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Introduction

1 Introduction

The Event Capture Graphical User Interface (GUI) User Manual provides instructions for using
the Event Capture options within the GUI setting. The target audience for this manual includes
Event Capture managers, application coordinators (ADPACS) and other software users.

The GUI provides a consistent, event driven, windows style, user interface for Event Capture.
The GUI captures all the utilization data that is presently available in Event Capture.

The Event Capture software provides a mechanism to track and account for procedures and
delivered services that other VistA packages do not handle. The procedures and services tracked
through Event Capture are associated with the following:

e The patient to whom they were delivered
e The provider requesting the service or procedure
e The DSS Unit responsible for delivering the service

DSS Units typically represent the smallest identifiable work unit in a clinical service at a medical
center. Veterans Affairs Medical Centers (VAMCs) defines the DSS Units. A DSS Unit can
represent any of the following:

An entire service.

A section of a service.

A small section within a section.

A medical equipment item used in patient procedures.

The user must define the following items for every DSS Unit:

e Service - The service associated with the DSS Unit.

e Cost Center - Fiscal identifier for the service using the particular DSS Unit (Cost
Centers are defined in detail in the MP4-Part VV Appendix B of the Fiscal Service cost
manuals).

e Medical Specialty - The specialty section associated with the DSS Unit.

1.1 Sensitive Information

To avoid displaying sensitive information regarding our patients and staff, the examples in this
manual contain pseudonyms or scrambled data instead of real names. Our patients and staff will
be referred to as “ECPATIENT, ONE”, “ECPROVIDER, ONE”, or “USER, ONE.” Scrambled
data is a series of random letters that replace a real name like “AAADY, JWHTRE”. Likewise,
real social security numbers (SSNs), real addresses, and other personal identifiers are not used.

1.2 Section 508-Compliant GUI

Section 508 of the Rehabilitation Act Amendments of 1998 requires that when Federal agencies
develop, procure, maintain, or use electronic and information technology, they shall ensure that
the electronic and information technology enables persons with disabilities to have access to, and
use of, information and data that is comparable to the access to and use of information and data
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by persons who are not individuals with disabilities, unless an undue burden would be imposed
on the agency.

The Section 508 Accessibility Testing and Training Center (T&TC) was consulted and
modifications to the GUI have been made to meet the requirements for 508 Compliance. Event
Capture was modified to enable screen readers to accurately interpret information on the screens.
As a result, some buttons and boxes have been moved, replaced, or renamed and some screen
titles have been modified.

For more information on the VA 508 Compliance efforts, please visit the following website:
http://www.section508.va.gov/index.asp

1.3 Related Manuals
The documentation for Event Capture v2.0 includes the following related manuals.

e Event Capture Installation Guide
e Event Capture Technical Manual
e Event Capture GUI Release Notes

These documents can be found at:
http://www.va.gov/vdl/application.asp?appid=39

1.4 Event Capture Online Documentation

Throughout the entire Event Capture system, click the question mark option located at the

toolbar -2_ or on the bottom right corner of the screen 2 IesicHelp ‘ to obtain online information
for any screen. The information provided in the help menus corresponds with the information
that is in this User Manual.

To obtain online information for a field, click on that field and then click <F1>.

Figure 1.1. Online Help Screen

Event Capture Topic Help - Enter/Edit Patient Procedures Selection

This screen allows wou to select a patient to either add, update or delete 2
procedures performed,

You must first select a location, then a 0SS Unit within that location,

The systern defaults to the current date as the date range. ¥ou can change the
date range if you desire to view procedures performed for another range.

Mext, select a patient. If there were procedures done within the date range
specified a list of those procedures will be displayed.

Once all fields have been entered, you can select the appropriate button to:- w
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1.5 Event Capture Interface with CPRS

Event Capture is accessible via the Computerized Patient Record System (CPRS). This design is
intended to increase the use of Event Capture by clinicians currently using CPRS. The creation
of a link and a single point of entry allow users to access both systems.

The interface between CPRS and Event Capture enables users to:

e Access Event Capture from within CPRS through a single sign-on.
e Select Event Capture Interface in the CPRS Tool Menu allowing the user to enter
Event Capture patient procedures.

1.6 Timeout Feature

Event Capture includes a timeout feature consistent with CPRS. A countdown screen will display
a warning of the pending timeout of the application when the Event Capture application is idle
for a user-defined amount of time. If the user takes no action, the application will close. Click on
the Do not close Event Capture button to stay connected.

Figure 1.2. Event Capture Timeout Screen

Event Capture Timeout

Ewvent Capture has been idle and will closel

Presz the button to continue warking in Event Capture

1 O | Do not cloze Event Capture |

The amount of time for the timeout and countdown features is user-defined at the application
server level.

1.7 CCOW Single Sign On

Event Capture includes Clinical Context Object Workgroup (CCOW) Single Sign-on capability.
If a user is signed onto another CCOW Single Sign-on enabled system, launching Event Capture
will not require the user to re-enter system Access and Verify codes. The status of the CCOW
single sign-on is shown via an icon on a panel in the upper right hand corner of the Main Menu.
The hover help will display “Clinical Link On” if Event Capture was accessed via CCOW single
sign-on, or “Clinical Link Off” if it was not. The icon on the panel is updated as well.

Figure 1.3. Event Capture CCOW Status

COOW Status B
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2 Orientation

The Event Capture User Manual is intended for use as an instructional guide to using the Event
Capture software. The user can use this manual in conjunction with the Event Capture GUI
Online help option.

Screen displays may vary among different sites and the data may not appear on the terminal
exactly as shown in this manual. Although screens are subject to modification, the major menu
options as they appear in this manual are fixed and are not subject to modification (except by the
package developer).

2.1 Online Help

Help is available for many fields in the Event Capture application. Click <F1> to access the
information needed to answer the prompt.

2.2 Frequently Asked Questions (FAQ)

e How can | access the Event Capture Graphical User Interface (GUI)?

— Users need an Access Code and Verify Code obtained from their local
Information Resource Management (IRM) staff to use the Event Capture GUI.

e How do I logon to the Event Capture GUI?

— Event Capture is usually accessed through a desktop shortcut that points to the
installation location. Ask the local support staff for assistance.

e What other logon problems should I anticipate?

— If Event Capture launches then it disappears or is not responding, check for a
firewall (for example, Black Ice). Make sure the listed IP address is correct and
not blocked for the system with which it is communicating. Local support staff is
available to assist with issues.

e What can cause the GUI to appear distorted? Missing scrollbars? Missing columns or
missing rows?
— The screen resolution needs to be set to 1600 x 900

2.2.1 Instructions for Setting Screen Resolution to 1600 x 900
1. Right-click on the desktop and then select Screen resolution.
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Figure 1.4. Desktop Menu Displayed After Right Click
View »
Sort by 3
Refresh

Paste
Paste shortcut
Undo Move Ctrl+Z

o NVIDIA Control Panel

[5]  Shared Folder Synchronization 4
Mext desktop background

New 3
nView Properties

Screen resolution

Personalize %

)

Figure 1.5. Screen Resolution Display

Change the appearance of your displays

Display: |1. Mobile PC Display ~|

Resolution: Ilﬁﬂﬂ » 900 (recommended) v]

Multiple displays: lEld:end these displays VI

This is currently your main display. Advanced settings

Connect to a projector (or press the & key and tap P)
Make text and other items larger or smaller

What display settings should [ choose?

[ oK ][ Cancel ] Apply

2. Select “Normal size (1600 x 90)” from the Resolution Setting dropdown box and then
click OK/APPLY.
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Figure 1.6. Menu Displayed After Selecting Screen Resolution Button (NVIDIA Graphics
Card Menu)

File Edit Desktop Display Help

Qe -Q |G

select a Task... —_— . -
3 Setings l! l 6:] Change Resolution T
i Adjust image settings with preview = Restore Defaults
i~Manage 3D settings You can adjust the amourt of information appearing on the screen and reduce flickering. You can also choose the high-definition (H
i-5et PhysX Configuration are using an HDTV and set a country-specific signal for your standard-definition {S0) TV.
=) Display
Adjust desktop color settings 1. Select the display you would like to change.
Rotate display -
Set up digital audio |
i-Adjust desktop size and position
i iSetupmultiple displays L '
[=)-Video Laptop Display Dell E198FP
i Adjust video color settings
i..Adjust video image settings E
2. Apply the following settings.
Connector:
(w—| | 3ptop display
Resolution: Refresh rate:
PC - | |60HZ -
1440 x 900 Color depth:
1366 768 " [Hghest(@zbity <
1280 = 800 L
1280 = 720 4
1152 = 864
1024 = 758 2
(&) 5istem Information he
] . 3
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3 Before Using the Software

Event Capture must be set up by using the options in the Event Capture Management Menu
before any data can be entered. Access to this menu should be restricted to the ADPAC and his
or her designees. The Event Capture ADPAC should use the following steps as a guide for
setting up the Event Capture software.

1. Security Keys:

e ECMGR - Give a user access to Event Capture System (ECS) Management Menu —
for the Event Capture Manager(s) only.

e ECALLU - Give a user access to all DSS Units (super user). (should be assigned only
to those managing the software (i.e., holders of the ECMGR key))

e ECNORPT - Restrict the user from access to the Event Capture Reports

e ECSPSH - Give a user access to upload data from a spreadsheet.

2. REQUIRED VISTA SETTINGS — Users must be assigned the following VistA Menu
options in order for the ECS GUI to work.

e EC GUI CONTEXT option.

3. Use the Location - Update Location Information option to create an Event Capture
location.

Notes:
e No further options are functional until an Event Capture location is created.
e The selected location must be in the INSTITUTION file (#4).
e A location must be created with this option before DSS Units can be established.

4. Contact each service for a list of its DSS Units, the names of its Event Capture users, and
the DSS Units for which they will enter data, and for individual product resource tracking
needs. Use the DSS Unit - Add or Update DSS Units option to establish DSS Units for
each service.

Note:
e No further options are functional until the DSS Units are created.

5. Use the Access by User - Grant Access to DSS Units by User option to assign user access
to specific DSS Units for the users identified in Step 2. Assign the ECALLU security key
only to those users who should have access to all DSS units.

Notes:
e Users must have access to DSS Units before they can begin entering data.
e Use the Access by User — Grant Access to DSS Units by User option to remove user
access for a specific DSS Unit, except for those users who have the ECALLU
security key, which overrides user access removal.

6. Use the Category - Add or Update Categories option to create local categories before the
user sets up Event Code screens. Creating local categories is optional.
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Before Using the Software

Note:

e After completion of this step, the Category Report option on the Reports Menu can be
used to print a report of the site’s local categories.

7. Use the Procedure - Add or Update Local Procedures option to enter new, or edit
existing, local procedures in the EC NATIONAL PROCEDURE file (#725). Adding
local procedures is optional.

Notes:

o Before starting this step, use the National/Local Procedure Report option on the
Reports Menu to print a list of procedures with their associated CPT codes. This
report can be quite lengthy if it includes national procedures, so it should be queued
to print to a device during non-peak hours.

e An associated CPT code must be entered to pass local procedures to PCE.
e Use this option to edit, but not delete, existing local procedures and to select an
associated CPT code if this workload data should be sent to PCE.

8. Use the Event Code Screen - Add or Update Event Code Screens option to:

e Create an event code screen for each procedure tracked in the Event Capture
software.

e Enter or edit an active associated clinic for DSS Units that are marked to send data to
PCE. If an Associated Clinic has non-conforming stop codes, the clinic will not be
selectable.

e Enter or edit a procedure Synonym.
e Enter or edit procedure Reason(s).
e Enter or edit procedure default Volume.

Note:
e A screen for the procedure must be created before it can be used for data entry.

9. Use the Print Category and Procedure Summary (Report) option on the Reports Menu to
print the Event Code screens sorted by DSS Units.

Notes:

e Data entry clerks might find the output generated by this report useful as a procedure
reference guide.

10. Set up of Event Capture is complete. Services can now enter data using the Data Entry
options and provide summary reports using the Reports options.
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4 Logon

Event Capture is accessed through a desktop shortcut that points to the installation location. if the
shortcut does not appear, refer to the Installation Guide for Event Capture or ask the local
support staff for assistance.

Figure 4.1. ECS GUI Icon

B
.
ECS GUI
The VistA Sign-on screen will display. Enter the user’s VistA Access Code and Verify Code.

Figure 4.2. VISTA Sign-on Screen

63 VISTA Sign-on

ALBANY ISC Information System Center
VAX Development Account

\ /-—' Access Code: ||  OK |
_/\/_ Verify Code: ’7 X Cancel

[ Change Verity Coda
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5 Event Capture Main Menu

The Event Capture software contains four menus. The user must hold the appropriate security
keys to have access to the Spreadsheet menu (ECSPSH) and to the Management Menu
(ECMGR) and their options. To remove the Reports menu for a user, add the ECNORPT

security key.

Event Capture Main Menu

The following Main Menu options display when the Event Capture GUI opens.

Figure 5.1. Main Menu for Event Capture

E Event Capture

File Function View Help

[E=8 =l =~

A Bman| 2|

Enter Patient and Procedure Data

Spreadsheet Enter Data wia the Event Capture Spreadsheet
Beports Preview and Print Selected Reports

ME  Management Menu Perform Event Capture Management Functions
A Exit Exitthe Event Capture System

COOW Status  Ba

Figure 5.2. Main Menu with the ECNORPT Security Key Added for the User

€ Event Capture

File Function View Help

[E=REoR ==

PTEEERS

Enter Patient and Procedure Data

Spreadsheet Enter Data via the Event Capture Spreadshest

M5 Management Menu Ferfarm Ewvent Capture Management Functions
A Ezit Exit the Event Capture System

COOW Status B
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Event Capture Main Menu

5.1 Icon Shortcuts
The ICON shortcuts can be used to access options in Event Capture.

Figure 5.3. ICON Shortcuts

@ Event Capture |Z||Elf'5__<|

File Funckion ‘“iew Help

E=l=1ksd

@ Close the Application Go to the Reports Menu
Go to the Data Entry Menu mzl  Go to the Management Menu

Go to the Event Capture Spreadsheet 2| Display Screen Help

52 Menu Bar

The Event Capture menu bar enables the user to access shortcut commands.

Figure 5.4. Main Menu Bar
3 Event Capture E|§|@

File Function Wiew Help

The File menu enables the user to Exit the window. The Function Menu on the Main window
provides access to Data Entry, Spreadsheet, Reports and Management Menu functions. The View
menu enables the user to show or hide the Toolbar and Status Bar. Help provides topic specific
help or information about the Event Capture system.

Figure 5.5. Main Menu Bar with Menus Expanded

@ Event Capture
File Function Wiew | Help

@ ¥ ? Topic Help

@ About Event Capture

& Event Capture

File Function | Yiew Help

“_:El v Toolbar |
w Status Bar

3 Event Capture

File | Function View Help

Daka Entry

= Spreadshest
Reparts

M Management Menu

& Event Capture

File Function Yiew Help

9l Exit M

5.3 Menu Bar for Specific Functions

The Menu Bar functions are described in the subsections below.

5.3.1 Data Entry Menu Bar
The Data Entry menu bar consists of the File, Edit, View, and Help menus.
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Event Capture Main Menu

Figure 5.6. Data Entry Menu Options

3 Event Capture - Data Entry Menu
File Edit Wiew Help
| | szl 2

The File menu enables the user to Exit the window. The Edit Menu on the Main window
provides access to Data Entry by Patient, Data Entry by Procedure and Multiple/Multiple
functions. The View menu enables the user to show or hide the Toolbar and Status Bar. Help
provides topic specific help or information about the Event Capture system.

Figure 5.7. Data Entry with Menus Expanded

€ Event Capture - Data Entry Menu
File Edit WYiew  Help

3 Event Capture - D4

@ Event Capture -

File | Edt Wiew Help

Fil= Edit View Help File Edit WView Help
e %3 Data Entry by Patient ? Topic Help
55! Exit f =" v Toolbar ﬂ £l 2|4 3
_.—k |;g;§'| = L2 Data Entry by Procedure ﬂl ﬁ v Status Bar _| 'i_léi_'@ About Event Capture

£ Multigle | Muliple

5.3.2 Spreadsheet Menu Bar

The Spreadsheet menu bar consists of the File, Edit, EC Upload, Spreadsheet Options, and Help
menus.

Figure 5.8. Spreadsheet Upload Options

3 Event Capture - Spreadsheet Upload
File Edit EC Upload Spreadshest Options  Help

e 1= |

The File menu enables the user to Exit the window as well as Open, Close, Save, Save As and
Print a file. The Edit Menu on the Main window provides access to Cut, Copy, Paste, Insert Row
and Delete Row functions. The EC Upload menu enables the user to Upload Records to VistA.
The Spreadsheet Options menu enables the user to Change Column Headers or Change
Duplicate Threshold. Help provides topic specific help or information about the Event Capture
system.

Figure 5.9. Spreadsheet Menu with Menus Expanded

€3 Event Capturfpnt Capture - 5 Qure - Spreadsheet Upload  fadsheet Upload
S Bt Ec NS EC Uplo NEMUNGELR Spreadshest Options BESCELEdeiig:
Open... ! "
1

? Topsc Help
N R Change Duplicate Threshald (2 About Event Capture

ﬂ Exit
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5.3.3 Reports Menu Bar
The Reports menu bar consists of the File, View, and Help menus.

Figure 5.10. Reports Menu Bar

3 Event Capture - Patient Summary Report
Filz \iew Help
| 4 2|

The File menu enables the user to Exit the window. The View menu enables the user to show or
hide the Toolbar and Status Bar. Help provides topic specific help or information about the Event
Capture system.

Figure 5.11. Reports Menu with Menus Expanded

€ Event Capture - Patient Sun

v Toolbar

? Topic Help
O T
ﬂl ;l'i?) About Event Capture

= Skatus Bar

5.3.4 Management Menu Bars
The Management menu bar consists of the File, Table, View, and Help menus.

Figure 5.12. Management Menu Options

€ Event Ca pture Management Menu
File Table Wiew Help
| 1 ]39[0 : R 5] s8] 2]

The File menu enables the user to Exit the window. The Table Menu on the Main window
provides access to Location, DSS Unit, Access by User, Category, Procedure, Reason, Event
Code Screen and Inactivate EC Screen functions. The View menu enables the user to show or
hide the Toolbar and Status Bar. Help provides topic specific help or information about the Event
Capture system.
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Sl Exit

5.4

Event Capture Main Menu

Figure 5.13. Management Menu with Menus Expanded

3 Event Capture Manage: € Event Capture Mandll {3 Event Capture Management Menu
File Table Wiew Help Fil= Table View Help

Filz | Table “iew Help
— Toalbar =1 .1 ? Topic Help
] i Log | & -
ﬂl —I— | ﬂl M@ About Event Capkure

Lo Location
== & D55 Unit
i? Arccess by User
[at Category
%24 Procedure
R Reasan
H Event Code Screen
H Inactivate EC Screen

 Skatus Bar

Default Location to all Enter/Edit Screens

On all Event Capture screens, the previous Location entry will be “saved” and used as the default
on subsequent Location fields.
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Data Entry Menu

6 Data Entry Menu

The Data Entry menu offers the following options:

e Data Entry by Patient — Enter/Edit Patient Procedures
e Data Entry by Procedure — Batch (Same Procedure, Multiple Patients)
e Multiple Dates/Procs — Multiple Dates / Multiple Procedures

Figure 6.1. Data Entry Menu Screen

@ Event Capture - Data Entry Menu E“El@

File Edit ‘Wiew Help

4 sz)wl8 2

8% DataEnty by Patient | Enter / Edit Patient Procedure(s)

L% DataEntry by Procedure | Batch (Same Procedure, Multiple Fatients)

&% Multiple Dates / Procs Multiple Dates / Multiple Pracedures

| Exit | Exitthe Data Entry kenu
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Data Entry Menu — Data Entry By Patient

6.1 Data Entry by Patient

The following subsections describe the data entry process for patient data.

6.1.1 Before the User Starts
Use this option to:

Enter a single procedure for one patient
Enter multiple procedures for one patient
Edit an existing patient procedure

Delete an existing patient procedure

Event Code screens must be defined before entering any Event Capture data.

6.1.2 What the User Will See

e A summary screen to identify the Location, DSS Unit, Procedure Date Range, Patient
Identifier and the Procedures for that patient
e A Detail screen to show the detailed information about a selected procedure

Figure 6.2. Summary Screen for Enter/Edit Patient Procedures

@ Event Capture - Enter/Edit Patient Procedures E@@
File Edit Sort Wiew Help
A |4l 2]
Location: |DAYTON | D35 Unit |
D ate Fange Yiew of Patient's Recorded Procedures
Procedures From: |01 FEB 2011 = Procedures Thiough: 01 FEB 2012 ~|
Patient |dentifier
| | Search
Cateq... | Procedure Mame | Date and Time | Yolume | Associated Cli... | Ordering Secti... | Primary Diagnosis | Primar...
j"L Close | & | | = | P TopicHelp |

6.1.3 Instructions for Enter/Edit Patient Procedures Screen
1. Select a Location.

e If there is only one Location set up for the Event Capture System, the Location on the
screen will default to that value.
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e If there is more than one Event Capture Location set up, the Location will default to
the last Location used. To change the Location, choose a Location from the dropdown
list of available Event Capture Locations.

2. Select a DSS Unit.

e If one DSS Unit is defined in the Event Capture Management Menu for DSS Unit, or
if only one DSS Unit is assigned to the user, that DSS Unit value will default.

e If more than one DSS Unit is defined, a default will not be assigned. Choose a DSS
Unit from a dropdown list of accessible DSS Units.

e The user can add, edit or delete any patient procedure for the selected DSS Unit.

e To gain access to a DSS Unit, go the Management Menu and choose the DSS Unit -
Add or Update DSS Units function to add the unit to the dropdown list. (Note: The
ECMGR key is required)

3. Select a Date Range.

e The Procedure Date Range (from/through) will default to the system date. These
fields may be edited by typing in a date (dd mmm yyyy) or by using the calendar
dropdown.

Note:
e An edit check will prevent selecting a date in the future or selecting Procedures from
a date that is later than the Procedures Through date.

Figure 6.3. Calendar Dropdown for Date Range View

[Drate Range Yiew of Patient’s Recorded Procedures
Procedures From: |INE=ER=IRF j Procedures Through: |U1 FEE 2012 j

Sun Mon Tue Wed Thu Fri Sat
@23 =] _seuch i

5 B 7 &8 9 1M N

Patient |dentifier

12 13 14 15 16 17 18
Cateq.. | Procedu 19 20 21 22 23 24 25  Associated Cli | Ordering Sech... | Primary Diagnosiz | Frimar...
26 27 28 02:

il

4. Use the Patient Identifier field to select a patient.

e Enter one of the following:
Patient Name (whole or partial, last name first)
Social Security Number
Last four digits of the Patient Social Security Number
— First character of Last Name plus the last four digits of the SSN with no spaces
e Click <Enter> or the Search button.
e Choose from the list of patients displayed.

5. Once the previous steps are complete, the bottom section of the window will display the
Procedure History in chronological order for the selected patient at the selected DSS Unit
for the date range specified. The Procedure History will display the Category, Procedure,
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Date/Time, Volume, Associated Clinic, Ordering Section, Primary Diagnosis and
Primary Provider.
Notes:

e Click on the field header to sort the data in a different order.

All buttons at the bottom of the screen (Close, Add, Update, Delete and Topic Help)
are active.

Clicking on a previously entered Procedure, shown on the lower half of the Enter/Edit

Patient Procedure screen, will highlight the procedure and activate the Update and
Delete buttons.

Figure 6.4. Procedure History for Sample Patient

@ Event Capture - Enter/Edit Patient Procedures

File Edit Sort Wiew Help

4] 5/a]% 2|

Location: [DAYTON =l D35 Unit: [CARDIAL CATH |
Date Range Yiew of Patient's Recorded Procedures
Procedures From; |I1JAN 2012 j Frocedures Through: |01 FEB 2012 j
Patient [dentifier
ECPATIENT.TEM [BEE-10-1010) DOB: 3/2415341 j Search §

j'LQIose | g Add A Update = [elete ? Topic Help

6. Click the Add button to do data entry.

Click the Update button to display the procedure on the Edit Patient Procedure (Detail)
screen.

8. Click the Delete button to delete the procedure from the patient’s record.

6.1.4 Recent Visits Pop-up Screen
1. Click the Add button to do data entry. The Recent Visits pop-up screen will display.
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Figure 6.5. Recent Visits Screen

@ Recent Visits

Patient 1dentifier

| 2

Becent Yisitz
[ ate Time Azzociated Clinic

¢ QK | ﬁ lgnore | x Cancel |

2. On the Recent Visits pop-up box, choose one of three options:

e Select the appropriate Appointment/Encounter from the Recent Visits. Click OK to
close the pop-up box. The Add Patient Procedure screen will display, which will have
the Procedure Date/Time and Associated Clinic populated and locked, based on the
Appointment/Encounter selected on the Recent Visits pop-up box. Enter the
procedure(s), answer classification questions as they pertain to that visit if enabled,
and enter diagnoses, provider, and other pertinent fields if required (reasons, ordering
section and/or modifiers).

Note:
e If the Associated Clinic for the record is no longer active, the Error: Invalid
Associated Clinic pop-up will appear. The pop-up only lists active associated clinics.
To update the record, select an active clinic from the list and then OK. Select Cancel
to open the record and the Associated Clinic will be blank.
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Figure 6.6. Invalid Associated Clinic Pop-up

Error: Invalid Associated Clinic

The default Azzociated Clinic iz inactive for the date zelected.
Pleaze select the appropriate achive clinic and notify pour ECS Coordinatar.

000-EYE MOM TREATMEMT -+
000-tH MOMN TREATMEMT
35 DYC CLIMNIC DAYS

35 DJC CLINIC EVE %

35 DAC CLIMIC NIGHT 5=

4M D/C CLIMIC DaYS -+

4M D/C CLIMIC EVE -+

4M D/C CLIMIC MIGHTS ¢

5N D/C CLIMIC DaYS =

&M D/C CLIMIC EVE

&M D/C CLIMIC MIGHTS 4

55 DJC CLIMNIC DAYS -

55 D/C CLIMNIC EWE = j

000 ADMIM SCHEDULING [NC)e= ﬂ

| x Cancel |

e Click Ignore on the Recent Visits pop-up to go to an empty Add Patient Procedure
screen to enter detail for all fields.

e Click Cancel to close the Recent Visits pop-up and stay at the Enter/Edit Patient
Procedure screen.

June 2015 Event Capture V. 2.0 GUI User Manual 20
Patch EC*2.0*126



Data Entry Menu — Data Entry By Patient

Figure 6.7. Add Patient Procedure (or Edit Patient Procedure) Detail Screen

3 Event Capture - Add Patient Procedure [ECPATIENT,TENM (666-10-1010) DOB: 3/24/1941]

Location: D55 Unit; Categorny:
Frocedure Date & Time: Status: Eligibility Code: Procedure M ame Wolurne:
|01 FEB 2012 @1540 | |Dutpatient | =l | =l 4]
Beasonz
Madifiers &vailable: Modifiers Selected: 1: | ﬂ
Include iz
2 | j
=1 Exclude .
3 |
Service Combat Agent lonizing S Azia Military Sexual Head/Meck Project 112/
Connected? Weteran? Orange? Radiation? Conditions? Trauma? Cancer? SHaD?
Ordering Section Diagnozes
| Primary: | J E
| z‘ Secondary D= 1: | J
Aszociated Clinic Secondary Dx 2 | J
| Secondary Dx 3 | J
| Z‘ Secondary Dx 4: | J
Providers Available: Providers Selected:
ECFROVIDER.EIGHTEEM &llopathic deh Include I
ECPROVIDER EIGHTEEN &llopathic and
ECPROVIDER ELEVEN &llopathic and Osteopathic Physicians Resider
ECPROVIDER FIFTEEN Alonathic and Osteopathic Physicians Resider 7| =8 Exclude
W Ok | x Cancel | g Add | ? Help |

6.1.5

Adding Information to the Add Patient Procedure of Edit
Patient Procedure Screen

To complete the Add Patient Procedure or Edit Patient Procedure screen:

1. Select a Category

e If only one category is defined for the specified DSS Unit, that category will default.
o If the Allow Category field in the Add DSS Unit Management set up is set to NO,
then the Category field will be blank and disabled.

2. Select the Procedure Date and Time.

e This information is complete if an appointment selection occurred on the Recent
Visits pop-up.

e Typing “N” and then clicking <Enter> in the field (instead of clicking the == button)
will bypass the pop-up, or clicking Now on the pop-up will enter the current system
date and time. When the Midnight button is clicked, “23:59” is displayed for the time
on the date selected.
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Figure 6.8. Select Date/Time Pop-up

«| Mawyz9.2008 g 1225 o |
Sun |Mon| Tue [wed| Thu| Fi [ gat | & A[:00- Cancel

1 2 3
4 5 & 7 8 3 10
1112 13 14 15 16 17
1819 20 2 2 23 24
s x 2 =B w0 o

Today Mo | Midnight

3. Select an Eligibility Code for this procedure.

o If the selected patient has only one Eligibility Code, that value defaults. Otherwise,
select the Eligibility Code that applies to this procedure.
e The primary Eligibility Code displays as the default.

