VistA

Event Capture V. 2.0
Graphical User Interface (GUI)
User Manual

July 1998

Revised January 2010

Department of Veterans Affairs
Office of Information and Technology (OI&T)
Office of Enterprise Development (OED)






Revision History

Initiated on 01/05/2005

Date

Description (Patch # if applicable)

Project Manager

Technical Writer

07/01/98

Initial Release of Event Capture V2.0

01/05/05

Manual updated to include changes due to
Patch EC*2.0*61

Beverly Jones

Berry Anderson

03/17/05

Manual updated to show changes with Patch
EC*2*65

See sections:

Use the Code Screens

What the User will see # 3

Assoc Clinic

Beverly Jones

Berry Anderson

05/11/06

Manual updated to show changes with
Patches EC*2.0*72 and ECX*3.0*89

Zachary Fain

Berry Anderson

03/13/07

Manual updated to show changes with Patch
EC*2.0*84 — 508 Compliant Graphical User
Interface (GUI)

Zachary Fain

Berry Anderson

09/05/08

Manual updated to show changes with Patch
EC*2.0*95. Data Entry section rewritten.

Richard Muller

Tom Rochford,
Author
Corinne Bailey

08/17/09

Manual updated to show changes with Patch
EC*2.0*76

Added Shipboard Hazard and Defense
(Project 112/SHAD)

Renamed environmental contaminants
classification to SW Asia Conditions.

Richard Muller

Corinne Bailey

01/13/10

Manual updated with changes as a result of
Patch EC*2.0*100

Richard Muller

Corinne Bailey

January 2010

Event Capture V. 2.0 GUI User Manual




Revision History

i Event Capture V. 2.0 GUI User Manual January 2010



Table of Contents

INEFOAUCTION ...ttt bbbt bbbt et e b e b be st e b e ebeeneas 1
SENSITIVE INTOMMALION. ... ittt e st et e e e sreeteereesreeeeas 1
508 CoMPIIANT GULL......cciiieee sttt a e e e neesteentesreesreennes 2
RElAted MANUAIS ......ooveeeieiee bbbt bbbt enes 2
Event Capture Online DOCUMENTATION .......c.couiiiiiieieiie e e 3
Event Capture GUI Interface With CPRS ..o 4
THMEOUL FEALUIE ...ttt bbbttt bbbt sbesbeeneas 4

(@] 1= 01 r=1 1 o] o TP P PP PP PRTRTRPRON 5
ONIINE HEIP et bbbt bttt ettt nreeneas 5
Frequently Asked QUESTIONS (FAQ) ..vveivieiieie ettt e e sre e sre e e 5

Before USING the SOTEWAIE...........coiiiie ettt sre e 7

(0o o] o TP TP OTR PP R PP 9

Event Capture Main IMBNU .........cccuoiuiiieiie ettt e e be e e nneeneenee e 11
IMIBNU BT ...t e et e e nab e b e e e e nne s 12
Default Location to all ENter/EdIit SCIrEENS .......ccoveiiiiiiiicierere st 13
DSS Unit List with Secondary Associated Stop Codes Option..........cccccvvevveveiiicieese s 13

D U=l 11 A AV =T o LU OSSR 15

Data ENTry DY PAtIBNT.........cooiiiiiiiicee et 17
Add @ PatiENt PIOCEAUIE ......eeiiiiiieiie ettt sttt sttt sbe e sneesneene s 23
Edit @ Patient PrOCRAUIE......cc.eeiiiee ettt sttt neesneenneeneenns 26
Delete @ PatienNt PrOCEAUIE ........c.oiiiiiicieiee ettt bbbt 28

Data ENtry DY ProCeAUIE .........c.eiiieece ettt 29
Add a Procedure (MUILIple PAtIENTS) ........ccoviiiieieiciesii e 30

MUIEIPIE DALES / PrOCEAUIES.......cotitiitiitietieiieee ettt bbbttt bbb neneas 35
e ()Y T0 [ I I o O PTPT 38
(0 Tot=T o (U TS I o USSP 39
SEIECT PALIENT TAD ...c.viieiiecee bbb 42
View Selected Patients TaD ... e 44
Records Pending FiliNg Tah ..o 46

SPIFEAUSNIEEL. ...ttt bt b et nb et e nreene s 47
Enter Data via the Event Capture Spreadsheet ...........cccviveiieiiiic i 47

=] 010] PRSP 63
Patient SUMMAIY REPOM .........iiieiieie ettt sre e sreenteeeeeneenns 64
DSS Uit ACHIVILY REPOI ...ttt e ns 66

January 2010 Event Capture V. 2.0 GUI User Manual iii



Table of Contents

DSS Unit WOrkIoad REPOI .......ccveiiiiieie ettt st 68
Provider SUMMAIY REPOIT ........oiiiiiiiiiie et sb et 70
Ordering Section SUMMAIY REPOI.........ccviiiiiereeie et eee e se e ae e see e sreesae e sraesaeenee e 72
Provider (1-7) SUMMAIY REPOI ........ciieiieiieiec ittt e ste e e e e sraeneenes 74
PCE Data SUMMAIY REPOIT ......ooiiiiiiieii ittt ettt ne e e e 7
INactive Person Class REPOIT .........coiiiiiiiieieie e 79
Procedure REASON REPOI........ccueiieieiieiteeie e sie ettt e e sae et e st e e ae s e sraesteaneesneeneeeneenrs 81
ECS Records Failing Transmission to PCE REPOI..........cccccveiiiieiicie e 83
National/Local Procedure REPOI .........ooeiiiiiiiie e 85
(08 1T o] 4V (=T oo | TR P PP PRTI 89
Print Category and Procedure SUMmary (REPOI) .......ccveveiieireiiesiesieeie e e see e 92
Event Code Screens with CPT C0deS REPOIM .......c.civeiiiieiieieee e 96
National/Local Procedure Codes with Inactive CPT Codes Report.......cccccevevieiieneniinninnnne. 98
MaNAGEMENT IMEBINU ... bbb e abn e nreas 101
Location - Update Location INfOrmation ............cccooveiiiiiiiciice e 102
DSS Unit - Add or Update DSS UNIES......coveiiiiiiieiiiie e 105
Access by User - Grant Access to0 DSS UNitS DY USEr ........cceveiiiiiiiinieiecc e, 115
Category - Add or Update CategOriBS........ciuerueeruriierieeiesiesieesteseesreesaesseesseessesseesseesseseessens 117
Procedure - Add or Update Local ProCEAUIES ...........cueiveieiiieiiciie e 120
Event Code Screen - Add or Update Event Code SCreens .........cccevveeieeiieeiiee i sie e 124
(€ (01517 PSSR 131
Appendix A — Synchronizing ECS with VistA Scheduling and PCE at the User’s Site......135
Appendix B - Summary of the PCE FiliNg PrOCESS ........cooiviiiiiiiiiiese e 137
0 T0 5 ST PPV PR 139

iv Event Capture V. 2.0 GUI User Manual January 2010



Introduction

The Event Capture Graphical User Interface (GUI) User Manual provides instructions for using
the Event Capture options within the GUI setting. The target audience for this manual includes
Event Capture managers, application coordinators (ADPACS), and others who use the software.

The Event Capture GUI software provides a consistent, event driven, windows style, user
interface for Event Capture. The GUI captures all the utilization data that is presently available
in Event Capture.

The Event Capture GUI software provides a mechanism to track and account for procedures and
delivered services that are not handled in any other VistA package. The procedures and services
tracked through Event Capture are associated with the following:

e The patient to whom they were delivered
e The provider requesting the service or procedure
e The DSS Unit responsible for delivering the service

DSS Units typically represent the smallest identifiable work unit in a clinical service at a medical
center and are defined by the VAMCs. A DSS Unit can represent any of the following:

e An entire service

e A section of a service

e A small section within a section

e A medical equipment item used in patient procedures

For every DSS Unit, each of the following must be defined:

e Service - The service associated with the DSS Unit.

e Cost Center - Fiscal identifier for the service using the particular DSS Unit (Cost Centers are
defined in detail in the MP4-Part VV Appendix B of the Fiscal Service cost manuals.)
e Medical Specialty - The specialty section associated with the DSS Unit.

Sensitive Information

To avoid displaying sensitive information regarding our patients and staff, the examples in this
manual contain pseudonyms or scrambled data instead of real names. Our patients and staff will
be referred to as “ECPATIENT, ONE”, “ECPROVIDER, ONE”, or “USER, ONE.” Scrambled
data is a series of random letters that replace a real name like “AAADY, JWHTRE". Likewise,
real social security numbers (SSNs), real addresses, and other personal identifiers are not used.
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Introduction

508 Compliant GUI

Section 508 of the Rehabilitation Act Amendments of 1998 requires that when Federal agencies
develop, procure, maintain, or use electronic and information technology, they shall ensure that

the electronic and information technology allows persons with disabilities to have access to, and
use of, information and data that is comparable to the access to and use of information and data

by persons who are not individuals with disabilities, unless an undue burden would be imposed

on the agency.

The Section 508 Accessibility Testing and Training Center (T&TC) was consulted and
modifications to the GUI have been made to meet the requirements for 508 Compliance. The
Event Capture GUI has been modified to allow screen readers, used by the visually impaired, to
accurately interpret information on the screens. As a result, some buttons and boxes have been
moved, replaced, or renamed and some screen titles have been modified.

For more information on the VA 508 Compliance efforts, please visit the following website
http://www.va.gov/oit/ea/section508/ .

Related Manuals
The documentation for Event Capture V. 2.0 includes the following related manuals.

e Event Capture Monograph

e Event Capture V 2.0 User Manual

e Event Capture V2.0 Installation Guide
e Event Capture V 2.0 Technical Manual
e Event Capture GUI Release Notes

These documents can be found at
http://www.va.gov/vdl/application.asp?appid=39
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Introduction

Event Capture Online Documentation

Instructions / Help

Throughout the entire ECS package, you may click on the question mark (?) in the GUI options
located at the toolbar or on the bottom right corner of the screen to obtain on-line information for
any screen. This help corresponds with what is in the User Manual.

You may also click on a field and then press F1 to obtain on-line information for that field.

Example

Event Capture Topic Help - Enter{Edit Patient Procedures Selection

This screen allows you to select a patient to either add, update or delete -~
procedures performed.

YWou must first select a location, then a DSS Unit within that location.

The system defaults to the current date as the date range. You can change the
date range if you desire to view procedures pedormed for another range.

Mext, select a patient. If there were procedures done within the date range
specified a list of those procedures will be displayed.

Once all fields have been entered, you can select the appropriate button to:-
- add a new patient procedure.
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Introduction

Event Capture GUI Interface with CPRS

The Event Capture GUI system can be accessed via the Computerized Patient Record System
(CPRS). This function was created to increase usability of ECS by clinicians currently using
CPRS. A link and a single point of entry were created so users can access both systems.

The interface between CPRS and ECS allows users to:

e Access from within CPRS to ECS through a single sign-on
e Select Event Capture Interface in the CPRS Tool Menu allowing the user to enter Event
Capture patient procedures.

Timeout Feature

The ECS GUI includes a timeout feature consistent with Computerized Patient Record System
(CPRS). When the ECS GUI application is left unattended for a user-defined period of time, a
countdown screen will be displayed, warning the user of the pending timeout of the application.
If the user takes no action, the application will close. The period of time for the timeout and
countdown features is user-defined at the application server level. Click on the “Do not close
Event Capture” button to stay connected.

Event Capture Timeout

Ewvent Capture has been idle and will closel

Preszz the button to continue warking in Event Capture

1 O | Do not cloge Event Capture
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Orientation

This manual is designed for use as an instructional guide to using the Event Capture Graphical
User Interface software. It can be used in conjunction with the Event Capture GUI Online help
option.

Screen displays may vary among different sites and you may not see the data on the terminal
exactly as shown in this manual. Although screens are subject to modification, the major menu
options as they appear in this manual are fixed and are not subject to modification (except by the
package developer).

Online Help

Help is available at almost any prompt in the GUI application. Entering the F1 key at a field will
provide information to help the user answer the prompt.

Frequently Asked Questions (FAQ)

How can | access the Event Capture Graphical User Interface (GUI)?
Users need a username and access code obtained from their local Information Resources
Management (IRM) staff to use the Event Capture GUI.

How do I logon to the Event Capture GUI ?
The Event Capture GUI is usually accessed through a desktop shortcut which points to the
installation location. Your local support staff can assist you.

What other logon problems should | anticipate?

If the Event Capture GUI is launched but disappears or is not responding, check your firewall,
for example Black Ice. Make sure you list the IP address for the system with which you are
communicating. Your local support staff can assist you.

What can cause the GUI to appear distorted? Missing scrollbars? Missing columns or
missing rows?

The screen resolution on your computer needs to be set to 96 dots per inch (DPI).

Follow the instructions below.
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Orientation

1) Right click on your desktop and select properties.

Diusplay PFroperties

Active WwWindowss
Biproieif=tal

Wwindow Text

2) Then select Settings and Click on the Advance Button.

[Multiple Monitorz] and MOBILITY BADEON 9000 Properties |2 4

3) Select Normal Size (96 DPI) from the DPI Setting box, then click OK.
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Before Using the Software

Before you attempt to enter Event Capture data, you must set-up Event Capture by using the
options in the Event Capture Management Menu. Access to this menu should be restricted to the
application coordinator (ADPAC) and his or her designees. The Event Capture ADPAC should
use the following steps as a guide for setting up the Event Capture software.

1. Use the Location - Update Location Information option to create an Event Capture location.

Notes

e No further options are functional until an Event Capture location is created.

e The selected location must be in the INSTITUTION file (#4).

e A location must be created with this option before DSS Units can be established.

2. Contact each service for a list of its DSS Units, the names of its Event Capture users, and the
DSS Units for which they will enter data, and for individual product resource tracking needs.
Use the DSS Unit - Add or Update DSS Units option to establish DSS Units for each service.

Note:
e No further options are functional until the DSS Units are created.

3. Use the Access by User - Grant Access to DSS Units by User option to assign user access to
specific DSS Units for the users identified in Step 2. Assign the ECALLU security key only
to those users who should have access to all DSS units.

Notes

e Users must have access to DSS Units before they can begin entering data.

e Use the Access by User — Grant Access to DSS Units by User option to remove user
access for a specific DSS Unit, except for those users who have the ECALLU security
key, which overrides user access removal.

4. Use the Category - Add or Update Categories option to create local categories before the
user sets up Event Code screens. Creating local categories is optional.

Helpful Hint
e After completion of this step, the Category Report option on the Reports Menu can be

used to print a report of the site’s local categories.
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Before Using the Software

5. Use the Procedure - Add or Update Local Procedures option to enter new or edit existing
local procedures to the EC NATIONAL PROCEDURE file (#725). Adding local procedures
is optional.

Helpful Hint
e Before starting this step, use the National/Local Procedure Report option on the Reports

Menu to print a list of procedures with their associated CPT codes. This report can be
quite lengthy if it includes national procedures, so it should be queued to print to a device
during non-peak hours.

Notes

e You must enter an associated CPT code to pass local procedures to PCE.

e Use this option to edit, but not delete, existing local procedures and to select an
associated CPT code if your site wants this workload data sent to PCE.

6. Use the Event Code Screen - Add or Update Event Code Screens option to:

e Create an event code screen for each procedure tracked in the Event Capture software.

e Enter or edit an active associated clinic for DSS Units that are marked to send data to
PCE. If an Associated Clinic has non-conforming stop codes, the clinic will not be
selectable.

e Enter or edit a procedure synonym.

e Enter or edit a procedure reason.

e Enter or edit procedure default volume.

Note:
e You must create a screen for the procedure before it can be used for data entry.

7. Use the Print Category and Procedure Summary (Report) option on the Reports Menu to
print the Event Code screens sorted by DSS Units.

Helpful Hint
e Data entry clerks might find the output generated by this report useful as a procedure

reference guide.

8. Set up of Event Capture V 2.0 GUI is complete. Services can now enter data using the Data
Entry options and provide summary reports using the Reports options.
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Logon

The Event Capture GUI is usually accessed through a desktop shortcut which points to the
installation location. Your local support staff can assist you.

F'E"!
Pl

ECS GUI.Ink

You will then view the VistA Sign-on screen. Enter your VistA Access Code and Verify Code.

€3 VISTA Sign-on WEE

ALBANY IS5C Information System Center
VAY Development Account

.\\/_-\ Access Code: || ¢ OK ]
_{A Verify Code: ]— ¥ Cancel

[~ Change VYerity Code

Server: 1SC1A4 Valume: DEVVJJCE DEVVJJom NLAD:547298197
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Logon
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Event Capture Main Menu
The Event Capture software contains four menus. The user must hold the appropriate security
keys to have access to the Spreadsheet Menu and to the Management Menu and their options.

This manual is organized by options of the software. The name that appears on each option
button corresponds with a section in this manual.

You will see the Main Menu options when the Event Capture GUI opens.

€3 Event Capture

File Function View Help

4 2=8x 2]

Diata Entry Enter Patient and Procedure Data
Spreadsheet Enter Data via the Event Capture Spreadsheet
= Beports Frewview and Frint Selected Reports
My Management Menu Ferfarm Event Capture Management Functions
= Exit Exit the Ewvent Capture System

G0 ko the Data Entry Menu
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Event Capture Main Menu

ICON shortcuts may also be used to access options.

@ Event Capture

File Function Yiew Help

4 2l=8m 2|

@ Close the Application Go to the Reports Menu
Go to the Data Entry Menu mzl  Go to the Management Menu

Go to the Event Capture Spreadsheet 2| Display Screen Help

Menu Bar

The Event Capture menu bar allows you to access shortcut commands. The File Menu allows
you to Exit the window. The View Menu allows you to show or hide the Toolbar and Status Bar.
The Function Menu on the Main window provides access to Data Entry, Spreadsheet, Reports,
and Management Menu functions. The Table Menu on the Management Menu Screen gives
access to the Location, DSS Unit, Access by User, Category, Procedure, and Event Code Screen
tables.

Main Menu Bar

@ Event Capture E“EI@

File Function Wiew Help

Main Menu Bar with Menus Expanded
3 Event Capture

File | Function View Help

@ Event Capture

File Function Wiew | Help

3 Event Capture

File Function | Yiew Help

& Event Capture

File Function Yiew Help

a7l Exit B | ¢ E patakniry 55| | v Toolar | 2| | x| P Topic Help
| Bl = [ l S|
= [ spreadshest E_:El ’ E w Status Bar ﬂ . @ About Event Capture
Reparts

M Management Menu
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Event Capture Main Menu

Management Menu Bar

@ Event Capture Management Menu Z||E|[Z|
File Tahle Wiew Help

Maintenance Menu Bar with Menus Expanded
€3 Event Capture Manageme

3 Event Capture Management Menu

File Table | Wiew Help

551 Lo v Toolbar

v Skatus Bar

File Table Wiew | Help

ﬁ Loz | i ﬁ ? Taopic Help
—— @ About Event Capture

File Table “iew Help File | Table “iew Help

a2l Exit E 27 ot | 'i'_E Location
= ¥ Dss unit
;%? Access by User
[t Category
.1é24 Procedure
H Event Code Screen

Default Location to all Enter/Edit Screens

On all Event Capture screens, the previous Location entry will be “saved” and used as the
default on subsequent Location fields.

DSS Unit List with Secondary Associated Stop Codes option

The Event Capture software restricts DSS-Only workload to use valid stop codes only. To assist
sites in locating DSS Units that have invalid associated stop codes, the DSS Unit List with
Secondary Associated Stop Codes option is provided. It may be attached as a secondary menu
option and run as often as needed. The only prompt is for Device.

Example of the output from this option.

DSS UNITS WITH ANY ASSOCIATED STOP CODE ERRORS PAGE: 1

DSS UNIT: 46 1871 CHAPLAIN I/P
STOP CODE: 110 ADMITTING/SCREENING
REASON: INACTIVE CODE
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Event Capture Main Menu
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Data Entry Menu

Enter patient and procedure data
The Data Entry Menu offers the following options.

e Data Entry by Patient — Enter/Edit Patient Procedures
e Data Entry by Procedure — Batch (Same Procedure, Multiple Procedures)
e Multiple Dates/Procs — Multiple Dates / Multiple Procedures

3 Event Capture - Data Entry Menu
File Edit ‘iew Help

4 3858 2|

. #% DataEntm by Patient | Enter/Edit Patient Procedure(s)

LE DataEntry by Procedure | Batch (Same Procedure. Multiple Patients)

£ Multiple Dates / Procs bultiple Dates / Multiple Frocedures

| E zit Exit the Data Entry henu
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Data Entry Menu
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Data Entry by Patient

Enter / Edit Patient Procedures for a single patient
Before the User Starts

e Use this option to:
o Enter a single procedure for one patient.
o0 Enter multiple procedures for one patient.
o Edit an existing patient procedure.
0 Delete an existing patient procedure.
e Event Code screens must be defined before entering any Event Capture data.

