.

& Error Lookup

W alue: i

Enar Message

The zystem cannot find the path zpecified.

Modules...l LookUpl Close | Help |

Use Internet
Explorer for
help

Launches the Internet Explorer to open help files

Conkents

Imaging Capture Window
System Manager help
Dacument Scanning. ..
Adrmin/Means Test...
Error Code lookup, ..

About,

About

Displays VistA Imaging version information.
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Security Keys

Note: If the ‘CAPTURE KEYS’ site parameter has been initialized, (set to True), the following
keys will need to be assigned appropriately.

Capture-related Security Keys

MAG Allow capture of clinical images without a VistA

CAPTURE Package association (i.e. ‘Patient Only: Clinical’ on the
Imaging Capture configuration window).

MAG NOTE User can electronically file notes without an electronic

EFILE signature from the Imaging Capture workstation.

MAGCAP Allow capture of administrative images to image

ADMIN association ‘Patient Only : Administrative’

MAGCAP CP Allow capture of Clinical Procedure images.

MAGCAP LAB User can capture Laboratory images from the Imaging
Capture workstation.

MAGCAP User can capture Cardiology images from the Imaging

MED C Capture workstation.

MAGCAP User can capture GI images from the Imaging Capture

MED G workstation.

MAGCAP User can capture Generic Medicine images from the

MED GEN Imaging Capture workstation.

MAGCAP User can capture Hematology images from the Imaging

MED H Capture workstation.

MAGCAP User can capture Internal Medicine / Hematology

MED HI images from the Imaging Capture workstation.

MAGCAP User can capture Internal Medicine images from the

MED | Imaging Capture workstation.

MAGCAP User can capture Neurology images from the Imaging

MED N Capture workstation.

MAGCAP User can capture Pulmonary / Endoscopy images from

MED P the Imaging Capture workstation.

MAGCAP User can capture Pulmonary Function Test images

MED PF from the Imaging Capture workstation.

MAGCAP User can capture Rheumatology images from the

MED R Imaging Capture workstation.

MAGCAP User can capture Consult images from the Imaging

MED Z Capture workstation.
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Capture-related Security Keys

MAGCAP User can capture Photo ID images from the Imaging

PHOTOID Capture workstation.

MAGCAP User can capture Radiology images from the Imaging

RAD Capture workstation.

MAGCAP SUR User can capture Surgery images from the Imaging
Capture workstation.

MAGCAP TIU User can capture TIU images from the Imaging Capture
workstation.

MAGCAP TRC User can capture images associated with a TelerReader

Consult from the Imaging Capture workstation.
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Appendix A: Supplemental Logon Screens

When logging in to Clinical Capture you may be confronted with two screens that are not
described in the Logging In & Starting Clinical Capture section of this document. In this
Appendix an alternate logon method is described.

To start Clinical Capture as a standalone applications from the workstation perform the
following steps.

1. Double-click the Capture shortcut =\ on the Windows desktop.
If a shortcut is not available, click &2 then choose Programs | VistA Imaging
Programs | VistA Imaging Clinical Capture 32-bit.

2. Select the server you have been instructed to log in to from the Connect To
window. If the server is not listed in the drop down list then select | New| and
enter the Address and Port Number in to the window. Your site administrator will
have the server information or call the help desk.

BROKERSERVER,9200 v
v OK X Cancel | ? Help | New |
Address: Unknown! FPort: | 9200

Address: I

Port Number: I

X Cancel
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3. Enter your Access and Verify codes. Screenshot included below.

- ER

e AR G TRAN | MG TRGREN ] WG T
“This V.8, Govarnsent conpulst systss ls for offisial uss snly. Tha fllss
el Lhils systes inolwls Peleral recerds that conilaln ssasliive Laforsstion
Al activities on this systen may be smiiored to seasure meiwerk
gariormancs sl ressuros uililiostion) 1o detsot wesutborinsd sooass Lo ar
mlmes of Uhs systes of Lndividual Files and utllicies o ths systes,
inalisding perssnal wes| sl 1o protect the sparatisasl integuivy of tha
systam. Porther use of this systes constitutes your conssst te wuch
monitoring. Misuss of or unssthorisedacosss to this systes say ressie in
mrimissl prosssutics and disclplinary, sdverss, of sibar Approprlats
P . =

=M IHGT T WARNING®® MRS NG
MISUSE OF TWIS STATEM AMD INFORMATION IN THIS STSTEM IS A FEDERAL CRIWE

- ipacDapand
Malonms To the VISLA Dmaglig Dess Syetes!

SN AN Accmss Code: [
<\“{‘A ey e | X Cancel |

Sanr okses  FDU U0 Pet W4

Must Select Division To Continue Signon!
B660) SALT LAKE CITY

(678) TUCSON, AZ

X Cancel 7 Help
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5.  The VistA Imaging Capture window appears as shown below.

VistA Imaging Capture : PATIENT,ONEZEROTWOTHREE (localhost) in use by: IMAGPROVIDERONETHREEFIVED

File Options Tools Configurations System Manager  Utlities Image  Help

Source: Import  Format

Contigl

Association;  Patient(Clin) Saving. Study Mods:  OnLine Other:  Copyto Seruer

—loi x|

Sekect Petert oo I [~ contoo ] ‘Zuummﬂ | Hpg o o0 e A N‘
] - 5 ~ X
PATIENT,ONEZEROTWOTHREE  000-00-1023 BRI MR S ol Yl ¢
*Study performed  CLIN
“Docimage Dete | o] oen [ =]
“Docinage Type | =
Speciaty I =
ProciEvent [ =
“mage Desc [
e [~ Batch
e o | [ Caneel | iy Comieie]
Image: Long Descrigtion (=]
CiProgram Files\Vi ingi [“)=]
File Narme. [ size [ Type [ Modified [ -
beforeandafie..  109B PG 12212011 24..
Blue hillsjog WKE by 041472008 5O..
DMODOSST PG STIKE PG OAMM4ZO000 1.
DMOOOSSEPG  TSKE PG O4D4E2000 11
DR0D0S99 JPG 367HB JPG 04042000 11
DRODOEDT JPG 196KB JPG 04042000 11
DMODDEO3JPG  420KB PG O4DM/2000 12
DMODDEOTTF  1073<B T 04042000 12
DMOOOE0S TF S3KB TF 040472000 10 =
EEE Patient : PATIENT,ONEZEROTWOTHREE I
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