4. Select a Procedure Name.
e Select a procedure from the dropdown list.

5. Enter the Volume for the procedure.
6. If applicable, the CPT Modifiers section will be enabled.

e Modifiers provide additional information about a CPT procedure. With functionality
put in place by the Code Set Versioning project, only CPT modifiers that are active
for the date and time of the event will show.

Choose a Modifier from the Modifiers Available list and click Include.

Repeat as needed.

To remove a modifier, choose it from the Modifiers Selected list and click Exclude.
Click <CTRL-Click> to select multiple Modifiers at one time.

7. If applicable, the Reasons field will be enabled.

e The user can enter up to three reasons.

e Reason #1 must be entered before a second or third may be entered. Reason #2 must
be entered before a third may be entered.

e Reasons appear alphabetically in the dropdown.

e A reason will not appear in the dropdown list for remaining reason fields as an option
once selected.

e A reason can be selected by entering the initial letter(s) into the Reasons field. If the
reason that appears is not the correct choice, click the down arrow on the reason
dropdown to select another reason or enter different letter(s).

8. If applicable, the mandatory classification questions section will be enabled.
e Select YES only if the treatment received relates to that classification.
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e Click <F1> while in the Service-Connected field will open a pop-up window
displaying the patient’s service connection and any rated disabilities.

Figure 6.9. Service Connection and Rated Disabilities Screen

Event Capture - Service Connection and Rated Disabilities

Patient's Serice Connection and Rated Disabilities:

SC Percent: %
Rated Disabilities: Mone Stated

Enter either " or T'.

o OK

9. Select the Ordering Section.
10. Select the associated ICD code for the procedure.

e Use the Primary field to enter one of the following:
— ICD code (whole or partial)
— Diagnosis Name (whole or partial)

e Click the Search button.
e Select from the resulting dropdown list.
e Repeat as needed to select the Secondary Diagnosis Codes.

11. Select the Associated Clinic (if not already populated from Recent Visits pop-up).

12. Select the providers of the services. Use the Providers Available text box to enter the
following:

e Provider name (full or partial, last name first)
o Select the provider from the resulting dropdown list and click Include.
e Toremove a provider, select from the Providers Selected list and click Exclude.

13. Click the Add button to save the edited procedure.

14. Click the OK button to save the edited procedure and return to the Enter Patient
Procedure screen.

15. Click the Cancel button to return to the Enter Patient Procedure screen without saving the
above entries.

Notes:
e |f the record transmits to PCE based on the DSS Unit on Management Menu set up,
then all fields will be required.
e If the record does not transmit to PCE based on the DSS Unit on Management Menu
set up, then the Associated Clinic and the four Secondary Diagnosis fields will be
disabled.
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6.1.6
The following instructions and example assume that a user is entering a new procedure for a

Data Entry Menu — Data Entry By Patient

e Click <F1> while in any field to open a pop-up window displaying a Help message.

Add a Patient Record

specified patient and that the specified DSS Unit data transmits to PCE.

1. On the Main Menu, select Data Entry.
2. On the Data Entry Menu, select Data Entry by Patient.
3. The Edit Patient Procedures screen appears.
4. Select the Location and DSS Unit.
5. Allow the Procedure Date Range to default to today.
6. Select a Patient.
Figure 6.10. Edit Patient Procedure Summary Screen
@ Event Capture - Enter/Edit Patient Procedures
File Edit Sort  Wiew Help
Al la]%] 2]
Lacation: |DAYTON | DSS Urit: [BLIND REHAB ECS ~|
[ate Range View of Patient's Recorded Procedures
Procedures From: |1DFEB 2ma j Pracedures Through: |10 FEB 2012 j
Eatient Identifier
[ECPATIENT NINE (666-13-1919) DOB: 6/22/1923 ~|  Seach 8
Categ... | Procedure Mame | Date and Time | Volume | Aszociated Chi... | Ordering Secti... | Frimary Diagnosis | Primar...
fLQIDse | — P Topic Help
7. Click Add.
8. The Recent Visits screen will appear. Click Ignore.
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Figure 6.11. Add Patient Procedure Detail Screen

& Event Capture - &dd Patient Procedure [ECPATIENT ,NINE (666-19-1919%) DOB: 6/22/1923]
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Location: D55 Unit: Category:
| | =
Procedure Date & Time: Status: Eligibility Code: Pracedure Name Walume:
| =] | |SERVICE CONNECTED 5w | [00770 ANESTH BLOOD VESSEL REPAIR [NOT DEFINED]  =| |1 |
Eeasons
Modifiers Awvailable: Modifiers Selected: T: | j
5 DU IO S ks N -
51 MULTIPLE PROCEDURES
52 REDUICED SERVICES | _<WExclude 3| =
Service Combat Agent lonizing S Asia Military Sexual Head/Meck Project 112/
Connected? “Weteran? Orange? Fiadiation? Conditions? Trauma? Cancer? SHAD?
| [~ | I | [ | [~ | [~ | [~ | [~ | [~
Ordering Section Diagnozes
[BLIND REHAE Primary: | - &
CiP REQUESTS . Secondary D 1: | j
Azzociated Clinic Secondary Dx 2 | j
[000 ADMIN SCHEDLILING (NCJ% Seconday D3 | =
000 ADMIN SCHEDULING [N )
OO0-EYE NON TREATMENT - Secondany Dx 4 | =
Providers Available: Froviders Selected:
| Include g%
[~
j <1 Exclude
' 0K | XK Cancel | & Add | ? Help
9. Complete the procedure related fields on the Add Patient Procedure detail screen
according to the field-by-field instructions given earlier.
10. Click Add to save the Detail entries and open another Detail screen for this patient.
11. Click OK to save the Detail entries and return to the Enter/Edit Patient Procedures
screen.
12. The Enter/Edit Patient Procedures screen will display the procedure(s) entered for this
patient.
13. Click Close to return to the Data Entry menu.
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Figure 6.12. Enter/Edit Patient Procedures with New Procedure Added

{2 Event Capture - Enter/Edit Patient Procedures E!@Igi
Fle Edt Sort View Help

& nlale] 2|

Location: [DAYTON ~] DSt [BLIND REHAB ECS =
Date Range View of Patient’s Recorded Proceduwes
Procedures Frox [10 FEB 2012 =| Procedures Thiough: [10FEB 2012 A
Patient Ideniifier
[ECPATIENT NINE (686-19-1913) DOB: 6/22/1923 v|  Seach § |

Categ.. | Procedure Name | Date and Time | Volume | Associated Ch.. | Ordering Secti.. Primaty Diagnosis Primar...
00770 A 0 FEB 20 000 A : AB :

. { PRO
BLOC 58 = A -9

ficese |[C#203 )| A updste | = poote | 2 TopicHen|

B

6.1.7 Edit a Patient Procedure
1. On the Main Menu, select Data Entry.
2. On the Data Entry Menu, select Data Entry by Patient.
3. The Enter/Edit Patient Procedures summary screen appears.
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Figure 6.13. Enter/Edit Patient Procedures Summary Sheet

E Event Capture - Enter/Edit Patient Procedures == 2 |
File Edit Sert View Help
A %|a% 2]
Location: |CHEYENNE YAMROC | DSS Unit: |ATZ1 CARE COORDINATION |
— Date Range Yiew of Patient's Becorded Procedure:
Frocedures From: I'I OMAR 2014 j Frocedures Through: I'I 0APR 2014 j
— Patient |dentifier
ITEST,EENSUSDNE [BEE-54-3232) DOB: 8/21/1968 LI Search Bk |

93030 COMPUTER | 03 APR 2014 1 CHY CCHT SOCIAL WORK. | A3E.2 Lassa fever BalBe
DATAANALYSIS  @1124 MOMTHLY [IED0)
MOMITOR-=
1-'|_ LCloze | g Add A lpdate = [Delete ? Topic Help

Select the Location and DSS Unit.
Enter a Procedure Date Range by using the calendar dropdowns. The default is today.
Select a Patient.

The lower portion of the screen will display the procedure(s) for the selected patient and
the DSS Unit within the date range.

Choose a procedure and click Update.
The Edit Patient Procedure screen appears.

N o o ks
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Figure 6.14. Edit Patient Procedure Screen

{3 Event Capture - Edit Patient Procedure [ECPATIENT,EIGHT (666-18-1818) DOB: 1/21/1988] (=3
Location: D55 Unit: Category:
Procedure Date & Time: Statug: Eligibility Code: Procedure Name Wolume:
[26 4N 2012 @1416 o] [Dutpatient | | 33505 BIOPSY OF HEART LINING [33505 BIOPSY OF HEART ~| |1 2]
FReaszons
Madifiers Available: Maodifiers Selected: 1: | J
22 UNUSUAL PROCEDURAL SERVICES » Include Iz 47 AMESTHESIA BY SURGEON
23 UNUSUAL ANESTHESIA 2 | J
26 PROFESSIONAL COMPONENT
51 MULTIPLE PROCEDURES v <0 Exclude 3 | J
Service Combat Agent lonizing S Azia Military Sexual Head/Meck Project 112/
Connected? “eteran? Orange? Radiation? Conditions? Trauma? Cancer? SHAD?
Ordering Section Diagnoses
[CARDIOLOGY Primary: | | E
CARDIOLOGY
CHAPLAIN . Secondary Dx 1 | J
Aszociated Clinic Secondary Dk 2 | J
| Secondary D 3 | J
| Z‘ Secondary Dx 4 | J
Providers Awvailable: Providers Selected:
|| Include g ECPROVIDER FOURTEEN
ECPROVIDER EIGHTEEM &lopathic and Osteopathic Physicians Flesitj
ECPROVIDER.ELEVEN Allopathic and Osteopathic Physicians Resider £ Exclude
ECPROVIDER.FIFTEEN &llopathic and Osteapathic Physicians Hesidelﬂ
" OK | x Cancel | 4 Add | ? Help |

10.

11.
12.
13.

14.

6.1.8

Complete the procedure related fields on the Edit Patient Procedure detail screen
according to the field-by-field instructions given earlier.

Click Add to save the detail entries and open another detail screen for this patient.
Click OK to save the detail entries and return to the Enter/Edit Patient Procedures screen.

The Enter/Edit Patient Procedures screen will display the procedure(s) entered for this
patient.

Click Close to return to the Data Entry menu.

Delete a Patient Procedure

1. On the Main Menu, select Data Entry.
2. On the Data Entry Menu, select Data Entry by Patient.
3. The Enter/Edit Patient Procedures summary screen appears.
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Figure 6.15. Enter/Edit Patient Procedure Screen

@ Event Capture - Enter/Edit Patient Procedures
File Edit Sort Wiew Help

A k| ?

Lacation: |DAYTON | DSS Unit. |CARDIAC CATH |
Date Range Yiew of Patient's Recorded Procedures
Procedures From; |02 JAN 2012 j Frocedures Thraugh: |13 FEE 2012 j

Patient [dentifier

ECPATIEMT EIGHT [BE6-18-1818) DOE: 1/21/1988 j Search
Categ... | Procedure Mame | Date and Time | Wolume | éssociated Chi... | Ordering Secti.. Frimary Diagnozis

Primar...

j'LQIose | & Add A Update = Delete 9 Topic Help

Select the Location and DSS Unit.

Enter a Procedure Date Range by using the calendar dropdowns. The default is today.
Select a patient.

The lower portion of the screen will display the procedure(s) for the selected patient and
the DSS Unit within the date range.

Choose a procedure and click Delete.
A confirmation message appears.

e Click Yes and a pop-up appears to show the selected procedure was deleted for the
patient. Click OK to return to the Enter/Edit Patient Procedures screen.

e Click No to return to the Enter/Edit Patient Procedures screen.

N o o ok

Figure 6.16. Confirmation Message

Information

The procedure was deleted For this patient.

Figure 6.17. Procedure Deleted Pop-up

Confirmation

This patient procedure will be deleted, Continue?
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10. The screen will now refresh to show the remaining procedures entered for this patient.

Figure 6.18. Enter/Edit Patient Procedures Screen with Procedure Deleted

€ Event Capture - Enter/Edit Patient Procedures [Z”E|El
File Edit Sort  Wiew Help

a5 2

Locatior: [DAYTON =l DSS Unit: [CARDIAC CATH |

D ate Range View of Patient's Recorded Procedures
Procedures From: |02 JAN 2012 j Frocedures Through: |13 FEE 2012 j

Patient |dentifier

|EEF'ATIENT,EIGHT [BEE-18-1818) DOB: 1/21/1988 j Search )
Cateq... | Procedure Mame | Date and Time | Yolume | Agzociated Cli... | Ordering Secti... | Primary Diagnosis | Frimar...
1. Cosz | & Add = 9 Topic Help

11. Click Close to return to the Data Entry menu.
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6.2

Data Entry Menu — Data Entry By Procedure

Data Entry by Procedure

The following subsections describe the step-by-step process for entering data.

6.2.1

Before the User Starts

Enter / edit the same procedure for multiple patients
Event Code screens must be defined before entering any Event Capture data.

What the User Will See
The left half of the screen contains information for the procedure that the user will

Use the Data Entry by Patient option to make corrections to erroneous patient data.

add for each patient. (Note: The user will enter the procedure information only one

time.)

The right half of the screen identifies each patient. The user will complete this section

for each patient. Click Add to get a refreshed screen for the next patient.

session.

Figure 6.19. Same Procedure, Multiple Patients Screen

The View button displays a listing of all patients entered for this procedure in this

@ Event Capture - Same Procedure, Multiple Patients

File Edit Wew Help
A »[o| 2
Selection Criteria Patient |dentifier
Location: D55 Unit: -
[DAYTON Bl | | = ﬂ
Lategory: Procedure Date and Time: Status: Eligibility Code: Wolume:
| | J1aFER2mz @147 = | | = | =]
|F'l0c:edure Hame: J Service Connected?  Combat Weteran?  Agent Orange? lonizing R adiation’?
- | E [~ | [ | [~
S Asia Cond? Mil Sexual Trauma? Head-Meck Cancer?  Proj112/5HaD?
I cih S —
Feeman 2 | j Ordering Section Azzociated Clinic
Feason 3 | j | J | J
- N
Modifiers Available: = Modifiers S elected: .
Diagnoses
=0 Primary: | j E
Secondary 1: | j
Praviders Available: Praviders Selected: Secondary 2: | j
ECPROYIDER EIGHTEEN Allopathi
ECPROVIDER.EIGHTEEN Allop. Seconday 3 | =l
ECFROVIDER ELEVEMN Allopath
ECPROVIDER FIFTEEN Alooatr =) = Secondary 4 | |
0K | X Cancel | & Add | 52 Yiew | ? Help |
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6.2.3

Data Entry Menu — Data Entry By Procedure

Instructions for Adding a Procedure for Multiple Patients

The following instructions and example assume that the user wants the specified DSS Unit to
send data to PCE.

1.

Select a Location.

If there is only one Location set up for the Event Capture System, the Location on the
screen will default to that value.

If there is more than one Event Capture Location set up, the Location will default to

the last Location used. To change the Location, choose a Location from the dropdown
list of available Event Capture Locations.

Select a DSS Unit.

If one DSS Unit is defined in the Event Capture Management Menu for DSS Unit, or
if only one DSS Unit is assigned to the user, that DSS Unit value will default.

If more than one DSS Unit is defined, a default will not be assigned. Choose a DSS
Unit from a dropdown list of accessible DSS Units.

The user can add, edit or delete any patient procedure for the selected DSS Unit.

To gain access to a DSS Unit, go the Management Menu and choose the DSS Unit -
Add or Update DSS Units function to add the unit to the dropdown list.

Select a Category.

If only one category is defined for the specified DSS Unit, that category will be the
default.

Select the Procedure Date and Time.

e Typing “N” and then clicking <Enter> in the field (instead of clicking the = button)

will bypass the pop-up, or clicking Now on the pop-up will enter the current system
date and time. When the Midnight button is clicked, “23:59” is displayed for the time
on the date selected.

Figure 6.20. Select Date/Time Pop-up

Select Date/Time

k.

- May 29, 2008 | [12:25 g
Sun|M0n|Tue |\A-"ed|Thu| Fri |Sat B o [00- Cancel
12 12
48 B 7 8 9 10
1112 13 14 185 16 17
19019 20 21 2 23 24
B % 27| S

Today Mo | Midnight

5. Select a Procedure Name.

June 2015

Select a procedure from the dropdown list.
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6. If applicable, the Reasons field will be enabled.

e The user can enter up to three reasons.

e Reason #1 must be entered before a second or third may be entered. Reason #2 must
be entered before a third may be entered.

e Reasons appear alphabetically in the dropdown.

e A reason will not appear in the dropdown list for remaining reason fields as an option
once selected.

e A reason can be selected by entering the initial letter(s) into the Reasons field. If the
reason that appears is not the correct choice, click the down arrow on the reason
dropdown to select another reason or enter different letter(s).

7. If applicable, the CPT Modifiers section will be enabled.

e Modifiers provide additional information about a CPT procedure. With functionality
put in place by the Code Set Versioning project, only CPT modifiers that are active
for the date and time of the event will show.

e Choose a Modifier from the Modifiers Available list and click E Repeat as
needed.

e To remove a modifier, choose it from the Modifiers Selected list and click E
e Click <CTRL-Click> to select multiple Modifiers at one time.

8. Select the providers of the services. Use the Providers Available text box to enter the
following:

e Provider name (full or partial, last name first)
e Select the provider from the resulting dropdown list and click E

e Toremove a provider, select from the Providers Selected list and click E

9. Use the Patient Identifier field to select a patient.

e Enter one of the following:

Patient Name (whole or partial, last name first)

Social Security Number

— Last four digits of the Patient Social Security Number

— First character of Last Name plus the last four digits of the SSN with no spaces

o Click <Enter> or the Search button,
e Choose from the list of patients displayed.

10. Select an Eligibility Code for this procedure.

o If the selected patient has only one Eligibility Code, that value defaults. Otherwise,
select the Eligibility Code that applies to this procedure.
e The primary Eligibility Code displays as the default.

11. Enter the Volume for the procedure.
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12. If applicable, the mandatory classification questions section will be enabled.

e Select YES only if the treatment received relates to that classification.
e Click <F1> while in the Service-Connected field will open a pop-up window
displaying the patient’s service connection and any rated disabilities.

Figure 6.21. Service Connection and Rated Disabilities Screen

Event Capture - Service Connection and Rated Disabilities

Patient's Service Connection and Rated Disabilities:

SC Percent: %
Rated Disabilities; Mone Stated

Enter either " or 'N'.

o 0K

13. Select the Ordering Section.
14. Select an Associated Clinic for the specified DSS Unit, if applicable.
15. Select the associated ICD diagnosis code for the procedure.

e Use the Primary field to enter one of the following:

— ICD code (whole or partial)
— Diagnosis Name (whole or partial)

e Click the Search button.
e Select from the resulting dropdown list.
e Repeat as needed to select the Secondary Diagnosis Codes.

16. Click the Add button to add this procedure for the patient. The right side of the screen
will reset to enter this procedure for another patient. Select the next patient for this
procedure. Repeat the patient related steps above.

17. Click the OK button to add this procedure to the patient’s record and return to the Data
Entry menu.

18. Click the View button to verify that the list of patients entered is correct. The following
screen will list all of the patients entered for the procedure that was selected.
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Figure 6.22. View Patients for this Procedure Screen

Event Capture - View Patients for this Procedure =
Location: |CHEYENNE WaMROC D55 Unit: |.*3-.TZ'I CARE COORDIMNATION
Cateqary: |ND Categories Procedure: |9909EI COMPUTER DATA ANALYSIS [NONAIDED MOMITORI
Patient M ame | Date and Time | Primary Diagnosis | Ordering Section | Azzociated Clinic
TEST.CEMSUSOMNE APR10.201411:29 E11.9 Type 2 diabetes melitug without | SOCIAL WORK CHY CCHT
complications [ICD10) MOMTHLY

MOMNITOR-<

19. To correct an entry, return to the Data Entry menu and select Data Entry by Patient.
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6.3 Multiple Dates/Procedures

6.3.1 Before the User Starts

e Add multiple dates and multiple patients for multiple procedures.
e Event Code screens must be defined before entering any Event Capture data.
e Use the Data Entry by Patient option to make corrections to erroneous patient data.

6.3.2 What the User Will See

e An area at the top of the first screen for entering common fields (Location, DSS Unit
and Category) as well as the Procedure Date/Time.

e Three tabs for entering providers, procedures and patients.

e Two tabs for checking work before submitting.

Figure 6.23. First Screen Encountered Upon Entering Multiple Dates/Multiple Procedures

@ Event Capture - Multiple Dates £ Multiple Procedures

File Edit Wiew Help

Selection Criteria Frocedure Date / Time Selected Dates # Times
Location: |DAYTDN ﬂ
14FEB 2012 &1189 ...
D55 Unit: | |
Add Date / Ti | =
Categary: | j L] Date / Time
Provviders l Procedures ] Select Patient ] Yiew Selected Patients ] Records Pending Filing ]
Providers Available: Providers Selected:
Include I
""" = Exclude

EC| : Allopathic and Osteopathic Physici
ECPROVIDER.ELEVEN &llopathic and Ostecpathic Physiciarn:
ECPROVIDER FIFTEEN Allopathic and Osteopathic Physician
ECPROVIDER FIVE Allopathic and Osteopathic Physicians Fe
ECPROYVIDER FOUR Allopathic and Osteopathic Physicians F
ECPROVIDER.FOURTEEM Allopathic ahd Osteopathic Physic
ECPROYIDER.OME &llopathic and Osteopathic Physicians Re
ECPROVIDER.SEVEMTEEN Allopathic and Osteopathic Phys
ECPROYIDER. 51 allopathic and Osteopathic Physicians Res
ECPROVIDER.SIXTEEN Allopathic and Osteopathic Physiciar
ECPROVIDER, TEN Allopathic and Osteopathic Physicians Fe
ECPROVIDER,THIRTEEN Allopathic and Osteopathic Physici
ECPROYIDER.THREE Allopathic and Osteopathic Physicians
ECPROVIDER. TWELVE Allopathic and O steopathic Physiciarﬂ

" OK | X Cancel | dh Save ? Topic Help

6.3.3 Instructions for Common Fields
1. Select a Location.

e If there is only one Location set up for the Event Capture System, the Location on the
screen will default to that value.
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e If there is more than one Event Capture Location set up, the Location will default to
the last Location used. To change the Location, choose a Location from the dropdown
list of available Event Capture Locations.

2. Select a DSS Unit.

e If one DSS Unit is defined in the Event Capture Management Menu for DSS Unit, or
if only one DSS Unit is assigned to the user, that DSS Unit value will default.

e If more than one DSS Unit is defined, a default will not be assigned. Choose a DSS
Unit from a dropdown list of accessible DSS Units.

e The user can add, edit or delete any patient procedure for the selected DSS Unit.

e To gain access to a DSS Unit, go the Management Menu and choose the DSS Unit -
Add or Update DSS Units function to add the unit to the dropdown list.

3. Select a Category.

e If only one category is defined for the specified DSS Unit, that category will be the
default.

4. Select the Procedure Dates and Times by using the Select Date/Time popup window.

Figure 6.24. Select Date/Time Pop-up

< Map29 2008 | 1225 _ x|
Sun |Mon| Tue wed| Thu| Fii [ 5ot | & /|00~ Cancel

12 3
4 5 E 7.8 3 10
1 12 1314 15 18 17
18 13 20 21 22 23 24
s % 7 =[] »

Today Maow | Midnight

Select date and time and click OK to return to close the pop-up.

Click the Add Date/Time button to add the choice to the Selected Dates list.
Select and add dates as needed.

To remove a date, choose it from the list and click the Delete Date/Time button.

Notes:
e To bypass the pop-up, type “N” and click <Enter> in the field (instead of clicking

the == button.
e To enter the current system date and time, Click Now on the pop-up.

e When the Midnight button is clicked, “23:59” is displayed for the time on the date
selected.
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5. Click and complete the tabs for Providers, Procedures and Select Patient as described
below.

6. Use the View Selected Patients and Records Pending Filing tabs to check the work as
described below.

7. Click the Save button at the bottom of the screen to process the transactions shown on the
Records Pending Filing tab and then redisplay the screen initialized for a new set of
entries.

8. Click the OK button at the bottom of the screen to process the transactions shown on the
Records Pending Filing tab and then return to the Data Entry menu.

6.3.4 Adding Information to Providers Tab
1. Click on the Providers tab to select one or more providers.

Figure 6.25. Providers Tab on Multiple Dates/Multiple Procedures Screen

@ Event Capture - Multiple Dates / Multiple Procedures

File Edit Yiew Help
Selection Criteria Procedure Date / Time Selected Dates / Times
Location: |DAYTON ~| 21 FEB 2012 @0350

|21 FEB 2012 @0950 ...|

DS5 Unit: [CARDIAC CATH |

gk Add Date / Time = [glete Date / Time
Cateqgory: | J

Praviders l Procedures | Select Patient | Wiew Selected F'alients] Record: Pending Filing ]

Providers A ajlable: Providers Selected:

|EEF'F|D\-"IDEF| OME allopathic and Osteopathic Phyzicians Resid ECPROVIDER.EIGHTEEN _ N _
ECPROVIDER EIGHTEEN ECPROVIDER.OME &llopathic and Osteopathic Phwsicians Feside

ECPROVIDER EIGHTEEM &llapathic and Osteapathic F'hysu:l:‘ =1 Exclude

ECPROVIDER.ELEVEM Allopathic and O steopathic Physician:
ECPROVIDER FIFTEEM Allopathic and Osteopathic Phyzician
ECPROVIDER FIVE Allopathic and Osteopathic Physicians Re
ECPROVIDER.FOUR Allopathic and Osteopathic Physicians F
ECPROVIDER FOURTEEM Allopathic and O steopathic Physic
ECPFROVIDER.OME Allopathic and Dsteopathic Physicians B
ECPROVIDER,SEVEMTEEN Allopathic and Osteopathic Phys
ECPROVIDER 51X Allopathic and Osteopathic Physicians Res
ECPROVIDER.SIXTEEN Alopathic and Dsteopathic Physiciar
ECPROVIDER.TEM Allopathic and Osteopathic Physicians Re
ECPROVIDER. THIRTEEM Allopathic: and O steopathic Physici
ECPROVIDER.THREE Allopathic and Osteopathic Physicians
ECPROVIDER.TWELYE .t’-‘«llopathlc: and Dsteopathlc Ph_','SICIaI’J

FemEEs A e e T e AN

o 0K | x Cancel ‘ gk Save ? Topic Help

2. Select a Provider.

e Use the Providers Available text box to enter the full or partial Provider name (last
name first)

e Select the provider from the resulting dropdown list and click Include.

e Toremove a provider, select from the Providers Selected list and click Exclude.
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3. Repeat as needed to add providers.

6.3.5 Adding Information to Procedures Tab

1. Click on the Procedures tab to select one or more procedures.

Figure 6.26. Procedures Tab on Multiple Dates/Multiple Procedures Screen

E
& AEE)|
Selection Criteria Procedurs Date / Time Selected Dates / Times
Location: [DAYTON | 21 FEE 2012 @0950
21 FEB 2012 @0950 ...
D35 Unit: |CARDIAC CATH =]
Categony: | J g Add Date / Time | = [elete Date / Time |
Providers  Procedures l Select Patient | “iew Selected Patients ] Records Pending Filing ]
Procedure Mame: |T1UD‘I NURSING A45SESSMENT/EVALUATN [NOT DEFINED] j Yolume: |1 S
Reason 1: Reason 2: Reazon 3
I odifiers dwvailable: Modifiers Selected:
GR SERVICE BY'WA RESIDENT
G LIABILITY WAIVER ROUT NOTICE gm"‘de L&
Gx WVOLUNTARY LIABILITY NOTICE
=1 Exclude
gk Add Procedurs
Frocedures Selected
Procedure Name | Yolume |
o OK | x Cancel | g Save | ? Toapic Help |

2. Select a Procedure Name.
e Select a procedure from dropdown list.

3. Enter the Volume for this procedure.
4. If applicable, the Reasons field will be enabled.
e The user can enter up to three reasons.

e Reason #1 must be entered before a second or third may be entered. Reason #2 must

be entered before a third may be entered.
e Reasons appear alphabetically in the dropdown.

e A reason will not appear in the dropdown list for remaining reason fields as an option

once selected.

e A reason can be selected by entering the initial letter(s) into the Reasons field. If the

reason that appears is not the correct choice, click the down arrow on the reason
dropdown to select another reason or enter different letter(s).
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5. If applicable, the CPT Modifiers section will be enabled.

e Modifiers provide additional information about a CPT procedure. With functionality
put in place by the Code Set Versioning project, only CPT modifiers that are active
for the date and time of the event will show.

Choose a Modifier from the Modifiers Available list and click Include.