What the User will see
e A Summary screen identifying the Location, DSS Unit, Procedure Date Range, Patient and

the Procedures for that patient.
e A Detail screen showing detailed information about a selected procedure.
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Data Entry by Patient

Summary Screen

@ Event Capture - Enter/Edit Patient Procedures
File Edit Sort Wiew Help

A H|al+| 2

Location: | ﬂ D55 Unit: j
[rate A ange YWiew of Patient's Recorded Procedures
Procedures Fram; |t29 May' 2003 j Procedures Through: (29 MaY 2008 j
Patient [dentifier
| j Search i
Categ... | Procedure Mame | Date and Time | YWolume | Azzociated Ch... | Ordering Secti... | Prirmary Diagnosiz | Primar...
l-'L Cloze | dh = ? Topic Help

Instructions

1. Select a Location.
e If one location is defined in the VistA security set-up, Location will default to that value.
e If more than one location is defined, no default will be assigned. Choose a location from
a drop-down list of available locations based on your VistA security sign-on.
2. Selecta DSS Unit.
e [f one DSS Unit is defined in the Event Capture Management set-up for DSS Unit, DSS
Unit will default to that value.
e If more than one DSS Unit is defined, no default will be assigned. Choose a DSS Unit
from a drop down list of DSS Units to which you have access.
e You can add, edit, or delete any patient procedure for the selected DSS Unit.
e To gain access to a DSS Unit, use the Management Menu > DSS Unit - Add or Update
DSS Units function to add the unit to the dropdown list.
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8.

9.

Data Entry by Patient

Select a Procedure Date range (from/to).

e The Procedure Date Range (from/to) will default to the system date. You may edit these
fields by typing in a date (dd mmm yyyy) or by using the calendar dropdown. An edit
check will prevent selecting a date in the future or selecting a “from” date which is later
than the “to” date.

Use the Patient Identifier field to select a patient.

e Enter one of the following:

Patient Name (whole or partial, last name first)

Social Security Number

Last four digits of the Patient Social Security Number

First character of Last Name plus the last four digits of Social Security Number

e Click Search or the Enter key.

e Choose from the list of patients displayed.

Once you complete the above fields, the bottom section of the window will display (in

descending chronological order) the Procedure History for the selected patient at the selected

DSS Unit for the date range specified. The Procedure History will display the Category,

Procedure, Date/Time, Volume, Associated Clinic, Ordering Section, Primary Diagnosis, and

Primary Provider.

The Add button at the bottom of the screen will now become active.

Clicking the Add button will bring you to a Detail screen where you will add outpatient

procedures for this patient and answer classification questions for the procedures and the

patient.

Clicking on a Procedure will highlight it and activate the Update and Delete buttons.

Clicking the Update button will display the procedure on the Detail screen for editing.

10. Clicking the Delete button will delete the procedure from the patient’s record.
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Data Entry by Patient

Detail Screen

@ Event Capture - Edit Patient Procedure [TEST,ELIG (*SENSITIVE*) DOB: *SENSITIVE*]

Location: DSS Unit Categony:

Procedure Date & Time: Status: Eligibility Code: Procedure Mame Wolurne:
| N |nsC _v| |59443'w/eight momt class [NOT DEFINED] = A
Modifiers Beaszon

Available: Include 1= Selected: |
52 REDUCED SERVICES A

53 DISCONTINUED PROCEDURE — ‘ i‘
58 STAGED OF RELATED PROCEY <8 Exclude -

Service Combat Agent |orizing S Asia Fdilitary S exual Head/Meck Project 112/
Connected? Yeteran? Qrange? R adiation’? Conditiong? Trauma? Cancer? SHaD?
Ordering Section - Diagnoses

[HUTRITION AND FOOD SERVICE Primary: | | ﬁj
MITRITION AWD FOOD SERVICE

OPHTHALMOLOGY z Secondary Dx1: | =l
Azzaciated Clinic Secandary Dx 2 I j

| Secondary Dix 3: | j
ADMISSIONS =

AGEMT ORAMGE /PERSIAN GULF = Secondary Dx 4: | j
Providers Awailable: Froviders Selected:

| Include i%

‘ j =1 Exclude

W 0K | % Cancel ‘ & Add 2 Help

Instructions

1. Select a Category
e If only one category is defined for the specified DSS Unit, it will default to that value.
e |f the Allow Category field in the Add DSS Unit Management set-up is set to NO, the
Category field will be blank and disabled.
2. Select the Procedure Date and Time by using the Select Date/Time popup window.
e Typing “N” in the field instead of clicking the button will bypass the popup and enter the
current system date and time.
e Clicking “Now” on the popup will enter the current system date and time.

20 Event Capture V. 2.0 GUI User Manual January 2010



Data Entry by Patient

Select Date/Time

aEk.
o May 29, 2008 B [1225 Q

Sun|M|:un|Tue |'W'e-:I|Thu| Fri |Sat ? - gg - Cancel
1 2 1 |=8 10
9 15 -
45 6 7/8]9/10 1570
11 .
11 12 1314 15 16 | 17 T
12 19 20 2 22 23 24 |12 35
. 14 40
25 | 26 | 27 20 QN 30 31 |45 4E -
16 50
17 | |:55
Today Nn:nwl kidnight

3. Select an eligibility for this procedure.

e If the selected patient has only one eligibility, it will default to that value; otherwise,
select the eligibility that applies to this procedure.

e The primary eligibility is displayed as the default.

4. Select a Procedure.
e Use the Procedure Name field to enter one of the following:
Procedure name (whole or partial)
Procedure Number
CPT or National Number
Synonym (preceded by the “&” character).

e Select from the resulting dropdown list.

e If only one procedure is defined for the specified category, Procedure will default to that
value.

5. Enter the Volume for the procedure.
6. If applicable, the CPT Modifiers section will be activated.

e If you entered a CPT code above or the procedure has an associated CPT code, then this
section will display the available modifiers. Modifiers provide additional information
about a CPT procedure. With functionality put in place by the Code Set Versioning
project, only CPT modifiers that are active for the date and time of the event will be
shown.

e Choose a Modifier from the Available list and click Include. Repeat as needed.

e To remove a modifier, choose it from the Selected list and click Exclude.

e You can use CTL-Click to select multiple Modifiers at one time.

7. If applicable, the Procedure Reason field will be activated. Choose a Reason from the
dropdown list.
8. If applicable, the “Mandatory” classification questions section will be activated.

e Select YES only if the treatment received is related to that classification.

e Selecting the F1 key while in the Service-Connected field will open a pop-up window
displaying the patient’s service connection and any rated disabilities.
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11.
12.

13.

14.
15.

22

Event Capture - Service Connection and Rated Disabilities

Patient's Service Connection and Rated Disabilities:

SC Percent: %
Rated Disabilities: Mone Stated

Enter either ™" ar ™"

" OK

Select the Ordering Section.

. Select the associated ICD-9 diagnosis codes for the procedure.

e Use the Primary field to enter one of the following:
ICD-9 code (whole or partial)
Diagnosis Name (whole or partial)
e Press the Search button.
e Select from the resulting dropdown list.
e Repeat as needed to select the Secondary Diagnosis Codes.
Select the Associated Clinic.
Select the providers of the services.
e Use the Providers Available text box to enter the following:
Provider name (full or partial, last name first)
e Select the provider from the resulting dropdown list and click Include.
e Toremove a provider, select from the Providers Selected list and click Remove.
Click the Add button to save the edited procedure and display a blank Detail screen ready for
another entry.
Click the OK button to save the edited procedure and return to the Summary screen.
Click the Cancel button to return to the Summary screen without saving the above entries.

Notes

e |f the event is to be sent to PCE based on the DSS Unit Management set-up, then all
fields will be required.

e |f the event is not to be sent to PCE based on the DSS Unit Management setup, then the
Associated Clinic and the four Secondary Diagnosis fields will be disabled.

e Selecting F1 while in any field opens a pop-up window displaying a Help message.
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Add a Patient Procedure

The following instructions and example assume that the user is entering a new procedure for a
specified patient and wants the specified DSS Unit to send data to PCE.

Instructions

To Add a Patient Procedure

1. On the Main Menu, select Data Entry.

2. On the Data Entry Menu, select Entry by Patient.

3. View the Summary screen.

Summary Screen

€ Event Capture - Enter/Edit Patient Procedures |Z||E|r5__<|
File Edit Sort Wiew Help

A vlal+] 2

Locatior; [ALBANY | DSS Unit: [1aM123 ~|

Date Range Yiew of Patient's Recorded Procedures

Procedures From: |29 MAY 2008 j Procedures Through: |31 MAY 2008 j

Patient [dentifier
ECPATIENT.THREE [000-00 9] DOB: 1./1+41944 ﬂ Search i |

ECPATIENT FIWE [000-00-7753) DOB: 141413951
ECPATIEMT FOUR [000-00-2587) DOB: 141/1348
AECPATIENT OME [000-00-2731) DOB: 1/1/1345
ECPATIEWT . THREE [000-00-3333) DOE: 1./1/1344
ECPATIEWT.T'WW0O [(000-00-2254) DOB: 1411346

J] Close | B Add = 9 Topic Help

Select the Location and DSS Unit.

Allow Procedure Date Range to default to today.
Select a patient.

Click Add.

A Detail screen will appear.

N U A
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Add a Patient Procedure

Detail Screen

@ Event Capture - Edit Patient Procedure [TEST,ELIG (*SENSITIVE*) DOB: *SENSITIVE*]

Location: DSS Unit Categony:

Procedure Date & Time: Status: Eligibility Code: Procedure Mame Wolurne:

| N |nsC _v| |59443'w/eight momt class [NOT DEFINED] = A
Modifiers Beaszon

Available: Include 1= Selected: |
52 REDUCED SERVICES A

53 DISCONTINUED PROCEDURE — ‘ i‘
58 STAGED OF RELATED PROCEY <8 Exclude -

Service Combat Agent |orizing S Asia Fdilitary S exual Head/Meck Project 112/
Connected? Yeteran? Qrange? R adiation’? Conditiong? Trauma? Cancer? SHaD?
Ordering Section - Diagnoses

[HUTRITION AND FOOD SERVICE Primary: | | ﬁj
MITRITION AWD FOOD SERVICE

OPHTHALMOLOGY z Secondary Dx1: | =l
Azzaciated Clinic Secandary Dx 2 I j

| Secondary Dix 3: | j
ADMISSIONS =

AGEMT ORAMGE /PERSIAN GULF = Secondary Dx 4: | j
Providers Awailable: Froviders Selected:

| Include i%

‘ j =1 Exclude

W 0K | x:ancell & Add | ?ﬂelp|

9. Complete the procedure related fields on the Detail screen according to the field by field
instructions given earlier.

10. Click Add to save the Detail entries and open another Detail screen for this patient.

11. Click OK to save the Detail entries and return to the Summary screen.

12. The Summary screen will now display the procedures entered for this patient.

13. Click Close on the Summary screen to save the new patient and return to the Data Entry
Menu.
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Add a Patient Procedure

Summary Screen after Adding Procedures

@ Event Capture - Enter/Edit Patient Procedures
File Edit Sort Wiew Help

Al Al 2]

Locatior: |ALBANY ~| DSS Unit: |YETANR ~|
[rate A ange YWiew of Patient's Recorded Procedures
Procedures Fram; |29 May' 2003 j Procedures Through: (31 MaY 2008 j
Patient [dentifier
ECPATIEMT.THREE [000-00-3323) DOB: 11419344 j Search i
Categ... | Procedure Mame | Date and Time | Yolume | Azsociated Ch... | Ordering Secti... Prirmary Diagnosiz Primar...
i DIOLOGY |2 LEFT HEART
] \e LURE
Ja 93041 BHYTHM | 29 May 2008 1 CaRDIOLOGY | CARDIOLOGY | 4281 LEFT HEART AAEC
CaT ECG. TRACING 21345 FAILURE
Ja 93041 BHYTHM | 29 May 2008 1 3060 CARDIOLOGY | 4280 CONGEST AAEC
CaT ECG. TRACING 21437 HE&RT FalL b
F1 Close | & Add A Update | = Delete | P Topic Help
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Edit a Patient Procedure

To edit an existing patient procedure

1. On the Main Menu, select Data Entry.

2. On the Data Entry Menu, select Entry by Patient.

3. View the Summary screen.

Summary Screen

@ Event Capture - Enter/Edit Patient Procedures
File Edit Sort Wiew Help

Al Al 2]

Locatior: [ALBANY | DSS Unit: |ALBANY |
[rate A ange YWiew of Patient's Recorded Procedures
Procedures Fram; |29 May' 2003 j Procedures Through: (29 MaY 2008 j
Patient [dentifier
ECPATIENT.T'WO [000-00-8854) DOE: 1/1/1946 j Search i

Categ... | Procedure Mame | Date and Time | Yolume | Azsociated Ch... | Ordering Secti... Prirmary Diagnosiz Primar...
I I 3060 21 ACUTE
] TOLIC HEART

F1 Close | & Add A Update ? Topic Help

4. Select the Location and DSS Unit.

5. Enter a Procedure Date Range by using the calendar dropdowns. Default is today.

6. Select a patient.

7. The lower portion of the screen will now display the procedures for this patient and this DSS
Unit within this time frame.

8. Choose a procedure and click Update.

9. A Detail screen will appear.
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Edit a Patient Procedure

Detail Screen

@ Event Capture - Edit Patient Procedure [TEST,ELIG (*SENSITIVE*) DOB: *SENSITIVE*]

Location: DSS Unit Categony:

Procedure Date & Time: Status: Eligibility Code: Procedure Mame Wolurne:

| N |nsC _v| |59443'w/eight momt class [NOT DEFINED] = A
Modifiers Beaszon

Available: Include 1= Selected: |
52 REDUCED SERVICES A

53 DISCONTINUED PROCEDURE — ‘ i‘
58 STAGED OF RELATED PROCEY <8 Exclude -

Service Combat Agent |orizing S Asia Fdilitary S exual Head/Meck Project 112/
Connected? Yeteran? Qrange? R adiation’? Conditiong? Trauma? Cancer? SHaD?
Ordering Section - Diagnoses

[HUTRITION AND FOOD SERVICE Primary: | | ﬁj
MITRITION AWD FOOD SERVICE

OPHTHALMOLOGY z Secondary Dx1: | =l
Azzaciated Clinic Secandary Dx 2 I j

| Secondary Dix 3: | j
ADMISSIONS =

AGEMT ORAMGE /PERSIAN GULF = Secondary Dx 4: | j
Providers Awailable: Froviders Selected:

| Include i%

‘ j =1 Exclude

W 0K | x:ancell & Add | ?ﬂelp|

10. Complete the procedure related fields on the Detail screen according to the field by field
instructions given earlier.

11. Click Add to save the Detail entries and open another Detail screen for this patient.

12. Click OK to save the Detail entries and return to the Summary screen.

13. The Summary screen will now display the procedures entered for this patient.

14. Click Close on the Summary screen to return to the Data Entry Menu.
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Delete a Patient Procedure
To delete an existing patient procedure
1. On the Main Menu, select Data Entry.

2. On the Data Entry Menu, select Entry by Patient.
3. View the Summary screen.

€3 Event Capture - Enter/Edit Patient Procedures : E|E|
File Edit 3Sort Wiew Help

Al o[l ?

Location: |ALE.¢.N‘1’ ﬂ DSS Unit |ALBANY ﬂ

Date A ange Wiew of Patient's Recorded Procedures

Frocedures From: |2E| MAY 2008 j Procedures Through: |23 MAY 2003 j

Batient [dentifier

ECPATIENT.TWO (000-00-8354) DOB: 1/1/1346 ﬂ Search

Cateq... | Procedure Hame | Date and Time | Wolume | Asszociated Ch... | Ordering Secti... Frimary Diagnosis Primar. ..

f1 Ciose | g Add A Update 2 Topic Help

Select the Location and DSS Unit.

Enter a Procedure Date Range by using the calendar dropdowns. Default is today.

Select a patient.

The lower portion of the screen will now display the procedures for this patient and this DSS
Unit within this time frame.

8. Choose a procedure and click Delete.

9. View a confirmation message and click Yes or No.

10. The screen will now refresh to show the remaining procedures entered for this patient.

11. Click Close to return to the Data Entry Menu.

No ok
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Enter / edit the same procedure for multiple patients
Before the User Starts

e Event Code screens must be defined before entering any Event Capture data.
e Use the Data Entry by Patient option to make corrections to erroneous patient data.

What the User will see

e The left half of the screen identifies the procedure to be added to each patient’s record. You
will complete this section once.

e The right half of the screen identifies each patient. You will complete this section for each
patient, pressing Add to get a refreshed screen for the next patient.

e The View button will display a listing of all patients entered for this procedure in this session.

3 Event Capture - Same Procedure, Multiple Patients EI|§|PE|
File Edit “iew Help
Al »lol 2]
Selection Criteria Batient 1dentifier
Location:
= ABECPATIEMT,OME [B66-12-121Z2] DOE: 6/4/1944 - M
II =[] =l &
D55 Uit Statuz: Eligibility Code: Wallme:
| ﬂ |Dutpatient | J |'I ﬂ
Categony: Service Connected? Combat Weteran?  Agent Orange?  lonizing B adistion™
| = [ 1 sl p— =
Swf Azia Cond?  Mil Sexual Trauma? Head-Meck Cancer? Proj 112/5HAD?
Frocedure Date and Time: |14 SEP 2009 @1042 J | J | J | J | J
PHEEEE et T J Ordering Section Azzociated Clinic
Boeon | <l | =i |1 <
Modifiers
Available: = Selected: Diagnoses
Primary: | j ﬂ
ﬂ Secondary 1: | j
Prowviders Awvailable: Providers Selected: Secondary 2 | j
[TES THAMMW HAT e
Secondary & -
TES THAM W HAT v | J
BAECPROVIDER EIGHT PL™] =8 Secanday & | =
 OK ‘ X Cancel | & Add | SO Yiew | ? Help |
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Add a Procedure (Multiple Patients)

The following instructions and example assume that the user wants the specified DSS Unit to
send data to PCE.

Instructions

1. Select a Location.
e If one location is defined in the VistA security set-up, Location will default to that value.
e If more than one location is defined, no default will be assigned. Choose a location from
a drop-down list of available locations based on your VistA security sign-on.
2. Selecta DSS Unit.
e [f one DSS Unit is defined in the Event Capture Management set-up for DSS Unit, DSS
Unit will default to that value.
e If more than one DSS Unit is defined, no default will be assigned. Choose a DSS Unit
from a drop down list of DSS Units to which you have access.
e You can add, edit, or delete any patient procedure for the selected DSS Unit.
e To gain access to a DSS Unit, use the Management Menu > DSS Unit - Add or Update
DSS Units function to add the unit to the dropdown list.
3. Select a Category.
e If only one category is defined for the specified DSS Unit, it will default to that value.
4. Select the Procedure Date and Time by using the Select Date/Time popup window.
e Typing “N” in the field instead of clicking the button will bypass the popup and enter the
current system date and time.
e Clicking “Now” on the popup will enter the current system date and time.

Select Date/Time

aEk.
. May 29, 2008 | [12:25 [

5un||‘v1|:|n|Tue |Wed|Thu| Fri |Sat ? ~ gg - Cancel
1 2 3 |=8 10
9 15 -
4 5 6 7T 8 3 10 |4 0
11 .25 ]
11 012 1314 15 16 | 17 0
18 19 20| 21 22 23| 24 13 35
= 14 40
25 26 27 8 1 B BT AE .
16 Rall
17 | |55
Today Nu:uwl kdidnight
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Add a Procedure (Multiple Patients)

5. Select a Procedure.
e Use the Procedure Name field to enter one of the following:
Procedure name (whole or partial)
Procedure Number
CPT or National Number
Synonym (preceded by the “&” character).

e Select from the resulting dropdown list.

e If only one procedure is defined for the specified category, Procedure will default to that
value.

6. If applicable, the Procedure Reason field will be activated. Choose a Reason from the
dropdown list.
7. If applicable, the CPT Modifiers section will be activated.

e If you entered a CPT code above or the procedure has an associated CPT code, then this
section will display the available modifiers. Modifiers provide additional information
about a CPT procedure. With functionality put in place by the Code Set Versioning
project, only CPT modifiers that are active for the date and time of the event will be
shown.

e Choose a Modifier from the Available list and click Include. Repeat as needed

e To remove a modifier, choose it from the Selected list and click Exclude.

e You can use CTL-Click to select multiple Modifiers at one time.

8. Select the providers of the services.
e Use the Providers Available text box to enter one of the following:
Provider name (full or partial, last name first)
e Select the provider from the resulting dropdown list and click Include.
e Toremove a provider, select from the Providers Selected list and click Remove.
9. Use the Patient Identifier field to select the first patient.
e Enter one of the following:
Patient Name (whole or partial, last name first)
Social Security Number
Last four digits of the Patient Social Security Number
First character of Last Name plus the last four digits of Social Security Number
e Click Search or the Enter key.
e Choose from the list of patients displayed.
10. Select this patient’s Eligibility for this procedure.

o |f the selected patient has only one eligibility, it will default to that value; otherwise,
select the eligibility that applies to this procedure.

e The primary eligibility is displayed as the default.