Repeat as needed.

To remove a modifier, choose it from the Modifiers Selected list and click Exclude.
Click <CTL-Click> to select multiple Modifiers at one time.

6. Click the Add Procedure button to add this procedure to the Procedures Selected list and
display a blank screen ready for another entry.

7. To add another procedure, repeat the steps above.

8. To delete a procedure, choose it from the Selected Procedures list and click the Delete
Procedure button.

9. To view a procedure in an expanded format, choose it from the Selected Procedures list
and click the View Details button. The View Procedure Record Details screen is not
editable.

Figure 6.27. View Details Screen

@ Event Capture - Yiew Procedure Record Details

File Edit “iew Help
Selection Criteria Procedure Date / Time Selected Dates / Times

Lacation: | | 22 FEB 2012 @1045
Z22FEB 20012 @046 ...

DSS Unit: | |

Categary: | J gk AddDate / Time | = [glete Date / Time |

Providers ~ Proceduies I Select Patient | Wiew Selected Patients ] Fecords Pending Filing }

Procedurs: |T‘IDD1 NURSING ASSESSMENT/EVALUATN [NOT DEFINED] Yolume: |1

Reason 1: | Reazon 2: | Reason 3
Modifier:

' OK | X Cancel | gk Save | ? IopicHelp

10. Click the Close Procedure View button to return to the Procedures tab.

6.3.6 Adding Information to Select Patient Tab
1. Click on the Select Patient tab to select one or more patients.
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Figure 6.28. Select Patient Tab on Multiple Dates/Multiple Procedures Screen

€ Event Capture - Multiple Dates / Multiple Proce dures

File Edit WYiew Help
Selection Criteria Procedure Date / Time Selected Dates / Times
Location: | =l 22FEB 2012 @1048
Z2FEB 2012 @104 ...
D35 Unit | =l
Categony: | J gk Add Date / Time | = [lelete Date / Time
Providers ] Procedures:  Select Patient | iew Selected Patients ] Records Pending Filing ]
Patient [dentifier Status: Eligibility Code
| = al | | =
Service Combat Agent lomizing S fzia Milicary Sewual Head/Meck Project 112/
Connected? eteran? Orange? R adiation? Conditionz? Trauma? Cancer? SHAD?
QOrdering Section Diagnoses
[CARDIDLOGY Primary: | = a
CARDIOLOGY
CHAPLAIM - Secondary Dx 1: | J
Secondary On 22
Associated Clinic DERE | J
| Secondary Dx 3 | J
‘ ZI Secondary Dx 4 | J
gk Add Patient
o OK | x Cancel | g Save | ? Topic Help |

2. Use the Patient Identifier field to select a patient.

Enter one of the following:

— Patient Name (whole or partial, last name first)

— Social Security Number

— Last four digits of the Patient Social Security Number

- First character of Last Name plus the last four digits of the SSN with no spaces

Click <Enter> or the Search button. ]
Choose from the list of patients displayed.

June 2015

3. Select an Eligibility Code for this procedure.

e |f the selected patient has only one Eligibility Code, that value defaults. Otherwise,

select the Eligibility Code that applies to this procedure.
e The primary Eligibility Code displays as the default.

4. If applicable, the mandatory classification questions section will be enabled.

e Select YES only if the treatment received relates to that classification.
e Click <F1> while in the Service-Connected field will open a pop-up window
displaying the patient’s service connection and any rated disabilities.
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Figure 6.29. Service Connection and Rated Disabilities Screen

Event Capture - Service Connection and Rated Disabilities

Patient's Service Connection and Rated Disabilities:

SC Percent: %
Rated Disahilities: Mone Stated

Enter aither " ar ™',

" 0K

5. Select the Ordering Section.
6. Select the Associated Clinic.
7. Select the associated ICD code for the procedure.

e Use the Primary field to enter one of the following:
— ICD code (whole or partial)
— Diagnosis Name (whole or partial)

e Click the Search button.
e Select from the resulting dropdown list.
e Repeat as needed to select the Secondary Diagnosis Codes.

8. Click the Add Patient button to add this patient to the list of Selected Patients and
display a blank screen ready for another entry.

9. Use the View Selected Patients tab to check the work.

6.3.7 Using View Selected Patients Tab to Verify Information
1. Click on the View Selected Patients tab to review the list of selected patients.
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Figure 6.30. View Selected Patient Tab on Multiple Dates/Multiple Procedures Screen

E Event Capture - Multiple Dates / Multiple Procedures = 2
File Edit View Help
Selection Criteria Procedure Date / Time Selected Dates / Times
Location: |CHEYENNE WakROC J 10APR 2014 @1133
[10APR 2014 @133 ...|
DSS Unit, [AT21 CARE COORDINATION |
Categan: |No Tatagorios J gk Add Date / Time = [elete Date £ Time |
Providers | Praceduies | Select Patient  View Selected Patients l Records Pending Fiing |
Patient | Status | Agzociated Clinic | Primary Diagnosis
TEST.CEMSUSOME [BBE-54-3232) DOB: | Outpatient CHY CCHT MOMTHLY MOMITOR E11.9 Type 2 Diabetes Melitus without
8/21/1966 Complications ICD-10-Ck E11.9)
TEST.CEMSUSTHREE [666-54-3456) DOE: | Inpatient CHY CCHT MOMTHLY MOMITOR E11.00 Type 2 Disbetes Melitug with
1111241963 Hyperosmolarity without Monketatic
= [elete Patient | p Wiew Details |
\/ Ok ‘ x Cancel ‘ gk Save ‘ ? Topic Help ‘

2. To remove a patient from the list, select record and click the Delete Patient button. Click
Yes on the Confirmation pop-up.

Figure 6.31. Deleting Patient Confirmation Pop-up

Confirmation

3. To view a patient in an expanded format, select the record and click the View Details
button. The patient record is not editable using the View Patient Record Detail screen.
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Figure 6.32. View Patient Record Details Screen

File Edit View Help

Selection Criteria

Location: [CHEYENME YAMROLC ~]
D55 Urit: [4TZ1 CARE COORDINATION ~]

Categony: |ND Categaories

Procedure Date / Time

[10APR 2014 @115 .|

gk Add Date / Time

Providers ] Procedures ] Select Patient  Wiew Selected Patients ] Records Pending Filing ]

Patiert:

Selected Dates / Times

T0AFPR 2014 @1115

= Delete Date / Time

|TEST,CENSUSDNE [666-54-3232) DOE: 8/21/1966

Service Connected?
[FZ

Combat Weteran?

[RFE

Agent Orange?

[REE

lonizing R adiation?

T2,

Sw &zia Conditions?
Mt

Military Sexual Trauma?

MAA,

Head/Meck Cancer?

MAA,

Project 112 / SHAD?

M8,

Qrdering Section:
Azzociated Clinic
Primary Diagnosis
Secondary Diagnoszis 1
Secondary Diagnosis 2

Secondary Diagnosis 3

Status: Eligibility Cade:
|Dulpatient MSC
: [SOCIAL WORK

B |CHY CCHT MONTHLY MONITOR

2 |E'I 1.9 Type 2 Diabetes Mellitus without Complications [ICD-10-Ct

e |.J4?'.IJ Branchiectasiz with Acute lower Respiratory Infection [ICD

: |MUU.DD Staphylococcal Arthtis, unspecified Jaint (ICD-10-Ch

b |A?9.D Trench Fewver = [ICD-10-Ch A79.0)

Secondary Diagnosis 4: |F55.4 Abuze of Witaming [|CD-10-C F55.4)

| X Close Patient View |

g Save ‘ ? Topic Help ‘

" OF ‘ X Cancel |

4. Click the Close Patient View button to return to the View Selected Patients tab.

6.3.8 Using Records Pending Filing Tab to Verify Information
1. Click on the Records Pending Filing tab to view a list of the records to be filed.

Note:
e This screen is not editable.
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Figure 6.33. Records Pending Filing Tab on Multiple Dates/Multiple Procedures Screen

€ Event Capture - Multiple Dates / Multiple Procedures

File Edit ‘Miew Help

Selection Criteria

Frocedure Date / Time Selected Dates / Times
Location: | =l 22 FEB 2012 @1245
22FEB 2012 21246 ...
DS Urit: | =l
gk Add Date / Time = Deglete Date / Time
Categony: | J

Praviders ] Procedures ] Select Patiert | View Selected Patients  Records Pending Filing ]

o 0K | X Cancel | g Save | ? IopicHelp |

2. This screen lists the individual records (transactions) that will be processed when the OK
or Save button at the bottom of the screen is clicked. A pop-up will appear on the screen
to show the number of records added.

Note:
e Click OK to return to the Data Entry menu or click Save to add further entries.

Figure 6.34. Information Pop-up After Saving

Information le

1 record was added.

3. The records consist of every combination of the dates, procedures, and patients selected
on the tabs described above and the providers selected will be assigned to each record.

4. To change the list, review and revise the selections on the Providers, Procedure and
Select Patient tabs and for the Selected Dates/Times field.

5. To correct an entry, return to the Data Entry menu and select Data Entry by Patient.
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7 Spreadsheet

This section describes the process for creating and populating a spreadsheet.

7.1

Enter Data via the Event Capture Spreadsheet

The following subsections describe the steps to enter data in the Event Capture Spreadsheet.

7.1.1

7.1.2

Before the User Stats

The Spreadsheet screen in the ECS GUI application enables users to open an existing
file containing their workload data and upload it to the EVENT CAPTURE
PATIENT file (#721).

The Spreadsheet application can work with existing Excel files and tab or comma
delimited files. All versions of Excel are compatible with this functionality

Each record in the spreadsheet is validated before being filed in the EVENT
CAPTURE PATIENT file (#721). Two levels of validation occur. The first level of
validation occurs within Delphi. A check for necessary information is performed and
no data transmits to VistA if the Delphi validation is not ‘passed’ for every record in
the spreadsheet. After passing that level of validation, the RPC broker is “called” and
each record transmits (one by one) to VistA for validation. If an error occurs during
this process, an error message displays and the record is not filed. If an error does not
occur, the record is filed in the EVENT CAPTURE PATIENT (#721) file. This
process occurs until all records have been validated. The records that are filed will be
removed from the spreadsheet grid, leaving only those records with errors. The error
message(s) display in the error message box, and the records can be edited or deleted
before retransmitting.

What the User Will See

The user will see a spreadsheet upload screen similar to the screenshot below.
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Figure 7.1. Spreadsheet Upload Screen

@Event Capture - Spreadsheet Upload —|O ﬂ
File Edit EC Upload  Spreadsheet Options  Help

I E |

Cell Dater |

| [ [ ﬂ

Error Messages:

\ y

7.2 Enter Data via the Event Capture Spreadsheet Upload

1. When starting the Spreadsheet Upload, the column headers display in a default order. The
user can change the order of the columns. To do this, click on the Column Header

button = to change the order as needed.

Notes:

e To change column order, the user can select the Spreadsheet Options menu and click
on Change Column Headers

e Help is available for each column in the spreadsheet. Click on any column and then
click on the Help button ﬂ

2. If an error message displays in the error message box, click on the error message to
highlight the cell in the grid that most likely caused the error.

3. If more than one provider exists with that name in the spreadsheet (or if there is a partial
name match), the application will return matching and partial-matching provider
information (provider name, IEN, specialty, subspecialty, person class) to the error box.
The desired provider can be determined and the user can enter the correct name or IEN
information into the spreadsheet (as necessary).

e For example, provider name ECPROVIDER, ONE may return provider information
for ECPROVIDER, ONE, ECPROVIDER, ONE A and ECPROVIDER, ONE B.
Provider name ECPROVIDER, THIRTY may return information for ECPROVIDER,
THIRTY-ONE and ECPROVIDER, ONE HUNDRED THIRTY.

4. To determine if the inpatient record needs to be uploaded, check the patient status for that
particular date/time. If it is determined to be an inpatient record, then an ‘Inpatient
Override’ checkbox appears on the screen, a warning message appears in the error
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message box, and the record returns for editing by the user. The user has the following

options:

e Override the inpatient-warning message by selecting the Inpatient Override checkbox
and then retransmit. The record uploads as inpatient.

e Change the Encounter date/time and upload it as outpatient.

5. If the system detects duplicate records when the spreadsheet uploads, a ‘File Duplicate
Record(s)’ checkbox appears on the screen. The duplicate records display in the error
message box. If any duplicates exist when all of the records process, the prompt 'File
Duplicate Record(s)' check box appears. Selecting the check box and retransmitting files
eliminates the duplicate records in EVENT CAPTURE PATIENT file (#721).

6. To delete only the contents of one cell, double click in the spreadsheet grid and click
<Delete>. To delete an ENTIRE RECORD, click once on a cell and then click <Delete>.

7. Column Headers - When starting the spreadsheet upload program, the column headers
display in a default order. The user can change the column order at any time (before and
after transmitting data to VistA). To change the column header order, select ‘Spreadsheet
Options’, ‘Change Column Headers’. The default column header order is as follows:

Record number
Location

Pat SSN

Pat LName

Pat Fname

DSS Unit Name
DSS Unit Num
DSS Unit IEN
Proc Code
Volume
Ordering Sect
Prov Name or IEN
Enc Date/Time
Category

Diag Code
Assoc Clinic

7.3 Spreadsheet Column Errors

The following errors may display while uploading data into Event Capture via the Spreadsheet
option:

e Record Number: Each record in the spreadsheet needs a unique record number
(during each transmission), i.e., 1, 2, 3, etc. An error appears before VistA validation
occurs if this field is blank. If the record number is not unique and there are no errors
for that record number on the VistA side during validation, then there is no problem
and the data will transmit successfully. If the record number is not unique and an
error has occurred on the VistA side, then the error messages is not properly mapped
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to the record(s) in error, and you will need to give it a unique record number at that
point and retransmit the record(s) in error.

— Delphi messages
« Error getting column with Record number
e Record number is a mandatory field

Location: The Location number must exist on the INSTITUTION file (#4,
ADIC(4,D0,0)).
- VistA message

o Location not on INSTITUTION file (#4)

Pat SSN: Patient SSN must exist on the PATIENT file (#2, “"DPT). If the SSN is
shorter than 9 digits, it will be left filled with zeroes. Do not use dashes in the SSN.

- VistA messages
e NoO SSN x-ref on PATIENT file (#2)
e No SSN entry on PATIENT file (#2)
o No internal entry on PATIENT file (#2) for SSN x-ref
e SSN does not match SSN on PATIENT file (#2)

Patient LName and Patient FName: Patient last and first name - The patient’s name
(last name, first name) must match the name on the PATIENT file (#2) for that SSN.

— Delphi messages

« Error getting column with Patient LName

« Patient LName must be at least 2 characters long
- VistA messages

 Patient last name does not match VistA

« Patient first name does not match VistA

DSS Unit Name: If this field contains a value, then it must have a “B” cross-
reference on the DSS UNIT file (#724). The DSS Unit Name is not required if the
DSS Unit IEN or the DSS Number column is filled in.

- VistA message

¢ Invalid DSS Unit Name

DSS Unit Number: This is the Unit Number, found on the DSS UNIT file (#724). If
this field contains a value, then it must have a “C” cross-reference on the DSS UNIT
file (#724). The DSS Unit Number is not required if the DSS Unit IEN or the DSS
Unit Name is filled in.
- VistA message

 Invalid DSS Unit Number
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DSS Unit IEN: If this field contains a value, then it must exist on the DSS UNIT file
(#724). The DSS Unit IEN is not required if the DSS Unit Name or the DCM Dept is
filled in.
- VistA message

 Invalid DSS Unit IEN

Proc Code: This is the procedure/CPT code value (not the description). The National
Procedure, Local Procedure and CPT code are all valid codes for this column. The
procedure/CPT must exist on the EC NATIONAL PROCEDURE file (#725) or the
CPT file (#81), and the EC Event Code Screen must be “active’ for the Location, DSS
Unit IEN, and Procedure/CPT combination. With functionality put in place by the
Code Set Versioning project, only CPT codes that are active for the date and time of
the event are processed.
- VistA messages

e Procedure or “D” x-ref not on EC NATIONAL PROCEDURE file (#725)

« Procedure invalid for this Location and DSS Unit

o Unable to check for active EC Event Code Screen

Volume: The volume must be a number from 1 through 99.
— Delphi error messages

« Error getting column with Volume number

e Volume is a mandatory field

e Volume has a limit of 2 digits
- VistA messages

e Volume must be a number from 1 to 99

« Volume must contain numeric characters only

Ordering Section: This is the name of the Ordering Section. A validation occurs for
ordering sections entered into the spreadsheet by the user (against the “B” cross
reference in the MEDICAL SPECIALTY file (#723)). If the user leaves this field
blank, the program will derive the Ordering Section from DSS UNIT file (#724)
using the DSS Unit IEN. It will then transmit to the Event Capture filer program.

- VistA message
 Invalid Ordering Section
o Unable to determine Ordering Section

Prov Name or IEN: This is the Provider’s last and first name as it appears in the “B”
cross reference of the NEW PERSON file (#200). If the provider also has a middle
initial, then it should be included, i.e. ‘ECPROVIDER, SEVEN J’. If the system finds
a partial match for name, the application will return the provider information
(provider name, IEN, specialty, subspecialty, person class) for all options to the error
box, and you can then determine which provider they want. The Provider must have a
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“B” cross-reference and exist on the NEW PERSON file (#200) and the person class
must be ‘active’.

LASTNAME, FIRSTNAME, or IEN

- VistA messages
e Provider has no B x-ref on NEW PERSON file (#200)
« Unable to determine person class
« Provider does not have an active person class

Enc Date/Time: The Encounter Date/Time can be in any valid FileMan format.
Examples:

mm/dd/yy @hh:mm

mm/dd/yyyy @hh:mm

mm-dd-yy @hh:mm

mmddyy @hhmm

N, N-1, N-1H, etc.

- VistA message
o Invalid encounter date/time

Category: The Category field can be blank. If the user enters a value, it needs to have
a B cross-reference in the EC CATEGORY file (#726).

- VistA message
o Category "B" x-ref not on EC CATEGORY file (#726)

Diag Code: This is the primary diagnosis code value. It must exist on the ICD
DIAGNOSIS file (#80). With functionality put in place by the Code Set Versioning
project, only ICD codes that are active for the date and time of the event process are
valid. The Diagnosis Code is only required for records sent to PCE. The system
ignores it otherwise.
- VistA messages

« Diagnosis code is required for this DSS Unit

e Unable to retrieve Diagnosis IEN

Assoc Clinic: This is the Associated Clinic name. It must have a “B” cross-reference
on the HOSPITAL LOCATION file (#44), be of type “C” (clinic), and be “active’ for
that encounter date. The Associated Clinic must have conforming stop codes to be
selectable. The Associated Clinic is only required for records sent to PCE and will be
ignored otherwise.
- VistA messages

« Associated Clinic is required for this DSS Unit

e Assoc Clin "B" x-ref not found on HOSPITAL LOCATION file (#44)
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e Assoc Clin not found on HOSPITAL LOCATION file (#44)
o Associated Clinic must be of type "C" (clinic)
« Associated Clinic inactive for this encounter date

7.4 Other Logic

e DSS Unit IEN: The system obtains the DSS Unit IEN by checking the DSS Unit IEN
field, the DCM Dept field and the DSS Unit Name field (only one is needed). If any
of the three columns contain erroneous data, an error message displays and the record

is not filed.

e Send to PCE: Using the DSS Unit, the application determines if the record transmits
to PCE. If so, the application then validates the Associated Clinic and Diagnosis
Code. If not, the system ignores these two columns.

7.5 Uploading Data via Event Capture Spreadsheet
1. Click on the Spreadsheet button in the Main Menu.

Note: This functionality is compatible with all versions of Excel.

2. Click Open in the File menu to display a list of Excel files from which to choose. Find
Excel file and click Open. A list of patient data will appear with column headings for
Record Number, Station Number, Patient first and last name, SSN, DSS Unit Number
and IEN, DCM Department, Procedure and Diagnosis Code, Volume, Service, Provider
first and last name, Encounter Date/Time, and Associated Clinic.

Figure 7.2. Selecting a File to Upload Prior to Excel 2007
Select File 2%

Look in: |_.'l Event Capture ﬂ & £k Bl

IEJEC Demo Spreadsheet ], xls

File hamme: |EE Demo Spreadsheet] «lz
Files of type: |Encel files [* 4) =l Cancel
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Figure 7.3. Selecting a File to Upload for Excel 2007 or Newer

Select File

Look jn: |&} Event Capture j & £ EF-

E3]EC Demo Spreadshest1,xlsx

File: name: |

RN E | 2007 Files [ xlsx]

Canicel

Figure 7.4. Sample Data for Spreadsheet Upload

{3 Event Capture - Spreadsheet Upload
Film Edit EC Upioad  Spreadthest Options  Heip

a4 pm 2

|

[Aocord Num [Location  [Pat55M [PatiMame  [PatFMame  [D55 Unit Mome |55 Unit Hum |55 Unat IEN | Pioe Code ~
CHEWEMHE WAMC 5551 11234 ECPATIEMT OME CARD P a2

2 CHEWEHKE WAME | EBET 1M ECPATIENT (GME CARD P g2

3 CHEWEMRE VAHC ESE1Z2M ECPATIENT OME CARD LP 12

4 CHEVERKE VAMC BERTN M ECPATIENT ONE CaRD P 512

5 CHEYEWKE WAME |EER1I1I3 ECRATIENT QNE CARD P g1

B CHEWERKE WaMC E551N2H ECPATIENT ONE CARD P F3512

7 CHEWENHE VAWML BE51 1120 ECPATIENT OME CaRD LP FaE2

[ CHEVEWNE WAME | EEE1Z1234 ECPATIENT ONE CARD P 3512

L] CHEVENHE WAHC 5551212 ECPATIENT OME CARD WP w2

L] CHEWEHHE VAMEC BRI ECPATIENT QME CARD P T2

n CHEYEWKE WAMD | EER1Z1234 ECPATIENT ONE CARD /P T2

12 CHEWEMHE VAHC | BER1 N2 ECPATIENT OME CARD WP 612 w

L 4

Upload atemnptprogress: [ & |

Eros Massages:

Note: The user can change the spreadsheet column order.

3. To change the spreadsheet with a different order, click on the Column Header button £
or select the Spreadsheet Options menu and click on Change Column Headers to
change the order.

June 2015 Event Capture V. 2.0 GUI User Manual 53
Patch EC*2.0*126



Spreadsheet

Figure 7.5. Change Column Headers Pop-up

€3 Event Capture - Spreadsheet Upload

Edit EC Upload EEEES 5
ﬂ 1, 1] il Change Columin Headers, ..

Change Duplicate Threshold

€3 Event Capture Column Headers E|@|E|

t Fame |DSS Unit Mame |DSS Unil ~
Fte-c.ﬂld MNurm 2. i E CARD 1P
101 pocen E CARD 1P
101 Pat LNarne 5 MoveDown | |E CARD I/P
Pat FM e
L DSS Unit Name E CARD 1P
101 DSS Uit Mun E CARD I/P
D55 Unit IEM
i Proe Code E CARD I/P
m Vidume E CARD /P
Ordering Sect
10 Pro Name o IEN € CARD /P
10 Enc Date/Time E CARD I/P
1 L ategory 1P -
‘m Diag Code Apph £ CARD .
Azgoc Clin
Set to defsult
Eror Messages:

|

4. To change the order of the columns, highlight the column heading in the list and click on
the Move Up and Move Down buttons. Continue to change the column heading order
until it matches the spreadsheet used and then upload the spreadsheet.

Note: At this point, the user can change the Duplicate Threshold value through the
Spreadsheet Options dropdown menu by selecting Change Duplicate Threshold.
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Figure 7.6. Changing Duplicate Threshold

{3 Event Capiure - Spreadshest Upload
Fis (-5 EC Uplesd - Spreadiheot Optiand  Help

A ] 7

|

| Aecod Hum rlminn [Pt 550 [Pst LMoo [Pa FHlame | D55 Unit Homes [055 Urit Num (055 Uit IEN [Proc Code ~
CHEYENKE WAMC  BE51212M ECPATIERT ONE CARD |/ P 2

|2 CHETENKE VAMD EEE1IZM ECPATIENT OME CARD 1P 12

;3 CHEYEF CarDy 1P = e

|: E:::: Camant duphcahs heeshold valus: 10 x;:i ﬁ:;

:r'\. CHEVE}  Mew duplicate teeshoid vadua: |5 2] CARD LF 2

7 CHEYE! CARD 1P FE1T

ia CHEYEP E X Concel | CARD |7 w2

|9 CHEYER . ) CARD 1P 512

;1-.'- CHEYENRE WRHT BEETITIH ELPRTIERT ONE™ CARD L 2

i1' CHETYENRE VAMLC BEBIINIM ECPATIERT OME CARD 17 T2

|z CHEYENKE VAME EEETIIIM ECPATIENT GNE CARD 1P 1 -

|

-~
W

Uplond aHespl progeess 3

Eiror Messages

5. Click on Transmit EC Data to VistA in the EC Upload menu or the Update Records to

VistA button 1 in the toolbar. The data is validated and uploaded and error messages
display for those records containing errors.

6. The Spreadsheet checks for duplicate records, based on the Location (Station number),
Patient SSN, DSS Unit, and Procedure Date/Time. The duplicate records display below
the spreadsheet. When the user-defined threshold of duplicate records is reached, a
message box will display with the options of Continue, Change and Abort.

Figure 7.7. Duplicate Records Threshold Reached Screen

%Eﬂ:ent Capture - Duplicate Record Threshold Reached

R Conie
_A cror |
X toon |

* Continue | Continue processing records in the spreadsheet
A Change | Change the user-defined threshold value

X Abart Abartthe upload process

e Continue: resets the counter and resumes processing of records.

e Change: The Duplicate Threshold defaults to a user-defined number. The Duplicate
Threshold value can be changed two ways:

e From the Spreadsheet Options dropdown menu, select Change Duplicate
Threshold
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e When the threshold is reached and the Duplicate Record Threshold Reached window

is displayed, click the Change button
e Abort: terminates the upload process.

Figure 7.8. Aborting Process Pop-up

Upload cancelled, as requested by uzer, due to prezence of duplicate records.

7. The user can correct/delete records with errors and the spreadsheet retransmitted.

Figure 7.9. Sample Data with Error Messages Before Upload

{3 Event Capiure - Spreadshest Upload
Film Edt ECUpined  Sprasdchest Opbons.  Help

£
Upload gt rograss

Eror Messages

Recard | "DUFLICATE" Clenie CARDIOLOGY I'F Frovdar BCPFROVIDER, ONE
Aecard 2 "DUPLICATE" Clinie CARDIQLOGY U Provider BECPROVIDER, ONE
Beesrd 3 “DUPLICATE Clenie CARDIOLOGY P Provder: ECPROVIDER, ONE
Bavcard 4 "DUPLICATE" Clinte: CARDIOLOGY IP Provider: ECPROVIDER, ONE

I L
|
|Record Hum  |Location |Pat 550 [Pot iHame  [Pal FHame D55 Uind Mome [DS5 Unit Hum  |D55 Unit IEN | Proc Codo =~
CHEYEHME VAME EEE1 23 ECPATIENT OME CARDLP 2
2 CHEVENME VAML 655121234 ECPATIENT OHE CARD 1P w2
3 CHEVERME VAME |E5E1 21238 ECRATIENT O%E CARD LP w2
4 CHEYEHME VAML EEE1ZII34 ECFATIEMT DRE CARD LP T2
§ CHEVENME VAML 655121234 ECRATIENT OMIE CARD 1P L
] CHEYERME VAMC |51 2125 ECPATIENT O CARD P 2
¥ CHEYERME VEMC EEE134 ECPATIENT OME CARD P b= -1
[ CHEVENME VAMC |6551 212348 ECRATIENT OME CiRD LFP w52
3 CHEVERME VAME | B551 21238 ECPATIENT OME CARD 1P 2
10 CHEYEHME VMO BEE1ZZH ECRATIENT OME CARD LP T2
3] CHEYEMME VAaMC 655121234 ECFATIEMT D®E CARD LP FE2
12 CHEVENRE VML |£85121208 ECPATIENT 0%E CARD LP w62
»

8. When the data transmits, only those records with errors will return.
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Figure 7.10. Errors Remaining After Data Transmits

i:‘liwnl Caplung - Sproadibes] Uplsad
L [ [C Upload  Spresdstest Options:  Help

ST LU
[

Rrcod Hun ’lwuﬁu- [Pat 55N |Pat LHamo |Pot FName  [DS5 Unit Mo D55 Uikt Hum  [055 Unit IEN  [Pros Codo ~
CHETEMME VAl  EES1 23 ECPATIERT DHE CARD L7 FEIZ

. CHEVENME WaMC  EE1I1234 ECFATIENT ONE CARD 1P FEIZ

] CHEVENNE VAME | 5551117 ECPATIERT OME CARD 1P [ H

. CHEVENNE VAME 5581120 ECPATIERT ONE CARD 1 w512

5 CHEVENNE WaMT  E681 31734 ECFATIENT DME AR 1P T

& CHEWEMNE WSMC EEENH23 ECPATIENT OME CARD 1P = e

T CHEWEMME Wiepal EEZ1N234 ECPATIERT OME CAAD 1P T2

[ CHEVENNE VM 55512120 ECPATIERT OME CARD P T2

] CHEYENNE VM §551 1725 ECPATIERT BHE CARD 1 512

0 CHEYENNE WaMC | EEE123 ECPATIERT OME CARD IF T

n CHEVEMME WMl EBE1Z123 ECFATIENT DME CARD 1P ke

12 LHEWEMME WaML  ERE1234 ECPATIERT DME ZARD 1P FA1Z -

€
Uploed ptempt completed ([N 0 r=cords uploaded i Visth, Mumber ed emant: 12

_| Fiba Duplhcea Bacoodiz)

Encr Mossages

Record | "DUPLICATE” Clinie CARIHOLOQY VP Provder ECPROVIDER, ONE
Recerd 3 "DAUPLICATE® Clinis CARDECLOOQY LP Proveder BCPROVIDER. ONE

Record 3 “DUPLICATE® Clinie: CARDEOLOOY VP Prowvder ECPROVIDER. ONE
Recerdd "DUPLICATE" CQliate CARDICLOOY P Provider BCPROVIDER. ONE

9. Any records filed into the EVENT CAPTURE PATIENT file (#721) will not appear in
the spreadsheet grid after transmission. A message will appear in the status bar at the
bottom of the screen with a count of successfully transmitted records and a count of how
many error messages there are.

Figure 7.11. Spreadsheet Showing Successfully Transmitted Records

& Event Capture - Spreadsheet Upload

File: Edit EC Upload  Spreadshest Options  Help

Al 1= 2

Record Num Location Pat 55N Pat LName Pat FName D55 Unit Name |DSS Unit Hum  |D55 Unit IEN Proc Code ~

“
< mi s
Upload attempt progress 12 records uploaded to VistA, Mumber of errors: 0
Error Messages
No Enors
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8 Reports

8.1 Reports Available to All Users (Including ECMGR Key
Holders)

e DSS Unit Activity Report

e DSS Unit Workload Report

e ECS Records Failing Transmission to PCE Report

e Event Capture Encounters Report

e Ordering Section Summary Report

e Patient Summary Report

e PCE Data Summary Report

e Procedure Reasons Report

e Provider Summary Report

e Provider (1-7) Summary Report

Figure 8.1. Report Selection Screen for All Users

E Event Capture - DSS Unit Activity Report (= | = =]
File View Help
| ?

Select Beport From D ate Through D ate

-+ D35 Urit Activity Report 02 MY 2015 [= {1 JUM 2015 =

-- D55 Unit Workload Report

- ECS Records Failing Transmizsion to PCE Report
- Event Capture Encounters Repart Location
- Ordering Section Summary Report
- Patient Summary Report

- PCE Drata Summary FRepart

- Procedure Reasons Report D55 Unit Sort Method

- Provider Summarny Report @ Patient

- Prawider [1 - 7] Surmary Report Provider
55M

| Egporl | | @F‘revie@| | & Print | | x Cancel | | ?Iopic Help
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8.1.1 DSS Unit Activity Report

e The report can be sorted by patient, provider or SSN.
¢ If more than one location has been set up, choose one or all locations.
e After previewing the report, the user will have the option to print or close the report.

Enter a date range.

Select one or all Location(s).

Select one or all DSS Unit(s).

Choose Sort Method (Patient, Provider or SSN) for the report.

Notes:

e Only the last four digits of the patient’s SSN will appear on the print preview of this

report.
e The column order does not change with Sort Method when exported into Excel.

5. Export, Preview, Print or Cancel the report.

A w e

Figure 8.2. DSS Unit Activity Report Required Information

E Event Capture - DSS Unit Activity Report EI = @
File View Help
a9 ?
Select Beport From Date Through D ate
- D55 Unit &ctivity Report 23 MAR 2015 EI 22 APR 2015 EI

- 0SS Unit \Workload Report

- ECS Records Failing Tranzmizzion to PCE Report
- Event Capture Encounters Report Location
- Ordering Section Summary Report
- Patient Summary R eport

- PCE Data Summary Feport

- Procedure Reasons Fepart LSS Uit Sort Method

- Prowider Surmmary Repart @) Patient
-

- Prowider [1 - 7] Summary Report Provider

S5M

- Categorny Fepart

- D55 Units with any Associated Stop Code Errors

- D55 Units/Event Cade [EC) Screens for Selected |
- D55 Unit User Access Repart

- Evert Code Screens with CPT Codes Repart

- Event Code Screens with Inactive Default Azsociat
- Inactive Person Class Report [IPC)

- Mational/Local Procedure Codes with [nactive CPT
- Mational/Local Procedure Report

- Print Categomy and Procedure Summary [Report)

-
-

| Eﬁport | | @F‘revieﬂ| | & Fiint | | x Cancel | | ?lopic Help
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Figure 8.3. DSS Unit Activity Report from Print Preview

E Event Capture - Report Preview [DSS Unit Activity Report] [= ===

File View Help

A& ?

EVENT CAPTURE DSS5 UNIT ACTIVITY REPCRT Run Date: 04/22/2015 Page: 1

For Location S01AB
From 03/23/2015 through 04/2Z/2015
Sorted by Patient Name

Vol Primazry

Patient j=1=120 I/0 Date/Time Procedure
Code Name Diagnosis
Primary Provider Synonym
DSS Unit: JAM1Z3 (IEN £1)
** Mo records found on DSS5 Unit that mstch selection criteria

F 3

[ /Ennt ] [ l-'LQose ] [ ?IODIC Help

Figure 8.4. DSS Unit Activity Report from Export

A B C D E F G H | J K L
1 DSS Unit Activity Report
2 LOCATION DSSUNIT(IEN#)  PATIENT  SSN 10 DATE/TIME PROCEDURE CODE PROCEDURE NAME SYNONYM VOLUME PRIMARY PROVIDER DIAGNOSIS
3 |501AB XXXX XXX XOCK | 04/13/15@18:53 01237 SCLERAL FISTULIZATION TESTALL 1 AAECPROVIDER,NINE E83.01
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8.1.2 DSS Unit Workload Report

e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers and their associated
descriptions are reflective of the date the event occurred

e After previewing the report, the user will have the option to print or close the report.

1. Enter a date range.
2. Select one or all location(s).
3. Select one or all DSS Unit (s).
4. Export, Preview, Print or Cancel the report.
Figure 8.5. Required Information for DSS Unit Workload Report
E Event Capture - DS5 Unit Workload Report EI =] @
File View Help
a2
Select Heport Fram D ate Through Date
- D55 Unit dctivity Report 23 MAR 2015 EI 23 APR 2015 EI
| D55 Unit " orkload Report
- EC5 Records Failing Tranzmizsion to PCE Report
- Event Capture Encounters Feport Location
- Ordering Section Summary Report -
- Patient Summary R eport
- PCE Data Summary Repart ]
- Procedure Reasons Feport D55 Units
- Provider Summary Report
- Provider [1 - 7] Summary Report
- Categary Report
- D55 Units with any Aszociated Stop Code Ermors
- D55 Unitz/Event Code (EC] Screens for Selectad |
- D55 Unit Uger docess Report
- Event Code Screens with CPT Codes Report
- Event Code Screens with Inactive Default &ssociat
- |Inactive Person Class Report [IPC)
- National/Local Procedure Codes with Inactive CPT
- National/Local Procedure Repart
- Privt Categorny and Procadure Surmary [Repart]
1 Ll b | Ezport | | @ Preview | | & Piint | | x Cancel | | ? Topic Help
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Figure 8.6. DSS Unit Workload Report from Print Preview

& Event Capture - Report Preview [DSS Unit Workload Report]

it Workload

Patch EC*2.0*126

File Wiew Help
A 8| 2|
| ”~
D&s UNIT WORELOAD SUMMARY REPORT F
Date Bange: Jan 08, 2013 to Feb 07, 2013
Pun Date: Feb 07, 2013E13:00:10 Page: 1
CPT Code Description Svhony Volume
CPT Modifier (wolume of modifiers use)
Location: Cheyente-ECT
D&E Unitc: R3V1 IFP THER REC CASE MGT
Category:
None
994599 EWO01 CASE MaNG IPSOP W1EM CASE MGT 1EM 1
Total Procedures for None 1
Total Procedures for ROV1 ISP THER REC CASE MGT 1
Volume totals may represent days, minutes, nunbers of procedures B
and/or a cowmbination of these. £
& Frint | Jf] Close | ? Topic Help
Figure 8.7. DSS Unit Workload Report from Export
A B C D E F G H 1 J K L M N
DSS Unit Workload Report
CPT PROCEDURE PROCEDURE PROCEDURE CPT MOD1 CPT MOD2 CPT MOD 3
LOCATION DSS UNIT CATEGORY CODE CODE NAME VOLUME SYNONYM MOD1 VOL MOD2 VOL MOD 3 VOL
Cheyenne- R9V1I/P THER CASEMANG CASEMGT
REC CASE MGT None 95499  SW0O1 IP/OP W15M 1 15M
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8.1.3

Reports — ECS Records Failing Transmission to PCE

ECS Records Failing Transmission to PCE Report

Locations, DSS Units, procedures, five-character EC National Codes (when
applicable) and categories must be defined before using this option.
After previewing the report, the user has the option to print or close the report.

1. Select the date Range.
2. Export, Preview, Print or Cancel the report.

Figure 8.8. ECS Records Failing Transmission to PCE Report Required Fields

- D55 Unit Workload Report

- ECS Records Failing Transmizsion to PCE Report
- Ewent Capture Encounters Repart

- Ordening Section Summary Feport

- Patient Summary Repart

- PCE Data Summary Report

- Procedure Reasons Report

- Provider Summarny Feport

- Provider (1 - 7] Summary Report

- Category Report

- D55 Units with any Associated Stop Code Erors

- D55 Unitz/Ewent Cade [EC) Screens for Selected |
- 055 Unit Uszer Access Report

- Event Code Screens with CPT Codes Report

- Ewent Code Screens with Inactive Default ssociat
- |nactive Person Clazs Report [IPC]

- M ational/Local Procedure Codes with Inactive CPT
- Mational/Local Procedure Report

- Print Categaory and Procedurs Summary [Report)

"

—

E Event Capture - ECS Records Failing Transmission to PCE Report EI =] @
File View Help
4| ?
Select Beport From D ate Thraugh D ate
- D55 Unit Activity Fepart FIMAR 2015 22 4PR 2015 EI

| [y Export | | @Previ3ﬂ| | & Frint | | X Cancel | | ? Topic Help
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Reports — ECS Records Failing Transmission to PCE

Figure 8.9. ECS Records Failing Transmission to PCE Report from Print Preview

EEX

& Event Capture - Report Preview [ECS Records Failing Transmission to PCE Report]
File %iew Help

4 & ?

FEB 24, EZ012@14:EZz2:08

DATE/TIME
LOCATION
&5 UNIT

ZFL3/1EZE13:82
DATTON
DIABETIC ECS

Z2F13/12@13:53
DATTON
DIABETIC ECS

ZFL3/1EZE13:82
DATTON
DIABETIC ECS

EFEESLERLZ-ED
DATTON
DIABETIC ECS

EC3 PECORDES FAILING TRAMNSMISSION TO PCE REPORT

FROM Feb 13,

PATIENT
PLROCEDTIRE
CATEGORY

ECPATIENT,FIVE

NUOO3 STATUS MILD

ECPATIENT,SIX
o0z STATUS MILD

ECPATIENT,SEVEN
NUOO3 STATUS MILD

ECPATIENT, SEVEN
o0z STATUS MILD

Z012 TO Feb Z4, Z01Z

55N PROVIDER(S)

ECPROVIDER,ELEVE
1&le ECPROVIDEER,ELEVE
1717

ECPROVIDER,ELEVE

1717 ECPROVIDEER, EIGHT

o Frint | I'LQIDSE | P Topic Help |

BELASONE

CPT

CPT

CPT

code

code

code

Page: 1

wissing

missineg

wissing

missineg

Figure 8.10. ECS Records Failing Transmission to PCE Report from Export

A B
DATE/
TIME
2/13/12
@13.53 Dayton
2/13/12
@13.53 Dayton
2/13/12
@13.53 Dayton
2/13/12
@13.53 Dayton
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LOCATION D55 UNIT

C D

Diabetic ECS

Diabetic ECS

Diabetic ECS

Diabetic ECS

CATEGORY PATIENT

E F G

H I 1

PROCEDURE PROCEDURE

55N CODE
ECPATIENT,

FIVE 1515 NU003
ECPATIENT,

50X 1616 NU003
ECPATIENT,
SEVEN
ECPATIENT,
SEVEN

1717 NUo03

1717 NUOO3

NAME PROV 1
ECPROVIDER,
STATUS MILD ELEVEN
ECPROVIDER,
STATUS MILD ELEVEN
ECPROVIDER,
STATUS MILD ELEVEN
ECPROVIDER,

STATUS MILD EIGHT

K
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8.1.4

o A~ w e

Notes:

June 2015

Reports — Event Capture Encounters

Event Capture Encounters Report

Displays and counts the unique occurrences by patient and DSS Unit during a

selected date range. It also enables sorting by patient or by provider.

- When sorted by Patient shows the number of unique occurrences for the Patient
across the date range that is selected.

— When sorted by Provider shows the number of unique occurrences for the
Provider across the date range that is selected.

Includes the fields Patient Name, SSN (last 4 digits), Inpatient or Outpatient (1/0),

Date/Time, Provider #1, DSS Unit and VVolume.

After previewing the report, the user has the option to print or close the report.

Select a date range.

Select a Location.

Select one, all or multiple DSS Unit(s).
Select Sort Method (Patient or Provider).
Export, Preview, Print or Cancel the report.

Only the last four digits of the patient’s SSN will appear on the print preview of this
report.

The column order does not change with Sort Method when exported into Excel.

A report timeout warning and a pop up window are displayed when All Locations,
All DSS units or large date ranges are selected.
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Reports — Event Capture Encounters

Figure 8.11. Event Capture Encounters Report Required Fields

E Event Capture - Event Capture Encounters Report EI =] @
File View Help
4| ?
Select Report From D ate Through Date
- D55 Unit Activity Repart FIMAR 2015 EI 22 APR 2015 EI

- D55 Uit Workload Feport

- ECS Records Failing Tranzmission to PCE Report
| Event Capture Encounters Repart Location
- Ordering Section Summary Report
- Patient Surarany Repaort

- PCE Data Summarny Feport

- Procedure Reasons Report D55 Unitfz] Sort Method
- Pravider Sumrmary Report @ Al @ Fatient
- Provider [1 - 7] Summary Report Select 1 DSS Unit

Select Muliple DSS Urits Provider

- Categom Report

- D55 Units with any Associated Stop Code Emors

- D55 Units/Event Code [EC) Screens for Selected
- D55 Unit User Acceszs Report

- Ewent Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associat
- |nactive Person Clasz Report [IPC)

- Mational/Local Procedure Codes with Inactive CPT
- Mational/Local Procedure Report

- Print Categom and Procedure Surmmarny [Repart]

wWarning:
Use of ALL Locations, ALL D'SS units and large date ranges can result in long run
times. |hozome cazes, such parameters may cauze a report timeout,

~
=

| EEDDII | | @F‘revieﬂ| | & Fiint | | x Cancel | | ?lopic Hel|:-|

Figure 8.12. Event Capture Encounters Report Timeout Warning

- »

Warning £3

! . Use of ALL Locations, ALL D55 units and large date
“  ranges can result in long run times. In some cases, such
parameters may cause a report timeout.
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Reports — Event Capture Encounters

Figure 8.13. Event Capture Encounters Report Sorted by Patient from Print Preview

(= (===

E Event Capture - Report Preview [Event Capture Encounters Report]

File View Help

B =N
Event Capture Encounters Report Tage: 1 -
For Location 501AB
From May 03, 2014 through Jun 02, Z015
Sorted by Patient Name

Patient s8H I/C DatesTime Provider #1 DSS Unit Vel
Clinic Stop Code Credit Stop CHAR4
B, WM WHEE I 4/13/15@18:53 ARECDROVIDER, NINE DAVE TEST 1
3080 201
Subtotal for provider ARECPROVIDER,NINE 1

Total for patient XM, MO0 IODEODOOON 1

[ o Eint | [ | Ciose | [ 2 TopicHe

Figure 8.14. Event Capture Encounters Report Sorted by Provider from Print Preview

€ Event Capture - Report Preview [Event Capture Encounters Report] EI@
File View Help
9| & ?
Event Capture Encounters Deport Page: 1 -
For Location 501RB
From Mar 23, 2015 through Apr 22, 2015 =
Sorted by Provider
Datient SENW I/0 Date/Time Provider #1 DSS Unit Vol
Clinic Stop Code Credit Stop CHAR4
TEST, PATIENT OO I 4/13/15@18:52 ARECPROVIDER, NINE 3GOOOTEST 1
3080 301
[ " Fint l [ i'LQIUsE ] [ ?IUDiC Help
Figure 8.15. Event Capture Encounters Report from Export
A B C D E F G H | ] K L
Event Capture Encounters Report
LOCATION PATIENT S5N If0 DATE/TIME  PROVIDER #1 DSSUNIT VOLUME CLINIC STOP CODE CREDITSTOP CODE CHAR4 CODE
0148 KX XRXX XOUOO0CK | 4/13/15@18:53 AAECPROVIDER NINE DAVETEST 1 3060 301
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Reports — Ordering Section Summary

8.1.5 Ordering Section Summary Report

e The design of this report is for a 132-column format.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers and their associated
descriptions are reflective of the date the event occurred.

e After previewing the report, the user will have the option to print or close the report.

1. Enter a date range.

2. Select an Ordering Section.

3. Select a specific or all Location(s).

4. Select one, multiple, or all DSS Unit(s).

5. Export, Preview, Print or Cancel the report.

Figure 8.16. Ordering Section Summary Report Required Information
E Event Capture - Ordering Section Surnmary Report E\ =] @
File View Help
4| ?
Select Beport From Date Through D ate
- D55 Unit Activity Beport 2T MAR 2015 EI 27 APR 2015 E|
- 055 Unit Workload Report
- ECS Records Failing Transmizzion to PCE Report
- Event Capture Encounters Repart Drdering Section DSS Unitfg)
| Ordering Section Summary Feport @ al
- Patient Summary B eport - Select 1 D55 Unit
-+ PCE Data Summary Report Select Multiple DSS Urits
- Procedure Reazons Report ]
- Provider Surmmary Report Location
- Provider (1 - 7] Summary Feport
- Categany Repork
- D35 Unitz with any Aszociated Stop Code Ermors
- 155 Unitz/Event Code [EC] Screens for Selected F
- D55 Unit Uger Access Report
- Event Code Screens with CPT Codes Repart
- Event Code Screens with Inactive Default &szociat
- Inactive Person Clazz Report [IPC)
- Mational/Local Procedure Codes with Inactive CPT
- Hational/Local Procedure Report
- Print Category and Procedure Summary (Report]
1 L : | Expart | | @ Preview | | & Print | | x Cancel | | ? Topic Help
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Reports — Ordering Section Summary

Figure 8.17. Ordering Section Summary Report from Print Preview

E Event Capture - Report Preview [Ordering Section Summary Report] El@
File View Help
A S| ?
-
Event Capture Ordering Section Summary for ACUTE DPSYCHIATRY (<45 DAYS) Page: 1
for the Date Range MAR 23, 2015 to APR 22, 2015 Printed: APR 22, 2015@00:50

Location: 13TH & MISSSION

DSS Unit Patient S5H Procedure Vol.
Provider(s) Synonym
— Modifier(s)
Total for Locationm 13TH & MISSSION: a

] [}

[ " Fiint ] [ ﬁglose ] [ ? Iopic Help

Figure 8.18. Ordering Section Summary Report from Export

A B C D El F G H | ] K L M N 0 [J Q R S T
Ordering Section Summary Report
0SS o7 PROCEDURE NAME (T CFT  CPT  PROVIDER PROVIDER PROVIDER PROVIDER PROVIDER PROVIDER PROVIDER
ORDERING SECTION LOCATION UNIT PATIENT SSN CODE PROCEDURE (DESCRIPTION)  SYNONYM VOLUME MOD#1 MOD#2 MOD#3 #1 n B b1 # 6 #
ACUTE PSYCHIATRY 500 TS XOUKC X000 1237 00000 X000 oK1 SLMULT INOVA
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Reports — Patient Summary

8.1.6 Patient Summary Report

e The design of this report is for a 132-column format.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers and their associated
descriptions are reflective of the date the event occurred.

e The user can choose to include Procedure Reasons (EVENT CAPTURE PATIENT
file (#721)) on the report. Up to three reasons will be included.

e The “Display Reasons on this report” will clear when the user selects another report
or upon exiting the screen.

e After previewing the report, the user will have the option to print or close the report.

1. Enter a date range.
2. Use the Patient Identifier field to select a patient.

e Enter one of the following:

Patient Name (whole or partial, last name first)

Social Security Number

Last four digits of the Patient Social Security Number

— First character of Last Name plus the last four digits of the SSN with no spaces

e Click <Enter> or the Search button. "
e Choose from the list of patients displayed.

3. Choose whether to include Procedure Reasons in the report.
4. Export, Preview, Print or Cancel the report.
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Reports — Patient Summary

Figure 8.19. Patient Summary Report Required Information without Reasons

E Event Capture - Patient Surnmary Report EI [=] @

File View Help
A2

Select Bepart Fram D ate Through D ate

- D55 Unit Activity Report 23 MAR 2015 EI 22 APR 2015 El
- 055 Unit Workload Report

- ECS Records Failing Transmizzion to PCE Report
- Ewent Capture Encounters Repart Patient 1dentifier

- Ordering Section Summary Beport -
- Patient Summarny Feport

- PCE Drata Summary Report
- Pracedure Reasons Report
- Prawider Summary Feport Dizplay Reazons an this repaort
- Prowider [1 - 7] Summary Report

- Categary Report

- D55 Units with any Azzociated Stop Code Ermors

- 055 Unitg/Ewent Code [EC) Screens for Selected F
- D55 Unit Uzer docess Report

- Event Code Screens with CPT Codes Repoart

- Event Code Screens with Inactive Default Aszociat
- |Inactive Perzon Clazs Report [|PC)

- MWational/Local Procedure Codes with Inactive CPT
- M ational/Local Procedure Report

- Print Categary and Procedure Surmary [Feport)

| Esp Export | | @F’revie&| | & Frint | | X Cancel | | ? Topic Help

Figure 8.20. Patient Summary Report from Report Preview without Reasons

E Event Capture - Report Preview [Patient Summary Report] EI@

File View Help

A& ?

EVENT CAPTURE PATIENT SUMMARY FOR XXXXX,XXXXX]
FROM Mar 23, 2015 IC Apr 22, Z01s
Bun Dste : APR 22, Z015@00:58:08

DROCEDURE DATE/TIME PROCEDURE (VOLIME)

PROCEDURE (CPT) MODIFIER
LOCATION SERVICE SECTICH

ORDERING SECTICN DROVIDER =
Apr 13, 2015@12:53 0123T SCLERRL FISTULIZATICN [TEST ALL] (1)

- 51 MULTIPLE PROCEDURES

S01RB BLIND REHABILITATICN ACUTE PSYCHIATRY (<45 DRYS)

ACUTE PSYCHIATRY (<45 DRYS) NINE RRECPROVIDER

Volume totals may represent days, minutes, numbers of procedures
and/or 2 combination of these.

[ \/Erint ] | ﬁglose | | ?Iopic Help
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Reports — Patient Summary

Figure 8.21. Patient Summary Report from Export without Reasons

A B ® )] 3 F G H | J K L
Patient Summary Report
PROCEDURE PROCEDURE
PATIENT NAME SSN' DATE/TIME LOCATION CPT CODE CODE PROCEDURE NAME VOLUME SERVICE SECTION ORDERING SECTION PROVIDER
Aprl3,
XXKXXX, KXXXXX xx 2015@18:53 501AB 01237 SCLERAL FISTULIZATION [TESTALL 1 BLIND REHABILITATION ACUTE PSYCHIATRY (<45 DAYS) ACUTE PSYCHIATRY (<45 DAYS) NINE AAECPROVIDER

Figure 8.22. Patient Summary Report Required Information with Reasons Checked

E Event Capture - Patient Summary Report EI =] @
File VWiew Help
4| ?
Select Beport Fram D ate Through D ate
- D55 Unit Activity Report 23 WAR 2015 EI 22 PR 2015 EI

- D55 Unit wWarkload Repart

- ECS Recaords Failing Transmizsion ta PCE Report
- Ewent Capture Encounters Fepart Batient [dentifier

- Ordering Section Summary Report | -
- Patient Summary Fepart

- PCE Data Summary Fepart
- Procedure Reazons Repoart
- Pravider Summary Report | Dizplay Feazons on this report
- Pravider [1 - 7] Summary Fepart

- Category Repart

- D55 Units with any Azsociated Stop Code Ermors

- D55 Units/Event Code [EC] Screens for Selacted F
- D55 Unit Uszer Access Fepart

- Event Code Screens with CPT Codes Repart

- Ewent Code Screens with Inactive Default Aszociat
- Inactive Person Clazs Repart [IPC]

- Mational/Local Procedure Codes with Inactive CPT
- Mational/Local Procedure Report

- Print Cateqary and Procedure Surmmary (Feport)

| Esp Export | [ @Previeﬂl | & Print | | X Cancel | | P Topic Help
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Reports — Patient Summary

Figure 8.23. Patient Summary Report from Report Preview with Reasons

E Event Capture - Report Preview [Patient Summary Report] EI@

File View Help

=1

EVENT CAPTURE DPATIENT SUMMARY FOR XXXXX,XXXXXXX‘
FROM Mar 23, 2015 IC ARpr 22, 20135
Bun Date - RER ZZ, ZO015@01-0Z:-1&

PROCEDURE DATE/TIME PROCEDURE (VOLUME)

o) EDU (CPT) MODIFIER
LOCATION SERVICE SECTICH
PROCEDURE RELSON(S) ORDERING SECTION PROVIDER
Epr 13, Z015@15:53 0123T SCLERARL FISTULIZATION [TEST ALL] (&3]

- 51 MULTIPLE PROCEDURES

S01RB BLIND REHABILITATICN ACUTE PSYCHIATRY (<45 DAYS)
REASON NOT DEFINED ACUTE PSYCHIATRY (<45 DRY¥S) NINE ARECPROVIDER

Volume totals may represent days, minutes, numbers of procedures
znd/or 2 combination of these.

Pl b

[ W Fiint ] [ ﬂglose ] [ P Topic Help

Figure 8.24. Patient Summary Report from Export with Reasons

A B LB D E F G H | ] K L M N 0
Patient Summary Report
PATIENT NAME 55N PROCEDURE LOCATION CPT  PROCEDURE PROCEDURE NAME VOLUME REASON #1 REASOMN 42 REASON #3 SERVICE SECTION 'ORDERING SECTION PROVIDER
DATE/TIME (CODE CODE
XOOLO000(K 4443 Apr13, 015@18:53 501AB 01237 SCLERALFISTU 1 REASON 71 BLIND REHABILITATION ~ ACUTE PSYCHIATRY (< ACUTE PSYCHIATRY (<45 DAYS] NINE AAECPROVIDER
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Reports — PCE Data Summary Report

8.1.7 PCE Data Summary Report

e The design of this report is for a 132-column format.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers, diagnosis codes and
their associated descriptions are reflective of the date the event occurred.

e After previewing the report, the user has the option to print or close the report.

1. Enter a date range.
2. Use the Patient Identifier field to select a patient.
e Enter one of the following:
— Patient Name (whole or partial, last name first)
- Social Security Number
— Last four digits of the Patient Social Security Number
— First character of Last Name plus the last four digits of the SSN with no spaces

e Click <Enter> or the Search button. L
e Choose from the list of patients displayed.

3. Export, Preview, Print or Cancel the report.

Figure 8.25. PCE Data Summary Report Required Information

E Event Capture - PCE Data Surmmary Report E' =] @
File View Help
| ?
Select Beport From Date Through D ate
-~ D55 Unit Activity Report 23MAR 2015 & 22 4PR 2015 =

- D55 Unit wWarkload Report

- ECS Recards Failing Transmiszion ta PCE Repart
- Ewent Capture Encounters Report Patient |dentifier

- Qrdering Section Summary B eport - \E
- Patient Summary Report

- PCE Data Summary Feport

- Procedure Reazons Report

- Pravider Summmary Report

- Pravider [1 - 7] Sumrmarny Feport

- Category Report

- 055 Unitg with ang Azzociated Stop Code Emors

- 055 Unitz/Event Code [EC) Screens for Selected F
- 0S5 Unit Uszer Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Azzociat
- |nactive Person Clazs Report [IPC)

- M ational/Local Procedure Codes with Inactive CPT
- Mational/Local Procedure Report

- Print Cateqgaory and Procedure Summary [Repart]

A
-

| Esp Export | | @F‘revi8ﬂ| | & Frint | | X Cancel | | ? Iopic Help
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Reports — PCE Data Summary Report

Figure 8.26. PCE Data Summary Report from Print Preview

E Ewvent Capture - Report Preview [PCE Data Surnmary Report]

File View Help

& ?