11. Enter this patient’s Volume for this procedure.
12. If applicable, the “Mandatory” classification questions section will be activated.

e Select YES only if the treatment received by this patient is related to that classification.

e Selecting the F1 key while in the Service-Connected field opens a pop-up window
displaying the patient’s service connection and any rated disabilities.
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Add a Procedure (Multiple Patients)

13.
14.
15.

16.

17.

18.

19.

32

Event Capture - Service Connection and Rated Disabilities

Patient's Service Connection and Rated Disabilities:

SC Percent: %
Rated Disabilities: Mone Stated

Enter either ™" ar ™"

" 0K

Select this patient’s Ordering Section.
Select an Associated Clinic for the specified DSS Unit, if applicable.
Select this patient’s associated ICD-9 diagnosis codes for the procedure.
e Use the Primary field to enter one of the following:
ICD-9 code (whole or partial)
Diagnosis Name (whole or partial)
e Press the Search button.
e Select from the resulting dropdown list.
e Repeat as needed to select the Secondary Diagnosis Codes.
Click the Add button to add this procedure to the above patient’s records and redisplay the
screen for entry of another patient.
Select the next patient for whom you wish to enter this procedure. Repeat the patient related
steps above.
Click the OK button to add this procedure to the above patient’s records and return to the
menu.
Click the View button to verify that the list of patients you entered is correct. You will see the
following screen.
e The View Patients screen will list all patients entered for this procedure during this
session.
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Add a Procedure (Multiple Patients)

Event Capture - View Patients for this Procedure

Location: | D55 Unit: |
Categony: | Frocedure: |

Patient Hame [ ate and Time Primary Diagnosis Qrdering Section Azsociated Clinic
ECPATIEMT OME Ma 30, 2008005 46 428.0 COMGEST HEART FAlL
UMSPECIFIED

o 0K

20. To correct an entry, return to the Data Entry Menu and select Data Entry by Patient.
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Multiple Dates / Procedures

Add multiple dates and multiple patients for multiple procedures

Before the User Starts

e Event Code Screens must be defined before entering any Event Capture data.

e Use the Data Entry by Patient - Enter/Edit Patient Procedure(s) option to make corrections to
erroneous patient data.

What the User Will See

e A main screen for entering common fields and Procedure Dates.
e Three tabs for entering providers, procedures and patients.

e Two tabs for checking your work before submitting.

3 Event Capture - Multiple Dates / Multiple Procedures
File Edit Yiew Help

Selection Criteria Procedure Date / Time Selected Dates / Times

Location: | ﬂ

0SS Unit | |
Cateoay | 5| #espwesme | =

Fraviders l Procedures | Select Patient | Yiew SelecledF’atients] Records: Pending Filing ]

UG 11,2008E11:25 ... |

Providers Awvailable: Froviders Selected:

| Include =

SAECPROVIDER EIGHT -

AAECPROVIDER EIGHT Physician Assistants and Advanced —| < Exclude
AAECPROVIDER ELEVEN Physician Assistants and Advance
AAECPROVIDER FIVE Physician Assistants and Advanced Pi
AAECPROVIDER FOUR Phyzician Azsistants and Adwvanced |
AMECPROVIDER FOURTEEN Physicians [M.D. and D.0.] Ph
ASECPROVIDER WIMNE Phwsician sssistants and sdwanced F
AMECPROVIDER.OME Phpsician Assistants and Advanced P
AAECPROVIDER SEVEN Physician Azsistants and Advancec
AAECPROVIDER 51 Physician Assistants and Advanced Pre
AAECPROVIDER. TEN Physizian Assiztants and Advanced Pr
AAECPROVIDER. THIRTEEN Physicians [M.D. and D.0.] Phy
ASECPROVIDER. THREE Phwzician Assistants and Adwancec
A4ECPROVIDER. TWELVE Phypsician Aszzistants and Adwvanc
AAECPROVIDER. TWO Physician Assistants and Advanced Fj

(R IE )

\/ Ok | x Cancel | g Add ? Topic Help

Instructions
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1. Select a Location.
e If one location is defined in the VistA security set-up, Location will default to that value.
e If more than one location is defined, no default will be assigned. Choose a location from
a drop-down list of available locations based on your VistA security sign-on.
2. Selecta DSS Unit.
e [f one DSS Unit is defined in the Event Capture Management set-up for DSS Unit, DSS
Unit will default to that value.
e If more than one DSS Unit is defined, no default will be assigned. Choose a DSS Unit
from a drop down list of DSS Units to which you have access.
e You can add, edit, or delete any patient procedure for the selected DSS Unit.
e To gain access to a DSS Unit, use the Management Menu > DSS Unit - Add or Update
DSS Units function to add the unit to the dropdown list.
3. Select a Category
e If only one category is defined for the specified DSS Unit, it will default to that value.
4. Select the Procedure Dates and Times by using the Select Date/Time popup window.
e Typing “N” in the field instead of clicking the button will bypass the popup and enter the
current system date and time.
e Clicking “Now” on the popup will enter the current system date and time.

Select Date/Time

k.
. May 29, 2008 | 1225 [

Sun|MDn|Tue |Wed|Thu| Fri |Sat ? L gg - Cancel
1,23 |&8 A0
9 15 -
4 ] B 7 a 310 a0
11 25
1M 12 13114 15 16 17 0
18 19 20 A 22 23 24 |13 35
e 14 40
25 28 &7 28 W w3 |15 A5 .
16 50
17 1 |:BR
Today Nu:uwl kdidright
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Select a date and time and click OK to return to the main screen.

Click the Add Date/Time button to add the choice to the Selected Dates list.
Select and add additional dates as needed.

To remove a date, choose it from the list and click the Delete Date/Time button.

Click and complete the tabs for Providers, Procedures and Select Patient as described below.

6. Use the View Selected Patients and Records Pending Filing tabs to check your work as
described below.

7. Click the Add button at the bottom of the screen to process the transactions shown on the
Records Pending Filing tab and then redisplay the screen initialized for a new set of entries.

8. Click the OK button at the bottom of the screen to process the transactions shown on the
Records Pending Filing tab and then return to the Data Entry Menu.
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Providers Tab

& Event Capture - Multiple Dates / Multiple Procedures

File Edit Yiew Help

Selection Criteria Procedure Date / Time Selected Dates / Times

Location: [ALBANY ~| 11 4UG 2008 @1125
|11 AUG 2008 @125 ...

D55 Unit: [ALEANY -]

g Add Date / Time = [elete Date A Time
Category: |J.l'3.M CAT j %

Fraviders l Procedures | Select Patient | Yiew SelectedF’atients] Record: Pending Filing ]

Providers Awvailable: Froviders Selected:

AAECPROVIDER,ONE Physician Assistants and Advanced Pract | | [#4ECPROVIDER ELEVEN Physician Assistants and Advanced P
AAECFROVIDER EIGHT AAECPROVIDER,OME Physician Azsiztants and Advanced Pract

AAECPROVIDER EIGHT Physician Assistants and Advanced:‘ <A Exclude

AAECPROVIDER ELEVEM Physician Assistants and Advance
AAECPROVIDER FIVE Physician Assistants and Advanced Pi
ASECPROVIDER FOUR Physician Assistants and Advanced |
ASECPROVIDER FOURTEEM Phwsicians [M.D. and D0.0.]1 FPh
A4ECPROVIDER WNIMNE Phwsician &ssistants and Sdwanced F
AAECPROVIDER OME Physician Assigtants and Advanced P
AAECPROVIDER SEVEN Physician Assistants and Advancec
AAECPROVIDER 51K Physician Assistants and Advanced Pre
AAECPROVIDER, TEMN Physizian Assistants and Advanced Pr
ASMECPROVIDER.THIRTEEN Physzicians [M.D. and Dn.0.] Py
A4ECPROVIDER. THREE Phwsician sssistants and Adwancec
AMECPROVIDER. TWELVE Phypsician Sszistants and Adwvanc
AAECPROVIDER. TW0O Physician Assistants and Advanced Fﬂ

mLLIE RS T AT

o OK | X Cancel | & Add ? Topic Help

Instructions

1. Click on the Providers tab to select one or more providers.
2. Select a provider.
e Use the Providers Available text box to enter the following:
Provider name (full or partial, last name first)
e Select the provider from the resulting dropdown list and click Include.
To remove a provider, select from the Providers Selected list and click Remove.
4. Repeat as needed to add additional providers.

w
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Procedures Tab

& Event Capture - Multiple Dates / Multiple Procedures
File Edit Yiew Help

Selection Criteria Procedure Date / Time Selected Dates £ Times

Location: [ALBANY ~| 11 4UG 2008 @1125

|11 AUG 2008 @125 ...

D55 Unit: [ALEANY -]

g Add Date / Time = [elete Date A Time
Category: |J.l'3.M CAT j %

Providers ~ Procedures | Select Patient ] Wiew Selected Patients ] Records Pending Filing ]

Procedure Mame: Wolume: Beaszon:

| 59443 Weight mgmt class [MOT DEFINED] B =] =]
M odifiers
Available: Selected

53 DISCOMTINUED PROCEDURE -~
58 STAGED OR RELATED PROC BY SAME

73 DISC O0/P HOSP/AME SURG CENTER [
74 DISC O/P HOSPAAME SURG CENTER (% =1 Exclude

Selected Procedures

52 REDUCED SERVICES

db Add Procedure ‘

Procedure Name | Wilume

o OK | xcance|| & Add ‘ ?IopicHelp‘

Instructions

1. Click on the Procedures tab to select one or more procedures.
2. Select a Procedure.
e Use the Procedure Name field to enter one of the following:
Procedure name (whole or partial)
Procedure Number
CPT or National Number
Synonym (preceded by the “&” character).
e Select from the resulting dropdown list.

e If only one procedure is defined for the specified category, Procedure will default to that
value.
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3. If applicable, the CPT Modifiers section will be activated.

e If you entered a CPT code above or the procedure has an associated CPT code, then this
section will display the available modifiers. Modifiers provide additional information
about a CPT procedure. With functionality put in place by the Code Set Versioning
project, only CPT modifiers that are active for the date and time of the event will be
shown.

e Choose a Modifier from the Available list and click Include. Repeat as needed.

e Toremove a modifier, choose it from the Selected list and click Exclude.

e You can use CTL-Click to select multiple Modifiers at one time.

Enter the Volume for this procedure.

If applicable, the Procedure Reason field will be activated. Choose a Reason from the drop-

down list.

6. Click the Add Procedure button to add this procedure to the Selected Procedures list and

display a blank screen ready for another entry.

To add another procedure, repeat the steps above.

8. To delete a procedure, choose it from the Selected Procedures list and click the Delete
Procedure button.

9. To view a procedure in an expanded format, choose it from the Selected Procedures list and
click the View Details button. You will see the following screen.

o &

~

View Details Screen

) Fvent Capture - View Procedure Record Details
File Edit Yiew Help
Selection Criteria Procedure Date / Time Selected Dates / Times

11 AUG 2008 @1125

Location: | J

D55 Urit: | =]
gk Add Date / Time = [elete Date A Time
Categony: | J

Providers ~ Procedures | Select Patient l Yiew Selected Patients ] Records Pending Filing l

[114UG 2008 @1125 .|

Procedure: Yolume: Reason:
59449 YWeight magmt clazz [MOT DEFINED] |1
b odifier:

52 REDUCED SERVWICES

| XClosechedweVIEM

" OK | X Cancel | g Add ‘ ? Topic Help‘
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10. This screen is display only.
11. Click the Close Procedure View button to return to the Procedures tab.
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Select Patient Tab

3 Event Capture - Multiple Dates / Multiple Procedures

File Edit WYiew Help
Selection Criteria Procedure Date / Time Selected Dates / Times
Location: | ﬂ
|04 ALG 2008313:21 .|
DSS Unit: | =]
db Add Date / Time =
Categony: | =] #
Providers | Procedures  Select Patient | view Selected Patients | Records Pending Filing |
Fatient |dentifier Status: Eligibility Code
|A.~'-\ECPATIENT,TWD [BEG-11-1234] DOB: 7461944 j |Elutpatient J
Service Combat Agent lonizing S Asia Filitary Sexual Head/Meck Froject 1124
Connected? Veteran? Orange? Radiation? Conditions? Trauma? Cancer? SHAD?
Ordering Section Diagnozes
| Frirnary: | ﬂ E
‘ Z‘ Secondam Dix 1: | ﬂ
Agzzociated Clinic Secondary Dx 2: | ﬂ
| Secondamy Dix 3 | j
‘ z‘ Secondary Dx 4: | j
gk Add Patient
o 0K ‘ X Cancel | g Save | ? Tapic Help|

Instructions

1. Click on the Select Patient tab to select one or more patients.
2. Use the Patient Identifier field to select a patient.
e Enter one of the following:
Patient Name (whole or partial, last name first)
Social Security Number
Last four digits of the Patient Social Security Number
First character of Last Name plus the last four digits of Social Security Number
e Click Search or the Enter key.
e Choose from the list of patients displayed.
3. Select an eligibility for this procedure.
o |f the selected patient has only one eligibility, it will default to that value; otherwise,
select the eligibility that applies to this procedure.
e The primary eligibility is displayed as the default.
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Multiple Dates / Procedures

If applicable, the “Mandatory” classification questions section will be activated.
e Select YES only if the treatment received is related to that classification.
e Selecting the F1 key while in the Service-Connected field will open a pop-up window
displaying the patient’s service connection and any rated disabilities.
Select the Ordering Section.
Select the Associated Clinic.
Select the associated ICD-9 diagnosis codes for the procedure.
e Use the Primary field to enter one of the following:
ICD-9 code (whole or partial)
Diagnosis Name (whole or partial)
e Press the Search button.
e Select from the resulting dropdown list.
e Repeat as needed to select the Secondary Diagnosis Codes.
Click the Add Patient button to add this patient to the list of Selected Patients and display a
blank screen ready for another entry.
Use the View Selected Patients tab to check your work.
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View Selected Patients Tab

& Event Capture - Multiple Dates / Multiple Procedures
File Edit Yiew Help

Selection Criteria Procedure Date / Time Selected Dates £ Times

Location: | J

D55 Unit: | =]
g Add Date / Time = [elete Date / Time ‘
Categany: | J

Providers ] Procedures ] Select Patient  View Selected Patients l Records Pending Filing ]

11 AUG 2008 @1125

|11 AUG 2008 @125 ...

Patient | Statuz | Azzociated Clinic | Primary Diaghosis
ECPATIEWNT OME [000-00-2731] DOB: Outpatient ABR DATE 42611 First Degree Atrioventricular [SV) Block,
ECPATIENT.FOUR [00D00-2587) DOB: | Outpatient | 4BR DATE 428,20 Unspecified Spstolic Heart failure (ICD-9-CH
14141948 428.20

= Delete Paticnt | A2 Wigw Details ‘

o OK | xcance|| & Add ‘ ?IopicHelp‘

Instructions

=

Click on the View Selected Patients tab to review the list of selected patients.

2. To remove a patient from the list, select it and click the Delete Patient button. Click Yes on
the Confirmation pop-up.

3. To view a patient in an expanded format, choose it and click the View Details button. You

will see the following screen.
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View Patient Record Details Screen

@ Event Capture - ¥iew Patient Record Details - | | | b |

File Edit Wiew Help

Multiple Dates / Procedures

— Selection Criteria

Location: INDHTH COLORADO MEDICAL CENTER

DSS Unit: IFL41 NUTRITION OUTPATIENT

Categary: INI: Categories

— Procedure Date £ Time  Selected Dates / Times
=] 23JUL 2003 @1137
[29JUL 2009 @137 ..i|
_I gk Add Date / Time | = [elete Date £ Time

Providers I Procedures I Select Patient  View Selected Patients | Record: Pending Filing I

Patient:

Status: Eligibility Code:

|TEST,ELII3 [*SEMSITIWE®) DOB: "SEMSITIVE™

Service Connected?
M

Combat Weteran?
M

Agent Orange?
M8

lanizing R adiation?
M

S Azia Conditiohs?
‘res

kilkary Sexual Trauma’

(R FLS

Head/Meck Cancer?
M

Project 112 / SHAD?
‘res

IDutpatient INSI:

Ordering Section: INUTF!ITlDN AMND FOOD SERVICE

tazociated Clinic: IﬁD MISSIOMS

Primary Diagrosis: |428.11 Firzt Degree Atrioventricular [£4] Block [ICD-3-Ch 426.1°

Secondary Diagnosiz 1: I

Secondary Diagnosiz 2 I

Secondary Diagnosiz 3 I

Secondary Diagnosiz 4: I

| 3K Close Patient View i

W 0K | xcance|| & Add | ?lopicHeIpl

4. This screen is display only.
5. Click the Close Patient View button to return to the View Selected Patients tab.
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Multiple Dates / Procedures

Records Pending Filing Tab

3 Event Capture - Multiple Dates / Multiple Procedures
File Edit Yew Help

Selection Criteria Procedure Date / Time Selected Dates £ Times
Location: | =] 1 UG 2008 @1125
|11 AUG 2008 @125 ...
D55 Unit: | =]
g Add Date / Time ‘ = [elete Date A Time ‘
Categany: | J =
Praoviders ] Procedures ] Select Patient ] Wiew Selected Patients  Records Pending Filing ]
Date and Time | Procedure | Patient
11 AUG 2008 @1125 | 59449 weight mart class [NOT DEFINED] ECPATIEMT OME [000-00-2731] DOB: 1/1/1945
11 AUG 2008 @1125 | 59443 wWeight mgmt class [NOT DEFINED] ECPATIEMT FOUR [000-00-2587] DOB: 1/1/1948

o OK | xcance|| & Add | ? Topic Help

Instructions

1. Click on the Records Pending Filing tab to view a list of the records to be filed.

This screen is display only.

3. This screen lists the individual records (transactions) which will be processed when you click
the Add button at the bottom of the screen. The records consist of every combination of the
dates, procedures, and patients selected on the tabs described above. The providers you
selected will be assigned to each record.

Click the Add button at the bottom of the screen to file the records.

To change the list, review and revise your selections on the Providers, Procedure and Select
Patient tabs and for the Selected Dates/Times field.

6. To correct an entry, return to the Data Entry Menu and select Data Entry by Patient.

no

o &
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Enter Data via the Event Capture Spreadsheet
Before The User Starts

e The Spreadsheet screen in the ECS GUI application allows users to open an existing file
containing their workload data and upload it to the EVENT CAPTURE PATIENT file
(#721).

e The Spreadsheet application can work with existing Excel files and tab or comma delimited
files. To see a sample spreadsheet, select ‘custom’ installation type during the EC GUI
installation process and make sure the “Spreadsheet” checkbox is selected. When the
installation is finished, you can view two sample spreadsheets in the folder containing the
application (defaults to C:\Program Files\vista\EC). One contains only data and the other
contains general layout information of the file.

e Each record in the spreadsheet is validated before being filed in the EVENT CAPTURE
PATIENT file (#721). Two levels of validation occur. The first level of validation occurs
within Delphi. Each record is checked for the necessary information. No data will be sent to
VistA if the Delphi validation is not ‘passed’ for every record in the spreadsheet. After
passing that level of validation, the RPC broker is called, and each record is sent, one by one,
to VistA for validation. If an error is found, then the error message is sent back to the Delphi
application and displayed, and the record is not filed. If no errors are found, then the record is
filed in the EVENT CAPTURE PATIENT file (#721). This occurs until all records have
been validated. The records that are filed will be removed from the spreadsheet grid, leaving
only those records with errors. The error message(s) are displayed in the error message box,
and you have the opportunity to edit or delete the record(s) before retransmitting.
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Enter Data via the Event Capture Spreadsheet

What the User will see

B=1[E

6 Event Capture - Spreadsheet Lipload
File Edit EC Upload Spreadsheet Options  Help

wls| 11 |

— =
b’
o0 il >
Error Messages:
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Enter Data via the Event Capture Spreadsheet

Instructions

1.