ECS/PCE PATIENT SUMMARY FOR MMM, 3OO0

FROM May 03, 2014 TC Jun 02, 2015

PROCEDURE DATE/TIME PROCEDURE NAME SENT (VOLUME) EROVIDER
LOCATION CLINIC {(STOP CODE) CET COD!

DIAGNOSIS PROCEDURE (CPT) MODIFIER
Ceot 2B, 2014@12:44 99071 PATIENT EDUCATION MATERIALS (1) DAVID NABER
ALBANY zztest (333) 33071

Primary DHK: T31.72
Nowv 01, Z014@05:00 15860 TEST FOR BLOOD FLOW IN GRAEFT (1) FOUR RAECPROVIDER
ATLANTAR ORTHC (410) 15860

Primary DX: VO00.035X2
How 05, 2014@15:40 15860 TEST FOR BLOOD FLOW IN GRAFT (1) FOUR ARRECPROVIDER
ATLANTR ORTHCO (410) 15880

Primary DH: VOO_09&
NWowv 05, 2014@15:40 11740 DRAIN BLOOD FROM UNDER MAIL (1) DAVID NABER
RLBANY ORTHC (410) 11740

Primary DX: VOO.03X&
Jan 13, Z015@0&:00 11740 DRAIN BLOOD FROM UNDER NRIL (1) ELEVEN RAECPROVIDER
ALBANY DERMATOLOGY (304) 11740

Primary DX: B1l7.2
Jan 13, 2015@0&:00 11740 DRAIN BLOOD FROM UNDER NAIL (1) ELEVEN RAECPROVIDER
LLEANY 3080 (301) 11740

Primary DE: B17.10
Jan 13, 2015@07:00 11740 DRAIN BLOOD FROM UNDER NAIL (1) ELEVEN AAECPROVIDER
RLBANY 3080 (301) 11740

Primary DX: B17.11
Jan 13, Z015@08:00 11740 DRAIN BLOOD FROM UNDER NRIL (1) ELEVEN RAECPROVIDER
ALBANY 3060 (301) 11740

Volume totals may represent days,
and/or a combination of these.

Drimary D: B17.0

minutes, numbers of procedures

b

[ " Erint ] [ l-'LQIDse ] [ 2 IopicHelp

Figure 8.27. PCE Data Summary Report from Export

A B
PCE Data Summary Report

PROCEDURE
PATIENT  DATE/TIME
ECPATIENT,
ONE

Feb 07,
2013@13:56

June 2015

c D JE] F G H 1 ) K L M N o ) aQ R
DSs CPT PROCEDURE PROCEDURE PROCEDURE CPTMOD CPT  CPT PRIMARY 2ND 2ND 2ND  2ND
LOCATION CLINIC ID CODE CODE NAME VOLUME 1 MOD2 MOD 3 PROVIDER DIAGNOSIS DIAG 1 DIAG 2 DIAG 2 DIAG 4
AF I
Cheyenne- CHY C&® CASE MANG SPECIALTY ELEVEN
ECU NEURO 315 99439 SWODL IB/OP VISM 1 PHYSICIAN ECPROVIDER 300.9
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Reports — Procedure Reasons

8.1.8 Procedure Reasons Report

e Locations, DSS Units, procedures, and procedure reasons must be defined before
using this option.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers, diagnosis codes and
their associated descriptions are reflective of the date the event occurred.

e After previewing the report, the user has the option to print or close the report.

e This report is exportable into an Excel spreadsheet. The tab in Excel is titled
“Reasons” followed by the Date Range the user selected.

1. Select a date range.

2. Select one, all or multiple Location(s).

3. Select one, all or multiple Procedure Reasons.
4. Select one, all or multiple DSS Unit(s).

5. Export, Preview, Print or Cancel the report.

Figure 8.28. Procedure Reasons Report Required Information

E Event Capture - Procedure Reasons Report EI = @
File View Help
A 2
Select Beport From Date Through D ate
- D55 Unit Activity Repart 23 MAR 2015 EI 22 APR 2015 EI
- D55 Unit workload Report
- ECS Records Failing Transmizsion to PCE Repart
Event_ Capturg Encounters Repart Location . T3TH & MISSSI0N "
- Ordering Section Summary Fepart @ Al Locations BOOEKLLMD
- Patient Summary Report Select One Location B4R |
- PCE Data Summary Report Select Multiple Locations aLBANY T
- Procedure Reazons Report ALBAMY CBOC
- Provider Summary Report 'ﬁ,-rlla'?')il%r ~
- Pravider [1 - 7] Summary Feport
Reazon(z) DSS Unit[s)
.. Category Report @ Al Select 1 Reazon @ Al Select 1 DSS Unit
- D55 Units with any Associated Stop Code Enors Select Multiple Reasong Select Multiple DSS Units
- S5 Units/Event Code [EC) Screens for Selected F ;%?&455&5?%0:‘ﬁiﬁﬁgﬁgg;ﬁ_ﬁs - gg]f-‘«g -
- D55 Unit User A Feport 4
o BECALISE CYNTHIA SAID 50 ALEBANY
HENLLOOE JCIBENS Wl -ooes heport CARPE DIEM BLIND REHABILITATION
- Ewent Code Screens with Inactive Default Azsociat CHAP ACUTE /SUBACUTE MH CRUDS-S
- Inactive Person Clazs Fepart [IPC) CHAP CBOC CRIUDS-z
- Mational/Local Procedure Codes with Inactive CPT CHAP CLC 1 DAVE TEST AL
- M atiotal/Local Procedure Report CHAP CONSULTS DAVE TEST UNIT H5
- Print Category and Procedure Summary [Fepart]
o m 3 v A E . .
| Expoit | | [2] Preview | | & Frint | | X Cancel | | ? Topic Help
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Reports — Procedure Reasons

Figure 8.29. Procedure Reasons Report from Print Reviews

E Event Capture - Report Preview [Procedure Reasons Report] EI@
File View Help
#@ & ?
-
Event Capture Procedure Reasons Report Page: 1

for the Date Range MRR 23, 2015 to APR 22, 2015
Printed: APR ZZ, Z015@01:13

Location: RLBANY

DROCEDURE REASCN RSN§ PROC CODE PROCEDURE NRME DATE/TIME
DATIENT 55N DROVIDER
D55 Unit: XXXXXi TEST (IEN 31)
CHAF CONSULTS 1 CH103 WSHP DEVOTIONAL <l1Z2-30M 3/30/15@17:28
o000, 00000 OO0 HR000L, 30DRE

] 3

[ \/Erint ] ’ ﬂglose ] ’ ?Iopic Help

Figure 8.30. Procedure Reasons Report from Export

A B C D E F G H | ] K
Procedure Reasons Report
LOCATION DSSUNIT DSSUNITIEN REASON TEXT REASON ¢ PROC CODE PROCEDURE NAME SSN PATIENT DATE[TIME ~ PROVIDER
ALBANY ABANY 11 BECAUSECYNTHIA SAIDSO 3 11740 DRAINBLOOD FROM UNDER NAIL xxicx XX XXXX 1/14/15@05:00 AGABA,OL
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Reports — Provider Summary

8.1.9 Provider Summary Report

e Locations, DSS Units, categories, procedures and procedure reasons must be defined
before generating this report.

e If Procedure Reason #1 is not listed, the report prints “Reason Not Defined”.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers and their associated
descriptions are reflective of the date the event occurred.

e After previewing the report, the user will have the option to print or close the report.

Enter a date range.

Select one or all Location(s).

Select one or all DSS Unit(s).

Export, Preview, Print or Cancel the report.

M w e

Figure 8.31. Provider Summary Report Required Information

E Event Capture - Provider Summary Report EI =] @
File View Help

| ?

Select Heport From Date Through D ate

- D55 Unit Activity Repart 29 MAR 2015
- D55 Unit Workload Report

- ECS Records Failing Transmigsion to PCE Report
. Ewent Capture Encounters Fepart Location
- Ordering Section Summary Report
- Patient Summary Report

- PCE Data Summary Report

- Procedure Reaszons Repart D55 Unit
- Provider Surnmary Report

- Pravider [1 - 7] Summary Feport

22 APR 2015 =

]

- Category Report

- S5 Units with any Azsociated Stop Code Enars

- D55 Unite/Event Code [EC] Screens for Selected F
- D55 Unit Uger Access Report

- Event Code Screens with CPT Codes Report

- Ewent Code Screens with Inactive Default dzzociat
- |nactive Person Clazs Repart [IPC)

- Mational/Local Procedure Codes with Inactive CPT
- M ational/Local Procedure Report

- Pritt Category and Procedure Summary [Fepart]

o4 [}

-

| Emy Export | | @F’levi8ﬂ| | & Frint | | X Cancel | | P Topic Help

June 2015 Event Capture V. 2.0 GUI User Manual 78
Patch EC*2.0*126



Reports — Provider Summary

Figure 8.32. Provider Summary Report from Print Preview

@ Event Capture - Report Preview [Provider Summary Report]

File Wiew Help
4 & 2
E
L
EVENT CAPTURE PROVIDER STUMMARY
FROM Jan 0%, 2013 TO Feb 07, E013
Dun Date : FEB 07, Z0OL2@13:E7:0&
Cateqory Procedure/Reason
CPT Proc Procedure Name Procedure Reason #1 Volume®*
Code Code
CPT Modifier (volume)
Location: Cheyenne-ECT
D85 Unit: ROV1 ISP THEER REC CAEE MGT
ECPROVIDER, FIFTEEN
Hone
994599 SWOO01 CASE MANG IP/OP V1EM [CASE MGT 15M] 1REASON 1
Total Procedures for ECPROVIDER, FIFTEEN 1
*Wolume totals may represent days, minutes, numbers of procedures andfor a combination of these. b
Procedure/Reason Wolume = count of unigque combinations of procedure code and procedure reason v
& ! ?
¢Erint | ILEIose | ?IopicHeIp

Figure 8.33. Provider Summary Report from Export

A B £ D E F G H 1 1 K L M N [0}
Provider Summary Report
CPT PROCEDURE PROCEDURE PROCEDURE/ CPT CPTMOD CPT CPT CPT CPTMOD
LOCATION DSS UNIT CATEGORY PROVIDER CODE CODE PROCEDURE NAME REASON#1 REASON MOD1 1VOL MOD2 MOD2 MOD 3 3VOL
Cheyenne- R9V1I/P THER ECPROVIDER, CASE MANG IP/OP
ECU REC CASE MGT None FIFTEEN 99435 SWOO1 W15M [CASE MGT 15M] 1REASON 1
June 2015 Event Capture V. 2.0 GUI User Manual 79

Patch EC*2.0*126



Reports — Provider (1-7) Summary

The design of this report is for a 132-column format.

With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers and their associated
descriptions are reflective of the date the event occurred.

This report provides the ability to view up to seven provider numbers for providers

8.1.10 Provider (1-7) Summary Report
within a Location/DSS Unit.

Summarizes the workload of providers for a selected date showing how many times a
specific procedure was performed on a patient with the selected provider as Provider

1, Provider 2, through Provider 7.
e After previewing the report, the user has the option to print or close the report.

Enter a date range.
Enter the name of a Provider.

3. Export, Preview, Print or Cancel the report.

Figure 8.34. Provider (1-7) Summary Report Required Information

- Category Feport
- 055 Unitz with ary Agzociated Stop Code Enorz

- D55 Unit Uszer Access Report
- Event Code Screenz with CPT Codes Report

- Inactive Perzon Clazz Report [IPC)

- Mational/Local Procedure Report
- Print Categony and Procedure Summary [Report]

- OS5 Units/Event Code [EC] Screens for Selected f

- Event Code Screens with Inactive Default Associat

- Mational/Local Procedure Codes with Inactive CPT

-

@ All Locations
Select One Locatjon
Select Multiple Locations

D55 Unitfs)
@ al
Select 1 D55 Unit
Select Multiple D55 Unitz

E Event Capture - Provider (1 - 7) Summary Report EI = @
File View Help
A9 ?
Select Beport From D ate Through Drate
- D55 Unit Activity Report 23 MAR 2015 EI 22 APR 2016 EI
- OS5 Unit workload Report
- EC5 Records Failing Tranzmizsion ta PCE Repart .
- Event Capture Encounters Report Provider
- Ordering Section Summary Report
- Patient Summary Feport A8 0.0NM MID pr
- PCE Drata Summary Report AR
- Procedure Reazong Report A8 S
- Prowider Summary Repoart
- Provider [1 - 7] Surnmary B eport Location

13TH & MISSSI0N
SO0EK.LUND
50158

ALBANY

ALBANY CEOC
ATLANTA

TICKOTCD

S1&B

501ab

ALBANY

BLIND REHABILITATION
CRUDS-5

CRUDS-=

MAaiE TCOCT

| EEDD[I | | @Plevi8ﬂ| | & Fiint | | x Cancel | | ?Inpic Help
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Reports — Provider (1-7) Summary

Figure 8.35. Provider (1-7) Summary Report from Print Preview

& Event Capture - Report Preview [Provider (1 - 7) Summary Report]

File Wiew Help

ELId
1

EVENT CAPTURE PROVIDER {1-7) SUMMARY FOR ECPROVIDER, NINE Page: L
FOR THE DATE PANCE Jan 082, Z012 TO Feb 02, Z013

PROCEDURE TOTALS AS PROVIDER #
PATIENT == 1 4 3 4 5 13 7
CPT MODIFIER (Volume of modifiers use)

954259 SWOO01 CASE MANG IP/OP V1EM [CASE MGT 15M]
ECPATIENT, ONE oool o o o o 1 o o
- AF SPECIALTY PHYSICIAN (1)

TOTAL PROCEDTRES o o o o 1 o o

§9449 WEIGHT MGMT CLAZS
ECPATIENT, SEVEN 0177 1 o o o o o o
— 5Z REDUCED SERVICES (1)

TOTAL PROCEDURES 1 a a a a a a

GRAND TOTAL - PROCEDURES 1 a a a 1 a a

Volume totals may represent days, minutes, mumbers of procedures
andfor a combination of thesa.

¢ Frint l-'l_ Close | ? Tapic Help

Figure 8.36. Provider (1-7) Summary Report from Export

A B |C|D | E F G H [ I k| L M N 0 P Q R
Provider (1- 7) Summary Report

DSS CPT  CPTMOD CPTMOD CPTMOD PROCEDURE PROCEDURE TOTAL AS TOTAL AS TOTAL AS TOTALAS TOTALAS TOTAL AS TOTALAS
PROVIDER NAME LOCATION UNIT CODE #1(VOL) #2(vOL) #3(vOL) CODE NAME  PATIENT SSN PROV#L PROVH2 PROV#3 PROV#A PROVHS PROVHG PROVT
TEST PROVIDER 50088 13 34 1 4 5 12 TESTPROC  XXXX,XX XXX 1
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8.2

In the example below, ECMGR reports are below the asterisk line.

Reports Available to ECMGR Key Holders Only

Category Report
DSS Units with any Associated Stop Code Errors

DSS Units/Event Code (EC) Screens for Selected Procedure Code Report

DSS Unit Users Access Report
Event Code Screens with CPT Codes Report

Event Code Screens with Inactive Default Associated Clinic

Inactive Person Class Report (IPC)

National / Local Procedure Codes with Inactive CPT Codes

National / Local Procedure Report
Print Category and Procedure Summary (Report)

Figure 8.37. Report Selection Screen for Holders of the ECMGR Key

Reports

- Category Repart

- D55 Urits with ang Associated Stop Code Errors

- D55 Units/Event Code (EC) Screens for Selected §
- D55 Urit Uzer Azcess Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associat
- |nactive Person Class Repart [IPC)

- Mational/Local Procedure Codes with Inactive CPT
- Mational/Local Procedure Report

- Print Categomy and Procedure Summary (Feport]

E Event Capture - DSS Unit Activity Report o | B ER
File View Help
4| ?
Select Beport From D ate Through Date
- D55 Urit Activity Feport 02 My 2015 EI o UK 2015 EI
- D55 Urit workload Report
- ECS Records Falling Transmizsion to PCE Report
- Event Capture Encounters Report Location
- Ordering Section Surmarny R eport -
- Patient Summary B eport
- PCE Data Summary Report
- Procedure Feasons Fepart DSS Unit Sort Method
- Provider Summary Report @ Patient
- Provider [1 - 7] Summary Report v Provider
S5M

(11

=

| Eﬁpﬂlt | | @F’levieﬂ| | & Fiint | | x Cancel | | ?Iopic Help
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Reports - Category

8.2.1 Category Report

e Use the Category - Add or Update Categories option to create categories before using
this option.

e This report is accessible to Management users only. This report will not appear for
users without the management security key (ECMGR).

e After previewing the report, the user has the option to print or close the report.

1. Choose a status of Active, Inactive or Both.
2. Export, Preview, Print or Cancel the report.

Figure 8.38. Category Report Required Fields

E Event Capture - Category Report EI = @
File View Help

| ?

Select Bepart Select

- D55 Unit Activity Report

- D55 Unit Workload Report

- ECS Fecords Failing Transmission to PCE Report
- Event Capture Encounters Report

- Ordering Section Summary Fepart

- Patient Summary Report

- PCE Data Summary Repart

- Procedure Reasons Report

- Pravider Summary Report

- Provider [1 - 7] Summary Report

@ Active Inactive Both

- Category Report

- D55 Unitg with any Azzociated Stop Code Enors

- D55 Units/Event Code [EC) Screens for Selected F
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Azsociat
- |nactive Person Class Report [IPC)

- Mational/Local Procedure Codes with [nactive CPT)
- Mational/Local Procedure Report

- Print Category and Procedure Summary [Feport]

-
—

| Egporl | | @Previ3ﬂ| | & Print | | x Cancel | | ?lopic Help

June 2015 Event Capture V. 2.0 GUI User Manual 83
Patch EC*2.0*126



Reports - Category

Figure 8.39. Category Report (Active) from Print Preview

@ Event Capture - Report Preview [Category Report - Active] |Z||E|E|
File Wiew Help

4 8| 2|

CATEGORY REPORT - ACTIVE FEB 27,2012 03%:10 PAGE 1 L
NIME

1 Audiclogy Exam

£ Hearing Aids

2 Vestibular

4 Electrophysiological
ECaP

< | =

¢ Print | j'LQIose | ? Topic Help

Figure 8.40. Category Report (Active) from Export

A

Category Report

MNAME

CARDIOLOGY

EQUIPMENT - RESPIRATORY
O&E

Figure 8.41. Category Report (Inactive) from Print Preview

@ Event Capture - Report Preview [Category Report - Inactive] |Z||E|r$__<|
File Wiew Help

4 8| 2|

[ATEGDRY REPORT - INACTIVE FEB E7,Z01Z 095:13 PAGE 1 -
MAME INACTIVE DATE

*** NO RECORDS TO PRINT ***

 Puint |

lose | ? Topic Help

Eu

Figure 8.42. Category Report (Inactive) from Export

A B
Category Report
NAME INACTIVE DATE
THALLIUM 02/20/12

June 2015 Event Capture V. 2.0 GUI User Manual 84
Patch EC*2.0*126



Reports - Category

Figure 8.43. Category Report (Both Active and Inactive) from Print Preview

3 Event Capture - Report Preview [Category Report - Both Active and Inactive]
File Yiew Help

A 8| 2|

CATEGORY REPORT - BOTH ACTIVE AND INACTIVE FEB E7,2012 10:11 PAGE 1 A
NAME INACTIVE DATE

1 Audiclogy Exam

15 Testing

£ Hearing Aids

3 Vestibular

4 Electrophysiological

ECaP -
< | &
JErint | ﬂglose | ?IopicHeIp
Figure 8.44. Category Report (Both Active and Inactive) from Export
A B
Category Report
NAME INACTIVE DATE
CARDIOLOGY
EQUIPMEMT - RESPIRATORY
O&E
THALLIUM |nz{20,¥2012 |
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8.2.2

Reports - with any Associated Stop Code Errors

DSS Units with Any Associated Stop Code Errors Report

The Event Capture software restricts DSS-only workload to use valid Stop Codes.
To assist sites in locating DSS Units that have invalid associated Stop Codes, the DSS
Unit list with Secondary Associated Stop Codes option is provided. This may be
attached as a secondary menu option and run as often as needed. The only prompt is
for Device.

This report provides a list of DSS Units with any error with the Associated Stop
Code.

The report provides the DSS Unit IEN and name, Associated Stop Code IEN and
name and the reason for the error.

After previewing the report, the user has the option to print or close the report.
Select an active non-secondary Stop Code to replace the Stop Code in the DSS Unit
set up.

1. Select the report.
Export, Preview, Print or Cancel the report.

Figure 8.45. DSS Units with Any Associated Stop Code Errors Required Fields

E

& Event Capture - D55 Units with any Associated Stop Code Errors EI =] @
File View Help

9 ?

Select Bepart

- D55 Unit Activity Report

- D55 Unit Workload Repart

- ECS Records Failing Transmizsion to PCE Report
- Ewent Capture Encounters Repoart

- Ordering 5 ection Summary Report This report requires no selection criteria,
- Patient Surmmany Fepart

- PCE Data Summary Report

- Procedure Reazons Feport

- Provider Summary Report

- Provider [1 - 7] Summary Feport

- Category Report

- D55 Units with any Azzociated Stop Cade Errors

- D55 Units/Event Code (EC) Screens for Selected |
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Ewent Code Screens with Inactive Default Aszociat
- Inactive Person Class Report [IPC)

- Mational/Local Procedure Codes with Inactive CPT
- Mational/Local Pracedure Report

- Print Category and Procedure Summany [Report)

"

=

| Ewp Export | | @Previeﬂ| | & Frint | | X Cancel | | ? Taopic Help
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Reports - with any Associated Stop Code Errors

Figure 8.46. DSS Units with Any Associated Stop Code Errors

-

E Event Capture - Report Preview [DSS Units with any Associated Stop Code Errors] EI@
File View Help
A& ?
-
D55 UNITS WITH ANY ASSOCIATED STOP CODE ERRORS
Page: 1 Bun Date: 4/22/2015E801:28
DSS Unit: 24 DOMNME
Stop Code: 457 TRANSPLANT

Reason: SECOMDARY CODE

4 F

[ fErint ] u-'LEh:lSE ] [ ?Iu:upic Help]

Figure 8.47. DSS Units with Any Associated Stop Code Errors from Export

A B C D E F G
DSS Units with any Associated Stop Code Errors
DSS UNIT & D55 UNIT NAME STOP CODE STOP CODE NAME ERROR #1 ERROR #2 ERROR #3
21 E-PUBLIC HEALTH MURSES_IP 1122 PUBLIC HEALTH NURSING |INACTIVE CODE
June 2015 Event Capture V. 2.0 GUI User Manual 87

Patch EC*2.0*126



Reports — DSS Units/Event Code (EC) for Selected Procedure Code

8.2.3 DSS Units/Event Code (EC) Screens for Selected Procedure
Code Report

e Only holders of the ECMGR security key can run this report.

e After previewing the report, the user has the option to print or close the report.

e This report is now exportable into an Excel spreadsheet. The tab in Excel is titled
“Selected Procedure Code”.

1. Select one, all or multiple Location(s).
2. Select a Procedure.
3. Export, Preview, Print or Cancel the report.

Figure 8.48. DSS Units/Event Code (EC) Screens for Selected Procedure Code Report

E Event Capture - D55 Units/Event Code (EC) Screens for Selected Procedure Code Report EI = @
File View Help
9| ?
Select Bepart Location T
D5 Unit Activiy Report © AllLogations SODEKLLUND
. DSS Unit Workload Report szt Lession E01AE .
- EC5 Records Failing Trangmizzion o PCE Report Select Multiple Locations itgim¥ CROC
- Event Capture Encounters Fleport ATLAMTA 1

THCKOCCC

- Ordering Section Summary Feport

.. Patignt 5 R t
atient ummary Hepor Procedure

- PCE Data Summary Feport

- Procedure Reasons Report hd
- Provider Summary Fepoart

- Pravider [1 - 7] Summary Report

- Category Report

- D55 Unitz with any Aszsociated Stop Code Enors

- D55 Units/Event Code [EC] Screens for Selected F
- D55 Unit Uzer dccess Report

- Event Code Screens with CPT Codes Repart

- Ewent Code Screens with Inactive Default Associat
- |nactive Perzon Clazs Report (IPC]

- Mational/Local Procedure Codes with Inactive CPT
- M ational/Local Procedure Report

- Print Category and Procedure Summary [Feport]

| Exp Export | | @Ple\-‘ieﬂ| | & Frint | | X Cancel | | ? LopicHelp
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Reports — DSS Units/Event Code (EC) for Selected Procedure Code

Figure 8.49. DSS Units/Event Code (EC) Screens for Selected Procedure Code Report from
Print Preview

€ Event Capture - Report Preview [DSS Units/Event Code (EC) Screens for Selected Procedure Code Report]

File Wiew Help

4 8] 2|

EVENT CAPTURE REPORT PAGE: 1
D88 UNITS/EVENT CODE (EC} ESCREENS FOR SELECTEL PROCEDURE CODE RUN DATE: Feb 22, Z012@08:00
EC 3CREEN
Dss IEN DE8 UNIT NAME LOCATION CATEGORY STATUS

DPROCEDULRE CODE: S90Z87
PROCEDURE NAME: EOTULINUM AMNTITOXIN

33 ENDOSCOPY DATTON ACTIVE

J Frint l-'L Cloze | ? Topic Help |

Figure 8.50. DSS Units/Event Code (EC) Screens for Selected Procedure Code Report from

Export
A B C D E F G
DSS$ Units/Event Code (EC) Screens for Selected Procedure Code Report
PROCEDURE CODE PROCEDURE NAME DSS UNITIEN D55 UNIT LOCATION CATEGORY EC SCREEN STATUS
20267 BOTULINUM 500 ENDO OHIO  TEST ACTIVE
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Reports — DSS Unit User Access

8.2.4  DSS Unit User Access Report

e This report is also accessible from the Grant Users Access menu option.

e After previewing the report, the user has the option to print or close the report.

e This report is now exportable into an Excel spreadsheet. The tab in Excel is titled
“DSS Unit User Access Report”.

1. Select a Location.
2. Select one, all or multiple DSS Units.
3. Export, Preview, Print or Cancel the report.

Figure 8.51. DSS Unit User Access Report Required Fields

€ Event Capture - DS5 Unit User Access Report EI =] @
File VWiew Help
4| ?
Select Beport Location
- D55 Unit Activity Report -
- D55 Unit wWarkload Repart
- ECS Recaords Failing Transmizsion to PCE Repart D55 Urits)
- Ewent Capture Encounters Report @ Al
- Ordering Section Summany Report gelect 1 D55 Unit

- Patient Summary B eport

- PCE Data Summany Report

- Procedure Beazonz Report

- Provider Summary B eport

- Provider [1 - 7] Summary B eport

Select Multiple D55 Units

- Category Report

- D55 Unitg with any dzsociated Stop Code Emors

- 055 Unitg/Event Code [EC) Screens for Selected |
- D55 Unit Uger Access Report

- Event Code Screens with CPT Codes Report

- Ewent Code Screens with [nactive Default Associat
- Inactive Person Clazss Report [IPC)

- Mational/Local Procedure Codes with Inactive CPT
- Mational/Local Procedure Report

- Print Cateqary and Procedure Summary [Feport]

| Esp Export | | @F’revi3ﬂ| | & Frint | | X Cancel | | P Topic Help
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Reports — DSS Unit User Access

Figure 8.52. DSS Unit User Access Report from Print Preview

& Event Capture - Report Preview [DSS Unit User Access Report] |Z||E|E|
Filz Wiew Help
A g ?
Users with access to selected DES Units Feb E7, Z01Z
DS UNIT USER NAME IEN PERSON CLASS/CLASSIFICATION
< | >
JErint j'LQIose | ?Iopic Help
Figure 8.53. DSS Unit User Access Report from Export
A B C D
DSS Unit User Access Report
D55 UNIT USER NAME IEN PERSON CLASS/CLASSIFICATION
KINESIOTHERAPY ECS USERL,EC 11¥ Kinesiotherapist
KINESIOTHERAPY ECS USERZ,EC 22¥ Kinesiotherapist
KINESIOTHERAPY ECS USER3,EC 33¥ Kinesiotherapist
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Reports — Event Code Screens with CPT Codes

8.2.5 Event Code Screens with CPT Codes Report

e Users can print, preview or export Event Code Screens with active and/or inactive
CPT codes for one or all DSS Unit(s).
- For previewing or printing the report, when Both is selected for Active and
Inactive CPT codes, all inactive CPT codes are flagged with an *I* indicator.

— For exporting the report, all Inactive CPT codes are flagged with an **Inactive**
indicator.
e Users must have the Management Security ECMGR key to access this report.
e After previewing the report, the user has the option to print or close the report.

1. Select one or all Location(s).

2. Select one or all DSS Unit(s).

Note: If All is selected for the DSS Unit, the Category will also be All and will be disabled.
3. Select a Category.

Note: Categories only appear if the Event Code Screen uses categories to group procedures.
4. Select Active, Inactive or Both (Active and Inactive) for CPT Codes.

5. Export, Preview, Print or Cancel the report.

Note: The tab of the report indicates whether the exported report shows only active, only
inactive, or both active and inactive CPT codes.
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Reports — Event Code Screens with CPT Codes

Figure 8.54. Event Code Screens with CPT Codes Report Required Fields

E Event Capture - Event Code Screens with CPT Codes Report o] @ [
File Wiew Help

4| 2

Select Repart Location
- 0S5 Unit Activity Feport M
- D55 Unit workload Feport
- ECS Recaords Failing Transmizzion to PCE Report D55 Unit

- Event Capture Encounters Report
- Ordering Section Summary Report
- Patient Summary Feport

- PCE Data Summary Feport LCategary

- Procedure Reazons Report -
- Prowvider Surmmary Beport

- Pravider [1 - 7] Summary Repoart
Select

- Categary Fepart @) Active () Inactive () Bath
- 0S5 Units with ang Aszsociated Stop Code Enors

- D55 Unitz/Event Code [EC] Screens for Selected F
- D585 Unit Uzer Access Repart

| Event Code Screens with CPT Codes Feport

- Event Code Screens with Inactive Default Azzociat
- Inactive Person Class Repart [IPC)

- Mational/Local Procedure Codes with Inactive CPT
- Mational/Local Procedure Repart

- Print Category and Procedure Summary [Fepart)

-
=

[ - Export ] ’ @F‘revieﬂ] ’ & Piint ] l X Cancel l l 2 Iopic Help]

Figure 8.55. Event Code Screens with CPT Codes Report from Print Preview (Both Active
and Inactive CPT Codes Selected)

€3 Event Capture - Report Preview [Event Code Screens with CPT Codes Report - Both Active and Inact... g@]g|
File View Help

A &l 2|

EVENT CODE SCREENS WITH CPT CODES Page: 1
Pun Date: MAR Z&6, Z013@10:06:3Z

LOCATION: Cheyenne—ECT

DSS UNIT: FEROV1 ISP THER REC CASE IMGT

Category: None

Procedure: CASE MGT 15M (EC) Nat'l #: EWO0l1 CPT: 23453
Procedure: TEAM COMF W/0 PAT, LIMITEDL 30M (CPT) MNat'l #: CPT: 939351 *I*
Procedure: TELM COMF W/0 PAT EXPANDED &0M (CPT) Mat'l #: CPT: 99382 *I*
Procedure: TELEPHOME CALL, ERIEF <EM (CPT) MNat 'l #: CPT: 939371 *I*
Procedure: TELEPHOME CALL, INTERMED 1&6-30 (CPT) MNat'l #: CPT: 99372 *I* Lv
& Print | Jf| Close | P Topic Help
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Reports — Event Code Screens with CPT Codes

Figure 8.56. Event Code Screens with CPT Codes Report from Export

|E\.|rent Code Screens with CPT Codes Report ]

LOCATION DSS UNIT CATEGORY CPT CODE PROCEDURE CODE PROCEDURE NAME
Cheyenne-ECU R9V1 I/P THER REC CASE MGT None 99361 **Inactive™* TEAM CONF W/O PAT, LIMITED 30M (CPT)
Cheyenne-ECU R9V1 I/P THER REC CASE MGT None 99362 **Inactive™* TEAM CONF W/ PAT EXPANDED 60M (CPT)
Cheyenne-ECU R9V1 I/P THER REC CASE MGT None 99371 **Inactive™* TELEPHONE CALL, BRIEF <5M (CPT)
Cheyenne-ECU R9V1 I/P THER REC CASE MGT None 99372 **Inactive™* TELEPHONE CALL, INTERMED 16-30M (CPT)
Cheyenne-ECU R9V1 I/P THER REC CASE MGT None 99373 **Inactive™* TELEPHONE CALL, COMPLEX =30M (CPT)

» M| Showing only Inactive CPT Codes < Sheet? . Sheetd -~ #] [N I |

The tab of the report above indicates that the report is “Showing only Inactive CPT Codes”.
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Reports — Event Code Screens with Inactive Default Associated Clinic

8.2.6 Event Code Screens with Inactive Default Associated Clinic
Report

e Only holders of the ECMGR security key can run this report.

e After previewing the report, the user has the option to print or close the report.

e This report is now exportable into an Excel spreadsheet. The tab in Excel is titled
“Inactive Default Clinic”.

1. Select one, all or multiple Location(s).
2. Select one, all or multiple DSS Unit(s).
3. Export, Preview, Print or Cancel the report.

Figure 8.57. Event Code Screens with Inactive Default Associated Clinic

E Event Capture - Event Code Screens with Inactive Default Associated Clinic EI =] @
File View Help
@ ?
Select Beport Location T & MIsEsI0n

. -
- D55 Urit Activity Feport L lo-otion R ROOEKLUND
D55 Urit Warkload Repart selseilne Lace en 50148 -
- EC5 Records Failing Transmission to PCE Report Select Multiple Locations itgim$ CROC
- Event Capture Encounters Report ATLANTA il
- Ordering Section Summary Report THEVERCD
- Patient Summary Feport .
- PCE Data Summary Report D55 Linits]

@ Al
- Procedure Feasons Fieport .
- Pravider Summmary Report Select1 DS_S Unit ]
- Pravider [1 - 7] Surmmary Feport Select Multiple D53 Units
Al1AR -
- Category Report 501 &b
L . ALBANY

- D55 Units with any Azsociated Stop Code Errors ELIND REHABILITATION
- D55 Urits/Event Code (EC) Screens for Selected | CRUDS-S
- D55 Unit User Access Report EEHE?ESST
- Ewent Code Screens with CPT Codes Report MAVE TEET LIMIT HE =

| Event Code Screens with [nactive Default Azzociat
- Inactive Perzon Clasz Report [IPC)

- Mational/Local Procedure Codes with Inactive CPT
- Mational/Local Procedure Repart

- Print Categaony and Procedure Summary [Fleport]

a
=

Egport | | @F’revi8ﬂ| | & Frint | | x Cancel | | ?lopic Help
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Reports — Event Code Screens with Inactive Default Associated Clinic

Figure 8.58. Event Code Screens with Inactive Default Associated Clinic from Print
Preview

& Event Capture - Report Preview [ Event Code Screens with Inactive Default Associated Clinic]
Fil= Yiew Help

# & 7
EVENT CAPTURE REPORT PAGE: 1
EVENT CODE SCREENS WITH IMACTIVE DEFAULT ASSOCIATED CLINICS DI DATE: Feb 27, ZOLlE@L4:323
PROC CLINIC CLINIC
LSS UNIT LOCATION CATEGORY CODE IEN NAME
DIABETIC ECS DAYTON 0108 &§ZZ0 LIM HEPC BIOMEDICAL CARE

J Print | j-'L Cloze | 9 Topic Help |

Figure 8.59. Event Code Screens with Inactive Default Associated Clinic from Export

A B C D E F
Event Code Screens with Inactive Default Associated Clinic
DSS UNIT LOCATION CATEGORY PROCEDURECODE INACTIVE CLINICIEN INACTIVE CLINIC NAME
ALBANY ALBANY  JAM CAT 59449 510 ABR HOLIDAY
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Reports — Inactive Person Class (IPC)

8.2.7 Inactive Person Class Report (IPC) Report

e This report shows providers who do not have a Person Class specified in the NEW
PERSON file (#200) or who do not have an active Person Class in the NEW
PERSON file (#200) for the date of the procedure.

e After previewing the report, the user has the option to print or close the report.

1. Enter a date range.
2. Select Sort by Patient or Sort by Procedure.
3. Export, Preview, Print or Cancel the report.

Note: The column order does not change with Sort Method when exported into Excel.

Figure 8.60. Inactive Person Class Report Required Information

E Event Capture - Inactive Person Class Report (IPC) E' =] @
File View Help
A ?
Select Beport From Date Through D ate
- D55 Unit Activity Repaort 27 MAR 2015 EI 29 APR 2015 EI

- D55 Unitworkload Report

- ECS Records Failing Transmiszion to PCE Repart
- Event Capture Encounters Repart Sart Order
- Ordering Section Summary Report
- Patient Summary Repart

- PCE Data Summary Repart

- Procedure Reazons Report

- Pravider Summary Fepart

- Pravider [1 - 7] Summary Repart

@ Sart by Patient Sort by Provider

- Category Report

- DSS Unitz with any Azsociated Stop Code Errors

- 055 Unitg/Event Code [EC) Screens for Selected F
- D55 Unit Uzer Access Fepart

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Agzociat
| Inactive Perzon Class Report [IPC)

- MWational/Local Procedure Codes with Inactive CPT
- MationalLoczal Procedure Report

- Prirt Categary and Procedure Surmary [Repart]

4 10

-

| Exp Export | | @Ple\-‘ieﬂ| | & Frint | | X Cancel | | 2 Lopic Help
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Reports — Inactive Person Class (IPC)

Figure 8.61. Inactive Person Class Report from Print Preview

3 Event Capture - Report Preview [Inactive Person Class Report (IPC)]

File Wiew Help
Al 8| 2|

Event Capture Prowviders with Inactive/Missing Person Class
for the Date Range JAN 02, Z0132 through FEE 08, EZ0132

Printed: FEE 03, Z013@08:1% Page: 1

The following entries in the Ewvent Capture Patient file (§721)
are associated with a provider who meets one of the following
criteria:

{a) The provider has no Person Class
specified in file #Z00. (Error=-1}

(b) The provider does not have an actiwve
Person Class in file #Z00 for the
date of procedure. (Error=-Z)

The provider's record number in file #EZ00 is shown in parentheses
after the provider name.

Date of
Patient SEN Procedure Provider Err.

No inwalid providers found for date range specified.

J Frint | j'LQIose | ? Topic Help

Figure 8.62. Inactive Person Class Report from Export

A B C D E F
Inactive Person Class Report (IPC)
PATIENT NAME 55N PROCEDUREDATE PROVIDER MAME  PROVIDER IEN # ERROR
OMNE, ECPATIENT 1001 Feb 07,2013@12:11 TWO, ECPROVIDER | XXXXXX -1
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Reports — National/Local Procedure Codes with Inactive CPT Codes

8.2.8 National/Local Procedure Codes with Inactive CPT Codes
Report

e This report provides a list of National and Local Procedure Codes with inactive CPT
codes from EC NATIONAL PROCEDURE file (#725).

e Users must have the Management Security ECMGR key to access this report.

e After previewing the report, the user has the option to print or close the report.

1. Select the report.
2. Export, Preview, Print or Cancel the report.

Figure 8.63. National/Local Procedure Codes with Inactive CPT Codes Requirements

E Event Capture - National/Local Procedure Codes with Inactive CPT Codes El = @
File Wiew Help

A ?

Select Report

- OS5 Unit Activity Report

- D55 Unit W orkload Beport

- ECS Records Failing Transmiszion to PCE Report
- Event Capture Encounters Fleport

- Ordering Section Summary Repart This report requires no selection criteria.
- Patignt Summary Beport

- PCE Data Summary Feport

- Procedure Reazon: Report

- Provider Summary Report

- Pravider [1 - 7] Summary Report

- Category Report

- D55 Unitz with any Azsociated Stop Code Enors

- 0S5 Units/Event Code [EC] Screens for Selacted F
- D55 Unit User Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default Associat
- |nactive Person Clazz Report [IPC)

| Mational/Local Procedure Codes with Inactive CPT
- Mational/Local Procedure Report

- Print Category and Procedure Summary [Report)

| Egpnrt | | @ PlB\-’iBﬂ| | & Frint | | x Cancel | | ?lopic Help
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Reports — National/Local Procedure Codes with Inactive CPT Codes

Figure 8.64. National/Local Procedure Codes with Inactive CPT Codes Report Print
Preview

E Event Capture - Report Preview [Mational/Local Procedure Codes with Inactive CPT Codes] EI@
File View Help

A 3| 2
| -
NATIONAL/LOCAL BPROCEDURE CODES WITH IMACTIVE CEBET CODES Bage: 1
Fun Dete : Apr ZZ, Z015@01:50:4Z
National CET Inactiwve
Number National Mame Code Date
SW0o15 PSYCHSOC TH/PSYCHOTHERAEY OPT 75-830 MIN 30808 01/01/1%3
EWO55 DHONE-LD/C MCOMN-MENMNTAL HEALTHEFOLW-UP, 45 MIN 93373 01/01/08
5p00s SENSCORY AIDS ASSESSMENT, 15 MIN 32508 01/01/14

E ] 2

[ o Print ] ’ j"LQIuse ] ’ ?Iupic Help]

Figure 8.65. National/Local Procedure Codes with Inactive CPT Codes Report from

Export
A B C D
National/Local Procedure Codes with Inactive CPT Codes
NATIONAL NUMBER NATIONAL NAME CPT CODE INACTIVE DATE
SWO015 PSYCHSOC TX/PSYCHOTHERAPY OPT 75-80 MIN 90808 1/1/2013
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Reports — National/Local Procedure — Active Procedures

8.2.9 National/Local Procedure Report — Active Procedures

e Use the Procedure - Add or Update Local Procedures option to create local
procedures before using this option.

e This report is accessible to Management users only. For users without the
Management Security key (ECMGR), this report will not appear.

e After previewing the report, the user has the option to print or close the report.

1. Click the Active button.
2. Choose Preferred Report (National, Local or Both).
3. Choose the Sort Method (Procedure or National Code).
4. Export, Preview, Print or Cancel the report.
Figure 8.66. National/Local Procedure Report (Active) Requirements
E Event Capture - National/Local Procedure Report EI = @
File Wiew Help
| ?
Select Beport
D55 Urit Activity Frepart @ Active F'leferr.ecl Report Sort Method
- DSE Unitworkload Report 9 National @ Procedure
- ECS Recards Failing Transmizsion to PCE Report Local )
- Event Capture Encounters Report Both Hational Code
- Ordering Section Summary Report
- Patient Summary Report Inactive
- PCE Data Summary Report -
- Procedure Reasons Report
- Provvider Summary Feport
- Prowider [1 - 7] Summary Report
- Category Report
- D55 Units with any Azsociated Stop Code Emors
- D55 Units/Event Code [EC) Screens for Selected F
- D55 Unit Uzer Access Report
- Event Code Screens with CPT Codes Report
- Event Code Screens with [nactive Default Azzociat
- Inactive Perzon Class Report [IPC]
- b ational/Local Procedure Codes with Inactive CPT
-+ Mational/Local Procedure Report
- Print Categary and Procedura Surmary [Report)
1 ul : | Expart | | [2) Preview | | & Frint | | X Cancel | | P Topic Help
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Reports — National/Local Procedure — Active Procedures

Figure 8.67. National/Local Procedure Report (Active) from Print Preview

E Event Capture - Report Preview [National/Local Procedure Report - Active] EI@
File View Help
S| 2
MATIONAL/LOCAL PROCEDURE REPORT - ACTIVE MATICNAL BY PROCEDURE RPR ZZ,Z015 0l:53 ERGE 1 -
HNATICNAL
MAME HNUMEER CPT
15MIN ADL. TEMG (10+) EM41Z 95139
15MIN ADL TEMG (Z-5) EM410 95139
15MIN ADL. TEMG (&-93) EM411 95139
15MIN GRP EVAL (10+) EM30Z 95139
15MIN ERP EVAL (Z-5) EM300 95139 -
4 n 3
[ \/Erint ] ’ ﬁglose ] ’ ?lopic Help
Figure 8.68. National/Local Procedure Report (Active) from Export
A B C

Mational/Local Procedure Report

NAME MNATIONAL NUMBER CPT

15MIN ADL TRNG (10+) PMA4A12 99199

15MIN ADL TRNG (2-5) PMA10 991939

15MIN ADL TRNG (6-3) PM411 99199

15MIN GRP EVAL (10+) PM302 99199

15MIN GRP EVAL (2-5) PM300 99199
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8.2.10

Reports — National/Local Procedure — Inactive Procedures

National/Local Procedure Report — Inactive Procedures

Use the Procedure - Add or Update Local Procedures option to create local

procedures before using this option.

This report is accessible to Management users only. For users without the

Management Security key (ECMGR), this report will not appear.

1. Click the Inactive button.
2. Export, Preview, Print or Cancel the report.
Note: If the report is marked as Inactive, the preferred report and sort method will be

After previewing the report, the user has the option to print or close the report.

disabled.

Figure 8.69. National/Local Procedure Report (Inactive) Required Fields
£ Event Capture - National/Local Procedure Report E\ =] @
File View Help

4/ ?
Select Beport
- D55 Unit Activity Report Active Prefered Report Sort Method
- D55 Unit ‘Workload Repaort National Procedure
- ECS Records Failing Tranzmizzion to PCE Report Local }
-+ Event Capture Encounters Repart Baoth M ational Code
- Ordering Section Summary B eport
- Patient Surnmary R eport .
@ Inactive

- PCE D'ata Summany Report

- Procedure Reazons Aeport

- Provider Summary Report

- Provider (1 - 7] Surimary Feport

- Categary Report

- 0155 Unitz with any Asgociated Stop Code Emors

- 55 Unitz/Event Code [EC] Screens for Selected |
- 055 Unit Jeer Access Report

- Event Code Screens with CPT Codes Report

- Event Code Screens with Inactive Default &ssociat
- |nactive Person Clazz Report [|PC)

- Mational/Local Procedure Codes with Inactive CPT
- Mational/Local Procedure Report

- Print Categary and Procedure Summary [Report]

I

-

| EEDD[I | | @F‘levie& | | & Frint | | x Cancel | | ?Inpic Help
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Reports — National/Local Procedure — Inactive Procedures

Figure 8.70. National/Local Procedure Report (Inactive) from Print Preview

€2 Event Capture - Report Preview [Mational/Local Procedure Report - Inactive] [Z”E|g|
File Wiew Help

4 8 2|

MNATIOMAL/LOCAL PROCEDURE REPORT - INACTIVE FEE 11,2012 08:1% PAGE 1 L
NATIONAL INACTIVE

MNAME NUMEER CPT DATE

57112 ARTTHER PHYIND 15H RCOSE 9711z SEP 1,z2011

97150 RQUATICTHER GRP =20 RCO7e 97150 SEP 1,2012

97150 RQUATICTHER GRPE-Z0 RCO7E 97150 SEP 1,2012

97150 ARTTHER COG GRP Z-4 RCO33 97150 SEP 1,2012

97150 ARTTHER COG GRP 5-z0 RCO40 97150 SEP 1,2012 -

& Biint | l-'L Close ‘ P Topic Help |

Figure 8.71. National/Local Procedure Report (Inactive) from Export

A B C D
National/Local Procedure Report
NAME MATIONAL NUMBER CPT  INACTIVE DATE
97112 ARTTHER PHYIND 15M  RC095 97112 1-Sep-11
97150 AQUATICTHER GRP »20 RCO76 97150 1-Sep-12
97150 AQUATICTHER GRP5-20 RCO75 97150 1-Sep-12
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Reports — Print Category and Procedure Summary

8.2.11 Print Category and Procedure Summary (Report)

e Use the DSS Unit - Add or Update DSS Units option to create DSS Units categories
before using this option.

e Use the Category - Add or Update Categories option to create categories before using
this option.

e Use the Procedure - Add or Update Local Procedures option to create procedures
before using this option.

e This report is accessible to Management users only. This report will not appear for
users without the management security key (ECMGR).

e After previewing the report, the user has the option to print or close the report.

1. Select one or all Location(s).
2. Select one or all DSS Unit(s).

3. Note: If “All” is selected for the DSS Unit, the Category will also be “All” and will be
disabled.

4. Select a Category.

5. Note: Categories only appears if the Event Code Screen uses categories to group
procedures.

6. Select Active, Inactive or Both (Active and Inactive) EC Code Screens.
7. Export, Preview, Print or Cancel the report.

Figure 8.72. Print Category and Procedure Summary (Report) Required Fields

E Event Capture - Print Category and Procedure Summary (Report) EI = @
File View Help
Al ?
Select Report Location

- D55 Unit Activity Repart

- D55 Unit ‘whorkload Report
- ECS Recards Failing Transmission to PCE Repart D55 Unit
- Event Capture Encounters R eport r
- Ordering Section Summary Report
- Patient Summary Report

- PCE Data Summary Report Categary
- Procedure Feasons Report
- Provider Summary Repart

- Provider [1 - 7] Summary Report
Select

. Categary Feport Active Inactive @) Both
- D55 Units with any Associated Stop Code Errors

- D55 Unitz/Event Code [EC) Screens for Selected F
- D55 Unit User Access Report

- Event Code Screens with CPT Codez Report

- Event Code Screens with Inactive Default Associat
- Inactive Perzon Clazs Repart [IPC)

- MNational/Local Procedure Codes with Inactive CPT
- Mational/Local Procedure Report

- Print Category and Procedure Summary [Repart)

-
-

| s Ezport | | @Previe@| | & Print | | X Cancel | | 2 Topic Help
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Reports — Print Category and Procedure Summary

Figure 8.73. Print Category and Procedure Summary (Report) from Print Preview

E Event Capture - Report Preview [Print Category and Precedure Summary (Report) - Both Active and Inactive]

[E=N B ==

File View Help
A S| ?
| -
CATEEZORY AND PROCEDURE SUMMARY Page: 1
ALL EVENT CODE SCREENS
Bun Date: LPR 22, 2015@02:01:33
LOCATION: 13TH & MISSSION
SERVICE: MEDICAL ADMINISTRATION
D55 UNIT: JAM123
SEND STATUS: Send Outpatient Only
D55 DEPT: DEPT GOES HERE
EROC EROCEDURE MAME
CODE SYNONYM
CLINIC IEN/CLINIC/STCP CODE/CREDIT STOP/CHARZ
Category: JaM CAT
V5258 HEARRING AID, DIGIT, BIN, CIC (CPT)
CATEGORY AND PROCEDURE SUMMERY Page: 2

ALL EVENT CODE SCREENS
Bun Date: LPR 22, Z2015@02:01:233
LOCRTION: 13TH & MISSSICN
SERVICE: NURSING
D55 TNIT: MCJEL1OLFLO
SEND STATUS: Send No Records
DSS DEPT: MCJELOLELU

[ \/Erint l ’ ﬁglose ] ’ ?IopicHeIp

Figure 8.74. Print Category and Procedure Summary (Report) from Export

A B (E
Print Category and Procedure Summary (Report)
ECSCREEN STATUS LOCATION SERVICE
ACTIVE 13TH & MISSSION NURSING
June 2015

] E F G H

DS5 UNIT
DSSUNIT DSSDEPT SEND STATUS

MCK  MOK  SendMoRecords None

INACTIVE CATEGORY CODE CODE

I I K L M

T PROCEDURE CLINIC

00162 ANESTH NOSE/SINUS SURGERY
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Management Menu

9 Management Menu

The DSS Management Menu is available for users with the ECMGR security key. The main
menu in the Management Menu provides the following management functions:

June 2015

Location — Update Location Information

DSS Unit — Add or Update DSS Units

Access by User — Grant Access to DSS Units by User

Category — Add or Update Categories

Procedure — Add or Update Local Procedures

Reason — Add or Update Procedure Reasons

Event Code Screen — Add or Update Event Code Screens

Inactivate EC Screen — Identify/Inactivate Multiple Event Code Screens

Figure 9.1. Event Capture Management Main Menu

@ Event Capture Management Menu

File Table View Help

o | | #0(0a (R |51 2

Reazon

Add or Update Procedure Reasons

‘ Lag Location | Update Location Information
5  pssunt | AddorUpdate DSS Units
%8 Access by User ‘ Grant Access to DSS Units by User
[nt LCategomy ‘ Add or Update Categories
Lz Procedure ‘ Add or Update Local Procedures
|
|

Event Code Screen

Add or Update Event Code Screens

Identify / Inactivate Multiple Event Code Screens

R
H
H Inactivate EC Screen
|

E it Exit the Event Capture Management Menu

Select Event Code Screen
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Management Menu — Location

9.1 Location — Update Location Information

Before the User Starts

e Location selected must be in the INSTITUTION file (#4).
Locations must be created with this option before the user can establish DSS Units.

[ ]
No further options are functional until the user creates an Event Capture location.

What the User Will See

e Selecting the Location - Update Location Information option opens a screen that
displays all the known location names, State, Facility Type, Station Number and
Current Status in matrix form. Column size of the matrix is adjustable.

e From the first screen double-click on a row or highlight a row and click the Update

button.

Figure 9.2. Management Menu (Locations) Screen

X

3 Event Ca pture - Management Menu [Locations]

File Edit Sort Help
Al oAl 2]
I ame

07100730 RESERVED-DESERT STOR

Station Mumber

Facility Type Current?

10|

14D
1AD DIVARTY CAS [TOE) YES

1DENTAL 50/5GD-LANGLEY YES

11D
11D DIV CAS [TOE)
v

| E=part | ? Topic Help |

j'LEIose | gk | A Update |

After selecting a location, a second screen will appear to create the location as current or remove
the selected location.

Figure 9.3. Edit Location Screen

€3 Event Capture - Edit Location [CHEYENNE NHCU] =3

[~ iCreate as current Event Capture |ocatior

" 0K X Cancel ‘ ? Help ‘

The rows can be sorted by using the Sort menu or by clicking on the column header.
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Management Menu — Location

Figure 9.4. Sort Menu Options

& Event Capture - Management Menu [Locations]

File Edit BEEE# Help

@ [ By MName

Bw Stake
By Facility Type

07F10-07301 )
By Skation Mumber

By Current?

1 AT

To create a current location, click the checkbox labeled “Create as current Event Capture
location” and click the OK button. The location is “flagged” as active for use in the Event
Capture software.

Figure 9.5. Creating a Current Location

@Event Capture - Management Menu [Locations]

A »[a] 2

Mame | State Facility Type | Statioh Murnber | Current?
0710-0790 RESERVED-DESERT STOR YES

[llE3

14D
14D DIWVARTY CAS (TOE) YES

CoX

@ Event Capture - Edit Location [1 D]

1DENTAL 50/5GD-LANGLEY YES

[v iCreate as current Event Capture locatiors

11D DIV CAS [TOE)

1/10th 5F [TOE)

—
1/15FA BATTALION AID STATIOH

/181N (TOE) VK | X concel | 2 Help

1/1CAY [TOE)
1/2 AVE ALD STA-CAMP LAGUAH

1/26 1N [TOE)
1/27 FA [TOE)

1/31 INF BATTALION AID STATION

1/35 4R (TOE)

e e i e v

j'LQIose | i | A Update | | [y Export | ? Topic Help

To remove a current location, click the checkbox labeled “Remove as current Event Capture
location” and click the OK button. The location is “flagged” as inactive for use in the Event
Capture software.
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Management Menu — Location

Figure 9.6. Removing a Current Location

£ Event Capture - Management Menu [Locations]

File Edit Zort Help

| -] 2

D-LANGLEY

11D @ Event Capture - Edit Location [1 DENTAL SO/SGD-LAN... [= ]

TID DY CAS [TOE)

Mame | State | Facility Type | Station Murmber | Curment? |
07F10-0790 RESERVED-DESERT STOR YES -~
14D
140 DIVARTY CAS (TOE) YES

1410tk SF [TOE) I~ Create as curent Event Capture location

115 FABATTALIOMN AID STATION

v Remove as current Event Capture locatior:

1/181M (TOE)

1A1CAY (TOE)

1/2 2B AUD STA-CAMP LAGUARD 0K I X Cancel | 2 Help |
1/26 1M (TOE) zl
1/27 FA(TOE)

1431 INF BATTALION AID STATION

1/35 AR [TOE)

174 1M [TOE]

AR AP ST A S AR

j'L Lloze |

dh fAidd | A Update |

W

S Frint | Egport | ?Iopic Help

Select the Export button to export the Locations listing to Excel and the tab in Excel is titled

“ECS Location Table Export”.