When starting the Spreadsheet Upload, the column headers will be displayed in a default
order. The default spreadsheet column order can be changed. If you have a spreadsheet with

a different order, click on the Column Header button |52 (or select the Spreadsheet Options
menu and click on “Change Column Headers”) to change the order as needed.
Help is available for each column in the spreadsheet. Click on any column and then click on

the Help button ﬂ
If an error message is displayed in the error message box, simply click on the error message
and the cell in the grid will be highlighted that most likely caused the error.
If more than one provider exists with that name in the spreadsheet, or if a partial match is
found on the name, then the application will return matching and partial-matching provider
information (provider name, IEN, specialty, subspecialty, person class) to the error box, and
you can determine which provider you want and enter the correct name or IEN into the
spreadsheet as necessary. For example, provider name JONES, DAVID may return provider
information for JONES, DAVID, JONES, DAVID A and JONES, DAVID B. Provider name
SMITH, STAN may return information for SMITH, STANLEY and SMITH, STANTON.
It has been determined that some inpatient records may need to be uploaded. We handle this
by checking the patient status for that particular date/time. If it is determined to be an
inpatient record, then an ‘Inpatient Override’ checkbox appears on the screen, a warning
message appears in the error message box, and the record is returned for editing by the user.
At this point, the user has the following options.

e Override the inpatient-warning message by selecting the Inpatient Override checkbox

and then retransmit. The record will be uploaded as inpatient.

e Change the Encounter date/time and upload it as outpatient.
When uploading the spreadsheet and duplicate records are detected, a ‘File Duplicate
Record(s)’ checkbox appears on the screen. The duplicate records are displayed in the error
message box. When all records have been processed, if any duplicates exist, the user is
prompted with a 'File Duplicate Record(s)' check box. Selecting the check box and
retransmitting, files the duplicate records in the EVENT CAPTURE PATIENT file (#721).
Double clicking on a cell in the spreadsheet grid and pressing the delete key will delete the
contents of that cell only. Clicking once on a cell and then pressing the delete key will delete
the ENTIRE RECORD.
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Enter Data via the Event Capture Spreadsheet

8. Column Headers - When starting the spreadsheet upload program, the column headers will
be displayed in a default order. The column order can be changed at any time (before and
after transmitting data to VistA). To change the column header order, select *Spreadsheet
Options’, “‘Change Column Headers’. The default column header order is as follows.

Record number
Location
Pat SSN
Pat LName
Pat Fname
DSS Unit Name
DSS Unit Num
DSS Unit IEN
Proc Code
Volume
Ordering Sect
Prov Name or IEN
Enc Date/Time
Category
Diag Code
Assoc Clinic

9. Spreadsheet Column Data and associated error messages:

Record Number

Each record in the spreadsheet needs a unique record number (during each transmission), i.e.,

1, 2, 3, etc. An error will be generated before VistA validation occurs if this field is blank. If
the record number is not unique and there are no errors for that record number on the VistA

side during validation, then there is no problem, and the data will transmit successfully. If the

record number is not unique and an error has occurred on the VistA side, then the error
messages will not be properly mapped to the record(s) in error, and you will need to give it a
unique record number at that point and retransmit the record(s) in error.

Delphi messages

Error getting column with Record number
Record number is a mandatory field

Location
The Location number must exist on the INSTITUTION file (#4, ~DIC(4,D0,0)).

VistA message
Location not on INSTITUTION file (#4)
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Enter Data via the Event Capture Spreadsheet

Pat SSN
Patient SSN must exist on the PATIENT File (#2, "DPT).
If the SSN is shorter than 9 digits, it will be left filled with zeros.

VistA messages

No SSN x-ref on PATIENT file (#2)

No SSN entry on PATIENT file (#2)

No internal entry on PATIENT file (#2) for SSN x-ref
SSN does not match SSN on PATIENT file (#2)

Patient LName and Patient Fname
Patient last and first name - The patient’s name (last name, first name) must match the name
on the PATIENT file (#2) for that SSN.

Delphi messages
Error getting column with Patient LName
Patient LName must be at least 2 characters long

VistA messages
Patient last name doesn’t match VistA
Patient first name doesn’t match VistA

DSS Unit Name

If this field contains a value, then it must have a “B” cross-reference on the DSS UNIT file
(#724).

Note: The DSS Unit name is not required if the DSS Unit IEN or the DSS Number column
is filled in.

VistA message
Invalid DSS Unit Name

DSS Unit Number

This is the Unit Number, found on the DSS UNIT file (#724). If this field contains a value,
then it must have a “C” cross-reference on the DSS UNIT file (#724).

Note: The DSS Unit Number is not required if the DSS Unit IEN or the DSS Unit Name is
filled in.

VistA message
Invalid DSS Unit Number
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Enter Data via the Event Capture Spreadsheet

DSS Unit IEN
If this field contains a value, then it must exist on the DSS UNIT file (#724).
Note: The DSS Unit IEN is not required if the DSS Unit Name or the DCM Dept is filled in.

VistA message
Invalid DSS Unit IEN

Proc Code

This is the procedure/CPT code value (not the description). The National Procedure, Local
Procedure and CPT code are all valid codes for this column. The procedure/CPT must exist
on the EC NATIONAL PROCEDURE file (#725) or the CPT file (#81), and the EC Event
Code Screen must be “active’ for the Location, DSS Unit IEN, and Procedure/CPT
combination. With functionality put in place by the Code Set Versioning project, only CPT
codes that are active for the date and time of the event will be processed.

VistA messages

Procedure or “D” x-ref not on EC NATIONAL PROCEDURE file (#725)
Procedure invalid for this Location and DSS Unit

Unable to check for active EC Event Code Screen

Volume
The volume must be a number from 1 through 99.

Delphi error messages

Error getting column with Volume number
Volume is a mandatory field

Volume has a limit of 2 digits

VistA messages

Volume must be a number from 1 to 99
Volume must contain numeric characters only

52 Event Capture V. 2.0 GUI User Manual January 2010



Spreadsheet
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Ordering Section

This is the name of the Ordering Section. If the user enters an ordering section into the
spreadsheet, it will be validated against the “B” cross reference in the MEDICAL
SPECIALTY file (#723). If the user leaves this field blank, the program will derive the
Ordering Section from DSS UNIT file (#724) using the DSS Unit IEN. It will then be sent to
the Event Capture filer program.

VistA message
Invalid Ordering Section
Unable to determine Ordering Section

Prov Name or IEN

This is the Provider’s last and first name as it appears in the “B” cross reference of the NEW
PERSON file (#200). If the provider also has a middle initial, then it should be included, i.e.
‘ECPROVIDER, SEVEN J’. If a partial match is found on the name, the application will
return the provider information (provider name, IEN, specialty, subspecialty, person class)
for all options to the error box, and you can then determine which provider they want. The
Provider must have a “B” cross-reference and exist on the NEW PERSON file (#200) and the
person class must be ‘active’.

LASTNAME, FIRSTNAME, or IEN

VistA messages

Provider has no B x-ref on NEW PERSON file (#200)
Unable to determine person class

Provider does not have an active person class

Enc Date/Time
The Encounter Date/Time can be in any valid FileMan format. The ‘seconds’ are optional.

Examples

mm/dd/yy @hh:mm:ss
mm/dd/yyyy @hh:mm:ss
mm-dd-yy @hh:mm
mmddyy @hhmm

N, N-1, N-1H, etc.

VistA message
Invalid encounter date/time
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Category
The Category field can be left blank. If a value is entered, it needs to have a B cross-
reference in the EC CATEGORY file (#726).

VistA message
Category "B" x-ref not on EC CATEGORY file (#726)

Diag Code

This is the primary diagnosis code value. It must exist on the ICD DIAGNOSIS file (#80).
With functionality put in place by the Code Set Versioning project, only ICD codes that are
active for the date and time of the event will be processed.

Note: The Diagnosis Code is only required for records sent to PCE and will be ignored
otherwise.

VistA messages

Diagnosis code is required for this DSS Unit
Unable to retrieve Diagnosis IEN

Diagnosis code is required for this DSS Unit
Unable to retrieve Diagnosis IEN

Assoc Clinic

This is the Associated Clinic name. It must have a “B” cross-reference on the HOSPITAL
LOCATION file (#44), be of type “C” (clinic), and be “active’ for that encounter date. The
Associated Clinic must have conforming stop codes to be selectable.

Note: The Associated Clinic is only required for records sent to PCE and will be ignored

otherwise.

VistA messages

Associated Clinic is required for this DSS Unit

Assoc Clin "B" x-ref not found on HOSPITAL LOCATION file (#44)
Assoc Clin not found on HOSPITAL LOCATION file (#44)
Associated Clinic must be of type "C" (clinic)

Associated Clinic inactive for this encounter date
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10. Other Logic:

DSS Unit IEN

The DSS Unit IEN is obtained by checking the DSS Unit IEN field, the DCM Dept field, and
then the DSS Unit Name field. Only one is needed. If any of the three columns contain
erroneous data, an error message will be generated and the record will not be filed.

Send to PCE

Using the DSS Unit, the application determines if the record should be sent to PCE. If so, the
application then validates the Associated Clinic and Diagnosis Code. If not, then these two
columns will be ignored.

Instructions

1. Click on the Spreadsheet button in the Main Menu.

2. Click on Open in the File menu to display a list of Excel files from which to choose.
Find Excel file and click open. A list of patient data will appear with column headings for
Record Number, Station Number, Patient first and last name, SSN, DSS Unit Number and
IEN, DCM Department, Procedure and Diagnosis Code, Volume, Service, Provider first and
last name, Encounter Date/Time, and Associated Clinic.

Select File

Loak ir: |_} Ewent Capture ﬂ & £ B~

@EC Cemo Spreadsheetl . xls

File narne: |EI: Demo Spreadzhest] «lz
Filess of type: |E:-:|:EI files [* xlz) j Cancel
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& Event Capture - Spreadsheet Upload

IR

File Edit EC Upload Spreadsheet Options  Help

|

Etror Messages:

|

Record Num Location Pat 55N Pat LName Pat FName D55 Unit Mame |DSS Unit Mum  |DS5 Unit IEN Proc Code #
HCHEYENNEVAMC BEE1 21234 ECFATIENT ONE CARD /P 9612

2 CHEYENNE VAME | 585121234 ECPATIENT ONE CARD 1P o512

3 CHEYENNE VML | 585121234 ECPATIENT ONE CARD 1P 53512

4 CHEYENNE VAME | 585121234 ECPATIENT ONE CARD 1P o512

5 CHEYENNE VML | 585121234 ECPATIENT ONE CARD 1P 53512

B CHEYENNE VAME | 585121234 ECPATIENT ONE CARD 1P g512

7 CHEYENNE VAL | 585121234 ECPATIENT ONE CARD /P g1z

8 CHEYENNE VAME | 585121234 ECPATIENT ONE CARD 1P g512

3 CHEYENNE VAL | 585121234 ECPATIENT ONE CARD /P g1z

10 CHEYENNE VAME | 585121234 ECPATIENT ONE CARD 1P g512

1 CHEYENNE VAL | 585121234 ECPATIENT ONE CARD /P g1z

12 CHEYENNE VAME | 585121234 ECPATIENT ONE CARD 1P sEZ v
< >

Upload attempt progress

Di\Documents and SettingsivhaispanderbiMy Documents!_Projects\EC 20 72 - ECK 3 89\EC GUI Screen ShotsiEvent CapturelEC Demao Spr

=4

Note: The default spreadsheet column order can be changed.

If you have a spreadsheet with a different order, click on the Column Header button £ (or
select the Spreadsheet Options menu and click on Change Column Headers) to change the

order as needed.
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EEX

@ Event Capture - Spreadsheet Upload
File Edit EC Upload et Optio

-

t FName DSS Unit Name [DSS Unil A
101 Record Mum Q E CARD I/P =
Location
101 Pt 55N E CARD I/P
1 Pat LMame ﬁ t e Dicown E CARD I/P
Pat Fiame —
107 DSS Unit Name E CARD I/P
101 0SS Unit Mum E CARD I/P
DES Unit IEM
107 Proc Code E CARD I/P
L Yolume E CARD I4P
11 Ordering Sect E CARD I/P
Prowv Mame or IEM
m Enc Date/Time E CARD I/
101 g?teElg'.'ré E CARD I/P W
iag Code # —
E I Azzoc Clin SRPY =
Set to default
Error Messages:

[n:\Documents and Settings'vhaispanderbiiy Documents),_Projecks\EC 20 72 - ECx 3 §9EC Demo Spreadshest] . xls

You may change the order of the columns by highlighting the column heading in the list and
clicking on the Move Up and Move Down Buttons. Continue to change the column heading
order until it matches the spreadsheet being used, then upload the spreadsheet.
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Note: At this point, you may change the Duplicate Threshold value through the Spreadsheet
Options drop down menu by selecting Change Duplicate Threshold.

&) Event Capture - Spreadsheet Upload EJ@E|

File Edit EC Upload Spreadsheet Cptions  Help

-] = 2

\

Record Num Location Pat 55H Pat LMame Pat FHame D55 Unit Mame |D55 Unit Num D55 Unit IEN Proc Code #
HCHEYENNE VAMEC 666121234 ECPATIENT ONE CARD 1P 99512

2 CHEYEMNE V&ML BBE121234 ECPATIEMT OME CARD /P 93512

3 CHEYER CARD /P 95512

4 CHEYEH . CARD /P 99512

5 CHEVE Current duplicate threshold value: 10 CARD 1P g2

g CHEYEM  Mew duplicate threshold value: |3 = CARD 1P 93512

7 CHEYE" CARD 1P 99512

g CHEYER 0K x Cancel ‘ CARD /P 95512

9 CHEYEH CARD /P 99512

10 CHEYENNE WAML bob 121234 ELEATIENT UnNE CARD /P 43512

ikl CHEYEMME WaMC  BEE121234 ECPATIENT OrKE CARD /P 95512

12 CHEYEMME WahC  BEE121234 ECPATIEMT OME CARD /P 99512 hd
< >

Upload attempt progress:

Enor Messages:

[:iDocuments and SettingstvhaispanderbiiMy Documents),_Projects\EC 20 72 - ECX 3 89\EC GUI Screen ShotsiEvent CapturelEC Dema Spr

3. Click on “Transmit EC Data to VistA” in the EC Transmission menu or the Update Records

to VistA button 4 in the toolbar. The data is validated and uploaded and error messages are
returned for those records containing errors.
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Check for Duplicate Records

gEvent Capture - Duplicate Record Threshold Reached

ﬁ Continue | Continue processing records in the spreadshest

A Change Change the user-defined threshald walue

X Abort Abart the upload process

The Spreadsheet checks for duplicate records, based on the Location (Station number), Patient
SSN, DSS Unit, and Procedure Date/Time. The duplicate records are displayed below the
spreadsheet. When the user-defined threshold of duplicate records is reached, a message box will
display with the options of Continue, Change, and Abort.

e Continue: resets the counter and resumes processing of records.

e Change: You have the option of changing the Duplicate Threshold default value from 10
to a user-defined number. The Duplicate Threshold value can be changed two ways:

From the Spreadsheet Options drop down menu, select Change Duplicate Threshold
or
When the threshold is reached and the Duplicate Record Threshold Reached window is
displayed, click the Change button.

e Abort: terminates the upload process.

Message displayed when the upload process is aborted...

{%Event Capture

Ilpload cancelled, as requested by uzer, due to prezence of duplicate records.
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Records with errors can be corrected/deleted and the spreadsheet retransmitted.

€ Event Capture - Spreadsheet Upload
File Edit EC Upload Spreadsheet Options  Help

| = 2

Proc Code ~

|

Record Num Location Pat 55N Pat LName Pat FName DSS Unit Mame |DSS5 Unit Num  |DSS Unit IEN
HCHEYENNE\MMC BE6121234 ECFATIENT ONE CARD /P
2 CHEYENNE VAMC 666121234 ECPATIENT ONE CARD /P
3 CHEYENNE VAMC 886121234 ECPATIENT aNE CARD /P
4 CHEYENHE VAME | BE6121234 ECPATIENT ONE CARD /P
5 CHEYENNE VAMC 686121234 ECPATIENT ONE CARD /P
8 CHEYENNE VAMC | 866121234 ECPATIENT ONE CARD /P
7 CHEYENNE VAMC | 666121234 ECPATIENT ONE CARD /P
8 CHEYENNE VAMC 886121234 ECPATIENT aNE CARD /P
] CHEYENMNE VAMC |BE6121234 ECPATIENT ONE CARD /P
10 CHEYENNE VAMC 666121234 ECPATIENT ONE CARD /P
1 CHEYENNE VAMC 886121234 ECPATIENT aNE CARD /P
12 CHEYENHNE VAME | BE6121234 ECPATIENT ONE CARD 1P
<

Upload attempt progress:

Errar Messages:

Record 1 "DUFLICATE" Clinic: CARDIOLOGY I/P Provider: ECPROVIDER, ONE
Record 2 "DUFLICATE" Clinie: CARDIOLOGY I/P Provider: ECPROVIDER. ONE
Record 3 "DUFLICATE" Clinic: CARDIOLOGY I/P Provider: ECPROVIDER. ONE
Record 4 "DUFLICATE" Clinie: CARDIOLOGY I/P Provider: ECPROVIDER. ONE

[:\Documents and Settingsivhaispanderbify Documents)_Projects\EC 20 72 - ECX 3 891EC GUI Screen ShotsiEvent CapturelEC Demo Spr

93512
93512
99512
93512
93512
99512
99512
99512
99512
93512
99512
95512 v
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When the data is transmitted, only those records with errors will be returned.

Spreadsheet

€ Event Capture - Spreadsheet Upload
File Edit EC Upload Spreadsheet Options  Help

| = 2

Proc Code ~

|

Record Num Location Pat 55N Pat LName Pat FName DSS Unit Mame |DSS5 Unit Num  |DSS Unit IEN
HCHEYENNE\MMC BE6121234 ECFATIENT ONE CARD /P
2 CHEYENNE VAMC 666121234 ECPATIENT ONE CARD /P
3 CHEYENNE VAMC 886121234 ECPATIENT aNE CARD /P
4 CHEYENHE VAME | BE6121234 ECPATIENT ONE CARD /P
5 CHEYENNE VAMC 686121234 ECPATIENT ONE CARD /P
8 CHEYENNE VAMC | 866121234 ECPATIENT ONE CARD /P
7 CHEYENNE VAMC | 666121234 ECPATIENT ONE CARD /P
8 CHEYENNE VAMC 886121234 ECPATIENT aNE CARD /P
] CHEYENMNE VAMC |BE6121234 ECPATIENT ONE CARD /P
10 CHEYENNE VAMC 666121234 ECPATIENT ONE CARD /P
1 CHEYENNE VAMC 886121234 ECPATIENT aNE CARD /P
12 CHEYENHNE VAME | BE6121234 ECPATIENT ONE CARD 1P
<

Upload attempt completed

0 records uploaded to Vista. Number of errars: 12

_| File Duplicate Becord(s)

Error Messages:

Record 1 "DUFLICATE" Clinic: CARDIOLOGY I/F Prowvider: ECFROVIDER, ONE
Record 2 "DUFLICATE" Clinie: CARDIOLOGY I/P Provider: ECPROVIDER. ONE

Record 3 "DUFLICATE" Clinic: CARDIOLOGY I/P Provider: ECPROVIDER. ONE
Record 4 "DUFLICATE" Clinie: CARDIOLOGY I/P Provider: ECPROVIDER. ONE

[:\Documents and Settingsivhaispanderbify Documents)_Projects\EC 20 72 - ECX 3 891EC GUI Screen ShotsiEvent CapturelEC Demo Spr

93512
93512
99512
93512
93512
99512
99512
99512
99512
93512
99512
95512 v
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Spreadsheet

Enter Data via the Event Capture Spreadsheet

Any records filed into the EVENT CAPTURE PATIENT file (#721) will not appear in the
spreadsheet grid after transmission. A message will appear in the status bar at the bottom of the
screen with a count of successfully transmitted records and a count of how many error messages

were generated.

@ Event Capture - Spreadsheet Upload
File Edit EC Upload Spreadsheet Options  Help

As| v/ 2

Record Num Location Pat 55N Pat LName Pat FName D55 Unit Mame (D55 Unit Num (D55 Unit IEN Proc Code ~

<
Upload atternpt progress 12 records uploaded to Wistd, Mumber of errors: 0

Error Messages:
Mo Errors
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Reports

Preview and print selected reports
The following reports are available:

Patient Summary Report

DSS Unit Activity Report

DSS Unit Workload Report

Provider Summary Report

Ordering Section Summary Report

Provider (1-7) Summary Report

PCE Data Summary Report

Inactive Person Class Report

Procedure Reason Report

ECS Records Failing Transmission to PCE Report
National / Local Procedure Report

Category Report

Print Category and Procedure Summary (Report)
Event Code Screens with CPT Codes Report
National / Local Procedure Codes with Inactive CPT Codes Report

January 2010 Event Capture V. 2.0 GUI User Manual
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Reports

Patient Summary Report
Before the User Starts

This report is designed for a

132-column format.

With functionality put in place by the Code Set Versioning project, CPT codes, five-

character EC National Codes (when applicable), CPT modifiers and their associated
descriptions are reflective of the date the event occurred.

What the User will see
[ ]
Instructions

Select a patient.
Enter a date range.

N -

File “iew Help

After previewing the report, you will have the option to print or cancel the report.

Choose whether to include Procedure Reasons in the output.
Print or preview the report.