Figure 9.7. ECS Location Table Export from Excel

[ (2l O - )= Bookl [Compatibility Made] - Microsoft Excel

[ —
| Home | Insert

Data

Page Layout Formulas Review View Add-Ins Get Started Acrobat

—]

® - =@ X

General

Iﬁ L Calibri | LI |A‘ A" |
—

== ¥ ‘B\I H'”f'”&'é"'

=(o-]

% Wrap Text

{Merge & Center - |$ | | ||
|

Clipboard ™ Font F] Alignment ] Number ]

B &3

<0 _-)ﬂul Conditional Format
Formatting = as Table = Styles ~

Styles

E’ﬂlnsert e
3* Delete =

E-'_‘I Format -

Cells

- H ﬁ
B~
Sort & Find &

27 Filter~ Select~
Editing

Cell

| AL ™ 5 ‘ Name

A
Name
0710-0790 RESERVED-DESERT STOR
1AD
1 AD DIVARTY CAS [TOE}
1 DENTAL 5Q/SGD-LANGLEY
11D
11D DIV CAS (TOE)
1/10th SF (TOE)
9 |1/15 FA BATTALION AID STATION
| 10 |1/18 IN({TOE)
[TOE}

State Facility Type

0|~ fo B e

D
Station Number

E
Current?
YES

YES
YES

11 |1/1CAV
H 4 » M| ECS Location Table Export < Sheet? “Sheetd %1

Ready
LS
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Management Menu — DSS Unit

9.2 DSS Unit — Add or Update DSS Units

Before the User Starts

e Use the Location - Update Location Information option to create an Event Capture
location before using this option.

e A prompt displays a notification to enter an Associated Stop Code only if the "Send
to PCE" flag is set to NO or NULL.

e No further options are functional until DSS Units are created.

What the User Will See

e After selecting DSS Unit from the Management Menu, the first screen will display a
list of DSS Units. Click the Update button to update an existing DSS Unit or click
the Add button to add a new DSS Unit.

Figure 9.8. DSS Units Screen on Management Menu

) Event Capture - Management Menu [DSS Units]

File Edit Sort Help
E R4
055 Unit Uit IEN D55 Dept C fctive € Inactive @ Al
DSS UnitMame | UnitlEM | Active | PCE | D35 Dept | Service | Medical Specialy | CostCenter |
SUDIOLOGYECS 76 Yes Al ER3I REHAGILITATION ALDIOLOGY | 522000 Audicloay ~
audiology, speech 5 Mo All 1 ZZalUDI0ASPEECEH AlJDIOLOGY 822800 Audiology
pathalogy FATHOLOGY and Speech
BLIMD REHAE ECS a5 ez Mo ERS1 REHABILITATION | BLIND REHAB 824500 Blind
SERVICE Fiehabilitation
CARDIAC CATH 13 Yes Mo |MITI MEDICAL CARDIOLOGY | 620100 MEDICAL
CHAPLAIN 4 Mo All 1821 CHAPLAIN CHAPLAIM 824400 Chaplaing
Chaplain Service 3 ‘e All 181 CHAPLAIM CHAPLAIM 824400 Chaplains
Inpatient
DAYTONPTHEFC | 90 Yes Al MTO REHABILITATION  REHABILITATION 824200
DIABETICECS 89 Yes Al MMET MEBICAL MEDIEINE 52010 MEDICAL
ECSAUDIOLOGY |65 Ne &l ERT REHABILITATION AUDIOLOGY | 522000 Audicloay
ECS CHAPLAIN B0 ez All 1821 CHAPLAIN CHAPLAIM 824400 Chaplains
ECS SUICIDE B4 Mo Mo PP215 MEMTAL HEALTH | PSYCHIATRY 220300
PREWENTION SERYICE PSYCHIATRY w
ﬁglose | g Add A Update & Frint | Expart | 2 Topic Help

Select Active, Inactive or All DSS Units.
The DSS Units screen contains the following columns:

DSS Unit Name

Unit IEN

Active Status for DSS Unit (Yes or No)

The PCE column reflects if workload is set to pass to PCE. Values include:
— ALL - Send all records

— Outpatient — Send outpatient only

- No - Send no records.

e DSS Department

e Service

e Medical Specialty
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Using the Find i | button, the user can search by DSS Unit, DSS Dept. and Unit IEN. Type in a
partial search string, click find and the screen will position to the first entry matching the search

criteria.

The Print button enables users to print the report.

The Export button enables users to export the data to an Excel spreadsheet.

A

B C b

Figure 9.9. Report Exported into Excel

E L] H
D55 Linit: ALL AN IEM: ALL Status: All 55 Dept: ALL
D55 Unit Name Unit IEN Acthve  PCE D55 Dopt sonvice Medical Specialty  Cost Center
AUDIOLOGY ECS 76 Yad al e REHABRITATION SERVICE AUDIOLOGY B2I800 Audiclogy and Spesch Pathalogy
apdiology, spaech pathpio By 3 Mg Al 1 ZEAUDIOYSPEECH PATHOLOGY  ALDIQLOGY 822800 Augiclpgy and Speech Pahclogy
BLMND REHAB ECS BS Yas Na Ehgl AEHABRITATION SERVICE BLIND REHABR 824300 Blind Rehabilitation
CARDIAC CATH 13 Yes No ML MEDICAL CARDDLOGY B20U00 MEDSCAL SERVICE
CHARPLAIN 4 No Al 15N CHAPLAIN CHAFLAIN B24300 Chaplains
Chaplabn Servios Ingatient 3 ved &l 18r1 CHAPLAIN CHAPLAIN 824400 Chaplaing
Lk M ECS D55 Uit Tabke Export - Shestl - Shaatd ¥ TH " T |

Click Update to update an existing DSS Unit or click Add to add new one. The “Edit a DSS
Unit” or “Add a DSS Unit” screen will appear.

Figure 9.10. Edit a DSS Unit Screen

E Event Capture - Edit DSS Unit [501AB]

DSS Unit Mame:

Service:
MEDICIMNE
MEDICIMNE

Medical Specialty:
MEDICIMNE
MEDICINE

AMPUTATION CLINIC [418

D55 Dept: D55 Unit [EM: HNEUROLOGY METABOLIC
. MURSING — | |MEFHROLOGY —
D5L123 18 OFFICE OF THE DIRECTOR L | NEUROLOGY |
PERSOMNEL MEUROSURGERY
PHARMALY i MHCU i
Lost Center: DSS Unit Status
820100 Medical @ Active () Inactive
520100 Medica Ewvent Code Screens
0 s ) . .
820300 Pspchistry 3 Fieactivate Fiemain Inactive
820400 El_inic:a_l Ambulatory Care Procedue Location Active? Category
821100 Dialysis S9443WEIGHT MGMT CLASS | B0MAR None
821200 Anesthesiology |:|
822100 Social wWork, 3
322200 Diagnastic Radisiogy 59442 BIRTHING CLASS ALBANY MEYNT  [None —
E22300 Labaratory 59443 WEIGHT MGMT CLASS | ALBANY ADDING & None
822400 Pharmacy SYNDNYM il
522500 Medical Media Production
AZPRON | ihraries i
Default Date / Time Send to PCE
@ Mow ) None () AlRecords () Qutpatient Only @) Mo Becords
Agzzociated Stop Code: LCredit Stop Code: CHAR4 Code:
Allow Category Use
% N AMPUTATION CLINIC [418] ADULT DAY HEALTH CARE [190] ACBC
Yes @ Mo

ADLULT D&y HEALTH CARE [150)

ANES SPECIAL PROCS IN OR SUITE [427] il ALCOHOL SCREENING [706] A ALPR m
ANESTHESIA PRE/POST-OP CONSLILT [419] —| |ALLERGY IMMUNOLOGY [302] —| |ACUP
ANTI-COAGULATION CLINIC [317] ALS CENTER [346] AETC
ASSISTED HEMODIALYSIS [602] ALS HOME CARE PROGRAM [347] AFCC
AUDIOLOGY [203] = | | ALZHEIMER'S/DEMENTIA CLINIC [320] = | |AGRP Z

[ JDK ] [ annceI] [wgccess] [ ?ﬂelp ]

Below are the element name and description for each field that appear on the Add or Edit DSS

Unit screen:
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Table 9.1. Element Name and Description

Element Name

Description

DSS Unit Name

The name of the DSS Unit being created

Service

The service associated with this DSS Unit - from the Service/Section file (#49)

Medical Specialty

The medical specialty associated with this DSS Unit - from the Medical Specialty
file (#723)

Cost Center

The cost center associated with this DSS Unit - from the Cost Center file (#420.1).
Cost centers are defined in MP4-Part V, Appendix B of the Fiscal Service cost
manuals.

DSS Dept. and IEN

The number to identify this DSS unit locally at the user’s site (1 to 14 characters) -
The same DSS Unit number can be used for more than one DSS Unit

DSS Unit Status

Active - Lists Active Event Code Screens
Inactive - Lists Inactive Event Code Screens

Event Code Screens

Reactivate
Remain Inactive

Default Date/Time

NOW - The current date and time will populate during data entry

NONE - The date and time will not be populated during data entry. The user will be
required to enter it.

Send to PCE

Defines the method used to send the user’s data to PCE for the DSS Unit the user is
creating.

All Records - Send All Records
Outpatient Only - Send Outpatient Only
No Records - Send No Records

Allow Category Use (Y/N)

YES - Use categories to group procedures during data entry
NO - Do not use categories to group procedures during data entry

Associated Stop Code

Select the Stop Code associated with this DSS Unit. Be sure to select an active Stop
Code.

Credit Stop Code

Select the Credit Stop Code associated with this DSS Unit

CHAR4 Code

Selection the CHAR4 Code associated with this DSS Unit

On add or edit screens, the status defaults to “Active.” The Allow Category Use field defaults to
“No”, but the user can select “Yes”. The Send to PCE option can be setup for “No Records” and
the Associated Stop Code field is enabled. A search for the Associated Stop Code can occur by
description or code and both description and code display. The Send to PCE option can be set to
“All Record” or “Outpatient Only” and the Associated Stop Code field will be disabled. All other
default options can be changed.

9.2.1 Instructions to Add a DSS Unit:

o gk~ wDd e

June 2015

Click on the Add button.

Enter a DSS Unit Name.

Enter a DSS Dept

Select a Service from the list provided.

Select a Medical Specialty from the list provided.
Select a Cost Center from the list provided.
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7. Select the DSS Unit Status

8. Choose the Date/Time Default.

9. Choose which records will be sent to PCE.

10. Choose whether or not to Allow Category Use.
11. Click OK when selections are complete.

9.2.2 Instructions to Update a DSS Unit:
1. Select a DSS Unit from the list of DSS Units and click on the Update button.

2. A second screen will appear. On this screen the DSS Unit Name, DSS Dept., Service,
Medical Specialty, Cost Center, DSS Unit Status, Event Code Screens status, Default
Date and Time, Send to PCE, Code Allow Category Use, Associated Stop Code, Credit
Stop, and CHAR4 Code field can be updated.

Notes:
e DSS Status may be Active or Inactive.

e The Event Code Screen Options are different when Inactive is chosen for DSS Status.

Figure 9.11. Original Active/lnactive Status

DSS Unit Status DSS Unit Status

(* Active (™ |nactive " Active i+ |nactive
Ewent Code Screens Ewent Code Screens
i " (+ Fetain " Inactivate

When the DSS Status is changed, the Event Code Screens options also change.

Figure 9.12. Change from Active to Inactive or Inactive to Active

D55 Unit Skatus D55 Unit Skatus
(" Active (* |hactive (¥ ,-'-‘-.n::twes (" lhactive
Event Code Screens Ewent Code Screens
(+ Retain (" Inactivate (+ Reactivate " Remain Inactive

If the user selects Retain, the DSS Unit will remain active. If the user selects Inactivate, the DSS
Unit that was active will be inactivated. Once a DSS Unit is inactive, the user can activate the
DSS Unit again by selecting Reactivate. If the user selects Remain Inactive, the DSS Unit will
remain inactive.

3. Click OK when selections are complete.

9.2.3 Granting Access to DSS Unit

From the Add or Update DSS Units screens, the user has the option to give specific users access
to the DSS Units selected.

1. Click on the Access button at the bottom of the Add or Update DSS Units screens.
2. The Grant Access to DSS Unit Screen has Include and Exclude fields.
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3. There is a search field that enables the user to key in beginning characters of the last
name above Include. Scroll through the list to search for a last name. The Exclude field
contains the set up for all active users in VistA at the site.

4. To give or take away access to a specific DSS unit, the management user must move the
user’s names from the Included and Excluded boxes by highlighting the name and
clickcin the Include or Exclude button. The name will move into the desired box.

Note: The IEN and Person Class/Classification for each user appear below both Excluded
and Included lists.

Figure 9.13. Grant Access to DSS Unit Screen

3 Event Capture - Grant Access to IS5 Unit []

- b |
IEM:

Perecn Clats/Clatsihication: Phamnacy Techracian

W OK | X Concel | o orb | | 2 Heb

Note: Information has been deleted intentionally to preserve privacy
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9.3 Access By User - Grant Access to DSS Units by User

Before the User Starts

e Use extreme caution when utilizing this option. Removing access to a specified DSS
Unit for all users and inactivating the DSS Unit is not recommended without the
permission of the associated service.

e Contact each service for a list of its Event Capture users and the DSS Units for which
they enter data.

e The user must have access to DSS Units before procedure data can be entered.

e Access can be provided to all DSS Units by assigning the ECALLU security key to a
specified user (normally the DSS Manager or designee) using the Allocation of
Security Keys option in the Key Management Menu under the Menu Management
Menu.

Note: This option cannot be used to remove access to DSS Units for users who hold the
ECALLU security key.
Instructions to Assign User Access to DSS Units
1. Click on the Access by User - Grant Access to DSS Units by User button.
2. When the screen opens, a list of users appears at the top of the box. Select a user.

Figure 9.14. Grant Access to DSS Units by User

E Event Capture - Grant Access to DSS Units by User =0 I >

Uszer
Select a Usger for whom access to 0SS Units should be granted

Agigtzernplopes One "
Agigtzernplopes, Two
BeckwithR alph
Berger,Susan M

D55 Units

Ayailable Selected:
Include &
=1 Erclude

[ & OK ] | X Cancel | Apply Erit ? Help

3. Select the names of the DSS Unit(s) by highlighting the particular unit and clicking on
the Include button.
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Figure 9.15. Including DSS Units

E Event Capture - Grant Access to DSS Units by User = @ |[=]

User
‘Select a Uzer for whom access to D55 Units should be granted

Agiztzemplovee, 0 ne

2, mployes, Jne
Aziztzemployes, Two |
Beckwith.R alph
Berger,Suzan M

1 |

D55 Units
Ayailable Selected:

ELIND REHARILITATION Include > | | SO14E

5014B

5071 ab = Exclud
ALEANY [ |=mEkclde

BLIMD REHABILITATION

CRUDS-S

CRUDS-z

DaVE TEST

DAYE TEST UNIT #5 -

Ok kLA

[ W 0K J l X Eancel] [ 'ﬁppl}l ] <= Print

4. Click the Apply button to apply the changes and continue working or click the OK
button to apply the changes the exit the screen.

5. The user can print a list of users identified as having access to a given DSS Unit by
selecting the Print button.
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9.4 Category - Add or Update Categories

Before the User Starts

e The user can ignore this option if the site’s DSS Units are defined for use without

categories.
e Categories cannot be deleted but this option can be used to inactivate or reactivate

them.

What the User Will See

e After selecting Category — Add or Update Categories from the Management Menu,
the first window displays a list of Category Names, the Date created, and the
Inactivation Date.

Figure 9.16. Categories Main Screen on Management Menu

3 Event Capture - Management Menu [Categories]

File Edit Sort Help
A »lal 2
Category Mame | Create Date | Inactivation Date |

1 Avdiology Exam 1/13/09 ”
5 Tering 12 771 N
2 Hearing Aids 1/13/09

FWestibular 1413/09

4 Electrophysiological 1/13/09

RCEP 1413/09

B Special Audiologizal Exam 1/13/09

7 Miscellaneous Test/Procedure 1413/09

Addict DRGRaLC GRP-PC 11/3/98

AUDID Exak & HEARING AIDS 101708

AUDIOLOGICAL EXdh 1041708 w

l-'L Close | g Add ‘ A Update | ‘ Expart | ? Topic Help |

e The second screen enables the user to add a Category or to update a selected
Category. The second screen contains fields called Category Name and Status.

Instructions to Add or Update Categories

1. To add a new local category:
e Click Add on the toolbar or in the Edit menu. The Status field defaults to “Active”.

Figure 9.17. Edit Menu

@ Event Capture -
File Bas[(M Sort Help

*
=+ Add

=l

= A Update

e Enter the new local category name.
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Figure 9.18. Add Category

€ Event Capture - Add Category Elil@

LCateqory Mame:

|New Categond

Statuz
v Achive " |nactive

¢ (1] 4 x Cancel | ? Help

e Click OK.

2. To update an existing local category:

e Click on the Category to activate status field. The Status field displays the status for
the Category.

e Change the category to its new status by clicking Active or Inactive. The results of
this action will appear on the first screen.

Figure 9.19. Update Category

3 Event Capture - Update Category |Z||E|rg|

LCategony Mame:

|Eategury to Update

Statuz
" Achve

| “ Q. | x Cahcel | ? Help

e Click OK.
3. The Categories screen on the Management Menu will reflect the changes made.
4. The Export button enables users to export the data to an Excel spreadsheet.

Figure 9.20. ECS Category Table Export fromExcel

A, B [
[Category Mame Icreate Date Inactivation Date
1 Audiclogy Exam 1f13f09
1% Testing 13/7/ Wi
2 Hearing Aids "1/13/08
3 vestibular "1/13/08
4 Electrophysiological rl-"iB.-'ﬂ‘B
SCAP "1/13/08
6 Special Avdiological Exam "1/13/09
Ik ¥ ECS Category Table Export < Shest?  Shestd 73 . T i [—
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9.5 Procedure - Add or Update Local Procedures

Before the User Starts

e Before using this option, use the National/Local Procedure Report option on the
Reports menu of the Event Capture Main Menu to print a list of procedures with their
associated CPT codes. This report can be lengthy if it includes national procedures.
This should be queued to print to a device during non-peak hours.

e Enter an associated CPT code to pass local procedures to the PCE software.

e A local procedure code number is required for any new local procedure.

e The local number code must be five characters in length, starting with an uppercase
alpha character, followed by four alpha or numeric characters.

e With functionality put in place by the Code Set Versioning project, only active CPT
codes are made available, and are based on the date a local procedure is added.

What the User Will See

e After selecting Procedure - Add or Update Local Procedures from the Management
Menu, the first screen displays a list of Local Procedure Names, Procedure Number,
CPT Code, and CPT Description and Active Status.

Figure 9.21. Procedures Main Screen Management Menu

3 Event Capture - Management Menu [Procedures]

Eile Edit Sort Help
4| (s 2]
Frocedure Mame Mumber CPT Code and Description Active?
1110 GEM MED A55ESSMENT 20020 97802 MEDICAL MUTRITION IMDIV IMN Mo A
1110 GEM MED DIET INSTR 20114 97802 MEDICAL MUTRITION INDIW IMN Ma
1110 GEM MED N5G REF-1204 20036 97802 MEDICAL MUTRITIOM IMDIW IM Mo
1110 GEM MED N5G REF-7108 20054 97802 MEDICAL MUTRITION IMDIW IMN Ma
-
ﬂ;lose ‘ g Add | A Update ‘ ‘ Export | ? Tapic Help ‘

e The second screen enables the user to add a Local Procedure or update a selected
Local Procedure. The second screen contains the following fields: Procedure Name,
Procedure Number, CPT Code and Description and Status.
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Figure 9.22. Add Local Procedure

3 Event Capture - Add Local Procedure

Procedure Mame: Procedure Mumber:
I |
LCPT Code and Description Statuz
f+ Active
| J E (" Inactive

o 0K | X Cancel | ? Help

Procedures cannot be deleted but this option can be used to inactivate or reactivate
them.

The CPT Code and Description field contains CPT Code look-up functionality. This
makes a CPT Code searchable by the code, a part of the code, or a part of the
description.

The option to print a list of the user’s current local procedures can be chosen.

When adding a Local Procedure Code, the system checks it against the National
Procedure code format to prevent a Local Code that is already assigned as a National
Code from being added. A message is displayed and the Local Code is prevented
from being added.

Instructions to Add or Update Local Procedures

1. Toadd anew local procedure:

June 2015

Click on the Add button in the Edit menu or on the toolbar.

Figure 9.23. Edit Menu

€3 Event Capture -
File N=s#¥ Sort  Help

3 add
ﬂ A Update
Enter the new local Procedure Name.
Enter the local Procedure Number.

Enter the CPT Code if the data will transmit to the PCE software.
Click OK. The new local procedure has been added.
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Figure 9.24. Adding a Local Procedure

3 Event Capture - Add Local Procedure |:||§|r5__(|
Procedure Mame: Procedure Mumber:
[EGC MONITOR |C4512

CPT Code and Dezcription Status
¥ Active
93225 ECG MONITOR/RECORD, 24 HRS | = Lot

V’ 0k | x Cancel | ? Help

Figure 9.25. Update After Adding a Local Procedure

@ Event Capture - Management Menu [Procedures]

File Edit Sart Help

A slal 2]

Procedure Name

CPT Code and Descrption
ECG MOMIT/REPRT UF TO 48 HRS

Active?

EGC MOMITOR

|>

EKG RTLOM Yes
EQUIPMEMNT CLEAMING RTLO4 Ves
GAMES/SPORTSAATHLETICS RODD 37110 THERAPEUTIC EXERCISES Yes
HIGH RISK SPC12 Yes
HOBBIES RODZ0 93411 PREVENTIVE COUNSELING GROUP Yes y
b
l-'LQIose | g 4dd | A Update ‘ ‘ Export ‘ ? Topic Help |

2. To update an existing local procedure:

e Highlight the original local Procedure Name and double-click or click the Update
button.
Edit the Procedure Name, Procedure Number, CPT and Description and/or Status.
e Click OK. The local procedure has been updated.

Figure 9.26. Editing a Local Procedure

& Event Capture - Edit Local Procedure [EGC MONITOR]

PFrocedure Name: Procedure Number:
[EGC MONITOR |C4512
LCPT Code and Description Statuz
" Active
93225 ECG MOMIT/REPRT UP TO 48 HRS v s
| M E fo dnactive

o 0K | X Cancel ‘ ? Help
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@ Event Capture - Management Menu [Procedures]

Management Menu — Procedure

File Edit Sort Help

4 (4] 2|

Procedure Mame Mumber
EGC MOMITOR
ERG RTLO1
EQUIPMEMT CLEAMIMG RTLO4
GAMES/SPORTSAATHLETICS RO004
HIGH RISk SPC12
HOBBIES RO0z2a
j'L Cloze

CPT Cade and Description
5 ECG MOMIT/REFRT UP TO 48 HRS

97110 THERAPEUTIC EXERCISES

33411 PREVENTIVE COUNSELING GROUP

| #ea [

Active?

Yes
es
Yes

Ves
ex

255 Frint | Expart | ? Topic Help

[EY

W

e Select the Export button to export the Locations listing to Excel and the tab in Excel
is titled “ECS Procedure Table Export”.

Figure 9.28. Export of Procedures into Excel

A B

C

|Procedure Name INumber CPT Code and Description

1110 GEN MED ASSESSMENT 20020
1110 GEM MED DIET INSTR 20114
1110 GEM MED NSG REF-1204 70036
1110 GEM MED N3G REF-7108 Z0054
1110 GEMN MED STAT/SCRN | Z0Q70
1110 GEN MED UNIT TIME 20004
1113 REHAB ASSESSMENT 20021

97802 MEDICAL NUTRITION INDIV IN
97802 MEDICAL MUTRITION INDIV IM
97802 MEDICAL NUTRITION INDIV IMN
97802 MEDICAL NUTRITION INDIV IN
97802 MEDICAL NUTRITION INDINV IN
97802 MEDICAL NUTRITION INDIV IN
97802 MEDICAL NUTRITION INDIV IN

D

Active?

Mo
Mo
Mo
Mo
Mo
No
No

¢ M| ECS Procedure Table Export -~ Sheet? - Sheet] - il _
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9.6 Reason - Add or Update Procedure Reasons
Before the User Starts

e Users with the ECMGR security key can activate or inactivate existing reasons. If a
reason is listed as inactive, it will not appear on the dropdown list for reasons on any
screen.

e Users also can add a new reason using the Event Capture — New Reason screen.

What the User Will See

e After selecting Reason — Add or Update Procedure Reasons from the Management
Menu, the first screen displays a list of Active Reasons and Inactive Reasons.

Figure 9.29. Management Menu (Reasons) Screen

'_3 Event Capture - Management Menu [Reasons]

File Edt Heb

Agtrve Reacons: Inactive Ressons
1REASOH : REASONT
REASOM _mgivatemy | [FESSON)
IREASOM AEASONZ
4REASON o Actiyvate REASONY
SREASOM AEASONS

GREASOM
TREASOMN
SREASOH

Ok | X Comcel | [ hgph | #as0 | P Iopchen

To Activate Reasons:

e Highlight the Inactive Reason(s) and click the Activate button. To move more than
one reason, click and hold <Ctrl> and then highlight additional reasons.

Figure 9.30. Reasons Screen with Inactive Reasons Highlighted

& Event Capture - Management Menu [Reasons]

File Edit Help
Active Reasons: Inactive Reazonz:
TREASON g
JREASON Inactivate I
JREASON
4REASON = Activate
SREASON

EREASON

e The Inactive Reason(s) selected will appear in the Active Reasons column.
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Figure 9.31. Reasons Screen with Inactive Reasons Moved to the Active Column

3 Event Capture - Management Menu [Reasons]
File Edit Help

Inactive Feasons:

REASONI
REASONZ
REASOMNZ
REASONZ
REASOM3

e Click the OK or Apply button to update the Reason(s). A confirmation prompt will
appear. Click Yes to update and save the reason changes.

Figure 9.32. Confirmation Prompt

Confirmation

The reasons will be updated. Continue?

To Inactivate Reasons:

¢ Highlight the Active Reason(s) and click the Inactivate button. To move more than
one reason, click and hold <Ctrl> and then highlight additional reasons.

Figure 9.33. Reasons Screen with Active Reasons Highlighted

€3 Event Capture - Management Menu [Reasons]
File Edit Help

Active Beasons: Inactive Reasons:

REASONT
REASONZ
REASONZ
REASONZ
REASONZ

e The Inactive Reason(s) selected will appear in the Active Reasons column.

Figure 9.34. Reasons Screen with Active Reasons Moved to the Inactive Column

& Event Capture - Management Menu [Reasons]

File Edit Help

Active Beazons: Inactive Reazons:

TREASON .
ZREASOM Inactivate I

JREASOM
AREASON = botivate
SREASON
EREASOM
7REASOM
BREASON

il

e Click the OK or Apply button to update the Reason(s). A confirmation prompt will
appear. Click Yes to update and save the reason changes.
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Figure 9.35. Confirmation Prompt

Confirmation

The reasons will be updated. Continue?

To Add a new Reason:

e Click the Add button. The Event Capture — New Reason screen will appear.

Figure 9.36. Event Capture — New Reason Screen

) Event Capture - New Reason b__(|

Mew Beazon

|SREASON

¢ QK. | x Cancel | ? Help |

e Type the new reason. Click OK to add the reason to the Active Reasons column.
Click Cancel to exit the screen.

Figure 9.37. Reasons Screen with New Reason Added

i? Event Capture - Management Menu [Reasons]

Fle Edit Help

Active Reatons Inactive Reasons:
1REASON nagtivate TIREASON
ZREASON J g 12REASON
FREASON REASONT
4REASON <0 Activate REASON2
SREASON REASON3
EREASON REASON4
TREASON REASONS

[ o | Xcuce | Poow | @as | 2 Iopichen]
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9.7 Event Code Screen - Add, Update, or Copy Event
Code Screens

Before the User Starts

e Use the Location - Update Location Information option to create an Event Capture
location before using this option.

e Use the DSS Unit - Add or Update DSS Units option to establish DSS Units before
using this option.

e Event Code screens must be defined before entering any Event Capture data.

e A prompt for Category occurs only if the Event Code screen uses categories to group
procedures.

e The user must define an active Associated Clinic and CPT code to pass Event Code
procedures to PCE.

e With functionality put in place by the Code Set Versioning project, only active CPT

codes can be selected and they will be based on the date the event code screen is

being set up.

The Event Code screen enables the use of characters “/” and “-” in the search field.

The Associated Clinic on the Event Code screen is not auto-populated.

The Print and Export buttons have been added to the Event Code Screen.

Users with the ECMGR key will be able to copy EC screens to another DSS Unit

What the User Will See

e After selecting Event Code Screen - Add or Update Event Code Screens from the
Management Menu, the first screen displays a dropdown box of DSS Units with their
corresponding Categories and Procedures and Locations.

e Select a DSS Unit to display the Event Code Screen data. Columns include Synonym,
Procedure, Location, Category and Status.

Figure 9.38. Event Code Screens Example

B Event Capture - Management Menu [Event Code Screens] E'EHE'
File Edit 3Sort Help

| »[a] 2

Display Event Code Screens for the following 0SS Uit |20 {e) ] ey Sw=

[~ |

Synonyrm Procedure Laocation D efault Associated Clinic Category Status
SPO71 HEARING SCREEMING. AR JATTOM 1 Audiclogy Exam
OMLY

SP072 PURE TOME ALDIOMETRY, DAYTOM 1 Audiology Examn Active
AlR ONLY

SPO73PURE TOME AUDIOMETRY, DAYTOMN 1 Audiology Exam Active
AC/BC
SPO74 SPEECH THRESHOLD DAYTOMN 1 Audiology Exam Active
TESTING
w
j'L Cloze | & Add A Update & Fiint | Export | ? Topic Help
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e The Event Code Report can be printed. When printing the report, the user will be
prompted to choose Active, Inactive or All for the Clinic Status.

Figure 9.39. Select Clinic Status for the Report

@ Select Clinic Status

Select Clinic Statuz for Beport/E spart

 dclve C lnactive O 4l

o 0K | X Cancel ‘

e The Event Code Table Report can also be exported to Excel. The user will be
prompted to choose Active, Inactive or All for the Clinic Status. The Excel
spreadsheet columns included in this report are Synonym, Procedure, Location,

Default Associated Clinic, Category and Status. The spreadsheet tab is “Event Code
Table Export”.

Figure 9.40. Exported Event Code Table Report

A a8 o

|DSs UNIT: CARDIAC CATH |

SYNONYM PROCEDURE LOCATION DEFAULT ASSOCIATED CLINIC CATEGORY STATUS

CHEST PAIN A4546 CONTRAST 300-399 MGS IODINE  DAYTON None  Active

A2 High dose contrast MR ASEL 3 HIGH DOSE COMNTRAST BRI DAYTON N Activae
C1725 CATH, TRANSLUMIN NON-LASER  DMYTON None Active
E4760 CLOSURE DEV, VASE DAYTON Mone  Active
CLET STENT, COATED/COV W/DEL 575 DAYTON Mo Active

e Highlight the Procedure and select the Add or Update buttons. The Update Event
Code Screen contains fields called DSS Unit, Category, Location, Procedure, Status,
Procedure Synonym, Default Volume, Default Associated Clinic, and Ask Reasons.
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Figure 9.41. Add Event Code Screen Example

3 Event Capture - Add Event Code Screen

LSS Unit: Location:
3 TH1 HOME HEALTH | Lol ~
CASPER CBOC
= - CHaMPY
CHEYEMME WaMROC
CHEYEMME WOMEN'S [MAGING
ﬂ Chenenne-F T o

ATRT CHYHHH,
ATS1 CHYHS
ATZ1 CARE COORDINATION =]

Procedure Status
{« Aclive
b ﬂ =
| J ™ Inactive
Frocedure Synonym [efault Yolume Azk Beasons?
1 e IB$ F
| = || f=C

Default Agzociated Clinic

&
=l

o 0K ‘ xCance|| & Add | ? Help ‘

e Find and select an Associated Clinic. The look-up displays only active locations in
the HOSPITAL LOCATION file (#44) whose type is “C” (clinic) and is a “count”
clinic. In addition, if an Associated Clinic has non-conforming stop codes, the clinic
will not be selectable.

The following instructions and example assume that the user wants the specified DSS Unit to
Send Data to PCE.

Instructions to add an Event Code Screen

1. After selecting a DSS Unit from the dropdown box, click the Add button in the toolbar or
in the Edit menu.

2. At the appropriate dropdown boxes select the DSS unit, Category (if applicable,
otherwise disabled), Location (one/many/all), Procedure, Procedure Synonym, Status,
Default Volume, Default Associated Clinic, and Ask Reasons.

3. Click OK.

Note: If the user does not select a Location when adding an Event Code Screen, the record
will not be filed and the following two error messages will appear:

Figure 9.42. Record Not Filed Error Message for Key Data Missing

Record Not Filed [ | Record Not Filed [X]

Add Event Code Screen: SavelewRecords: Key data missing ECL Key data missing ECL

Click the OK button on each popup screen to return to the Add Event Code Screen and enter a
Location.
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Figure 9.43. Adding an Event Code Screen

3 Event Capture - Add Event Code Screen

LSS Unit; Location:
T 01 HOME HEALTH | CALL > ~
CASPER CROC
- *1 |CHAMPYA
PNV :‘ CHEYENNE VAMAOC
4TZ1 CARE COORDINATION v |SHEYENNE WOMEN'S IMAGING g
Procedurs Statuz
o+ Active
| J " |nactive
Praocedure Synonym D efault Walurmne Azk Reasons?
. Yes
1 * L
| — e

Default Azzociated Clinic

&
-

v' (] 4 | x Cancel | g Add ‘ ? Help ‘

To Update an Event Code Screen

1. Click on an Event Code Screen from the list of event code screens for a particular DSS
Unit.

2. Click the Update button in the toolbar or in the Edit menu.
Note: An error message appears if a user selects an Event Code Screen that has an inactive

Associated Clinic. The user has the option to select an appropriate active clinic or to leave
the Associated Clinic blank.
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Figure 9.44. Invalid Associated Clinic Error

Error: Invalid Associated Clinic

The default Azzociated Clinic is inactive
Pleasze zelect the approprate active clinic or leave blank

ADMISSIONS DIV 442 005 D 102
CHY AGENT OR&MGE/PERSIAM GLF
CHY AMESTHESIA PROCEDURE
CHY &NTICOAG

CHY &WTICOAG TELEPHOME
CHY ALUATIC EXERCISE

CHY AUDID ADMIN -

CHY U010 BALAMCE &MY

CHY &UD10 BALAMCE EIM

CHY U010 CONSULT AMY

CHY &UDI0 CONSULT KIt

CHy &UDIO MISC

CHY &UDI0 TECH MAALE N 1
CHY AUDID WALk 1M

L L

[~
x Cancel ‘

3. Update the Status, Procedure Synonym, Default VVolume, Default Associated Clinic, and
Ask Reasons.

4. Click OK.

Figure 9.45. Update an Event Code Screen

& Event Capture - Update Event Code Screen g|§|®
0SS Unit: Categony: Location:
Frocedure

Frocedure Synonym

|15M HH PATIENT EDUCATION

Default Azzociated Clinic

v ctive
I TR ==
Default ¥olume Azk Beazons?
1 : XE$ i
| J Mo i+

o 0K

X Cancel |

3
=

#4dd | P hep |

Instructions to Copy EC Screens to Another DSS Unit
1. Highlight a DSS Unit that has an ‘Active’ status.
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Figure 9.46. Event Code Screen with Active DSS Unit Selected

& Event Capture - Management Menu [Event Code Screens]

File Edit Sort Help

A wa| 2

Dizplap Event Code Screens far the following D55 Unit: |1 821 CHAPLAIM 1P

=]

Status

Default Azzociated Clinic

Location

Maone

3]

Frocedure
CHOY3 ADDICT DRGEALC GRP-PC CHEYEMME ‘& C
10m

Synorym

<

g fdd | A Update | & Fiint | ER Expart | P Topic Help

l-'L LCloze |

2. Click on the Edit menu and select Copy EC Screens to another DSS Unit.
Figure 9.47. Copy EC Screens to Another DSS Unit on Edit Menu

File Basl# Sort  Help
*y add

— A Update
Copy EC Screens to another 0S5 Unit

Diz

3. The Select a target screen appears. Select a target DSS Unit (usually newly created) from
the dropdown list and then click OK.

Figure 9.48. Select a Target Screen

Select a target

Select a target DS5 Unit

o 0K X Cancel |

4. The Copy Event Capture Screen to <user-selected target DSS Unit> displays.
Location, Status, Procedure Synonym, Default VVolume, Ask Reason and Default

Associated Clinic can be modified on this screen.
e The DSS Unit, Category, and Procedure cannot be edited.

Note: The target DSS Unit is usually newly created by the user, but an existing DSS Unit
may also be used.
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Figure 9.49. Copy Event Code Screen

E ] Copy Event Code Screen to AUAT CHYCHH g|§|®

0SS Unit; Location:

| | < B> i~
CASPER CRBOC

2| |CHAMPYA
CHEYENNE VAMROC
ﬂ CHEVENNE "WOMEN'S IMAGING

[T Fril
Procedure Status
| J H * Active
™ Inactive
Procedure Synonym Default Walume Azk Reazons?
1 - ez
| -

Default Associated Clinic

=l
ﬂ Skip this EC Screen | / QK | x Cloze | LE | ? Help |

e Location, Status, Procedure Synonym, Default Volume, Ask Reason and Default
Associated Clinic can be modified on this screen.

Note: If the DSS Unit is setup to not send records to PCE, the Default Associated Clinic is
disabled.

5. One, many or all screens can be copied.

e To copy a screen, review the field selections and make edits (if necessary). Select the
OK button to save the changes and to create the copy. The next screen will appear.

e To skip an EC screen, select the Skip this EC Screen button. The next screen will
appear.

e When all needed screens are copied, select the Close button to return to the Event
Code Screen. All of the previous changes will be saved.

Note: If the user does not select a Location when copying an Event Code Screen, the record
will not be filed and the following two error messages will appear:

Figure 9.50. Record Not Filed Error Message for Key Data Missing

Record Not Filed [ | Record Not Filed [X]

#dd Event Code Screen: SaveMewRecords: Key data missing ECL Key data missing ECL

Click the OK button on each popup screen to return to the Copy Event Code Screen and enter a
Location.
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9.8 Inactivate EC Screen - Identify Inactive Multiple Event
Code Screens

Before the User Starts

e Users with the ECMGR security key can select an EC Product Code (CPT Code,
National EC Procedure Code or Local EC Procedure Code) and then display all of the
DSS Units using the selected Product Code in the Inactivate Selected Event Code
(EC) Screens for Given Procedure Code.

e Choose to inactivate Event Code Screens by utilizing the checkboxes in front of each
entry. The user can display and print a list of Event Code Screens inactivated for a
chosen EC Product Code.

What the User Will See

e After selecting the Inactivate EC Screen from the Management Menu, the first screen
(Event Capture — Inactivate Selected Event Code (EC) Screens for Given Procedure
Code) will appear.

e Enter an Event Capture Product Code (CPT Code, National EC Procedure Code, or
Local EC Procedure Code). The associated DSS Units with IENs, Locations and
Categories appear for the EC Product Code selected.

e Checkboxes are available to the left of each entry. The user can select multiple
checkboxes.

Figure 9.51. Inactive Selected Event Code (EC) Screens for Given Procedure Code

@ Event Capture - Inactivate Selected Event Code (EC) Screens for Given Procedure Code E|§|E|
Ewent Capture Product Code [CPT Code, Mational EC Procedure Code, or Local EC Procedure Code]
|SF"IEIS HEARIMG AID ASSESSMEMT. MOM ﬂ Search
D55 Unit FEALDIOLOGY ECS Location; DAYTOMN Cateqony: 1 Audiology E xwam
Location: LIk Categony: 1 Audiology Exam
Location: MIDDLET 04N Categony: 1 Audiology Exam
Location: RICHMOMD, OH CBOC Categony: T Audiology Exam
Location: SPRIMGFIELD CBOC Categony: 1 Audiology Exam
Location: DAYTOMN Categony: 2 Hearing Aids
D55 Unit 65 ECS AUDIOLOGY Loczation: DAYTOM
J Ok ‘ x Cancel | ? Help
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Instructions for Inactivating Event Code Screen(s)

1. Enter an Event Capture Product Code (CPT Code, National EC Procedure Code, or Local
EC Procedure Code).

2. The list shows all currently active Event Capture Product Codes. Use the checkboxes on
the left side of the screen to select entries to be inactivated.

Figure 9.52. Entries Selected to be Inactivated

€ Event Capture - Inactivate Selected Event Code (EC) Screens for Given Procedure Code E”Elgl

Event Capture Product Code [CPT Code, Mational EC Procedure Code, or Local EC Frocedure Code)

|SF'1IZI3 HEARIMG AID ASSESSMEMNT, MOM j Search B

055 Unit: 76 AJDIOLOGY ECS Location: DaYTON Categony: 1 Audiology E #am
Location: LIMA Categony: 1 Audiology E #am
Location: MIDDLET 0w Categony: 1 Audiology E #am

Location: RICHMOMD, OH CEOC Categony: 1 Audiology Exam
Location: SPRIMGFIELD CBOC Categony: 1 Audiology E #am

Location: DaYTON Categony: 2 Hearing Aids
D55 Unit: 65 ECS AUDIOLOGY Location: DayTOM
W 0SS Unit: 98 MIDDLETOWMN AUDIOLOGY ECS Location: MIDDLET DM
0SS Uit 99 MIDDLE TOWH ECS AUDIOLOGY Location: MIDDLE T OwWH Cateqory: 1 Audiology Exam
v Location: MIDDLET 0w Categony: 2 Hearing Aids

¢ 0k | x Cancel ‘ ’gpply ‘ ? Help

3. Click the Apply or OK buttons to Inactivate.

4. A confirmation pop-up will appear. Click Yes to Inactivate selection(s) or click No to
return to the previous screen.

Figure 9.53. Confirmation Pop-up for Inactive Event Code Screens

Confirmation

These Event Code Screens will be inactivated, Continue?

5. If Yes is selected in response to the confirmation prompt, a listing of the Event Code
Screens that were inactivated will be displayed.
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Figure 9.54. Event Code Screens That Were Inactivated

3 Event Capture - Inactivate Selected Event Code (EC) Screens for Given Procedure Code E”§|§|

Ewent Capture Product Code [CPT Code, Mational EC Procedure Code, or Local EC Procedune Code)

|SF'1E|3 HEARING &ID AS5ESSMENT. MON j Search ¥
Event Code Screens Inactivated for 3F103 HEARTING ATD ASSESSMENT, MON
DES Unit
IEN Name Location Cateqory
98 MIDDLETOWN AUDIOLOGY ECE MIDDLETOWN
33 MIDDLETOWH EC3 AUDIOLOGY MIDDLETOWH 1 Audiology Exa

MIDDLETOWN 2 Hearing Aids

£ >

x Cancel | | & Fiint | ? Help |

6. There will be an option to Print this list of inactivated screens or click OK to exit back to
the first screen.

7. To verify that the Event Code Screens are inactivated, reenter the Event Code Product
Code that was previously used. The list of DSS Units, Locations and Categories does not
include the inactivated Event Code Screens.

Figure 9.55. Verifying that Screens Were Set to Inactive

@ Event Capture - Inactivate Selected Event Code (EC) Screens for Given Procedure Code E”E|E|

Ewent Capture Praduct Code [CPT Code, Matiohal EC Procedure Code, or Local EC Procedure Code]
|SF"I 03 HEARIMG 410 ASSESSMENT, MOM j Searchﬂ
0SS Uit 76 AUDIOLOGY ECS Location: DAY TOMN Categony: 1 Audiology Exam
Locatian: LIMA Categony: 1 Audiology Exam
Location:; MIDDLET 0WH Categony: 1 Audiology Exam
Location: RICHMOMD, OH CBOC  Category: 1 Audiclogy Exam
Location; SPRIMGFIELD CBOC Categony: 1 Audiology Exam
Location: DATYTOMN Categony: 2 Hearing Aids
D55 Urit 65 ECS AJDIOLOGY Location: DAYTOM
o OK ‘ X Cancel | ? Help
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Acronym Description
ADPAC Automatic Data Processing Application Coordinators
ALC Alcohol
CCow Clinical Context Object Workgroup
CHAP Chaplain
CHAR4 A 4-character code value of the associated clinic as specified from the

DSS Clinics and Stop Code Worksheet File.
CM Clinical Modification
CPRS Computerized Patient Record System
CPT Current Procedural Terminology
Csv Code Set Versioning
DIAG Diagnosis
DOB Date of Birth
DRG Drug
DSS Decision Support System
Dx Diagnosis
EC Event Capture
ECALLU Event Capture All Units
ECMGR Event Capture Manager
ECNORPT Event Capture Reports
ECPATIENT Event Capture Patient
ECPROVIDER Event Capture Provider
ECS Event Capture System
ECSPSH Event Capture Spreadsheet
EKG Electrocardiogram
ERR Error
EVAL Evaluation
FAQ Frequently Asked Questions
FEB February
FY Fiscal Year
GLF Gulf
GRP Group
GUI Graphical User Interface
HBPC Home Based Primary Care
HH Home Health
ICD International Classification of Diseases
ID Identification
INDIV Individual
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IP Internet Protocol

IPC Inactive Person Class

IRM Information Resource Management

ISC Information System Center

IT Information Technology

JAN January

JUN June

MAS Medical Administration Service

MAR March

MGMT Management

MGT Management

MIN Minutes

MISC Miscellaneous

MRI Magnetic Resonance Imaging

N/A Not Applicable

NPCD National Patient Care Database

O&E Observation and Examination

PCE Patient Care Encounter

PIMS Patient Information Management System

REHAB Rehabilitation

SEP September

SHAD Shipboard Hazard and Defense

SSN Social Security Number

SW Southwest

T&TC Section 508 Accessibility Testing and Training Center
TXT Text

VA Veterans Affairs

VAMC Veterans Affairs Medical Centers

VAMROC Veterans Affairs Medical and Regional Office Center
VistA Veterans Health Information Systems and Technology Architecture
VOL Volume

W/O Without
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Term

Description

Associated Stop Code

The Stop Code that most closely represents the DSS Unit workload.

Category

Category provides Event Capture a common level to group associated procedures.
Multiple procedures can be defined for each category.

CCow Clinical Context Object Workgroup
CHAR4 Code A 4-character code value of the associated clinic as specified from the
DSS Clinics and Stop Code Worksheet File.
Cost Center Cost Center reveals which service is using this DSS Unit. Cost Centers are defined in

detail in MP4-Part V, Appendix B of the Fiscal service cost manuals.

Conforming Clinics

Clinics that have stop codes in compliance with their restriction types. Stop codes are
used in accordance to their assigned restriction types. Stop codes with restriction type
'P' can only be used in the primary stop code position. Stop codes with restriction type
'S' can only be used in the secondary stop code position. Stop codes with restriction
type 'E' can be used in either the primary or secondary stop code position.

Count Clinic A clinic for which workload entered is credited.

CPRS Acronym for Computerized Patient Record System

CPT code Current Procedural Terminology code

CPT Modifier CPT maodifiers provide the ability to refine CPT procedure codes to better reflect
procedures performed.

Csv Code Set Versioning
The Health Information Portability and Accountability Act (HIPAA) mandated that
applications using CPT codes, CPT modifiers, and diagnosis codes should allow users
to select codes based upon a date that an event occurred.

DSS Unit A DSS Unit (Decision Support System Unit) defines the lowest level segment used for

tracking hospital resources. These units can be a small work unit within a service or a
large division within a service. Management at each facility is responsible for tailoring
the DSS Units to fit its resource/cost reporting.

DSS Unit Number

This code is used for additional identification of DSS Units.

Event Capture

Software designed to provide management tools necessary in tracking procedures not
entered in other VistA packages.

Event Code Screen

Event code screens are unique combinations of location, DSS Unit, category, and
procedure that define patient procedures.

GUI Graphical User Interface

ICD-9-CM International Classification of Diseases, Ninth Revision, Clinical Modification codes
(based on the World Health Organization codes)

ICD-10-CM International Classification of Diseases, Tenth Revision, Clinical Modification codes
(based on the World Health Organization codes)

IPC Inactive Person Class

Location Initializing the user site as a location, the Event Capture software recognizes the user
facility as a valid location to enter Event Capture data.

MAS Acronym for Medical Administration Service, which is now Patient Information

Management System (PIMS).

Non-conforming Clinics

Clinics with stop codes that do not comply with the assigned stop code restriction
types of P=Primary, S=Secondary and E=Either.

June 2015

Event Capture V. 2.0 GUI User Manual 139
Patch EC*2.0*126




Appendix B - Glossary

Term

Description

Non-count Clinic

A clinic for which there is no workload credited.

Ordering Section

The medical section ordering the patient’s procedure.

Parent Service

The controlling service for a DSS Unit.

PCE Patient Care Encounter

PIMS Patient Information Management System formerly Medical Administration Service
(MAS).

Procedure A specific function performed on, or service provided to, a patient. Multiple

procedures can be associated with a single category.

Procedure Reason

A method of generically grouping patient procedures to further describe the event,
often giving patient or provider information.

Procedure Synonym

See Synonym

Provider The provider of care performing the procedure. This provider can be a doctor, nurse,
technician, or any designated team of medical professionals.

Reason See Procedure Reason

Synonym A locally recognized name or description for a procedure

T&TC Section 508 Accessibility Testing and Training Center

Volume Volume is usually associated with the number of procedures performed. This field can
also be used to track number of bed days, or to track time increments actually spent
performing the procedure. (For example, if 15 minute increments is the unit, volume of
1 = 15 minutes, volume of 2 = 30 minutes, etc.)

VistA Veterans Health Information Systems and Technology Architecture
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Appendix C - Synchronizing ECS with VistA
Scheduling and PCE at the User’s Site

Operations and Management (10N) has mandated that all clinical appointments, including walk-
ins, be scheduled in VistA Scheduling using count clinics. Surgery, Laboratory, and Radiology
Services feed PCE and NPCD directly from their respective VistA packages and must be
scheduled with non-count clinics to avoid double counting. ECS reporting is not used for these
services.

Non-clinical appointments such as scheduling transportation resources can continue to use non-
count clinics.

DSS site teams and clinical staff using ECS reporting must adhere to the following instructions
for clinical appointments to ensure coordination with VistA Scheduling and PCE.

1. Create a count clinic in VistA Scheduling for scheduling purposes.

2. Associate this clinic with the Event Code Screen and DSS Unit using the Event Code
Screen — Add or Update Event Code Screens option in the Management Menu of the
Event Capture software. Event Capture uses the Stop Code of the associated clinic to pass
workload data to PCE. By passing data from Event Capture to PCE, the user will also be
sending the data to Austin where it is filed in the National Patient Care Database
(NPCD).

3. In DSS, do not cost the clinic appointment product. Send it to a DSS statistics
department.

4. When recording workload in ECS, ensure the ECS Procedure Date/Time matches the
date/time of the scheduled appointment. Complete the required encounter information to
close out the encounter.

Coordinate and review the above with clinical and administrative staff who use Event Capture,
as well as with Scheduling and PIMS staff.
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Appendix D - Summary of the PCE Filing Process

Follow these steps to define an associated clinic for each event code screen that has DSS Units
marked to send data to PCE. The options mentioned can found in the Event Capture
Management Menu.

1. Use the DSS Unit — Add or Update DSS Units option to update the SEND TO PCE
information for each DSS unit.

2. Use the Event Code Screen — Add or Update Event Code Screens option to create new
event code screens or to modify existing event code screens.

The DATE/TIME OF PROCEDURE field (#2) of the EVENT CAPTURE PATIENT file (#721)
requires the entry of both date and time as part of every procedure date.

Users must provide the following information for each procedure during data entry.

e ICD-9 Diagnosis Code

o If the selected patient has multiple eligibilities, users will be prompted to select the
eligibility that applies to the specified procedure. The PRIMARY eligibility is
displayed as the default.

e A response to the classification questions for patient procedures is required only if
they apply to the patient.

e |f aprocedure is associated with a CPT code, then users will be prompted to enter
CPT modifiers.

e Associated Clinic

After the PCE-related prompts are answered, all appropriate patient records are formatted to file
the data with PCE. This formatted data string is stored in the PCE DATA FEED field (#30) of
the EVENT CAPTURE PATIENT file (#721). The flag to file this record is then set in the
SEND TO PCE field (#31) of the EVENT CAPTURE PATIENT file (#721).
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Appendix E - Other ECS Package Management
Information

Set up an ECS mail group in VistA to receive relevant ECS notifications. Contact IT to set up a
VistA ECS Mail Group so more than one person receives ECS administrative messages.

Examples of ECS package administrative Email messages:

1. When a new ECS patch is released.

June 2015

Example 4

Subj: PATCH EC*2.8%00 UPDATE TO EC MATIOMAL PROCEDURE (#725) FILE[#O0iDo0di]
DO MM Y'Yy 87 :54:22 -8588 (COT) 338 lines

From: <PROTECTED EMAIL ADDRESS:> In "PATOHES FOR D55° basket. Page 1

This patch in now in all TEST accounts and will be installed into

PRODUCTION on TUE DATE by B3am C5T. Post install inforsation will be
forwarded to D55. Thank you for your review of this patch, if you have

any guestions call me. MNAME PHOME.

ETHT Created by vy, 000 at <«PROPTECTED EMAIL ADDRESS: (KIDS) on
wednesday, MMDD Y gt 12:18

Run Cate: MMM DD, ¥¥YY Designation: BC*2%XX
Package : EC - EVENT CAPTURE Pricrity: Mandatory
version @ 2 SEQ #u Status: Released

Compliance Date: MMM DD, Y'Yy
Associgted patches: [v)BEC=2*¥YY <¢= must be installed BEFORE ~EC®2%00"
Subject: UPDATE TO EC MATIOMAL PROCEDURE (#725) FILE
Category:
- other

- Routine

Description:

This patch addresses 1 issue:
1. Updates the EC MATIOMAL PROCEDURE (#725) Tile: it adds 23
new procedure records, inactivates 16 existing procedure records, and

updates names and codes for 49 others.

associated MSR(s):
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Example B

Subj: BC®2.8%000 INSTALLATION [#O000000] DD MMM ¥Y¥y 14:53:26 -8588 (@T)
18 lines

From: <PROTECTED EMAIL ADDRESS:

In "PATCHES FOR D55 basket. Page 1

PACKAGE IMSTALL

SITE: <EMAIL ADDRESS PROTECTED:

PLCKAGE: EVENT CAPTURE

VERSION: 2.8

Start time: MMM DD, YY¥W@14:53: 25

Completion time: MMM DD, Y¥¥Y|214:53:26

Enviromment: TSTROUSCDO0 ROUE X000 F TP /K IDS Released EC™2 “MK SEQ F00
Installed by: MAME-0CL

Install Mame: EC*Z.8°00K

Cistribution Date: MMM DD, ¥YYY

Enter message action (in PATCHES FOR D55 basket): Ignoref/

2. When an EC NATIONAL PROCEDURES file (#725) patch is loaded, a review of the
EVENT CODE SCREENS file (#720.3) is performed. Event Code Screens, which have
either inactive CPT or Event Capture Codes, or an Event Capture Code with an inactive
“default” CPT code attached, are reported.
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Appendix E - Other ECS Package Management Information

Example

From: <EMAIL ADDRESS PROTECTED:

sent: Monday, MONTH DD, YYYY 9:88 PM
To: Package Manager

Subject: Event Code Screens to Review

Please forward this message to your local DSS Site Manager or Event Capture
ADPAC.

A review of the EC EVENT CODE SCREENS file (#728.3) was done after
installation of patch EC*2*XX which updated the EC WATIOMAL PROCEDURE file
(#725). This message provides the results of that review.

The EC EVENT CODE SCREENS file (#728.3) records Indicated below polnt to an
inactive record in the EC MATIONAL PROCEDURE +1le(#725) or to an inactive
record in the CPT file (#81).

The user should uwse the Ipactivate Event Code Screens [EMACT] option to
inactivate the Event Code Screen. IF necessary, a new Event Code Screen can
be created using a currently active CPT code or mMational Procedure.

The CPT procedure for the following Event Code Screen (X000-X-X-X0000() is
imactive --

Location: wAmC

Category: Treatment

D5SS Unit: E-KINESIOTHERAPY-IP

Procedure: PROSTHETIC TRAINING (97528)

The CPT procedure for the following Event Code Screen (X000-X-X-X000) is
imactive --

Location: WAMC

Category: Treatment

D55 Unit: E-KIKESIOTHERAPY-IP

Procedurs: PROSTHETIC CHECKDUT (97783)

The CPT procedure for the following Event Code Screen (3000-X0-X-300000) is
inactive --
Location: WAMC
Category: Mone
S5 Unit: PSYCHOLOGY-IF
Procedure: PSYCHOLOGICAL TESTING (96188)
Notes:
e After a patch updating file #725:
e Check for inactivated national EC Procedure Codes.

e Check for Event Code Screens with out-of-date EC Procedure Codes.

3. When an ECS User is terminated.

(May inactivate national EC Procedure Codes and report any Event Code Screens with out-
of-date Procedure Codes.)
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Appendix E - Other ECS Package Management Information

Examplel

Zubj: Removed Terminated Users from DSS UNIT Access [#R000000(] MM, DD/YY @02:30 8 lines
From: EVEMT CAPTURE In'IN' bazsket. Pagel *New*

Event Capture - Terminated Users removed from D55 UNITS

Total number of Terminated users: 1

D55 UNITS NAME of Terminated User Removed from DES UNIT

CHAPLAIME Facility Staff Mame

Enter message action [in IN basket): Deletef/

Example2

Event Capture - Terminated Users remowved from DSS UNITS

Total number of Terminated users: 1

D55 UNITS NAME of Terminated User Removed from DSS UNIT
HCBC REFERRALS/STATS PROVIDERL, EC
HCBC STAFF PHONE PROVIDER1, EC

HCBC STAFF PHONE MOT W/PT PROVIDER1, EC

HCBC WA STAFF PROVIDER1, EC

SOCTIAL WORK - INPATIENT PROVIDER1, EC

SOCTAL WORK - OUTPATIENT PROVIDERL, EC

SOCTAL WORK-CEP PROVIDER1, EC

SOCIAL WORK-GEM PROVIDERL, EC

SOCIAL WORK-PHONE NOT W/PT PROVIDEEL, EC
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