@Evenl Capture - Patient Summary Report

=101 ]

Eild

— Select Bepart

— Eram D ate

- Patient Sumrmary Report

- D55 Unit Activity Report

- D55 Unit Workload Report

- Proveider Summary Report

- Ordering Section Summary Report

- Prowider [1 - 7] Summary Feport

- PCE Data Summary Report

- Inachive Perzon Class Report

- Procedure Feazon Fepart

- ECS Records Failing Transmission ko PCE

[ IR 1T R o NS | [ -

4] |

|29 APR 2008

A

Through Date

|29 May 2008

|

— Patient [dentifier

|EEF'ATIENT,EINE [000-00-2731) DOB: 1/1/1345%

[ Dizsplaw Feasong for this repork

Fiepor
_'I—I

@ Preview I

& Frint | x Cancel | ? Topic Help
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Reports

Patient Summary Report

Example

@Event Capture - Report Preview [Patient Summary Report - Achive] - O] x|

File ‘Wiew Help

4 8| 2]
|

EVENT CAPTURE PATIENT SUMMARY FOR ECPATIENT,ONE
FROM Apr 30, 2008  T0 May 30, 2008
Pun Date : MAY 30, ZO0SRE07:43:06

DROCEDURE DATE/TIME DROCEDURE (WOLITME)

DPROCEDURE (CPT) MODIFIER
LOCATION SERVICE SECTION

OFDERING SECTION PROVIDER
May 29, Z008@14:45 52449 RPMO1 RPM WEIGHT CLINIC [RONS TEST WEIGHT PROCEDURE] (]

- 5Z REDUCED SERVICES

ALELNT MEDICAL ADMINISTRATION MEDICINE

MEDICINE FOURTEEN AAECPLROVIDEL

Wolume totals may represent either days, minutes or numbers of procedures

1 | ]
V‘ Brint I J-'L LClose | ? Topic Help |

4
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Reports

DSS Unit Activity Report
Before the User Starts

What the User will see

Instructions

aprwdPE

Print or preview the report.

@Evenl Capture - D55 Unit Activity Report

File “iew Help

Select one or all location(s).

Select one or all DSS Unit(s).

Choose the report sort method.

Enter a date range or accept the default dates.

If more than one location has been set up, you will need to choose one or all locations.

After previewing the report, you will have the option to print or cancel the report.

=101 ]

Eild

— Select Beport

— From Date

- Patient Summary Report

-~ D55 Unit Activity Fepart

- D55 Unit Workload Report

- Provider Summary Repaort

- Ordering Section Summary Feport
- Prowider [1 - 7] Summary Feport
- PCE Data Summary Repaort

- Inactive Perzon Clazz Report

- Procedure Reazon Report

[N WO [P RPN (Y PSP [V o [P

< ) |

- ECS Records Failing Tranzmizzion to PCE Reporl

|3u APR 2008

Through Date

|3IJ MaT 2008

|

— Location

|.-’-\LB£‘~NY

— D55 Unit

Sort Method

" Patient
" Provider

F

@ Freview I

" 55N

& Frint | x Cancel | ? Topic Help
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Reports

DSS Unit Activity Report

Example
@ Ewvent Capture - Report Preview [D55 Unit Activity Report ] - |EI|5|
File ‘iew Help
| 8| 2|
EVENT CAPTURE DE8 UNIT ACTIVITY REPORT Pun Date: 0OE/30/Z00% =l

For Location ALBANTY
From 0473020028 through 0553152003
Sorted by Patient MName

Patient S8 I/0 Date/Time FProc Procedure Wol Primary
Code Name Provider

DES Unitc: JAMIEZ (IEN #1)

ECPALATIENT,FOULR EEET2EElz 0 OESZ2A02@1IZEQ AOOEZ]L Outside st 1 ECPROVIDELR, FIVE
ECPLTIENT, THREE ooo72ezdz 0 0ESO2/02@13E0 RBPM W BPM WEIGHT 1 ECPROVIDER,SIX
ECPATIENT, TUO SEETTIEEE 0 0ESLESOSRLIZEQ 224Z]1 THORACENTE & ECPROVILDELR, ONE
ECPATIENT,ONE 00o000z7?2l 0 0EAZ3/02@144E5 WEZE4 Hearing id 1 ECPROVIDER, FOUL

Volume totals may represent either days, mirmgtes or mambers of procedures

1] | _~I;I
¢ Frint I J-'L Cloze | ? Topic Helpl

#
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Reports

DSS Unit Workload Report

Before the User Starts

e This option replaces the AMIS Summary - Event Capture option.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers and their associated
descriptions are reflective of the date the event occurred.

What the User will see

e After previewing the report, you will have the option to print or cancel the report.

Instructions

Select one or all location(s).
Select one or all DSS Unit (s).
Enter a date range.

Print or preview the report.

HowbdPE

@Event Capture - D55 Unit Workload Heport

File “iew Help

=10] |

A 2|

— Select Beport

- Patient Summary Feport

- D55 Unit Activity Report

- D55 Unit \wWorkload Report

- Provider Summary Feport

- Ordenng Section Summary Report
- Pravider [1 - 71 Summary Feport
- PCE Data Summary Report

- Inactive Person Class Feport

- Procedure Reazon Report

[T SR 1 RPN [N . TR R o T

| |

- ECS Records Failing Transmizzion to PCE Reporl =

i

— From Date

|3D APR 2008

|

Through Date

|3n bay 2008

— Location

|ALEANY

@ Preview |

& Frint | x Cancel | ? Topic Help
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DSS Unit Workload Report

Example

File ‘“iew Help

@Event Capture - Beport Preview [D55 Unit Workload Heport - Active]

Reports

=10l x|

4 8 2

Pun Date: May 30, zZ00S@A10:11:&5%

CPT Code Description

Location: ALBANY
D323 Unit: JAM1Z3:

Category:
JAM CAT
AO0z1 Outbside state ambulance serw
- EZ BREDUCED» SERVICES (1)
WEZ2E4 Hearing id, digit, mon, cic
- EZ BREDUCED» SERVICES (E)
WEZES Hearing aid, digit, bin, cic
2E4F1 THORACENTESIS FOR ASPIRATION
52442 BRPMO1 EPM WEIGHT CLINIC
- EZ BREDUCED» SERVICES (1)
- GER SEBRVICE EY VA BRESIDENT (Z)

Total Procedures for JAM CAT

Total Procedures for JAMI1ES

K

DES UNIT WORELOAD STITIARY REPORT
Date PRange: Apr 30, E008 to May 320, ZO0OO0S

SYnonyn

CPT Modifier (wolume of modifiers use)

TFL
RONS TEST WEIGHT PROC

Page: 1

Tolume

Volume totals may represent either days, minutes or numbers of procedures

il

¢ Pt l-'L Cloze | ? Topic Help |
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Reports

Provider Summary Report

Before the User Starts

e Locations, DSS Units, categories, procedures, and procedure reasons must be defined before

generating this report.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers and their associated
descriptions are reflective of the date the event occurred .

What the User will see

e After previewing the report, you will have the option to print or cancel the report.

Instructions

Select one or all location(s).
Select one or all DSS Unit(s).
Enter a date range.

Print or preview the report.

HowdE

@Event Capture - Provider Summary Report

File “iew Help

lolx]

A 2|

— Select Bepart

- Patient Summary Report

- D55 Unit Activity Fleport

- D55 Unit Workload Report

- Provider Surmary B epart

- Ordering Section Summary Report
- Prowider [1 - 7] Summary Feport
- PCE Data Summary Report

- Inactive Person Clazz Flepart

- Procedure Feason Fepart

[ WYY [ PP ) TR RPN o B

1] |

- EC5 Records Failing Transmizzion to PCE Fiepirll_l
13

[30.2PR 2008 |

— Erom D ate Thraough D ate
|7 |30 M 2008

— Location

|;’-\LB;’-'«NY

— D55 Unit

@ Preview I & Plint | x Cancel | ? Topic Help |
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Provider Summary Report

Example

Reports

@Event Capture - Report Preview [Provider Summary Report - Active] - |EI|5|

File “iew Help

A 8 2]
|

Category
CPT Code Description
CPT Modifier (wolume)

Location: ALBANT
DES Unit: ALBANY

AAECPROVIDEDR, ELEVEN
JAM CAT
11740 DERATHN EBLOOD FROM UNDER MAIL
- Z3 UNUSUAL AMNESTHESIA (Z)
22041 BHYTHM ECG, TRACING

Total Procedures for AAECPROVIDER, ELEVEN
LAECPROVIDER, OME
JAM CAT
93041 BHYTHM ECG, TRACING

Total Procedures for AAECPROVIDER, OME

Wolume totals may represent either days,

‘

EVENT CAPTURE PROVIDER STUMMART
FROM ipr =20, 2008 TO May 50, 2008
Pun Date : MAY 30, Z00SR0O7:46:46

minutes or munbers of procedures

| o

1-|_ Close | ? Topic Help |

4
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Reports

Ordering Section Summary Report

Before the User Starts

e This report is designed to use a 132-column format.
e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers and their associated
descriptions are reflective of the date the event occurred.

What the User will see

e After previewing the report, you will have the option to print or cancel the report.

Instructions

1. Select an ordering section.

2. Enter a date range.

3. Select whether to print for all locations or a specific location.

4. Select whether to print for all DSS units or a specific DSS unit.

5. Print or preview the report.

IS

File ‘Wiew Help
4 2|
— Select Beport — Erom Date — Thrugh D ate
- Patient Summary Repart 2 J04PR 2008 - AWy 2008 -
- D55 Unit Activity Bepart I J I J
- 0SS Unit ‘W orkload Fepart
- Prawider Summary Repart — Ordering Sectioh — D53 Unit(z)
- Ordering Section Summarny Feport = Al
- Prawider (1 - 7] Summary Repart ImHDlDLDGY j ™ Select 1 DSS Unit
- PCE Data Summary Beport " Select Multiple DSS Units
- Inactive Person Class Report ; ALBANT -
- Procedure Reason Report - Location CHAPLAIN j
i i-si CRUDSS
i Mecords T Transnisionto PEE Hepj;l E P e
< | , JA4 TEST UNIT =l

@ Preview I

& Print | x Cancel | ? Topic Helpl

72 Event Capture V. 2.0 GUI User Manual

January 2010




Ordering Section Summary Report

Example

@Evenl Capture - Report Preview [Ordering Section Summary Report - Active]

Reports

Fil= ‘“iew Help

=10l x|

| 8| 2

Ewent Capture Ordering Section Summary for CARDIOLOGT
for the Date Range APR 20, 2002 to MAY 20, 2002
Location: ALBANY

DEE Tnic Patient SEN Procedurs

Page: 1

Printed: MAY 30, Z008@07:50

Tol. Provideris)

ALEANT ECPATIENT,FOUR 2587 53041 RHYTHM ECG, TRACING

1 ALECPROVIDER, ONE
ALECPROVIDER, EIGHT

Subtotal for ECPATIENT,FOUR:

ECPATIENT, THREE 3383 93041 FHYTHM ECG, TRACING
93041 RHYTHM ECG, TRACING

1 ALECPROVIDEER, ELEVEN
1 ALECPROVIDER, ONE
ALECPROVIDER, EIGHT

Subtotal for ECPATIENT, THREE:

Subtotal for DES Unit ALBANY:

Total for Location ALELNTY:

kil

gl
" Piint I J-'Lglose | ? Topic Helpl
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Reports

Provider (1-7) Summary Report
Before the User Starts

e This report is designed to use a 132-column format.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers and their associated
descriptions are reflective of the date the event occurred.

e Provides the ability to view up to seven provider numbers for providers within a
Location/DSS Unit.

e Summarizes the workload of providers for a selected date showing how many times a
specific procedure was performed on a patient with the selected provider as Provider 1,
Provider 2, through Provider 7.

What the User will see

e After previewing the report, you will have the option to print or cancel the report.
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Provider (1-7) Summary Report

Instructions
Enter the name of a provider.

Enter a date range.
Print or preview the report.

rpwbd PR

@Event Capture - Provider [1 - 7] Summary Report

File “iew Help

Choose whether to include Procedure Reasons in the output.

Reports

=10] |

A 2|

 Select Beport

- Patient Summary Report

- D55 Urit Activity Report

- D55 Unit warkload Bepart

- Prowider Surnmary Fepart

- Ordering Section Summary Report
- Prowider [1 - 7] Summary Feport
- PCE Data Summary Report

- Inactive Person Clazz Feport

- Procedure Fleaszon Fepart

[ TSN CRPPRY 1T P N RO NP o B

| |

- ECS Records Failing Transmission to PCE Reporl
PI

— Erom D ate Through Date
= 30 APR 2008 j [30 ma 2008 j
i Provider

AAECPROVIDER ELEVEN

AMECPROVIDER.EIGHT

A4ECPROVIDER FIVE

[~ Dizplay Reazons far this repart

January 2010

@ Preview I & Frint | x Cancel | ? Topic Help
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Reports

Provider (1-7) Summary Report

Example

Event Capture - Report Preview [Provider [1 - 7] Summary Report - Active] o | Ellil

File ‘“iew Help

A 3| 2|

EVENT CAPTURE PROVIDER SUMMARY FOR AAECPROVIDER,ELEVEN Page: 1
FOR THE DATE RANGE Apr 30, 2003 TO May 30, Z003

PROCEDURE TOTALE AS PROVIDER #
DATIENT SEN 1 b4 2 4 E & ?
CPT MODIFIER (Volume of modifiers use)

11740 DRAIN ELOOD FROM UNDER NRAIL

ECPATIENT,FOUR 000002587 1 o o [u] [u] o o
- E3 UNUSUAL ANESTHESIAL (1)
ECPATIENT, TWO 000008854 1 o o [u] [u] o o

- E3 UNUSUAL ANESTHESIAL (1)

TOTAL PROCEDURES b4 u} u} a a u} u}

592041 PHYTHM ECG, TRACING
ECPATIENT,THREE ooooozzas b4 u} u} a a u} u}
TOTAL PROCEDTRES Z a a [u] [u] a a
EEEEEEEE EEEEEEEE

GRAND TOTAL - PROCEDURES 4 [u] [u] u] u] [u] [u]
Volume totals may represent either days, nimtes or numbers of procedures
K ;IJ

¢ Frirt I j'L LCloze | ? Topic Help |

%
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Reports

PCE Data Summary Report

Before the User Start

e This report is designed to use a 132-column format.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers, diagnosis codes and their
associated descriptions are reflective of the date the event occurred.

What the User will see

e After previewing the report, you will have the option to print or cancel the report.

Instructions

1. Select a patient.

2. Enter a start and end date.
3. Print or preview the report.

@Event Capture - PCE Data Summary Report - 0] x|
File “iew Help
Al 2|
— Select Beport — From Date Through Date

- Patient Summary Report 2 {20 4PR 2002 j |20 Mav 2008 j
- D55 Unit Activity Report
- S5 Unit ‘workload Report
- Provider Summary R eport — Patient |dentifier
~ Drdering Section Summary Freport [ECPATIENTONE (0D0-00-2731) DOE: 1/1/1545 - ﬂl

- Prowader [1 - 7] Summany Bepart
= PCE Cata Summany Report
- Inactive Perzon Clazs Feport

- Procedure Reason Feport

- EC5 Records Faling Transmission to PCE Reporl =

LN Y Uy [ | ISR, [ g (SPSPIDI RPYRPI R
L -

@ Preview I & Frint | x Cancel | ? Topic Help
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Reports

PCE Data Summary Report

Example

@Evenl Capture - Report Preview [PCE Data Summary Report - Active] -0 x|

File “iew Help

4l 8| 2|

ECS/PCE PATIENT SUMMAEY FOR ECPATIENT,ONE =l
FROM Apr 30, 2008 TO May 30, 2008

PROCEDURE DATE/TIME PROCEDURE MAME 2ENT (VOLUME) DROVIDER
LOCATION CLINIC (D& IDM CPT COLE
DIAGHNOSIZS PROCEDURE (CPT) MODIFIER
May 28,2002@13:15 SWO01l CASE MANAGEMENT 15 MIN (2) ECPROVIDER, FOULR
ALEANY MENTAL HYGIENE (502) 93439

Primary D¥: 101.

Wolume totals may represent either days, minutes or nunbers of procedures

. | i -
v’ Brint I 1-'|_ LCloze | ? Topic Helpl

A
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Reports

Inactive Person Class Report

Before the User Start

e This report shows providers who do not have a Person Class specified in the NEW PERSON
file (#200) or who does not have an active Person Class in the NEW PERSON file (#200) for
the date of the procedure.

What the User will see

e After previewing the report, you will have the option to print or cancel the report.

Instructions

1. Enter beginning and ending dates.

2. Select whether to sort the output by patient or provider.
3. Print or preview the report.

@Event Capture - Inactive Person Class Report - |I:I|1|

File “iew Help

A 2|

— Select Bepart — Erom D ate Through Date
- Patient Summary Fepart 2 [30 PR 2008 | [0 2008 |
- D55 Uit ductivity Beport

- D55 Unit ‘workload Report
- Prowider Summary Report — Sort Order
- Ordering Section Surmmary R epart
- Prowider [1 - 7] Surmmary Feport
- PCE Data Summary Feport
- Inactive Perzon Class Report
- Procedure Feasan Fepart
-ECS Records Failling Tranzmizsion to PCE Repoarl =

[N TP SR ] [RPEY [ o FPRPES ROV o g
F _— _.|_|

" Sort by Patient

@ Presiewm I & Frint | x Carcel | ?‘ Topic Help
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Reports

Inactive Person Class Report

Example

80

@Event Capture - Report Preview [Inactive Person Clazs Report - Active - |EI|£|
File Wiew Help

4 8 2
|

Event Capture Prowviders with Inactive/Missing Person Class ;J
for the Date PRange ALPR 30, 2002 through MAY 20, z0O02

Printed: MAYT 20, zZO0B@OS:03 Page: 1

The following entries in the Ewent Capture Patient file (#7z1)
are associated with a provider who meets one of the following
criteria:

l{al The provider has no Person Class
specified in file #Z00. (Error=-1)

(b} The provider does not have an active
Person Class in file #Z00 for the
date of procedure. (Error=-2Z)

The provider's record number in file $#E00 is showmm in parentheses
after the prowvider name.

Late of
Provider Err. Patient 5EN Procedure

No inwalid providers found for date range specified.

¢ Errirk l-'L Cloze | 9 T opic Help |

4
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Reports

Procedure Reason Report
Before the User Starts

e Locations, DSS Units, procedures, and procedure reasons must be defined before using this
option.

e With functionality put in place by the Code Set Versioning project, CPT codes, five-
character EC National Codes (when applicable), CPT modifiers, diagnosis codes and their
associated descriptions are reflective of the date the event occurred.

What the User will see
e After previewing the report, you will have the option to print or cancel the report.
Instructions

Select one or all locations.

Select one/many/all DSS Units.

Select one/many/all procedure reasons.
Enter beginning and ending dates.
Print or preview the report.

@Evenl Capture - Procedure Reason Report - IEIIEI

File “iew Help

arLdDE

4| 2

— Select Bepart — Erom D ate Through D ate
- Patient Summary Repart 2 |20 4PR 2008 j |7 20 May 2008 j
- 0SS Unit Activity Report
- D55 Unit workload Report
- Provider Surmmary Flepart  Lacatian
- Ordenng Sechion Summary Feport j
- Proveider [1 - 7] Summary Beport
- PCE Data Summary Report
- Inactive Person Class Repart . Reasonls] D55 Unit(s]
.|y — < — Al ~ Select 1 Reason o Al = Select1 0SS Unit
- ECS Records Faiing Transmission to PCE Repor " Select Multiple Reazons " Select Multiple D55 Units
Y PTHRP SR Y ST IS Yt _l;l CARPE DIEM - ALBANY -
dl | ' TE.) s breaking this open! EI CHAPLAIN EI

@ Preview I & Frint | x Cancel | ? Topic Help |
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Reports

Procedure Reason Report

Example

@Event Capture - Report Preview [Procedure Heazon Report - Active] - |I:I|5|

File ‘“iew Help

4| 8 2

Event Capture Procedure Beason Beport _ﬂ
for the Date Range APR 30, E008 to MAYT 30, z0OO02

LES Tnit: Albany Page: 1
Location: Albansy Printed: MAY 30, Z0028@0OS:05
Patient SEN Date/Time Provider

Beason: TEST REAZSON

Procedure: 23020 COMPUTEER DATA ANALYSIS (NOMN-VIDEO MONITORING HEALTH HEERO)
Modifier: - £3 TUNUSUAL ANESTHESTIA
ECPATIENT, ONE 710 MAY EZ, z00S@13:49 ECPROVIDER,FIVE

Procedure: WEZEEZ SP010 SPEECH SCREENING
Modifier: - EZ REDUCED ZERVICES
ECPATIENT,TWO 2020 MAY Ze, EZ00SALE-Z3 ECPROVIDEER,SEVEN

o o

W Print

Close | ? Topic Help |

-

A
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Reports

ECS Records Failing Transmission to PCE Report
Before the User Starts

e Locations, DSS Units, procedures, five-character EC National Codes (when applicable), and
categories must be defined before using this option.

What the User will see
e After previewing the report, you will have the option to print or cancel the report.

Instructions

1. Select the From and Through dates.
2. Print or preview the report.

@E\rent Capture - ECS Records Failing Transmission to PCE Report - |I:I|i|
File “iew Help
4l 2]
i Select Beport From Date Through D ate
- Patient Summary Report 2 30 4PR 2008 | |30 May 2008 M
- D55 Unit Activity Report

- D55 Unit Workload Report
- Prowider Summary Repart
- Ordering Section Summary Feport
- Pravider [1 - 71 Summarny Feport
- PCE Data Summary Report

- Inactive Perzon Clazs Feport

- Procedure Reason Report

h bo PCE Reporl

T

@ Preview I & Frint | x Cancel | ? Topic Help
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Reports

ECS Records Failing Transmission to PCE Report

Example

@Event Capture - Report Preview [ECS Records Failing Tranzmizzion to PCE Repor - |I:I|
File “iew Help

X

A g 2

ECS RECORDS FAILING TRANSMISSION TO PCE BEPORT
FROM ipr 30, Z008 TO May 20, 2008

DATE/TIME PATIENT 85N PROVIDER(S) REASONS

LOCATION PROCEDUERE

LS8 UNIT CATEGORY

4/30/08@16:04  ECPATIENT, TWOD 6566 ECPROVIDER,FOUR CPT code missing
ALEANY CN100 BEDDAY COMM NUR HOME

ALEANY

5/13/08@09:13  ECPATIENT,FOUR 3456 ECPROVIDER,TWO Clinic Missing
ALEANY 99090 COMPUTER DATA AMALYSI

CARDTOLOGY]

" o

" Print l-'L Close | 2 Topic Help |

4

84 Event Capture V. 2.0 GUI User Manual January 2010



National/Local Procedure Report

Before the User Starts

Reports

e Use the Procedure - Add or Update Local Procedures option to create local procedures
before using this option.
e This report is accessible to Management users only. For users without the Management
Security key (ECMGR), this report will not appear.

What the User will see

e After previewing the report, you will have the option to print or cancel the report.

Instructions

Active Procedures

PwbhpE

Click the Active button.
Choose preferred report - national, local, or both.

Choose the sort method — procedure or national code.
Print or preview the report.

@Event Capture - Hational/Local Procedure Report = 0] x|
File  Wiew Help
| 2]
— Select Beport
DS Unit Activity Report = i+ fctive Preferred Report Sort Method
- D55 Unit Workload Report & National ol
- Prowider Surmmary Report " Local o .
- Ordering Section Summary Report " Both National Code
- Provider [1 - 7] Summary B eport
- PCE Drata Summary Feport " Inactive
- |nactive Person Clasz Feport 3
- Procedure Reazon Repart
- ECS Records Failing Transmission to PCE Feporl
- Mational/Local Procedure Report
‘I |l | p——y I _bl—l
@ Presiewm | & Fiint | x Cancel | ? Topic Help
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Reports

National/Local Procedure Report

Inactive Procedures

1. Click the Inactive button.
2. Print or preview the report.

@Evenl Capture - Mational/Local Procedure Report

File “iew Help

=101 x|

Al 2]

— Select Beport

- 0SS Unit Activity Fepart

- D55 Unit Warkload Report

- Pravider Summary Report

- Ordering Section Summary Report
- Prawider [1 - 7] Summary Bepart
- PCE Duata Summary Feport

- Inactive Person Clazs Report

- Procedure Reazon Report

- Mational/Local Procedure Fleport
[l P | Y

1] |

- ECS Records Failing Transmission to PCE Reparl

Freferred Feport
= tational

€ Local
" Both

= Active

Sort Method
% Frocedure

{ Mational Code

|

il

@ Preview |

& Frint | x Cancel | ? Topic Helpl

Note: If the report is marked as Inactive, the preferred report and sort method will be grayed
out. The output includes procedure name, national number, and CPT.
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National/Local Procedure Report

Example - Active

File “iew Help

@Event Capture - Report Preview [Mational/Local Procedure Report - Active

Reports

=10] x|

4 &8 2
|

HATIOMAL f’
HLME NUMEERL CPT
1EMIN ADL TENG (104} FM4lz 99199
1EMIN ADL TENG (Z-5) FM410 99199
1EMIN ADL TENG (&-9) FM411 99199
15MIN GEP EVAL (1l0+) FM30Z 99199
1EMIN GEP EVAL (Z-5) FME00 99199
1EMIN GEP EVAL (5-9) FME01 99199
1EGMIN HIST/ ASSESSMT PM103 99199
1EMIN INTEMD ASSESS/EVAL PM10Z 99199
1EMIN LTL ASSESS/EVAL FM101 99199
1EMIN PATIENT ELUC PMZOZ 99199
1EMIN THERPTIC ACTIV(l0O+) FM407 99199
1EMIN THEPTIC ACTIV(Z-L) FM405 99199
15MIN THERFTIC ACTIV(G6-3) FM406 99199
1EMIN THEPTIC EXBCS(10+) FM40Z 99199
1EMIN THEPTIC EXBCS(Z-5) FM400 99199
1EMIN THEPTIC EXBCS(5-9) FM401 99199
1EMIN VOC/ED/LEISE COUNSEL PMzO1 99199
1EMIN VOCAT ASSESSMT PM104 99199 =
+ | _>IJ
f Prirt l-'L Cloze | ? Topic Help |
A
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Reports

National/Local Procedure Report

Example - Inactive

(o] x]
File “iew Help

A 8| 2

| NATIONAL INACTIVE i‘
HAME NUMEEL CPT DATE

95z01 E4M, OUTPATIENT NEW SD1l4z 85z01 00T 1,1998

99z0z E4M, OUTPATIENT NEW SDldz 89z02 00T 1,1998

99z0% E4M, OUTPATIENT NEW SDldd 959zZ03 00T 1,1998

95z04 E4M, OUTPATIENT NEW SD14E §5z04 0OCT  1,1938

99z05 E4M, OUTPATIENT NEW EP1l4E 99Z0E JAN 1,193

99z1z E4M, OUTPATIENT EST Srl4s 99z1Z O0OCT 11,1999

99z13% EM, OUTPATIENT EST SDl4s 85213 0OCT  1,1998

99z14 E4M, OUTPATIENT EST SDLED g5z14 0OCT  1,1998

99215 E4M, OUTPATIENT EST SPL1EL 99215 JaN 1,1938

59231 EsM, SUBSEQUENT HOSPITAL CARE BLEE7 85231 0OCT 1,1938

99237 E4M, SUESEQUENT HOSDPITAL CADE BDZES 9973 0CT 1,1933

92233 EsM, SUESEQUENT HOSPITAL CARE SPZES 99233 O0OCT 11,1999

a9z41 E4M, CONSULT OUTPATIENT SDLEZ g5z4]l 00T  1,1998

a9z47 E4M, CONSULT OUTPATIENT SDLER g5z4z 00T 1,1998

a9z43 E4M, CONSULT OUTPATIENT SD1E4 95243 00T 1,1998

a9z44 E4M, CONSULT OUTPATIENT SDL1EE g5zd4d  OCT  1,1938

99745 E4M, CONSULT OUTPATIENT EP1EE 99745 JAN 1,1933

99z51 E&M, CONSULT INFT INITIAL SPL1E7 99z5L 0OCT 1,1999 -
| | ;l_‘

../ Frrint j-'L Cloze | ? Topic Help |
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Category Report

Before the User Starts

Reports

e Use the Category - Add or Update Categories option to create categories before using this

option.

e This report is accessible to Management users only. For users without the Management
Security key (ECMGR), this report will not appear.

What the User will see

e After previewing the report, you will have the option to print or cancel the report

Instructions

1. Choose a status of Active, Inactive, or Both.

2. Print or preview the report.

@Event Capture - Category Report

File “iew Help

=101 %]

4 2|

— Select Beport

Select

- D55 Unit Workload Feport

- Proveider Summary Report

- Ordering Section Summary Feport
- Prowider [1 - 7] Summary Feport
- PCE Data Summary Report

- |nactive Person Clazs Fleport

- Procedure Feasan Fepart

- Mational/Local Procedure Feport
& Cateqory Fep

ork

(=l —~ e

- ECS Recaords Falling Transmizzion to PCE Reporl

-
RPN N o P APV ) o PSP RV PRI { o [P § }
1I I ¥

= & Active

" Inactive

" Both

@ Preview |

& Frint | x Cancel | ? Topic Help
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Reports

Category Report

Example - Active

@ Ewvent Capture - Report Preview [Category Heport - Active] - | Ellﬂ

File ‘iew Help

4 &l 2

[tramE =4
JAM CAT

JAM CAT 1

JMLTESTCAT

test

« | _>I_I

\/ Prirt l-'L Cloze | ? Topic Help |

| y

Example - Inactive

@Event Capture - Report Preview [Category Report - Inactive] - | I:Ilﬂ

File “iew Help

INACTIVE DATE ;I

*** NO BECORDE TO PRINT ***

=
1| | 3

" Frint l-'L Cloze | 2 Topic Help |

4
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Reports

Category Report

Example — Both Active and Inactive

@Event Capture - Report Preview [Category Report - Both Active and Inactive] - |EI|E|
File “iew Help

4 8 2

[pramE INACTIVE DATE =

JaM CAT
JAM CAT 1
JUMLTESTCAT
testE

=
4 | »

& Frint l-'L Cloze | ? Topic Help |

&
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Reports

Print Category and Procedure Summary (Report)

Before the User Starts

Use the DSS Unit - Add or Update DSS Units option to create DSS Units categories before
using this option.

Use the Category - Add or Update Categories option to create categories before using this
option.

Use the Procedure - Add or Update Local Procedures option to create procedures before
using this option.

This option generates a list of Event Code Screens.

You are prompted for categories only if the Event Code Screen uses categories to group
procedures.

This report is accessible to Management users only. For users without the Management
Security key (ECMGR), this report will not appear.

What the User will see

92

After previewing the report, you will have the option to print or cancel the report.
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Reports

Print Category and Procedure Summary (Report)

Instructions

1. Select one or all locations from the pull down menu. You may choose to print Active,
Inactive, or Both (Active and Inactive) EC Code Screens.

€ Event Capture - Print Catepory and Procedure Summary (Report)

File ‘iew Help

4 2]

Select Beport

Frovvider [1 - ¥1 Summarny Report S
PCE Data Summary Fepart ]
Inactive Person Class Report

Frocedure Reazon Report

ECS Records Falling Transmizzion to FCE Repo
Mational/Local Procedure Report

Category Report

Frint Category and Procedure Summary [Fepart]
Event Code Screens with CPT Codes Report

M ational/Local Pracedure Codes with Inactive C

< | »

Location
CHEYWEMME WeakiROC j
D55 Unit
LCategory
Select
v Active " |nactive " Both
(6l Preview ‘ & Print ‘ X Cancel ‘ 2 Topic Help

2. Select a DSS Unit or select All from the pull down menu.

€ Event Capture - Print Category and Procedure Summary (Report)

File ‘iew Help
4| 2]
Select Beport Location
Froveider [1 - 7] Summarny Beport ~ CHEYENNE YAMROC j
FCE Data Summarny Beport
Inactive Person Class Report D55 Unit
Procedure Feason Repor M151 CARDIOLOGY 17 ~|
ECS Records Failing Transmiszion to PCE Repo
M ational/Local Procedure Report
Category Report Category
Frint Categony and Procedure Summarny [Report] j
Event Code Screens with CPT Codes Report
Matiohal/Local Procedure Codes with Ihactive Cw
¢ | s - Select
= = o+ fctive " Inactive " Both
@ Prewview ‘ & Frint ‘ x Cancel ‘ ? Topic Help
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Reports

Print Category and Procedure Summary (Report)

If All is selected for the DSS Unit, the Category will also become All.

€ Event Capture - Print Catepory and Procedure Summary (Report)

File ‘iew Help

4 2]

Select Beport

Frovvider [1 - ¥1 Summarny Report S
PCE Data Summary Fepart ]
Inactive Person Class Report

Frocedure Reazon Report

ECS Records Falling Transmizzion to FCE Repo
Mational/Local Procedure Report

Category Report

Frint Category and Procedure Summary [Fepart]
Event Code Screens with CPT Codes Report

M ational/Local Pracedure Codes with Inactive C

< | »

Location

CHEYEMME “arROC j
D55 Unit

LCategory

Select

v Active " |nactive " Both

(6l Preview ‘ & Print ‘ X Cancel

2 Topic Help

3. Select a Category from the pull down menu if a DSS Unit was selected.

€ Event Capture - Print Category and Procedure Summary (Report)

File ‘iew Help
4| 2]
Select Beport Location
Froveider [1 - 7] Summarny Beport ~ |I:H EYENNE YAMROC j
FCE Data Summarny Beport
Inactive Person Class Report D55 Unit
Procedure Reazon HE-'DIZIrl |M1 91 CARDIOLOGY | /P j
ECS Records Failing Transmiszion to PCE Repo
M ational/Local Procedure Report
Category Report Category
Frint Category and Procedure Summary [Feport] CARDIOLOGY j
Event Code Screens with CPT Codes Report
Matiohal/Local Procedure Codes with Ihactive Cw
¢ | s - Select
= = o+ fctive " Inactive " Both
@ Prewview ‘ & Frint ‘ x Cancel ‘ ? Topic Help
4. Print or preview the report.
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Reports

Print Category and Procedure Summary (Report)

Example

€3 Event Capture - Report Preview [Print Category and Procedure Summary (Report)] [ZI[EI[‘S_TI

File Miew Help
Al 8| 2|
Y
CATEGORY AND PROCEDURE SUMMARY Page: 1
ACTIVE EVENT CODE SCREENS
Pun Date : DEC 11, EZ006[@11:43:11
LOCATION: CHEYENNE WVAMC
SERVICE: CARDIOPULMONARY
LSS UMNIT: M191 CARDIOLOGY ISP
Categqory: CARPDIOLOGY
Procedure: SANDYT EEG [CPT) Nat'l No.: ROOTE
(Clinic: ADMISSTIONS)
Procedure: CPR [CPT) Nat'l Mo.: 9E3E50
(Clinic: CPL-CAPRDIOLOGY)
Procedure: HEALRT [CPT) Nat'l No.: 22360
(Clinic: CPL-CAPRDIOLOGY)
Procedure: STRE2: TEST @YEM [CPT) Nat'l Mo.: 93015
(Clinic: CPL-SLEEP STUDT)
Procedure: Stress Test [@1lEm [CPT) Nat'l No.: 23016
Procedure: ECG @451 [CPT) Nat'l No.: 23ZZ4
{Clinic: CPL-ECG (EEG))
w
./ Prirt J-'L Cloze | ? Topic Help
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Reports

Event Code Screens with CPT Codes Report

This option allows you to print/display event code screens with active/inactive/both CPT codes
for all or a specific DSS Unit.

The output includes the following.

Run Date

Location

Service

DSS Unit

Category (if applicable)

Procedure Name

National Number

CPT Code - Inactive CPT codes are flagged with an *I* when printing both active and
inactive codes

Before the User Starts

e Users must have the ECMGR key to access this report.

What the User will see

e After previewing the report, you will have the option to print or cancel the report.
Instructions

Select one or all Location(s).

Select one or all DSS Unit(s)

Select a category, if available. If All DSS Units are selected, Category will be All.

Select to view Active, Inactive, or both Active and Inactive CPT codes.
Print or preview the report.

agrOdDE
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Reports

Event Code Screens with CPT Codes Report

{3 Event Capture - Event Code Screens with CPT Codes Report
File Wiew Help

4 2|

Select Beport Location
Prowider [1 - ¥] Summary Report - |CHEYENNE VAMROC ﬂ
PCE Data Summary Report
Inactive Person Class Report D55 Unit
Procedure Reason Repart |M191 CARDIOLOGY /P ﬂ

ECS Records Failing Transmizsion to PCE Repo
Hational/Local Procedure Report

Categary Report Categary
Privit Categary and Procedure Surnmary [Fleport] CARDIOLOGY j
Ewent Code Screens with CPT Codes Report
Mational/Local Procedure Codes with Inactive C

< | >
— — i Active ™ |nactive " Both

Select

& Print ‘ X Cancel ? Topic Help

Example

6 Event Capture - Report Preview [Event Code Screens with CPT Codes Report]

File MWiew Help

4 &g 2

EVENT CODE SCREENS WITH ACTIWVE CPT CODXES Page: 1
Pun Date: FEB 21, zZOOS@09:12:35

LOCATION: CHEYEMNE WAMC

D33 UNIT: HM121 CAPDIOLOGY ISP

Category: CARDIOLOGT

Procedure: CPER (CPT) Nat 'l #: CPT: 2z3E0
Procedure: HEART (CPT) Nat'l #: CPT: SZ3&0
Procedure: STREZS TEST @TYEM (CPT) Nat'l #: CPT: 9301%
Procedure: Stress Test @1lEfm (CPT) Nat 'l #: CPT: 32301&
Procedure: ECZ E4E5M (CPT) Nat'l #: CPT: 93EZ:4
Procedure: ECGE MONITORSBECORD, EZ4H (CPT) Nat'l #: CPT: 93EEE
Procedure: ECGE MONITORSBEPORT, E4H (CPT) Nat'l #: CPT: 93EE5
Procedure: ECG MOMITOR/REVIEW, Z4H (CPT) Nat'l #: CPT: 93EZz7

" Frint j'L Cloze | ? Topic Help
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National/Local Procedure Codes with Inactive CPT Codes Report

This report provides a list of National and Local Procedure Codes with inactive CPT codes from
EC NATIONAL PROCEDURE file (#725).

The output includes the following.
Run Date
National Number
National Name
CPT Code
Inactive Date
Before the User Starts
e Users must have the ECMGR key to access this report.
What the User will see
e After previewing the report, you will have the option to print or cancel the report.

Instructions

1. Select the report. No further selection criteria is required.
2. Print or preview the report.

@ Event Capture - National/l.ocal Procedure Codes with Inactive CPT Codes

File Wiew Help

Al 2|

Select Beport

Provider [1 - 7] Sumimary Beport LY

PCE Data Summany Beport

Inactive Person Class Report

Procedure Feasaon Report

ECS Records Failing Transmizsion to PCE Repo This report requires no selection criteria.
Mational/Local Procedure Report

Category Feport

Prirt Category and Procedure Surmmary [Report)

Ewvent Code Screens with CFT Codes Repart

M ational/Local Procedure Codes with [nactive (S

& Frint | x Cancel ‘ ?L:upiu: Help
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Repo

National/Local Procedure Codes with Inactive CPT Codes Report

Example

3 Event Capture - Report Preview [National/Local Procedure Codes with Inactive CPT

File Wiew Help

rts

4 &g 2

F
NATIONALSLOCAL PROCEDURE CODES WITH INACTIVE CPT CODES Page: 1 =
Buny Date : Feb 17, Z006@1&6:E1:E7
National CPT Inactive
Nunher National Name Code Late
SP0ZE COGHNITIVE TREATMENT 7770 04,0101
5P11E WOICE PROSTHESTIS® MODIFY, 15 MIN SzEag 0ls01/03
EPlls EAPR. IMPRESSION, EACH (D0 NOT TSE) SELQS 0ls01/03
5P113 NONELECTRICAL AUDIO TEST, 15 MIN SELQS 0ls01/03
SP0OEE NON-INSTRUMENT SWALLOWING EVAL, LEVEL 1 QZE2E 0l/701/03
EPlzd SPEECH/HEAPR PROSTH DEVICE ORIENT GOEOL 0l,/01,/03
SPEZd SACCADE TEST SELQS 0ls01/03
BPEZE ERIEF TOME TESTING SELERS 0ls01/05
BPz37 LICHOTIC TESTING Q2583 0l/s01/0k8 B
SPEZE TEMPORALL ORDLERING SELERS 0ls01/05
BPEZD MASEING LEVEL DIFFERENCE SELERS leleDE
EP311 NON-INSTRUMENT SWALLOWING EVAL, LEVEL £ SELEZE 0ls01/03 =2
¢ Print l—'L Cloze ? Topic Help
January 2010 Event Capture V. 2.0 GUI User Manual 99




Reports

100 Event Capture V. 2.0 GUI User Manual January 2010



Management Menu

Perform Event Capture Management Functions

Location — Update Location Information

DSS Unit — Add or Update DSS Units

Access by User — Grant Access to DSS Units by User
Category — Add or Update Categories

Procedure — Add or Update Local Procedures

Event Code Screen — Add or Update Event Code Screens

63 Event Capture Management Menu
File Table WYiew Help

| e[ 5[ 9 e 3] 2

 Log Location | Update Location Infarmation
s D55 Unit Add or Update DES Units
AF  Access by User Grant Access to DSS Units by Ulser
[at Cateqory Add or Update Categories
LE Frocedure Add or Update Local Procedures
¥ Event Code Screen Add ar Update Event Cade Screens
= | Exit Exit the Event Capture Management Menu

G50 ko the Data Enkry Menu
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Management Menu

Location - Update Location Information
Before the User starts

e Location selected must be in the INSTITUTION file (#4).
e Locations must be created with this option before you can establish DSS Units.
e No further options are functional until you create an Event Capture location.

What the user will see
e Selecting the Location - Update Location Information option opens a screen that displays all

the known location names, their State, Facility Type, Station Number, and Current Status in
matrix form. You may adjust the size of the columns of the matrix.

e From the first screen, select a location.

3 Event Capture - Management Menu [Locations] |:||E|fg|
File Edit Sort Help

Al »|al 2]

Mamne State Facility Type Station Mumber Current?

CHEYEMNME MHCU Y MHC 442968, ~
CHEYENME WAMC (e MEROC 442 YES

CHEYEMME WOMEMN'S IMAGING Pay Y YES

CHICAGD COC IL DPC 200BA

w

J-'Lglose ‘ dh ‘ A Update ‘ ? Topic Help

e After selecting a location, a second screen will appear where you may create the location as
current or remove the selected location.

 Event Capture - Edit Location [CHEY ENNE NHCU] EEX]

[ Create as curent Event Capture locatiori

J (] x Cancel | ? Help
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Management Menu

Location — Update Location Information
Sort Function

The rows may be sorted by using the Sort Menu or by clicking on the column header.

E Al anag pcatio
File  Edit Help
| By Mame
ﬂ +_> ¥
— By State |
By Facility Tvpe
oroo7anl o P
By Skation Mumber
By Current?
1 4N
Instructions

1. Tocreate a current location, click the checkbox labeled “Create as current Event Capture
location” and click the OK button. The location is flagged as active for use in the Event
Capture software.

3} Event Capture - Management Menu [Locations]

File Edit Sort Help

A =|A| 2]

Na_me I StE.te | Facility Type | Station Mumber | CL.,I.[.lenl?
0710-0790 RESERVED-DESERT STOR

215

1 AD DIMARTY CAS (TOE) YES

14D

TDENTAL SO/SGD-LANGLEY £33 Event Capture - Edit Location [1 DENTAL SO/SGD-LAN... EL__ [Z|
110 DIV CAS [TOE)

§ [~ Create as current Event Capture location
11D

1/10th 5F [TOE)

1A15FA BATTALION A0 STATIO [~ Hemowe as curent Event Capture location

17181N (TOE) LK | Kcace | 2 ter |

TACAV[TOE)
1/2 A8 AUD STA-CAMP LAGUA

|

ﬂ;lose | db Add | A Update I 9 Topic Helpl_

2. To remove a current location, click the checkbox labeled “Remove as current Event Capture
location” and click the OK button. The location is flagged as inactive for use in the Event
Capture software.
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Management Menu

Location — Update Location Information

€} Event Capture - Management Menu [Locations]

File Edit Sort Help

4| ~[a] 2]

Mame | 5i tate | Fﬂy Tupe |

Station Mumber
SR

Current?
=

0710-0730 RESERVED-DESERT S5TOR

140

1DENTAL SB/GD-LANGLEY  [LE T2 i i a ik

110 DIV CAS [TOE)

_______ I~ Create a: current Event Capture location
11D

1/10th SF [TOE]

115 Fa BATTALION AID STATIO I~ Bemove az curent Event Capture location

TH8IN (TOE] ok | Xcacel | P e |

1/1C4Y [TOE)

1/2 848 AUD STA-CAMP LAGUA)

A

I-TL LCloze |

dk Add | A Update I ? Topic Help

s .
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Management Menu

DSS Unit - Add or Update DSS Units
Before the User Starts

e Use the Location - Update Location Information option to create an Event Capture location
before using this option.

e You will be prompted to enter an Associated Stop Code only if the "Send to PCE" flag is set
to NO or NULL.

e No further options are functional until DSS Units are created.

What the User will see

e After selecting DSS Unit from the Management Menu, the first screen will display a list of
DSS Units. You may choose to update an existing DSS Unit or add a new one by clicking on
the Update button or Add button.

3 Event Capture - Management Menu [D55 Units]

File Edit Sort Help

4 wa| 2

D55 Uit E Unit IEM . D55 Dept . " Active (7 Inactive & All
EE EDDHDINATED OF |8 ‘Yes Mo 551 SLIHGIEAL LIHGEFW 82D2EIEI Surg|cal "
TESTING CTR SUBSPECIALTY Service

CCIF IV TEAM 142 ez Mo o4l NURSING NURSING 824100 Nursing
CCIP 5w SOCIAL 1 Yes Mo W1 OTHER SOCIAL WORE. 822100 Social
WIORK, Service

CC OP S'w' ota] Yes Mo W1 OTHER ADMIMISTRATIVE | 822100 Social
ADMIT/SCREEN [102) Service

CC OP 5w 58 ‘Yes Mo W1 OTHER CARDIOLOGY 822100 Social
M-CARDIOLOGY [303) Service

CC 0P S'w 8E ez Mo WhM1CCD HACONSULTAMT | SOCIAL WORK 822100 Social
M-DEMEMNTIA, [320) CaRE Service

CC OP S'w 59 Yes Ma W1 OTHER EMDOCRINOLOGY 822100 Sacial
M-ENDOCRIME [308) Service

CC OP S'w' 71 Yes Mo W1 OTHER GASTROEMTERDL 822100 Social
M-GASTROENTERD Service

[307)

CC OP S'w MGl 7e ‘Ves Mo WSk OTHER GASTROENTERDL 822100 Social
ENDOSCOPY [321) Service

CC OP 5w =] ‘Yes Mo W1 OTHER HEMATOLOGY /0N 822100 Social
M-HEMATOLOGY [308) Service

CC 0P S'w B7 ez Mo M1 OTHER MEFHROLOGY 822100 Social F
M-HFRANMIAL YSIS (RN21 Servire

l-'L Cloze | dh Add ‘ & Print ‘ Export | A Update | ? Topic Help |

e The PCE column reflects if workload is set to pass to PCE. Values include: ALL — Send all
records; Outpatient — Send outpatient only; No — Send no records.
e The screen contains a column for Unit IEN.
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Management Menu

e The header for the DSS Number column now reads DSS Dept.

¢ Find buttons, search string, and results popup provide search capability by DSS Unit Name,
DSS Dept., and Unit IEN. You can type a partial search string, press find (binoculars icon),
and the screen will position to the first entry matching your search criteria.
You may choose to display active units, inactive units, or all units.

e The Print button allows you to print the report and the export button allows you to export the
data to an Excel spreadsheet. The print and export functions are available only on the
Management Menu Screen — DSS Units. Examples of these screens follow.

rint

& il 7]

055 Urit| ] univen] 8| DssDep[wEmiced | |F Active [ Inactive (Al

Uit IEN PCE Service

p
86 TES Mo WEM1CCD

pecialt
R

CCOP 5w 76 Tes No WAMICCD OTHER NEUROLOGY 822100 Sacial
M-NEUROLOGY [315] Service

CCOP 5w es | No WAMICCD OTHER MEDICINE 622100 Sacial
M-ONCOLOGY [318) e

CCOP Gw M-AAD 5 Yes Mo WML
THER TRT (125)

BOB «<Miw_3320CF 16/8/UF:

1~ Schedule Print —
& Mo
8 it ;n:‘: OCT 2009 @0958

" OK X Cancel | ? Help l

Z

i4 Start & - € JEHE
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Management Menu

Export
@ Event Capture - Management Menu [DSS Units]

File: Edit Sort Help

A Al 2]

085 Urit | B univien] | DssDep[wamiecd | [caie cheie cal |

D55 Urit Name
o] ]

CCOP 5w 6 Ves No WEMICCD  OTHER NELROLOGY 822100 Social
M-NEUROLOGY [315) Service
CCOP 5w 77 Yes  |No |'WEMICCD | OTHER MEDICINE 822100 Social
M-ONCOLOGY [16) Service
CCOPSWMRAD |75 Ves No WEMICCD  OTHER SOCIALWORK | 822100 Social
THER TRT [125] | Service
EZ Microsoft Excel - Book1 [Zl@rz]
1 Ei}e Yiew ther‘t .'Fp_(rna:t Tools Data  window  Help Type a question for help = o & X
20 AV E SR A0 oo 8 x [BlE S e - @l
1 ) g o @y A5 & |9 Ey i | ¥ Recly with Changes,., End Revi sort A;endlngl
HL -0 -|B I U| | 8§ % o b % | = '&.'A.'!
A - & DSS Unit hlame
& | B | E I D | E =
1 [DEE Unit Mame lUnit IEN |Active PCE |DSS Dept =
| 2 |CC OP SW M-DEMENTIA [320) 86 Yes N [WEM1CCD
| 3 |CCOP SW M-NEUROLOGY (315) 76| Yes Mo WYSR1CCD
| 4 |CCOP SW M-ONCOLOGY (316) 77 |Mes Mo WWSM1CCD
| 5 |CCDF SW M-RAD THER TRT [125) 75 Yes Mo WEMTCCD
5
7
= — o
W 4 » M[\Sheetl  Sheet2 / Sheetd / ks |
Ready

1-1 Close | 4 Add & Frint | Expoit I A Update ? Topic Help
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Management Menu

DSS Unit - Add or Update DSS Units

e The second screen allows you to add a new DSS Unit or update an existing DSS Unit. The

second screen will appear as follows.

€2 Event Capture - Edit DSS Unit [18Z1 CHAPLAIN I/P]

A=

D55 Unit Humber:

DSS Unit M

ame:;
|

324400 Chaplains

324500 Blind Rehabilitation

324600 Recreation Service

324700 Readiustment Counzeling

524800 Dental

825000 CARE COORDAHOME TELEHEALTH

71 CHAP 1=

Service: Medizal Specialty:

|CHAPLAIN ICHAPLAIN

CHEMO PHARMALCIST :l CLIMICAL PHARMACOLOGY

CHIEF OF STAFF | |D&¥ TREATMENT CENTER _
CHIEF OF STAFF-RESEARCH DEMNTAL

COMPUTER LAR DERMATOLOGY

CONFEREMCE ROOMS ]+| |DOMICILIARY |
Cost Center: Defoult Date / T

524400 Chaplains stault Date £ Time

o Mow " MNone
J Allow Categon U ze

{ {+
hd

0SS Unit Status Send to PCE
i+ Active (" Inactive f+ Al Recards
Event Code Screens " Qutpatient Qnly
- lﬁ i~ Mo BRecords
Procedure | Location | Active? | Cateqgory | |
ROOYE CHEYEMME | Active MHone ” "
Tranzpart WAk = :‘
portable EKG
CHOMOPOST | CHEYEMME | Active Mone
OFERATIVE WAMC w ﬂ
f ] x Cancel | =3 Aooess | '? Help |
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Management Menu

DSS Unit - Add or Update DSS Units

e Enter the following data for each DSS Unit created.

Element Name Description

DSS Unit Name The name of the DSS Unit being created

DSS Unit Number The number to identify this DSS unit locally at the user’s site (1 to 14
characters) - The same DSS Unit number can be used for more than one
DSS Unit

Service The service associated with this DSS Unit - from the
SERVICE/SECTION file (#49)

Medical Specialty The medical specialty associated with this DSS Unit - from the
MEDICAL SPECIALTY file (#723)

Cost Center The cost center associated with this DSS Unit - from the COST

CENTER file (#420.1). Cost centers are defined in MP4-Part V,
Appendix B of the Fiscal Service cost manuals.

Default Date/Time NOW - The current date and time will populate during data entry
NONE - The date and time will not be filled in during data entry. The
user will be required to enter it.

Allow Category Use (Y/N) YES — Use categories to group procedures during data entry
NO — Do not use categories to group procedures during data entry

DSS Unit Status Active -  Lists Active Event Code Screens
Inactive - Lists Inactive Event Code Screens

Event Code Screens Reactivate
Remain Inactive

Send to PCE Defines the method used to send the user’s data to PCE for the DSS
Unit the user is creating.

All Records Send All Records

Outpatient Only ~ Send Outpatient Only

No Records Send No Records

Associated Stop Code Select the DSS ID (Clinic Stop Code) associated with this DSS Unit. Be
sure to select an active DSS ID.

Note: In the second screen, the status defaults to “Active.” The Allow Category Use field
defaults to “No”, but will allow you to select “Yes.” If you set the Send to PCE option to
“No Records”, it will enable the Associated Stop Code field. You may search for Associated
Stop Code by description or code. Both description and code will be displayed. If you set the
Send to PCE option to “All Record” or “Outpatient Only”, disable the Associated Stop Code
field. All other options have the capability to be changed from the previous default.

Instructions

1 Toadd a DSS Unit:
e Click on the Add button.
e Enter a DSS Unit Name.
e Enter a DSS Unit Number.
e Select a Service from the Service drop down box.
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Management Menu

DSS Unit - Add or Update DSS Units

Select a Medical Specialty from the Medical Specialty drop down box.

Select a Cost Center from the Cost Center drop down box.
Choose the Date/Time Default.

Choose whether or not to Allow Category Use.

Choose which records will be Sent to PCE.

When selections are complete, click OK.

{3 Event Capture - Edit DS5 Unit [New Test Lab]

D55 Urit Marme: 0SS Uit Murnber:
|New Test Lab 12245
Service: Medizal Specialty:

|I:IIIMF'LITEH LAE

COMWFEREMCE ROOMS
D& WATIOMNAL
D&y TRANSPORTATION

I.&DMINISTH.&TIVE

ADMIMISTRATIVE
ADULT D&y HOSPITAL CARE
ALCOHOL TREATMENT
ALLERGY

DEMTAL AMBULATORY CARE
DEMNTAL - STUDENT ;I AMNATOMIC PATHOLOGY
Cozt Center:

100000 General Admin-Central OFF Staff [Excl of Oper Deptz] - Summary of Aocts

110100 Office of the Adriniztrator J
110200 Off af Azzoc Deputy Admstr for Congressional & [ntergost’] Affairs
110200 OFff of Azzoc Deputy Admestr for Congressional & Intergost’] Affairs

— Default Date # Time
7 MNow

-
N

i+ Mone

— Allow Categony Use

110300 Board of Contract Appeals " Yes " Mo
111600 Office of Public and Consurmer Affairs ;I B B
— D55 Unit Statusz — Send to PCE
i* Active " |nactive v Al Records
— Ewvent Code Screenz " Outpatient Orly
" Feactivate " Femain Inactive " MoBecords - Ascociated Stop Code;
Frocedure Location | Acrtive? Category

c

El

O X Cancel | = Access | ? Help
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Management Menu

DSS Unit - Add or Update DSS Units
2. To update a DSS Unit:

Select a DSS Unit from the list of DSS Units and click on the Update option button.

3 Event Capture - Management Menu [D55 Units]

File Edit Sort Help

4 wal 2

DSS Unit Uit [EM DSS Dept . (" Active (" Inactive [+ All
. (Formerly
CC COORDIMATED OF | 8 ‘Yes Mo 551 SURGICAL SURGERY 820200 Surgical
TESTIMNG CTR SUBSPECIALTY Service
CCIF IV TEAM 142 ez Mo o4 NURSING NURSING 824100 Nursing
CCIP 5w SOCIAL 1 Yes Mo W1 OTHER SOCIAL WORE. 822100 Social
WIORK. Service

CC OP S'w [ota] ‘Ves Mo WSk OTHER ADMIMISTRATIVE | 822100 Social
ADMIT/SCREEN [102) Service

CC 0P 5w 58 ez Mo M1 OTHER CaRDIOLOGY 822100 Social
M-CARDIOLOGY [303) Service

CC 0P S'w 8E Tes Mo WhM1CCD HCONSULTAMT | SOCIAL WORK 822100 Social
M-DEMEMTIA, [320) CARE Service

CC OP S'w' 59 Yes Mo W1 OTHER ENMDOCRINOLOGY 822100 Social
M-ENDOCRIME [308) Service

CC OP S'w 7 ‘Ves Mo WSk OTHER GASTROENTERDL 822100 Social
M-GASTROENTERD Service

[307)

CC 0P S MG 72 ez Mo M1 OTHER GASTROEMTEROL 822100 Social
ENDOSCOPY [321] Service

CC 0P S'w =] ez Mo M1 OTHER HEMATOLOGY /Ol 822100 Social
M-HEMATOLOGY [308) Service

CC OP S'w B7 Yes Ma W1 OTHER MEFPHROLOGY 822100 Sacial
b -HF RAMIMI AT 'S0 TRO2 Carira

l-'L Close | gk Add & Fiint ‘ Export | A Update | ? Topic Help

b
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Management Menu

DSS Unit - Add or Update DSS Units

A second screen will appear. This screen allows you to update the DSS Unit name, DSS Unit

Number, Service, Medical Specialty, Default Date and Time, Allow Category Use, DSS
Status, Event Code Screens status, and Send to PCE.

£} Event Capture - Edit D55 Unit [Mew Test Lah]

D055 Unit Marme:

D55 Unit Murmber:
|New Test Lab |12345
Service: Medical Speoalty:
COMPUTER LAR WETERAM CEMTER
AZT0CONF ROOK “ SURGICAL ICU ;I
AZ285 CONF ROOK TELEMETRY
ACQUISITION & MATERIEL MGT THORACIC SURGERY, IMC CaARDI1AC
ADJUDICATION JROLOGY _I
ADJUDICATION - DENWVER WaSCULAR SURGERY
ADJUDICATION - FORT HARRISON RAW eterancenter B
Cozt Center: — Detault Date ¢ Ti
110100 Office of the Administrater staul ate £ Time
100000 Gerneral Admin-Central OFF Staff [Excl of Oper Depts] - Summany of Accts - * Now " Nene

110300 Board of Contract Appeals

111600 Office of Public and Consurmer Affairs

— D55 Unit Skatus

f* Achive

— Event Code Screens
{* Reactivate

i |nactive

" Bemain Inactive

Frocedure Location |Active? Category

110200 OFF of Azzoc Depuky Admstr far Congressional & [ntergoywt’] Affairs
110200 O of Azzoc Deputy Admstr for Congressional & [ntergowt'| Affairz

|
[

— Allow Category Use
f* ez " Mo

— Send to PCE
f* Al Records
= Outpatient Orly

{~ NoBecords - Aszsociated Stop Code:

-

[

& 0K

X Cancel | =) ACcess | P Help |
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Management Menu

DSS Unit - Add or Update DSS Units

DSS Status may be Active or Inactive. Note that the Event Code Screen Options are different
when Inactive is chosen for DSS Status

D55 Unit Statuz 0SS Unit Status
* Active (" |nactive (" Active {* |nactive
Event Code Screens Event Code Screens
f'“ ™ {* Retain (" Inactate
Original Active Status Original Inactive Status

When the DSS Status is changed, the Event Code Screens options also change.

0SS Unit Statuz 0SS Unit Statuz
(" Active i* |nactive (o ,-‘-‘-.u:twa (™ |nactive

Event Code Screens Ewvent Cade Screenz

f* Hetain i Inactivate i+ Reactvate i Remain Inactive
Change from Active to Inactive Status Change from Inactive to Active Status

User may choose to Retain (keep active) or Inactivate a DSS Unit that was active.

User may choose to Reactivate a DSS Unit that was inactive or choose to have it Remain
Inactive.

When update is complete, click OK.
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Management Menu

DSS Unit - Add or Update DSS Units

From the second DSS Unit - Add or Update DSS Units screen, you have the option to go to a
third screen to give specific users access to the DSS Units selected. From the second screen,
click on the Access button at the bottom of the screen.

e The Grant Access to DSS Unit Screen has Include and Exclude fields.

e At the top of each of the Include and Exclude fields is a search field which allows you to
key in beginning characters of the last name. Scroll through the list to search for a last
name.

e The Exclude field contains the set-up for all active users in VistA at the site.

e To give or take away access to a specific DSS unit, the management user must move the
user’s names from the Included and Excluded boxes by highlighting the name and
pressing the Include or Exclude button. The name will move into the desired box.

3 Event Capture - Grant Access to D55 Unit [1821 CHAPLAIN 1/P]

Excluded [nciuded
Irciud CluwJlu=a H

|ﬂhh - _neMde B |k llydha P

htay.Lhag -] Gdakhusz U djeli
Ayibutsy.Lagdy L | _EWEselude | Hiphy Ihakhus P
Bluzexarzhp.hly P _ Karth;,E:-:_I,IdiI C
Erufghiesha,EHe_l,l Tahwehy Mdhatay i L
Ezﬁg&'&% Firbrstje, Clzkt |
Celyiexbh Wilzeds T sehaatleht L

Ceryt Pdaadt

Cltthaa Ehlzehu

Chiadyh Zlunadi

Claatsy Zludany A,

Cluylel *rlzely

Crajhl Hadli

Crzudfes Jlagdy

Cumb Zlun L j

M —nbim kA Almn -

q’ Qk x Cancel | ? Help
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Management Menu

Access by User - Grant Access to DSS Units by User

Before the User starts

e NOTE: Use extreme caution when utilizing this option. Removing access to a specified
DSS Unit for all users and inactivating the DSS Unit is not recommended without the
permission of the associated service.

e Contact each service for a list of its Event Capture users and the DSS Units for which they
enter data.

e You must have access to DSS Units before you can begin entering procedure data.

Access can be provided to all DSS Units by assigning the ECALLU security key to a specified
user (normally the DSS Manager or designee) using the Allocation of Security Keys option in the
Key Management Menu under the Menu Management Menu. This option cannot be used to
remove access to DSS Units for users who hold the ECALLU security key.

Instructions

To Assign User Access to DSS Units

1. Click on the Access by User - Grant Access to DSS Units by User button.
2. When the screen opens, a list of users appears at the top of the box. Select a user.

€3 Event Capture - Grant Access to DS5 Units by User

szer
Select a zer for whom access to D55 Units should be granted:
Ceryf Pdaadt
Celyiexbh,Wiulzcds T -
Cltthaa Ehlzebu L
Cluadyh Zlunadi |
D55 Units
Ayailable Selected:

| Include g=
1521 CHAPLAIN 1P -
AATEST Exclud
ATG1 HOME HEALTH _| _Sabclde
ATRT CHYHHHA

ATS1 CHYHS

ATZ1 CARE CODRDIMATION

A4 &le/Drug Halfway -l

4

f (] 4 x Cancel | ' Apply | ? Help
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Management Menu

Access by User - Grant Access to DSS Units by User

3. Select the names of the DSS Unit(s) to be allocated by highlighting the particular unit and

clicking on the Include button.

€3 Event Capture - Grant Access to DS5 Units by User

User
Select a Jzer for whom access to 0SS Unitz should be granted:

EEX)

|Eer_l,lf,F'daadt J

Celiexbh Wiulzcds T

Clthaa Ehlzehu U
Cluadyh Zlunadil

D55 Urits
fvailable

Selected:

WL41 Ale/Drug Halfway

18271 CHAPLAIM 1P
AATEST

s

[

ATO1 HOME HEALTH
ATST CHYHS
AT Ale/Drug Halbway

J <1 Exclude

ATQ1 HOME HEALTH

ATRT CHYHHHA

ATS1 CHYHS

ATZ1 CARE CODRDINATION

Al41 AleDira q H alfwal I
A6 Chronic Hmle HCHY

ALTAA TLINATRIN

El

f Ok | x Cancel | ’ Apply ‘

? Help

4. Click the Apply button to apply the changes and continue working or click the OK button to
apply the changes the exit the screen.
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Management Menu

Category - Add or Update Categories
Before the User Starts

e If the DSS Units at your site are defined for use without categories, ignore this option.
e You cannot delete categories but can use this option to inactivate or reactivate them.

What the User will see

e After selecting Category — Add or Update Categories from the Management Menu, the first
window displays a list of Category Names, the Date created, and the Inactivation Date.

3 Event Capture - Management Menu [Categories]

File Edit Sort Help
4| [a] 2
Category Name Create Date Inactivation D ate

Another new category 11/ 8/08

CaRDIOLOGY 10/29/97

EQUIPMEMT - RESPIRATORY 10430497

MHew Category 8/29/06 11/ 8406

O%E 1/259/98

PROCEDURE - RESPIRATORY 10430497

PULMOMARY FUMCTION TEST 10430497

SLEEF 1030497

Still anathier new categaory 11/ 8/06

THALLIUM 10/29/97

Tim's new categaory 1219/08

| TRANING/COUNSELNG N SRR
1-'|_ Close | dh Add | A Update | P Topic Help |

e The second screen allows you to add a Category or to update a selected Category. The
second screen contains fields called Category Name and Status.
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Management Menu

Category - Add or Update Categories
Instructions

1. Toadd a new local category:

e After clicking on the Category - Add or Update Categories button from the Management
Menu, click on the Add button on the toolbar or in the Edit menu. The Status field
defaults to “Active”.

e Enter the new local category name.

e Click OK.

3 Event Capture - Add Category g|§|®

LCategory M ame:
|New Category

Status
+ Active " |nactive

V’ ] 4 x Cancel | ? Help

2. To update an existing local category:
e After clicking on the Category - Add or Update Categories button from the Management
Menu, highlight a particular category from the list of categories.
e Click on the category to activate status field. The Status field displays what the current
status is for the category.

e Change the category to its new status by clicking Active or Inactive. The results of this
action will appear on the first screen.

€ Event Capture - Update Category E|§|@

LCategary Mame:

|E||en's Category

Statuz

" Active (v Jnactw&

¢ k. x Cancel | ? Help
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Management Menu

Category - Add or Update Categories

This screen shows the New Category name and Create Date. The Inactivation Date for the
inactivated category is also shown.

3 Event Capture - Management Menu [Categories] |:||§|g|
4| [a] 2]
Category Mame | Create Date | |nactivation Date

CARDIOLOGY 10/29/97 ~
|| Ellen’s Categary 2/20/06 B
EQUIPMENT - RESPIRATORY

e Categorny 8/29/06 11/ 8/06

O&E 1/25/93

PROCEDURE - RESPIRATORY 10430097

PULMOMARY FUMCTION TEST 10430097

SLEEP 10/30/97

Still another new categary 11/ 8/06

THALLIUM 10/29/97

Tim's new categaory 12/19/06

TRAINING/COUMSELIMNG 1043097 =

I'L Close ‘ dh Add A Update ? TopicHelp
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Management Menu

Procedure - Add or Update Local Procedures
Before the User Starts

¢ You might want to use the National/Local Procedure Report option on the Reports menu of
the Event Capture Main Menu to print a list of procedures with their associated CPT codes
before using this option. This report can be lengthy if it includes national procedures. You
should queue it to print to a device during non-peak hours.

e You must enter an associated CPT code to pass local procedures to the PCE software.

e A local procedure code number is required for any new local procedure.

e The local number code must be five characters in length, starting with an uppercase alpha
character, followed by four alpha or numeric characters.

e With functionality put in place by the Code Set Versioning project, only active CPT codes
are made available, and are based on the date a local procedure is added.

What the User will see

e After selecting Procedure - Add or Update Local Procedures from the Management Menu,
the first screen displays a list of Local Procedure Names, Procedure Number, CPT Code, and
CPT Description and Active Status.

€ Event Capture - Management Menu [Procedures] |Z||E|rz|
A s[a| 2

Procedurs Narme | Nurnber | CPT Code and D escription | Active?
CPR F2258 92950 HEART/LUNG RESUSCITATION CPR Mo

IND IMPT RTACAT 15M

SaNDY'S PROCEDURE 200 33433 UMLISTED E&M SERVICE

TEST PROCEDURE Cagiz 93225 ECG MOMITOR/RECORD, 24 HRS Mo

J-'L Cloze | 4k Add A Update ? Topic Help
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Management Menu

Procedure - Add or Update Local Procedures

e The second screen allows you to add a Local Procedure or update a selected Local
Procedure. The second screen contains the following fields: Procedure Name, Procedure
Number, CPT Code, and Description and Status.

@ Event Capture - Add Local Procedure

Frocedure Mame: Procedure Mumber:
I |
CPT Code and Dezcription Status
(o Active
| J ﬂ " Inactive

\/ 0k x Cancel | ? Help ‘

e You cannot delete procedures but can use this option to inactivate or reactivate them.

e The CPT Code and Description field contains CPT Code look-up functionality. This allows
you to search for a CPT Code by the code, a part of the code, or a part of the description.

e Choose whether you want to print a list of the user’s current local procedures.

e When adding a Local Procedure Code, the system checks it against the National Procedure
code format to prevent a Local Code that is already assigned as a National Code from being
added. A message is displayed and the Local Code is prevented from being added.
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Management Menu

Procedure - Add or Update Local Procedures
Instructions

1. Toadd a new local procedure:
e Click on the Add button in the Edit menu or on the toolbar.
e Enter the new local procedure name.
e Enter the local procedure code number.
e Enter the CPT code if you want the data passed to the PCE software.

@ Event Capture - Add Local Procedure

=S

Procedure Mame: Pracedure Mumber:
[EGC MONITOR 4512
CPT Code and Description Statuz
(* Active
93225 ECG MONITOR/RECORD, 24 HRS - =
| J " |nactive

/ k. | x Cancel | 9 Help

The Procedures list is updated after adding a local procedure.

€3 Event Capture - Management Menu [Procedures] |:||E|E|
A [a] 2]

Procedure Mame | Mumber | CPT Code and Description | Active? |
CFR FZ258 92950 HEART/LUNG RESUSCITATION CPR Mo

5 ECG MOMITOR/RECORD, 24

IND INPT RT/CAT 15M 30316 PSYTx, HOSP, 20-30 MIN

SAMDY'S PROCEDURE C2001 93493 UMLISTED E&M SERVICE Mo
TESTTT A1111 90281 HUMAN 1G, M Mo
I'L Close | gk Add A Update ? Topic Help
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Procedure - Add or Update Local Procedures

2. To update an existing local procedure:
¢ Highlight and click the original local procedure name.
e At the subsequent prompts, edit the procedure name, national number, status, and/or CPT

code.

£ Event Capture - Edit Local Procedure [CPR]

Management Menu

EEX

Procedure Mame: Procedure Mumber:
CPR Fz258
CPT Code and D escription Statuz
" Active
92950 HEART/LUMG RESUSCITATION CPR - =
| J ﬂ (* |nactive
& 0K X Cancel | ? Help

The Procedures list is updated after editing a procedure.

3 Event Capture - Management Menu [Procedures]

A A 2]

Frocedure M ame

IMD INPT RT/CAT 15M
SANDY'S FROCEDURE

TEST PROCEDURE

TESTTT

Mumnber CFT Code and Description
92950 HEART/LUNG RESUSCITATION CPR

RO001 30816 PSYTx. HOSP, 20-30 MIN

20 93493 UMLISTED E&M SERVICE
C4512 93225 ECG MOMITOR/RECORD, 24 HRS
AT 30281 HUMANIG. IM

J1 Ciose ‘ B Add A

Active?

[ [x]

[ [x]

[ [x]

[ [x]

Update ? Topic Help

January 2010

Event Capture V. 2.0 GUI User Manual

123



Management Menu

Event Code Screen - Add or Update Event Code Screens

Before the User Starts

Use the Location - Update Location Information option to create an Event Capture location
before using this option.

Use the DSS Unit - Add or Update DSS Units option to establish DSS Units before using this
option.

Event Code screens must be defined before entering any Event Capture data.

You will be prompted for a category only if the Event Code screen uses categories to group
procedures.

You must define an active associated clinic and CPT code to pass Event Code procedures to
PCE.

With functionality put in place by the Code Set Versioning project, only active CPT codes
will be selectable and will be based on the date the event code screen is being set-up.

The Event Code screen allows the characters “/” and” —* to be entered in the search field.
The Associated Clinic on the Event Code screen is no longer auto-populated.

What the User will see

After selecting Event Code Screen - Add or Update Event Code Screens from the
Management Menu, the first screen displays a drop down box of DSS Units with their
corresponding Categories and Procedures, and Locations.

Event Capture - Management Menu [Event Code Screens] 10| x|

Fil=

Edit Sott Help

A o[a] 2]

Dizplay Event Code Screens for the following 0SS Unit: ||

[+l

501AB
Synonym | Procedy ALBAkY ategory | Statuz |

124

CHAPLAIN

CRUDSS —
GXT123

Jak TEST UMIT

Jar123

JMLMEW =

loze

on ? Topic Help

Eu
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Management Menu

Event Code Screen — Add or Update Event Code Screens

e Select a DSS Unit to display the Event Code Screen data. Columns include Synonym,
Procedure, Location, Category, and Status.

@Event Capture - Management Menu [Event Code Screens] - |EI|5|

File Edit Sort Help
48] [a] 2]

Dizplay Event Code Screens fior the following DSS Unit;

Senonym Frocedure Location Categaor Statuz
HHO18 HH CLINICAL SO0 ikER HOME WISIT 15 Ja CA Inactive -
rAIM

SP405 HEARING AID, DIGITAL, MON, CIC ALBANY Active

SP409HEARING AID, DIGITAL, BIN ALBANY Jam CAT Active

I'L Close | dh Add A Update P Topic Help

January 2010 Event Capture V. 2.0 GUI User Manual 125



Management Menu

Event Code Screen — Add or Update Event Code Screens

e Double click on an event code to open the Update Event Code Screen where you can add an
Event Code to update a selected DSS Unit. The Update Event Code Screen contains fields
called DSS Unit, Category, Location, Procedure, Status, Procedure Synonym, Default
Volume, Default Associated Clinic, Ask Reasons, and Reasons box. The Reason Box
includes buttons for New Reason, Exclude, and Include.

Note: You will not be able to edit the DSS Unit, Category, Procedure, or Location fields
from this screen.

@Euent Capture - Add Event Code Screen = |EI |£|
D55 Unit: Categony: Location:
CALL > -~
CARDIOLOGY ﬂ gﬁizﬁgaoc |
ATR1 CHYHHHA EQUIFMENT - RESFIRATORY
CHEYEMNME WAMROC
ATSEOEE S Bl CHEYENNE WOMEN'S IMAGING
ATZ1 CARE COORDINATION LI FPROCEDURE - RESFIRATORY LI h ll
L T RN e e A B e o e e hevmnne-F LI
— FProcedure —olaTus
(" Active
- | & L
I _I " Inactive
— Procedure Synonym — Default Wolume —
! 1 -
— Default Associated Clinic Ask Feasons?
r Yes [ Mo (& ‘
ADMISSEIONS -
AGENT ORAMGE/FPERSIAN GLILF —
AMPUTEE —
AMESTHESIA PROCEDURE LI
— Feasons
Awailable: T Selected:
NEW REASON |
REASOMNTO TEST = Exclude
TEST =
dp Mew Reason
o OK X Cancel & Add ? Help
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Management Menu

Event Code Screen — Add or Update Event Code Screens

e You may find and select an Associated Clinic. The look-up displays only active locations in
the HOSPITAL LOCATION file (#44) whose type is “C” (clinic) and is a “count” clinic. In
addition, if an Associated Clinic has non-conforming stop codes, the clinic will not be
selectable.

The following instructions and example assume that the user wants the specified DSS Unit to
Send Data to PCE.

Instructions
To add an Event Code Screen

1. After selecting a DSS Unit from the drop down box, click the Add button in the toolbar or in
the Edit menu.

2. At the appropriate drop boxes select the DSS unit, Category (if applicable, otherwise grayed
out), Location (one/many/all), Procedure, Procedure Synonym, Status, Default Volume,
Default Associated Clinic, Ask Reasons, and Reasons (only applicable if Ask Reasons box is
checked Yes).

3. Click OK.
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Event Code Screen — Add or Update Event Code Screens

@Euent Capture - Add Event Code Screen
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Event Code Screen — Add or Update Event Code Screens

To Update an Event Code Screen

1. Select a DSS Unit from the drop down box.

Management Menu

2. Click on an Event Code Screen from the list of event code screens for a particular DSS Unit.
3. Inthe second screen, update the Status, Procedure Synonym, Default Volume, Default

Associated Clinic, Ask Reasons, and Reasons.
4. Click OK.

@Euent Capture - Update Event Code Screen = |EI |£|
D55 Unit: Category: Location:
|1 821 CHARLAIM 1P Maone |CHEYENNE WA
— Procedure = Stﬁ}tus
(® Active

ICHDEB COMFLICT RESOLUTION-PC 10k

=l

¢ |nactive

— Procedure synonym — Default Yolume —
|CONFLICT RESOLUTICN 15k 1 =
— Default Associated Clinic Ask Feasons?
IV ez [ Mo iw |
4
~|
— Reasons
Awallahble: —_ Selected:
NEW REASON e S
REASON TO TEST =1 Exclude
TEST
4 MNew FReason
' OK X Cancel & Add ? Help

January 2010 Event Capture V. 2.0 GUI User Manual

129




Management Menu

130 Event Capture V. 2.0 GUI User Manual January 2010



Glossary

Associated Stop Code

Category

Cost Center

Conforming Clinics

Count Clinic
CPT code

CPT Modifier

CSv

January 2010

The DSS Identifier (stop code) that most closely
represents the DSS Unit workload.

Category provides Event Capture a common level
to group associated procedures. Multiple procedures
can be defined for each category.

Cost Center reveals which service is using this DSS
Unit. Cost Centers are defined in detail in MP4-Part
V, Appendix B of the Fiscal service cost manuals.

Clinics that have stop codes in compliance with
their restriction types. Stop codes are used in
accordance to their assigned restriction types. Stops
codes with restriction type 'P' can only be used in
the primary stop code position. Stop codes with
restriction type 'S' can only be used in the secondary
stop code position. Stop codes with restriction type
'E' can be used in either the primary or secondary
stop code position.

A clinic for which workload entered is credited.
Current Procedural Terminology code

CPT modifiers provide the ability to refine CPT
procedure codes to better reflect procedures
performed.

Code Set Versioning

The Health Information Portability and
Accountability Act (HIPAA) mandated that
applications using CPT codes, CPT modifiers, and
diagnosis codes should allow users to select codes
based upon a date that an event occurred.
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Glossary

DSS Unit

DSS Unit Number

Event Capture

Event Code Screen

GUI

ICD-9

Location

MAS

Non-conforming Clinics

Non-count Clinic

Ordering Section

Parent Service

PCE

132

A DSS Unit (Decision Support System Unit)
defines the lowest level segment used for tracking
hospital resources. These units can be a small work
unit within a service or a large division within a
service. Management at each facility is responsible
for tailoring the DSS Units to fit its resource/cost
reporting.

This code is used for additional identification of
DSS Units.

Software designed to provide management tools
necessary in tracking procedures not entered in
other VistA packages.

Event code screens are unique combinations of
location, DSS Unit, category, and procedure that
define patient procedures.

Graphical User Interface

International Classification of Diseases (of the
World Health Organization) codes

Initializing the user site as a location, the Event
Capture software recognizes the user facility as a
valid location to enter Event Capture data.
Acronym for Medical Administration Service,
which is now Patient Information Management
System (PIMS).

Clinics with stop codes that do not comply with the
assigned stop code restriction types of P=Primary,
S=Secondary and E=Either.

A clinic for which there is no workload credited.

The medical section ordering the patient’s
procedure.

The controlling service for a DSS Unit.

Patient Care Encounter
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PIMS

Procedure

Procedure Reason

Provider

T&TC

Volume

VistA

January 2010

Glossary

Patient Information Management System formerly
Medical Administration Service (MAS).

A specific function performed on, or service
provided to, a patient. Multiple procedures can be
associated with a single category.

A method of generically grouping patient
procedures.

The provider of care performing the procedure. This
provider can be a doctor, nurse, technician, or any
designated team of medical professionals.

508 Accessibility Testing and Training Center
Volume is associated with the number of
procedures performed. This field can also be used to

track time actually spent performing the procedures.

Veterans Health Information Systems and
Technology Architecture
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Appendix A — Synchronizing ECS with VistA Scheduling
and PCE at the User’s Site

Operations and Management (10N) has mandated that all clinical appointments including walk-
ins be scheduled in VistA Scheduling using count clinics. Surgery, Laboratory, and Radiology
Services feed PCE and NPCD directly from their respective VistA packages and must be
scheduled with non-count clinics to avoid double-counting. ECS reporting is not used for these
services.

Non-clinical appointments such as scheduling transportation resources can continue to use non-
count clinics.

DSS site teams and clinical staff using ECS reporting must adhere to the following instructions
for clinical appointments to ensure coordination with VistA Scheduling and PCE.

1. Create a count clinic in VistA Scheduling for scheduling purposes.
2. Associate this clinic with the Event Code Screen and DSS Unit using the Event Code Screen —
Add or Update Event Code Screens option in the Management Menu of the Event Capture
software. Event Capture uses the Stop Code of the associated clinic to pass workload data to
PCE. By passing data from Event Capture to PCE, the user will also be sending the data to
Austin where it is filed in the National Patient Care Database (NPCD). (See Appendix B.)
In DSS do not cost the clinic appointment product. Send it to a DSS statistics department.
4. When recording workload in ECS, ensure the ECS Procedure Date/Time matches the
date/time of the scheduled appointment. Complete the required encounter information to
close out the encounter.

w

Coordinate and review the above with clinical and administrative staff who use Event Capture as
well as with Scheduling and PIMS staff.
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Appendix B - Summary of the PCE Filing Process

Follow these steps to define an associated clinic for each event code screen that has DSS Units
marked to send data to PCE. The options mentioned can found in the Event Capture
Management Menu.

1. Use the DSS Unit — Add or Update DSS Units option to update the SEND TO PCE
information for each DSS unit.

2. Use the Event Code Screen — Add or Update Event Code Screens option to create new event
code screens or to modify existing event code screens.

The DATE/TIME OF PROCEDURE field (#2) of the EVENT CAPTURE PATIENT file (#721)
requires the entry of both date and time as part of every procedure date.

Users must provide the following information for each procedure during data entry.

e [CD-9 Diagnosis Code

e If the selected patient has multiple eligibilities, users will be prompted to select the eligibility
that applies to the specified procedure. The PRIMARY eligibility is displayed as the default.

e A response to the classification questions for patient procedures is required only if they apply
to the patient.

e |If a procedure is associated with a CPT code, then users will be prompted to enter CPT
modifiers.

e Associated Clinic

After the PCE-related prompts are answered, all appropriate patient records are formatted to file
the data with PCE. This formatted data string is stored in the PCE DATA FEED field (#30) of
the EVENT CAPTURE PATIENT file (#721). The flag to file this record is then set in the
SEND TO PCE field (#31) of the EVENT CAPTURE PATIENT file (#721).
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